BAILKOPTOCTAH PECIIYBJIMKARBL |1 s AJAMHHHUCTPALIMA CEJBCKOTO

BOPHOH PAI?IpHLI MOCEJIEHUS ATUKOBCKHM
MYHULUIIAJIb PATOHBIHBIH CEJIbCOBET MYHUIUIAJIBHOI'O
OTEK AYBLI COBETHI PAVMOHA BYP3SIHCKUU PAMOH
AYDBLII BUWJIOMOhE XAKUMHUOTE PECITYBJIUKU BAIIKOPTOCTAH
KAPAP INOCTAHOBJIEHUE
15 uros 2019 1. No 28/2-11 15 nrong 2019 r.

00 yTBepKAeHUH AIMHUHHCTPATHBHOIO perjiaMeHTa NpeJoCcTaBAeHUA MyHUIUIIAIbHON YCIyTH
«Bb11aua akTOB 00C/1eJ0BAHNS KUJIMIIHO-OBITOBBIX YCJIOBHH H OBITOBBIX XapPaKTEPHCTHK

B coorBerctBun ¢ @enepanbHbiM 3akoHOM oT 27 wutons 2010 roga Ne 210-®3  «O6
OpraHu3aluu IIPEIOCTABIICHUS rOCyapCTBEHHBIX u MYHHLIAIIATIbHBIX YCIIYI»,
®enepanbHbIM 3aK0HOM OT 6 okTs0ps 2003 roma Ne 131-d3 «O6 o0umux npuHIMIAX OpraHu3aluu
MeCTHOro camoymnpasieHuss B Poccuiickoii ®epepanuun», Ilocranosnenunem IlpaButenscrsa
Poccuiickoit denepaunn ot 16 mas 2011 r. N 373 O npaBuiiax pa3paOOTKM U YTBEPXKIEHUS
aIMMHHUCTPATUBHBIX PETJIAMEHTOB IPENOCTABICHNS TOCYJAPCTBEHHBIX YCIYI, IIOCTAHOBJIICHHEM
[IpaButensctBa PecniyOnuku bamkoproctan ot 26 nexadbps 2011 roma Ne 504 «O paspabotke u
YTBEP)KICHUHM PECHYOJUKAHCKUMHM OpraHaMH  HCIIOJIHMUTENBbHOM BJIACTH  aJMUHUCTPATHBHBIX
pPErJaMeHTOB HCIOJIHEHUS TOCYJapCTBEHHbIX (YHKUMH U aJMHUHUCTPATUBHBIX PETJaMEHTOB
IIPEOCTABIIEHUSI TOCYJAPCTBEHHBIX YCIYI», [TocranoBnenunem IlpaBurensctBa PecnyOnuku
bamkoproctan ot 15 despans 2019 roma Ne 90 O Ilopsake pa3paboTKM U yTBEPKACHHUS
pecnyOIMKaHCKUMHU ~ OpraHaMHM  HCIOJHUTENBbHOW BJIACTH  aJMUHHUCTPATHUBHBIX  PETJIaMEHTOB
IIPEIOCTABIIEHUSI TOCYIapCTBEHHBIX YCIYT, YCTaBOM CEJIBCKOIO INOCENIEHUs ATHKOBCKHI CEIBCOBET
MYHHMLIMNAIBHOTO pailoHa byp3sHckuit paiion PecnyOnuku bamkoproctaH, agMuUHUCTpanus
CEJIbCKOTO TIOCENEHHUsT ATHKOBCKHH CEIBCOBET MYHULMIAIBHOIO palioHa byp3sHCkuil pailoH
Pecny6nuku bamkoprocTaHm o CTaHOBISI € T:

1. VrtBepauTe AJMUHUCTPATUBHBIM perjiaMeHT MpPelOCTaBICHUs MYHUIUNAIBHON YCIyTH
"Brimaga akTOB 00CTIE€IOBAHUS KIJIUITHO-OBITOBBIX YCJIOBUN U OBITOBBIX XapaKTEPUCTUKY
(mpunaraercs).

2. Ormenuts mocraHoBieHne ot 10.06.2015 1. Ne 22-m «OO0 yTBepKIeHHUH

aJMMHHMCTPATUBHOIO perjlaMeHTa MpeJoCTaBICHUs] MyHULIUIIAIbHON yciyru «Bplnada cipaBok

0 COCTaBE CEMbH, BBIMHMCOK M3 JJOMOBOI KHUTU U MHBIX CIIPaBOK, BbIJABAEMbIX HA OCHOBaHHUHU

JTAHHBIX TOXO3SMCTBEHHBIX KHUT, OOCJIEOBaHME M BbIJaya AKTOB OOCIEIOBAHUS KHIIBIX

MOMEIIEHUIN HAacCeJIeHHbIX NYHKTOB Ha TEPPUTOPHH CEJIbCKOTO TOCEIeHHUs] ATHUKOBCKHM

CEJIbCOBET»

3. O6Hapo0BaTh HACTOSIIIEE TOCTAHOBICHUE HAa HH(OPMAIIMOHHOM CTEH/IE B aAMUHUCTPALIH
CENIbCKOTO TIOCENIEHNs ATHKOBCKMHA CEIbCOBET MYHULHIAIBHOIO paiioHa byp3sHCKUI palioH
PecnnyOonukn bBamkoproctan mo azapecy: byp3sHckuit paiioH, a.ATukoBo, yin. Ypau, 42, Ha
o(uIIHaIEHOM caiiTe MyHHUIIMITAIBLHOTO paiiona Byp3sHckuii paiion mo aapecy: http:// atik.burzyan.ru.

4. Hacrosiiee MOCTaHOBJICHUE BCTYIAET B CHITY CO JHSI OOHApOJAOBaHMUS.

I'maBa H.b. AGy6akupos


http://www.askar.burzyan.ru/

ITpunoxenue k IlocTaHOBIEHUIO

AIMUHHMCTpALMU CEIbCKOT0 MOCENEeHUs

ATUKOBCKHH CeIbCOBET MYHHUIIMNAIBHOTO paiioHa
Byp3sHCckuit paiton PecryGmmkm bamkoproctan ot
15.07.2019 1. Ne 28/2 -nt

OO0 yTBepKIeHUN AJMHUHUCTPATUBHOIO PerjiaMeHTa NMpexoCcTaBJIeHUsI MYHUIIMIIAJIbHOH yCIyTH
«BbI1a4ya aKTOB 00C/IeJ0BAHUS KUINIIHO-OBITOBBIX YCJI0BUH U OBITOBBIX XaPAKTEPUCTHK»

I. OBIIME MMOJIOKEHUA

1.1. AIMUHUCTPAaTUBHBIM pErjJaMeHT MPEeAOCTaBICHUS MYHUIUMNAIbHON yciyru ''Beigaua
aKTOB OOCIIEOBaHUS IKWJIMIIHO-OBITOBBIX YCIOBUH U OBITOBBIX XapaKTepuCTUK' (manee -
MYHHIIMITAJIbHAS yCIIyTa) pa3paboTaH B MEJSX MOBBIINICHUS Ka4eCTBA M JOCTYITHOCTH MPEIOCTABICHUS
MYHHUIIMIIATBHOM  YCIYTH, OMpeAeNseT CTaHgapT, CPOKH U IOCJIEJOBAaTEeIbHOCTh JCUCTBUMN
(aIMUHUCTPATUBHBIX MPOLEAYpP) MPH OCYIICCTBICHUU TIOJHOMOYHMHA I10 XPAaHCHHWIO apXUBHBIX
JOKYMEHTOB B aJMHUHHUCTPALIUU CEIbCKOTO TOCENEHUsT ATHUKOBCKUN CEIbCOBET MYHHUIIUIAIHHOTO
paiiona bypasiackuii paiion PecniyOnuku bamkoprocran

Kpyr 3asBuresei
1.2. 3asgBuTenssMU MyHULIMNAIBHONW YCIIYTH SBJSIIOTCA (PU3MUECKUE JIMLA U IOPUINYECKUE JIULA
(nanee — 3asBUTEND).
1.3. Hurepechl 3asBUTENEH, YKa3aHHBIX B IMyHKTe 1.2 HacTosAwmero AJIMHHHUCTPATUBHOIO
perinaMeHTa, MOr'yT MpEACTaBIATh JIMLA, 001aJaoliue COOTBETCTBYIOMIMMHY TOJTHOMOYMAMH (Jlanee —
IIPEJCTABUTEIND).

TpeboBanus K NopsiAKy HHPOPMHUPOBAHUS O NMPEIOCTABJICHUH MYHHIIMNIATBHOM YCIYTH

1.4. CnpaBouHast uHopmarus:

0 MECTe HaXOXXIEeHUS U rpaduke padboTbl AAMUHUCTPAIMH CEIbCKOTO MOCEIeHNUs ATUKOBCKUI
CEeJIbCOBET MYHMIMMAIbHOrO paiioHa byp3sHckuii paiion Pecnybmuku bamkoproctan, a Takxke
PecnyOmukaHCKOro rocyJapCTBEHHOIO aBTOHOMHOTO YUpexXJeHUs MHOroQyHKIHOHAJIBHBIA LIEHTP
MIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHUIIMIIAJIBHBIX yeuyr (nanee - PCAY MO®L));

CIpaBOYHbIE TeNe(OHbl CTPYKTYPHBIX MOJpPA3JeIeHU AJIMUHHMCTPALUH, MPEAOCTABISIOMINX
MYHHUIMNAJIBHYIO YCIYTY, OpraHu3alii, y4aCTBYIOIIMX B MPEJOCTAaBICHUN MyHUIIMIIAILHON YCIIYTH;

azpeca DIEKTPOHHOM mouThl M (uiau) QopMbl 00paTHOM CBSI3U  AJIMHUHHCTpalUH,
MPEIOCTABIIAIONIEr0 MYHUIIMIIATIBHYIO YCIIYTY;

pa3MmelneHa Ha O(UIMATBHOM caiTe AJMHUHHUCTpPAIMHM CEIbCKOTO TMOCEeNeHHs] ATHKOBCKHNA
CEeJIbCOBET MYHMUIMNAJIbHOrO paiioHa bypasHckuii paiion Pecny6muku bamkoproctan B
UH(QOPMAIIMOHHO-TEICKOMMYHHKalMOHHOH cetn  «MHTepHeT»: http://atik.burzyan.ru (manee -
opUIMANBHBIA callT AJMHHHCTpAIMH), B TOCYIapCTBEHHBIX MH(POPMAIMOHHBIX cHucTeMax «Peectp
rOCYJapCTBEHHbIX U MYHHUIMNAIbHBIX yciyr (¢pyHkumii) Pecnybnuku Bamkoprocran» u «lloprane
rOCYy/lapCTBEHHBIX M  MYHUIUNAIbHBIX  ycuyr  (pynkuwmii) PecnyOnuku — Bamkoproctan»
(www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y).

1.5. UadopmupoBanme 0 OPSIKE MPEIOCTABICHUS MYHUITUTIATLHON YCITYTH OCYIIIECTBISETCS:

—HEMNOCPEACTBEHHO NIPU JIMYHOM IIpHEME 3asBUTENsS B AQMUHHUCTpauuu (YTOIHOMOYEHHOM
oprane) wiu PI'AY MO®I];

—10 Teneony B Aqmunuctparuu (YnoasaomoueHHOM oprane) win PTAY MOI];

—IHMCBMEHHO, B TOM YHCJIE TIOCPEICTBOM IEKTPOHHON MOYTHI, (PAKCUMUIBHON CBSI3H;

—IOCPEJCTBOM pa3MEILEHUs B OTKPBITON U JOCTYIHOU (opMe HHPOpMALUH:

Ha [loprame TOCYZapCTBEHHBIX W MYHMUMNAIBHBIX ycayr (pynkuumii) PecrnyOmuku
bamkoproctan (www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha opUIMaNbHBIX caiiTax AamuHucTpanu http://askar.burzyan.ru ;

—TOCPEACTBOM pa3MellleHUs] MHPOopMalUd Ha MH()OPMAIMOHHBIX CTEHJIaX AJIMHUHUCTpaIUU



http://atik.burzyan.ru/
http://askar.burzyan.ru/

wm PITAY M®1].

1.6. UadopmupoBaHme OCYIIECTBIISETCS IO BOIIPOCAM, KaCAIOIIUMCS:

CHOCO0OB IMOJIa41 3asBJICHUS O MPEIOCTABICHUN MyHULIUTIAILHON YCITYTH;

anpecoB AnmunHucTpanm u PI'AY MO®II, oOpameHue B KOTOpPbIE HEOOXOIUMO IS
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

cpaBo4YHOU MH(pOpMaIuu 0 padboTe AIMUHUCTPALUY;

JOKYMEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS MYHUIUIIAILHON YCIIYTH;

MOPsIIKA U CPOKOB IPEJOCTABIICHUS] MyHULIMIIAIIBHON YCIIYTH;

NOpsAIKa TIOJIY4YEHUS CBEIEHUH O XOJE pacCMOTPEHHUs 3asBICHHUS O MPEJOCTaBICHUU
MYHULUIIAJIBHON YCIYTU U O pe3yJibTaTax NpeloCTaBICHUS MyHULUIIAIbHON YCIYTH;

10 BOIPOCAaM IPEIOCTABICHUS YCIYT, KOTOPbIE SBIISIOTCS HEOOXOIUMBIMHU M 00S3aTEIbHBIMH
JUIS TIPEJIOCTABIICHUSI MYHULIMIIATBHON YCIYTH; MOpsiaKa 1ocyaeOHoro (BHeCy1e0HOro) o0xKanoBaHus
neiictBuil (0e31eiicTBUSA) JOKHOCTHBIX JIML, U MPUHUMAEMbIX UMU PEIIEHUH MpU MPeI0CTaBICHUN
MYHULUIIAJIBHON YCIYTH.

[Tony4yenne mHpOpPMALMK NO BOIPOCAM MPEJOCTABICHUS MYHHUIMIAIBHON YCIYTH U YCIYT,
KOTOpPBIE SIBJISIFOTCSI HEOOXOAMMBIMU U 0053aTeIbHBIMU IS IPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH,
OCYIIECTBJISIETCSl OECIUIaTHO.

1.7. Ilpu yctHOM oOpameHuu 3asgBuTeNs (JIUYHO WIHM 1O TelnedoHy) CHEIHAINUCT
Anvunuctpanuu, PITAY MOIL], ocymecTBasiomuid KOHCYJIbTHPOBAHUE, MOAPOOHO U B BEKIUBOMU
(xoppekTHOIT) hopMe HHPOPMUPYET OOPATUBLIUXCS 110 HHTEPECYIOLIUM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JI0JDKEH HAUMHATHCS ¢ MHPOPMALMU O HAMMEHOBAaHHH OpTaHa,
B KOTOpBIM TMO3BOHWI 3asBUTENb, (PaMHINK, UMEHH, OTYecTBa (MOcCienHee — MpU HAIUYUHU) U
JOJDKHOCTH CTICIUATTUCTA, TIPUHSIBIIETO TeNe(OHHBINA 3BOHOK.

Ecnu cneumnanuct Aamunuctpanuu, PITAY M®I] He MOXET cCaMOCTOATENIbHO J1aTh OTBET,
Tene)OHHBII 3BOHOK JIOJDKEH OBITh IepeajpecoBaH (MepeBe/ieH) Ha JPYroe MOHKHOCTHOE JIUIO WIIH
e o0paTHUBIIEMYCS JIUILY JOJDKEH OBITh cOOOIIeH TenedOHHBIH HOMEp, IO KOTOPOMY MOKHO OyIeT
MOJIYYUTh HEOOXOAUMYI0 HH(POPMAITHIO.

Ecnu moaroroBka oTBeTa TpeOyeT MPOJOJKUTEIBHOIO BPEMEHM, OH INpejasaraeT 3asBUTEINIO
OJIMH U3 CIIEIYIOIINX BapUAHTOB JAJIbHEUIINX ICUCTBUM:

U3JI0KHUTh OOpaleHrne B MUCbMEHHOH popme;

Ha3HAYUTh JIPYroe Bpemsl Il KOHCYJIbTAIUM.

Cremmanuct ApmuHuctpauuu, PITAY MO®IL] He BrnpaBe oCyLIECTBIATh HWH(GOPMHPOBAHUE,
BBIXOJIIIEE 32 paMKH CTaHAAPTHBIX MPOLETYp U YCIOBUM MPEIOCTaBICHUS] MyHUIIMIATIBLHON yCIyTH,
U BIMSIONIEE IPSIMO WM KOCBEHHO Ha IPUHUMAEMOE PELICHHUE.

[TponomxutensHOCTh HHGOPMUPOBAHHUS 110 TeNeOHY HE TOJIKHA MpeBbImaTh 10 MUHYT.

HNHdopmHpoBaHne OCyIIECTBISETCS B COOTBETCTBUH € TpaIKOM IIprUeMa Irpax/iaH.

1.8. Tlo muceMeHHOMY OOpAallEeHUIO0 CHENUAINCT AJMHHHUCTpAMM , OTBETCTBEHHBINH 3a
MIPEJOCTaBIEHUE MYHUIUIAIBHON YCIyTH, TOAPOOHO B MUCBMEHHOH (hopMe pa3bsCHAET rpaxIaHUuHY
CBEJICHMS 110 BOMpOCAM, YKa3aHHbIM B MyHKTe 1.6 AJAMHHHMCTPaTHMBHOTO perjaMeHTa B MOPSJIKE,
ycraHoBIeHHOM DeznepanbHbIM 3ak0oHOM OT 2 mast 2006 r. Ne 59-®3 «O mnopsiake paccMOTpeHHUs
oOpamenuit rpaxaad Poccuiickoit @eneparuny (nanee — OenepanbHbiii 3aKk0H Ne 59-D3).

1.9. Ha PIIT'Y pa3memaercs cieayromias nHpopMaIms:

-HaMEHOBaHUE (B TOM YHUCJIE KPATKOE) MyHHUIIUIAIBLHON YCIIyTH;

-HauMEHOBaHKE OpraHa (OpraHu3alum), MPeJOCTaBIIAIOUIET0 MyHUITUIATBHYIO YCIYTY;

-HaUMEHOBaHUS OpPraHOB BJACTH M OPraHM3alMi, YYacTBYIOIIUX B IPEAOCTaBICHUU
MYHHULIMIIAJIBHON yCIIyTH;

-epeyeHb  HOPMATUBHBIX  MPAaBOBBIX  AaKTOB,  HEMOCPEICTBEHHO  PETYIHPYIOIINUX
MPEOCTaBIEHUEe MYHHUIIUIIAIBHON YCIYTH, ¢ YKa3aHUEM UX PEKBU3UTOB M HCTOYHMKOB O(PHUIIMATBHOTO
OIyOJIMKOBaHUs (B TOM YMCIIE HAMMEHOBAHHE U TEKCT aJIMUHUCTPATUBHOTO PETIaMeHTa C yKa3aHHWeM
PEKBU3UTOB YTBEPIUBIIETO €ro HOPMATUBHOTO IPABOBOIO AaKTa M HCTOYHHUKOB OQHUIMAIHLHOTO
oIyONIMKOBaHus TM00 HAMMEHOBAaHUE U TEKCT MPOEKTa aIMUHUCTPATUBHOTO PETJIaMeHTa);

-CIIOCOOBI MPEIOCTABICHUS MYHUIUITAILHON YCIIyTH;

-OMHACAHNE pe3yibTaTa MPEIOCTaBICHUS MyHULUIIAIbHON YCIYTH;

-KaTeropus 3asiBUTEIIEH, KOTOPBIM MPEJOCTaBISAETCSI MyHUIIMNIAIbHAS YCIIyTa;

-CPOK TPEIOCTaBICHUS MYHUIIUIIAIBLHOW YCIyrd (B TOM YHCIE C YYETOM HEOOXOIUMOCTH
oOpalieHus: B MHbIC OpraHbl BIACTH M OPTaHMU3aLMH, YYACTBYIOIUINE B MIPEIOCTABICHUN YCIYTH) U CPOK



BbIJ]auM (HAMPABIICHUS) TOKYMEHTOB, SBIISIIOLUIUXCS PE3YJIbTATOM MPEIOCTABICHUS MYHHUIUIAIbHOMN
YCIIyTH;

-CPOK, B T€YEHHE KOTOPOTO 3asiBICHHUE O IPEIOCTABIEHUU MYHULMNAIBHON YCIYTH JOJDKHO
OBITh 3aPETUCTPUPOBAHO;

-MAaKCUMAaJIbHBII CpPOK OKHJaHUS B OuYepeIu IpHU Iojaue 3asdBJICHUS O IPEAOCTaBICHUU
MYHULUIIAJIBHON YCIyTU JUYHO;

-OCHOBaHMs JJIs TPHOCTAHOBIICHHUS NPEAOCTaBICHHUS JHUOO OTKa3a B IPEIOCTABICHUU
MYHUIIMITAIEHOM yCIyTH (€CIu BO3MOKHOCTD 3TOT0 MPEAYCMOTPEHA 3aKOHOJATEIbCTBOM);

-TOKYMEHTBI, TOJUIekalue 00s3aTeIbHOMY IPEACTABICHUIO 3asBUTEIEM IS TOJYyYCHHS
MYHHUIMIIAIBHOM YCIYTH, CIOCOOBI MOJYYeHHs] 3TUX JOKYMEHTOB 3asiBUTEIEM M TOPSAOK HX
IIPEJICTABICHMS C YKA3aHUEM YCIIYT, B PE3YyJbTaTe MPEJOCTABICHUSI KOTOPBIX MOT'YT OBbITh MOJIY4YEHBI
TaKue JOKYMEHTBHI;

-TOKYMEHTBI, HEOOXOAUMBIE Uil IPEJOCTABICHUSI MYHHUIIMIIATBHON YCIyTH M HAXOISIIUECS B
paclopsDKEHUM — pecnyONMKAHCKUX  OpPraHOB — HCIIOJIHUTENbHOM  BJIACTH, OPraHoB  MECTHOTO
camoympasneHust Pecriybnuku bamkoprocTan M opraHu3anuii, y4acTBYIOIIMX B IPEIOCTaBICHUU
yCIyTH, KOTOpbIE 3asBUTENb BIpPaBe MPEACTABUTH [UJIS TMOJIYYEHHs] YCIYTM IO COOCTBEHHOU
WHUIMATUBE, CIIOCOOBI MONYYEHUS 3TUX JTOKYMEHTOB 3asBHUTENIEM M TOPSJIOK MX HPEICTABICHUS C
yKa3aHUEM YCIYT, B pe3yibTaTe MPel0CTaBICHUS KOTOPBIX MOTYT ObITh MOJTYYEHBI TAKUE TOKYMEHTHI;

-opMbI 3asiBIIEHWI O TNPENOCTaBICHUM MYHULIMIAIBHOW YCIYIM W HMHBIX JOKYMEHTOB,
3aMoJIHEHUE KOTOPBIX 3asBUTENIEM HEOOXOIUMO A oOpalleHus 3a MOITYyYeHHEeM MYHHIIMIIATbHOU
YCIIYTH B 3JIEKTPOHHOMU (hopMme;

-CBEJICHUSI O BO3ME3AHOCTH (0€3BO3ME3THOCTH) MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH,
IIPaBOBBIX OCHOBAHMSIX U pa3Mepax IUIaThl, B3UMAeMOM C 3asBUTEN (€CIIM yCIIyTra MIPEeI0CTaBIsIeTCs Ha
BO3ME3/IHOM OCHOBE), METOJUKE pacyeTa IIaThl 3a MPEIOCTAaBICHUE MYHUIIMNAIBHON YCIYTH C
YKa3aHHEM HOPMAaTHUBHOTI'O IPAaBOBOI'0 aKTa, KOTOPHIM 3Ta METOAMKA YTBEPK/ICHA;

-[0Ka3aTeu JOCTYITHOCTH U KauecTBa MyHHUIIMIIAIbHOU YCIIYTH;

-uHGoOpManMsi O BHYTPUBEAOMCTBEHHBIX M  MEXKBEIOMCTBEHHBIX aJIMHHUCTPATUBHBIX
mpoleaypax, MOJIeKANINX BHIMOTHEHHIO AJMUHUCTpanued (YTOTHOMOUEHHBIM OpraHOM), B TOM
yucie UHPOpMalUs O MPOMEKYTOUHBIX M OKOHUYATEJIbHBIX CpPOKaxX TaKUX aJIMUHUCTPATUBHBIX
IIpoLEnyD;

-CBEICHUS O JOIMYCTUMOCTH (BO3MOXKHOCTH) M TOPSIKE [0CyneOHOTO (BHECYAEOHOrO)
oOkajoBaHUS pelleHu u jgedcTBui  (Oe3neicTBUsA) AJMUHHCTpAlMM, TPEIOCTABISIOIIErO
MYHHUIMIAIBHYIO YCIYTY.

Nudopmanus Ha PIII'Y o mopsake M cpokax MpeaoCTaBiIeHUS MYHMLMNAIBHOW YCIyrd Ha
OCHOBAHHMHM CBEJICHUM, COJIEpKAIUXCA B TOCYJIapCTBEHHOW HMH(pOpMannoHHON cucrteme «Peectp
TOCYy/IapCTBEHHBIX W  MYHUIUNANbHBIX  ycnyr  (pynkuwmii) Pecmybnuku — BamkoprocTtany,
MIPEIOCTABIIAETCS 3aBUTEIIO OECTIIIATHO.

Joctyn K MHQOpPMALMU O CpOKax M TMOPSJIKE NPEAOCTaBI€HHs MYHHMIMIAIBHON YCIyru
OCYIIECTBIsIETCST 0€3 BBIMIOJIHCHHUS 3asBUTENIEM KaKuX-THO0O TpeOoBaHWU, B TOM dHcie 0e3
UCMOJb30BaHUS MPOrPaMMHOTO OO0ECleYeHusl, yCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpelCTBa
3asiBUTENsE TpeOyeT 3aKkiIoYeHHs JIMLEH3MOHHOTO MM HWHOTO COIJIAIIeHHs] C IpaBooOiagaTesieM
IPOrpaMMHOT0  OOecreueHus, MpeJyCMaTpUBAIOIIEr0 B3WMAaHHE IUIAThl, PETUCTPALUIO WU
aBTOPU3ALIMIO 3asIBUTEIIS, WM MTPEIOCTABIIEHNE UM IEPCOHATIBbHBIX JIaHHBIX.

1.10. Ha odwunuanpHOM caiiTe AIMHUHHCTpPAIIMN HApSAYy CO CBEACHHSIMH, YKa3aHHBIMH B
nyHkTe 1.9 AIMUHHCTPAaTUBHOIO pErNIaMeHTa, pa3MeIlaroTCs:

- IOPSA0K U CTIOCOOBI MO/1a4H 3asBJICHHS O MPEIOCTABICHUU MYHHIIUIIAIBHON YCIYTH;

- MOPSIIOK U CIOCOObl MPeIBAapUTEIbHOM 3alMCH Ha MOJady 3asBJIECHUS O IPEJOCTaBICHUU
MYHULUIIATBHON YCIYTH;

- nH(popMalKsg MO BOIPOCaM IMPEAOCTABICHUS YCIYT, KOTOPHIE SIBISIOTCS HEOOXOAMMBIMU U
00s13aTeTbHBIMHU TS TIPEIOCTABIICHUSI MyHUIIUTIATHHOU YCIYTH;

- TOPSAOK TOJIYYEHMsS] CBEACHUN O XOJ€ PACCMOTPEHHMs 3asBICHHS O NPEIOCTaBICHUU
MYHUIUIIAIBLHON YCIYTH U O pe3yjibTaTaxX MPeJoCTaBICHUS MyHUIIUNIATBHOU YCITYTH.

1.11. Ha uaopManiMOHHBIX CTeHIaX AAMUHUCTPAINH TOJICKHUT pa3MEIICHUIO HH(pOpMaIus:

- 0 MecTe HaxOXJeHHUS U rpaduke paboThl rOCYAAPCTBEHHBIX U MYHHUIIUIIAIBLHBIX OPTaHOB U

OpraHmzaiuii, oopaiieHue B KOTOpble He0OX0IUMO AJIs MOTYUYEHHs] MyHULIUNIAJbHONW YCIYTH, a TaKkKe
PTAY MO®IJ;



- cripaBoOYHbBIC TeNe(OHBI CTPYKTYPHBIX MOJpa3AeieHuil A IMUHUCTPALIMHU, TPEIOCTABISIONINX
MYHULUIIAJIBHYIO YCIYTY, YYaCTBYIOIIKX B MIPEAOCTABICHUHA MYHULIUIIAJBHON YCIYTH;

- ajpeca OpHUIMAILHOTO CaifTa, a TakXkKe HJIEKTPOHHON MouThl U (Win) (GopMbl 0OpaTHOI CBS3U
AJIMUHUCTpALIUH;

- BpeMsi OXHUJaHUA B OYepeld Ha TMpUEeM JOKYMEHTOB U IIOJy4Y€HHUE pe3yJibTara
MIPEIOCTABIICHUS MYHUIIUIAILHOW YCIYyTH B COOTBETCTBUHU C TpeOOBaHUSMHU AJIMHHHUCTPATUBHOIO
perilaMeHTa;

- CPOKH MPEAOCTABIICHUS] MyHULIMIAIIBHOW YCIIYTH;

- 00pa31bl 3aMOJIHEHUS 3as1BJICHUS U PUJIOKEHUN K 3asBJICHUSM;

- HWCUEpNbIBAIOIIMN  MepeuyeHb JOKYMEHTOB, HEOOXOJMMBIX JJIsi  MpelOCTaBIICHUS
MYHUILUIIAJIBHON YCIIYTH;

- WCYEPIBIBAIOIINN NepeyeHb OCHOBAHMI AJI1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX
JUTSI IPEIOCTaBICHUSI MYHUIIUTIAIBHON YCIYTH;

- WCYEPHBIBAIOUIMN IMEpPEYEeHb OCHOBAaHUM I IPUOCTAHOBIICHHWS WM OTKa3a B
MPEAO0CTABICHUH MYHULIUNTAJIbHON YCITYTH;

- IOPSAJIOK ¥ CTIOCOOBI MOIaYu 3asBICHUS O MPEIOCTaBICHUN MYHUIIUNIAIBHOMN YCIIyTH;

- TIOPAZIOK M CIIOCOOBI MOTYUYEHHUSI Pa3bsICHEHUH 110 MOPSAKY MPEIOCTaBICHUS MYHULIUITATIBHON
YCIIYIH;

- TNOPAJOK TMOJYYEHHs] CBEIEHUN O XOAE pPAacCMOTPEHHUs 3asBJICHUS O IPEAOCTaBICHUU
MYHULUIIAJIBHON YCIYTU U O pe3ysbTaTax NpeIoCTaBICHUS MyHULUIIAIbHON YCIYTH;

- IOPSZIOK 3aMUCH HA TUYHBINA MIPUEM K TOJKHOCTHBIM JIMIIAM;

- TOPSAOK AocyneOHoro (BHecyAeOHOTo) oOXalloBaHUSI pElIeHUi, NeicTBuil (Oe3mercTBuUs)
JOJKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 MPEAOCTABICHUE MYHUIIUIIAILHON YCIYTH.

1.12. B 3anmax oxuaaHuss AJMHHUCTPALMK Pa3MEIIAIOTCS HOPMATUBHBIE IPABOBHIEC AKTHI,
peryJupyIOIKUe  TOPSAOK  MPEJOCTABJICHHS ~ MYHULMINAIBHOW  yCIyrd, B  TOM  YHUCJE
AJIMUHUCTPATUBHBIN pErjamMeHT, KOTOpble MO TPeOOBAHMIO 3asBUTENS MPEAOCTABISIOTCS €My IS
03HaKOMJICHHUSI.

1.13. Pa3memenue uHbOpManuu O TMOPSAAKE MPEIOCTABICHUS MYHUIIUNAIBHON yCIyrd Ha
nH(pOpPMALMOHHBIX CTeHnax B mnomemeHun PI'AY MOIL ocymiectBisieTcs B COOTBETCTBUU C
CorJaleHneM, 3aKiao4eHHbIM Mexy PIAY MO®Il u AnMmuHucTtpanueil) B opsake, YTBEPKICHHOM
noctaHoBieHreM IlpaBurensctBa Poccuiickoit @enepamuu ot 27 centsops 2011 roma Ne 797 «O
B3aMMOJICHCTBUM MEXIy MHOTO(GYHKIIMOHATBHBIMU IIEHTPAMH MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHUIMIIATBHBIX  yCIyr W ¢eepalbHBIMA  OpraHaMu  HCIOJHUTEIBHOM BIJIACTH, OpraHamMu
rOCy/IapCTBEHHBIX BHEOIOJKETHBIX (DOHAOB, OpraHaMu TOCYJapCTBEHHOH BIIACTH CYOBEKTOB
Poccuiickoit ®denepanuu, opraHaMM MECTHOTO camoymnpaBieHus» (manee — CornamieHue o
B3aMMOJICHCTBHH).

1.14. Uadopmanusi 0 x0/€ PaACCMOTPEHHs 3aABJICHHS O MPEIOCTABICHUH MYHUIIMIAIbHOU
yCIYTH W O pe3ylbTaTaXx TMpEeAOCTaBICHUS MYHHUIMMAIBHON YCIYyTM MOXET OBITh IMOJyuyeHa
3asBUTENEM (ero mpencraButenieM) B «JImunom kabuuete» Ha PIITY, a Takxke B COOTBETCTBYIOIIEM
CTPYKTYpPHOM TOJpa3JeieHnd AJIMHHHUCTpAIMK TpH OOpalleHud 3asBUTENS JHYHO, MO Tenedony,
ITOCPEICTBOM 3JIEKTPOHHOU MOYTBHI.

1. CranaapT npenocraBjieHuss MyHHIUNIAJIBHON yCJIyru

HanMeHoBaHMe MYHHLIMIIAJIBHOM yCIyrd

2.1. «Bpimaga akTOB 00CIEAOBAHUS KITUITHO-OBITOBBIX YCIOBUN U OBITOBBIX XapaKTEPUCTUK.

HaumenoBanue opraHa MeCTHOI'0 caMoynpaBJieHHs, NpeAoCTaBJISIONIEr0
MYHUIUNIAJTBHYIO YCJIYTY

2.2. MyHununaibHasi yciyra MOpeaoCTaBisieTcss AIMHUHUCTpPAUUEd CEIbCKOTO TOCEICHUS
ATHUKOBCKHI CeIbCOBET MyHUITUTIIAIBHOTO paiioHa bypasHckuii paiton Pecniyonuku bamkoprocras.

2.3. B npenocraBieHMH MyHULMNAILHOM yciyru mnpuHumaer ydactue PI'AY MO®Il npu
HaJIM4uU cooTBETCTBYIOMEro CornamieHus 0 B3auMOIEHCTBUN.

[Ipy mnpenocTaBieHMHM MYHULMOAIBHOM YCIYTM AJIMUHUCTpPALMS B3aUMOJECHCTBYET CO
CIICAYIOIIMMU OpraHaMHu BJIACTH (OpraHM3alMsAMH), YYaCTBYIOUIMMU B IPEIOCTABICHUU YCIYTH:
apXMBbl, MHBIC OPraHbl W OPraHHU3alU{, HWMEIOIIME HA XPAHEHUU COOTBETCTBYIOLIME APXUBHBIE
JOKYMEHTBHI.



2.4. Tlpu mpenocTaBI€HUH MYHUIIUIATBHON YCIYrH 3ampeniaercss TpeOoBaTh OT 3asBUTEINS
OCYLIECTBJICHUs] JACUCTBUI, B TOM 4YHCJIE COIVIACOBAaHUH, HEOOXOIUMBIX I IOJIy4eHHs
MYHUIIUNIATBHOW YCIAYTM M CBSI3aHHBIX C OOpaIlleHHeM B WHBIE TOCYJAApCTBEHHBIE OpraHbl MU
OpraHu3alM, 3a HCKIIOUYEHHEM IIOJIY4EHHUS YCIYyr, BKIIOYEHHBIX B II€pEYeHb YCIYyr, KOTOpbIE
SBIISIIOTCS] HEOOXOIMMBIMH U 00513aTEITbHBIMU JUTSI TPEOCTABICHUS MYHHUIIUIIATBHBIX YCIIYT.

Onucanue pe3y/bTaTa NpeA0CTABJEHUSI MYHMUMIAJBHON YCIYyTd
2.5. Pe3ynbpTaToM npeaocTaBieHUs: MyHULIMTIAILHOM YCIYTH SABJISETCA:
1) BbI1aya akTOB 00CIICIOBAHHS KIITUIIIHO-OBITOBBIX YCJIOBUN U OBITOBBIX XapaKTEPUCTHK;
2) MOTHBUPOBAaHHBIM OTKa3 B Bblaye aKTOB OOCIEIOBAHUS KWJIUIIHO-OBITOBBIX YCIOBHHM M
OBITOBBIX XapaKTEPUCTHUK (J1aJiee —MOTHUBHUPOBAHHBIN OTKA3).

Cpok npegocTaBjieHUsi MyHUIMIIAIbHON YCJIYTH, B TOM YHCJIe € y4eTOM He00X0AUMOCTH
o0paieHus B OPraHU3alUH, YYACTBYIOIIME B IPEIOCTABJICHHH MYHHIMIIAJIbHON yCJIYIH, CPOK
NPHOCTAHOBJICHHS NPEI0CTABICHUA MYHHIMIIAJBHOM YCIYrd B ¢cJIy4ae, eCJIM BO3MOKHOCTh
NPHOCTAHOBJICHUS NPEeIyCMOTPeHa 3aKoHoAaTeabCcTBOM Poccuiickoi ®egepannu, CPOK BbIAAYH
(HampaBJieHHs) JOKYMEHTOB, SIBJISIOIIUXCH Pe3y/IbTaTOM NPEA0CTABICHUS MYHHIIMIIAILHON
yCayru

2.6. Cpok BblHAa4YM pe3yJibTaTa MYHHUIIUNAIBHOM YCIYTM HUCYHUCISIETCS CO JHA T0Jayu
3asiBJICHUS O MPEIOCTAaBICHUH MYHHIIMMAIBHON yciayrd, B ToMm uucie dyepe3 PIAY MOI] nubo B
dbopMe 3IEKTPOHHOTO JOKyMeHTa ¢ ucrnosib3oBanueM PIIY, W He MODKEH MPEBBIMIATH TPHUALATH
KaJICHAAPHBIX JHEH.

JaToil mocTymieHus 3asBIEHUS O IPENOCTABICHUM MYHMIMIAIBHOW YCIYTd INpPU JUYHOM
obpamiennn 3asButens B AIMUHMCTpauuio (YIIOJIHOMOUYEHHBIH OpraH) CUMTAaeTcs JAEHb MOAAYM
3asBJICHUS O IIPENOCTABICHUN MYHUIIMIIAIBHONW YCIYTH C IPUIIOKEHUEM MPEAYCMOTPEHHBIX ITYHKTOM
2.8 AIMUHHMCTPATUBHOIO perjlaMeHTa HauIexaluM o0pa3oM opOpMIICHHbBIX JJOKYMEHTOB.

JlaToii mocTyruieHusl 3asBJICHUS O NPEJOCTAaBICHUM MYHMIMIAIBHOW Yyciyrn B (dopme
3JIEKTPOHHOTI'O JOKYMEHTa Ha O(QHUIMAIbHBIN ajgpec 3JIeKTPOHHOH MouThl AJAMHMHUCTpALUMM JHOO C
ucnonp3oBanueM PIII'Y cuuraercs neHb HampaBiieHUs 3asBUTENIO AJIEKTPOHHOIO COOOIIEHUS O
npueMe 3asBICHMS O TMPENOCTABICHUH MYHMLIMIAIBHOW YCIYTH B COOTBETCTBUU C TpPeOOBAHUSIMU
MyHKTa2.8 AIMUHUCTPAaTUBHOIO PETJIaMEHTA.

JlaToif moctymnieHus 3asBiIEHHUs O MPEIOCTaBICHUN MYHUIMNIAIBHON YCIyTH MpHu oOpaleHuu
3asBurenss B PI'AY MO®I[ cumraercs nenp mnepemaun PTAY MO®I[ B AnMuHHCTpanuio
(YromHOMOUYEHHBIH OpraH) 3asBJICHHS O MPEJOCTaBICHUH MYHUIIUNAIBHON YCIYTH C NPUIOKEHHUEM
MPEIyCMOTPEHHBIX MYHKTOM 2.8 AJMHHHUCTPATHBHOIO pErJIaMEHTa HaJUIeKalluM o00pa3oM
0(hOpMIIEHHBIX TOKYMEHTOB.

Hanpasnenne yBenomieHuss O INPUHATOM DPELICHHWM, a TaKXKE Pe3ysbTaTa MYHULHUIIAJIbHON
YCIIyTH OCYILECTBIISETCS B TEUEHUE 3 JHEW C MOMEHTA IIPUHSTHS PELICHMUSL.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJMPYIOIINX OTHOLIEHNS, BOSHUKAIOIINE B CBA3H C
npeaocTaBjleHHeM MYHHIIUIIAJIbHOMN yCJIyru
2.7. llepeueHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PEryJUPYIOIIMX MPEIOCTaBICHUE
MYHHUIMIIAJBHOM  yciayru (¢ yKa3aHMEM MX pPEKBU3UTOB U  HCTOYHUKOB  O(UIHATBHOTO
OMyOJIMKOBAaHUS) pa3MelieH Ha oQuIuanpbHOM caiiTe AJIMUHHUCTpAIlMA, B TOCYJapCTBEHHOM
uH(popMaMOHHOW cucteme «PeecTp ToCylapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyr ((QyHKIIHI)
PecnyOnuku bamkoprocran» u Ha PIIT'Y.

HcuyepnbiBaouuii nepedyeHb 10KYMEHTOB, HEO0X0AMMBbIX B COOTBETCTBUH C
HOPMATHBHBIMH NPABOBBIMH AKTAMM JISl IPEIOCTABJCHHS MYHHIIUNIAJIBHOM YCJIYTH H YCJIYT,
KOTOpPBIE SIBJISAIOTCH HE00X0AMMBIMH U 0083aTeJIbHBIMH /Il IPEJ0CTABJICHUS] MYHHUIIMIIAIbHOM
YCJIYTH, HOJJIeKAMUX NPeACTABJICHUIO 3asiBUTEJIeM, CIIOCO0bI X IOJIy4YeHHs 3asiBUTeIeM, B TOM
yuciie B 3JIeKTPOHHOM hopme, MOPSAOK MX NMPeACTABICHUSA

2.8. HcuepmnpiBaomuii  MepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMH ISl NMPENOCTaBICHUS MYHULUNAIBHON YCIIYTH, IOJUICKALINX
IIPEICTABICHUIO 3asBUTEIIEM:
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2.8.1. 3agBneHwe O NPEJOCTABICHUH MYHUIUNAIBHONH YCIyrd 1o Qopme, COTiacHo
npusiokeHno Ne 1 K AJIMUHUCTPaTUBHOMY pEIVIaMEHTY, MOJAHHOE B aapec AJAMUHHCTpaIuu
CIIEYIOIIUMHU CIIOCOOAMH:

1) B ¢dopme mOKyMEeHTa Ha OYMaXHOM HOCHUTEJE — IOCPEACTBOM JIMYHOTO OOpaIlieHHs B
Anmvunuctpanuio (YnonHoMmoueHHsbI opran), PTAY M®II, nocpencTBoM mo4TOBOTO OTIPABICHUS C
OOBSIBICHHONW IEHHOCTHIO MPH €ro MEPECHUIKE C OMUCHIO BIOKEHHUS U YBEIOMJICHHEM O BPYYECHUU
(manee — MOYTOBOE OTIPABJICHUE);

2) mnyrem 3amoiHeHus (GopMbl 3asBiacHHS depe3 «JImuHblii kabuxer» Ha PIII'Y (mamee —
3amnpoc);

3) nyreM HampaBlieHHs JIEKTPOHHOTO JOKYMEHTa B AJAMUHHUCTpAIUiO (YTOJIHOMOYCHHBIN
opras) Ha OQUIMAIBHYIO IEKTPOHHYIO MOUTY (Jajiee — MpeICTaBlIeHNe MOCPEICTBOM JJIEKTPOHHOMN
MIOYTHI).

B 3asBieHnn Takke yka3bIBa€TCsl OJUH U3 CIEAYIOIIUX CIIOCOOOB MPEIOCTABICHUS 3asiBUTEIIO
pe3yabTaTOB NPEIOCTABICHUS MYHULIUIIAJBHON YCIyTH:

B BHUJIe OYMa)KHOTO JTOKYMEHTa, KOTOPBII 3asiBUTEIb MMOTYYaeT HEIOCPEICTBEHHO MPH JIMYHOM
oOpateHuu B AnMuHucTpanuu (Y IOJIHOMOYEHHOM OPraHe);

B BUJIe OYMa)KHOTO JIOKYMEHTA, KOTOPBIN 3asiBUTEIb MOTYYaeT HEIMOCPEICTBEHHO TIPH JIMYHOM
obpamienuu B PTAY MOI];

B BHJIC OYMa)XHOTO JIOKyYMEHTa, KOTOPBIA HAMPABISCTCS 3asSBUTEIIO MOCPEICTBOM TTOYTOBOTO
OTIPABJICHHUS;

B BHUJIC DJIEKTPOHHOTO JOKYMEHTA, KOTOPBIN HaIpaBisieTcs 3asBUTENIO B «JIMUHBIA KaOMHET
Ha PIIT'Y.

2.8.2. Jlumo, moparoiee 3asBICHUE, MPEABSIBISCT JOKYMEHT, MOATBEPIKIAIONMNN JIMYHOCTh
3asBUTENs, a B CiIydae OOpalleHHs MpPeACTaBUTENs - JOKYMEHT, MOJATBEPKIAIONINI MOJTHOMOYHUS
MPEICTaBUTENSL B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickon denepanuu, KONUs KOTOPOro
3aBepseTCS JOJKHOCTHBIM JIMIIOM AJIMHHHUCTPAIMH, MPUHUMAIOIIUM 3asiBICHHUE, U MPUOOIIaeTCs K
MI0/IaHHOMY 3asIBJICHUIO.

2.8.3. B cnyuae HampaBieHHs 3asBICHHUS IOCPEIACTBOM IOYTOBOM CBSI3U Ha OyMa)KHOM
HOCHUTEJIE K TaKOMYy 3asBJICHUIO TPHJIATaeTcs KOMHUS JOKYMEHTa, MOJTBEPKAAIOIIETO JUYHOCTh
3asBUTENS, @ B Cllydae HAINpaBJCHUS TAaKOTO 3asBJICHHUS NPEACTABUTENIEM - KONUSA JIOKYMEHTA,
MOATBEPIKIAIOIIETO MTOTHOMOYHS MPEACTABUTENS B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu.

2.8.4. JIoKkyMEHTBHI, IIOATBEPIKIAFOIINE TTOJIYICHUE COTIIACHS JIUII, HE SBIIIOMINXCSI 3aBUTEIICM,
WIM WX 3aKOHHBIX TMpeACTaBUTENeHl Ha 00pabOTKy MEepCOHANBHBIX AAaHHBIX MO (opMe COTIacHO
NpHIoKeHN 0 Ne 2 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY.

HcuepnbiBarommii nepeyeHb 10KYMEHTOB, HEO0OX0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBLIMH AKTAMM /151 IPe10CTABJIEHU MYHUIHNIAJIbHON yCJIyI'H, KOTOpbIe
HAXOSITCS B PACHOPSIKEHNH IOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYINPAaBJICHUS U
HHBIX OPTraHOB, Y4ACTBYIOIIMX B NMPeI0CTABJEHUHU FOCY1apCTBEHHbIX HJIH MYHHIIUNIAIbHBIX
YCJIYT, U KOTOpbIe 3asiBUTe/b BIIpaBe NMPeICTaABUTh, 4 TAK:Ke CII0CO0bI MX MOJIyYeHH s
3asiBUTEJISIMH, B TOM YHCJIe B JJIeKTPOHHOH Gopme, MOPAIOK HX NPeACTABICHHUS

2.9. JlokyMeHTbI, HEOOXOAMMbIE B COOTBETCTBHHM C HOPMAaTHBHBIMH MPABOBBIMU AKTaMHU JJIS
MIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIyTH, KOTOPBIE HAXOAATCSA B PACIOPSIKEHUU TOCYIAPCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CaMOYIIPABIEHUsS U WHBIX OPraHOB, YYaCTBYIOLIUX B IPENOCTABICHUU
MYHHUIMIIAJIBHOW YCIYTH, U KOTOpble AQMUHHUCTpanus (YIOJIHOMOYEHHBIH OpraH) 3ampaiiuBaceT B
MOpsIKE MEXBEIOMCTBEHHOTI'O B3aUMOJICHCTBHUS, HE TPEOYIOTCS.

Yka3anue Ha 3anpeT TPpeOGOBAThH OT 3asIBHUTEJIA
2.10. Tlpu npegocTaBlIeHNH MYHUIIUITAILHON YCIYTH 3alpeniaeTcs: TpeboBaTh OT 3asBUTEIIS:
2.10.1. mnpexacraBieHUs JOKYMEHTOB M MHGOpMAIMM WJIA OCYLIIECTBICHHUS JCHCTBUH,
IPEJCTABICHUE WU OCYILECTBIEHHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMHU
aKTaMU, PeryJIMpyIOIIMMH OTHOLIEHHS, BOSHUKAIOUINE B CBSI3U C IPEIOCTABICHUEM MYHUIMIIAIBHON
YCIIyTH;
2.10.2. mnpexacraBieHUs JOKYMEHTOB M HH(OpManuu, KOTOpPbIE B COOTBETCTBHUH C



HOPMATUBHBIMM TIPaBOBBIMH akTaMu Poccuiickoit ®epepanuu u PecnyOnuku bamkoprocraH,
MYHULUIIAJBHBIMU TPAaBOBBIMM aKTaMH HAXOAATCS B PACHOPSKEHHHM OPIraHOB, MPEJOCTABIISIIOLIIUX
MYHUIUIIATBHYIO YCIYTY, TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIpPABICHUS U (WJIN)
MOABEOMCTBEHHBIX F'OCYAAapCTBEHHBIM OpraHaM U OpraHaM MECTHOT'O CaMOYIIPaBIICHUs OPraHU3alui,
Y4acTBYIOUIMX B IPEJOCTABICHUN MYHULIUIIAIbHBIX YCIYT, 32 UCKIOYEHUEM JIOKYMEHTOB, YKa3aHHbIX
B yacTu 6 ctatbu 7 DeaepanbHoro 3akoHa oT 27 utoisg 2010 roma Ne 210-®3 «O06 opranmuzanuu
MPEAO0CTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIyr» (nanee — enepanbubiii 3akoH Ne 210-
®3);

2.10.3. npexacraBieHuss JOKYMEHTOB M MH(OpMAIMH, OTCYTCTBHE MU (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIMCH MPU MEPBOHAYATIHHOM OTKa3€e B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTaBICHUS] MYHUIIUNAIBHON YCIYrH, JUOO B MPEIOCTAaBICHUH MYHUIUMAIBHON YCIYTH, 3a
HCKJIFOYEHHUEM CIIEYIOIIUX CIIy4aeB:

U3MEHeHHe TpeOOBAHWN HOPMATHUBHBIX MPABOBBIX AaKTOB, KACAIOIIMXCS MPEAOCTABICHHS
MYHULUIIAIBHON  yCIyTH, TMOCJA€ IEpPBOHAYAIBHONW IMOJA4yMd 3asBJIICHUS O MPEJOCTaBICHUU
MYHULUIIAJIBHON YCIIYTH;

HaJIMyue OIMOOK B 3asBJICHUM O IPEIOCTABJICHUM MYHULMIAILHOM YCIYyTrd U JOKYMEHTaX,
MOJIaHHBIX 3asBHUTENIEM IOCJIEe NMEPBOHAYAIBLHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIICHUS MYHUIUIAIBHON YCIYrW, JUOO B MPEJOCTAaBICHUM MYHULMIIAJBLHOW YCIYIM U HE
BKJIFOYEHHBIX B MIPEACTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

UCTEYCHHE CpOKa JICHCTBUS  JOKYMEHTOB WM W3MEHEHHEe HWH(POpMAIMKd  MOCye
MEepPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX [UIsl  MPEIOCTaBIICHUS
MYHHULMIIAJIBHON YCIIyTH, JINOO B NPEIOCTaBICHUY MYHUIIMIIAJILHOM YCIIyTH;

BBISIBJICHHE JIOKYMEHTAIbHO TOATBEPKICHHOrO (akta (MPU3HAKOB) OMIMOOYHOTO WIH
IIPOTUBONPABHOIO JIelcTBUs (0€31eHCTBUS) JOMKHOCTHOTO JHIa AMUHUCTPALMKM, MyHULIUIIAIbHOTO
ciyxaiero, pabornuka PIAY M®II, paGoTHuka opraHusanud, OpeaycMOTpeHHOH dvacThio 1.1
cratbu 16 ®@enepanbHoro 3akoHa Ne 210-®3, npu nepBoHaYaIbHOM OTKa3€ B IPHEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsi NPEAOCTaBICHMS MYHULUNAIbHOM yciyru, JuOO0 B  IPeIOCTaBICHUU
MYHUIUIIAIBHON YCIYTH, O YEM B MHUCbMEHHOM BHUJE 3a MOJANUCHIO PYKOBOAMUTENA AIMUHUCTPALIVH |,
pykoBoautens PITAY M®I] npu nepBoHavaibHOM OTKa3e B MpUEME IOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABIICHUS MYHUIIUIAIBHOW YCIYTH, JUOO PYKOBOIUTENS OpraHU3alluu, MPEAyCMOTPEHHOU
gacteio 1.1 crateum 16 denepanpHoro 3akona Ne 210-d3, yBegomisercs 3asBUTENb, a TaKKe
MPUHOCATCS U3BUHEHHUS 32 I0CTAaBJICHHbIE HEYI00CTBA.

2.11. Ilpu mpenocTaBieHUH MyHULIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOI (hOpMeE € UCIIOJIb30BAaHUEM
PIIT'Y 3anpemieno:

OTKa3bIBaThb B INpUEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTaBICHUS
MYHHMIMIIAJIBHOM YCIIYTH, a TaKXKe B MPEAOCTaBICHUM MYHUIIMIIATBHON YCIIYTH, B Cllydae €CiM 3alpoc
U TOKyMEHTBI, HEOOXOAUMBIE AJIs MPEAOCTaBICHHUSI MYHULIUTIATHHON YCIIYTH, MTOJAAHBI B COOTBETCTBUU
¢ nuH(popmMalren 0 cpokax U MOPsAKE MPETOCTABICHUS MyHUIIMIAIBHON yCIyrd, OMyOJIMKOBAaHHOMN Ha
PIIT'Y;

TpeOoBaTh OT 3asiBUTEIIS COBEPIICHUSI MHBIX JIEHCTBUM, KpPOME MPOXO0XKACHUS UACHTU(UKALINN
1 ayTeHTU(UKAIMKU B COOTBETCTBHUHM C HOPMAaTHUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit denepamnuu,
yKa3aHHUs LeIM T[pHeMa, a TakkKe IPeJOCTaBICHUsI CBEJIEeHUN, HEOOXOIMMBIX JJsi pacyera
JUTUTENIbHOCTH BPEMEHHOT'0 UHTEpBaja, KOTOPbI HE00X0AUMOCTH 3a0pOHUPOBATH Ul IPUEMa;

TpeOoBaTh OT 3asBUTENS MPENOCTABIECHUS JIOKYMEHTOB, MOJATBEPKIAIOIIUX BHECEHHE
3asBUTENEM IJIATHI 32 MPEJOCTABICHHE MYHULIMTIAIbHON YCIIYTH

HcuyepnbiBarouuii nepedyeHb 0CHOBAHUH I 0TKA3a B IPUeMe I0KYMEHTOB,
He00XO0AMMBIX A1 IPEeJOCTABJICHUSI MYHUIINNIAIbHON YCIyTH

2.12. OcHoBaHUSAMU AJI OTKa3a B MpUEME K PACCMOTPEHMIO JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS] MYHUIUINIAIBHOW YCIIYTH, SIBJISETCS HE IPEIOCTaBICHUE JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.8.2 u 2.8.3 AIMUHUCTPATUBHOIO PETJIaMEeHTA.

2.13. 3asBieHue, NOJaHHOE B (JOpPME IIEKTPOHHOIO JOKYMEHTa ¢ ucronb3oBanuem PIITY, k
PacCMOTPEHMIO HE TPUHUMAETCS, €CIIN:

HEKOPPEKTHOE 3aroJIHeHHE 00s3aTeNbHBIX Mojeld B ¢opMe MHTepakTuBHOrO 3ampoca PIITY
(OTCyTCTBHE 3allOJIHEHUs, HEIOCTOBEPHOE, HEMOJHOE MO0 HENpaBWIBHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM);



IpEeJCTaBICHNE JICKTPOHHBIX KOMUHN (AMEKTPOHHBIX 00pa30B) TOKYMEHTOB, HE TO3BOJISIOIINX
B IIOJTHOM 00be€Me NMPOUYUTATh TEKCT JOKYMEHTA U/UIIM Paclo3HaTh PEKBU3UTHI IOKYMEHTA;

HE COOTBETCTBYIOT JaHHBIC BIIa/IeJIblla KBAIM(UIIMPOBAHHOTO cepTH(UKATa KIH0Ya MPOBEPKH
JIEKTPOHHOM TOANUCH JAaHHBIM 3asBUTENs, YKa3aHHbIM B 3asABJIECHUM O IPEJOCTaBICHUU
MYHUIIUTATBHON YCIIYTH, IIOAAHHBIM B 3JIEKTPOHHOH (popme ¢ ncnoas3zoBanuem PIITY.

HcyepnbiBaromuii nepeyeHb OCHOBAHUIA /151 IPUOCTAHOBJIEHHS HJIM 0TKa3a B
NpeAoCTABICHUH MYHHIUNIAJIbHOMN yCIyTH
2.14. OcHoBaHMs A8 NIPUOCTAHOBJIEHUS IPEJOCTABIEHUS MYHULUINAIBHOW  yCIyru
OTCYTCTBYIOT.
2.15. 3asgBuTent0 OTKAa3bIBA€TCSI B IPENOCTaBICHMM MYHUIMIAIBHON YCIyTd B cllydae
OTCYTCTBHS MH(OPMAILMHU 10 3aIIPALIMBAEMBIM CBEACHUSM.

Ilepedyens ycuayr, KOTOpbIe SIBJAIOTCH HEO0X0AMMBIMH U 00513aTeIbHBIMH J1JI1
Npea0CTaBIeHUs MyHUINNIAJBLHON YCIYTH, B TOM YHCJIe CBe/IeHUs] 0 JOKYMEHTe (10KyMEeHTAaXx),
BbIIaBa¢MOM (BbI1aBaeMbIX) OPraHU3alMsIMH, Y4ACTBYIOIIMMH B IIPEAOCTABICHUH
MYHHUIUIIAJTBHON YCJIYIH

2.16. Ycayru, KOTOpble SIBISIOTCS HEOOXOJUMBIMM M 00s3aTE€IbHBIMHU JJIsl IPEAOCTABICHHUS
MYHULUIIAJBHON YCIYI'M, ¥ JOKYMEHTBI, BBIIABACMbIC OpraHU3ALMAMH, YYACTBYIOIIMMHU B
IIPEIOCTABIIEHUN MYHMIMIIAJBHOW YCIYTH, HOPMAaTUBHBIMM IIPaBOBBIMM akTamu Poccuiickon
®enepaunn, PecriyOnnku bankoprocTan, OpraHoB MECTHOI'O CAMOYIIPABIIEHUS HE IIPEyCMOTPEHBI.

IMopsinok, pa3Mep U OCHOBaHNSI B3UMAHMS IOCYyIaAPCTBEHHOI MONLTHHBI MM HHOI MJIATHI,
B3MMaeMO 32 MpeI0CTABIEHHE MYHHIHNAJBHON yCJIyru
2.17. 3a mpepocTaBiieHre MyHUIIUIIAILHON YCIYyTH TOCYIapCTBEHHAS MMOIUIMHA HE B3UMAETCS.

Ilopsinok, pa3mep M 0OCHOBaHUSI B3MMAHMS IJIaThI 32 MPeI0CTABJIEHHE YCIYT, KOTOpPbIe
SIBJISIIOTCSI HEOOXOIMMBIMH U 00513aTeJIbHBIMH /IS IPe0CTABJEHU MYHHIIUNIAIbHOMN YCIyTH,
BKJIIOYasi MHGOPMALMIO 0 MeTOAMKE pacyeTa pa3Mepa TaKoi MJIaThbl

2.18. IlnaTa 3a mpegocTaBlIeHHE YCIIYT, KOTOPbIE SBISAIOTCS HEOOXOAUMBIMU U 00s3aTeIbHBIMU
JUIS TIPEIOCTABIICHNS] MYHUIIMITAILHON YCIIYTH, HE B3UMAETCSI B CBSI3U C OTCYTCTBUEM TaKUX YCIIYT.

MakcumMabHbBINH CPOK 0KH/IAHUS B OUepeau NMPH Nojaye 3anpoca o NpeaoCcTaBJIeHUH
MYHHIHMIATbHON YCJIYTH M IIPH MOJYYEeHHH Pe3yJIbTaTa MPeJoCTABICHUA MYHUIIUNIAJIbLHOM
yeayru

2.19. llpueM rpaxkjaH INpU HaJIUMYMM TEXHUYECKOHM BO3MOXHOCTU BENETCA C IOMOUIBIO
AJIEKTPOHHON CHCTEMBI YIPABICHUS OUY€PEIblo, IPU ATOM YUUTHIBAIOTCS 3asBUTEIH, OCYIIECTBUBILINE
IpeBapUTENIbHYIO 3alUCh 1O Tenedony nubo yepe3 PIITY.

MakcumanbHbI CPOK 0’KHJIaHUS B OYEPEIN HE MTPEBBIMIAET 15 MUHYT.

Cpok ¥ NopsiAoK perucTpPaluy 3apoca 3asiBUTeNs 0 NPEeA0CTABJICHUM MYHHIMIIAJIbHON
YCJIYI'H, B TOM YUCJIEe B JIEKTPOHHOH opme
2.20. Bce 3asBneHus 0 NpeAOCTAaBICHUY MYHULIMIIAJBHOM YCIyTd, B TOM YHCJI€ OCTYIHBIINE
B (popMe 3IEKTPOHHOTO JAOKyMeHTa ¢ ucnonb3oBanuem PIIT'Y, mubo momannsie uepe3 PITAY M®I],
MPUHSATBIE K PACCMOTPEHUI0 AJMHUHHCTpAIMel, MoJjIeKaT perucTpaluy B TeUEHUE OJHOro padoydero
JTHSL.

TpeGoBanus k NOMeNIeHUSAM, B KOTOPBIX MPEAOCTABJIACTCS MYHHIUNIAJIBHASA yCIyra

2.21. MecTonoyio)KeHue agMUHUCTPATUBHBIX 3[aHUN, B KOTOPBIX OCYLIECTBISETCS NPHUEM
3afBICHUNA U JTIOKYMEHTOB, HEOOXOAMUMBIX JJISi MPEJOCTaBICHUS MYHUIUMAIBHONH YCIYTH, a TaKkKe
BbIJIa4a Pe3y/IbTaTOB MyHULIUIIAIBHON YCIYTH, JOJKHO 00ecreunBaTh y100CTBO JUIsl TPaX/iaH C TOUKU
3pEHHS MEMIEXOAHOM TOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecnu uMeeTcsi BO3MOXHOCTh OPraHU3allMM CTOSHKU (TIAPKOBKH) BO3JIE 3JaHMS
(cTpoeHus), B KOTOPOM Pa3MEILEHO MOMEUIEHUE MPUEMa U BbIIAYU JOKYMEHTOB, OPraHU30BbIBAETCS
CTOSHKa (ITapKOBKA) JUIsl JIMYHOIO aBTOMOOWJIBHOTO TpaHCHopTa 3asBUTeNe. 3a IoJIb30BaHUE
CTOSIHKOM (TTapKOBKOM) ¢ 3asBUTEJIEH IJ1aTa HE B3UMAETCS.



JJis TapKOBKHU CIIEIMAIBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIHUIOB HAa CTOSIHKE (IApKOBKE)
BbIengeTcst He MeHee 10% MecT (HO He MeHee OJJHOrO MecTa), KOTOpbIEe HE JI0JIKHbBI 3aHUMaTh UHbIE
TPaHCIIOPTHBIE CPEACTBA.

B mensx oOecneueHus OecHpensTCTBEHHOro JocTyna 3asBUTENed, B TOM 4YHCIE
[IEPE/IBUrAlOIINXCd Ha WHBAJIMIHBIX KOJISICKaX, BXOJ B 3[JaHUE M IIOMELIEHUS, B KOTOPBIX
IIPEJOCTABIIACTCS MYHULMNAIbHAS Yyclyra, oOOpYyIyIOTCS MaHAyCaMM, MOPYYHSMH, TaKTHJIbHBIMU
(KOHTPACTHBIMH) TPEAYNPESKIAIOIUMHI HJIEMEHTaMH, HHBIMH CIEHUAIBHBIMU TPHCIIOCOOICHHUSIMH,
MO3BOJISIIOIIMMU  00€CleunTh OeCHpemnsTCTBEHHBIM JIOCTyl M IEpPEeJBM)KEHUE WHBAIMIOB, B
COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuniickoit @enepanuy 0 COMAIBHOMN 3alUTE HHBAIUOB.

IlenTpanbpHblil BXOA B 37jaHHe AJIMUHHUCTpALUU JO0JDKEH ObITh 000pynOBaH MH(POPMALMOHHOM
Ta0JIMYKOH (BBIBECKOH ), cojieprkalieit HHPOpMAaIHIO:

—  HauMMCHOBAHMUE;

—  MECTOHAaXOXKJIEHHE U IOPUIUUECKUI aapec;

—  pexuM paboThI,

— rpaduk nmpuema;

— HoMepa TenedOHOB IS CIIPABOK.

[TomerieHus, B KOTOPBIX MPEAOCTABISIETCS MyHUIIUTIANbHAS YCIIyTa, I0JKHBI COOTBETCTBOBATH
CaHUTAPHO-3IH1IEMUOJIOIMYECKUM IIPABUIaM U HOPMATUBaM.

[TomenieHus1, B KOTOPBIX MPEAOCTABISETCS MYHULIMIIAJIbHAS YCIyra, OCHAILA0TCS:

IPOTHBOIOXKAPHOW CUCTEMON U CPe/ICTBAMHU MOKAPOTYIICHNUS;

CHUCTEMOH OIOBEIIECHUs O BOSHUKHOBEHNUHN YPE3BBIYAHON CUTYalUU;

CpeACTBaMU OKa3aHHUs IEPBOM MEAULIMHCKON TOMOIIY;

TyaJIETHBIMU KOMHATaMH JUIsl IOCETUTENEH.

3an oxugaHus 3asgBUTENeH 00OpyIyeTcss CTYNbSIMH, CKaMbsIMH, KOJHMYECTBO KOTOPBIX
OTpeneNIAeTCs] MCXOAs W3 (PAKTHUECKOW HArpy3Kd M BO3MOXKHOCTEH JUIsI WX pa3MENICHUS B
MIOMENICHUH, a TaK)Ke HHPOPMALMOHHBIMU CTEHJaAMH.

TekcThl MaTepuanoB, pa3MEUICHHbIX HAa HH()OPMAIIMOHHOM CTEH/IE, 1e4aTaloTCsl yI0OHBIM 1JIs
yTeHus MpUPTOM, Oe3 HCIpaBICHUH, C BBIJCIEHHEM Haubolee BaXXHBIX MECT MOJYXHUPHBIM
mpudrom.

Mecra 11711 3amoHEeHUs 3asBICHUN 000pyIyIOTCs CTYNbSIMHU, CTOJIaMH (CTOWKaMu), OJlaHKaMH
3asIBJICHUH, MMCbMEHHBIMU MPUHAIIIEKHOCTIMHU.

Mecra npuema 3asButeneil o00pyayroTcss MHPOPMALMOHHBIMU TaOJWYKaMU (BBIBECKAMH) C
yYKa3aHUEM:

HOMepa KaOMHeTa 1 HAUMEHOBAHUsI OT/IeNa;

dbamMuIuy, UMEHH U OTYECTBA (TIOCIEIHEE - IPU HAJTMYMH), TOJKHOCTH OTBETCTBEHHOTO JIMLA
3a IPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEIEH.

Paboyee MecTO KaXJ0To JOIDKHOCTHOTO JIMIa AJIMHUHUCTPAIMM, OTBETCTBEHHOTO 3a IpUEM
JOKYMEHTOB, JIOJKHO OBITH 000PYAOBAHO MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HEOO0XOAUMBIM HH(POPMALIMOHHBIM 0a3aM JIaHHBIX, MEYaTAIOIUM YCTPOMCTBOM (IIPUHTEPOM) U
KOIMPYIOIIUM YCTPOMCTBOM.

JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, JIOJDKHO HMETh HACTOJBHYIO
Ta0JINYKY C yKazaHueM (paMuIuy, UMEHH, OTYeCTBa (IIOCEeIHEE - IPU HAJIMYUH) U JOJKHOCTH.

[Tpu npegocTaBieHNH MyHUIIUTIATBHON YCIIYTH MHBAJIU1aM 00€eCTIeUNBAIOTCS:

BO3MOXXHOCTh O€CIPEMSTCTBEHHOIO JOCTyNa K OOBEKTY (34aHMIO, MOMEIIEHUI0), B KOTOPOM
MPEOCTABIISAETCS MYHHUIIMIIANbHAS YCIIyTa;

BO3MOXXHOCTh CaMOCTOSITEJIbHOTO MEPEIBHKEHUS [0 TEPPUTOPUH, Ha KOTOPOH PaCHOIO0KEHBI
3/IaHMsI ¥ TTIOMELIEHU, B KOTOPBIX MPEAOCTABISAETCS MYHUIMIIATIbHAS YCIIyTa, a TaKKe BXOJa B TaKue
OOBEKTHI U BBIXOJIA U3 HUX, MOCAJAKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHUCIE C
HCI0JIb30BAHNE KPECIIa-KOJISICKY;

COIIPOBOXKJCHUE MHBAJIMJOB, MMEIOIIUX CTOMKHE paccTpoiicTBa (DYyHKIMM 3peHUs W
CaMOCTOSITEIILHOTO NEPEABIKECHNUS;

HaJyIeKaIee pa3MenieHne oOOpyIOBaHUS W HOCHUTENIECH HH(POpMAIUH, HEOOXOAMUMBIX IJIS
obecriedeHrs OECHPEIATCTBEHHOTO MOCTYNa WMHBAJIMAOB 3MaHUSM M IOMELICHHUAM, B KOTOPBIX
IPEJOCTAaBIIAETCS MyHULUIAIbHAS yCIyra, U K MyHHLMIIAIBHON yCIyre ¢ y4eToM OTpaHMYeHHH HMX
KHU3HEIEATEIbHOCTH;



nyOonupoBaHHe HEOOXOIUMON JUIsl MHBAINIOB 3BYKOBOM M 3pUTENbHON MH(POPMAIIUH, a TaKKe
HaJmuceld, 3HAKOB M HMHOM TEKCTOBOM W Tpaduyeckod HHPOpMAlUM 3HAKAMH, BBITIOJHEHHBIMHU
penbedHO-TOYeUHBIM mpudTOM Bpaiins;

JIOIYCK CYpAONEPEeBOIUNKA U TU(IIOCYPIOIIEPEBOAUHNKA,;

JIOITYCK COOAKHU-TTPOBOIHUKA HA OOBEKTHI (3/1aHUS, TIOMEIIEHHS ), B KOTOPBIX MPEIOCTABIISIOTCS
YCJIIyTH;

OKa3aHHe WHBAIMJAM IIOMOIIM B MPEOAOJICHUH OapbepoB, MEIMIAIOUIMX MOJIYYCHUIO HUMHU
MYHULUIAJIBHON YCIIYTH HapaBHE C APYTUMHU JIHLIAMHU.

IHoka3aTeu JOCTYNNHOCTH M KAa4eCTBA MYHUIUINIAJIbHOM YCJIYIH, B TOM YHCJIe KOJINYeCTBO
B3aHMO/eHCTBUI 3asiBUTEJIS € 1I0JKHOCTHBIMM JIMIAMH NPH NPeAOCTABJICHNH MYHUINNIAJLHOM
YCJIYTH M MX HPOAOJIKUTEIbHOCTh, BO3MOKHOCTDH MOJIYYCHUSI MyHUIIUIIAJIbHOM YCJIYI'H B
MHOT0()YyHKIMOHAJIBHOM LEHTPe NPeJ0CTABJIeHUs TOCYAAPCTBEHHBIX  MYHMIMIIAJIbHBIX YCJIYT,
BO3MOKHOCTb OJIy4eHHs] HH(opMaLuM 0 X0/e NPeI0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM
4yHcie ¢ MCNO0JIb30BaHneM HH(POPMAIHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTH I

2.22. OCHOBHBIMM TOKAa3aTENSIMH JIOCTYIIHOCTU IPEJOCTABICHUS MYHUIUNAIBHOW YCIyru
SIBJISIFOTCSL:

2.22.1. PacnonioxeHue noMenieHui, npeaHa3HauyeHHbIX JJI IPeIoCTaBICHUsI MyHULIMTTAIIbHON
YCIIyTH, B 30HE JOCTYMHOCTHM K OCHOBHBIM TPAHCIIOPTHBIM MarucTpaisiM, B Mpejaesax IMeHexXoaHON
JOCTYITHOCTH AJi 3asiBUTEIIEH.

2.22.2. Hamuuyue TONHOWM W TOHATHOW wWHpOpMamuM O TOPSAKE, CPOKax W  XOJe
MPEIOCTABICHUS MYHHIMIIAIBHOM YCIYTH B HH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX —CETSIX
o0111ero moIbp30BaHus (B TOM 4ncie B cetu MHTepHeT), cpencTBax MaccoBoi HHPOPMALIUH.

2.22.3. BosmoxHOCTh BbIOOpa 3asButeneM (opmbl OOpaleHUs 3a MNPEeAOCTaBICHUEM
MYHHUIMIIAJIBHOW yCIyTM HEMOCPENCTBEHHO B AQMUHHUCTpaluio (YIOJIHOMOUYEHHBIH opraH), 6o B
(dbopMe AIIEKTPOHHBIX JOKYMEHTOB ¢ uctosb3oBanueM PIITY, nubo uepes PCAY MOILI.

2.22.4. BoO3MOXHOCTb TMOJY4YeHHMs] 3asBUTEIEM YBEJIOMJIEHUH O MPeAOCTaBICHUU
MYHULUIIAIBHON yciayru ¢ nomolnso PIITY.

2.22.5. B0O3MOXXHOCTh MOJIy4€HUS HHQOpPMAIMK O XOAE MPEJOCTaBICHUS MYHHUIIMIIAIbLHOU
YCIYTH, B TOM YHUCIIE€ C UCIIOIb30BaHUEM HH(DOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA.

2.23. OcCHOBHBIMH IIOKa3aTeIsIMU KaydecTBa MPEJOCTaBICHHUS MYHUIIMINAIBHONW YyCIyru
SIBJISIFOTCSL:

2.23.1. CBOEBpEeMEHHOCTh MPEAOCTaBICHUS MYHUIIMINAIBHOW YCIYTM B COOTBETCTBUU CO
CTaHAAPTOM €€ MPEI0CTaBIEHUs, YCTAHOBIEHHBIM AJIMUHUCTPATUBHBIM PETJIaMEHTOM.

2.23.2. MUHMMAJIbHO BO3MOKHOE KOJMYECTBO B3aMMOJICHCTBHUMN 3asiBUTENS C JOKHOCTHBIMU
JIMaMHU, YYaCTBYIOIIUMHU B MPEIOCTABICHUU MYHUIIUNIATbHOU YCIIYTH.

2.23.3. OtcyrcTBUE OOOCHOBaHHBIX *ajloO Ha AelcTBUs (Oe3/eHCTBUE) COTPYIHUKOB U MX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOIIEHUE K 3asBUTEIISM.

2.23.4. OrtcyTcTBHE HaApYIIEHUH YCTAHOBIEHHBIX CPOKOB B TMPOLECCE MNPEAOCTABICHUS
MYHUIUIIATBHON YCIYTH.

2.23.5. OrcyrcTtBue 3asBICHUM 00 OCIapuBaHUU peUIeHUM, neicTBuil (Oe3aeiicTBus)
AJIMUHUCTpALUU, €r0 JOJDKHOCTHBIX JIMIl, NPUHUMAEMbIX (COBEPLIEHHBIX) IMPH NPEAOCTABICHUU
MYHHUIMIIAJIBHOM ~ yCIyrdM, IO WTOTaM pPacCMOTPEHUSI KOTOPBIX BBIHECEHBI pemieHus o0
yJIOBJIETBOPEHUHU (YACTUYHOM YIOBJIETBOPEHUH) TpeOOBaHUH 3asBUTENEH.

Huble TpedoBaHMSA, B TOM YHC/IE YYNTHIBAIOIINE 0COOCHHOCTH NPEI0CTABICHHUS
MYHMIMNAJIbHON YCJYITH B MHOTO()YHKIMOHAJIBLHBIX LHIEHTPAX NMpeJ10cTaBIeHH
rOCy/1apCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NPEeI0CTABICHUA MYHUIIUNIAJIbHOM
YCJIYTHM M0 3KCTEPPUTOPUATBLHOMY NPUMHIMILY H 0COOEHHOCTH NMPeI0CTABICHU MYHUIIUNIAJIBLHOM
YCJIYIH B 2JIEKTPOHHOI (popme

2.24. TlpueM NOKYMEHTOB W BblJadya pe3yJibTaTa MPEAOCTaBICHHUS MYHUIUNAIBHOW YCIYyTH
MOTyYT ObITh ocyiecTBieHsl B PTAY M®LI.

OcoOeHHoCTH MOJauu 3asBUTENEM 3asBJICHUS O MPEIOCTABICHUH MYHUIMNAIBHON yCIyru U
NPUIIOKEHHBIX K HEMY JOKYMEHTOB B (JOpME TOKYMEHTOB Ha OyMa)KHOM HOCHTEJE IOCPEICTBOM
nugHoro oopamienns B PTAY M®I] ycranoBnensr CornanieHueM o B3aUMOCHCTBUU.

2.25. IlpenocraBieHue MYHULUNAIBHON YCIYI'M IO 3KCTEPPUTOPUAIBHOMY IPHUHLUIY HE



OCYIIECTBJISETCSI.

2.26. 3asBuUTENAM  00CCIEYMBACTCS  BO3MOXXHOCTh  TMPEJCTABICHUS  3asBICHUS O
MPEIOCTABIICHUN MYHUIIMNIATBHOW YCIYIH M TpWIaraeMbplXx K HEMY JOKYMEHTOB B (dopme
3JIEKTPOHHOI'0 JOKYMEHTA.

[Tpn momade pu3MYECKHM JUIIOM 3asBICHHUS O MPEAOCTABICHUH MYHHUIIUIAIBHON YCIYTH B
anekTpoHHOU ¢opme mnocpenactBom PIIIY wucnonb3yercs mpoctas 3JIEKTPOHHAs MOANMKUCH TPH
YCIIOBUH, YTO TPH BBIaue KJIFOYA MPOCTOW AIICKTPOHHOW TOJMUCH JUYHOCTH (PU3UYECKOrO JIHIIA
YCTaHOBJIEHA MPU JUYHOM IpueMe. B MHOM ciyyae 3asBiI€HUE U NPHJIAraéMble JTOKYMEHTBI MOTYT
OBITh TpezACTaBiIeHbI ¢ ucnojib3oBanueM PIII'Y B ¢opme 31eKTPOHHBIX JOKYMEHTOB, MOJIHCAHHBIX
3JIEKTPOHHOU MOJIMUCHIO, BUJ KOTOPOW MPEeIyCMOTPEH 3aKoHOAaTesbcTBOM Poccuiickoit denepaiuu,
[P 3TOM JIOKYMEHT, YIOCTOBEPSIFOIINIA TUIHOCTD 3asIBUTEIIS, HE TpeOyeTCsl.

[Tpu nogaue IOPUANYECKUM JUIIOM WIH (PU3NUECKUM JTUIOM, 3apEerHCTPUPOBAHHBIM B KaueCTBE
WHJMBUIYAJIbHOTO MPEANPUHUMATENS, 3asBJICHHUS O MPEJOCTABICHUN MYHUIMIAIBHON YCIyTH B
anekTpoHHor (opme mocpenctBom PIII'Y wucnonb3yercst 37eKTpOHHAs IOJIUCH, BUJI KOTOPOM
IIPEAYCMOTPEH 3aKOHOAAaTeNIbeTBOM Poccniickon denepanun.

3asBUTENsAM OOecleyuBaeTCsl Bblaya pe3yidbTaTa MYHULUIAIBHOW yclIyru B ¢dopme
AJIEKTPOHHOTO JIOKYMEHTA, 3aBEPEHHOTO YCHUJICHHOW KBAIM(DHUIIMPOBAHHON DJICKTPOHHON MOJIUCKHIO
AnMuHHCTpanuu (Ipy HATUYUH ).

1.

CocraB, 0C/1€10BaTEJbLHOCTh U CPOKHU BBINOJIHEHNUS] AIMUHUCTPATUBHBIX POLEAYP,
TPeOOBaHUS K MOPSIAKY UX BBINOJHEHHS, B TOM YHcJe 0CO0eHHOCTH BbINIOJTHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI popme, a Tak:Ke 0COOEHHOCTHU BbITIOJIHEHUS
aIMHHHUCTPATHUBHBIX MPOLEIYP B MHOTO(QYHKIIHOHATBbHBIX LIEHTPaX

HcyepnbiBaromuii nepeyeHb aIMMHUCTPATHBHBIX MPOLELYP

3.1. TlpemocraBieHue MYHUIMNAIBHOW  yCIyrd  BKIIOYAeT B  ceds  cienyronme
aJIMMHHUCTPAaTUBHBIE TIPOLIEAYPHI:

pUeM JOKYMEHTOB M pEerucTpalys 3asBJICHHs Ha IPEe0CTaBIeHNE MYHUIIUIIAIIBHOMN YCIIYTH;

IIPOBEPKA KOMIUIEKTHOCTH M paCCMOTPEHHE MOCTYNUBLINX JOKYMEHTOB;

MOJrOTOBKAa MpoeKkTa 00 akTe oO0CIeN0oBaHUs >KWIMIIHO-OBITOBBIX YCJIOBUH U OBITOBBIX
XapaKTepUCTHK, OpraHu3alus W TPOBEICHUE C BBIE3AOM OKWINIIHOW KOMHUCCMM Ha MECTO
oOcieoBaHUsl KWJIOTO IOMEIIEHUS U TOATrOTOBKAa AaKTOB O0OCIEI0BaHUS JKWIBbIX IOMEUICHHH,
MIOArOTOBKA ITPOEKTa MOTUBUPOBAHHOI'O OTKa3a;

oOcienoBaHME M Bblaya aKTOB OOCIEAOBAHUS IKWJIMIIHO-OBITOBBIX YCJIOBUH U OBITOBBIX
XapaKTepUCTHK 00cieI0BaHNEe WK BblJJaua MOTUBUPOBAHHOTO OTKa3a.

IIpuemM 1OKYMEHTOB M perucTpanus 3asiBJieHUs HA NPeJ10CTaBJIeHHe MYHUIUNIAJIbHOI
YCJIYyTH

3.2. OcHoBaHueM /i Hauyaja aJMUHUCTPATHUBHON MPOLEAYpPHl SIBISETCS NOCTYIJICHUE
3asBJICHUS B apec AIMHUHUCTPAIIIH.

3asiBIIeHHE B TEUEHHWE OJHOrO pabodyero MJHS C MOMEHTa IMOAAYUd PETUCTPHUPYETCS
JOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 32 PETHCTPAIMI0 M TPUEM JOKYMEHTOB, B KypHaje
pErUCTpalyy MOCTYMUBIINX JOKYMEHTOB W/WIHM B DJIEKTPOHHOH 0a3e MaHHBIX IO Y4eTy JIOKYMEHTOB
Anvunuctpanuu (nanee — COJI).

[Ipu mocTymiaeHun 3asBIEHUS B aapec AJMHUHHCTPALMM IO TOYTE JOHKHOCTHBIM JIHIIOM,
OTBETCTBEHHBIM 32 PETUCTPALIUIO U TIPUEM JOKYMEHTOB, B T€UEHUE OJHOTO paboyero JHS ¢ MOMEHTa
MOCTYIJICHUS TUChMa B AJIMUHUCTPAIINIO BCKPHIBAET KOHBEPT U PETUCTPUPYET 3asBJICHUE B KypHAJIE
perucTpamuy MOCTYNUBIINX JOKyMeHTOB u/unu B CO/I.

3asBieHue, MOAAaHHOE B AJIMHUHUCTPAIMIO IMTOCPEACTBOM AJIEKTPOHHOW mouThl 6o PIITY, B
TEYCHHE OJHOTO pabdouero MAHS C MOMEHTa IMOJaydl PErHCTPUPYETCS JIOJDKHOCTHBIM ITHIIOM,
OTBETCTBEHHBIM 32 PETUCTPALMIO U TNPUEM JOKYMEHTOB (Jjajiee —OTBETCTBEHHBIN CHEIHANUCT), B
KypHAaJIe pEeTUCTPAIIMU TOCTYIMHUBIINUX JTOKYMEHTOB u/uiu B COJI.

IIpy mnopave 3asBJICHUS MW MOpWIaraéMbeix JOKyMeHTOB uyepe3 PI'AY MO®I] nHavaiom
aAMUHUCTPATUBHOM TPOLEIYpbl  SIBISETCS IOJIy4YEeHHE OTBETCTBEHHBIM  CIELUATUCTOM IO
3aIUIICHHBIM KaHalaM CBSI3U 3asBJIIEHUS O IPEIOCTAaBICHUN MYHUIIMTIAIBHON YCIYrH U MpUIaraéMblx



JOKYMEHTOB B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa M (WJIM) 3JIEKTPOHHBIX OOpa30B JOKYMEHTOB.
3asBnenue, nocrynuBiiee oT PITAY M®I] B Anmunuctpanuio (YTOJIHOMOYCHHBIH OpraH) B (hopme
3JIEKTPOHHOTO IOKYMEHTA U (WJIM) JIEKTPOHHBIX 00pa30B JTOKYMEHTOB, PETUCTPUPYETCS C YKa3aHUEM
JaThl U BPEMEHHU IOJIyYE€HUS TaKUX JOKYMEHTOB C ITOCIECAYIOIMM BHECEHHEM HH(OpMaluu O Jare
MOCTYIUICHHUS 3asiBIICHUS] U MpUJIaraeMbIX K HEMY JOKYMEHTOB B (popMe TOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE.

ITo ocHOBaHMAM, yKa3aHHBIM B IIyHKTax 2.12 u 2.13, B mpueme u perucTpauuu 3asBICHUS U
[IPUJIAraeMbIX JOKYMEHTOB OTKa3bIBAETCSI.

[Ipomeamee perucTpanuio 3asBICHHE C IpHJIaracMbple K HEMYy JOKYMEHTAaMH B TEUCHHE
OJHOrO paboyero IHs MepeJaroTcs JOHKHOCTHOMY JHUIy AJIMUHUCTpallMM, OTBETCTBEHHOMY 3a
IIPEAOCTABIICHUE MYHULIUIIAJIBHON YCIIYTH.

Pe3ynpTaToM BBINOJIIHEHHS aJIMUHUCTPATUBHOM MpOLEAYphl U COCOOOM (UKCALMU SIBIISETCS
peructpanysi M Iepenava 3asBICHUS JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a IPEIOCTaBJICHUE
MYHULUIAIBHON YCIIyTH.

CpoK BBINIOJTHEHUS aJMUHUCTPATHBHON HPOIEyphl HE MPEBHIACT JBa pabouux JHSA CO JIHS
perucTpanuy 3asBICHUs.

IIpoBepka KOMILUIEKTHOCTH H PACCMOTPEHHE MOCTYNUBIINX IOKYMEHTOB

3.3. OcHoBaHueM /s Hayaja aJMHUHUCTPATUBHOM MpPOLEAYPbl SBISETCS MPUHATHE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IMPEOCTAaBICHHUE MYHUIMIAIBHON YCIYIH, 3asBICHHUS U
MPEJCTABICHHBIX JOKYMEHTOB B IEJISX MPOBEPKU UX KOMIUIEKTHOCTH M PACCMOTPEHHUS.

JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IPEOCTaBICHHE MYHHUIIUITAIBHOW YCIIyTH, IPOBEPSIET
HAJIMYHE JOKYMEHTOB Ha COOTBETCTBHE TEPEUHIO, YKa3aHHOMY B ITYHKTE 2.8 ATMHHHCTPAaTHBHOTO
peryiaMeHTa.

PesynbraToM agMHHHUCTPAaTHBHON MPOLENYPHI SIBISETCS MPOBEACHHAS JOKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 ITPEJOCTABICHNE MYHUIMIIAIBHON YCIYTH, IIPOBEPKA MOCTYIMHUBIIHNX IOKYMEHTOB.

CnocoOoMm (Qukcanuu pe3yibTaTa BBIIOJHEHUS aJAMHHHCTPATUBHOW MPOLIEIYphl SIBISIETCS
(dopMHpOBaHUE JTOJKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a MPEJOCTaBIEHNE MYHUIUIAIBLHON YCIyTH,
MakeTa JOKYMEHTOB JUISi TIOATOTOBKM TPOEKTa, OOCIEeNOBaHHWE IKWIMIIHO-OBITOBBIX YCIIOBHIA,
MOJITOTOBKA TMPOEKTAa aKTOB OOCJIEOBAaHUS KHUJIBIX MOMEIIEHUH U OBITOBBIX XapaKTEPUCTHK WIIN
MPOEKT MOTHBHPOBAHHOTO OTKA3a U €r0 PeTUCTPAIHsL.

CpoK UCHIOJHEHUs aIMUHUCTPATUBHON MPOLIETyphl HE MPEBBIIIACT JECITH KaJleHJapHBIX JTHEH.

IHoaroroBka 00c/1e10BaHUS M COCTABJICHUE NMPOEKTA AKTOB 00C/1eJ0BAHUS KUJIBIX
NMOMeIleHU U OBITOBBIX XaPAKTEPUCTHK UJIH MPOEKTA MOTHBHPOBAHHOI0 0TKA3a

3.4. OcHOBaHUeM I Hayala aJMUHUCTPATUBHON MPOLEAYpHI SBISETCS CHOPMUPOBAHHBIN B
COOTBETCTBHUH C ITYHKTaMH 2.8 MaKeT JOKYMEHTOB.

[Tocne mpoBeneHus MPOBEPKHU MOCTYNUBIINX JOKYMEHTOB JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a TPENOCTaBlieHWe MYHUIUIAIBHOW YCIYTd, HAMpaBiseT B OKAIUIIHYIO KOMHUCCHIO JJIS
oOciieIoBaHUSI M COCTABIIGHHWE TPOEKTa AaKTOB OOCIEIOBAaHUS KHWJIBIX MOMEIIEHUN WU TPOCKTa
MOTHUBHUPOBAHHOTO OTKa3a.

J{0JPKHOCTHOE JTUII0, OTBETCTBEHHOE 32 MPEI0CTABICHUE MYHUIIUTIATBHON YCITIYTH:

COTJIACOBBIBAET MPOEKT aKTa OOCIEOBAaHUS KUJIBIX TMOMEIICHHH WJIM MOTHBHPOBAHHOTO
OTKa3a C JIOJDKHOCTHBIMHU JIMLAMU AJMUHUCTPAIUU, HAJEICHHBIMH MOJHOMOYMSIMHU PYKOBOAUTEIEM
AJMUHHCTpAIIMHU TT0 PACCMOTPEHUIO BOIIPOCOB MPEI0CTABICHHS] MyHUIIUTIAIBHOU YCIIYTH;

MPEACTABIISIET COTIACOBAHHBIN MPOEKT aKTa UM MOTUBUPOBAHHOI'O OTKa3a HA PACCMOTPEHUE U
MTOAMHUCH PYKOBOJIUTETIO ATMUHUACTPAIUH.

[Ipencenarens >KUIUIIHON KOMHCCHM OpPTraHM30BBIBa€T OOCIENIOBAaHUE >KHUIBIX MOMEIICHUH,
COTJIaCOBBIBAET MPOEKT aKTa 0OCIEAOBAHUS KIJIBIX TIOMEIIEHUI W OBITOBBIX XapaKTEPUCTHUK.

Cekperaph KOMHCCHHM TPEACTABISECT COTIACOBAHHBIM TMPOCKT akTa oOOCIeIOBAaHUS WIH
MOTHUBHPOBAHHOTO OTKa3a 4YJeHaAaM KOMHCCHHM Ha pPAacCMOTPEHHE M TOANUCh PYKOBOIUTEIIO
AJIMUHUCTpALIUH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a PETUCTPAIMI0 HCXOMASAIICH KOPPECIOHIACHINH,
obecrieurBaeT B TEUCHHE OJHOTO pabodYyero JHsS PErucTpaIfio MOAMUCAHHBIA aKTOB OOCIEIOBaHUS
YKHUJIBIX TIOMEIIICHHH, OBITOBBIX XapaKTEPUCTUK WJIM MOTHBHUPOBAHHOTO OTKa3a.



PesynbraTom 1 criocobom GuUKcanuy aAMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS 00CIEI0BaHHE,
NOJNMCAHUE M PErucTpanus, M BblAaya AaKTOB OOCJIEOBAHUS >KUJIBIX IMOMEIIEHUH M OBITOBBIX
XapaKTEpUCTHUK WIN Bbllada MOTUBUPOBAHHOT'O OTKAa3a.

Cpok MCIIONHEHNs aAMMHHACTPATUBHOM MPOLIEAYPhl HE MPEBHIIAECT CEMHALUATH KaJICHIApHBIX
IHEW ¢ MOMEHTa CpOPMUPOBAHUS MMAKETa JTOKYMEHTOB.

OOciienoBaHue M BbIJaYa AKTOB 00CJA€J0BAHMSA JKHJIbIX IIOMeIIeHU U ObITOBBIX
XapaKTePUCTHK MJIM BbIJa4a MOTHBHPOBAHHOI'0 0TKA3a

3.5. OcHoBaHMeM JJs Hayala aJAMMHHUCTPATHBHON IpOLIEIYphl SBISETCS IMOANMCAHHBIE U
3aperUCTPUPOBAHHbBIE AKThl OOCIIEAOBAHUS KHWJIBIX IOMELIEHUH U OBITOBBIX XapaKTEPUCTUK WU
MOTHUBHPOBAHHBIN OTKa3.

3asBurens 60 PIAY MOI] B TpuanatuIHEBHBIA CPOK CO JHS TMOJAaYd JOKYMEHTOB Ha
IIPEIOCTABIIEHNE MYHUIMIIAIBHON YCIYI'M YBEAOMIISETCS JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
IIPEIOCTABJICHNE MYHULMIAIBHOM YCIYrM, O JaTe, BPEMEHM M MeCTe BBbIa4M pe3yJsbTara
MYHHULUIIAJIBHONU YCIYTH.

B cnywae BblgauM pesysbTaTa MYHULUINAIBHOW YyCIyrd B AJIMHHHCTpaluH, 3asBUTENb
MIOATBEPK/IaeT COIJIaCHE O MOJYYEHUH pe3yJibTaTa MyHUIUMIAIBHON YCIYTH B KypHaJle PErUCTpaluu
BBIIaYU IOKYMEHTOB.

B cnyuae Bpijaun pe3yspraTa MyHUIIMIAIBHON yeinyru 3asButento uepe3 PITAY MOLI;

PI'AY M®OI] nampaBisieT Kypbepa B CPOK HE MO3JHEE CIEIyIoIIero pabo4yero JHsI ¢ MOMEHTA
YBEJAOMJIEHUS O TOTOBHOCTH PE€3y/IbTaTa MyHULIUIIAJIbHON YCIIYTH;

II0JIy4aeT JTOKYMEHTBHI 110 OIMCH ITPHUEMa-TIepeiad JI0KyMEHTOB;

OCYILIECTBIISIET Mepeauy pe3ysbTata MyHULIUIIAIbHONW yCIyTu 3asBUTEIIIO.

AKTBI 00CIe10BaHMsI JKUIIBIX ITOMELIEHUH U OBITOBBIX XapaKTEPUCTUK WIM MOTHUBHUPOBAHHBIN
OTKa3, MPEJCTaBIIAETCS 3asiBUTEINIO (€r0 MPECTaBUTEIN0) HEMOCPEACTBEHHO Ha OyMa)KHOM HOCHUTEIIE
IIPY IPEABSBICHUU:

1) ¢usmueckum nunom - 3asBUTENEeM (3aKOHHBIM MpEACTaBUTENEM 3asBUTENS) - JIOKYMEHTA,
YIIOCTOBEPSIOILIETO €70 JINYHOCTB;

2) (Qu3MYeCKMM JIMLOM - YIOJHOMOYEHHBIM IMpEACTaBUTEIEM 3asBUTENSl - JOKYMEHTa,
YIOCTOBEPSIOLIET0 JINYHOCTD, U IOKYMEHTA, IOJITBEPKAIOIIET0 COOTBETCTBYIOLINE MTOJTHOMOYHS.

JIOKYMEHTBI, NMpEeAOCTaBICHHbIE 3asBUTENIEM JUIS MPENOCTABICHUS MYHULUNAIBHON YCIYyTH,
(bopMHUpYIOTCS B OTZIETbHBIE €A, XPAHSTCS B YCTAHOBJICHHOM 3aKOHO/1AaTEIbCTBOM MOPSIKE.

Pe3ynpTaToM aJMUHHCTPATUBHOM MPOLEAYPHI SBISETCS Bblada aKTOB OOCII€IOBAHUS JKUJIBIX
MOMEIIEHUN U OBITOBBIX XapaKTEPUCTUK HJIM MOTHUBHUPOBAHHOTO OTKa3za 3asBurento j1ubo B PI'AY
M®OII.

CnocoOoMm ¢ukcanuu pe3yibTaTa BBIIOJHEHUS AAMHUHHCTPATUBHOW IPOLEAYpHl SBISETCS
OTMETKA O BbIJa4€ JOKYMEHTOB 3asBUTEIIIO.

Cpox UCHOJIHEHHS aIMUHUCTPATUBHOM MPOLIEYPhl HE MPEBBIIIAET ABYX pabOYnX THEH.

ITopsinok ucnpasiieHus: JONMYIEHHbIX 0NIEYATOK U OLIIUOOK B BbIIAHHBIX B pe3yJibTaTe
NpeJ0CTaBJIeHUsI MyYHUIMNIAJBHON YCIYTH JOKYMEHTaX

3.6. B cnyuyae BbIABIEHHS ONEYaTOK M OMMOOK 3asBUTENb BIpaBe OOpaTUTHCS B
Anmunuctpaiyio, PTAY MO®I] ¢ 3asBneHreM 00 UCIpaBIeHUN JOMYIIEHHBIX ONEYaTOK U OLUIMOOK 10
dhopme cormacHo mpuiIokeHuto Ne 3 A AIMUHUCTPATHBHOTO PETjaMeHTa.

B 3asBnennn 00 McTpaBieHUH OMEYaTOK U OMIMOOK B 0053aTEIbHOM MOPSAKE YKa3bIBAIOTCS:

1) naumeHoBanue Anmunuctpauuu, PTAY MOILl, B kotopblii momaercs 3asBieHHE 00
HCIIPABJIEHUE OIIEYaTOK;

2) BuA, Jara, HOMEp BbIJAauM (perucTpanuu) AOKYMEHTa, BBIIAHHOTO B pe3yJbTaTe
IIPEIOCTABIIEHUS MyHULIUIIAJIbHON YCIYTH;

3) 1St IOPUANYECKUX JIMIl — Ha3BaHUE, OpraHu3aloHHo-nipaBoBas ¢popma, MHH, OI'PH, aapec
MecTa HaxXOXJICHHs, (HaKTUUEeCKUH aJpec HaXOXIeHHs (IIPU HAIWYMM), aapec AIIEKTPOHHOW MOYTHI
(Tpu HaTMYMK ), HOMEP KOHTAKTHOTO TeaedoHa;

4) nns MHOUBUAYAJIbHBIX MpeaNpUHUMATENel - (GaMuwins, UMs, OTYECTBO (TIOCIIeAHEe - NpHU
nanuunu), MTHH, OI'PH, nanHple OCHOBHOTO JTOKYMEHTA, yIOCTOBEPSIONIETO JUIHOCTD, aJIpEC MeCTa
HaXOXJICHUA, (PaKTHUUECKUH aapec HaXOXIeHHUs (MPH HAIWYHMM), aAPEC AIEKTPOHHOM MOYTHl (Ipu
HaJU4YMH ), HOMEP KOHTAaKTHOTO TenedoHa;



5) nns puzHuecKuX UL — paMUIHs, UM, OTYECTBO (TIOCIIEIHEE - IPH HAJMYWH), apec MecTa
KUTEIBCTBA (MeCTa MpeObIBaHUs), aJIpeC JIEKTPOHHON MOYTHI (IPH HAJTUYHH), HOMEP KOHTAKTHOTO
TenedoHa, JaHHBIE OCHOBHOTO IOKYMEHTA, YJIOCTOBEPSIOIIETO JINYHOCTD.

6) PEKBU3UTHI TOKYMEHTA (-OB), 0OOCHOBBIBAIOIUX TOBObI 3asBUTEIIS O HATMYUM OIEUaTKH, a
TaK)K€ COJEPIKAIMX IPABUIIbHBIE CBEICHUS.

3.6.1. K 3asBieHUI0 JOIKEH OBITh MNPWIOKEH OpPUTMHAlI JOKYMEHTA, BbIJIAHHOIO IIO
pe3yJsibTaTaM NpeoCTaBICHUS MyHULIMIIAIbHON YCIyTH.

B cinyuae eciu ot umeHu 3asBuUTENs JEUCTBYET JIMLO, SBJSIIOIIEECS €ro MpPEeACTaBUTENEM B
COOTBETCTBUHM C 3akoHonzarenbcTBOM Poccuiickoil @enepannu, TakxKe IPEACTABISECTCS AOKYMEHT,
YIIOCTOBEPSAIOLINM JTMYHOCTh IMPEICTABUTENS, M JOKYMEHT, MOATBEPXKIAIOIIUN COOTBETCTBYIOLIHE
IIOJIHOMOYHUS.

3.6.2. 3asBieHue 00 HCIpaBIEHUM OINEYATOK M OIMIMOOK MPEACTABIIAIOTCS CIEAYIOLIMMU
croco0amu:

— JIMYHO B AIMUHHCTPALIUIO;

— [IOYTOBBIM OTIIPABJIICHUEM;

— IyTeM 3amoJiHeHus: (opMsl 3anpoca yepes «JInunblii kadbuner» PIITY;

—B PTAY M®II.

3.6.3. OcHoBaHMSIMM JJI1 OTKa3a B IpUEME 3asBJICHUS 00 MCIIPaBICHUU ONEYATOK U OUIMOOK
SBIISIIOTCSL:

1) mpencTaBieHHBIE TOKYMEHTHI TI0 COCTaBY M COJIEPYKAHHIO HE COOTBETCTBYIOT TPeOOBaHUAM
NyHKTOB 3.6 1 3.6.1 AIMUHUCTPATUBHOTO PETIaMEHTa;

2) 3asBUTEIb HE SIBJISIETCA [10JIydaTeIeM MyHUIIUIATIbHON YCIYTH.

3.6.4. OTka3 B mpreMe 3asiBJIeHUsl 00 UCTIPABJIEHUH ONEYATOK U OMIMOOK O MHBIM OCHOBaHUSAM
HE JI0ITyCKaeTcs.

3asBUTENIb UMEET NPABO MOBTOPHO OOpPATUTHCS C 3asBICHMEM OO0 MCIPABICHUM ONEYATOK U
OLIMOOK MOCJI€ YCTpPAaHEHHUS OCHOBAHMW JJI OTKa3a B WCIIPABIECHHUU OIEYaTOK, MPETyCMOTPEHHBIX
IyHKTOM 3.6.3 AJMUHUCTPATUBHOI'O pErJIaMEHTA.

3.6.5. OcHOBaHMSIMU JIJI OTKa3a B UCIIPABJICHUH OIEYATOK U OIMIUOOK SIBIISIOTCS:

OTCYTCTBHE HECOOTBETCTBHM MEXAY COJEP)KaHUEM JOKYMEHTA, BBIJAHHOIO IO pe3ysbTaTaM
MIPEIOCTABIICHNUS MYHULUNAIbHOM YCIYI'H, M COJAEpKAaHMEM JOKYMEHTOB, IpE/ICTaBICHHbBIX
3asBUTENIEM CAMOCTOSTENIbHO M (MJIM) MO COOCTBEHHON HWHMIIMATHBE, a TaKKe HaXOAALIMXCS B
pacnopsbkeHUH A JIMUHHCTpaIuu u (WIM) 3ampolIEHHBIX B pPaMKaXx MeEXBEIOMCTBEHHOTO
MH(POPMALMOHHOTO B3aUMOAECHCTBHS MIPH MTPEIOCTABICHUH 3asIBUTEIII0 MYHHUIIUIIATBHON YCIYyTH;

JOKYMEHTBI,  TPEJCTABJICHHbIE  3asBUTEJIEM B  COOTBETCTBMM C  IyHKTOM 3.6
AJIMUHUCTPAaTUBHOIO PETJIaMEHTa, HE NPEACTABIIUINCh PAHEE 3asBUTENIEM IIPU IIOJAYE 3asIBICHUS O
MIPEIOCTABIIEHUN MYHHUIMIAIBHON yCIyrd, MPOTUBOPEYAT JaHHBIM, HaXOASIIMMCS B PacHOpsKEHUU
AIMMHHCTpalMM M (MJM) 3alpolIeHHbIX B paMKaX MEeXBEIOMCTBEHHOIO0 HH(OPMAIMOHHOTO
B3aMMOJICHCTBUS MPU MPEJOCTABICHUH 3asBUTENI0 MYHUIIUTIAIBHOMN YCIIyTH;

JIOKyMEHTOB, YyKa3aHHBIX B HOJINYHKTe 6 myHKTa 3.6 AJIMHHHMCTPaTHMBHOIO pETJIAMEHTA,
HEJ0CTAaTOYHO JUIsSl Hayalla IpOLEeAypbl HCIIPABICHUH ONEYaTOK U OUIMOOK.

3.6.6. 3asBieHue 00 MCIpaBIEHUH ONEYATOK M OIIMOOK pErucTpupyercs AIMHHUCTpAIUel
(YnomuomouennsiM opranom), PTAY M®I] B Teuenne omHoro pabodero JAHsI ¢ MOMEHTA MOTYICHHS
3asBJICHUs 00 MCTPABIEHUH ONEYaTOK U OIIMOOK, U IOKYyMEHTOB, IPUJIOKEHHBIX K HEMY.

3.6.7. 3asBienue o0 HCIpaBICHUM ONEYATOK M OMIMOOK B TEUYEHHE MATH PabOuuX IHEH ¢
MOMEHTa perucrTpauuu B AjnMuHHCTpauud (YIOJHOMOYEHHOM OpraHe) Takoro 3asBIICHUS
paccmarpuBaercss AamuHucTpanueil (YTNOJIHOMOYEHHBIM OpraHoM) Ha TMpPEAMET COOTBETCTBHUSA
TpeOOBaHUAM, NIPETYCMOTPEHHBIM A IMUHUCTPATUBHBIM PETJIAMEHTOM.

3.6.8. Ilo pesymbraraM pacCMOTpPEHHs 3asBICHHs 00 HCIPABJICHUH OINEYaTOK M OIINOOK
Anmunuctpais  (YTIOJTHOMOUYEHHBIH OpraH) B CpPOK, MpPEIyCMOTPEHHbIM myHKTOM 3.6.7
AJIMUHUCTPAaTUBHOT'O perjaMeHTa:

1) B ciydae OTCYTCTBUSI OCHOBAaHMH Ml OTKa3a B MCIPABICHMM OINEYATOK U OLIMOOK,
MPEAYCMOTPEHHBIX MYHKTOM 3.6.5 AJIMHUHHUCTPATUBHOTO pEIVIAMEHTa, MPUHHUMAET pelIeHue o0
UCTIPABJICHUH ONEYATOK U OLIHOOK;

2) B ciayyae Hauu4uus XOTs Obl OJHOTO M3 OCHOBaHMM JUIsl OTKa3a B MCIIPABJIECHHM OIEYaToK,
NPEIYCMOTPEHHBIX MYHKTOM 3.6.5 AJMUHHUCTPaTHBHOTO perjiaMeHTa, NPUHUMAeT peuieHue oo
OTCYTCTBUM HEOOXOAMMOCTH UCIPABJIEHUS ONEYaTOK U OLIMOOK.
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3.6.9. B cnyuae nmpuHSTHS pEIICHUSI 00 OTCYTCTBHH HEOOXOAMMOCTH UCIIPABICHUS OTIEYATOK U
omuOok AnMunHucTpanuend (YoJIHOMOYEHHBIM OPTaHOM) B T€UEHHE TPeX padouux AHEH C MOMEHTa
NPUHATHUS perieHust 0PopMIIsieTCss MUCbMO 00 OTCYTCTBUM HEOOXOIUMOCTH MCIPABJICHUS ONEYaTOK U
OLIMOOK C yKa3aHUEM IPUYHH OTCYTCTBUS HEOOXOJUMOCTH.

K mucemy 06 0TCYTCTBUM HEOOXOIMMOCTH HCIIPABICHUS OTIEYaTOK U OIIMOOK MPHKIIABIBACTCS
OpUTMHAIl JOKYMEHTA, BBIJAHHOIO IO pe3yibTaTaM IPENOCTaBICHHUS MYHULUIAIBHOM YCIYrH, 3a
UCKJIIOUYEHUEM CiIydas IMOJAud 3asBICHHS 00 HCIPABICHUWH OINEYAaTOK U OIIMOOK B AIIEKTPOHHOMN
dbopme uepes PITIY.

3.6.10. HcnpaBineHue omneyaTok W OIIMOOK  OCYIIECTBISETCS  AJIMUHUCTpaLuein
(YOTHOMOUYCHHBIM OpPraHoM) B TEYEHHE TpeX pabo4yMX JHEH C MOMEHTa IMPHHSTUS PELICHHS,
IIPEyCMOTPEHHOI 0 NOANYHKTOM | myHkTa 3.6.8 AnmuHuctpatuBHoro Periiamenra.

Pe3ynpTaToM wucnpaBieHus ONEYaTOK M OIMIMOOK SBJIAETCS MOJArOTOBJIEHHBIM B JABYX
9K3EMILIAPaX JOKYMEHT O IIPEIOCTABICHUN MYHULIUIIAJbHOW YCIYTH.

3.6.11. Ilpu ucnpaBiieHUH ONEYaTOK M OIMIUOOK HE JIOMYCKACTCS:

— U3MEHEHHUE COJAEpP)KAHMUS JOKYMEHTOB, SBISIOLIMXCA PpE3YyJIbTaTOM IPEAOCTaBICHUS
MYHHULMIIAJILHON YCIIyTH;

— BHECEHUE HOBOW MH(pOpMalUK, CBEIEHUN U3 BHOBb IOJIyUEHHBIX JOKYMEHTOB, KOTOpbIE HE
OBUIM TIPEACTABIICHBI IIPH MOJ1a4e 3asBJICHUS O PEAOCTABICHIH MyHUITUTIAIEHON YCITYTH.

3.6.12. JlokyMeHTBI, IpeayCMOTpeHHbIe MyHKTOM 3.6.9 u a63amem BTOpbIM myHKTa 3.6.10
AJIMUHUCTPAaTUBHOTO pErjaMeHTa, HalpaBiSIOTCA 3asgBUTENI0 IO IOYTE WM BPYYaIOTCS JIMYHO B
TE4YEeHHUE OJHOTO paboyero JHs C MOMEHTA UX MOANUCAHMS.

B ciydae momaun 3asBneHus 00 MCIPABICHUM OINEYATOK B AIIEKTPOHHOH (popme uepes PIITY,
3asBUTENIb B TEUCHHME OJHOrO pabodero JHA C MOMEHTA NPUHATHUSA PELICHUs, NMPETyCMOTPEHHOIO
noanyHkToM | myHkTa 3.6.8 AIMUHUCTPATHBHOTO perjamMeHTa, HHPOPMHUPYETCS O MPUHITUN TaKOTO
pelieHrsT ¥ HEoOXOAMMOCTH MpPEACTaBIeHUS B AAMHUHUCTpanuio (YIOJIHOMOYEHHBIH OpraH)
OPUTMHAJIBHOIO 3K3EMIUIIpa JOKYMEHTa O NPEJOCTABICHUM MYHHUIMIAIBHON YCIYIH, COAEp Kalui
OIEYaTKU U OIINOKH.

IlepBbIil OPUTHHAIBHBIN 3K3EMIUISIP JOKYMEHTA O IPEAOCTAaBICHUA MYHUIMIIAIBHOW YCIIYIH,
COZIep KAl ONeYaTKH U OUIMOKHU, MOAJICKUT YHUUTOXKEHHIO.

BTopoil OpurMHaNbHBIA JK3EMIUISAP JTOKYMEHTa O NPEJOCTABICHUM MYHHUIMIAIBHOW YCIIYTH,
COZIep KAl OTeyaTKH U OIIMOKU XpaHUTCS B AIMUHHUCTpauuu (Y IOJTHOMOYEHHBIM OpraHe).

AKT YHUUYTOKEHHUSI JOKYMEHTOB, COJIEP)KALIUX OMEYaTKU U OUIMOKH, COCTABISETCS B OJHOM
SK3eMIUIIpE M TMOJIIMBAeTcd K JOKYMEHTaM, Ha OCHOBAaHMHM KOTOPBIX Oblda MpeocTaBlieHa
MYHUIIMIIAJIbHAS YCIIyTa.

3.6.13. B cnyyae BHeceHMS W3MEHEHUN B BBIJAHHBIA [0 peE3yiabTaTaM IPEIOCTABICHUS
MYHHUIMIIAJIBHOM YCIIYTM JIOKYMEHT Ha IMpeJIMeT HCIpPAaBJIEHUS OIIMOOK, IOMYIIEHHbIX 10 BHHE
AJMMHHUCTpAILUK U (MJTN) UX JOJDKHOCTHBIX JIMIL, TUIaTa ¢ 3asBUTENS HE B3UMAETCS.

ITepeyenb aIMUHMCTPATHBHBIX NMpoUeAYP (AeHCTBUIH) NPH NPeAO0CTABICHUH
MYHUIUNIAJIBHOM YCJYIH B 2JIEKTPOHHOM opme

3.7. OcobeHHOCTH MPeAOCTaBICHUS MyHUITUIIAIBHON YCIIYTH B 3JICKTPOHHOM (opme.

3.7.1. Ilpu mnpenocTaBlIeHMM MYHULMIAIBHOW YCIYI'M B JJIGKTPOHHOH (opme 3asBUTENIO
o0ecreYnBaroOTCs:

noJiyueHue HHPOpMaIH O TOPSAAKE U CPOKaX MPeIOCTaBIEHUS MyHULIUIIATbHON YCIYTH;

3amuch Ha mpueM B AnMuHucTpanuio (YmomHoMoueHHBIH opran), PITAY M®I] nis nogaun
3arpoca o NMpeA0CTaBICHUH MyHUIIMITAILHOM YCITyTH;

(dbopmMHpoOBaHUE 3aIPOCa;

npueM U perucrpauus AaMuHHCTpanued (YMOJIHOMOUYEHHBIM OpraHOM) 3alpoca M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHUIUIIAILHON YCIIYTH;

MOJTy4YeHUE pe3ynbTaTa Ipel0CTaBIeHUsI MyHULIUIIATIbHON YCIyTH;

MIOJIyYEHUE CBEACHUN O XOJI€ BBIIIOJIHEHHUS 3alpOCa;

OCYIIIECTBIICHUE OLEHKU KayecTBa NMPEeA0CTaBICHHUS] MyHUIIUTAIBLHOMN YCIIyTH;

nocyneOHoe  (BHecyneOHOe) oOkaloBaHWE  pelieHWid W JedcTBUi  (Oe3meicTBus)
Y1onHOMOYEHHOTO opraHa JuOo nercTBus (0e37eiCTBHE) TODKHOCTHBIX JIUIl AJIMUHHUCTPAIUH,
IIPEIOCTABIISAIONIEr0 MyHUIIMIIAIBHYIO YCIIYTY.



3.7.2. 3anuch Ha npueM B AaMuHucTpanuio (YnoirHoMoueHHbI opran) unu PIAY MOI] nns
IIOJIa4yy 3a1Ipoca.

IIpu opranmzauuy 3anvcu Ha NpueM B AQMuHHUCTpanuio (YIOJHOMOYEHHBIN OpraH) WM
PI'AITY M®I1] 3asBureino 00ecrieYnBaeTCs BO3MOXKHOCTb:

a) O3HAaKOMJICHHUSI C pacnucanueM pabotel Anmuuuctpaiuu wi PIAY MOII, a Taxxke c
JOCTYIHBIMU JJIS 3allMCH HA IIPUEM JlaTaMHU U UHTEPBaJlaMU BPEMEHHU IIPUEMA;

0) 3anmucu B Jr00ble cBOOOJMHBIC AJISi MpPUEMa JaTy U BpeMs B IpefesiaX yCTaHOBJICHHOTO B
Anmvunuctpanuu (YnoimHnomoueHHOM oprane) i PITAY M®I] rpaduka npuema 3asBuTemei.

Anmunuctpanus (YnonnomoueHHoi opraH) uian PI'AY M®I[ He BmpaBe TpeboBaTh OT
3asBUTENS COBEPLICHUS HBIX AEHCTBUM, KpOME NPOXOXKAECHUS UASHTU(PUKALNY U ayTeHTU()UKALUU B
COOTBETCTBMM C HOPMATHUBHBIMHM IPABOBbIMU akTamu Poccuiickoin Penepanuu, yka3aHUs LEIH
IpueMa, a Takke IMPeJOCTaBIECHUs CBEICHUS, HEOOXOUMBIX IJIs pacyéra JIMTEIbHOCTH BPEMEHHOIO
WHTEpBaJIa, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIpUEMA.

3anuch Ha NPUEM MOXKET OCYIIECTBIATHCA IOCPEACTBOM HH()OPMAIMOHHONW CHUCTEMBI
Anmunuctpamun win PITAY M®L], koropas obecrieunBaeT BO3MOXKHOCTh uHTErpanuu ¢ PIITY.

3.7.3. ®opmupoBaHue 3ampoca.

dopMupoBaHUE 3arpoca OCYLIECTBISIETCS MOCPEICTBOM 3aIlOJIHEHUS 3JEKTPOHHOM (OpMBI
3anpoca Ha PII['Y 6e3 HeoOXOAMMOCTH TONMOTHUTENBHOM M0Aauu 3ampoca B Kakoi-11u00 uHol dopme.

Ha PIIT'Y pa3meniaroTcst 00pa3iibl 3aroJIHEHUS DJIEKTPOHHON (POPMBI 3armpoca.

dopmarHo-I0ruyeckas NnpoBepka CHOPMHUPOBAHHOIO 3alpoca OCYLIECTBISETCS B IOPSAIKE,
onpenensieMoM AaMmuHucTpanueil (YMOoTHOMOYEHHBIM OPTraHOM), MOCJE 3aloTHEHHUS 3asBUTEIEM
KaX/10T0 U3 I0JIeil 371eKTpOHHOH (opMbl 3anpoca. [Ipu BeISBIEHHMH HEKOPPEKTHO 3aIl0JIHEHHOTO MO
AJIEKTPOHHOHN (POPMBI 3a1poca 3assBUTENb YBEIOMIISIETCS O XapaKTepe BRISBICHHON OMIMOKU M MOPSIKE
€e YCTpaHEHMs IOCPEICTBOM HH(OPMAIIMOHHOIO COOOLIEHHS HENOCPEJICTBEHHO B 3JIEKTPOHHOMN
dbopme 3ampoca.

[Tpu popmupoBanuu 3anpoca 3assBUTENIO0 00€CIIEUNBACTCS:

a) BO3MOXKHOCTb KOIIMPOBAaHUS M COXPAHEHHUsS 3alpoca M HHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.8 AJIMHUHHCTPATHBHOTO periaMeHTa, HEOOXOJUMBIX JUIS MPEJTOCTaBICHUS MYHUIUIAIbLHON
YCIIyTH;

06) BO3MOKHOCTh 3aIllOJTHEHUS HECKOJBKUMH 3asBUTENIIMH OJIHOW 3JIEKTPOHHOU (HOpMBI
3ampoca Ipu OOpallleHUd 3a MYHHUIMNAJIbHBIMU YCIyraMu, HpeanoJiaralollliMyi HallpaBlIeHUE
COBMECTHOI'O 3amlpoca HECKOJbKHUMM 3asBUTENSAMU (OMHMCHIBAaeTCA B clydae HEOOXOAUMOCTH
JOTIOJTHUTEIBHO);

B) BO3MOXKHOCTb TIeyaTH Ha OyMa)KHOM HOCHUTEJIE KOITUH 3JIEKTPOHHON (hOpMBI 3a1poca;

I') COXpaHEHHE paHEe BBEJICHHBIX B AJIIEKTPOHHYIO (hOpMY 3aIpoca 3HAUYCHUM B JIFOOOH MOMEHT
[0 JKEJIAHUIO T0Jb30BaTeNsd, B TOM 4YHCIE NPU BO3HUKHOBEHHMM OLIMOOK BBOJA U BO3BpaTe s
MTOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3aIpoca;

11) 3aroJIHEHHE MoJIel AIIEKTPOHHOHM (OopMBI 3ampoca 10 Havyajla BBOJA CBE/IEHUH 3asiBUTENEM C
UCIIOJIb30BAHUEM  CBEACHUN, pa3MelleHHbIX B (¢eaepaibHoil cucremMe «EaunHas cucrema
UACHTUOUKAIMM W ayTeHTU(QHUKAMM B HUHPPACTPYKType, obecreunBaroumel HHGOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIeHCTBIE MH(POPMAIIMOHHBIX CHCTEM, MUCIOIb3YEMBIX AJIS MPEAOCTaBICHUS
TOCYJapCTBEHHbIX W MYHUIMNAIbHBIX YCIYr B JJIEKTPOHHOW (opme» (nanee- equHas cucTeMa
UACHTUQUKAUM UM ayTeHTU(UKAIMHK), U CBEACHUN, ONMYyOJMKOBAHHBIX Ha IOpTajax, B 4YacTH,
Kacarolencs: CBeJIeHHH, OTCYTCTBYIOLUX B €IMHON cHCTeMe UICHTU(UKAUY U ayTeHTU(UKALINY;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIO00H W3 ATAOB 3aMOJHEHUS JIEKTPOHHOW (hOpPMBI 3ampoca
0e3 motepu paHee BBEACHHON HHPOpMALINY;

) BO3MOXHOCTB foctyna 3assurens Ha PIII'Y k panee moaHHBIM UM 3alpocaM B T€UEHHE HE
MEHee OJTHOTO T'0/1a, a TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB — B TEUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBI W TOJANUCAHHBIA 3alpoc, W UHBIE JOKYMEHThI, HEOOXOIUMBIE IS
IIPEIOCTABIICHUSI MYHULIMINIAJIBHONW YCIyTH, HANpaBisOTCS B AJMHUHHUCTpanuio (YIIOJIHOMOYEHHBIN
opran) nocpeactsom PIIT'Y.

3.7.4. Anvunnctpammss  (YTIONHOMOYEHHBIH — OpraH) o0ecreyuBaeT NpHUEM JOKYMEHTOB,
HEOOXOAMMBIX JJIsi NPEAOCTABICHHS MYHHULIMIAIBHOM YCIyrH, W PErucTpanuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO TPEJACTABICHUS 3asBUTEIEM TaKUX JIOKYyMEHTOB Ha OyMa)XHOM
HOCHUTEJIE, €CJIM MHOE HE YCTAaHOBJICHO (eiepabHBIMU 3aKOHAMU U IPUHUMAEMBbIMU B COOTBETCTBUU C
Humu aktamu [IpaButensctBa Poccuiickoit @enepanum, 3akonamu PecnyOnuku bamkoprocran u



NPUHUMAEMbIMH B COOTBETCTBUM C HMMHU akTamu PecnyOnmku bamkoprocraH, MyHUIIUIATbHBIMU
IIPaBOBBIMHU aKTaMHU.

IIpenocraBieHne MyHUIMNAIBHON YCIYTM HAUYMHAETCsl C MOMEHTa IpHUEMa M PETUCTpaLuu
Anmunuctpanyeid (YHOJIHOMOYEHHBIM OpPraHOM) 3JEKTPOHHBIX [JOKYMEHTOB, HEOOXOAMMBIX IJis
IIPEIOCTABIICHUS] MYHMLIMIIAJILHOW YCIIYTH, 32 UCKIIOYEHHEM cCiy4as, €Clid JUld Hadajla IpOoLeAypbl
IIPEJOCTABICHUS] MYHULMIIAIBHON YCIYI'H B COOTBETCTBUM C 3aKOHOAATEIBCTBOM TpeOyeTcs JIM4YHast
SBKa.

3.7.5. DIeKTpOHHOE 3asBJICHUE CTAHOBUTCSI JOCTYIHBIM ISl OTBETCTBEHHOI'O CIIELUAIUCTA B
MH(OPMALIMOHHOHN CHCTEME MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3auMmoaeicTus (1aee — CMOB).

OTBETCTBEHHBIN CHELIUAINCT:

IIPOBEPSIET HAIMYME JIEKTPOHHBIX 3asBiIeHUM, noctynuBmux ¢ PIII'Y, ¢ nepuonom He pexe
IBYX pa3 B JICHb;

M3y4aeT NOCTYNMBIINE 3asBJICHUS U IPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKYMEHTHI);

MIPOU3BOJUT JIEUCTBUS B COOTBETCTBUU C MIYHKTOM 3.7.7 AIMUHHUCTPATUBHOIO PErJIAMEHTA.

3.7.6. 3asBUTENI0O B KauecTBE pe3yJbTaTa IPEIOCTABICHUS MYHUIUNAIBHON yCIyru
obecreynBaeTcs 10 ero BbIOOPY BO3MOKHOCTh MOTY4EHUS:

a) DJEKTPOHHOIO JOKYMEHTa, IOJNUCAaHHOIO YHOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
AJZIMUHUCTpAIMH C UCIIOJIb30BAaHUEM YCUIIEHHOW KBATU(PHLIMPOBAHHON 3JIEKTPOHHOH MOAINUCH;

0) nokymMeHTa Ha OymakHOM Hocutene B PTAY ML,

3.7.7. Tlonmyuenne wuHGOpPMALMU O XOAE U pe3yibTaTe NPEAOCTaBICHUS MYHHUIMIAIbHON
yciyru npousBogutcs B «JImuHom kabunere» Ha PIII'Y, mpu ycnoBuu aBTOpH3alUH, a TAaKXKe B
MOOMJIBHOM TPHJIOKEHUH. 3asBUTENb MMEET BO3MOXKHOCTb IPOCMATpPUBAaTh CTaTyC 3JIEKTPOHHOI'O
3asBIICHHS, @ TaKXKe HHPOPMAIIUIO O JaTbHEUIIHNX ACUCTBUSAX B «JIMuHOM KaOWHETE)» M0 MHUIIMATHBE,
B J11000€ BpeMsl.

[lpu mpenocTaBiIeHUM MYHHLIMIAIBHOW YCIYyrH B O3JCKTPOHHOH Qopme 3asBHTENIO
HaIPaBJIAETCA:

a) yBEIIOMJICHHE O 3amucu Ha mpueM B Aamunuctpainuio uin PIAY MO®II, conepxariee
CBEJICHHUS O J1aTe, BPEMEHHU U MECTE IIPUEMA;

0) yBeZOMJICHHE O MIPUEME U PErucTpaliy 3amnpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTaBIEHUS] MYHUIMIIAJIBHON YCIyTH, cojepxkallee cBeJeHHs o (akTe mpuema 3amnpoca Hu
JOKYMEHTOB, HEOOXOJIUMBIX JIsl MPEAOCTaBICHUS MYHUILIMIIAIbLHOW YCIYrH, W Haudaje MpoueAypbl
IIPEIOCTABIICHUSI MYHULMIAIBHON YCIYrM, a TakKXe CBEIEHUS O Jare U BPEMEHHM OKOHYAHUS
MIPEIOCTABIIEHUS] MYHUIIMIAIBHON yCIyru JIn0O0 MOTMBHUPOBAHHBIN OTKa3 B MpHUEME 3allpoca U MHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIs TPEIOCTABICHUS MYHUIUITAIBHON YCIIYTH;

B) YBEIOMJIEHME O pe3yJabTaTaX pPAcCMOTPEHUS JOKYMEHTOB, HEOOXOAWMBIX JUIs
IIPEIOCTABIICHUSI MYHULMNAIBHON YCIYTH, COAEPXKALLEE CBEACHUS O MPUHATHHM IOJOKUTEIBHOTO
pelieHrs O MPEeOCTaBICHUM MYHHUIMNAIbHON YCIYIM M BO3MOXHOCTH TOJYYUTh pE3yibTatr
NPEJOCTaBIEHUS] MYHUIMNAIBLHOW YCIyrd MO0 MOTHUBUPOBAHHBIM OTKa3 B IPEIOCTaBICHUU
MYHHUIUTAIBHOW YCIYTH.

3.7.8. OueHka KadecTBa NPENOCTABIEHUS YCIYIM OCYILECTBISETCS B COOTBETCTBUU C
[IpaBrunamMu OLIEHKH.

3.7.9.3asButemnto odecrieynBaeTCss BO3MOXKHOCTh HAIpaBJIEHU )Kalo0bl Ha pelieHus, 1eHCTBUS
win 6e3neiicTBre AIMUHUCTpPALUH, JOHKHOCTHOTO JIMIA AJAMMHHUCTpAMM JIMOO MYHUIUIAIBHOTO
CIly’)Kalllero B COOTBETCTBMM co craThell 11.2 ®epepanbHoro 3axkona Ne210-d3 u B mopsake,
ycTaHOBJIEHHOM IocTtaHoBieHueM [IpaButenbctBa Poccuiickoit denepanuu ot 20 Hosi06ps 2012 roga
Ne 1198 «O ¢denepanbHOil rocyqapcTBEHHON HH(GOPMAIIMOHHON cucTeMe, 00ecneunBaroniel mporecc
nocyne0oHoro, (BHECYZAeOHOT0) OOXKaJIOBAaHUS PEIICHWN W JeHCTBHMA (Oe3eHCTBUSI), COBEPIICHHBIX
IIPY NIPEAOCTABIEHUN TOCYJaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYI).

Ilepeyenb aIMUHHCTPATHBHBIX NpPoueayp (AeHCTBHIT) PHU NPeI0CTABJICHUH MYHHIIUIIAJIbHOM
YCJIYT'H, BHINOJHAEMbIX MHOTOQYHKIIMOHATbHBIMH LIEHTPAMH NPEI0CTABICHHUS
rocyJapCcTBeHHbIX H MYHUIUNIAJIBHBIX yCJIYT

3.8. PTAY M®I] ocymecTBaseT:
nHpopMupoBaHue 3asBUTEICH O TOPSJIKE MPEIOCTABICHUS MYHUIIUITAIIBHON yciuyru B PIAY
M®OII, 0 Xx04€e BBINOJIHEHUS 3aIIpOCca O MPEIOCTaBICHUU MYHUIUIIAIBLHON YCIIYTH, II0 HHBIM BOIIPOCAM,
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CBSA3aHHBIM C MPEJOCTABICHUEM MYHULIMIAIBHON YCIYTH, @ TaKK€ KOHCYJIbTUPOBAHUE 3asiBUTENEH O
MOPSAJIKE MPEAOCTABICHNU MYHUIIMITAIBHOUN yciyru B PTAY MOI];

MpUEM 3ampocoB 3asBUTENEH O MPEJOCTABICHUH MYHUIUINAIBHON YCIYIM W HMHBIX
JOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUSI MYHULIUTIATbHON YCIYTH;

dbopmupoBanue u HanpasieHue PICAY M®I] npenocraBieHuss MEXBEIOMCTBEHHOTO 3ampoca B
OpraHsbl, MPEJOCTABIISIOIIME MYHULUIIAJIbHBIE YCIYyTU, B MHBIE OpPraHbl IOCYJapCTBEHHOM BJIACTH,
opraHbl MECTHOTO CaMOYMPAaBJICHHS W  OpraHu3alid, Y4YacTBYIOIIME B  MPEJOCTABICHUHU
MYHULUIIAJIBHON YCIYTH;

BblJa4a 3asABUTENIO pe3yibTaTa IPEJOCTABICHUS MYHULMIAIBHOM YCIYyTd, B TOM 4YHUCIE
BblIaya JIOKYMEHTOB Ha OyMaXHOM HOCHTENE, MOATBEPKAAIOIIUX COJACpKAHUE DICKTPOHHBIX
JOKYMEHTOB, HAIIPABJICHHBIX B MHOTO()YHKIIMOHATIBHBIA [IEHTP MPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHUIUIIATBHBIX YCIYr 1O pe3yjbTaTaM MPEJOCTaBICHUS TOCYJApPCTBEHHBIX YCIYyT OpraHami,
MIPEAOCTABIIAIOIIMMYI F'OCYJAPCTBEHHBIE YCIYTH, & TAKXKE BblJaya JOKYMEHTOB, BKJIFOYAsl COCTaBJICHUE
Ha OyMa)XHOM HOCHUTEJIe U 3aBEpEeHHE BBIMUCOK M3 HWH(POPMAIMOHHBIX CHCTEM OpraHOB,
MPEAOCTABIAIONINX TOCYAapCTBEHHBIE YCIYTH U OPraHOB, MPEIOCTABIISIIONIMX MYHUIIUMATBHBIE

ycayru;

HHbIE JIeHCTBUA, HEOOXOAMMbIE /ISl MPEAOCTABJIEHUSI TOCYAAPCTBEHHOH YCJIyrd, B TOM
yucjie CBA3aHHbIe € MNPOBEPKOM JIeHCTBUTEJIbLHOCTH YCHJIEHHON KBaJu(pUUHUPOBAHHOM
3JIEKTPOHHOM TMOANNMCH 3asiBUTeNs, MCIOJb30BAHHOH NpH OOpalleHHH 32 MOJy4YeHHeM
rOCyJapCTBEHHOHN YCJIYrH, a TaKKe C YCTAHOBJICHHEM IIepeYHsl CPeICTB YI0CTOBEPSIOINX
LEHTPOB, KOTOpPbI¢ MAONMYCKAKTCH IS HCHOJb30BAHHS B LeJAX o0ecrnedYeHUs] YKA3aHHOH
NPOBEPKH M ONpeIeJAITCS HA OCHOBAHMHM YTBEP/KIaeMOH OPraHoM, IPeJoCTABISIIIHM
rOCyJapCTBEHHYI YCJIYry, IO corjacoBanniw ¢ PDexepanbHoi ciay:xk00i 0e30MacHOCTH
Poccuiickoii Pepepanmu moaesu yrpo3 Oe3onmacHocTH HMH(popmanuum B HH(POPMALMOHHOM
cucreMe, HCIOJIb3yeMoil B Le/IsIX NprueMa o0palleHuil 3a MoJy4eHueM rocyapcTBeHHOH yCIyru

U (MJIM) NPeI0CTABJICHUS] TAKOH YCJIYTH.

3.8.1.B cinywyae mnpencraBieHuss 3asBUTEIEM HEMOJHOTO KOMIUIEKTa JTOKYMEHTOB JHO0O
HECOOTBETCTBHS TPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMSAM, YCTAHOBJICHHBIM ITYHKTOM 2.8
AJIMUHHUCTpPATUBHOTO periamenta, pabotHuk PI'AY MO®II, ocymecTBisomuii nmpueM JOKYMEHTOB,
pa3bsACHAET 3asBUTENIO COAEPKAHUE HENOCTATKOB, BBIBICHHBIX B JOKYMEHTAX, MpeularacT IpUHATD
Mepbl 110 UX YCTPAHEHUIO U 0O0PATUTHCA 3a MIPEIOCTABIEHUEM MYHUIIUIIATBHON YCIYTH IIOBTOPHO.

B ciydae ecnm 3asBHUTENb HACTAaMBACT HA NpUEME JOKYMEHTOB, cnenuanuct PI'AY MOI]
OCYILECTBISIONIMI MpHEM JOKYMEHTOB, YBEIOMJIA€T 3asfBUTENsI O BO3MOXXHOM OTKaze B
[IPEAOCTABICHUA MYHMIUIIAIBHON YCIYTH, O Y€M JENAeTCs COOTBETCTBYIOIIAS 3aIllUCh B PACIKCKE B
IpueMe JOKYMEHTOB.

[Ipu opHOKpaTHOM oOpamieHuu 3asBUTENSI C 3alPOCOM O IMPEIOCTABICHUU HECKOJIbKUX
roCy/lapCTBeHHbIX M (Win) MyHuUIunaibHbiX yciayr PI'AY MO®I[ opranusyer mnpenocraBiieHHe
3asBUTEIIO IBYX U 00JIee TOCYIapCTBEHHBIX U (WJIM) MyHHULIUIIANBHBIX YCIIYT.

[To okoHyanuu npuema JOKyMeHTOB paboTHUK PI'AY MOI] Bbinaer 3asBUTENIO PACIUCKY B
IpueMe JOKYMEHTOB.

[IpencraBnennsle 3asBUTENEM B (opMe JOKYMEHTOB Ha OyMa)KHOM HOCHUTEINE 3asiBICHUE U
npujaraeMble K HeMy JTIOKyMEHTBI nepeBoasaTcs cnenuaniuctom PIAY MO®I] B ¢popmy 31€KTpOHHOTO
JOKYMeHTa U (WiIM) DSJIEKTPOHHBIX OOpPa30B JAOKYMEHTOB. OJEKTPOHHBIE JOKYMEHTbI U (WJIH)
3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, CO3JaHHBIE B COOTBETCTBUH C HACTOSIIIUM ITYHKTOM, 3aBEpSIOTCS
YCUJICHHOW KBATM(PHUIIMPOBAHHOW JJIGKTPOHHOW TMOJMUCHI0 AOKHOCTHOrOo Jsmmma PI'AY MOI],
HampasysAloTcs B AnMuHucTpanuio  (YIIOJIHOMOYEHHBIH — OpraH) € HCIHOJB30BAaHUEM
aBTOMATU3UPOBaHHONW HMHQpopMannoHHON cucTteMbl PIAY MO®I[ u 3amuieHHbIX KaHAJIOB CBS3H,
o0ecreynBaOIUX 3aIIUTy IepeJaBaeMoil B opraH MH(GOpPMAlMU U CBEJACHUH OT HENpPaBOMEPHOTO
JOCTyIa, YHUYTOXKEHMsI, MOAM(pUKALUHU, OJIOKHPOBAHMS, KOIUPOBAHMS, PACIPOCTPAHEHMS, WHBIX
HEIIPaBOMEPHBIX JACHCTBUM.



Cpok nepenaun PIAY M®L] npuHATHIX UM 3asiBICHUH M IpUIaraéMbIX JOKYMEHTOB B opme
JIEKTPOHHOIO JIOKYMEHTa M (MJM) D3JEKTPOHHBIX 00pa3oB JOKYMEHTOB B AJIMHHHUCTPALUIO
(YmomHOMOUYEHHBIH OpraH) He JOJDKEH MPEeBBIIIaTh OJJUH pabounii 1eHb.

ITopsimok u cpoku mnepenaun PI'AY MOI] npuHATBIX WM 3asBJICHUN W TMPUJIaraeMbIX
JTOKYMEHTOB B (hopMe TOKYMEHTOB Ha OyMa)KHOM HOcHTele B AIMHHUCTpAuio (YIOJIHOMOYEHHBIH
opran) onpezesnstoTcst CornameHueM 0 B3aUMOAEHCTBUH.

[Tpu HasMuuM B 3asBJICHUM O NPEJOCTABICHUM MYHUILIMIIAJIbHOW YCIYI'M yKa3aHUS O Bblaaue
pe3yJbTaTOB IMPEJOCTABICHUS MYyHUIIMNAIbHOW yciayru uepes PI'AY MO, Aamunuctpanus
(YnonHOMOuEHHBIM opraH) mnepefaeTr AOKYMEHTBI B CTpYKTypHoe moapaszzaeneHue PI'AY M®L nns
nocienywomeil Bbiaun  3asBuTento  (ero  mpeacraBuTento). Ilopsmok M cpoku  mepenadu
Anmunuctpanueil (YIoJHOMOYEHHBIM OpPraHoMm) Takux JoKyMeHToB B PI'AY M®II onpenenstores
CornameHnreM 0 B3aMMOJICHCTBHH.

IIpu HAIMYMKM TeXHUYECKUX BO3MOKHOCTEH 3asiBUTEJIb MOXKET NPEJACTABUTH 3asiBJIeHHE B
BH/I€ JJIEKTPOHHOIO0 JOKYMEHTA, MOJNHCAHHOIO JJIEKTPOHHOH IOANMCBHIO 3asiBUTE/s, B TOM
yHucjae ¢ MCNoJb30BaHHeM (eaepajibHON TroCyJapCTBeHHON HWH(POPMALMOHHONW CHCTEMBI
«IIpuHsiTHE 3asiBJICHUS] B JJIEKTPOHHOH (popMe BO3MOKHO NIPH HAJMYHHM JJIEKTPOHHOM
UM(PPOBOIi MOANMCH H CHEUMAJBHBIX TEXHHYECKMX CpeICTB B MNOpPsSiAKe, YCTAHOBJIEHHOM
DenepajgbHbIM 3ak0HOM 0T 06 anpesisi 2011 roga Ne 63-®3 «O0 3J1eKTPOHHOM MOANKMCHY.

HeiicTBus, CBAI3AHHbIE c NPOBEPKOMH AEHCTBUTEJIBbHOCTH YCUJICHHOM
KBAJTH(PUIIUPOBAHHOM JIEKTPOHHON MOJNUCH 3asiBUTEISI, MCIOJIb30BAHHON NPH 0O0pallleHUuHu 3a
NnoJiy4YeHHeM MYHHIHMIAJIbHON YCJIYIH, a TaKie € YCTAHOBJICHHEM IepevHsl KJIacCOB CPeICTB
YAOCTOBEPSIOIINX HEHTPOB, KOTOPBIE AOIMYCKAIOTCH I MCIMOIb30BAHUS B LEJAX o0ecredyeHust
YKa3aHHOH NMPOBEPKH M ONpeNesIIOTCS HA OCHOBAHMHU YTBep:KIaeMoH (eepajbHbIM OPraHOM
HCNOJHUTENbHOH BaacT (MunkomcBsizu Poccun) no cormacopanuio ¢ ®enepajbHoi Ciry:k00i
O0ezonacHoctn Poccmiickoii ®enepanum Moaeau yYrpo3 Oe3omacHocTH HH(popmanuu B
HH(OPMALMOHHOI cHcTeMe, HCIIOJIb3yeMOl B LeJsX NnpueMa o0palieHuii 3a npeaocTaBjieHueM
TAKOW YCJIYIH, OCYLIECTBJISIIOTCSI B COOTBETCTBMM ¢ mocTtaHoBjieHueM IIpaBuresncTBa
Poccuiickoin @enepanuu ot 25.08.2012 Ne 852 «O0 yrBep:kaenun IIpaBmi mMcnosb30BaHUs
YCHJICHHOW KBAJIH(UIUPOBAHHOW 3JJIEKTPOHHOH NOANMCH NPH OOpalleHUHM 3a MOJy4YeHHeM
rocylapCcTBeHHBIX H MYHHIMIAJIBbHBIX YCJIYT U 0 BHeCeHHMH u3MeHeHus B IIpaBuia paspadorkm
U YTBEP KAeHUS A/IMUHUCTPATUBHBIX PErjIaMeHTOB NMPeJI0CTABICHHUS IrOCy1apCTBEHHbBIX YCIyD».

IlpoBepka  yCcWJIeHHOH  KBAJIM(UUMPOBAHHOH  JJEKTPOHHOH  MNOANKMCH  MOIKeT
OCYLIECTBJIATHCH € HMCIOJIb30BAHHEM HMEIOUIUXCA CPeACTB NPOBEPKHU 3JIEKTPOHHON MOANMCH
WIH CpPeACcTB HH(OPMANMOHHON CHCTEMbI TIOJIOBHOIO YIOCTOBEPSIOIIEro0 ILEHTPa, KOTOpas
BXOIUT B coOCTaB HH(PACTPYKTYphbl, olecneuynBaoliedl HH(OPMAIMOHHO-TEXHOJOTHYeCcKoe
B3aHMOJCHCTBHE NeHCTBYIOIIUX U CO31ABAEMbIX HH(POPMALMOHHBIX CHCTEM, HCIIOJIb3yEeMBbIX J1JIsSl
NpeoCTaBJICHHUS YCayT.

IIpoBepka ycHJIeHHOM KBAaJIH(MUUMPOBAHHOH JJIEKTPOHHOH MNOANHMCH TaKKe MOKeT
OCYLIECTBJIATHCH € MCNOJIb30BAHUEM CpeacTB MH(OPMAIMOHHOH CHCTEMbl AKKPEIUTOBAHHOIO
YAOCTOBEPHIOLIEI0 HeHTpa.

V. ®opMBbI KOHTPOJIS 32 HCTIOJHEHHEM aIMHUHUCTPATHBHOIO perjiaMeHTa

ITopsinok ocymecTBICHHS TEKYLIEro KOHTPOJIS 32 CO0II0AeHHEeM
U MCIIOJITHEHHEM OTBETCTBEHHbIMH 10JI’KHOCTHBIMH JIMIAMH I0JI0KeHU I
perjiaMeHTa U HHbIX HOPMATHBHBIX NPAaBOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHUS K NPEIOCTABJICHUI0 MYHUIIUIIAJIbHOM
YCJIYId, a TAK:Ke IPUHATHEM MMM peleHui

4.1. Tekymuii KOHTPOJIb 32 COOJIOZCHUEM M HCHOJHEHHUEM AIMUHUCTPATUBHOTO PErjaMeHTa,
UHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHUS K IPEIOCTABICHUIO
MYHHULMIIAJIBHOW YCIIYTH, OCYILECTBIISIETCS HAa IOCTOSHHOM OCHOBE JOJDKHOCTHBIMH JIMLIAMU
AJIMUHUCTpaLlUY, YIOJIHOMOYEHHBIMM Ha OCYLIECTBIEHHE KOHTPOJS 3a IPEAOCTaBICHUEM
MYHHUIUTIAJIHOU YCITYTH.

Jlis TeKylero KOHTPOJIs MCHOJIb3YIHOTCSI CBEAEHUS CIYKEOHON KOpPPECHOHICHLIMH, YCTHas U
MUCbMEHHas! MH(OpMAaIHsl CHEIMATUCTOB U JOKHOCTHBIX JIUL A IMUHUCTPALIHH.

Texymui KOHTPOJIb OCYIIECTBISAETCS ITyTEM IIPOBENACHUS IIPOBEPOK:



peLIeHHi 0 MpeaocTaBiIeHuH (00 0TKa3e B MPEAOCTABICHIH ) MYHHUIIMIIATBHOMN YCIyTH;

BBISIBJICHUS U YCTPAHEHMS HAPYLIEHUHN IIPAB IpaXk1aH;

paccMOTpeHMs, TPHUHATHA pELICHWH M TOArOTOBKM OTBETOB Ha OOpalleHus TIpaxJaH,
coJiep>Kallue *Kanoobl Ha perieHus, 1eicTBus (0e3aeiicTBIe) JOHKHOCTHBIX JIUI.

ITopsinok M NEpHOAUYHOCTD OCYILIECTBJICHHUS IVIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI X Ka4eCTBA NPEI0CTABICHUA MYHUIIUIIAIbHOK
YCJIYI'H, B TOM YHCJIe OPAAOK M (p)OPMBI KOHTPOJIA 32 IOJIHOTOM
U Ka4eCTBOM IPe0CTaBJIeHU MYHUIUNIATBHON YCIYIH

4.2. KoHTpoIIb 32 OJHOTON M Ka4yeCTBOM IIPEAOCTaBICHHS MyHUIIMIIAIIBHON yCIyTH BKIIIOYAET B
ce0st mpoBeIeHNE TUTAHOBBIX U BHEIIAHOBBIX IPOBEPOK.

4.3. IlnaHoBble NPOBEPKH OCYILECTBIIAIOTCS HA OCHOBAHMM TIOJOBBIX IUIAHOB pPalOTEHI
AIMUHUCTpaLUY, YTBEP)KIAEMbIX pyKoBoauTesneM AxamuHucTpanuu. Ilpu mnnaHoBod mpoBepke
IIOJIHOTBI M KQ4€CTBA IIPEIOCTABIICHUS MYHUIIUNIAIbHON YCIyTH KOHTPOJIIO ITOAJIEXKAT:

coOJII0ZIEHHE CPOKOB MPENOCTABICHNS MYHUIIMIIAJILHON YCIIyTH;

co0JII0/IeHHE MOJIOKEHUH AIMUHUCTPATUBHOTO PErIaMEHTa;

IPAaBWIBHOCTh M OOOCHOBaHHOCTb IMPUHATOrO pELIeHUs 00 OTKaze B IPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH.

OcHoBaHMeM JUIsl IPOBEICHNUS BHEIIAHOBBIX IPOBEPOK SIBJISIOTCSL:

HOJIy4eHHE OT rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBiIeHUs! HH(OPMAIU O
IIPEANOAracMbIX HWJIM BBISBICHHBIX HApyLICHUSAX HOPMAaTUBHBIX IIPABOBBIX aKTOB Poccuiickoin
®enepanuy, HOPMATUBHBIX MPABOBBIX akTOB PecnyOnuku bamkopTocTaH 1 HOPMaTUBHBIX IIPABOBBIX
AKTOB OPraHOB MECTHOT'O CaMOYIIPABIICHNUS;

oOpaleHus rpaxiaH U IOPUIUYECKUX JIMI] Ha HAapYIIEHUs 3aKOHOJATENIbCTBA, B TOM YHUCIIE HA
Ka4eCTBO IIPEAOCTABIICHUS] MyHULIMIIAIIBHON YCIIYTH.

4.4. Jlna npoBeAcHMs IPOBEPKU CO3AETCSI KOMHUCCHS, B COCTaB KOTOPOM BKJIFOYAIOTCS
JOJKHOCTHBIE JIMIA U CHIEIUATUCTBI AJIMUHUCTPALIUH.

ITpoBepka ocyIIecTBIIAETCS HA OCHOBAaHUM NTPUKa3a A IMUHUCTPALUH.

4.5. Pe3ynbTatrhl NpoBepkH 0(GOPMIISIOTCS B BUJIE CIIPABKH, B KOTOPOW OTPaKarOTCsl BHISBIICHHBIE
HEJOCTaTKU U YKa3bIBAIOTCS CPOKU UX ycTpaHeHHs. CIpaBKa MOJNUCHIBAECTCS JOKHOCTHBIMU JIMIIAMA
U criequanucraMu AJIMUHUCTpPALMU, IPOBOAMBIIMMU IpoBepKy. IIpoBepsiemble nuna moja pocrnuch
3HAKOMSATCA CO CIIPABKOM.

OTBeTCTBEHHOCTH /I0JKHOCTHBIX JIMI] 32 PelIeHUs 1 1eliCTBUSA
(0e3neiicTBUE), NPUHUMAaeMble (OCYLIECTBJIEMbIe) UMM B X0/1€
NPeI0CTABJICHUS MYHUIUNIAJIbHON YCJIYTH
4.6. Tlo pe3ynbrataM IPOBEICHHBIX MPOBEPOK B CIIydae BBHISBICHUS HAPYIICHUN MOJOKEHUM
AJMUHHUCTPAaTUBHOIO pErJIaMeHTa, HOPMATHUBHBIX MpPaBOBbIX akTOoB Poccuiickoii ®enepanuu,
PecyOmukn BamkoproctaH w1 opraHOB MECTHOTO CaMOYIIPaBJICHHUS OCYIIECTBIISICTCS TPUBICYCHUE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAaTelbcTBOM Poccuiickoit denepanumn.
[lepconanbHasi OTBETCTBEHHOCTh JOHKHOCTHBIX JIMI[ 32 TMPABWIBHOCTH M CBOCBPEMEHHOCTH
TPUHATHS PEUICHHs] O TMpeAocTaBieHuHu (00 OTKa3e B MPENOCTABICHUH) MYHUIIMMATHHON YCIyTH
3aKpEIUIIETCS] B UX JIOJDKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTRA.

TpeOoBaHus K NOPAAKY M (popMaM KOHTPOJIS 32 MPEAOCTABJICHHEM
MYHUIMNIAJTbHOH YCJIYI'H, B TOM YHCJIe CO CTOPOHBI I'PaKIaH,
UX 00beIMHEeHNH U OpraHu3aNuii

4.7. T'paxxnane, ux OOBEIUHEHUS U OpraHU3alMyd HMMEIOT IMPaBO OCYILECTBIATH KOHTPOJb 3a
MIPEIOCTABIIEHNEM MYHUIMIIAIBHON YCIYTH MyTEeM IMOJIydeHus HHGOPMAIUU O XOJ€ MPeI0CTaBIECHUS
MYHULUINIAJIBHON YyCIyTHM, B TOM YHCI€ O CpPOKAaX 3aBEpIICHUS aIMUHUCTPATUBHBIX IPOLEAYD
(meiicTBuit).

['paxxnane, X 0ObEIMHEHUS M OPTraHU3ALUHU TaK)KE UMEIOT IPaBO:

HAIpaBJIATh 3aMEYaHUS W MPEMIOKEHHA 10 YIyYNICHUIO JOCTYIMHOCTH M KadecTBa
IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYTH;

BHOCHTD IIPEJIOKEHUS O Mepax M0 YCTPAaHEHUIO HAPYILIECHUH AJMUHUCTPATUBHOTO PETJIaMEHTA.



4.8. JIoJ>KHOCTHBIE JIMIa AJIMUHUCTPALMU NMPUHUMAIOT MEPBHI K MPEKPALEHUIO TOIMYIIEHHbIX
HapyLEeHUH, yCTPaHSIOT IPUYHHBI U YCIIOBHS, CIOCOOCTBYIOILIME COBEPIICHUIO HAPYILICHUH.

Nudopmanus o0 pe3yapTaTax pacCMOTPEHHUS 3aMEUaHUil M MpeUIoKeHUH TpakaaH, HX
O00bEIUHEHUH W OpraHu3aluil JOBOAMTCS JO CBEJCHMs JIML, HAaNpaBUBIIMX ATH 3aMEUYaHMUi MU
IIPEITI0KEHUS.

Pasznen V. locyneOHblii (BHeCyaeOHbII) MOPAIOK 00:KAT0BAHUS 3asiBUTEIEM
peleHui 1 aelicTBuil (0e3eiicTBUA) Oprana, NpeiocTAB/ISIIONIEr0 MyHUIUIIAILHYIO YCIYTY,
a Tak:Ke JOJIKHOCTHBIX JINL, MyHUIMIIAIbHBIX CJIYKAIIUX

Nudopmanus s 3asgaBUTe el 00 UX PaBe Ha Hocyie0HOe (BHecyAeOHOe) 00:KaI0BaHue
necTBuii (0e3aeiicTBUSA) M (MJIHM) PellIeHNH, IPUHATHIX (0CYLIECTBJIEHHBIX) B X0/1€
NpeJoCTaB/IeHUs TOCYAAPCTBEHHOM ycJayru (aajee - }kaj100a)

5.1. 3asgBuTenp BIpaBe MoAaTh KaJlo0y Ha perieHue U (wim) aeicTBue (Oe3aeicTBre) opraHa
MECTHOT'O CaMOYIpaBJCHUs, €ro JOJKHOCTHBIX JIUI, MyHUIMIAIbHBIX ciyxamux, PI'AY MOI],
pabotHukoB PI'AY M®I], a Takxke opraHusaiuii, OCyIIECTBISIOMUX (HYHKIUU MO MPEAOCTABICHUIO
rOCy/lapCTBEHHbIX WJIM MYHHULMINAJIBHBIX YCIYT, MpPEeAyCMOTpeHHbIX uyacTtbto 1.1 cratbu 16
OenepansHoro 3akoHa Ne 210-®d3 (nmanmee - mpuBiekaemas OpraHu3anus), ¥ HUX paOOTHUKOB B
nocyneOHOM (BHeCyneOHOM) Topsiake (J1anee — jkanoba).

Ipeamer xano0bl

5.2. TlpenmeroM 3>kanoObl MOTYT SIBISATBCA aelcTBHe (Oe3neiicTBue) W (WiIM) pelIeHUs,
ocyliecTBisieMble  (MIPUHATHIE) OPraHOM  MECTHOTO  CAMOYMPABIEHUS,  IPEIOCTABIIAIONIUM
MYHHULMIAIBHYIO YCIIYTY, a TaKK€ €ro JOJKHOCTHBIX JIMLIOM, MyHMLMIAJIbHBIM cCiyxamuM, PCAY
M®II, padoraukoB P'AY M®II, npuBnekaeMbIX OpraHu3aiuii, 1X pabOTHUKOB. 3asBUTEIb MOKET
00paTUThCS C KaloOOW TO OCHOBAHUSAM M B TOPSAJKE, YCTAaHOBICHHBIM cTaThsamu 11.1 w 11.2
®denepanbHoro 3akoHa Ne 210-D3.

Cnoco0bl MH(pOpMUpPOBaHUS 3asiBUTEJ/IeH 0 MOPSAIKe MOJAYU H PACCMOTPEHUs Ka100bl, B

TOM 4YHCJIe ¢ HCII0Jb30BaHueM EQnHOro noprana rocyAiapcTBeHHbIX H MYHHIHIIAJIBHBIX YCJIYT
(¢pynkuuii) u Ilopraia rocyiapcTBeHHbIX H MyYHUIMIAIBbHBIX YCIyT (pyHkuuii) Pecnybianku
bamkoprocran

5.3. HVudopmupoBanue 3asBUTENEH O TMOpSAKE TMOJAYM M PACCMOTPEHUS  KaJOObI
obecrieynBaeTcsi MOCPEACTBOM pa3MelleHnss MH(opManuy Ha UHPOPMALMOHHOM CTEHJE B 31aHUU
AnmuHHCTpanuy, Ha o(UUIMaIBbHOM caiite AnMuHucTpauuu, B EnuHoMm mnoprtane, PernonansHOM
ropTasie.

VkazanHas uHpopManusi TakkKe MOXKET OBbITh COOOIIEHA 3asBUTENI0 B YCTHOM U (WIM) B
UcbMEHHOU (hopme.

5.4. Ilopsaaok mMoaa4YM U pacCMOTPEHUS KAJIO0bI.

5.4.1. 3asgBUTENb MOXKET 0OPATUTHCS C Ka000M, B TOM YHUCIIE, B CIETYIONIUX CIydasx:

1) HapylieHue cpoka perucTpaluu 3ampoca O MPeJOCTaBICHUH MYHHIMIAIBHON YCIIyTH,
3ampoca, ykazaHHoro B ctatbe 15.1 ®denepanbnoro 3akona ot 27 utons 2010 roga Ne 210-d3 «O6
OpraHM3aliy MPEIOCTABICHUS FOCYIapPCTBEHHBIX U MYHUIIMITATIBHBIX YCIYT;

2) HapylIEHUE CpPOKa MPEJOCTaBICHUS MYHHMIMIAIBHOM yciayru. B ykazaHHOM ciydae
nocyneoHoe (BHecyneOHOe) oOkajoBaHWE 3asgBUTEIEM peIIeHuH U JelcTBuil  (0e31eicTBus)
MHOTO()YHKIIHOHAJIBHOTO 1IEHTPa, paObOTHUKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTp, pEelIeHNs U IeHcTBUA (0e31eHCTBUE) KOTOPOro 00KalyroTcs,
BO3JIOKE€HA (DYHKIMS MO MPEIOCTABICHUIO MYHUIMNAIBHBIX YCIYT B HOJHOM 0OBeMe B IOPAIKE,
omnpezaeneHHoM 4acThio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27 urong 2010 roga Ne 210-03 «O0
OpraHM3alMM MIPENOCTABICHNS FOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIyT»;

3) TpeboBaHue y 3asABUTENS JTOKYMEHTOB MM MH(GOPMAITUU JTUOO OCYIIECTBICHUS JEHCTBHA,
IIPEJICTABICHUE WM OCYIIECTBJIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMHM IPaBOBBIMU
aktamu Poccuiickoit ®denepanuy, HOpMaTUBHBIMHU TPaBOBBIMU akTamMHu PecnyOnumku bamkoproctas,
MYHHUIMIIAJIBbHBIMU [IPABOBBIMH aKTaMH JUIs IPEJOCTABICHNSI MyHULIMIIAIIBHON YCIIYTH;

4) oTka3 B MpHeMe JOKYMEHTOB, MPEJOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®dexepannu, HOPMAaTHUBHBIMH TPAaBOBBIMH aKTaMu PecrnyOiauku
bamkoprocTaH, MYHHLIMNAIBHBIMA IPABOBBIMM aKTaMM JUISl IPENOCTABICHUS MYHULMIIAIbHOMN
YCIIYTH, y 3asIBUTEIIS;



consultantplus://offline/ref=513810C64E03C96FA4C8691AFDD0FD15E073796A6A07712B9F6C8571C69BFE2F187AE527FAD4DBBAmBL2H
consultantplus://offline/ref=57EC4A0E559807BA03AC07E182649CCE6D9FA3573C5A4E7FB29AADAA01183E8460B26B87P0zAH
consultantplus://offline/ref=57EC4A0E559807BA03AC07E182649CCE6D9FA3573C5A4E7FB29AADAA01183E8460B26B8F02P5zCH

5) oTKaz B MPENOCTABICHUM MYHUIUMAIBHON YCIyTHM, €CIM OCHOBaHHMs OTKa3a He
MpelyCcMOTpeHbl  (efepadbHbIMU 3aKOHAMHM U MPHUHSATHIMH B COOTBETCTBUU C HUMHU HWHBIMU
HOPMAaTUBHBIMHU IIPABOBBIMU akTamu Poccuiickon denepanuy, 3aKOHAMU U MHBIMA HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku bamkoprocrtaH, MyHUIMNAIbHBIMH IPAaBOBBIMU akTamu. B
YKa3aHHOM ciy4ae aocyneOHoe (BHecylAeOHOe) o0XalloBaHWE 3asBUTENIEM PEIICHUW W JCUCTBHUU
(6e3neiicTBUsA) MHOTOQYHKIIMOHAJIBLHOTO IICHTpa, pPaOOTHHWKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B CiIydae, €CIi Ha MHOTO(QYHKIHMOHAJIBHBIN LEHTP, peuleHus u AeucTBus (Oe3neiicTBue)
KOTOpPOTO 00KaTyIOTCs, BO3JIOKEHA (DYHKIIUS 10 MPEAOCTABICHUIO MyHUIIUITAIBHBIX YCIYT B MOJTHOM
o0BeMe B MOpSJIKE, onpeneeHHOM 4JacThio 1.3 cratbu 16 @enepanbHoro 3akoHa ot 27 utons 2010
roya Ne 210-®3 «O06 opraHu3aiuy IpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYTY;

6) 3arpeOoBaHME C 3asBUTENA NPU TMPEIAOCTABICHUM MYHHIMIIAIBHOM YCIYrW IUIaThl, HE
MPelyCMOTPEHHON HOpPMaTHBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMU
NpaBOBBIMHU akTamMu PecryOnuku bamkoproctan, MyHHIIMTIAIBHBIMU TPABOBBIMH aKTaMU;

7) oTka3 opraHa, MpeA0CTABIAIONIET0 MyHUIIUIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpraHa,
MPEJOCTABIISAIONIETO MYHULIMIAIBHYIO YCIyry, MHOTO(QYHKIMOHAJIBHOTO IIeHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa, OpraHu3alui, MNpeaycCMOTpeHHbIX dYacTthto 1.1 crateu 16
@enepanpHoro 3akoHa ot 27 wutonst 2010 roga Ne 210-®3 «OO0 opraHuzanvu IperoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULIUMATIBHBIX YCIYT», WIH UX PAOOTHUKOB B UCIPABICHUU JOMYIIEHHBIX UMH
OlEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3y/lbTAaTe€ IMPEAOCTaBICHUS MYHULUNAIBHON YyCIyru
JOKyMeHTax Ju00 HapylIeHHe YCTAaHOBIEHHOTO CpPOKa TaKuX HUCHpaBieHuW. B ykazaHHoM ciiydae
nocyneOHoe (BHecyneOHOE) O0OKaloBaHWE 3asBHTEIIEM pEIICHUH | JehcTBHE (Oe3aeicTBHs)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKAa MHOTO(QYHKIIMOHATHHOTO IIEHTPa BO3MOXKHO B CiIydae,
€cITi Ha MHOTO(YHKIIMOHAIBHBIN IIEHTp, PEIICHNs U JeiicTBus (0e3/eiicTBIE) KOTOPOTo 00KAITYIOTCS,
BO3JIO’K€HA (DYHKLMS MO MPEJOCTABICHUI0 MYHUIMIAIBHBIX YCIYr B MOJHOM OOBEME B MOpPSIKE,
omnpeaeneHHoM 4acThio 1.3 crateu 16 denepanpHoro 3akona ot 27 uross 2010 roga Ne 210-03 «O6
OpraHM3aliy MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITATIBHBIX YCITYTY;

8) HapylleHHe CpOKa WJIM MOpsJiKa BbIJIAYM JOKYMEHTOB IO pe3yibTaTaM MpPEeOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH;

9) nmnpuOCTaHOBIEHHE TMPEAOCTABICHHUS MYHUIMNAIbHONW  YCIyrHW, €CIM OCHOBaHUs
MIPUOCTAHOBIIEHUS] HE MPENYCMOTPEHbI (elepalbHbIMU 3aKOHAMU M NPHUHITHIMH B COOTBETCTBUU C
HUMHU WHBIMH HOPMATHUBHBIMH TNPABOBBIMU akTamu Poccuiickon ®enepannu, 3aKOHAMU W HWHBIMH
HOPMATHBHBIMU TIPaBOBBIMM akTaMH PecnyOnmku bamkoproctaH, MyHUIIMNAIbHBIMH HPaBOBBIMHU
aktamu. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHOE) 00KaJIOBaHHE 3asBUTENIEM DPEIICHUH U
nevictBuil (0e37eiicTBUS) MHOTO(QYHKIMOHAIBHOTO IIEHTPa, PaOOTHHUKA MHOTO(QYHKIHOHAJIHLHOIO
LIEHTpa BO3MOXXHO B CcCllydae, €cClidi Ha MHOTO(YHKIMOHAJIbHBI ILIEHTp, pEIIeHUus U JAeUCTBUA
(Oe3neiicTBUE) KOTOPOrO OOXKaTYIOTCS, BO3JOKEHA (PYHKLUS MO MPEAOCTABICHUIO MYHHULUIAIBHBIX
YCIIYT B MOJTHOM O0BEME B TOPAJIKE, OmpeneeHHOM dacThio 1.3 cratbu 16 denepabHOTO 3aKOHA OT
27 wmrons 2010 roma Ne 210-®3 «OO6 opraHuM3alnuu MOPeJOCTaBIEHUS TOCYAAPCTBEHHBIX U
MYHUITUTATBHBIX YCITYTY;

10) TpeGoBaHMe y 3asBUTEINS NPH NPEAOCTABICHUM MYHULIUTIAIBHOW YCIIYTH JOKYMEHTOB WIIN
nH(pOpMalK, OTCYTCTBHE U (WJIN) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAINCh IIPU NMEPBOHAYATHHOM
OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEJOCTaBICHUS] MyHULIUTIAIBHOW yCIyTH, TU0O0 B
MIPEIOCTABIIEHUN MYHUIIMIIAIBHON YCIIyTH, 32 UCKJIIIOUEHUEM CITy4aeB, MPEAYyCMOTPEHHBIX ITYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3. B ykazanHOM ciy4ae A0cyneOHOe
(BHECYmEOHOE) o0>kamoBaHue 3asBUTEIIEM pereHui " JEeHCTBUM (6e3neiicTBus)
MHOTO()YHKIIHOHAJIBHOTO 1IEHTPa, pabOTHUKA MHOTO()YHKIIMOHAJILHOTO IIEHTPAa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO(YHKIITMOHAJIbHBIN LIEHTP, pelIeHns U eicTBus (6e31eiicTBrE) KOTOPOro 00xKalyroTcs,
BO3JIOKE€HA (DYHKIMS MO MPEAOCTABICHUIO MYHUIUMNAIbHBIX YCIYT B MOJHOM O0beME B TMOPSJIKE,
omnpezaeneHHoM 4acThio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27 urong 2010 roga Ne 210-03 «O0
OpraHU3aIMH IPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT.

5.4.2. Opranpl rocy1apcTBeHHOM BJIACTH, OPraHU3AIUH, TOJKHOCTHBIE JINIIA,

KOTOPBIM MOKeT ObITh HANIPABJICHA KaJ100a

Kamoba momaercst B mucbMeHHOU (hopMe Ha OyMa)KHOM HOCHUTEJIE, B AJICKTPOHHOU (opme B
OpraH, TPEAOCTABISAIONINNA MYHUIUIAIBHYIO YCIyry, MHOTO(YHKIIMOHAJIBHBIA LEHTp JUOO B
COOTBETCTBYIOIINN opras MECTHOT'O caMOYIIpaBJICHHUS, SBIIAIOILUNCS yupenuTenem
MHOTO()YHKIIHOHAJIHOTO IIEHTPa, a TaK)Ke B OPraHU3alMy, MpeaycMOTpeHHbIe yacThio 1.1 cratbu 16



@enepanbHoro 3akoHa ot 27 wumions 2010 roga Ne 210-@3 «O06 opraHuzanuu NpenoCTaBICHUS
TrOCYJapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyr». JKanoObl Ha pemieHuss u nedctBust (Oe3aeiicTBue)
PYKOBOIUTENS OpraHa, IPEeJOCTaBIAIOLIEr0 MYHHUIMIAIBHYIO YCIYTy, MOAAIOTCS B BBIIIECTOSIIMN
oprai (mpu ero Hajiu4yuu) Ju0O0 B Cilydae €ro OTCYTCTBUS PacCMaTPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJIUTENEM OpraHa, MPEJOCTABISAIONIET0 MYHUIMIAIbHYIO yciayry. JKamoObl Ha pelieHus u
nevictBus (Oe3neiictBue) pabOTHUKA MHOTO(YHKIMOHAIBHOIO ILIEHTPAa IOJAIOTCS PYKOBOJUTEIIO
3TOr0 MHOTO()YHKIMOHANBHOTO weHTpa. KamoObl Ha pemeHuss u JeiictBus  (Oe3neiicTBHe)
MHOIO()YHKIIMOHAJILHOTO LEHTpa MOJAIOTCA YYPEIUTEI0 MHOIO(YHKIMOHAJIBHOIO LIEHTpa WIH
JIOJDKHOCTHOMY — JIMIy,  YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPAaBOBBIM aKTOM PecrmyOmauku
bamkoproctan. JKamobpl Ha pemeHuss u jgerictBus (Oe3nelicTBUe) paOOTHUKOB OpTraHHM3aIUi,
IpelycMOTpeHHbIX YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-03
«O06 opraHuM3aluu MPEeIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYyI», HOJAKTCS
PYKOBOJUTEISAM ITUX OpraHU3aLUil.

5.4.3. Xanoba Ha pemeHus u jelcTBusA (Oe3neWCTBHE) oOpraHa, MPEIOCTABISIONIETO
MYHUIUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa,  IpPeJOCTaBISIOIIEr0 MYHHLUNAIbHYIO
yCIYTY, MYHHIMIIAIBHOIO CIYXaIlero, pykKoBOJIUTENS OpraHa, MpeJoCTaBIISIOLEr0 MyHHLIUIIAIBHYIO
yCIYTY, MOKET ObITh HallpaBJI€Ha IO OYTE, Yepe3 MHOTO(PYHKIMOHAIBHBIIN LIEHTP, C UCIOIb30BAHUEM
MH(GOPMALMOHHO-TEIEKOMMYHUKAaMOHHOW cetn  "MHTepHer", oduuuanbHOro caiita oprasa,
[PEIOCTABIIAIOIIEI0  MYHULUINAIbHYIO  YCIyry, €IMHOIO0  IOpTaja  TOCYJapCTBEHHbIX U
MYHHULMIAIBHBIX YCIYT JUO0 PErMOHAIBHOTO NOpTalla FOCYAAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT, a
TaK)X€ MOKET ObITh MPUHSATA PU JIUYHOM [IPUEME 3asIBUTEIIS.

XKanoba Ha pemenus u neiictBus (6e3eiicTBUE) MHOTOQYHKIIMOHAIBLHOTO IEHTPa, paOOTHUKA
MHOIO()YHKIIMOHAJIBHOTO ILIEHTpPa MOXXET ObITh HampaBjieHa [0 I0YTe, C HCHOJIb30BaHUEM
MH(POPMAMOHHO-TEIEKOMMYHUKAITHOHHON cetu «HTEpHETY, 0(pUIAIBHOTO cainra
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €AMHOTO0 MOpTajla roCy1apCTBEHHBIX M MyHUIIUIIAIBHBIX YCIYT JIUO0
PErHOHAIIBHOTO MOPTaJia FOCYAIapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT, a TAKXKE MOXKET ObITh IPUHATA
IIPU JIMYHOM NpUEME 3asBUTEIIS.

Kanoba Ha pemienus u neicTBus (6e3aeiicTBUE) opraHu3alui, IpelyCMOTPEHHBIX YacThio 1.1
ctatbi 16 ®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 «O06 opranuzanuu
MIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT», a TaKXKe UX PAOOTHUKOB MOKET OBITh
HampaBjiIeHa IO [OYTe, C HCIOJb30BaHUEM HMH()OPMAIIMOHHO-TEIIEKOMMYHHKAIIMOHHON —CeTH
«HTEepHeT», OPUIMANBHBIX CAaWTOB 3TUX OpTraHU3allMi, €IMHOIO MOpTala TOCYAApCTBEHHBIX U
MYHUIIUIATBHBIX YCIYT JM00 pernoHaIbHOIO MOopTajia TOCYAapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, a
TaK)K€ MOKET OBbITh MPUHSATA MPU JIUYHOM IIPHUEME 3asIBUTEIIS.

5.4.4. B cnydyae nogauu »ajnoObl IpU JIMYHOM IpUEME 3asBUTENb MPEACTaBISIEeT JOKYMEHT,
YIOCTOBEPSIOLIUHI €r0 JIMYHOCTh, B COOTBETCTBUHU C ACHCTBYIOLIUM 3aKOHOIaTEILCTBOM.

54.5. B caydae ecnu okajnoba ToJaeTcs dYepe3 IpeJCTaBUTENsl 3asBUTEINSA, TaKxkKe
MIPEJICTaBISIeTCS] TOKYMEHT, MOITBEPKIAIOINI TOJIHOMOYHUS HA OCYILECTBICHHUE JAEHCTBHUI OT UMEHU
3asIBUTEIISI B COOTBETCTBUU C JICHCTBYIOIUM 3aKOHOAATEIbCTBOM.

5.4.6. B anekTpOHHOM BUJI€ %ajl00a MOXKET OBITh M0JIaHa 3asBUTEJIEM ITOCPEICTBOM:

a) o¢uIManTbHOrOo caiiTa oOpraHa MECTHOTO CaMOyINpaBleHUus B  HH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU cetn VIHTepHeT;

0) ¢denepanpHOl rocynapcTBEeHHONW WH(POPMALMOHHON CHCTEMBI, 00eCIeunBaIOIe Mpolecc
nocyneOoHoro (BHECYI€O0HOT0) 00KaTOBAaHUS PEIIEHUN U NeUCTBUH (O€3eCTBHUS), COBEPIICHHBIX TTPH
MPEOCTaBIEHUH TOCYIaPCTBEHHBIX U MYHHUIIMIIATbHBIX YCIYT;

B) oJeKTpoHHOM mouThl. JKamoOa HampaBisieTcss Ha aapec AJIEKTPOHHOM IMOuYThl OpraHa
MECTHOT'O CaMOYTpPaBJICHUS B MH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «HTepHeTY;

') €IUHOTO U PETUOHAIILHOTO MOPTAJIOB FOCYCIIYT.

[Tpu monave *anoObl B 3JEKTPOHHOM BHJIE JOKYMEHTBHI MOTYT OBITh IpPEICTaBJICHbI B (opme
JIEKTPOHHBIX JIOKYMEHTOB, MOJNMCAHHBIX 3JIEKTPOHHOM MNOIMMCHIO, BHJ KOTOPOHl NpeaycMOTpeH
3aKoHOMarenbCcTBOM Poccuiickonn @epepanuy, IpU 3TOM JOKYMEHT, YIOCTOBEPSIOIIUN JIMYHOCTh
3asiBUTEIS, HE TpeOyeTcs.

5.4.7. Tlomaua >xa;moOBl W JOKYMEHTOB, MPEIyCMOTPEHHBIX MOANyHKTamMu 5.4.4 u 54.5
HACTOAILIET0 IIyHKTA, B 3JIEKTPOHHOM BUJIE OCYILECTBIISAETCS 3asBUTEIEM (IIPEACTAaBUTEIIEM 3asBUTEI)
B COOTBETCTBHUHM C JACHCTBYIOLINM 3aKOHOIaTEIBCTBOM.



5.4.8. Ilpu moctyniaeHun xanoObl, IPUHATHE PEIICHUS 110 KOTOPOU HE BXOAUT B KOMIIETCHIIUIO
AJMUHHUCTpAIMH, B T€YEHHUE TpeX paboyux AHEH co JHS ee perucTpaiuu >kanoda HarpaBiseTcs B
YIIOJTHOMOYEHHOM OpraH, a 3assBUTENb HHPOPMHUPYETCS O €€ TIepeHaNpaBICHUH.

[Ipu >TOM CpOK paccMOTpEHHUsl >Kajdo0bl HMCUUCISIETCS CO JHS PErUCTpalUU >KajJoObl B
YIIOJJHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPIaHe.

5.4.9. XKanoba moxeT ObITh TTOAaHa 3asBuUTENIeM yepe3 MDILI.

[Tpu nmoctyrnennn xxanoosl MOI] obecnieunBaer ee nepenady B AIMUHUCTPAIUIO B MOPSIIKE U
CPOKH, KOTOpBIE YCTAaHOBJIGHBI COTJIAlIEHHEM O B3auMojeicTBuu Mexay MOPLl u opraHowm,
MIPEJOCTABIISAIONINM YCIYTy, HO HE MO3/AHEE CIEAYIOIIEro pabovyero AHS CO JHS MOCTYILICHHS KaloObl.

[Ipu >TOM CpOK paccMOTpeHUsl 3>Kajo0bl HMCUUCISIETCS CO JHS PErUCTpalUU >KajJoObl B
AJIMUHUCTpALIUH.

5.5. Kanoba nomkHa coaepKaTh:

- HAaMMEHOBaHUE OpraHa, MPeAOCTaBIISIONIET0 MyHULIUIIAIbHYIO YCIYTY, JOJDKHOCTHOIO JIMLA
OpraHa, NpPEIOCTaBISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO0 MYHHUIMIAIBHOTO CIYXAIlero,
MHOTO(YHKIIHOHAJILHOTO ~ LIEHTpPA, €ro pykoBoauTens u (W) pabOTHUKA, OpraHU3alMi,
npeaycMoTpeHHbIX yacThio 1.1 crateu 16 denepanbHoro 3akoHa ot 27 urons 2010 roma Ne 210-®D3
«O0 opraHu3anuy IpeJoCTaBICHUS TOCYJapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYI», UX PYKOBOJIUTENIEH
U (unn) paOOTHUKOB, pEIeHUs U AercTBHs (Oe3eiicTBHE) KOTOPBIX 00KAIyIOTCS,

- (ammnurio, uMs, OTYECTBO (MOCJEAHEE - MPHU HAJIWYUHU), CBEICHHUS O MECTE >KUTEIbCTBA
3asBUTENs - (PU3UYECKOro JHIa JUOO HAMMEHOBAaHUE, CBEJICHUS O MECTE HAXOXKICHHUS 3asBUTENS -
IOPUINYECKOTO JIMIIA, & TAaK)Ke HOMep (HOMepa) KOHTaKTHOTo TenedoHa, aapec (agpeca) 3eKTPOHHOK
MOYTHI (TP HAJMYWHU) U TOYTOBBIN apec, M0 KOTOPHIM JOHKEH OBbITh HAIPaBIIEH OTBET 3asBUTEIIIO;

- cBemeHWss 00 oOXalmyeMbIX pemeHusx W JeictBusax — (Oe3neiicTBum) — oprasa,
MPEIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIErO
MYHUIUIAIBHYIO YCIYTY, JIMOO MYHHUIMIIAIBHOTO CIYXallero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKa MHOTO(YHKIIMOHATILHOTO IIEHTPa, OPTaHU3alllii, IPeTyCMOTPEHHBIX YacThio 1.1 crateu 16
®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 «OO0 opraHuzanuu HperoCTaBICHUS
TOCY/IapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT», UX paOOTHUKOB;

- JIOBOJbl, HA OCHOBAaHUHU KOTOPHIX 3asBUTENIb HE COIJIACEH C pEIIEHHEM U JAeHCTBUEM
(Oe3neiicTBuEM) oprasa, MpeaoCTaBISAIONIEr0 MYHUIIMIIATBHYIO YCIYTY, TOJKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIISAIOIIETO MYHHUIMIATBHYIO yCIyry, oo MYHUIIMITAJIEHOTO CITy’Kallero,
MHOTO()YHKIIMOHAJIBHOTO ~LIEHTpa, pPa0OTHHKAa MHOTrO(QYHKIMOHAJIBHOIO IE€HTpa, OpraHu3alui,
penrycMOTpeHHbIX YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa ot 27 urong 2010 rona Ne 210-03
«O06 opraHu3anuyu NMPeroCTAaBICHUs TOCYAAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYI», UX PaOOTHUKOB.
3asBUTENIEM MOTYT OBITH INpEACTaBIEHBbl JOKYMEHTHI (IpU HAJIUYMU), MOATBEPXKIAIOLINE JOBOIBI
3asBUTEI, JINOO UX KOMHH.

5.6. IlpaBo 3asiBuTe/Is1 HA MoJiydyeHHe MHGPOPMAIMU U TOKYMEHTOB, HEOOXOAUMBIX JJIA
000CHOBAHMS M PACCMOTPEHMSA KAJT00bI

3asBUTENIb MMEET MpaBO Ha IMOJy4eHHE HCUEpIbIBAOIMIEH HHPOpPMAIMH U JOKYMEHTOB,
HEOO0XOAUMBIX JUIsl 0OOCHOBAHHSI U PACCMOTPEHUS JKAJIOOBbI.

3asiBUTENIb MMEET MpaBO Ha MOJydeHHEe HH(POpPMALUU U JOKYMEHTOB JJ OOOCHOBAaHMS U
paccMOTpeHHs KaJloOBI.

HoixkHocTHRle Jsmna AnvusucTpannu, PI'AY  MO®ILl, yupemutens PIAY MOI],
MIPUBJICKAEMOI OpraHu3aluy 00s3aHbI:

obecrieunTh 3asBUTENST HH(POPMAIIMEH, HETIOCPEACTBEHHO 3aTParuBaroIieil mpaBa M 3aKOHHBIC
MHTEPECHI, €CIIM NHOE HE MIPELYCMOTPEHO 3aKOHOM;

o0ecneunTh 00bEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE JKaI00BI;

HaNpaBUTh NHCbMEHHBII OTBET JMOO B (OpME 3IEKTPOHHOTO JOKYMEHTa IO CYIIECTBY
MOCTABJIEHHBIX B JKajo0e BOMPOCOB, 3a HCKIIOYEHHEM CJIy4yaeB, yKa3aHHBIX B IyHKTe 5.7
AJIMUHUCTPAaTUBHOTO PEIJIaMEHTA.

5.7. CnocoObl uHpopMupoBanusi 3asiBUTeJeld O MNOpPsiAKEe MOAAYH M PACCMOTPEHUs
KAJT100b1

Anvunnctpanus (YnonHoMmodeHHBIH oprad), PIAY MO®II, mpuBnekaemas opraHu3amus
o0ecrieynBaeT:

OCHAIIIEHHE MECT IpueMa kaioo;



uHpopMHpoBaHUE 3asBUTENCH O MOpsaKe 00KaloBaHUA pelIeHud U neiicTBuil (0e3neiicTBus)
OpraHoB, MPEAOCTABISAIONINX MYHUIIMIIANBHBIE YCIYTH, UX JOJDKHOCTHBIX JIUIL JIMOO MYHUIIMIIAIbHBIX
cinyxkamux, PIAY MO®IL], pabornukoB PI'AY MOILI, mnpuBiekaeMblX OpraHU3alUNd WM UX
pabOTHUKOB TMOCPEICTBOM pa3MelleHuss HMHQOpMallMM Ha CTEHJaX B MeCTax IMPeloCTaBICHUS
MYHUIIUTATBHBIX YCIYT, HAa UX OQUIIMaNbHBIX caiiTax u Ha PIIT'Y;

KOHCYJIbTHPOBAaHHE 3assBUTENICH O MOPSAIKE 00KAIOBAHMS PEIICHUA M ACUCTBUH (Oe31eHCTBUS)
OpraHoB, MPEAOCTABISAIONINX MYHULIMIIAIBHBIE YCIYTH, UX JOJKHOCTHBIX JIMIL JIMOO0 MyHMIIMIIAJIBHBIX
ciyxamux, PI'AY M®II, pa6otrHukoB PI'AY M®IIl, npuBiekaeMbIX OpraHu3aluidi WA WX
pabOTHUKOB, B TOM YHCIIE IO Tele(OHY, JIEKTPOHHOU MOYTE, IPU JINYHOM NIPHEME;

3aKJIFOYCHUE COTJIAlIEHU O B3aMMOJCUCTBMU B 4YacTu ocymiecTBieHuss PI'AY MO®IL] wuiu
YIOJHOMOYEHHBIMU OpraHu3aldsIMHM IpUEMa JKajlod M BbAauud 3asBUTENAM  PE3YJIbTAaTOB
paccMOTpeHHUs Kanoo.

5.8. Cpoku paccMoTpeHHs &KaT00bI

Kanoba mHOMIEKUT pPACCMOTPEHHIO B TEUEHUE NATHAALATH pabouux IHEH co JHS ee
perucrtpanyy, a B cllydyae OOXKaJOBaHUS OTKa3a B IpHEME JOKYMEHTOB Yy 3asBUTeNs JHOO B
WCIPABICHUU JOMYIICHHBIX ONEYaTOK M OMIMOOK MM B cllydae O0O0KaJOBaHUS HapyIICHUs
YCT@HOBJIEHHOTO CPOKa TaKWX MCIPABJICHUH - B TEUECHUE MIATH pabOUnX THEH CO JHS €€ PEeruCTpaIum.

5.9. Pe3yabTaTr paccMOTpPEeHHUs KAJI00bI

[To pe3ynbraTaM paccMOTpPEHUs Kajl0Obl IPUHUMAETCS OAHO U3 CIEIYIOIIMX PEIICHHH:

- %ano00a yJ0BIETBOPSETCS, B TOM UUcie, B (hopMe OTMEHBI IPUHSITOTO PEUICHHUS, UCIIPABICHUS
JOMYIICHHBIX ONEYAaTOK M OIMMOOK B BBHIIAHHBIX B PE3YNbTaTe IMPEIOCTABICHUS MYHUIUIIAIHHON
yCIyrd  JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CpPEICTB, B3UMaHHE KOTOPBIX HeE
MPEyCMOTPEHO HOPMATUBHBIMHU NPaBOBbIMH akTamu Poccuiickoit ®enepauuu, HOPMaTUBHBIMHU
MpaBOBbIMU akTaMu PecnyOnuku bamkopToctan, MyHUIIMTIAIBHBIME IPABOBBIMU aKTaMU;

- B Y/IOBJIETBOPEHUH KaI00bl OTKA3bIBAETCS.

5.10. ITopsimox uHGOPMHUPOBAHKS 3asIBUTEJIS 0 Pe3y/IbTAaTaX PACCMOTPEHUS KAT00bI

He mo3anee ans, ciemyromero 3a JHEM NPUHATHS PEIICHHS, yKa3aHHOTO B IMyHKTE 5.9.
HACTOSILEro pasjiena, 3asBUTENI0 B MUCbMEHHOU (hopMe U, MO KeJaHHUIO 3asBUTENs, B AJIEKTPOHHON
(hopMe HampaBsAeTCs MOTUBUPOBAHHBIN OTBET O Pe3yJibTaTaX PACCMOTPEHHUS KaJIOOBbI.

B cnywae mpusHaHus kaynoObl MOJJIeXalled YAOBIETBOPEHUIO B OTBETE 3asABUTENIO JAeTCS
uH(popManusg O JAEUCTBUSAX, OCYLIECTBISIEMbIX AJIMUHUCTpalMEH, B LENSIX HE3aMeJINTEIbHOIO
YCTPaHEHHUs! BBISIBIIEHHBIX HAPYIICHUH NMPU OKAa3aHUM MYHHUIIMNAIBHOW YCIYTH, & TaKKe MPHUHOCATCS
W3BUHEHMSI 3a JIOCTABJIEHHbIE HEyl0OCTBAa M yKa3blBaeTcss MH(pOpMalus O JajdbHEHIINX NEeHCTBUSX,
KOTOpbIE HEOOXOJMMO COBEPLIMTD 3asBUTEIIIO B LEJAX MMOJYYSCHUSI MyHUIMIAIBHON YCIYTH.

B ciydae npusHaHus xano0bl He MOJUIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO 1al0TCA
apryMEHTHUPOBAHHBIE DPA3bSICHEHHUS] O MPUYMHAX MPHUHATOrO peIIeHHs, a Takke HHpopmamus o
nopsIKe 00’KanoBaHUsl IPUHSTOTO PELIECHUS.

5.11. B cinyyae yCcTaHOBJIEHUS B XOJI€ WIH 110 Pe3yJbTaTaM PacCMOTPEHUS KajloObl IPU3HAKOB
cocTaBa aJIMMHHMCTPATHUBHOTO MPaBOHAPYLICHUS WM MPECTYIUIEHUS JOJKHOCTHOE JIMLO, pabOTHHK,
Ha/IeJICHHBIE TTOJIHOMOYMSAMH IO PACCMOTPEHUIO kKajo0, He3aMeUIUTEIbHO HalpaBisgeT UMEIOIINEecs
MaTepuasbl B OpraHbl IPOKYpPaTypBhI.

5.12. Ilopsinok 00:a/10BaAHUSA PelICHU 110 Kan00e

3asiBUTENIb MMEET MpaBo 00XaJloBaTh pellleHue Mo kajnobe wiu JeictBue (Oe3nelicTBhe) B
CBSI3U C PACCMOTPEHHUEM Kal00bl B aJMUHUCTPATUBHOM U (MJIH) Cy1IeOHOM MOPSIIKE B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccniickoit deneparnmm.

5.13. TlonoxeHus: HACTOSAIIErO pasjesa, YCTaHABIMBAIOIIUE MOPSIOK PACCMOTPEHUs kalold Ha
HapylIeHUs NpaB TpaxJaH M OpraHu3allil MpH NpPeJOoCTaBI€HUM MYHUIIMIAJIbHOW YCIyTH, HE
pacnpoCTpaHsAOTCA Ha OTHOLIEHUS, peryaupyemele PenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03
«O mopsiKe paccMOTpeHus oOpatieHuit rpaxaan Poccuiickoit deneparum.

5.14. Undopmanus, yka3aHHasi B JAHHOM pasjesie, MOJICKUT 00s3aTeIbHOMY Pa3MEIICHUI0 Ha
EnuHoM moprane rocymapCcTBEHHBIX W MYHUIMNANBHBIX ycnyr (dynkuuit) wu  Iloprame
roCyJapCTBEHHBIX U MyHUITUTIATBHBIX yeIyT (QyHkiuit) Pecnyonuku bamkoprocras.

VYipasisomui 1enamu C.X. Kynbmenberona



IIpniaoxenne Ne 1
K AAIMHHHCTPATHBHOMY perjaMeHTy
«Bbl1aya akToB 00C/1e10BaHNUS KUJIMIIHO-OBITOBBIX
YCJI0BUH M ObITOBBIX XaPAKTEPHUCTHK»
AnvuauCcTparms (YIOITHOMOYEHHBIH OpraH)

(HaMMeHOBaHKE)

oT (pavmmms, nms,
0T4eCTBO (IIPU HATMYUH) 3asBUTEIS — HPH3UUECKOTO JIULA JU00
HAaUMCHOBAHHUE 3asBUTEIIA — OpPraHH3al[1H)

MIPOKUBAIONIETO (PacHOJI0KEHHOTO) TI0 aJIpecy:

(mouTOBBIH afgpec 3asBUTEN — QU3UYECKOTO JIULA JTUOO0 aapec MecTa
HaXOXKACHHS 3asBUTEIIA — OPraHU3aLiH)

HOMeEp (HOMepa) KOHTaKTHOTO TenedoHa

azapec (azpeca) SJIEKTPOHHOHN TTOYTHI

(Ipu HAJIMYKU, TI0 JKEJTAHUIO 3asABUTEIS)

3asBiIeHME O BBIAAYH aKTOB 00CIIEIOBAHUS KIIHIIHO-OBITOBBIX YCIOBHI M OBITOBBIX XapaKTEPHCTHK

(TexcT 3ampoca)
JIOKyMEHT, yIOCTOBEPSIOIIN# TOJTHOMOYHS MIPEACTABUTEIS:

HpI/IJIO)KeHI/Ie: (nepequL JIOKYMEHTOB, MaTePUAJIOB HIIH UX KOMHI, OTHOCSIIUXCS K 3aIpocy)

(13 2 20 r.

(J'II/I‘IHaiI IIOAITHUCH
3asIBUTEIA/ Hpe,IlCTaBI/ITeJ'Iﬂ)

PesynbTat mpeaocTaBIeHIsI MyHHUITUIIAIBHON YCIIYTH MPOIIY MPEAOCTABUTE CIACIYIOIIUM CIIOCOO0M:



IMpunoxenune Ne 2

K AIMIHHCTPATHBHOMY PerJIaMeHTy

«BbIgaua akTOB 00CJI€10BaHNUS JKHJINIITHO-0BITOBBIX
YCIOBHIA ¥ OBITOBBIX XaPAKTEPHCTHK»

DdOPMA
corJjiacusi Ha 00padoOTKY NMePCOHAIbHBIX JAHHBIX

I'maBe AnmuancTparmn (PykoBoauTento Y moIHOMOYEHHOTO
opraHa)

(yKka3bIBaeTcs OJIHOE HaUMEeHOBaHHe J1okHOCTH U DUO)
oT
(pammus, UM, OTIECTBO)

pokuBatomiero(eif) mo axpecy:

KOHTAKTHBIN TeseOH

3ASBJIEHUE
0 comiacuu Ha 00pabOTKy MEePCOHANBHBIX TaHHBIX
JIUL, HE SBJISAIOIIMNXCS 3aBUTEIIAMU

A,
(®.1.0. nonHOCTEIO)
Machopr: cepus HOMEp JaTa BBIJAYH:
« » 20 I. KEM BBIJAH

(pEeKBU3UTHI JOBEPEHHOCTH, JOKYMEHTA, IOATBEPKAIOIIEr0 IOJTHOMOYHS 3aKOHHOT'O TIPEICTaBUTEN)

YJIeH CEMbU 3asABUTENA *

(®.1.0. 3asBUTENS HA TONyYEHHE MYHULUIIAIBHON YCITYTH)

coriaceH (Ha) Ha 00pabOTKY MOMX HEPCOHAJBHBIX JaHHBIX M IEPCOHAIBHBIX JAHHBIX MOUX HECOBEPILCHHOJICTHHX JCeTei
(omexaeMbIX, MOIOTIEYHBIX)

(amunus, ©Ms, OTIECTBO)
AJIMUHUCTpaluen (YIOTHOMOUYEHHBIM OpPTaHOM), WHBIMH OPTaHAMH H OPTaHH3ALUSAMH C IEIbI0

(yKa3bpIBaeTCsl HAMMEHOBAHHE MyHUIIMTIAJIBHON YCIYTH, AJIs OTy4YEHUsI KOTOPOH MOJIaeTcsl 3asiBJICHHE)
B Clie/lytolieM oobeme:

1. c¢amwmmus, uMs, OTYECTBO;

2. [ara poKICHHUS;

3. azxpec MecTa KUTENbCTBA;

4. cepwus, HOMEp ¥ JaTa BBIAa4YHM MMACIOPTa, HAMMEHOBAHHE BBIJABIIEIO IACIOPT OpraHa (MHOIO JOKYMCHTa,
YIOCTOBEPSIOIIETO JIUIHOCTBD);

5. peKBU3UTHI JIOKYMEHTA, JIAfOIIETO npaBo Ha MOJIyYCHUE MYHHUIUTATIBHON YCIYTH

6

7. ;

8.

9. HOMep CTPaxoBOTO CBHUACTENBCTBA FOCYIAPCTBEHHOr0 NeHcnoHHoro crpaxoBanus (CHUJIC);

10. unenTHdUKAMOHHBIN HOMEep Hajoromiarensiuka (MHH);

11. uHBIC CBelleHUs], IMEIOLIMECS B JOKYMEHTAX, HAXOAIIUXCS B TMYHOM (YUSCTHOM) Jiene.

O0paboTka 1mepcoHaIbHBIX JAHHBIX BKIIOYAET B ceds: cOOp, CHCTEMATU3AINIO, HAKOIUICHHE, XpaHEHHE,
yTouHeHne (OOHOBJIEHHE, HW3MEHEHHE), HCIOJb30BaHUE, PACIPOCTpaHeHHWe (B TOM 4YHUCIIE Mepenady),
o0e3nuurBaHue, OJIOKMPOBAaHWE, YHUUYTOKEHUE W JIFOOBIE JIpyrue JEWCTBUS C MEPCOHAIBHBIME JaHHBIMHU B
3JICKTPOHHOM M OyMaXKHOM BHJIE€ C YYETOM COOJIIOICHHSI 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB.

Sl Takxke pgar0 corylacMeé Ha IPOBEPKY JOCTOBEPHOCTH M TMOJHOTHI MPEJCTABICHHBIX MHOKO
MEPCOHANIBHBIX JAHHBIX, B TOM YHCIE C YYacCTHEM TpPEThed CTOPOHBI M MOIATBEPHKAAI0, YTO, JaBas TaKoe



coriacue, s JISMCTBYIO CBOCH BOJIeH M B CBOMX HMHTepecax (MHTepecax HECOBEPIICHHOJETHHX, ONEKaeMBbIX,
MTOJIOTICUHBIX ).
CpOK HCﬁCTBHH MOC€TO COoTyIacusd CYUTaThb C MOMCHTA MOAIIMCAHUA JaHHOT'O 3asBJICHUA Ha CPOK: 6eccpquo.
3asiBIIeHNE MOXET OBITh OTO3BAHO B CIy4asX, IpeaycMoTpeHHbIX PeaepanbHbIM 3aKkoHOM OT 27.07.2006
r. Ne 152-®3 «O mepcoHaATBbHBIX JaHHBIX» MOCPEACTBOM HAIPABJICHUS MHOK MHUCHMEHHOTO YBEJIOMIICHUS B
AnmuamcTpanuio (YTIOTHOMOUYCHHBIN OpraH) He MEHEe YeM 3a OJIMH MECSI] 0 MOMEHTa OT3bIBa COTJIACHS.

« » 20 T / /
MOINCH pacmmgpoBKa OANICH
IIpunsn: « » 20 T
/ /
JNOJDKHOCTD CIIEIIAAINCTa MOIIHNCH paciudpoBKa HOAMHCH

* Ipyu 1oJavc 3ad4BJICHUA O COTJIaCHUU Ha 06p360TKy MEPCOHAJIBHBIX JaHHBIX HEIIOCPECACTBECHHO 3aABUTCIIEM Ha CBOUX
HECOBCPHICHHOJETHUX aeTen (OHeKaeMLIX, HOI[OHG‘-IHI:IX) B CTPOKE «YJICH CEMbHU 3asABUTCJISD» IPOCTABUTL «HET.



MMpunoxenune Ne 3

K AIMIHHCTPATHBHOMY PerjiaMeHTy

«BbIgaya akTOB 00CJ1€10BaHNUS JKHJINIIHO-0BITOBBIX
YCIOBHIA ¥ OBITOBBIX XaPAKTEPHCTHK»

PEKOMEHAYEMA ®OPMA 3ASBJIEHUA
Ob MCITPABJIEHMN OIIEYATOK M OIIMBOK B BBIJAHHBIX B PE3YJIbTATE
I[MPEAOCTABJIEHUA MYHULIUITAJIBHOU YCIIYT'U JOKYMEHTAX

B

(HauMeHOBaHNE AJMHUHUCTPAIUH, Y TOJTHOMOUYEHHOTO
Oprasa)

Ot

(®UO Pusmueckoro nuIa)
PexBu3UTHI OCHOBHOT'O JOKYMEHTa,
YIOCTOBEPSIOIETO INYHOCTD:

(Yka3bIBaeTCsl HANMEHOBAHUE TOKYMEHTBI, HOMEp, KEM U
KOT/1a BBIIaH)

Anpec MecTa )XuTenbcTBa (IIpeObIBaHMS):

Anpec 3IeKTpOHHOU MOYTHI (IIPU HATHYUH):

Howmep xonTakTHOTO TenedoHa:

3ASBJIEHUE

[Tpomy ycTpaHuTh (MCHpPaBUTH) OmeyaTKy M (WiM) OWHMOKY (HY)XKHOE YKa3aTb) B paHee

MPUHSTOM (BBIIAHHOM)

(yKaSBIBaeTC?I HAaUMCHOBAaHHUEC JOKYMCHTA, B KOTOPOM JOMYIICHA OlcuaTKa Ui OH.H/I6Ka)

oT Ne

(yxa3pIBaeTcs 1aTa MPUHATHS U HOMEP JOKYMEHTa, B KOTOPOM JOITyII[eHa OTledaTKa MM OIIMOKa)

B 9aCTu

(Yyka3pIBaeTcs JOMYIIEHHAs OTeyaTKa WK OIINOKa)

B CBsA3H C

(yKa3BIBa}0TC$[ JOBOJBI, 4 TAKKE PECKBU3UTHI )IOKyMeHTa(-OB), 06OCHOBBIB3IOH_U/IX JOBOJABI 3asABUTCIIA O HAJTUYUU OIICYATKH,

OIIMOKM, a TAKXKE COJIEPKAIUX IPABMUIBHBIC CBEICHUS).

K 3asgBnenuro IprujIararoTCsd:

1. 1OKyMEHT, MOATBEPKIAIOLIMN TMOJHOMOYMS IMpeacTaBuTens (B ciydae oOpalieHus 3a
MOJTy4YeHHEM MYHHUIMIAIbHON YCIyTH MPEICTaBUTEN);

2.




3.
4.

(YKEBBIBaIOTC}I PEKBHU3UTHI JOKyMeHTa (-0B), 000CHOBBIBAIOIINX TOBOJIBI 3asIBUTEIIST O HAJTMYIUH OTICUaTKH, a TAKKe
COJIep KALIHX MPABIIFHBIC CBEICHHS)

(mara) (Tmoammck) (©.1.0.)

PexkBU3UTHI JOKYMEHTA, YAOCTOBEPSIOIIETO JIMUYHOCTD IIPEACTABUTEIS:

(yKa3I)IBaeTC$I HaMMCHOBAaHUEC JOKYMECHTBI, HOMEP, KEM U KOrJa BbIZ[aH)



