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OO0 yTBepiKIeHUHN A IMUHUCTPATHBHOIO PerjiaMeHTa NpeA0CTaABJIeHUsI MYHMIMNAIbHO
yeiayru «[IpuHsiTHe HA yYeT rpakIaH B KauecTBe HYKIAIOUUXCH B KUJIbIX OMEIIeHUX)

B cootBerctBun ¢ ®enepanbubiM 3akoHoM OT 27 wmionss 2010 roma Ne 210-d3  «O06
OpraHu3aluu IIPEIOCTABIICHUS roCyapCTBEHHBIX u MYHHIMIIAIBHBIX yCIIyT»,
®enepanbHbIM 3aK0HOM OT 6 okTs0ps 2003 roma Ne 131-d3 «O6 o0mux nNpuUHLMIIAX OpPraHU3aLUN
MeCTHOro camoymnpasieHuss B Poccuiickoni ®epepanuun», Ilocranosnenunem IlpaButenbcrBa
Poccuiickoit denepauun ot 16 mas 2011 r. N 373 O npaBunax pa3paObOTKU U YTBEPKICHUS
aIMMHHUCTPATUBHBIX PETJIAMEHTOB IPENOCTABICHNS TOCYJAPCTBEHHBIX YCIYI, IIOCTaHOBJIIEHHEM
[IpaButensctBa PecniyOnuku bamkoproctan ot 26 nexadbps 2011 roma Ne 504 «O paspabotke u
YTBEP)KICHUHM PECIYOJUKAHCKUMHM OpraHaMHM  HCIIOJIHUTENBbHOW BJIACTH  aIMUHHCTPATUBHBIX
pPErJaMeHTOB HCIOJIHEHUS TOCYJapCTBEHHbIX (YHKUMH U aJMHUHUCTPATUBHBIX PETJaMEHTOB
IIPEIOCTABIIEHUSI TOCYJApCTBEHHBIX YCIYI», [TocranoBnenuem IlpaBurensctBa PecnyOnuku
bamkoproctan ot 15 ¢epans 2019 roma Ne 90 O Ilopsake pa3pabOTKM M YTBEPXKIEHUS
pecnyOIMKaHCKMMHM ~ OpraHaMH  MCIIOJIHUTENBHOW  BJIACTH  aJIMUHUCTPATHUBHBIX  PErVIAMEHTOB
IIPEAOCTABIICHHS] TOCYIApCTBEHHBIX YCIYT, YCTaBOM CEJIbCKOTO ITOCENCHHUS] ATHKOBCKHH CEJIbCOBET
MYHUIUNATBHOTO paiioHa byp3sHckuil paifon PecnyOnuku bamkoprocraH, aJMHHHUCTpaIUs
CEJIbCKOTO TIOCENICHNs ATHKOBCKMHA CEIbCOBET MYHULHIIAIBHOIO paiioHa byp3sHCKUI palioH
Pecny6nuku bamkoprocTaHmocTaHOBII S € T

1.VTBepauTh npusaraeMblii aAIMUHUCTPATUBHBIN PETJIAMEHT MPEI0CTaBICHUSI MyHULIUTIAIbHON
ycayru «lIpuHsATHE Ha yuyeT TrpakJaH B KadeCTBE HYKIAIOUIMXCA B HKWIbIX IOMEIIEHUSIX)
AMUHHCTpAIMEed CEIbCKOTO TOCENeHUS ATHKOBCKHH CEThCOBET MYHHUIIMMAIBHOTO paioHa
BypasiHckuii paiion Pecniyonuku bamkoproctany.

2. OO0Hapo0BaTh HACTOSIIEE TOCTAHOBJICHHE HA WH(OPMAIIMOHHOM CTEHJIE B aIMUHUCTPAIIH
CEJIbCKOTO TIOCENIEHNs ATHKOBCKMHA CEIbCOBET MYHULHIIAIBHOIO paiioHa byp3sHCKUI palioH
PecnnyObnukn bBamkoproctan mo azapecy: byp3sHckuit paiioH, n.ATukoBo, yin. Ypau, 42, Ha
o(uIMaTbHOM CaliTe MyHHUIMIIAILHOTO paiiona byp3sHckuil paiton mo aapecy: http:// atik.burzyan.ru.

3. Hacrosiiee noctaHOBIEHHE BCTYNAET B CHITY CO JHS OOHApOJAOBaHMUS.

I'maBa H.b. AGyb6akupon
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HpI/IJ'IO)KeHI/Ie K IOCTAaHOBJICHHUIO aJIMHHUCTPALIHU
CEIIbCKOTO TOCEICHUS ATHKOBCKUH CCILCOBET

MYHUIIMIIAJILHOTO pailoHa byp3sHCckuit paiioH
Pecniy6nuku bamkoprocran ot 15.07.2019 r.
Ne 28/5-n1

A)IMI/IHHCTpaTI/IBHBII\;I perJiaMeHT 1o nNpeaoCcTraBJICHUuI0 MyHHHHHaHLHOﬁ ycayrun «HpI/IHﬂTI/Ie
HA YUYET IrpakaaH B KA4€CTBC HYKAAKIUXCH B JKUJIBIX ITOMCIICHUAX)

1. OBIIME INOJIOKEHUSA

1.1. AIMUHHMCTpAaTUBHBIA pPErJIaMEHT AJAMHUHUCTPALMM CEJIbCKOIO MOCEIEeHUS ATHUKOBCKHIA
CEeJIbCOBET MYHUIMINAIbHOIO pailoHa bypasHckuii paiion PecnyOnuku bamkoprocran 1o
IIPEIOCTABIICHUI0 MyHUIMNAIbHON ycnyrun «lIpuHsiTHe Ha yder TrpakaaH B KayecTBe
HYKIAOUUXCA B KWIBIX MOMEIIeHUusIX» (Jajnee — aJMUHUCTPATUBHBIN periamMeHT) pa3padoTaH B
LEJISIX MOBBIILIEHUS KauecTBa U JAOCTYIHOCTH MPENOCTaBICHUS MYHULUIIAIBHON YCIyTH, ONPEAEIIseT
CTaHJApThl, CPOKM M IIOCJIEIOBATEIbHOCTh JEHCTBUI (aAMUHHCTPATUBHBIX MpOLENyp) Hpu
OCYILIECTBICHUM IOJHOMOYMM IO NPHUHATUIO PEUICHWM O NPUHATUM HA Y4eT IpakJaH B KayeCTBE
HYKJIAIOIIMXCS B )KUJIBIX ITIOMEIICHUAX.

IIpenocraBieHne MyHUIMIAIBHOM yCIyTd 3aKIKOYaeTcs B IIOCTAHOBKE Ha ydeT TpaxkJaH B
Ka4eCTBE HYXAAIOUIUXCS B )KWIBIX [IOMEICHUSAX.

Kpyr 3asiBurteei:

1.2. 3asBuTensMU HACTOALIEHM MYHULMNAIBHOW YCIYT'M SBISIOTCS (PU3HUECKHE JUIA
(rpaxxnane Poccuiickoit ®enepauun), NpokuBaromive (MMEIOUIME TOCTOSHHYIO PETUCTPALUIO0 I10
MECTY JKUTENbCTBA) HA TEPPUTOPUHU CEIILCKOTO MOCETECHUS:

-HE SIBJIIOIIMMHUCA HAaHUMATENIIMU JKUJIBIX MOMEUIEHWH MO0 JOoroBopaM COLMAaIbHOrO HalMa
WIM 4YWIEHaMH CeMbHM HAaHHUMATeNs XHJIOTOo MOMEIIEHHs MO JOTOBOPY COLMAJIbHOrO Haiima Jn6o
COOCTBEHHMKAaMU KHMJIbIX TIOMELICHUH UITN YJIeHaMH CEMbU COOCTBEHHHUKA KMIIOTO TIOMEIIECHHUS,;

-SIBJIIOIIMMHUCSA HAHUMATEISIMM JKWJIBIX MTOMEIIEHUH 0 JOrOBOpaM COLMAIbHOIO HaliMa WIIU
YJIeHaMUd CEMbU HAHUMATENs JKWIOrO IIOMEIEHUs 110 JOrOBOPY COLMAIBHOrO Haiima Ju6o
COOCTBEHHUKAMH JKWJIBIX MOMELICHUH WM 4YIEHAaMH CeMbHM COOCTBEHHHUKA JKUJIOIO MOMELICHUS U
oOecrieyeHHble O0IIel MJIOUIa/bI0 JKUJIOTO TOMEIEHUs Ha OJHOTO YjeHa CEMbU MEHee Y4YETHOU
HOPMBI;

-PO’KMBAIOIIMM B TOMENIEHUH, HE OTBEYAIOIEM YCTAHOBJIEHHBIM JUISI JKMJIBIX MOMEIEHUN
TpeOOBaHUAM:

-SIBJISIIOIIMMHUCA HAaHUMATENIIMU JKWIIBIX TOMEIIEHUH M0 JIOrOBOpaM COIMAJbHOTO HaiMa,
YIEHAMU CEMbHM HAHUMATeNls JKWIOr0 IIOMEIIEHHS 110 JOroBOpY COLMAIBHOIO HaliMa WIn
COOCTBEHHUKAMHU JKWJIBIX TIOMEUICHUM, YJIeHaMH CEMbH COOCTBEHHMKA JKWJIOIO IOMEIIEHUs
IIPOXKUBAIOLIMMHU B KBAapTHPE, 3aHATON HECKOIBKMMHU CEMBbSMH, €CIM B COCTABE CEMBU HMMEETCS
OOJLHOM, CTpajaromui TsKEIoW (HOpMON XPOHMUECKOTO 3a00JIeBaHMS, MPU KOTOPOW COBMECTHOE
IIPOKUBAHUE C HUM B OJIHOM KBApTHUPE HEBO3MOXHO, U HE MMEIOIIMMHU MHOTO YKUJIOTO NOMEIIEHNUS,
3aHMMaeMOro IO JOrOBOPY COLMAJIbHOTO HaliMa, MPUHAIJIEKAIIEr0 Ha IMpaBe COOCTBEHHOCTH.
Ilepeuenp cooTBeTcTBYyMOIIMX 3a0oneBaHuii B cooTBeTcTBUU ¢ Ilpmkazom MunzapaBa Poccum ot
29.11.2012 N 9871 "OO yTBepX ACHUHU IMEPEUYHS TSHKEIbIX (OPM XPOHUUYECKHX 3a00JIEBaHHM, TPHU
KOTOPBIX HEBO3MOKHO COBMECTHOE IIPOKUBAHUE IPAKIaH B OAHON KBapTupe";

-JIMIIa, CTpajaroniue Tsokenon (GopmMoil XpoHUYECKOoTo 3aboseBaHus, yTBepkaeHHOUW [Ipukas
Munzapasa Poccun ot 29.11.2012 N 9871 "OO0 yTBep:KIeHHH TepeuHs TKETBIX (OPM XPOHUUECKUX
3a0071€BaHUM, TIPH KOTOPHIX HEBO3MOKHO COBMECTHOE MPOKUBAHNE TPAXKIaH B OJTHOU KBapTHpeE';

- WHBIC JIMIA, OIpeleNeHHbIe (enepaabHbIM 3aKoHOM, yka3oMm Ilpesunenta Poccuiickoii
denepanun WM 3aKOHOM cyObekTa Poccuiickoit denepanuy KaTeropusiM rpaxkaaH, MpU3HAHHBIC 110
ycTaHOBIEHHBIM JKUIUIIHBIM KojaekcoM Poccuiickoit @enepanuu u (wiu) QenepanbHbIM 3aKOHOM,



ykazom Ilpesunenta Poccuiickoit @enepanuu win 3akoHOM cyOwbekta Poccuiickoit denepanuu
OCHOBAHMSM HYXIAIOIMMMUCA B )KWJIBIX TOMEILICHUSX.

1.3. Or umeHM 3asBUTENS MOTYT BBICTYNATh NPEICTABUTENM JIHIA, UMEIOIIUE IMPaBO B
COOTBETCTBUU C 3aKOHOJATelabCTBOM Poccuiickoii ®enepanuu auO0 B CHIIYy HaJEIEHUS WX
3aBUTEISIMM B MOPSAJKE, YCTAaHOBJIEHHOM  3aKOHOIATENbCTBOM  Poccuiickoit  ®enepanuu,
MOJHOMOYHUSAMH BBICTYIIATh OT UX UMEHHU.

TpedoBanusi K NOpAAKY HHGOPMHUPOBAHUSA O MPEAOCTABJICHUN MYHUIMIIAIBHON YCJIYTH

1.4. CripaBouHast HHGOpMALUS:

0 MeCTe HaXOXKJeHus U rpaduxe padboThl AIMUHUCTPALIUU CEIHCKOTO MOCEICHUSI ATHUKOBCKHIA
CeNTbCOBET MYHUIMIAIBHOTO paifona bypasHckuii paiion PecmyOnukum bamkoprocran, a Takxke
Pecry0nmKkaHCKOro TroCylapCTBEHHOIO aBTOHOMHOTO Y4pexaeHUs MHOro(QyHKIIMOHAIbHBIA LEHTP
MPEAO0CTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX yCiyT (nanee - PCAY M®I);

CIPaBOYHbBIC TENEPOHBI CTPYKTYPHBIX MOJApa3IeiIeHU AJMUHUCTPALUHU, MPEIOCTABISIONIUX
MYHHULMIIAJIBHYIO YCIYTY, OpraHU3alli, y4aCTBYIOIIUX B IPEAOCTAaBICHUN MyHULIMIIAJIILHON YCIIYTH;

azpeca DOJEKTPOHHOM moutel u (win) Qopmbl 0OpaTHOH CBSI3M  AJMUHUCTpAIUH,
IIPEIOCTABIISAIOIIEr0 MYHUIIMIIAJIBHYIO YCIIYTY;

pa3MerieHa Ha OQUIMATIbHOM caiiTe AIMUHUCTPALUU CEIbCKOTO IOCeNeHUus ATHKOBCKUUN
CEeJIbCOBET MYHULIMINAJIbHOrO pailioHa byp3sHckuil paiion PecnyOnuku bamkoprocran B
MHPOPMAIIMOHHO-TEJICKOMMYHUKaMOHHOW cetn  «MHTepHe™»: http://atik.burzyan.ru (mamee -
opunmanbHEI CalT AJMHHHCTpPAIMH), B TOCYIapCTBEHHBIX HH(OpManmuoHHBIX cuctemax «Peectp
rOCy/IapCTBEHHBIX M MYHUIMNAIBHBIX ycnyr (dyHkiuii) Pecniyonuku bamkoproctan» u «lloprane
TOCYJapCTBEHHBIX W  MYHHIMNAIBHBIX  ycuyr  (pynkumi) PecnmyOmukm — Bamkoproctan»
(Www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y).

1.5. NadopmupoBanue 0 MOPsAKE MPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH OCYIIECTBIISICTCS

—HEMOCPEACTBEHHO NpPU JUYHOM MpHEeMe 3asBUTENS B AQMUHHUCTpanuu (YIOIHOMOYEHHOM
oprane) wi PI'AY MO®I];

—110 Tenedony B AnMuHucTpauuu (YnoiaHoMoueHHOM oprane) uin PIAY M®I];

—IUCHbMEHHO, B TOM YHCJI€ IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, PaKCUMHIIBHOM CBSI3U;

—TOCPEJCTBOM pa3MeIleHUs B OTKPBITON U JOCTYIHON opme nHPopMaLuu:

Ha [loprame TrOCymapCTBEHHBIX U MYHUIMOANBbHBIX ycayr (dyHkuuid) PecrnyOmuku
bamkoproctan (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha oUIMATBHBIX caiiTax AnmuHucTpanuu http://atik.burzyan.ru;

—IIOCPE/CTBOM pa3MelleHus MHPOpMaAlMK Ha HHMOPMAIMOHHBIX CTEHJIaX AJIMUHUCTpPALUU
wim PTAY M®II.

1.6. THpopMHpOBaHUE OCYIIECTBISIETCS 110 BOIIPOCAM, KaCaOIIMMCH:

CIoco0O0B 1M0/1a4YM 3asBJICHUS O IPEJOCTABICHUN MYHUIIUTIATILHON YCIIyTH;

aapecoB Anvuuuctpauuu u PIAY MOII, obpameHue B KOTOpble HEOOXOIUMO JUIS
MPEIOCTABIICHUS MYHULIUTIAIbHON YCIYTH;

CHpaBOYHOU MHPOPMALIUU O paboTe AJMUHUCTPALIH;

JIOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTaBICHNUSI MyHUIIUITAILHOM YCIIYTH;

NOPSIZIKA U CPOKOB IPEJOCTABICHHUS MyHULIMIIAIBHON YCIIYTH;

MOpsKa TIONY4YEeHHUS CBEIEHUH O XOJEe pacCMOTPEHHUs 3asBICHHUS O MPEJOCTaBICHUU
MYHHMIMIIAJILHON YCIIYTU U O PE3yabTaTaxX MPeJ0CTaBIECHUS MyHULIUIIAIbHON YCIYTH;

[0 BOIIPOCaM IPEIOCTABJICHUS YCIYT, KOTOPBIE SIBISIFOTCS HEOOXOAUMBIMU U 00s3aTebHBIMU
IUIsl TIPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH; MOPAIKa 10Ccy1e0HOro (BHECY1eOHOr0) 00KamoBaHUs
neiicTBuil (0e31elcTBUSA) JOMKHOCTHBIX JIUI, U MPUHUMAEMbIX UMHU PEIIEHUN NP MPeI0CTaBICHUN
MYHUIUIIATBHON YCIYTH.

[Toryuenue mHbopManuu Mo BOMpOcaM MPENOCTaBICHHUS MYHUIMIAIBHOM YCIYyTU U YCIYT,
KOTOPBIE SIBJIIOTCS HEOOXOIUMBIMHU M 00sI3aTEIBHBIME JUISI IPEIOCTABICHUSI MyHUIUITAILHON YCIIyTH,
OCYIIECTBJISIETCSI OECIUIaTHO.

1.7. Tlpu yctHOM oOpameHuu 3asBUTENS (JIUYHO WIM TO0 TeledoHy) CHEIUAINUCT
Anvunuctpanuu, PITAY M®II, ocymecTBisionuii KOHCYJIbTUPOBAaHUE, TOJAPOOHO U B BEXKIMBOM
(koppekTHOIT) popMe HHPOPMUPYET 0OPATUBIIUXCS IO HHTEPECYIOIIUM BOIIPOCAM.
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OtBet Ha TeneOHHBIN 3BOHOK JTOJDKEH HAYMHATHCSA C MH(OpMAIMK 0 HAUMEHOBAHUM OpraHa,
B KOTOpBIM MO3BOHMI 3asBUTENb, (aMHIMK, UMEHH, OT4ecTBa (TMOcienHee — MpU HAIUYUHU) U
JOJHKHOCTH CIICIIAAIICTA, IPUHSBIIETO TeIe()OHHBINA 3BOHOK.

Ecnu cneumanuct Aamunuctpanuu, PITAY M®I] He MOXET caMOCTOATENIbHO J1aTh OTBET,
TeJeOHHBIN 3BOHOK JOJKEH OBITH MepeasipecoBaH (MEpPeBe/ieH) Ha JAPYroe JOJLKHOCTHOE JUIO HITU
e o0paTUBIIEMYCS JIMILY JOJKEH OBbITh COOOIIeH TenedOHHBI HOMEP, IO KOTOPOMY MOXHO OyneT
MOJIYYUTh HEOOXOIUMYIO HH(DOPMAIIHIO.

Ecnu nmonroroBka oTBera TpeOyeT MPOAOIKUTEIHLHOTO BPEMEHH, OH IpeajaraeT 3asBUTEIIO
OJIMH U3 CIIEAYIOLIMX BAPUAHTOB JaJIbHEHIINX JECHCTBUIA:

U3JIOKUTH OOpallleHue B MUCbMEHHOI QopMme;

HA3HAYUTh JIPYroe BpeMs JJi KOHCYIbTaIlUH.

Cnemmamuct Aamunuctparuu, PITAY M®I] e BmpaBe ocymiecTBIsATh HHGOPMHPOBAHHE,
BBIXOJIAIIEE 32 PAMKH CTAaHJAPTHBIX MPOLEAYP M YCIOBUHN MPEIOCTaBICHUS MYHHUIIUIATBHOM YCIIYTH,
U BIUAIONIEE MPAMO UM KOCBEHHO Ha IPUHUMAEMOE PELICHUE.

[TponomxuTenbHOCTh HHGYOPMUPOBAHHUS 110 TeNeOHY HE JOJKHA MPEBBIMATH 10 MUHYT.

HudopmupoBaHue OCyIIECTBIISECTCS B COOTBETCTBUU C IpapuKOM MpremMa rpakaaH.

1.8. Ilo mnucbMeHHOMY OOpalleHHI0 CHEUUATUCT AJAMMHUCTpAlMM, OTBETCTBEHHBIH 3a
MIPEIOCTaBIIEHNE MYHUIIUIAIBHON yCIyry, MOAPOOHO B MUCHMEHHON (opMe pa3bsACHAET FPaKIAHUHY
CBEJICHUS IO BOIIPOCAM, YKa3aHHBIM B IMyHKTE 1.6 AJIMHHHCTPAaTHUBHOTO pErjiamMeHTa B MOPSJKE,
yctaHoBiieHHOM ®DenepanbHbiM 3aKkOHOM OT 2 Mas 2006 r. Ne 59-03 «O mnopsiike paccMOTPEHHS
oOpammenuii rpaxknan Poccuiickoit @enepanuny» (nanee — enepanbHbiii 3akoH Ne 59-D3).

1.9. Ha PIIT'Y pa3meniaercs cienyroriast uHGpopMarus:

— HaWMEHOBAHHE (B TOM YHCJI€ KPATKOE) MYHUIIUIIATILHON YCIYTH;

- HaWMEHOBAaHHE OpraHa (OpraHu3aliu), MPEJOCTABISIIONIEI0 MYHUIIUIIATBEHYIO YCIYTY;

- HaWMEHOBAHHS OPraHOB BJIACTU M OpraHU3aIllMil, y4acTBYIOIIMX B IIPEIOCTaBICHUU
MYHULUIIAJIBbHON YCIYTH;

- MepeYeHb HOPMATHBHBIX TPABOBBIX aKTOB, HEMOCPEJACTBEHHO PETYIUPYIOIINX
MPEAO0CTaBICHUE MYHUIIMITAILHON YCIIYTH, C YKa3aHUEM MX PEKBU3UTOB M MCTOUHUKOB O(PHUIINATHEHOTO
onmyONMMKOBaHUs (B TOM YHCIIe HAMMEHOBAaHUE U TEKCT aMHUHHCTPATUBHOTO PETJIAMEHTA C yKa3aHUEM
PEKBU3UTOB YTBEPAMBIIETO €r0 HOPMAaTUBHOTO IPABOBOTO aKTa M HCTOYHUKOB OQHUIIMATHLHOTO
OImyONMKOBaHUs TMO0 HAMMEHOBAHHUE U TEKCT MPOEKTa aIMUHUCTPATUBHOTO PETJIaMEHTa);

- CIOCOOBI MPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

- OMHCaHue pe3yJbTaTa MPeA0CTaBICHNUS MYHUIIUITAIbHON YCITYTH,

- KaTeropus 3asiBUTENICH, KOTOPBIM MPEAOCTABIISAECTCS MyHUIIMTIAIbHAS YCITYTa;

- CPOK TIPEJAOCTABIICHUS] MYHUIIMIIAIBHON yCayrd (B TOM 4YHCIE C Yy4EeTOM
HEOOXOJUMOCTH OOpalieHuss B WHBIE OpraHbl BJIACTH W OpTraHW3allid, YYacTBYIOIIHME B
MPEIOCTABIIEHUU YCIYTH) U CPOK BbIIAa4yM (HAMpaBJICHHs) TOKYMEHTOB, SBISIOIIUXCS PE3yIbTaTOM
MIPEA0CTaBICHUS] MYHUIIUTTAIbHON YCITYTH;

- CPOK, B TE€UEHUE KOTOPOTO 3asBICHHE O NPEIOCTaBICHUM MYHULHUIAIBHOW YCIyTU
JIOTKHO OBITH 3aPETUCTPUPOBAHO;

- MaKCUMaJIbHBIM CPOK OKHMJIaHUS B OUYEPENIU TIPH MOjadye 3asBICHUS O MPEIOCTaBICHUN
MYHUIUIIAIBHON YCIyTU JUYHO;

— OCHOBaHHS Il MPUOCTAHOBJICHHS TMPEIOCTABICHHUS OO OTKa3a B MPEJOCTABICHUH
MYHHUIIMITAILHON yCIIyTH (€cIu BO3MOKHOCTD 3TOT0 MPEyCMOTPEHA 3aKOHO/1aTEIbCTBOM);

— JOKYMEHTBI, TTOJITIeKaINe 0053aTeIbHOMY MPEACTABICHUIO 3assBUTENIEM TSl TTOTyYSHUS
MYHHIIMITATBHOW YCIYTH, CIOCOOBI TMOJMYYeHHs] JTUX JOKYMEHTOB 3asBHUTEIEM M TOPSAOK HX
MIPEACTABJICHUS C YKa3aHUEM YCIyT, B pe3ybTaTe MPEAOCTaBICHUS KOTOPHIX MOTYT OBITH TMOJYYEHBI
TaKue JOKYMEHTBHI;

- JOKYMEHTBI, HEOOXOAMMBbIE [UIsi TPEAOCTaBICHHMS MYHHUIUNAIBHOM yCIyrd U
HaxXOJfIIMeCs B pPAaCHOPSHKEHUHM PECIYOJIMKAHCKUX OpPraHOB MCIIOJIHUTENBHON BJIAcTH, OPraHOB
MECTHOTO camoymnpanieHuss PecmyOnuku bamkoproctaH ©  opraHu3anuii, y4acTBYIOIIMX B
MIPEAOCTABIEHUH YCIYTHW, KOTOPBIE 3asBUTENIb BIPABE IPEACTABUTH IS IOJYYEHHUS YCIYTH IO
COOCTBEHHOW WHHIIMATHUBE, CIOCOOBI TMONYYCHHS] ITHX JOKYMEHTOB 3asBUTEIIEM U TMOPSAOK HX
MIPEJICTAaBICHUS C YKAa3aHUEM YCIIYT, B Pe3yJbTaTe MPEAOCTaBICHHS] KOTOPBIX MOTYT OBITh MOJy4YEHBI
TaKue JOKYMEHTBHI;



- (GbopMBI 3asBICHUI O MPETOCTABICHUH MYHUIIUIAIBLHONW YCIYTH M UHBIX JOKYMEHTOB,
3allOJIHEHUE KOTOPBIX 3asBHTEIEM HEOOXOIUMO sl OOpamieHHs 3a IMOJIyueHHEM MYHUIMIAIbHON
YCIIYTH B 2JICGKTPOHHOHU (hopme;

- CBEIEHUS O BO3ME3THOCTH (OE3BO3ME3IHOCTH) MPEIOCTABICHUS MYHHUIIMIIATBHOMI
yCIyrd, NPaBOBBIX OCHOBAaHMAX W pa3Mepax IUIaThl, B3MMaeMOW C 3asBUTeNsd (eciu yciyra
IPEJOCTABIIACTCS. Ha BO3ME3JAHOHM OCHOBE), METOAMKE pacyera IUIaThl 3a IPEJOCTaBICHUE
MYHHULIMIIAJIBHOW YCIYyTM C YKa3aHMEM HOPMAaTHUBHOIO IIPaBOBOIO aKTa, KOTOPBIM 3Ta METOJIMKA
YTBEPKICHA;

- IIOKA3aTeIH JOCTYITHOCTH M Ka4eCTBa MyHHUILIMIIAJIbHOW YCIIyTH;

- uHpopMalKs O BHYTPUBEAOMCTBEHHBIX M MEKBEJAOMCTBEHHBIX aJMHHUCTPATUBHBIX
nporenypax, MOAJIEKAIIMX BBINIOJHEHUIO AaMuHUCTpanued (YIOJHOMOUYEHHBIM OpraHoM), B TOM
yuciae uHPOpMAIMA O MPOMEKYTOUYHBIX M OKOHYATEIBHBIX CpPOKaX TAaKUX aJIMHUHHCTPATUBHBIX
HpOLENYDp,

— CBEJIEHHUS O JIOIYCTUMOCTU (BO3MOXKHOCTH) U TOPSAJKE JOCYAEOHOTrO (BHECYIEOHOTO)
o0O)KaJoBaHUS peleHu W jaedcTBuid  (Oe3meiicTBhsA) AJIMUHHCTpALMH, —TPEIOCTABIISIOIIETO
MYHHULMIIAIBHYIO YCIIYTY.

Nndpopmanusa na PIII'Y o mopsiake M cpokax HpeoCTaBICHHUS MYHULMIAIbHOW YCIyTH Ha
OCHOBAHUHU CBEJCHUH, COAEp)KAIMXCS B TOCYJapCTBEHHOM HHQoOpManmoHHOW cucteme «Peectp
TOCYJapCTBEHHBIX WM  MYHHIMIAIBHBIX  ycnyr  (¢yHkuuid) PecmyOnmukm — BamkoprocTtany,
IIPEOCTABIIAETCS 3asIBUTENIO OECIIaTHO.

Joctyn k umHpoOpManuu O CpoKax U MOPAJIKE IPENOCTABICHUS MYHHUIMNAIBHOM YCIyru
ocylIecTBIsieTcs O3 BBINMOJIHEHUS 3asBUTENeM Kakux-au0o TpeOoBaHMN, B TOM uucie 0Oe3
WCTOJIB30BaHUSI TMPOrPAMMHOTO OOECIIEYeHHUs, yCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE CpElCTBa
3asgBUTEN TpeOyeT 3aKIIOYEHHUs JIMLIEH3UOHHOIO WM HHOIO COIVIAlIeHUs C IpaBoobianaTesieM
IIPOrpaMMHOT0  OOECHeueHusi, NPEeIyCMaTPUBAIOLIET0 B3MMaHUE IUIAThl, PETUCTPALMIO WU
aBTOPHU3ALIMIO 3asIBUTEIISA, WIH ITPEIOCTABICHUE UM IIEPCOHAIBHBIX JIaHHBIX.

1.10. Ha oduuumanbHOM caiiTe AJMHUHHCTpAlMH HapsSAy CO CBEACHMSIMH, YKa3aHHBIMH B
NyHKTE 1.9 AIMUHUCTPATUBHOIO PETTIaMEHTA, Pa3MEILAIOTCS:

- MOPSAZIOK M CIIOCOOBI [T0/1a4YM 3asIBJICHUS O IPEJOCTaBIEHUN MYHUIIMIIAIIBHOMN YCIIYTH;

- MOPAJOK W CNOCOOBl  MPEABApUTENbHOW 3amUCH Ha [ojJadyy 3asiBICHUS O
MIPEIOCTABIIEHUN MYHUIIUTIATBHON YCIYTH;

- uHbopMalMsg O  BONpPOCaM  NPEAOCTABIEHHUS  YCIYr, KOTOpbIE  SIBISIOTCS
HEOO0XOAUMBIMU M 00s3aTeIbHBIMU IS IPEAOCTABICHHUSI MyHUIIUTIAILHON YCIIyTH;

- MOPSAJIOK TOJyYEHUS! CBEACHUHM O XOJ€ pacCMOTPEHUs 3asBIIEHUS O MPEJOCTaBICHHUU
MYHHMIMIIAJIBHON YCIIYTU U O PE3yIbTaTaX NPEJOCTAaBICHUS MyHUIIUIIAJIbHON yCIYTH.

1.11. Ha unpopMaMoHHbIX CTeH1aX AJIMUHUCTPALIUY TOJUIEKUT Pa3MEIIEHNI0 HH(OpMALINS:

- 0 MecCTe HaxoXIeHHss U rpaduke pabOThl TOCYJApPCTBEHHBIX W MYHUIMNAIbHBIX
OpPraHoB M OpraHu3aluii, oOpalieHue B KOTOpbIe HEOOXOAMMO Ui IMOJYyYEHHs] MYHHUIMIAIbHOMN
yciyry, a Takxke PAY MOL];

- crpaBoyHble  TeneOHBl  CTPYKTYpPHBIX  MOJpa3JeNeHudl  AIMHHHCTpALUH,
IIPEIOCTABIIAIOINX MYHHUIMNAIBHYIO YCIYTY, Y4acTBYIOUIMX B INPEJOCTaBICHUM MYHHUIIMIIAJIbHOU
yCIIyTH;

- azipeca o(hUIIMAIIBHOTO CaifTa, a TaKKe JIEKTPOHHOM MmouThl U (WiK) (GopMbl 0OpaTHON
CBSI3M AJIMUHUCTpALINN;

— BpeMsl OXHJaHUS B OdYepeAM Ha MpUeM JOKYMEHTOB M IIOJydyeHUe pe3yibTaTa
MIPEIOCTAaBIIEHNUS] MYHUILIMNIAJbHOW YCIYyTM B COOTBETCTBUHU C TpeOOBaHUSMHU AJIMHHHUCTPATUBHOIO
pErIamenTa;

- CPOKH IPEIOCTaBIIEHUSI MYHULIUTIATbHON YCIYTH;

- 00pa31ibl 3aI0IHEHU 3asBJICHHS U IPUIIOKEHUH K 3asIBICHUSAM;

- UCUEPIBIBAIOIIMN MEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX M IPEAOCTABICHUS
MYHHUIMIIAJIBHON yCIIyTH;

- VCYEPIBIBAIOIIMNA II€PEUYECHb OCHOBAHMW [UId OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOANUMBIX JUIsl IPEJOCTaBICHUS] MyHULIMIIAIBHON yCIyTH;

- HCYEPIBIBAIOIINNM TEpEeYeHb OCHOBAaHMM I IIPUOCTAHOBJIEHUS WIM OTKa3a B
IIPEIOCTABIEHUN MYHUIIUIIATIBHON YCIYTH;



- MOPSIOK U CIIOCOOBI 101a4H 3asBJICHHS O MPEIOCTABICHUN MYHHUIIMIIATBHON YCIYTH;

- MOPSAOK M CIOCOOBI TOJIyUYEHHS] Pa3bCHEHHH IO TMOPSAAKY TMPEAOCTABICHHS
MYHUIIMTIAJBHOW YCIIYTH;

— MOPSAJIOK IOJyYEHUS! CBEIACHHUI O XOJ€ PACCMOTPEHUs 3asiBICHUS O IPEJOCTaBICHUU
MYHHUIMIIAJIBHON YCIIYTU U O Pe3ybTaTaxX IPeJ0CTaBIECHUS MyHULIUIIATbHON YCIYTH;

- MOPSAZIOK 3aITUCH HA JIMYHBIN IPUEM K JTOJKHOCTHBIM JIUIAM;

- MOpsSIIOK ~ 1ocyneOHoro  (BHecyAeOHOro)  0OOKaJloBaHWUS  pEUICHUH, JACHCTBUU
(Oe3nelcTBUS) NOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEIOCTABICHNE MyHUIIUIIAIbHON YCIYTH.

1.12. B 3anmax oxxujaHuss AJMUHUCTpPALMU Pa3MEIIAIOTCSI HOPMAaTUBHBIE IIPABOBBIE AKTHI,
perylupyoomye  MOpsiIoK  MNPEOCTaBiICHHs  MYHULMNAIbHOW  YCIYrH, B  TOM  4YHCIIe
AJIMUHUCTPAaTUBHBIM pErjgaMeHT, KOTOpbIe IO TPeOOBaHMIO 3asBUTENSI IPENOCTABIAIOTCS €My JUIS
O3HAKOMJICHHUSI.

1.13. Pa3memenne uH(OpMAMM O HOPSAKE IMPEIOCTABICHUS MYHUIMIAIBHOW YCIYrH Ha
nHpOpMaMOHHBIX CcTeHAax B mnomenieHun PI'AY MOI[ ocymecTBiaseTcss B COOTBETCTBUH C
COIJIallIEHUEM, 3aKI04eHHbIM Mexy PI'AY M®I] u AamunHucrtpanyeil) B MOpsJIKe, YTBEPKACHHOM
nocranoBienueM [IpaButennbctBa Poccuiickoit @eneparuu ot 27 centadps 2011 roga Ne 797 «O
B3aMMOJICHCTBHH MEX1y MHOTO()YHKIIMOHAJILHBIMU LEHTPAMH MPEAOCTABICHHS TOCYAaPCTBEHHBIX U
MYHHUIMIATBHBIX  YCIyT ©  (elepalbHbIMA OpPraHaMU HWCIOJHUTENbHOW BIIACTH, OpraHaMH
TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (OHJOB, OpraHaMH TOCYJAapCTBEHHOW BIIACTH CYOBEKTOB
Poccuiickoit ®epepanuu, opraHamMu MECTHOTO camoymnpasieHus» (nanee — CornamieHue o
B3aUMO/ICHCTBUN).

1.14. Uudopmanus o xole pacCMOTPEHUS 3asBICHUS O MPEIOCTABICHUUM MYHUIIUIAIHLHOU
YCOyTH M O pe3yibTaTraXx MpeJOCTaBICHUS MYHHIMIAIBHOW YCIYrH MOXET OBITh TOJy4eHa
3asBUTeNeM (ero mpencraButenem) B «JIluunom kabunere» Ha PIII'Y, a Takke B COOTBETCTBYIOLIEM
CTPYKTYPHOM TOJpa3JeIeHUN AIMHUHUCTPAIMN TPU OOpAIICHUM 3asBUTENS JIMYHO, N0 TenedoHy,
MOCPEACTBOM DJIEKTPOHHON MOYTHI.

2. CTAHJIAPT IPEJOCTABJIEHUS MYHUIIUIAJIbBHOM YCJIYTH

HanmenoBanue MyHHUMIIAJIBLHON yCIAyIH

2.1. llpunsiTHE HA YYeT IPaKIaH B KayecTBe HYKIAIOIIUXCH B KHJIbIX MOMeELIEHUSIX)
HanmeHoBaHHe opraHa MeCTHOIO CaMOYIpPaBJIeHHs, MPeIOCTABIAIOIIECI0 MYHUIHUNAILHYIO
ycayry

2.2. MynununainpHas yciayra NpeNOCTaBIseTcsl AIMHUHUCTPALUEH CEIbCKOTO IOCEIECHHUS
ATUKOBCKHI CeIbCOBET MYHULIUIIATBHOTO paiioHa byp3sHckuit paiion Pecydonuku bamkoprocTaH.

2.3. B npenocTaBneH MyHUITUNIAIBHON YCIIYTH y4acTBYIOT:

- VYmpaBnenue @enepanbHOW CIykObl TOCYIapCTBEHHOM pPETUCTpallld, KajacTpa U
kaptorpaduu no Pecnybnuke bamkoprocran;

-punnan PecnyGnukanckoro rOCYJapCTBEHHOI'O ABTOHOMHOTO YUpEKACHUS
MHoro¢yHKIIMOHATBHBINA HEHTP MPEJOCTaBIECHUS TOCYAAPCTBEHHBIX U MyHUIIMTAIBHBIX YCIYT (Jasee
- PTAY M®I) npu Hanuuuu cootBeTcTBYIONIEro CoriaiieHus o B3auMOJIeHCTBUY.

2.4. Tlpu mpenocTaBI€HUH MYHUIUNATBHON YCIYrH 3ampeniaercss TpeOoBaTh OT 3asBHUTEINS
OCYIIECTBJICHUSI JEHUCTBUM, B TOM YHCJIE€ COTJIACOBAHWM, HEOOXOJUMBIX [UISl  TIOJNYYCHHUS
MYHUIIUNATBHOW YCIAYIM M CBS3aHHBIX C OOpalleHHeM B WHBIE TOCYJapCTBEHHbIE OpraHbl M
OpraHu3alyM, 3a HCKIIYEHUEM TIOJYyYEHHsI YCIYT, BKJIIOYEHHBIX B II€PEYEHb YCIYTr, KOTOpPBIE
SBIISIIOTCSI HEOOXOIMMBIMU U 00513aTEIbHBIMU JUTSI TPEJOCTaBICHUS! MYHHUIIMIIATBHBIX YCIIYT.

Onucanue pe3yibTaTa NpeI0CTABIEHUS MYHHIMNIAIbHON yCIyru

2.5. Pe3ynbpTaTom mpenocTaBieHUs MyHUITUTIAIBHON YCITYTH SIBIISTFOTCS:

a) BBIJAYA 3aABUTENIO KOMUU TOCTAHOBJICHHS TJIaBhI CEIHCKOTO IMOCEICHHUS O MPUHATHU Ha
yUeT IpakJaH B KayeCTBE HYXAAIOIIMUXCS B JKUJIBIX MOMEHICHUSX, PEIOCTABISEMBIX IO JOrOBOpPaM
COIIMAJIBHOTO HaliMa,

0) yBeJOMIICHHWE 3asBUTENs 00 OTKa3e O TMPUHIATHM Ha Yy4YeT TpaXJaH B KauecTBe
HYXKJIAIOIINXCS B KHUIBIX TOMEIIEHUSIX, TPEIOCTABIIIEMBIX IO IOTOBOPAM COLMATBHOTO HaliMa.



Pe3ynbratrhl npegocTaBieHuss MyHULIUIIATBHON YCIYTH M0 SKCTEPPUTOPUATIEHOMY IPUHIUITY B
BUJIE OJIGKTPOHHBIX JOKYMEHTOB M (WJIM) OJJIEKTPOHHBIX 00pa3oB JOKYMEHTOB 3aBEpsIOTCA
Y10JTHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM Y IIOJIHOMOUYEHHOTO OpraHa.

Jns nonydeHus pe3yiabTaTa NPENOCTaBICHUS MYHHUIHMNAIBHOM YyCIyrd Ha OyMaKHOM
HOCHUTEIIC 3asBUTENIb MMEET IPaBO OOPATUTHCS HEMOCPEACTBEHHO B YIIOJHOMOYEHHBIH OpraH, O
MPEAOCTABICHUH MYHULIUITAIBHON YCITYTH.

Cpok npegocraBjieHusi MyHHIIMIIAJIbHOM YCJIYIH, B TOM YHCJI€ ¢ y4eTOM HEO0X0AUMOCTH
o0palieHHs B OPraHU3aIUM, YYACTBYIOIIME B IPEIOCTABJICHNHA MYHUIMIIAIbHON yCJIYTH, CPOK
NPHOCTAHOBJICHUS NPEJ0CTABJICHH MYHHIIMNIAJIbHOM YCIYIH B CJIy4ae, ecJid BO3MOKHOCTh
NPHOCTAHOBJICHHUS NIPeIyCMOTPeHa 3aKoHoAaTeJbcTBOM Poccniickoii @egepanum, Cpoxk BbIIAYH
(HanpaBJ/ieHHs) JOKYMEHTOB, ABJISIOIIMXCHA Pe3yJbTaTOM NPeJ0CTABACHUA MYHUIIUNIAJIbHOH
yeayra

2.6. Cpox BbIauu pe3yiabTaTa MYHHULHINAIBHOW YCIYI'M MCUUCIAETCA €O JAHS I0Ja4u
3asfBJICHUS O NPEJOCTABICHUH MYHHIMIIAIBHOW yciyrd, B ToM ymcie depe3 PIAY M®IL] nubo B
(dopme 3IEKTPOHHOIO JOKyMeHTa ¢ ucnoib3oBaHueM PIII'Y, m He HoikeH HpeBbIIaTh TPUALATH
KaQJICHJIapHBIX JHEH.

JlaToli MOCTyIUIEHHs 3asBICHHUS O IPENOCTABICHUN MYHMLIMIAIBHOM YCIYIM NpPU JIUYHOM
oOpamiennn 3asBuTens B AIMUHHCTpanuio (YOJTHOMOUYEHHBI OpraH) CUMTAETCS JEHb I0Ja4H
3asBJICHUS O IPEJOCTAaBICHUY MYHULUIIAJBHOW YCIYTH ¢ MPUIOKEHUEM IIPEyCMOTPEHHBIX ITYHKTOM
2.8 AIMMHHCTPATHBHOTO PETIAMEHTA Ha/JISKAIUM 00pa3oM 0(OPMIICHHBIX JTJOKYMEHTOB.

JlaToil mocTymiieHus 3asBIE€HUS O MPEJOCTABICHUHM MYHUIUNAIBHOW YyCIyru B Qopme
AJIEKTPOHHOTO JIOKYMEHTa Ha O(UIUAIBHBIA aJpec AJIEKTPOHHOW IMOYThl AJMUHUCTpAIMU JTUOO C
ucnonb3oBanueM PIII'Y cuutaercs neHp HampaBieHHUs 3asBUTENIO JIEKTPOHHOIO COOOIIEHUS O
IIpUeME 3asBJIEHUS O MPEAOCTaBICHUM MYHULIMIIAIbHOW YCIYI'M B COOTBETCTBHHM C TPEOOBaHUSIMU
MyHKTa 2.8 AJIMUHHUCTPATUBHOT'O PErJIAMEHTA.

JlaToii mocTymuieHus 3asBJICHUs O MPEAOCTaBICHUH MYHUIMIAIBHON YCIYTHU MPH OOpaleHUH
3asButens B PI'AY MOII cumraercs nenp nepenaun PI'AY  MOL[ B AgMuHHCTpanuio
(Y11o1HOMOUYEHHBIN OpraH) 3asBI€HUSI O MPEJOCTABICHUN MYHUILIMIAIBLHOW YCIYTH C MPHIOKEHUEM
NPEJYCMOTPEHHBIX IMYyHKTOM 2.8 AJMUHHCTPaTHBHOIO perjlaMeHTa HaJyuleXaluM o0pa3oM
0(pOpMIIEHHBIX TOKYMEHTOB.

HanpasieHue yBeNOMIIEHHsS O IPHUHITOM DELIEHUH, a TAKXKE pe3ysbTaTa MYHHUIMIIAJIbHOU
YCIIYTH OCYUIIECTBIIIETCS B T€UEHUE 3 THEH ¢ MOMEHTA MPUHATHS PELICHMUSL.

IlepeueHb HOPpMATHBHBIX IPABOBBIX AKTOB, PEryJIUPYIONIUX OTHOLIEHHS, BOSHUKAKOLINE
B CBSI3M C NPeJI0CTaBJICHMEM MYHHUIMIIAJIbHON YCIyrH
2.7. IlepedyeHb HOPMATHBHBIX TPABOBBIX aKTOB, PETYIUPYIOIIUX TPEIOCTABICHHUE
MYHHUIMMATBHOM  ycnyrd (¢ yKa3aHHEM HMX pPEKBU3UTOB U  HUCTOYHUKOB  O(UIHMATBHOTO
OMyOJIMKOBAaHUS) pa3MelieH Ha OoQHuIMaTpbHOM caiiTe AJIMUHHUCTpAIlMA, B TOCYJapCTBEHHOM
uH(popMalMOHHONH cucteme «PeecTp TOCylapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyr ((QyHKIIHIL)
PecnyOnuku bamkoprocran» u Ha PIIT'Y.

HcuyepnbiBaouuii nepedyeHb 10KYMEHTOB, HEO0X0AMMBbIX B COOTBETCTBUH C
HOPMATHBHBLIMY MPABOBBIMHU AKTAMM /IJISl MPEI0CTABJIEHUS MYHHIIUNIAJIBHON YCJIYTH U YCJIYT,
KOTOpbIe SIBJISIIOTCS HE00X0AMMBIMH U 00513aTeJIbHBIMH /1JIs1 IPe0CTABJICHUSI MyHUIMNIAIbHOM
YCJIYTH, HOJJICKAIMX NPeACTABJICHUIO 3asiBUTEJIEM, CIIOCO0bI X IOJIy4YeHHs 3asiBUTEIEM, B TOM
yuciie B 3JIeKTPOHHOU hopme, MOPSIAOK X NMPeACTABJIEHUS

2.8. HcueprnpiBaomuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMH IPaBOBBIMU aKTaMU JJIsl MPEAOCTaBICHHUS MYHUIMNAIBHON YCIYTH, MOJUIEKaIINX
IIPEICTaBICHUIO 3asBUTEIIEM:

2.8.1. 3asBIIeHUs B MHCHMEHHOW (popMe TpakaaH O NMPUHATHM HA Y4YET TPaXKIaH B KAayeCTBE
HYKJAIOIMXCA B KWIbIX TOMEUICHUSX, IPENOCTABIAEMbIX IO JIOTOBOpPaM COLMAJIBHOIO HalMa
(mpunoxenue N 1 K aIMUHUCTPATUBHOMY PETJIAMEHTY) CIICIYIOIIUMHU CITIOCOOaMU:

1) B ¢dopme IOKyMEeHTa Ha OYMa)XHOM HOCHUTEJE — IOCPEACTBOM JIMYHOTO OOpaIleHHs B
Anvunnctpanuio (YnomHoModeHHbIH opraH), PTAY M®II, mocpencTBoM mOYTOBOTO OTIPABICHUS C
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OOBSIBIIGHHON IIEHHOCTBIO MPU €r0 INMEPEChUIKE C OMHCHIO BIOKEHHUS W YBEAOMIIEHHEM O BPYUCHUH
(manmee — MOYTOBOE OTIPABIICHHE);

2) myreMm 3amoiHeHus: Gopmbl 3asBieHus 4yepe3 «JIuunblii kabuner» Ha PIII'Y (manee —
3amnpoc);

3) myTeM HampaBlieHHs DJIEKTPOHHOTO JOKYMEHTa B AJIMUHUCTPALUIO (YTIOJIHOMOYCHHBIN
oprat) Ha O(QUIHUANbHYIO 3JEKTPOHHYIO TOYTY (Jajiee — MpeACTaBIeHHE MOCPEACTBOM AJIEKTPOHHON
TTOYTHI).

B 3asBieHun Taxke yKa3bplBae€TCs OAMH U3 CIEAYIOIIMX CIIOCOOOB MPEOCTaBICHUS 3asBUTEIIO
pE3yJIbTaTOB MPEAOCTABICHHSI MYHUIIUIIAIBHON YCIIyTH:

B BUJIe OyMa)KHOTO IOKYMEHTa, KOTOPbIil 3asBUTEINb MOIY4YaeT HEMOCPEICTBEHHO MPU JIUNYHOM
oOpamienuu B Anmunauctpanuu (Y IOJTHOMOYEHHOM OpraHe);

B BHJIe OyMa)KHOTO IOKyMEHTa, KOTOPbIil 3asiBUTENb MOIYYaeT HEOCPEIACTBEHHO PH JTHUYHOM
obpamenuu B PCAY MOI];

B BHJIe OYMa)XHOTO TOKYMEHTa, KOTOPBI HaIrpaBiseTcs 3asBUTENIO MOCPEICTBOM MOYTOBOIO
OTIIpaBJICHHUS;

B BHJIC DJIGKTPOHHOT'O JOKYMEHTa, KOTOPBIA HaIpaBiseTcs 3asBUTENIO B «JInyHbINA KaOuHET»
Ha PIIT'Y.

2.8.2. Jluuo, mojaroiiee 3asiBICHUE, NPEIBABISIET JTOKYMEHT, MOATBEPKIAIOIIUA JIMYHOCTD
3asBUTENSA, a B Clydae OOpalleHHs MPEACTaBUTENS - JOKYMEHT, MOJATBEPKIAIOUIMHA IOTHOMOYUS
MPEACTABUTENS] B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu, KOMUs KOTOPOTO
3aBepseTCS JOJKHOCTHBIM JIMIIOM AJMMHHMCTpAIMM, MPUHUMAIONINM 3asBJICHHE, U NPHOOIIaeTcs K
nofaHHoMmy 3asBieHuto. C 3asgBiICHHMEM O MPUHATAM Ha Y4eT JOJDKHBI OBbITh MpPEICTaBICHBI
JOKYMEHTBI, IOJITBEPK/IAI0IIME NTPABO IPaKJaHNHA COCTOSTh HAa yUETe B KAUECTBE HYKJAIOLIErocs B
YKUJIOM IOMEILIEHUH 1O JOTOBOPY COLMAIBHOTO HailMa.

K nokymeHTam, NOATBEp)KIAIOIIMM IpaBO TpakJaHUHA COCTOSATh Ha YYeTe B KauecTBe
HY>K/IaIOIIEr0oCs B AKUJIOM ITOMEUIEHUHU, OTHOCATCA:

1) xomusi pelieHuss oOpraHa MECTHOTO CaMOYMpAaBJIEHUS O TMPU3HAHUU TpaKIaHUHA-3asBUTEIS
MQJIOMMYIIUM JHOO JOKYMEHTHI, MOJATBEPXKJIAIOLIME €ro MpaBo OBITh MPHUHATHIM Ha Yy4eT Kak
OTHOCAILIETOCS] K OmNpeaeNieHHON (QeaepanbHbIM 3akoHOM, Yyka3oMm lIpesmaenta Poccuiickoit
®enepanuu niM 3akoHoM PecriyOnuku bamkoprocran kareropuu;

2) NOKyMEHT O TIpa)<JaHax, 3aperuCTPUPOBAHHBIX B HKHJIOM IIOMEIIEHUU IO MECTy KHUTEJIbCTBa
rpaKJaHUHA-3asIBUTEIIS;

3) MOKyMEHTBI, MOATBEP)KIAIOIIME IpaBO IOJb30BAHUSA KWIBIM IOMEIIEHUEM, 3aHUMaeMbIM
IPaXX1aHUHOM-3asIBUTEJIEM U WIEHAMU €70 CEMBH;

4) cnpaBka OpraHoB, OCYLIECTBIISIONIMX TOCYJAapPCTBEHHYIO PETUCTPALMIO IpaB Ha HEIBUKUMOE
MMYIIECTBO M CJENOK C HUM, O HAJMYUU WIM OTCYTCTBHM Y TpaKAaHUHA-3asBUTENS U (UJIM) WICHOB
€ro CEeMbH JKWJIBIX IOMEIICHNUH, TPUHAJUIEkKAIINX UM Ha IIpaBe COOCTBEHHOCTH;

6) IOKYMEHTbI, MOATBEP)KIAIOIIME MpPaBO TpakJaH Ha BHEOYEPEJHOE NPEAOCTABICHHE >KUIOTO
MOMEILEHUS 10 J0TOBOPY COLIMAJIBHOTO HaiiMa (Ui rpask[aH, MMEIOIIUX MPAaBO Ha MPEI0CTaBICHHE
YKWJIOTO TIOMEUIEHMSI 110 I0rOBOPY COLMAIBHOIO HaiiMa BHE O4YEpEaH).

['paxkaHuH-3asBUTEb MPEACTABISAET JOKYMEHTHl B IOJUIMHHHMKAX JHOO KOIMHUAX, BEPHOCTbH
KOTOPBIX 3aCBHJIETENILCTBOBAHA HOTApUAlbHO, JUOO 3aBEPEHHBIX B YCTAHOBJIIEHHOM IOPSIKE
BBIIABIIMMHU COOTBETCTBYIOIIMNA JOKYMEHT OpraHaMH TOCYJapCTBEHHOW BIACTH WM OpraHaMu
MECTHOTO CaMOYITPABJIEHHUS, & TAK)XKE OpraHU3alUsIMU.

Ecnu noKyMeHTBI, yka3aHHblE B IyHKTax |1 - 4 HacTosmiel 4acTh, CBEAEHUS O KOTOPBIX
UMEIOTCS B PACHOPSHKEHUH TOCYAApCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIPAaBJICHHS JIMOO
MO/IBEIOMCTBEHHBIX ~T'OCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpaBlE€HUs
OpraHu3alyii, He NpeJCTaBICHbl 3asgBUTENEM, TaKUe JOKYMEHTHl (MX KONUHM WIM CBEIEHUS,
coliepKalivecs B HHX) 3alpallldiBalOTCd OpraHaMd MECTHOTO CaMOYNpaBleHUS B TMOPSAKe
MEXBEJJOMCTBEHHOT'O HH(OPMAITMOHHOTO B3aUMOJICHCTBHUS.

3asBIEHUE PETUCTPUPYETCS B KHUIE PETUCTPALUU 3asBJICHUN I'PaKJaH O IPHUHATUU HA Y4ET B
KAaueCTBE HYXJAIOINXCS B )KUJIBIX IOMEIICHUSIX.

I'paxxnanuny, nogaBuIeMy 3asBJIEHHE O MPHUHATHUH HAa YYET, BBIJAETCS PACHUCKA B MOJYyYEHUH
3TUX JOKYMEHTOB C YKAa3aHHMEM HX IE€pPEYHs U JaThl MX IOJYYEHUS OPraHoM, OCYIIECTBISIOLIUM
MIPUHATHE HA yYerT.



2.8.3. B ciyuae HampaBieHUS 3asBICHHUS IOCPEJCTBOM IIOYTOBOM CBSI3M Ha OyMaKHOM
HOCHUTENIE K TaKOMY 3asBICHHUIO MPUIIAraeTcs KOMUs JOKYMEHTa, IMOATBEPXKAAIOIIEr0 JIMYHOCTh
3asBuUTENA, a B Cly4yac HANpaBICHUs TAKOTO 3asBICHMS NPEACTABUTENEM - KOMNMS JOKYMEHTAa,
MOATBEPKIAOIIET0 MOJTHOMOYHSI MPEACTABUTENSI B COOTBETCTBUU C 3aKOHOJIaTeNbcTBOM Poccuiickoit
denepanuu.

2.8.4. JlokyMeHTBbI, MOATBEPKAAIOIINE MTOJIYYEHHUE COTIIACUS JIUL], HE ABIISIOLIUXCS 3asBUTEIIEM,
WIA HMX 3aKOHHBIX NpeAcTaBuTeNeil Ha 00pabOTKYy MEpPCOHATIBHBIX JAHHBIX MO (OPME COTTIACHO
NpuiIokeHUo Ne 2 K ATMUHUCTPATUBHOMY PETJIaMEHTY.

HcuyepnbiBawimmii nepedyeHb JOKYMEHTOB, HE00X0AUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NIPABOBHIMH AKTAMMU JIJIsl PEI0CTABJICHNS MYHUIIUNIAJIBLHOM yCJIYyI'H, KOTOpPbIE
HAXOAATCS B PACHOPSI:KEHUH IOCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPAaBJIEHUS U
HHbIX OPraHoOB, YYACTBYIOIIHX B MPEI0CTABJICHUH rOCYAAPCTBEHHBIX WM MYHUIIUNIAJTbHBIX
YCJIYT, U KOTOpbIe 3asiBUTE/Ib BIIPaBe MPeICTABUTh, 2 TAK:Ke CIIO0CO0bI HX MOJIyYeHH 1
3asiBUTEJISIMHU, B TOM YHCJIe B JIEKTPOHHOU (opMe, MOPATOK X MpPeACTABIEHUS

2.9. IlepedyeHb AOKYMEHTOB, HEOOXOIUMBIX /Jsi MPEAOCTaBICHHUS] MYHHUIMIAIbHON YCIIyru,
KOTOpBbIE  HAaxoJATCS B  PaCHOpPSDKEHMM TOCYIJApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
CaMOYIIPABJICHUs W HHBIX OPraHOB, YYAaCTBYIOIIMX B IPEJOCTABICHUM MYHULHIIAIBHOM YCIYTH H
3aIpalluBalOTCs 110 MEKBEIOMCTBEHHOMY 3aIpocCy:

a) B paMkax MeXBEJIOMCTBEHHOTO U MEXYpPOBHEBOIO B3aUMOJICHCTBUS aJAMHHUCTpalUen
CEJIBCKOIO MTOCEJICHUS 3allPallliBaIOTCS CIEAYIOUINE TOKYMEHTBHI:

1) AOKyMEHTBI O IPU3HAHUU OPTaHOM MECTHOI'O CaMOYIPABJICHUS I'PakJaHUHA MAJIOUMYIIHUM;

2) Komusl aKkTa O MPU3HAHUHU XKUIOTO IOMEIIEHHs, KOTOPOE SIBISETCS MECTOM >KUTEIbCTBA
IPaKJaHUHA, HEIIPUTOHBIM ISl IPOKUBAHMS.

3) AOKYMEHT O TpakIaHax, 3aperuCTPUPOBAHHBIX B )KUJIOM MTOMEILICHUHU IO MECTY KHUTEIbCTBA
IpaKJaHUHA-3asIBUTEIIS.

B Vmopasnenun ®@enepanbHOl CcilIyXObl TOCyJIapCTBEHHOM perucTpalnuu, KajgacTpa H
kaprorpaduu rno Pecnnydnuke bamkoprocrasn:

- BBINIMCKA U3 EQUHOIO rocy1apCTBEHHOIO peecTpa IIpaB Ha HEABMKUMOE UMYIIECTBO U CIEIOK
0 MpaBax IpaXkJaHWHA U YJICHOB €r0 CEMbU Ha OOBEKTHI HEABMXKUMOI'O UMYIIIECTBA,

- CBEICHUSA B OTHOLICHUH KWIbIX IIOMEILEHUN I'pakIaHNHA U YIEHOB €r0 CEMbH, COIEPKAIIUECT
B EnMHOM rocy1apcTBEHHOM peecTpe NMpaB Ha HEJABUKUMOE UMYILECTBO.

Hemnpencrasnenue 3asBUTENIEM YKAa3aHHBIX JOKYMEHTOB HE SIBJISETCS OCHOBAHUEM JUIS OTKa3a B
IIPEIOCTABIICHUN YCIIYTH.

HenpencraBnenue (HECBOEBPEMEHHOE IMPEJICTABIEHHE) OpPraHOM WM OpraHM3alnued 1o
MEXXBEJIOMCTBEHHOMY 3aIllpocy JOKYMEHTOB M HMH(OpMalMM, KOTOPblE HAaXOJSATCS B PaclopsLDKEHUU
COOTBETCTBYIOLIMX  OpPraHoB  JHUOO  OpraHu3aluii, MPEeIOCTABIAIOIINX  TIOCYIapCTBEHHbIE
(MyHUIMDIANIBHBIE) YCIYTH B AJIMHHHCTpAIMI0 HE MOXKET SBJISATHCS OCHOBAaHUEM JJis OTKa3za B
[IPEAOCTABIICHUH 3asIBUTEIII0 MYHULIUIIAJILHON YCIIYTH.

Yka3anue Ha 3anpeT TPpeOGOBATH OT 3asIBHTEJIA

2.10. IIpu npenocTaBlIeHUH MyHULIUIIAIBLHON YCIYTH 3ampelaeTcst TpeboBaTh OT 3asBUTEINS:

2.10.1. mnpexacraBieHuss JOKYMEHTOB U MH(OpMAIMM WIM OCYLIECTBICHHUS JEHCTBUH,
MIPEACTABICHUE WA OCYHIECTBIECHUE KOTOPBIX HE IPENyCMOTPEHO HOPMATUBHBIMU IPaBOBBIMHU
aKTaMU, PeryJIMpYyIOIIMMHI OTHOLIEHHS, BOSHUKAIOUINE B CBSI3U C IPEJOCTABICHUEM MYHUIMIAIBHON
YCIIYTH;

2.10.2. NpPEJCTaBICHUS JOKYMEHTOB M WH(OpMAalMU, KOTOphlE B COOTBETCTBHHM C
HOpPMAaTUBHBIMHM TpaBOBbIMU akTaMu Poccuiickoir @Penepanuu u PecnyOnuku bamkoprocran,
MYHHULIMIIAJIBbHBIMUA IIPAaBOBBIMU aKTaMU HaXOAATCS B PACHOPSIKEHMM OPraHoB, INPEAOCTaBIISIFOIIMX
MYHHUIMIAIBHYIO YCIIYTY, TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPABJICHUS U (WJIH)
[10/IBEIOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIPaBJIEHUSI OpraHU3alMi,
YYaCTBYIOIIUX B MPEAOCTABICHUN MYHUIIMIAIBHBIX YCIIYT, 32 HCKIFOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 crateu 7 DemepanbHoro 3akoHa or 27 wuronsg 2010 roga Ne 210-03 «OO6 opranuzanuu
MPEAOCTaBICHUS TOCYIapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIyr» (nanee — denepanbubiid 3akoH Ne 210-
D3);



2.10.3. npexacraBieHUss JOKYMEHTOB M MH(OpMAIMH, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIKUCH NPH NEPBOHAYAILHOM OTKa3€ B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX MAJIS
NPEJOCTABICHUS] MYHUIUMAIBHON YCIYrH, JUOO B MPEIOCTaBICHUH MYHUIUMAIBHOW YCIYTH, 3a
UCKIIIOYEHUEM CIIENAYIOUIUX CI1y4acB:

U3MEHEHHE TpeOOBAaHMH HOPMATUBHBIX MPABOBBIX AaKTOB, KACAIOMIMXCS MPEA0CTaBICHUS
MYHHULIMIIAJIBHOW  YCIIYTH, IIOCI€ II€PBOHAYAJIBHOM IIOAAYM 3asABJIEHUSA O IPEAOCTaBICHUU
MYHULUIIAJIBHON YCIIYTH;

HaJIM4Me OLIMOOK B 3asBJICHUU O IPEJOCTaBIECHUU MYHMILMIIAIBHOM YCIYyrd M JOKYMEHTax,
MOJIAaHHBIX 3asfBUTENIEM IIOCIE MEPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEJOCTABICHUS] MYHUIMNAIBHON YCIyTH, JIMOO B NPENOCTABICHUN MYHUIMMIAIBHONW YCIYI'M U He
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMIIEKT JOKYMEHTOB;

UCTEUEHHE CpOKa JEHCTBUS  JOKYMEHTOB WJIM  H3MEHEHHEe HH(pOpMalMu  Iocie
[IEPBOHAYAJILHOTO  OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JJs  IPEeAOCTaBICHUS
MYHULUIAIBHON YCIIYTH, JINOO B MPEIOCTaBICHUN MYHUILIMIIAIBHON YCIIyTH;

BBISBJICHHE JIOKYMEHTAJbHO MOATBEPXKIEHHOTO (hakra (TMPU3HAKOB) OIIMOOYHOTO WM
IIPOTUBOIPABHOrO AeUCTBUS (O6€3/1eHCTBUS) TOMKHOCTHOTO JIMLAa A IMUHUCTPALIUN, MYHUIIUIAIBHOTO
ciyxauero, paborHuka PTAY MO®II, paGoTHuka opraHuszanuy, OpeaycMOTpeHHOH uacTeio 1.1
cratbu 16 ®@enepanbHoro 3akoHa Ne 210-®3, npu nepBoHaYaIbHOM OTKa3€ B MPHEME JOKYMEHTOB,
HEOOXOAMMBIX JUIA TIPEAOCTABICHHUS MYHUIHMIAIBHOH  yCIyrd, JHOO B  MPEIOCTaBICHUU
MYHHMIMIIAJIBHONW yCIYTH, O Y€M B IMCBMEHHOM BHJIE 32 MOAMNMCHI0 PyKOBOAUTENA AIMUHHUCTPALVH ,
pykoBoautens PIAY M®L| npu nepBoHadyaabHOM OTKa3€ B IpUEME TOKYMEHTOB, HEOOXOAUMBIX AJIs
IPEJOCTaBICHUS] MYHULUNAIBHOW YCIyrd, JUOO PYKOBOJIUTENS OpraHu3aluy, MpelycMOTPEHHOMN
gacteio 1.1 crateum 16 ®enepanpHoro 3akona Ne 210-D3, yBegomisercss 3asBUTENb, a TaKkKe
IPUHOCATCS U3BUHEHHUS 32 I0CTAaBJICHHbIE HEYJ00CTBA.

2.11. Ilpu npenocTaBieHUN MyHULIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOH (hOpMeE € UCII0JIb30BaHUEM
PIIT'Y 3amnpemieno:

OTKa3bIBaThb B INpUEME 3alpoca M HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX [UIsl NMPEAOCTaBICHUS
MYHHUIMIIAJIBHON YCIIYTH, a TAKXKE B IIPEIOCTABICHUN MYHUIIUNIAIIBHON yCIyTH, B CIy4yae €ClIU 3a1poc
U TOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEAOCTaBICHNUS MYHUIIUIIAIBHON YCIyTH, MTO/IaHbl B COOTBETCTBUU
¢ uH(popmMalueil o cpokax U MOpsIAKe MPeJOCTaBICHUs] MyHUIMIAIbHON yCIyTry, OMyOJIUKOBaHHOMN Ha
PIIT'Y;

TpeOoBaTh OT 3asBUTEINS COBEPILICHUS MHBIX JEHCTBHMA, KpOME MPOXOXKACHUS UICHTU(UKAIIUH
U ayTeHTU(UKALKUU B COOTBETCTBHUH C HOPMAaTUBHBIMM NPaBOBBIMU akTaMu Poccuiickoit denepanuu,
yKa3aHMs Ield TpHeMa, a TakkKe IMPeJOCTAaBICHUsI CBEJCHMH, HEOOXOAMMBIX JUIs pacdera
JUIATEIBHOCTU BPEMEHHOI0 MHTEPBaa, KOTOPBI HE0OX0IMMOCTH 3a0pOHUPOBATH JJIsl IPUEMA;

TpeboBaTh OT 3asBUTENS MPEAOCTABICHUS JIOKYMEHTOB, MOJTBEPKIAIOIIUX BHECEHUE
3asiBUTENIEM IUIATHI 3@ MPEAOCTaBICHHE MYHUIIUIIAIBHON YCIYTH

HcuyepnbiBaouuii nepedyeHb OCHOBAHUH VI 0TKA3a B IPUeMe I0KYMEHTOB,
HEe00XO0AMMBIX A5 IPEeJOCTABJICHUSI MYHUIINNIAIbHON YCIyTH

2.12. OcHoBaHUSAMU AJI OTKa3a B MpUEME K PACCMOTPEHMIO JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS. MYHULIUNIAIBHOW YCIIYTH, SBJISIETCS HE IPEIOCTaBICHUE JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.8.2 u 2.8.3 AIMUHHCTPATUBHOI'O perjaMeHTa.

2.13. 3asBieHue, NOJaHHOE B (JOpPME IIEKTPOHHOIO JOKYMEHTa ¢ ucnonb3oBanuem PIITY, k
PacCMOTPEHMIO HE TPUHUMAETCS, €CIIN:

HEKOPPEKTHOE 3alloJIHEHHE 00sA3aTeNIbHBIX Mosield B ¢opMe MHTepakTuBHOTrO 3armpoca PIITY
(oTCyTCTBUE 3amOJHEHUS, HEAOCTOBEPHOE, HEMOJHOE JINOO HEeMpaBUIBHOE, HE COOTBETCTBYIOIIEE
TpeOOBAHUAM, YCTAaHOBIEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM);

MIPEJICTaBICHNUE AIIEKTPOHHBIX KOMUHN (3JEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE MO3BOJISIONINX
B IIOJTHOM 00bEME NMPOYUTATh TEKCT JOKYMEHTA W/UJIH Paclio3HaTh PEKBU3UTHI IOKYMEHTA,

HE COOTBETCTBYIOT JAHHBIE BJIa/Ieiblla KBAIN(UIMPOBAHHOIO CepTH(UKATA KIIH0Ya MPOBEPKU
NEKTPOHHON TOANUCH JAHHBIM 3asBUTENA, YKa3aHHbIM B 3asBICHUU O IPEIOCTABICHUU
MYHUITUTIATILHON yCITyTH, TTIOAAaHHBIM B 3JIEKTPOHHOU opMe ¢ ucnosp3zoBanueM PIITY.

HcuepnbiBawimii nepeyeHb OCHOBAHUM J1JIA IPUOCTAHOBJICHUS WJIN 0TKA3a B
NPeI0CTABJICHMHA MYHHIIUNIAJIBHOMN yCJIyTH



2.14. OcHoBaHMil [UIsl TNPUOCTAHOBJIEHHUS IPENOCTABICHUS MYHMLIMIAIBHOM  yCIIyru
3aKoHoJaTenbCcTBOM Poccuiickoit denepanvii He TPEAYCMOTPEHO.

2.15. 3asgBuTent0 OTKAa3bIBA€TCSI B IPENOCTaBICHMM MYHUIMIAIBHON YCIyrd B cllydae
OTCYTCTBHS HH(OPMAILMHU 10 3aIIPALIMBAEMBIM CBEACHUSM.

OcHoBaHusI JUIsl OTKa3a B IPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH:

- IPEJICTAaBICHHE 3asBUTEJIEM HEIIOJHOTO [TaKeTa JOKYMEHTOB;

-[IOCTYIUIEHHE B aJMMHMCTPAIMI0 OTBETAa OpraHa, IPEeAOCTaBIISIIOIIET0 IOCYAapCTBEHHbBIE
yCIOyrd,  OpraHa,  IpPeAOCTABISIOLIEr0  MyHHLMIAIbHbIE  YCIYTH, HIOJIBEIOMCTBEHHBIX
roCy/lapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYINPAaBIEHUS OpraHU3alui, y4acTBYIOIUX B
IIPEJOCTaBIEHUH I'OCYJapCTBEHHBIX WJIM MYHULUNAIBHBIX YCIYT, MHBIX T'OCYAapCTBEHHBIX OpPraHOB,
OPraHOB MECTHOTO  CaMOYIIPaBJIEHUs, OCYUIECTBIISIOIIUX  HMCIOJIHUTEIbHO-PACIOPSAUTEIbHBIC
[IOJJHOMOYUSI ~ MHOTO(QYHKLIMOHAIbHBIX  IIEHTPOB  NPEAOCTABICHHUS  TIOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT, CBUACTEIbCTBYIOIIEIO0 00 OTCYTCTBHM JOKYMEHTa M (Wid) MH(OpMAaIuH,
HEOOXOANUMBIX JUIsl TPEOCTaBICHUS] MyHULIUIIAIBHON yCIyTH;

Otka3 B Ipe10CTaBIEHUN MYHUIIMIIAJILHOW YCIIYTH 10 YKa3aHHOMY OCHOBAHMIO JOIYCKAaeTCs B
ciyyae, eciau AJIMUHHUCTpalMs IOCI€ MOJIY4YEeHUs YKAa3aHHOIO OTBETa YBEIOMMJIA 3asBUTENS O
MOJYYCHUH TaKOTO OTBETA, MPEJIOKUIIA 3aIBUTEIIO MPEICTaBUTh TOKYMEHTHI U (MiIu) HHGOPMAIIHIO,
HEOOXOAUMBIE ISl NPEJOCTaBICHUS MYHMLUINAIBHOW YCIYIM B COOTBETCTBUM C IYHKTOM 9.2
aJIMMHHUCTPATUBHOIO perjaMeHTa, M HE IMoJyuyusa OT 3asBUTENS TaKUE JOKYMEHTbl U (WJIM)
uHpopManuio B TeueHue 14 nHell co 1HS HalpaBlIeHHs YBEIOMJICHMS,;

-BBISIBJICHUE B MIPECTABIECHHBIX JOKYMEHTaX HEAOCTOBEPHOU HH(pOpMaLny;

-OTCYTCTBHE 3JIEKTPOHHOM HOJNMCH 3asBUTENS HA 3asBJICHUM O NPU3HAHUM MAJIOMMYILUM U
JTOKYMEHTaX, TOJAAHHBIX B (hOPME AIIEKTPOHHOTO JIOKYMEHTA, HEOOXOJUMBIX /ISl TPU3HAHUS TPaXKIaH
MQJIOMMYILIUM B LEJAX MPUHATUS MX HA yY4eT B KaueCTBE HYKJAIOIIUXCS B JKUIOM IOMELICHUH,
IIPEIOCTABIIIEMOM [0 JIOTOBOPY COLMAIBHOIO HailiMa WJIM HECOOTBETCTBHME 3JIEKTPOHHOM IMOANUCU
TpeOoBaHUAM (eiepaTIbHOr0 3aKOHOAATEIbCTBA.

- HE WCTEYEHHUU MATUIIETHErO CpPOKa CO JHS COBEPIIEHHUS 3asBUTENIEM U (WIM WIEHaMHU €ro
CeMbH) C HaMEepeHHEeM IPHUOOPETEeHHUs MpaBa COCTOSNTh HA ydyeTe ACUCTBUI, B pe3yibTaTe KOTOPBIX
JaHHBIE TPaXKJIaHE MOTYT OBITh IPU3HAHBI HYXAAIOIIUMHUCS B HKHUJIBIX TOMEIIECHUSX.

- MPEACTaBICHUE 3aSBUTEIEM JTOKYMEHTOB, HE NOIATBEPKIAIOLIMX IPAaBO COOTBETCTBYIOIIMX
IpaX/1aH COCTOSITh Ha y4€TE B KAUYECTBE HYXIAIOIINUXCS B )KUIIBIX TOMEIICHUSIX;

OTka3 B MpPENOCTABICHWN MYHUIMNAIBHON YCIYIM HE SBISETCS MPEMSITCTBUEM JUIA
MIOBTOPHOTO OOpalleHus] 3asBUTENs TOCIE YCTPAHEHHUS IMPUYMH, MOCITYKUBIIUM OCHOBAaHUEM IS
OTKa3a.

Ilepedyens ycayr, KOTOpbIe SIBJAIOTCH HEO0XOAMMBIMH U 00513aTeIbHBIMH [JIs1
NpeIoCTaBICHH MYHULIUNIAJIbHOM YCJIYIH, B TOM YHCJIe CBEAECHHUS 0 JOKYMEHTe (10KYMEHTAaX),
BbIIaBa¢MOM (BbIIaBaeMbIX) OPTraHU3aNMIMH, YYACTBYIOIIMMH B NIPEAOCTABICHUH
MYHULIUIIAJTBbHON YCJIYIH

2.16. Ycayru, KOTOpbIe SIBISIOTCS HEOOXOJUMBIMH M O0s3aTE€IbHBIMHU JJIsl TPEAOCTABICHHUS
MYHUIUIIAJBHON YCIYI'M, ¥ JOKYMEHTBI, BBIIABAEMbIE OpPraHU3ALMAMH, YYACTBYIOIIMMH B
MIPEAOCTABIEHUA MYHMUIMNAIBHOW YCIYyTrd, HOPMAaTUBHBIMU IIPAaBOBBIMM aKTaMH Poccuickon
Oenepaunu, PecriyOnrku bankoproctan, OpraHoB MECTHOT'O CAaMOYIIPABIICHUS HE TPEyCMOTPEHBI.

IMopsinok, pa3mep U OCHOBaHHUS B3UMAHMSA IOCYJaPCTBEHHOH MOLULIHHBI MM MHOH IJIATHI,
B3MMAaeMOH 3a NpeJoCcTaBJIeHHe MyHUIUNIAJIbHON YCIyTH
2.17. 3a npenocTaBieHre MyHULIUITAIIBHON YCIyTH FOCYAapCTBEHHAS MOIIMHA HE B3UMAETCH.
B cinyuyae BHeceHMs] M3MEHEHUH B BBIJAHHBIA 10 pE3yJbTaTaM IPENOCTABICHUS JTOKYMEHT,
HaIpaBJIEHHBIM Ha UCIIPaBJIEHUE OUIMOOK, AOMYIIEHHBIX 10 BUHE OpraHa U (WIK) AOKHOCTHOTO JIMIIA,
PT'AY M®I] u (unn) pabotauka PIAY M®II, nnara ¢ 3assBUTENs HE B3UMACTCS

Ilopsinok, pa3Mep U OCHOBaHUSI B3MMAHMS IJIAThI 32 NIPEIOCTABJICHHE YCIYT, KOTOpPbIE
AIBJIAIOTCH HEO0XOAUMBIMH U 00513aTeIbHBIMHU JIS1 IPEAOCTABJICHUSI MYHUIMIIAJIBHOMN yCJIYIH,
BKJ/II0Yasi HH(POPMALMIO 0 METOAMKEe pacyeTa pa3sMepa TaKo# IJIaThI

2.18. [1naTa 3a mpenocTaBiIeHUE YCIYT, KOTOPHIE SBIISIIOTCS HEOOXOIUMBIMU U 00s3aTSIIbHBIMU
AT IPEAOCTAaBIICHU A MYHHHHHaHLHOfI YCIYIru, HC BBUMACTCA B CBA3U C OTCYTCTBHUEM TAaKUX YCJIIYT.



MakcuMaJibHBIN CPOK 0:KMIAHUS B 0YepeIH NPH MoJaye 3a1poca o NpeaocTaBIeHun
MYHHIHMIAJIbHON YCJIYTH M IIPH NMOJYYEeHHH pe3yJIbTaTa MpeIocTABJICHUA MYHUIIUNIAJIbHOM
yeIayru

2.19. llpueM rpakgaH IpU HaJIMYUM TEXHUYECKOM BO3MOXHOCTU BEAETCA C IOMOUIbIO
3JIEKTPOHHON CHUCTEMBI YIPaBJIEHUS OYEPEIbI0, IPU 3TOM YUUTBHIBAIOTCSA 3asBUTEIHN, OCYILIECTBUBILNE
MpeIBapUTENIbHYIO 3aMUCh 10 Tenedony imbo yepe3 PIITY.

MakcuMalIbHBIN CPOK OKUAAHUS B OUYE€pPEId HE MPEBBIMIACT 15 MUHYT.

Cpok U NopsiIOK perucTpanyu 3anpoca 3asiBUTeJIsl 0 NPeA0CTABJIeHNH MYHUIIMNIAIbHOI
YCJIYIHd, B TOM YHCJIe B 3JICKTPOHHOM (popme

2.20. Tlpu HemocpeACTBEHHOM OOpaIICHUH 3asgBUTENS JIMYHO, MAKCHMAJbHBIH CPOK
perucTpanmy 3asBieHus — 15 MUHYT.

Bce 3asBienust o mpegocTaBiIeHUMM MYHUIIMIAIBHON yCIyrd, B TOM 4YHCIE MOCTYIHUBIIHE B
(dbopMe DIIEKTPOHHOTO JOKyMEHTa ¢ ucmonb3oBanuem PIII'Y, mmubo momanubeie uepe3 PCAY MOI],
MPUHATHIE K PACCMOTPEHUIO AJMUHHUCTpAIMEH, MOJIeKaT PErUCTPAllU B T€UEHUE OJHOTO pabouero
THSL.

TpeOoBanusi K MoMeleHUsIM, B KOTOPBIX NPeAOCTABJISAITCH MYHHUMIAJIbHASA YyCJIyra, K
3aJly OXKHAAHUS, MecTaM /JJIsl 3al0JHEHHsl 3alPpOCOB O IPEAOCTABJICHHM MYHHIHMIAIbHON
yciayru, iHGOPMALMOHHBIM CTeHAaM ¢ o0pa3snaMu MX 3all0JHEHUsI M IepevyHeM JOKYMEHTOB,
HEOOXOAUMBIX /ISl NPEeJOCTABJICHHA KaKI0H MYHULIHUNAJIBHOW YCIYIH Ppa3MeIleHuI0 u
0(OpPMJICHHUIO BH3YaJbHOH, TEKCTOBOM M MYJAbTHMEIMHHON HHPOPMAUMH O TMOpPSAKe
NMPeJOCTABJICHUS] TAKOH YCJIYIH, B TOM 4HCJe K 00eCImeYeHHI0 JOCTYNHOCTH AJIs MHBAJIUAOB
YKa3aHHBIX O00BEKTOB B COOTBETCTBHH C 3aKoOHoAaTelbcTBOM Poccmiickoii ®Penepanum o
COLIMATbHOM 3aIIMTEe HHBAJIN/I0B

2.21. MecrononoxeHue aJMUHUCTPATUBHBIX 3[JaHHUM, B KOTOPBIX OCYIIECTBISETCS IMpPHEM
3a8BJICHUNA U JIOKYMEHTOB, HEOOXOJMMBIX JJISl MPEJOCTAaBICHUS MYHUIUIAIBHONW YCIYIH, a Takke
BbI/Iaya pe3y/IbTaTOB MyHHUIIMIIAJILHON YCIYTH, TOJKHO 00eCeunBaTh y100CTBO AJIsl TpaX/iaH ¢ TOUKU
3peHMs MEIIEeX0AHOM TOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIOPTA.

B cnydae, ecnmu mMeeTcss BO3MOXHOCTh OpraHU3allUM CTOSHKM (MapKOBKM) BO3JIE 3JaHUS
(cTpoeHus), B KOTOPOM PAa3MEILEHO MOMEUIEHUE NPHUEMa U BbIAAYU JOKYMEHTOB, OPTaHNU30BbIBAETCS
CTOsIHKa (ITapKOBKa) JUISl JIMYHOIO ABTOMOOWJIBHOTO TpaHCHOpTa 3asBUTENEW. 3a IMO0JIb30BaHUE
CTOSTHKOM (IapKoBKoif) ¢ 3asiBUTENeH I1aTa He B3UMAETCH.

Jl1s mapKoOBKM CHEHAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAJIUAOB HA CTOSIHKE (ITapKOBKE)
BbIensgeTcss He MeHee 10% mecT (HO He MeHee OJJHOrO MecTa), KOTOpbIe HE JIOJKHBI 3aHUMaTh UHbIE
TPaHCIOPTHBIE CPEACTBA.

B 1mensx oOecneyeHus OecHpensTCTBEHHOro JocCTyna 3asBHUTENed, B TOM 4YHCIe
MEpe/IBUraloONINXCcsd Ha MHBAIMIHBIX KOJISICKaX, BXOJ B 3[JaHHE M IIOMELIEHHUS, B KOTOPBIX
NPEOCTABIIAETCSI MYHULUINAIBHAS YyCiayra, OOOpYAYIOTCS MaHAyCaMH, MOPYYHSMH, TaKTHIbHBIMHU
(KOHTPACTHBIMHU) MPENYNPEKIAOMUMU 3JIEMEHTaMH, WHBIMH CHEIHAIbHBIMH TPUCIIOCOOICHUSIMH,
MO3BOJIIOMIMMU  00€CTIEUNTh OCECHpENsITCTBEHHBI JOCTYIl M MEpPeIBH)KEHHWE WHBAIMIOB, B
COOTBETCTBHUU C 3aKOHOJATENLCTBOM Poccuiickoi denepanny 0 CONMAIBHON 3alUTe HHBAIUIOB.

LlenTpanpHbIil BXOA B 37jaHWE AJIMUHUCTPAIMU JIOJKEH OBITh 000pyI0oBaH WH(POPMAIMOHHOM
TaOJIMYKOM (BBIBECKOH), copeprKaleit mH(OpMaIHio:

—  HauMEHOBAHUE;

—  MECTOHAXOXJAECHHUE U IOPUINYECKUN aJIpec;

—  peXHM paboThI;

— rpaduk nmpuema;

— HoMepa Tene(OoHOB IS CIIPABOK.

[Tomemenus, B KOTOPBIX NPEAOCTABISIETCS MYHULIUIIANBHAS YCIIyra, TOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUAEMHOJIOIMUYECKUM IIpaBHJIaM U HOpMaTHBaM.

[TomemeHnus, B KOTOPBIX IPEAOCTABIACTCA MyHULIMIIAJIBHAS yCIyra, OCHAIA0TCS:

IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMHU I10KAPOTYIIECHNUS,

CHCTEMO OMOBENIEHUSI O BOSHUKHOBEHUH YPE3BbIYAMHON CUTYAIINH;

CpPEACTBAMU OKA3aHHS NEPBOM MEIUIIMHCKOM MOMOILIH;



TyaJIeTHBIMA KOMHATaMH ISl IIOCETUTEIEH.

3an oxumgaHus 3asBUTENEd O0O0OpyAyeTCsl CTYJbSIMH, CKaMbsIMH, KOJHMYECTBO KOTOPBIX
orpenensercss UCXoAs U3 (PaKTHUECKOW Harpy3Kd M BO3MOXKHOCTEH JUISI MX pa3MEIICHUs B
MOMEIIEHUH, a TaK)Ke NHPOPMAITMOHHBIMHU CTEHIAMH.

TekcTbl MaTepuanoB, pa3MeIIeHHBIX Ha HHPOPMALMOHHOM CTEHJIE, MIeYaTaloTCs YA0OHBIM /s
yreHuss wmpudToMm, Oe3 HCIpaBiICHUM, C BBIJCICHHEM HauOoJee BaXKHBIX MECT MOIYKUPHBIM
mpupTOM.

Mecta Uit 3an0JHEHHs 3asBICHUI 000PYAYIOTCSA CTYIbSMH, CTOJIAMU (CTOWKaMH), OJlaHKaMu
3asIBJICHUH, MMCbMEHHBIMU MPUHAIJIEKHOCTIMHU.

Mecra npuema 3asBuTeNe 000pyayrOTCs MH(POPMAIIMOHHBIMUA TaOJWYKaMu (BBIBECKAMH) C
YKa3aHHUEM:

HOMepa KaOMHeTa 1 HauMEHOBaHUSA OT/IeNa;

(damMuTuy, UMEHH U OTYECTBa (IOCIETHEE - MPU HAJTHYUH), JOJDKHOCTH OTBETCTBEHHOTO JIUIIA
3a MpHeM JJOKyMEHTOB;

rpaduka npuema 3asiBUTEICH.

Pabouee mMecTO Kaka0ro AOHKHOCTHOTO JUIA AIMHUHHCTPAIMH, OTBETCTBEHHOTO 3a MPHEM
JTOKYMEHTOB, JTOJDKHO OBITH 000PYZA0BaHO IMEPCOHAIBHBIM KOMIBIOTEPOM C BOBMOXKHOCTBIO JIOCTYTIA K
HEOOXOIUMBIM HMH(DOPMALIMOHHBIM 0a3aM JaHHBIX, [EYATAIONIMM YCTPONUCTBOM (IIPUHTEPOM) U
KOIMPYIOLIUM yCTPOUCTBOM.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, JIOJDKHO HMETh HACTOJHHYIO
TaOJIMYKY C yKazaHHeM (haMUIINU, UMEHH, 0TYeCTBa (TIOCIIeIHEee - TPU HAIMYHMH) U JJOJKHOCTH.

[Tpu npenocTaBiIeHUN MyHUIIUIIATBHON YCIyTH MHBAIUAM 00ECIIeUnBAIOTCS:

BO3MOXHOCTh OECTIPENSITCTBEHHOTO JOCTyNa K OOBEKTYy (3AaHHUIO, TIOMEIIEHHIO), B KOTOPOM
MIPEIOCTABIISACTCS MyHULIUIIATbHAS YCIIYTa;

BO3MOXXHOCTh CaMOCTOSITEJIBHOTO MEPEIBUKEHUS 110 TEPPUTOPUH, HA KOTOPOU PaCIOIOKEHBI
3/1aHUs ¥ MTOMEILEHUs, B KOTOPBIX MPEJOCTABISAETCS MyHHUIIUIAIbHAS YCIIyTa, a TakKe BXOJa B TaKue
OOBEKTHI U BBIXOJIa U3 HUX, MOCAJAKU B TPAHCIIOPTHOE CPEACTBO U BBICAJAKU U3 HErO, B TOM YHUCIE C
HCIOJIb30BAHUE KPECIa-KOJIACKHU;

COMPOBOXKACHHE WHBAJIMIOB, MMEIOIIUX CTOMKHE paccTpoiCTBA (YHKUMU 3peHUS H
CaMOCTOSITEJILHOTO NEPEABUKECHHUS;

HaJJIexallee pasMelieHue o0opynoBaHMs U HocuTened uHpopmanuy, HEOOXOAMMBIX IS
obecriedeHnss OECHPENATCTBEHHOTO JOCTYyNa WHBAJIUAOB 3[aHUSAM M IOMELIEHUSM, B KOTOPBIX
MIPEIOCTABIIAETCS MYHUIMIIANbHAS yCIyra, U K MyHUIMIAIBHON YCIIyre€ C y4€TOM OTpaHHMYE€HUN HX
KHU3HEIEATEIBHOCTH;

nyOnupoBaHue HEOOXOIMMOM I MHBAJINA0B 3BYKOBOM U 3pUTEIbHON MH(POpPMAIUU, a TaKXKe
HAJMKUCeH, 3HAKOB M HMHOW TEKCTOBOW M rpaduueckod WHGOpMAIMK 3HAKAMH, BBIITOTHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins;

JOTTYCK CypAOIepeBOIINKA U TU(IOCYPIOTIEPEBOAUNKA,

JIOTTYCK COOAKM-TIPOBOJIHMKA HA OOBEKTHI (3/1aHUs, IIOMEIIEHHUS ), B KOTOPBIX MPEIOCTABIISIOTCS
yCIYTH;

OKa3aHWE€ HHBAJMJaM IIOMOIIU B TMPEOJOJIEHUU OapbepoB, MEUIAIOMIMX IOJIYYEHUI0 HMH
MYHHIIMITATIFHOM YCITYTH HApaBHE C APYTUMU JIMIIAMHU.

IToxa3aTenu AOCTYNIHOCTH H Ka4eCTBA MYHHIMIIAIbHON YCJIYIH, B TOM YHCJIe KOJTHYECTBO
B3aUMO/leliCTBUI 3asiBUTEJISI € IOJKHOCTHBIMHM JIMIAMH NPH NPeA0CTABJIEHNH MYHUIIUNIAILHOM
YCJIYI'M M X NPOJOJIKUTEIbHOCTh, BO3MOKHOCTH MOJY4YEeHHS MYHUIIUNIAJIBHOMI YCJIYIH B
MHOTO0()YHKIMOHAJIBLHOM IleHTPe NPeA0CTaBJIeHUs FOCY/IapCTBEHHBIX M MYHHIIUNIAJIBHBIX YCJIYT,
BO3MOKHOCTD NOJIy4eHHs HHGOPMALMH 0 X0/¢ NMPeA0CTABJICHUS] MyYHHIHMIIAIbHON yCJIYIH, B TOM
YyHcJie ¢ UCIO0JIb30BAHMEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT Wil

2.22. OCHOBHBIMH ITIOKAa3aTEJSIMM JIOCTYIHOCTH IIPENOCTABICHUS MYHMIMIIAJIbHOW YyCIyru
SABIISIIOTCSL:

2.22.1. PacnonoxeHue NOMEILEeHUH, TpeIHa3HAuYEHHBIX ISl IPEJ0CTAaBIEHUS MyHULIUIIAIbHOM
YCIyTH, B 30HE JOCTYIMHOCTH K OCHOBHBIM TPAHCHOPTHBIM MAarucTpajasM, B Mpejaeiax MeHexXo HON
JOCTYIHOCTH 17151 3asBUTEIEH.



2.22.2. Hamuyue moONHOW M TOHATHOM WH(OpPMAUM O TMOpSAIKE, CpPOKax U XOJe
IPEJOCTaBICHUS] MYHHLMIAIBHOM yCIyrd B HMH(QOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX
o0111ero noIbp30BaHus (B TOM 4ncie B cetu HTepHeT), cpencTBax MaccoBOi HHPOPMALIUH.

2.22.3. Bo3moxxHOCTH BbIOOpa 3asBuTeneM (oOpMbl OOpalieHus 3a TPeIoCTaBICHUEM
MYHHULMIIAJIBHOW yCIyTHM HEMOCPEICTBEHHO B AQMHUHHCTpauuio (YIOJIHOMOYEHHBIM opraH), Jnbo B
(dhopme IEKTPOHHBIX JOKYMEHTOB ¢ ucnojb3oBanueM PIITY, mu6o uepe3 PITAY MOILI.

2.22.4. BO3MOXHOCTb MOJY4YeHMs] 3asBUTEIEM YBEJIOMJIEHUH O IPEAOCTaBICHUU
MYHUILMIIATBHOU yCIyTu ¢ nomoiibio PIITTY.

2.22.5. B0o3MOXHOCTh MONy4YeHHS HH(OPMAIMK O XOJ€ NPEAOCTABICHUS MYHUIIUITAIHHON
YCIIyTH, B TOM YHCIIE C UCII0JIb30BaHUEM UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.23. OcCHOBHBIMH IIOKa3aTeIsIMU KaydecTBa MPEJOCTaBICHUS MYHULUIAIBHONW yCIyru
SABJISIIOTCSL:

2.23.1. CBOEBpEMEHHOCTh MPEAOCTABICHUSI MYHMLMIIAJbHOW YCIYIM B COOTBETCTBHUHM CO
CTaHJAPTOM €€ IIPEJOCTaBIECHUS, YyCTAHOBIECHHBIM AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

2.23.2. MUHUMaJIbHO BO3MOXHOE KOJIMYECTBO B3aUMOJAEHUCTBUN 3asiBUTEINS C JOJKHOCTHBIMU
JMIIAMH, YYaCTBYIOLMMHU B IPEJOCTaBICHUN MyHULIUIIAIILHON YCITYTH.

2.23.3. OrcyrcTBHEe OOOCHOBAaHHBIX XaloO Ha AeWcTBUsS (Oe3aeiicTBHE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOIIEHUE K 3asBUTEIISIM.

2.23.4. OrcyTrcTBHME HaApYUIEHUHW YCTAHOBJIICHHBIX CPOKOB B TMPOIECCE MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIIyTH.

2.23.5. OrcyrcTBue 3asiBIeHH 00 oOcnapuBaHUM peIIeHWH, neicTBuil (Oe3neiicTBHs)
AJZIMUHUCTpAIMM, €ro JODKHOCTHBIX JIMI, MPUHUMAEMbIX (COBEpPLICHHBIX) IMPH IPEIOCTaBIECHUU
MYHUIIUNIAIBHOW ~ YCIyTH, TI0 HTOTaM pPACCMOTPEHHS KOTOPBIX BBIHECEHBI pemeHHs 00
YJIOBJIETBOPEHUHU (YACTUYHOM YIOBJIETBOPEHUH) TpeOOBaHUH 3asBUTENECH.

HNHble TpeOoBaHusI, B TOM YHCJIE YYUTHIBAKOLIINE 0COOCHHOCTH NPeI0CTABICHHUS
MYHHUIUIIAJIBHON YCJIYITH B MHOTO(YHKIIMOHAJIBHBIX HEHTPaX MpPeI0CTABICHUA
rOCYAapCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NPEI0CTABICHUA MYHUIIUNIAJIbLHOH
YCJIYTH M0 3KCTEPPUTOPUATIBLHOMY NPUHIMILY M 0COOEHHOCTH INPeI0CTABJIEHNUS MYHMIMIATbHOMI
YCJIYIH B 2JIEKTPOHHOM (popme

2.24. IlpueM NOKYMEHTOB M BblJaua pe3yibTaTa MPEJOCTaBICHUS MYHHUIUNAIbHON yciayru
MOTYT ObITh ocyiecTBieHsl B PTAY M®II.

OcoOeHHocTH MoJauu 3asBUTENEM 3asBJICHUS O MPEIOCTABICHUN MYHUIUNAIBHON yCIyru U
NPUJIOKEHHBIX K HEMY JOKYMEHTOB B ()OpME JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE MOCPEICTBOM
nuyHoro oopamienus B PCAY M®I] ycranosiensr CornaneHiuemM o B3auMOACHCTBUN.

2.25. IlpenocraBieHne MYHULUNAIBHONH YCIYIM IO 3KCTEPPUTOPUAIBHOMY IPHUHLUIY HE
OCYULIECTBIISIETCSI.

2.26. 3asBuTenaM  00ecHeuMBAcTCd  BO3MOXKHOCTb  TPEJICTAaBIEHHMsS  3asABJICHUSA O
MPEIOCTABIIEHUN MYHULUIMAIBHON YCIYIrM M TMpWIaraéMbIX K HEMYy JIOKyMEHTOB B ¢opme
JJIEKTPOHHOIO JOKYMEHTA.

[Tpu nonave pu3MUEeCKUM JMIOM 3asBIEHHUS O NMPEAOCTaBICHUM MYHUIMIAIBHON YCIyru B
anekTpoHHON (opme mnocpenactsoM PIII'Y wucnonb3yercss mpocrtas 3J€KTpOHHAs TMOANUCH TMPU
YCIIOBUH, YTO MpPH Bblaue KJIHOYa MPOCTOW AJIEKTPOHHOW MOIMUCH JUYHOCTH (PU3UYECKOrO JIHIIA
YCTaHOBJICHA IIpU JUYHOM IIpueMe. B MHOM ciyyae 3asBJICHHE U IPUJIAracMble JOKYMEHTBI MOTYT
ObITh MpejacTaBieHbl ¢ ucnosb3oBanueM PIIIY B gopme 371€KTpOHHBIX JOKYMEHTOB, MOANHUCAHHBIX
JJIEKTPOHHOU IMOANKCHIO, BUJ KOTOPOM IIPENYCMOTPEH 3aKoHoaarenbcTBoM Poccuiickoit denepanuy,
IIPU 3TOM JIOKYMEHT, YOCTOBEPSIIOIINIA JTUYHOCTD 3asiBUTENIS, HE TpeOyeTcs.

[Tpu nogayve 1OPUINYECKUM JIMIOM WIH (U3NIECKUM JIMLIOM, 3apETUCTPUPOBAHHBIM B KaueCTBE
VHJVBHUIYAIIBHOTO TMPEIIPUHUMATENS, 3asBJICHUS O MNPEJOCTABICHUH MYHHIMIIAIBHOM YCIYyTH B
aseKTpoHHOU ¢opme nocpenctsoM PIII'Y ucnonb3yercst 3MEKTpOHHAs MOANUCH, BHJ KOTOPOM
MPEyCMOTPEH 3aKOHOAATENLCTBOM Poccuiickoi denepanuu.

3asBuTensM oOecmeuMBaeTCs Bbaya pe3ysibTaTa MYHHMLUNAIBHOW yCcIyru B ¢opme
ANEKTPOHHOTO JTOKYMEHTA, 3aBEPEHHOr0 YCHJICHHON KBaJU(UUHMPOBAHHON 3JIEKTPOHHOIN MOIMUCHIO
AnMuUHUCTpauH (MIPU HATUYUHN).



Cocras, oc;1e10BaTeJJbHOCTh H CPOKH BBINIOJHEHHS A/IMHHUCTPATHBHBIX MPOLEAYP,
TpeOOBaHUS K MOPAAKY MX BbIIIOJIHEHHs], B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aIMHHHCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOI hopMe, a TaKKe 0COOCHHOCTH BbINOJTHEHHS
aIMHHUCTPATHBHBIX NPOLEAYP B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX

HcyepnbiBaomuii nepeyeHb aAMMHUCTPATUBHBIX NpoLeayp

3.1. IlpenmocraBieHue MYHULMNAIBHOW  yCIyrd BKJIIOYaeT B  ceds  clenyrouume
aJIMMHHUCTPATUBHBIE MPOIEAYPHI:

1) npuem u peructpanus 3ampoca 3assBUTENS O IPEIOCTABIEHUN MYHULIUIIANBHON YCIYTH;

2) paccMOTpEeHHE [IOKYMEHTOB U MPHUHATHE PEUICHHs O MPEIOCTaBICHUH MYHHIIMIAIbHON
ycayrd 1100 00 0TKa3e B €€ MpeA0CTaBICHHH;

3) dopMupoBaHHE U HANpaBICHHE MEXKBEIOMCTBEHHBIX O MPEIOCTABICHUU JIOKYMEHTOB U
nH(OpMAIINHY, TIOTYYCHHE OTBETOB Ha 3alPOCHI;

4)IpUHATHE PELICHUS O MPUHATUM HAa Y4eT TpaxJaH B KAaueCTBE HYKIAIOUIUXCS B KUJIBIX
MMOMEUICHUSX, MPEOCTABIISIEMBIX IO IOrOBOPaM COIIMAIBLHOTO HaiiMa;

5) HampaBlieHUE 3aSBUTENIO PELICHHUS O MPUHITHU Ha y4YET rpakJaH B KAYECTBE HYKJIAIOLTUXCS
B KWJIBIX MTOMEIIECHUAX, MTPEIOCTABIIIEMBIX IO JIOTOBOPAM COIMAIBHOTO HaiiMa MO0 yBEIOMIICHUS B
(dbopMe TUCBMEHHOT0 OTBETa 00 OTKa3€e B MPEIOCTABICHUHN YCIYTH.

3.2. AAMMHHCTPATHBHAsI MPOLeAYPa MO NMPUEMY M PEerHCTPAlUM 3asiBJIEHUSl O MPUHSATUU HA
Y4eT TpaxJaH B KA4eCTBE HYKIAIOMIMXCS B KUJIBIX MMOMEHICHUSAX, PEIOCTaBIsIEMbIX MO JI0rOBOpaM
COLIMAJILHOTO HaliMa M IOKYMEHTOB, IPUJIAraeMbIX K 3asiBJIEHHUIO.

1) OcHoBaHueM s Hayaja aJIMUHHCTPATUBHOW HpPOLEIYpbl SBISIETCS IMOCTYIUIEHUE B
AnmunucTpauuio (YoJHOMOYEHHBIH OpraH), 3asBJIE€HUS O NMPUHATUU HA y4€T IpakJaH B KAaueCcTBE
HYKJAIOIIKUXCA B KUJIBIX IOMEILECHUAX, IPEIOCTABIAEMbIX II0 IOrOBOpaM COLMAIBHOIO HaiMa, U
JOKYMEHTOB, IIPUJIAracMbIX K 3asBJICHHUIO.

2) 3asiBrieHUE, MOJJAHHOE B AIMHHUCTPAIIUIO TIOCPEICTBOM AJIEKTPOHHOM o4kl 1160 PIITY, B
TE€YEHHE OJHOro pabouero JTHS C MOMEHTAa MOJAuYul PErucTPUPYETCs JOKHOCTHBIM JIULIOM,
OTBETCTBEHHBIM 32 DPETUCTPALMIO U TPUEM JOKYMEHTOB (Jjajiee —OTBETCTBEHHBIN CHELMAINUCT), B
’KypHase perucTpaly NOCTYMUBIINX TOKyMeHTOB u/umu B CO/I.

3) Ilpu mnopmade 3asBIE€HUS W MpUIAraeMbIX JOKyMeHTOB uepe3 PI'AY MOIL] nauanom
QAMUHUCTPATUBHOM IIPOLEIYpHl  SIBIIAETCS IOJY4EHHE OTBETCTBEHHBIM  CIEHHAJIUCTOM 11O
3aILMIIEHHBIM KaHaJIaM CBSI3M 3asBJICHUS O NPEJOCTABICHUY MYHUIUIIAIbHOM YCIYTU U NPUTIAracMbIX
JOKYMEHTOB B (OpME 3JIEKTPOHHOTO JOKyMEHTa W (WJIM) S3JEKTPOHHBIX 00pa3oB JIOKYMEHTOB.
3asBnenue, nocrynusiiee or PTAY M®I] B Anmunuctpanuio (YnolHOMOYEHHBIN opraH) B (opMme
AJIEKTPOHHOTO JIOKYMEHTA U (WJIN) IEKTPOHHBIX 00pa30B JOKYMEHTOB, PETUCTPUPYETCS C YKa3aHUEM
JaThl ¥ BPEMEHHU IOJIyYE€HUS TaKUX JOKYMEHTOB C ITOCIEAYIOIIMM BHECEHHEM HH(OpMaluu O Jare
MOCTYIUICHHUS 3asBJICHUS U NpHJIaraeMblX K HEMY JOKYMEHTOB B (opMe TOKYMEHTOB Ha OyMaKHOM
HOCHTEIIE.

4) Pe3ynpTaToM BBINOJHEHUS aJMUHUCTPATHBHOM MpOIEAYphl U CIIOCOOOM (pUKCAIUU
SBIIETCS pETUCTpaluss W Tepefada 3asBIEHUS O TMPUHATHM Ha y4yeT TpakJaH B KadyecTBe
HYKJAIOUIMXCA B JKUJIBIX NOMEIIEHUAX, MPEIOCTABIAEMBIX IO JAOIOBOPAM COLIMAIBHOIO HalMa, U
JOKYMEHTOB, IIPUJIaraeMbIX K 3asBJICHUIO TOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a MPEIOCTaBICHHE
MYHUIIUTIAIBHON YCIIyTH.

5) JloKkyMeHThI, yKa3aHHble B NYHKTE 2.8 HACTOSIIET0 pEerjiaMeHTa, 3asBUTENIb BIIpaBe
MPEACTaBUTh B AJICKTPOHHOU (hopme ¢ coOmtoeHneM TpeOOBaHMM, MPEIbIBISIEMbIX EHCTBYIOIINM
3aKOHO/IaTE€ICTBOM.

3.3. AaMuHHCTpPATHBHAas mnpoueaypa mno (OPMHPOBAHMIO W  HaINpPaBJICHUIO
MeKBeJOMCTBEHHBIX 3allpOCOB B TIOCYJapCTBeHHbIe OPraHbl W YIOJHOMOYEHHbIC OPIaHbI
MECTHOI'0 CAMOYINIPaBJICHHUs], y9aCTBYIOIIHE B IPeJ0CTABICHHH IrOCY1aPpCTBEHHOMN yCJIyIH.

AJMUHUCTpAaTUBHAs IMpoLeAypa OCYILECTBISETCS B Ciydae, yKa3aHHOM B IyHKTax 2.9
HACTOSILEr0 periaaMeHTa.

1) OcHoBaHueM a1 Hayajga AaIMHUHMCTPATUBHOW NPOLEAYPHI SBJIAETCS IOCTYIUICHHE B
aAMUHHCTpalMio (YIOJHOMOYEHHBI OpraH) 3asBJICHUS O NPHUHATHUM Ha Y4eT IpakJaH B KauyecTBe



HYXJAIOIKMXCS B KUJIBIX IMOMEIICHUSAX, MPEIOCTABISIEMBIX MO JOrOBOPAM COLMAJIBHOIO HaWMa, U
JIOKYMEHTOB, TPUJIAraeéMbIX K 3asBJICHHIO, C PE3OJIOMEN IJ1aBbl A AMUHHUCTPALUH.

2) CroenuamucT, OTBETCTBEHHBIM 3a BBIIOJHCHHE aJMHUHUCTPATHBHOW  MPOIEIYPHI,
ocymiecTBIsieT (OPMUPOBAHHME W HAIIPABJIICHHWE, B TOM YHCJE C HCIOJIB30BAHUEM CIUHON CHCTEMBI
MEXXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOICHCTBHS W TMOJKIOYEHHOW K HEW peruoHaibHOU
CUCTCMblI MCKBCAOMCTBCHHOI'O 3JICKTPOHHOI'O B3aHMOI[eﬁCTBHﬂ, CIICAyrmHnuX MCXKBCIOMCTBCHHBIX
3aMpoCoB:

a) B ynpasiieHue PocpeecTtpa — 0 MpenocTaBiIeHU BBITMCKH W3 EAMHOTO rocynapcTBEeHHOTO peecTpa
MIpaB Ha HEJBMKUMOE MMYIIECTBO U CHIEJIOK C HUM O MpaBaxX I'pa)<JIaHWHA U (W) YICHOB €r0 CeMbU
Ha HUMeRIIMecs (MMEBIIUECsA) Y HUX OOBEKTHl HEABHKUMOTO HMYIIECTBA JIMOO YBEAOMIICHUS OO0
OTCYTCTBHH 3ampaninBacMbIX CBEICHUI;

0) B YHOJIHOMOYEHHbIE OpPraHbl MECTHOTO CaMOYIIPABJICHHS — O MPEICTABICHUH KOMUN JOKYMEHTOB
(MX KONUH WM CBEACHUM, COJEp)KAlIMXCS B HUX), YKa3aHHBIX B MYHKTE «a» 4acTH 2.9 HacTosIero
periameHTa.

3) MakcuMmallbHBI CPOK BBINOJIHEHUS] aJMUHUCTPATUBHOM IpoLEeaypbl — TpU AHS CO JHS
IIOCTYILJICHUs B YIIPABJICHUE 3asBICHUSA O IPHUHATUM HA YYET I'PAXKIAH B KAUECTBE HYKIAIOLIUXCA B
KWIBIX ITOMEUICHUAX, IPEIOCTABIAEMBbIX IO JOrOBOPAaM COLHMAIBHOIO HalimMa, W JIOKYMEHTOB,
IIPUJIAraeMBbIX K 3asBJIICHUIO.

4) Pe3synpTaToOM aAMHUHHCTPATUBHOW MPOLIEIYPHI SBISETCS HAMpaBlIeHUE MEKBEJOMCTBEHHBIX
3arpocoB B ynpanieHue Pocpeectpa, B ylOJIHOMOYEHHbBIE OPTaHbl MECTHOTO CAMOYIIPABJICHHUS.

3.4. AAMUHUCTPATUBHAS NMPOLEAYPA MO PACCMOTPEHHI0 O NMPHUHATHUU HA y4YeT TpaxiaaH B
KaueCTBE HYXIAIOLIUXCS B JKUJIBIX MOMEMICHUSX, MPEJOCTABISIEMBIX IO JOrOBOPaM COLUAIBLHOTO
HaliMa

1) OcHoBanueMm Juisi Hauyajda aJMUHUCTPATUBHOM MpOLEAYpbl SBISETCS IOCTYIUJICHHE B
aJIMUHHUCTpalMio (YIOJHOMOYEHHBI OpraH) 3asBJ€HUS O MPUHATHM HAa y4eT TpakJaH B KauecTBe
HY)KJAIOIIUXCA B JKUJIBIX MOMEIIEHUSAX, MPEIOCTaBIIEMbIX IO JOrOBOPaM COLIMAIBHOIO HaiMa, U
JOKYMEHTOB, ITPUJIaracéMbIX K 3asBJICHUIO.

2) HpI/I pPacCMOTPCHUHU 3aABJIICHUA O IMPHUHATHU HA YUYCT I'paXJldH B KaUCCTBC HYXIAIOMIUXCA B
KHUJIBIX TIOMCIICHHAX, MPCAOCTABIACMbIX II0 AJOTOBOpaM COIHAJIBHOIO HaI\/JIMa, U IOOKYMCHTOB,
MpUujIaracMaIX K 3asiBJICHUIO:

a) MMPpOBOAUTCH IIPOBEPKA HAIUIUSA JOKYMCHTOB;

6) BOIIPOC O IMPHUHATUHU HA YUCT I'pakAaH B KA4YECTBC HYXIAOMUXCA B KWIBIX IMMOMCHICHUAX,
NpeaoCTaBIACMBIX IO AOroBoOpaM COLMUAJIBHOIO HaliMa BBEIHOCUTCS Ha pPaCCMOTPCHHUEC KOMHUCCUU I10
JKUJIMIIHBIM BOIIpOCaM IIpHU aIMUHUCTPALIUH,

B) B ClIydya€ OTCYTCTBHA OCHOBaHMUI IJI1 OTKa3a O IMPUHATHU Ha YUYCT TIpakdaH B KadCCTBC
HYXJAIOIMUXCA B KWIBIX IMOMCHICHHUAX, IMPEAOCTABIACMBIX II0 JOroBopaM COLOUAJIbBHOIO HaﬁMa,
TFOTOBUTCA IIPOCKT MOCTAHOBJICHUA AAMHUHUCTPALIMKA O IMPUHATHMU HaA YUYCT TIpaXJaH B KadCCTBC
HYXJAIOMKUXCA B JKUJIBIX TOMCHICHUAX, MTPEAOCTABIACMBIX IO JOTOBOpaM COLIMAJIBHOT'O HaﬁMa;

T) B clIyyae HaJIM4YKsl OCHOBAHMI /711 0TKa3a B MPU3HAHUM IPakJaH MaJIOMMYIIUMHU B IEJIIX IPUHATUS
X Ha Y4YE€T B KAa4eCTBE HYKJAIOLIUXCSA B KUIBIX IOMEIIEHUAX, MPEAOCTABIAEMBIX 110 JOTOBOpPam
COLIMAJILHOTO HaiMa, TOTOBUTCS MPOEKT IIOCTAaHOBJIEHUS 00 OTKa3e B MpPHU3HAHUM TpaxkJIaH
MaJIOUMYIIUMHU B LEJIAX MPUHATHSA UX HAa y4eT B Ka4eCTBE HYKINAIOLIUXCSA B KWIBIX IOMELIECHUAX,
MIPEAOCTABIIAEMBIX 10 JOTOBOPaM COLMAIIBHOIO HAaliMa, ¢ YKa3aHUEM MPHUYMH OTKa3a.

3) IlonmucanHoe TIaBOM aJIMUHHCTPAIMA MOCTAHOBIICHHE AJMUHUCTPAIIMU O TPHUHSITHU HA
yu4eT rpaXk/JlaH B KaueCTBE HYKJAIOIIUXCSA B KUJIbIX MOMEIICHUSIX, TPEIOCTaBISIEMbIX O JI0rOBOpaM
COIMAIBHOTO HaiiMa MO0 00 OTKa3e O MPUHATHH Ha y4YeT Tpak/laH B KAaueCTBE HYKIAIOIIUXCS B
KUIBIX TOMEILIECHUSX, MNPEIOCTaBISIEMbIX IO JIOrOBOpaM COLMAIBHOIO HaliMa, PErucTpUpyroTCs
OTBETCTBEHHBIM CIICIIUATMCTOM aIMUHUCTPAIIUH.

4) MakcuMaabHBIN CPOK BBITIOJIHCHHSI aIMUHUCTPATUBHON TIpolieiypbl — 21 pabouuii 1eHb cO
AHA TOCTYIUICHUA B AaIMUHHUCTpAOWIO 3adBJICHHUA O IMPUHATHUKW Ha Y4YCT TIpaXaaH B KauCCTBC
HYXXJAIOIINXCA B JKUJIBIX MOMEIICHUSAX, MPEIOCTaBIIEMbIX IO JOrOBOpPaM COLIMAIBHOTO HalMa, U
AOKYMCHTOB, ITPUJIAra€MbIX K 3asABJICHUIO.



5) PesymnpraroM  aIMUHUCTPAaTUBHOM  IpoLENyphl  SBISETCS  MOJANUCAHUE  TJIaBOMU
aIMMHHUCTPALMM TIOCTAHOBJICHUS AaJMUHHUCTPAllMd O HIPHUHATHA Ha Yy4YeT TPaKIaH B KadecTBe
HYXJAIOLIUXCS B KWIBIX MOMEIIECHHSX, MPEIOCTABISIEMBIX 110 IOTOBOPAM COLMAILHOTO Haima, J11ubo
00 OTKa3e O NPHUHATHUM HA YYeT TpakIaH B KadeCTBE HYXKJIAIOIIMXCS B JKWIbIX MOMEIEHHSX,
IIPEAOCTABIIAEMBIX I10 JOTOBOPaM COLIMAJIBHOIO HAalMa.

3.5. AIMUHHCTpPaTHBHasi Mpouelypa N0 BbiAade (HANpPaBJIEHHUIO) YBeAOMJIEHHMS O
IPUHATUH HA yYeT TPaKIaH B KaUeCTBE HY)KJAIOIIMUXCS B )KUIIBIX MIOMEILEHUSX, IPEAOCTABIAEMBIX 10
JIOTOBOpaM COLIMAJIBHOIO HaiiMa, WJIM yBeJOMJIEHHsI 00 OTKa3e O NPUHATUM HA YYeT IpaXKJaH B
Ka4yecTBE HYXJIAIOUIMXCS B JKWIBIX IOMEILEHUSX, MPEIOCTaBIseMbIX IO JOrOBOpaM COLMAIBHOIO
HaiMa.

1) OcHoBaHnueM JuIsl Hadajla aJMUHUCTPATUBHOM MPOLEAYpPHI SIBISIETCA HOJIINMCAHHOE TJIaBOM
aIMUHUCTPALMU IIOCTAHOBJICHUE aJMUHUCTPAlMU O IPHUHATUM Ha YYEeT TIPaXJaH B KadyeCTBE
HYXJTAIOLIUXCS B )KUIIBIX MMOMEIICHUSAX, MPEIOCTABISIEMbIX MO JOTOBOPAaM COLMAILHOTO HaiiMa JInOo
00 OTKaze O NPHUHATHM HA YYeT TpakIaH B KadeCTBE HYXKJAIOIIMXCS B JKWIBIX [OMEIIEHUSIX,
MIPEAOCTABIIIEMBIX I10 JOTOBOPaM COLIMAIBHOIO HAalMa.

2) CpoenuaiucT aJIMHHHCTPAllMM, OTBETCTBEHHBIM 3a BBINOJIHCHUE aJIMUHUCTPATUBHOU
MIPOLEYPBI:

B TeueHue 3 pabouymnx JHEW HampaBiseT MMCbMEHHOE YBEIOMIICHHUE MO MOYTE C MPUIOKEHUEM
3aBEPEHHON BBINMCKU W3 MOCTAHOBJICHUS aJMUHHCTPAlMU O MPUHATUU HA YUYET rpakJaH B Ka4eCTBE
HYXKJAIOIINXCS B JKUJIBIX MMOMEIICHUSX, IPEIOCTABISEMBIX MO JIOTOBOpaM COIIMATBLHOTO HaiiMa JIMOO
00 OTKa3ze O MPUHATHH HA YYET TPaXKIaH B KAYECTBE HYKIAMOIIUXCS B JKHIBIX TOMCIICHHSIX,
IIPEIOCTABIIIEMBIX [10 TOIOBOPAM COL[MAJIBHOIO HanMa.

3) P €3yJIbTATOM aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA  HAIIPABJIICHHUE  3asABUTCIIIO
YBCAOMIICHHA O MPHUHATHMU HA Y4YCT I'paXaaH B KAa4YCCTBC HYXIAOMHUXCA B JKHJIBIX IMOMCHICHUAX,
npeaAOCTaBJIACMBIX 110 IOr0BOpPaM COOUAJIbHOI'O HaﬁMa, 1100 00 OTKaze o IPUHATHU HA YUCT I'paXJiaH
B KAQYCCTBC HYXIAOMHNXCA B KWIIBIX MOMCHICHUAX, MPEAOCTABIIICMBIX IO AOTrOBOpaM COIHMAJIBHOTO
HaﬁMa, C IPHIIOKCHUECM 3aBepeHHOfI BBIIIUCKU U3 IMOCTAHOBJICHUA AAMHUHUCTPALMKU O IPUHATUH Ha
YUCT I'paXJaH B KaUCCTBC HYXIAIOMUXCA B KUJIBIX IMMOMCHICHUAX, MIPEAOCTABIIICMBIX IO JOTOBOpam
conuaJibHOIro HafIMa, mmbo 00 OTKaze o MNPUHATUU Ha YYCT I'paXKJaH B KAUCCTBC HYXIAIOMIUXCIA B
JKHUJIBIX IMIOMECIICHUAX, IMTPEAOCTABIIICMBIX 110 JOTOBOpaM COIIUAIIBHOTO HalmMa.

ITopsinok ucnpasJieHusi JONMYIIEHHBIX ONEYATOK H OINHOOK B BBIIAHHBIX B pe3yJibTaTe
NpeaoCTaBJIeHUs MyHUIMNIAIbHON YCIYT'H JOKYMEHTaxX

3.6. B cnyyae BbISBIEHHS ONEYaTOK UM OMMOOK 3asBUTENb BIIpaBe OOpPaTUTHCS B
Anmunuctpanuio, PCAY M®I] ¢ 3agBieHneM o0 UCIIpaBI€HNUN JOMYIIEHHBIX ONEYaTOK U OIINOOK 10
¢dopme cornacHo mpuiokeHuo Ne 3 A TMUHUCTPATUBHOTO PETJIAMEHTA.

B 3asBnennn 06 UCTpaBlIieHUH ONEYaTOK M OMMOOK B 00s13aT€TFHOM TOPS/IKE YKa3bIBAIOTCS:

1) naumenoBanue Anmunuctpauuu, PIAY MO®IL, B koTopelii momaeTcst 3asBiIeHHE 00
UCIIPaBIIEHUE OIEYaToK;

2) BuA, Jgara, HOMEpP BbIJAuUM (perucrpanuu) AOKYMEHTA, BBIJIAHHOTO B PpE3ylbTaTe
MPEIOCTABIICHUSI MyHULIUTIAIbHON YCIYTH;

3) 1 ropUAMYECKUX JIMI — Ha3BaHUeE, OpraHu3alnnoHHo-mpasoBas ¢popma, UHH, OI'PH, anpec
MecTa HaXOKJeHus, (akTUYeCKUH aJpec HaxokJeHus (IpU HaJU4MU), aJpec SJIEKTPOHHOH MOYTHI
(IpM HaTMYMK), HOMEP KOHTAKTHOTO TeNe(OoHa;

4) g MHAMBUAYAIbHBIX MpeAnpuHUMareneil - daMuaus, uMs, oTyecTBo (MOCIenHee - MpHU
namnuun), MHH, OI'PH, nanHble OCHOBHOTO JTOKYMEHTa, yIOCTOBEPSIONIETO JINYHOCTh, aIpeC MecTa
HaXO0XJeHUs, (aKTUYECKUN aJpec HaXOXJAeHUs (MpU HAIWYHMH), aipec IIEKTPOHHOW MOYTHl (TMpu
HAJINYHMH), HOMEP KOHTAaKTHOTO TeJedoHa;

5) nns puszudeckux aui — HamMrns, UMs1, OTYECTBO (TIOCIIeTHEE - TIPU HAIMYUH), aJIPEC MeCTa
KHUTEIbCTBA (MECTa MpPEeOBIBAaHMS), apec 3JIEKTPOHHOM MOYTHI (IpU HAJIMYUHM), HOMEP KOHTaKTHOTO
TenedoHa, JaHHbIE OCHOBHOT'O IOKYMEHTA, YJJOCTOBEPSIOIIErO JIUYHOCTb.

6) PEeKBU3HTHI JOKYMEHTA (-OB), 000CHOBBIBAIOIINX JOBOIBI 3asiBUTEISI O HATMYUH ONIEYATKH, a
TaK)Ke COJAEPIKAIMX IIPABUIIBHBIC CBEICHUS.

3.6.1. K 3asBieHHIO JOIDKEH OBITh TNPHIOKEH OpPUTHHAT JOKYMEHTA, BBIIAHHOTO IIO
pe3yJsibTaTaM NpefoCTaBICHUS MyHUUIIAIBHON YCIYTH.



B cnyuae ecnm or umeHu 3asBUTENS NEHUCTBYET JIUIIO, SIBISIOLIEECS €rO MPEACTABUTEIEM B
COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoii deneparuu, Takxke MNPEACTABISETCS JOKYMEHT,
YIOCTOBEPSIOIMIN JINYHOCTh MPEJACTABUTENSA, M JOKYMEHT, MOATBEPKIAIOIIMA COOTBETCTBYIOIINE
MTOJIHOMOYHSI.

3.6.2. 3asBieHue 00 UCHPABICHUU OINEYATOK M OLIMOOK MPEACTABISIIOTCA CIETyIOIUMH
criocobamu:

— JIMYHO B AJIMUHUCTPALUIO;

— MIOYTOBBIM OTIIPABJIICHUEM;

— IyTeM 3anoyiHeHus GopMbl 3arpoca uepes «JInanpiii kabuner» PIITY;

—B PTAY MOII.

3.6.3. OcHoBaHMSIMH JJIi OTKa3a B MpHeMe 3asBJICHHUS 00 HCIPaBICHUH ONEYaTOK M OIIUOOK
SBJIIOTCSL:

1) mpencTaBieHHbIE TOKYMEHTHI 110 COCTAaBY M COAEPKAHHUIO HE COOTBETCTBYIOT TPeOOBaHUAM
nyHKTOB 3.6 1 3.6.1 AIMUHUCTPATUBHOTO PETIaMEHTa;

2) 3asgBUTENb HE SIBISIETCA MOJIyYaTeIeM MyHUIIUIATbHON YCIIYTH.

3.6.4. OTka3 B mpueme 3asBIIieHUS] 00 UCIIPABICHUH OIEYATOK M OMIMOOK MO0 HHBIM OCHOBAaHUSM
HE JIOMyCKaeTcs.

3asiBUTENIb UMEET MPaBO MOBTOPHO OOPATUTHCS C 3asBJICHHEM 00 HCIPAaBICHUU ONEYaTOK U
OMOOK TOCNE YCTpAaHEHUS OCHOBAHMM AJisi OTKa3a B MCIPABICHHM OIEYATOK, MPEAyCMOTPEHHBIX
MYHKTOM 3.6.3 AIMUHUCTPATUBHOI'O perjaMeHTa.

3.6.5. OcHOBaHUsAMU IJi OTKa3a B UCTPABICHUH OMEYATOK U OLINOOK SBIISIOTCSA:

OTCYTCTBHE HECOOTBETCTBUM MEXAY COJEp)KaHHWEM JOKYMEHTa, BBIJAHHOIO IO pe3yibTaTaM
MPEIOCTAaBIICHUS MYHULUIAIBHOW YCIYTH, U COJEpXaHHEM JOKYMEHTOB, IMPEICTaBICHHBIX
3asBUTEJIEM CaMOCTOSITENIbHO M (WJIM) MO COOCTBEHHON WHHUIIMATHUBE, a TaKXKE HAXOMISAIIMXCA B
pacnopsbkeHHH A JMUHHCTpAIIU u (WIM) 3ampolIeHHBIX B pPaMKaX MeEXBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aMMO/ICHCTBHS IIPH MTPEIOCTABICHUH 3asBUTEII0 MYHUIIUITAIBHON YCITyTH;

JOKYMEHTBI,  TPEACTABJICHHBIE  3asBUTEIEM B  COOTBETCTBMM C  IyHKTOM 3.6
AJMUHUCTPATUBHOTO PErJIaMEHTa, HE MPEICTABIISJIUCH paHee 3asBUTENEM IpHU I0Jaye 3asiBICHUS O
MPEAOCTABICHUH MYHUIUMIIAIBHON YCIYT'H, IPOTHUBOPEYAT aHHBIM, HAXOASAIIMMCS B PACIOPSKEHUU
AnmuHuCcTpanuu W (WIM) 3al0pOLIEHHBIX B paMKax MeEXBEJIOMCTBEHHOTO HH(OPMAaLOHHOTIO
B3aUMO/ICHCTBUS MIPU MPEIOCTABICHUH 3aIBUTENI0 MYHUIIUTIAIBHOU YCIIYTH;

JIOKYMEHTOB, YyKa3aHHBIX B MOJNYHKTe 6 NyHKTa 3.6 AJMMHHMCTPaTHUBHOIO perjaMeHTa,
HE/I0CTaTOYHO JJIsl HayaJla MpoLeypbl HCIIPaBICHUH ONEYaTOK U OIMINOOK.

3.6.6. 3asgBieHue 00 HCIpaBICHUM OINEYATOK U OMIMOOK perucTpupyercsd AJIMUHUCTpaLuen
(YnonaoMmoueHHbIM opranoM), PTAY M®I] B TeyeHne oHOTO paboYero JHS ¢ MOMEHTA MOTy4eHUs
3asiBJIeHUs 00 MCIIPABIIEHUH OINEYaTOK U OIINOOK, U JOKYMEHTOB, IPHIJIOKEHHBIX K HEMY.

3.6.7. 3asBieHue o0 MCIpaBIEHUM OINEYATOK M OIIMOOK B TEUEHHE NATH pabouMx IHEH c
MOMEHTa peructpauuu B AjnMuHucTpauuu (YIOJHOMOYEHHOM OpraHe) TaKoro 3asBIICHUS
paccmaTtpuBaeTcs AnMuHHCTpanueidl (YHOJHOMOYEHHBIM OpraHOM) Ha MpPEIMET COOTBETCTBHS
TpeOOBaHUAM, IPEAYCMOTPEHHBIM A TMUHUCTPATUBHBIM PETJIAMEHTOM.

3.6.8. Tlo pe3ynpTaramMm paccMOTpEHHUs 3asBICHHUS 00 WUCHpPaBICHUU OMEYATOK M OMIHOOK
Anmunuctpanus  (YIOJTHOMOYEHHBI OpraH) B CpPOK, MpPEIyCMOTPEHHbIH MyHKTOM 3.6.7
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA:

1) B ciyuae OTCYTCTBHMSI OCHOBAaHHWH [y OTKa3a B MCHPABJICHHH OICYATOK U OIIMOOK,
NPEIYCMOTPEHHBIX MYHKTOM 3.6.5 AJMUHHCTPAaTUBHOIO perjiaMeHTa, NpPUHUMAeT pelieHue o0
MCIPABIIEHUU OIE€YaTOK U OLINOOK;

2) B cimyyae HaJmU4usl XOTS OBl OJIHOTO M3 OCHOBaHMU JUIS OTKa3a B MCIPABIECHUH OINEYATOK,
MPEeyCMOTPEHHBIX IMYHKTOM 3.6.5 AJIMHHHCTPaTHMBHOIO perjamMeHTa, MPUHUMAeT pelieHue o0
OTCYTCTBHH HEOOXOAMMOCTH UCTIPABJIEHUS ONEYaTOK U OLIHMOOK.

3.6.9. B cnyuae npuHsATHS pemieHust 00 OTCYTCTBUH HEOOXOIUMOCTH WCIIPABICHUS OMEYaTOK U
omnbok AnMuHHucTpanueil (YIOJIHOMOYEHHBIM OpPraHOM) B TEUEHHE TPeX pabouux JHEH ¢ MOMEeHTa
MPUHSATHS pelieHus: opopmIIseTcss MUCbMO 00 OTCYTCTBUU HEOOXOAMMOCTH HCIIPABIICHUS ONEYaTOK U
OMOOK C yKa3aHHEM IPUYHH OTCYTCTBUS HEOOXOUMOCTH.

K nuceMy 06 0TCyTCTBUM HEOOXOIMMOCTH UCIIPABIICHUS OTEYaTOK M OUIMOOK MPHUKIIaIbIBaeTCS
OpUTMHAJ JOKYMEHTA, BBIJJAHHOTO IO pe3yibTaTaM MNPeJOCTaBICHUS MYHHUIIMNAIbHOW YCIYTH, 3a
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UCKJIIOYEHUEM CiIydas IMOJAuM 3asBICHHS 00 HCIPABICHUWU OINEYATOK U OIIMOOK B AIIEKTPOHHOMN
dbopme uepes PITIY.

3.6.10. HcmpaBieHue oOme4yaTok M OMIMOOK  OCYHIECTBISETCS  AJMHHHUCTpALUEH
(YromiHOMOUEHHBIM OpraHoM) B TEYEHHE TpeX pabouyux JHEH ¢ MOMEHTa IPHUHATUS PpELICHus,
IIPEyCMOTPEHHOI 0 NOANYHKTOM | nmyHkTa 3.6.8 AnmuHuctpatuBHoro Periiamenra.

Pe3zynpTaToM wucnpaBieHus ONEYaTOK M OIIMOOK SBJIAETCS MOJArOTOBJIEHHBIH B JABYX
9K3EMILIAPaX JOKYMEHT O IIPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

3.6.11. Ilpu ucnipaBiieHUH ONEYaTOK M OMIUOOK HE JIOMYCKACTCS:

— U3MEHEHHUE COJAEp)KAHMUS JOKYMEHTOB, SBISIOLIMXCA PpE3YyJIbTaTOM IPEAOCTaBICHUS
MYHHLIMITAJILHON YCIIyTH;

— BHECEHHE HOBOH MH(pOpMAIMU, CBEICHUI U3 BHOBb MOJYYEHHBIX TOKYMEHTOB, KOTOpPhIE HE
ObUIM TIPEACTABIICHBI IIPH MOaue 3asBJICHUS O IPEAOCTABICHINH MyHUITUTIIATBHON YCITYTH.

3.6.12. JIoKyMeHTBI, IpenyCMOTpeHHbIe MyHKTOM 3.6.9 m ab3amem BTOpbIM myHKTa 3.6.10
AJIMUHUCTPAaTUBHOIO pErJaMEHTa, HaNpaBIAIOTCA 3asgBUTENI0 IO IOYTE WM BPYYalOTCS JMYHO B
TE4YEHHUE OJHOT0 paboyero JHsA C MOMEHTA UX MOANUCAHMSL.

B ciydae momaum 3asBneHus 00 MCIPABICHUM OINEYATOK B AIIEKTPOHHOH (popme uepes PIITY,
3asBUTENIb B TEUCHHME OJHOrO pabodero JHA C MOMEHTA NPUHATHUA PELICHUs, NMPETyCMOTPEHHOIO
noanyHKToM | myHKkTa 3.6.8 AIMHHUCTPAaTHBHOTO perjaMeHTa, HHPOPMHUPYETCS O MPUHITHU TaKOTO
pelieHrsT M HEoOXOAUMOCTH MpPEACTaBIeHUS B AAMHUHUCTpanuio (YIMOJIHOMOYEHHBIH OpraH)
OPUTMHAJIBHOIO 3K3EMIUIApa JOKYMEHTa O NPEJOCTAaBICHUM MYHUIMIAIBHON YCIYIH, COAEp Kalui
OIEYaTKU U OLINOKH.

IlepBbIil OPUTHHAIBHBIN 3K3EMIUIAP JTOKYMEHTa O IPEIOCTaBICHUN MYHMIMIIAIBHOW YCIIYTH,
COoZIep KAl ONeYaTKU U OUIMOKHU, MOAJICKUT YHUUTOKECHHIO.

BTOopoil OpurMHaNbHBIA JK3EMIUIAP JTOKYMEHTa O INPEJOCTABICHUM MYHHUIMIIAIBHOW YCIIYTH,
COZIep KAl OreyaTKH U OIIMOKH XpaHUTCs B AMUHUCTpanu (YIIOJTHOMOUYEHHBIM OpraHe).

AKT YHUYTOXXEHHS JOKYMEHTOB, COJEP)KAIIUX ONEYaTKH W OMIMOKH, COCTABISIETCS B OAHOM
SK3eMIUIIpE M TMOJIIMBAeTcd K JOKYMEHTaM, Ha OCHOBAaHMHM KOTOPBIX Oblda MpeocTaBlieHa
MYHUIIMIIAJIbHAS YCIIyTa.

3.6.13. B cnyyae BHecEHMS W3MEHEHUN B BBIJAHHBIM 10 pe3yJbTaTaM IPEIOCTABICHUS
MYHHMIMIIAJIBHOW YCIYTM JIOKYMEHT Ha IMpeIMeT HCIpPAaBJIEHUS OIIMOOK, IOMYIIEHHBIX 10 BHHE
AJMMHHCTpAILUK U (MJTN) UX JOJDKHOCTHBIX JIMIL, TUIaTa ¢ 3asBUTENS HE B3UMAETCS.

ITepeyenb axMUHMCTPATHBHBIX NPoUEAYP (AeHCTBUIH) NPH NPEAO0CTABICHUH
MYHHUIUNIAJTBHOH YCJYIH B 2JIEKTPOHHOM (popme

3.7. OcobeHHOCTH MPEeAOCTaBICHUS MYHUITUIIAIBHON YCIIYTH B 3JIEKTPOHHOH (opme.

3.7.1. Ilpu mnpenocTaBlIeHMM MYHULMIAIBHOW YCIYI'M B AJIEKTPOHHOW Qopme 3asiBUTENIO
o0ecreunBaroTCs:

noJiyueHue HHPOpMaIH O TOPSAAKE U CPOKaX MPEIOCTaBICHNU MyHUIIMITAILHON YCIIyTH;

3anuch Ha mpueM B AnMuHHUCTpanuio (YnoiaHoMoueHHbIH opran), PTAY M®L] nis nogaun
3arpoca o NMpeA0CTaBICHUH MyHUIIMITAILHOM YCITyTH;

(dbopmMHpoBaHUE 3aIPOCa;

npueM U perucrpauus AaMuHHCTpanued (YMOJIHOMOUYEHHBIM OpraHOM) 3alpoca M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHUIUITAIBLHON YCIIyTH;

MOJIyYEHUE pe3ynbTaTa Ipel0CTaBIeHUsI MyHULIUIIAIbHON YCIyTH;

MIOJIyYEHUE CBECHUHN O XOJI€ BBIIIOJIHEHHUS 3alpoca;

OCYIIIECTBIICHUE OLIEHKH KayecTBa NMPEeA0CTaBICHHS] MyHUIIUTIAIBHOM YCIIyTH;

nocyneOHoe  (BHecyneOHOe) oOkajloBaHHME  pelleHui W JedcTBui  (Oe3neiicTBus)
YonHOMOYEHHOTO oOpraHa JuO0 nelcTBus (0e37eiCTBHE) TOKHOCTHBIX JIUIl AJIMUHHUCTPAIIUU,
IIPEIOCTABIISAIOIIEr0 MYHUIIMIIAIBHYIO YCIIYTY.

3.7.2. 3anuch Ha pueM B AaMuHUCTpanuio (YmorHoMo4YeHHBIH opran) uinu PIAY MOI] nns
[10/1a4yM 3a1poca.

[Ipu opranuzanuu 3amucu Ha TpueM B AaMuHUCTpanuio (YTIOJIHOMOYCHHBIM OpraH) WU
PTAITY M®I] 3asButeinto 00eCeUrMBAETCS BOZMOKHOCTD:

a) O3HAKOMJICHHUSI C pacnucanueM padbotrel Anmuuuctparuu wm PIAY MOIL], a takxe c
JOCTYIHBIMU JIJIS 3aIlMCU Ha NIPUEM laTaMU M UHTEpBaJIaMU BPEMEHU NIPUEMA;



0) 3anmucu B Jr00ble CBOOOJHBIC AJIS MpUEMa JaTy U BpeMs B MIpefesiaX yCTaHOBJICHHOTO B
Anvunuctpanuu (YnomHnomoueHHoM oprane) i PITAY M®I] rpaduka npuema 3asBUTeCH.

Anvunuctpanust (YmnomHomoueHHoi opraH) win PIAY M®I[ e BmpaBe TpeboBaTh OT
3asBUTEN COBEPILECHUS UHBIX JIEHCTBUHN, KpOME MPOXOKICHUS UACHTU(UKALIMY U ayTeHTU(PUKAUU B
COOTBETCTBMM C HOPMATHUBHBIMHM IPABOBbIMU akTamu Poccuiickoin Penepanuu, yka3aHUs LEIH
npremMa, a TakKe MPeAOCTaBICHHs CBEICHUS, HEOOXOIMMBIX AJisl pacy€ra JAJTUTEIBHOCTH BPEMEHHOIO
MHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH JUIS TPHEMA.

3anuch Ha TPUEM MOXKET OCYIIECTBIATHCS IOCPEACTBOM HHGOPMAIMOHHON CHUCTEMBI
Anmunuctpamun win PITAY M®L], koropas obecrieunBaeT BO3MOXKHOCTh uHTerpanuu ¢ PIITY.

3.7.3. ®opMupoBaHuUE 3ampoca.

@opMHUpOBaHUE 3aMpOCa OCYIIECTBISIETCS MOCPEICTBOM 3aMOJHEHHS SJIEKTPOHHOU (POPMEI
3anpoca Ha PIII'Y 6e3 HeoOX0AMMOCTH JOTIOTHUTEIBHOM MTOa4M 3aIpoca B KaKOH-Tu00 HHOM dopme.

Ha PIIT'Y pa3meniaroTcst 00pa3iibl 3aMoJIHEHUs JIEKTPOHHON (OPMBI 3ammpoca.

®opmaTHO-JIOrHYEecKas MpoBepKa CPOPMHUPOBAHHOTO 3alpoca OCYIIECTBIAETCS B IMOPSJKE,
onpezaensieMoM AnmuHucTtpanueil (YIoJHOMOYEHHBIM OPraHoM), MOCJE 3aloJHEHUs 3asBUTENIEM
KaXKJI0TO U3 IOJIeH 3JIEKTPOHHOM (opMbl 3ampoca. [Ipu BrIABIEHUN HEKOPPEKTHO 3aMOJHEHHOTO MO
AJIEKTPOHHOHN (POPMBI 3ampoca 3assBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHON OMIMOKH U TIOPSIKE
€e YyCTpaHEeHHsI TOCPEICTBOM HH(GOPMAIMOHHOTO COOOIICHHUS] HETMOCPEICTBEHHO B JIIEKTPOHHOMN
dbopme 3ampoca.

[Tpu popmupoBanuu 3anpoca 3asBUTENIO 0OECIIEUNBACTCS:

a) BO3MOXKHOCTb KOIIMPOBAaHUS M COXPAHEHHUS 3alpoca U HHBIX JIOKYMEHTOB, YKa3aHHBIX B
MyHKTe 2.8 AJIMUHHUCTPATUBHOIO pEriaMeHTa, HEOOXOAUMBIX ISl MPEJOCTaBICHUS MYHUIIUIATHHON
YCIIYTH;

0) BO3MOXKHOCTH 3alONHEHUS HECKOJbKUMH 3asBUTENSIMU OIHOW SJIEKTPOHHOU (POPMBI
3ampoca Ipu OOpallleHud 3a MYHHULMNAIbHBIMU yCIyraMu, IpeINoJlaralollliMyi HallpaBJICHUE
COBMECTHOTO 3alpoca HECKOJIbKHUMH 3asBUTENSIMH (OMMCHIBAETCS B cllydae HEOOXOJUMOCTH
JOTIOJTHUTEIBHO);

B) BO3MOXKHOCTb IIeYaTH Ha OyMa)KHOM HOCHUTEJIE KOITUH 3JIEKTPOHHON (hOpMBI 3a1pOCa;

I') COXpaHEHHUE PaHEe BBEJICHHBIX B AJIIEKTPOHHYIO (hOpMY 3aIipoca 3HaAUYCHUM B JIFOOOW MOMEHT
[0 JKEJIAHUIO MOJb30BaTeNs, B TOM YHUCIIE NPH BO3HUKHOBEHHWHU OLIMOOK BBOJA M BO3BpaTe s
MTOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3aIpoca;

11) 3aroJIHEHHE ToJIel AJIEKTPOHHOHM (OopMBI 3ampoca 10 Hadyajia BBOJA CBE/IEHUH 3asBUTENEM C
UCIIOJIb30BAaHUEM  CBEACHUN, pa3MeIleHHbIX B (¢eaepanbHoi cucreme «EnuHas cucrema
UACHTUOUKAIIMM U ayTeHTU(QUKAMM B HUHPPACTPyKType, obecreunBaroumeil HHGOpMalMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBIE MHPOPMAIIMOHHBIX CHCTEM, UCIOIb3YEMBIX AJIS MPEAOCTaBICHUS
TOCYJapCTBEHHbIX W MYHUIMMNAIbHBIX YCIYr B 3JIEKTPOHHOW (opme» (nanee- equHas cucTeMa
UICHTUQUKAIMM UM ayTeHTU(]UKAIMK), UM CBEACHUN, ONyOJMKOBAHHBIX Ha MOpTajax, B 4YacTu,
KacaroIiencs: CBeJIeHHH, OTCYTCTBYIOLUX B €IMHON cHUcTeMe UICHTU(UKALUMY U ayTeHTU(UKALINY;

€) BO3MOYKHOCTh BEPHYTHCSA Ha JIO0OM W3 ITANOB 3aMOIHEHUS JEKTPOHHOU (OPMBI 3ampoca
0e3 motepu paHee BBEICHHOW HHPOPMALINY;

) BO3MOXHOCTB foctyna 3assurens Ha PIII'Y k paHee moaHHBIM UM 3alpocaM B T€UEHHE HE
MEHee OJTHOTO T'0/1a, a TAKKE YACTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB — B TEUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBI W TOJANUCAHHBIA 3aMpoc, W UHBIE JOKYMEHThI, HEOOXOIuUMbIE IJIf
NPEJOCTaBICHUS] MYHMLMNAIBHOW YCIYrH, HampaBisioTcs B AIMUHHMCTpauuio (YIOJTHOMOUYEHHBIH
opran) nocpeactsom PIIT'Y.

3.7.4. Anvunuctpanmst  (YTIOTHOMOYEHHBIH — opraH) o0OecreduBaeT NpHUEM JOKYMEHTOB,
HEOOXOMUMBIX JUIA TIPEIOCTaBICHUS MYHHUIIUNAIBHOM YCIYTH, W PETHCTpalMio 3ampoca 0e3
HEOO0XOJMMOCTH TOBTOPHOTO TMPEJACTaBICHUS 3asBUTENEM TaKUX JIOKyMEHTOB Ha OyMa)XXHOM
HOCHTEJIE, €CTIM MHOE HE YCTaHOBJIEHO (he/iepabHbIMU 3aKOHAMU U IPUHUMAEMBIMU B COOTBETCTBUU C
Humu aktamu [IpaBurensctBa Poccuiickoit @enepanuu, 3akonamu PecnyOnuku bamkopTtoctan u
MPUHUMAEMbIMH B COOTBETCTBUU C HUMH akTamu PecnyOnuku bamkoproctan, MyHHULMIAIbHBIMU
MPaBOBBIMU aKTAMH.

[IpenocraBieHrne MyHULMIIAIBHON YCIYrM HA4YMHAETCS C MOMEHTa NpHEeMa U PErucTpanuu
AnmuHucTpanyei (YHIOJIHOMOYEHHBIM OPraHOM) JJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIAMMBIX ISt
MPEAOCTABIICHUS] MYHULIMNAIBHOW YCIYTH, 32 MCKIIOYEHHEM Cilydas, €CJIM I Hadajaa Npoueaypbl



MPEOCTABICHUS] MYHUIUIIAJIBHON YCIYTH B COOTBETCTBUH C 3aKOHOAATEIBCTBOM TpeOyeTcs THYHast
SIBKA.

3.7.5. DnexTpoHHOE 3asBIICHWE CTAHOBUTCS JIOCTYIHBIM ISl OTBETCTBEHHOTO CIEIMAIIMCTa B
MH(POPMAITMOHHON CUCTEME MEKBEJIOMCTBEHHOT'O AJIEKTPOHHOTO B3aumozencTus (nanee — CMOB).

OTBeTCTBEHHBIN CHEUATIUCT:

MPOBEPSAET HAJUUUE DJIEKTPOHHBIX 3asBieHuM, nmoctynuBmux ¢ PIII'Y, ¢ nepuomom He pexe
JBYX pa3 B JICHb;

M3y4aeT NOCTYNHBIINE 3asBICHUS U IPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKYMEHTHI);

IIPOU3BOJUT JIEHCTBUS B COOTBETCTBUU C IYHKTOM 3.7.7 AIMUHUCTPAaTUBHOI'O perjlaMeHTa.

3.7.6. 3agBuTen0 B KayecTBE pe3ysbTaTa NPEAOCTABICHUS MYHHUIMIAIBHON YCIyru
o0ecreynBaeTcs 1Mo ero BEIOOPY BO3ZMOKHOCTh TOJTYUYEHUS:

a) DJIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOIO YHOJHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM
AJIMHHHCTPAIUH C UCTIOJIb30BAaHUEM YCUIICHHOM KBaJTU(UIIMPOBAHHON SJICKTPOHHOH MOAIUCH;

0) moxymeHTa Ha OymakHoM HocuTene B PTAY M®II.

3.7.7. Tlomyuenne wHPOPMALUMU O XOAE W peE3yJabTaTe NPEIOCTABICHUS MYHHIMIAIBHOMI
ycnyru mpousBoautcs B «JIuunom kabunere» Ha PIII'Y, mpu ycnoBuM aBTOpH3aly, a TaKXKe B
MOOUJIBHOM MPUIOKEHUH. 3asBUTEIb MMEET BO3MOXKHOCTb IPOCMATPUBATh CTATYC 3JIEKTPOHHOIO
3asiBJICHUS, a TaKke MH(POpMAIHIO O JaNbHEHIINX NeHCTBUSAX B «JIMYHOM KaOMHETe» MO MHUIMATHUBE,
B J11000€ BpeMsi.

[Ipu mnpenocTaBICHUM MYHUIMIAIBHON YCIYTd B JJICKTPOHHOM Qopme 3asBUTEINIO
HaIpaBJIAETCS:

a) yBeJIOMJICHHE O 3amucu Ha npuemM B AnmuHuctpanuio win PI'AY MOII, conepxkarmiee
CBEJICHHUSI O J1aTe, BPEMEHU U MECTE IIPUEMa;

0) yBeZOMJICHHE O MPHEME U PETUCTPALIMH 3aIPOca U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABICHUSI MYHUIMITAJIBHON YCIyTH, COJepiKaliee CBEeAeHHs O (akTe Npuema 3ampoca u
JOKYMEHTOB, HEOOXOIUMBIX HJISi MPEAOCTaBICHHUS MYHUIIUNAIBHOW YCIYTH, W Hauyaie Mpoueaypbl
MIPEIOCTABIICEHNS MYHULIMINAJIBHOW YCIYTH, a TaKXe CBEIEHUs O JaTe W BPEMEHM OKOHYAHUs
MPEJOCTaBICHUS] MYHUIIMIAIBHON YCIyrd 100 MOTHBHPOBAHHBIM OTKa3 B MpHEME 3ampoca U MHBIX
JOKYMEHTOB, HEOOXOIUMBIX Il IPEIOCTABIICHUSI MyHULIUTIAIbHON YCIYTH;

B) YBEIOMJIEHHME O pe3ylbTaTaX pPacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MIPEIOCTABIIEHUS MYHUIMIAIBHON YCIyTH, COJAEp)Kalllee CBEACHUS O MPHUHATHH IOJOKUTEIBHOTO
pelleHns O MPEeAOCTaBICHUMM MYHHUIMMNAIBHON YCIYIM M BO3MOXHOCTH IIOJYYUTb PpE3YJbTaT
MIPEIOCTABIICHUS MYHULUNAIbHOM YCIyrM Jau00 MOTHUBUPOBAaHHBIM OTKa3 B MPEAOCTaBICHUU
MYHHIIMITATEHOW YCITYTH.

3.7.8. OueHka KadecTBa MPEIOCTABIEHUS YCIYId OCYILECTBISETCS B COOTBETCTBUU C
[IpaBuiaMu OIIEHKH.

3.7.9.3agBuremnto odbecrneynBaeTcsi BO3MOKHOCTh HalpaBJIeHUs Kajlo0bl Ha pelIeHUs], 1eHCTBUS
win Oe3neiicTBue AIMUHHMCTPALIUH, JODKHOCTHOTO JUIAa AJMUHUCTpAlMU MO0 MYHUIMIIAIHHOTO
CIIy)allero B coOTBeTCTBUM co cratbed 11.2 ®enepansHoro 3akoHa Ne210-Od3 u B mnopsaxe,
ycTaHOBJIEHHOM nocTtaHoBieHueM [IpaBurensctBa Poccuiickoit ®@eneparnun ot 20 Hos06ps 2012 rona
Ne 1198 «O denepanbHoil rocynapcTBeHHOM MH(OPMAIIMOHHON cHcTeMe, 00ecTeunBaroleil mpoiecc
nocyneOHoro, (BHECYIeOHOro) O0KaloBaHWs PEIIeHUN W JeicTBUM (0€31elCTBUS), COBEPIIEHHBIX
IIPU NPEAOCTaBICHUN TOCYIaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT».

IlepeyeHb aIMHMHHUCTPATUBHBIX NPOLEAYP (AeCTBHI) PU NPEAOCTABICHUN MYHUIUIIAJIbHON
YCJIYT'H, BHINOJHAEMbIX MHOTOQYHKIIMOHATbHBIMH LEHTPAMH NPEI0CTABJICHHUS
roCyJAapcTBEHHBIX U MYHHIMIIAJIBHBIX YCJIYT

3.8. PTAY M®I] ocymecTBaser:

nH(popMUpoBaHUEe 3asBUTENEH O MOPSAAKE MPEIOCTaBIEHUSI MyHULIMNIATbHOU yciyru B PITAY
M®OII, 0 Xx04€e BBINOJIHEHUS 3aIIpOca O MPEIOCTaBICHUU MYHUIUIIAIBHON YCIIYTH, 10 HHBIM BOIIPOCAM,
CBSI3aHHBIM C IIPEIOCTABICHUEM MYHUIMIAIBHON YCIYTH, a TAKKE KOHCYJIbTUPOBAHUE 3asBUTEICH O
MOPSAJIKE MTPENOCTABIICHUSI MyHULIUNIaIbHOU yciayru B PTAY MO®I];

MpUEeM 3ampocoB 3asBUTENIEM O MPEAOCTABICHUH MYHUIMNAILHOM YCIYIM M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHHUIIUITAIBHON YCIIyTH;

dbopmupoBanne u HanpasieHne PICAY MO npenoctaBineHus MEXBEIOMCTBEHHOTO 3ampoca B
OpraHsl, MPEJOCTABIIIONME MYHULUIAIbHBIE YCIYyTHd, B WHBIE OPraHbl I'OCYAAPCTBEHHOW BIACTH,
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OopraHbl MECTHOTO CaMOYMPAaBICHHS W  OpraHu3alid, Y4YacTBYIOIIME B  MPEJOCTABICHUHU
MYHUIIMITAILHOM YCITyTH;

BbIlaya 3asBUTEII0 pE3yJIbTaTa IPENOCTABICHHS MYHULMIAIBHOM YCIYTH, B TOM YHCIIE
BblJlaya JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MHOATBEPKAAIOUINX COAEP)KaHUE 3JIEKTPOHHBIX
JOKYMEHTOB, HAIPaBJICHHBIX B MHOTO(YHKIMOHATIBHBIN LIEHTP MPEAOCTABICHHS IOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr II0 pe3yjbTaTaM IIPEJOCTABICHUS TOCYJAapPCTBEHHBIX YCIyl OpraHaMu,
IIPEIOCTABIIAIOIUMHI I'OCYAAPCTBEHHBIEC YCIYTH, @ TAKXKE Bbllada JOKYMEHTOB, BKIIIOUasl COCTABIICHUE
Ha OyMaXHOM HOCUTENIE U 3aBEpeHHE BBIIUCOK U3 HMH()OPMAIMOHHBIX CHCTEM OpPraHoOB,
IIPEAOCTABIIONINX TOCYAAPCTBEHHBIE YCIYI'M M OpPraHOB, IPEJOCTABIISIIOIUX MYHULHUIIAIBHBIE

YCIIyTH;

HHbIE JIeHCTBUA, HEOOXOAMMbIe /ISl NMPeAOCTABJICHUS TOCYIapCTBEHHOH YCJIYI'HM, B TOM
4Yucjde CBA3AaHHbIE C TMPOBEPKO JACHMCTBUTEJBHOCTH YCHJIEHHOW KBaJM(QUUMPOBAHHOMN
3JICKTPOHHOM TMOANNMCH 3asiBUTeNs, MCIOJb30BAHHOH NpU OOpalleHHuH 32 MOJy4YeHHeM
rOCyJapCTBEHHON YCJIYIH, a TaK:Ke C YCTAHOBJICHHMEM IIepe4yHsl CPeACTB YAOCTOBEPSIOIINX
LEHTPOB, KOTOpPbIe MAONMYCKAKTCH IS HCHOJb30BAHHS B LeJAX o0ecrnedyeHUs] YKA3aHHOH
NPOBEPKH M ONpeIeJAITCS HA OCHOBAHMHM YTBEP/KIaeMOH OPraHoM, IPeJoCTABJISIIIHM
rOCyJapCTBEHHYI0 YCJIYry, IO coriacoBanui ¢ PDexepanbHo cuayx00il 0e30macHOCTH
Poccmiickoii @egepanuu MogeJu Yrpo3 0e30macHocTH HHPOPpMAMU B HHPOPMANMOHHOI
cUCTeMe, HCNOJIb3yeMoii B LeJIsIX MpUeMa o0palleHuii 3a MoJyYeHueM rocy1apcTBeHHOH yCayru

U (MJIM) NPeI0CTABJIEHUS] TAKOH YCJIYTH.

3.8.1.B cinywyae mnpencraBieHuss 3asBUTEIIEM HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB JHOO
HECOOTBETCTBHS IPEACTABIECHHBIX JOKYMEHTOB TpeOOBaHMSAM, YCTAHOBJICHHBIM ITYHKTOM 2.8
AJMUHHUCTpPATUBHOTO periamenta, pabotHuk PI'AY M®II, ocymecTBisomuii nmpueM JOKYMEHTOB,
pa3bsAcHAET 3asBUTENIO COAEPKAHUE HENOCTATKOB, BBISIBJICHHBIX B JOKYMEHTAaX, IIpeAsaracT NpuHATh
MepbI 110 UX YCTPAHEHUIO U OOPATUTHCS 3a MPEIOCTABIEHUEM MYHUIIUTIATBHON YCIYTH IIOBTOPHO.

B ciydae ecnm 3asBHUTENb HAaCTaMBAaeT Ha INpUEME JOKYMEHTOB, cnenuanuct PI'AY MOI]
OCYILIECTBISIONIMI MpHEM JOKYMEHTOB, yBEIOMJIIET 3asBUTENs] O BO3MOXKHOM OTKa3e B
IIPEAOCTABIEHUA MYHULMIIAIIBHON YCIIYI'H, O Y€M JEIacTCsl COOTBETCTBYIOLIAs 3allCh B PACIUCKE B
IpueMe JOKyMEHTOB.

[Tpu opHOKpaTHOM oOpamieHuu 3asBUTENsI C 3alPOCOM O IMPEJOCTABICHUU HECKOJIbKUX
roCy/lapCTBeHHbIX M (Win) MyHuuunanbHbIX yciayr PI'AY MO®I] opranusyeT mnpeaocTaBieHHE
3asBUTEIIO IBYX U O0Jiee TOCYAapCTBEHHBIX U (MJIM) MYHULIUIIAIBHBIX YCIIYT.

[To okoHuaHuu npuema JOKyMeHTOB paboTHUK PI'AY MOI] Bbiraer 3asBUTENIO PACIUCKY B
IpueMe JOKYMEHTOB.

[IpencraBiennsle 3asBUTENEM B (opMe JOKYMEHTOB Ha OyMaXHOM HOCHUTENE 3asBIIEHUE U
npujaraeMble K HeMy JTIOKyMEHTHI nepeBojsaTcs cnenuainiuctom PIAY MO®I] B ¢popmy 31€KTPOHHOTO
JOKyMeHTa W (WiIM) DJEKTPOHHBIX OOpPa30B JAOKYMEHTOB. OJEKTPOHHBIE JOKYMEHTbI U (WJIH)
3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, CO3JaHHBIE B COOTBETCTBUH C HACTOSIIIUM ITYHKTOM, 3aBEpSIOTCS
YCUJICHHOW KBATM(UIIMPOBAHHOW JJIEKTPOHHON TMOAMHUCHI0 AOKHOCTHOrO Jsmma PIAY MOII,
HanpasisAloTcs B AnMmuHucTpanuio  (YIIOJIHOMOYEHHBIH — OpraH) € HCIOJB30BAHHUEM
aBTOMATU3UPOBaHHONW HMHPopMannoHHON cucteMbl PIAY MO®I[ u 3amuieHHbIX KaHAJIOB CBS3H,
o0ecreynBaOIUX 3aIIUTy IeperaBaeMoi B opraH MHGOpMalMd U CBEJCHHH OT HEMpPaBOMEPHOIO
JOCTYyTa, YHUYTOXXEHUs, MOAU(UKALWU, OJIOKUPOBAHUS, KOMHUPOBAHMS, PACHPOCTPAHEHUS, HHBIX
HEIPaBOMEPHBIX JACUCTBUM.

Cpoxk nepenaunt PITAY MO npuHSTHIX UM 3asBJIEHUN U NpUIaraéMbIX JOKYMEHTOB B ¢opMme
3JIGKTPOHHOTO JIOKYMEHTa M (MJIM) DSJEKTPOHHBIX 00pa3oB JOKYMEHTOB B AJIMHHHUCTPAIUIO
(YnomHoMO4YeHHBIN OpraH) HE JIOJDKEH MPEBHIIATh OJIMH pabovuii 1CHb.

ITopsnoxk u cpoku mnepemaun PI'AY MOILl npuHATBIX MM 3as8BICHUM M IPHIIAraeMbIX
JOKYMEHTOB B ()OpME TOKYMEHTOB Ha OyMa)KHOM HOcHTele B AIMUHHUCTpaLuio (YTIOJTHOMOYEHHBIH
opras) onpezensatorca CorjiameHueM 0 B3auMOIEHCTBUN.

IIpy HayMuuM B 3asABICHUM O NPEJOCTABICHUM MYHHIMIIAJIbHOW YCIYI'M yKa3aHUS O BblAade
pE3yJIbTaTOB MPEAOCTaBICHUS MyHUIMNAIbHON yciyrn dyepes PI'AY MO®IL, AnmuHucrpanus



(YnonHOMOUYEHHBIN opraH) mepefacT JOKYMEHTHl B CTpyKTypHoe nonpasaeneHue PI'AY M®II nns
Mmocienyromed Bblaud  3asBUTENO (ero mpencraButento). [lopsgok W CpoKM  mepenayu
Anmunuctpanueil (YIoJHOMOYEHHBIM OpPraHoM) Takux AJOKyMeHToB B PI'AY M®II onpenenstorcs
CornaimeHnreM 0 B3aMMOJICHCTBHH.

IIpu HAJIMYMHU TEXHUYECKUX BO3MOKHOCTEN 3asiBUTE/Ib MOKET NMPEICTABUTH 3asiBJIeHHE B
BU/E€ 3JIEKTPOHHOI'0 [IOKYMEHTA, NMOANMCAHHOIO 3JIEKTPOHHOH NOANNCHI0 3asiBUTENs, B TOM
yHucjae ¢ MCNoJb30BaHHeM (eaepajibHON TroCyJapCTBeHHON HH(POPMAIMOHHOW CHCTEMBI
«[IpuHsATHE 3asiBJIeHUS] B JJEKTPOHHOW ¢opMe BO3MOKHO NPH HAJMYMH 3JIEKTPOHHOMI
uu@poBoil MOANUCHM H CHENHAJBHBIX TEXHHYECKHX CPeIACTB B MOPSAKE, YCTAHOBJIEHHOM
DenepajbHbIM 3ak0HOM 0T 06 anpesisi 2011 roga Ne 63-@3 «O0 3J1eKTPOHHOM MOANMCHY.

HeiicTBus, CBSI3aHHbIE c MPOBEPKOM AEeCTBUTEJIbHOCTH YCUJICHHOM
KBAJTU(PUIUPOBAHHOM JIEKTPOHHON NMOJNMCH 3asiBUTEJIsl, MCIIOJIb30BAHHOI NMPH 00palleHuM 3a
NoJIy4YeHHeM MYHMUMIAJBHON YCJIYIH, a TaKKe C YCTAHOBJIEHHEM IepeyHsl KJIAacCOB CPeACTB
YAOCTOBEPAIIUX HEHTPOB, KOTOPbIe JONMYCKAKTCH AJIs1 MCIOJIb30BAHUA B LeJAX o0ecriedeHust
YKA3aHHOW NPOBEPKH U ONPeAe/silOTCA HA OCHOBAHNM YTBep:kIaeMoii ¢enepaibHbIM OPraHOM
HCNOJHUTENbHOH BaacT (Munkomcssizu Poccun) no cormacopanuio ¢ ®enepajbHoi Ciry:k00i
O0ezonacHoctn Poccmiickoii ®egepanum Moaenau yYrpo3 Oe3omacHocTH HH(popmanuum B
HH(OPMALMOHHOI cHCTeMe, HCIOJIb3yeMOl B LeJIAX NMpueMa oOpalleHHid 32 MPeIoCTABJICHHEM
TAKOH YCJIYIH, OCYLIECTBJSIIOTCSI B COOTBETCTBMM ¢ mocTtaHoBjieHueM IIpaBurenncTBa
Poccmiickoii ®@enepanun or 25.08.2012 Ne 852 «OO0 yrBepaxnenuu IlpaBuia umcnosib3oBaHuMs
YCHJICHHOH KBAJTH(UIUPOBAHHOW 3JIEKTPOHHOH NOANMCH NPH OOpalleHMH 32 MOJy4YeHHeM
roCyAapCTBEHHbIX H MYHUIIUNIAJBbHBIX YCJIYI U 0 BHeceHMH u3MeHeHus1 B [IpaBuia pa3padorku
U YTBePKJAeHUs AIMUHUCTPATUBHBIX PErJIaMeHTOB MPeI0CTABIEHHUS TOCYAAPCTBEHHBIX YCIYI».

IIpoBepka  ycwjieHHOM  KBAJIM(UUMPOBAHHOM  JJEKTPOHHOH  MOANMCH  MOKeT
OCYLIECTBJIATHCH € HMCIOJIb30BAHHEM HMEIOIIUXCH CPeACTB NMPOBEPKH JIEKTPOHHOH NOANMCH
WIN cpeAcTB MH(GOPMAIMOHHON CHCTEMBbI TOJOBHOIO YAOCTOBEPSIOLIEr0 LEHTPa, KOTopasi
BXO/IUT B cOCTaB HHQPACTPYKTYpbl, olecneuynBaoliedli HH(OPMAIMOHHO-TEXHOJOTHYeCcKoe
B3aMMO/eliCTBHE IefiCTBYIOIIMX U CO31aBaeMbIX MH()OPMALMOHHBIX CHCTEM, HCIOJIb3yeMbIX IS
NpeaoCTaBJIeHUS YCIYT.

IIpoBepka ycHJIeHHOM KBAaJTU(MUUMPOBAHHOH JJIEKTPOHHOH MNOANMCH TaKKe MOKeT
OCYLIECTBJIATHCH € MCMOJIb30BAHUEM CpeacTB MH(OPMAIMOHHOH CHCTEMbl AKKPEIUTOBAHHOIO
YA0CTOBEPSIOIIEro HeHTpa.

V. ®opMBbI KOHTPOJIS 32 HCIIOJHEHHEM aIMHUHUCTPATHBHOIO perjaMeHTa

ITopsinok ocymecTBICHHS TEKYILIEro KOHTPOJIS 32 CO0II0AeHHEM
U MCIIOJTHEHHEM OTBETCTBEHHbIMH JA0JI’KHOCTHBIMH JIMIAMH I0JI0KeHU I
perjiaMeHTa U HHbIX HOPMATHBHBIX NPAaBOBBIX AKTOB,
YCTAHABJIUBAKIIHUX TPEOOBAHUS K NMPEAOCTABJICHUI0 MYHUIIUIIATbHOMN
YCJIYTH, 4 TAK/Ke IPUHATHEM HMH PelieHu i

4.1. Tekymuii KOHTPOJIb 32 COOJIOZCHUEM M HCHOJHEHUEM AIMUHUCTPATUBHOTO PErjaMeHTa,
UHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TPEOOBaHUS K MPEJOCTABICHUIO
MYHULMIIAJBHON YCIyTH, OCYIIECTBISETCA HA IIOCTOSHHOM OCHOBE JOJDKHOCTHBIMH JIMIAMH
AJIMUHUCTpallMM, YIOJIHOMOYEHHBIMH Ha OCYILIECTBIEHHE KOHTPOJS 3a IPEAOCTaBICHHEM
MYHHUIUTIATILHOU YCITYTH.

JUis TeKyIero KOHTPOJISi MCIOJb3YIOTCS CBEJEHHS CIIYy)KeOHOH KOppEeCTOHIEHIMH, YCTHas U
MMCbMEHHas! HHPOpMAIUs CIIEUATUCTOB U JOKHOCTHBIX JTUI] AJIMUHUCTPALIUH.

Texymui KOHTPOIIb OCYLIECTBIIAETCS IIYTEM IIPOBEIECHHUS IIPOBEPOK:

pelieHuit o mpenocTaBieHnu (00 0TKa3e B MPEAOCTaBICHUN) MYHUIIUTIAIBHON YCIYTH;

BBISIBJICHUSI U YCTPAHEHUs HAPYLLIEHUI NpaB IpaxaaH;

paccMOTpEeHMs, TNPUHATHA PpELIeHHH M MOArOTOBKM OTBETOB Ha O0OpallleHus TpaxaaH,
cojiepKalire xKanoObl Ha peleHus, neicTBus (0e3aeiicTBrE) JOIKHOCTHBIX JIUII.

ITopsinok M NepHOAUYHOCTD OCYIIECTBJICHHUSI IVIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KAUecTBA NMPeJ0CTABIeHUSI MyHUIMNIAIbHOI
YCJIYI'H, B TOM YHCJIe NOPSAOK M (p)OPMBI KOHTPOJIS 32 OJTHOTOM



U Ka4eCTBOM MPeI0CTABICHU MYHHIMNIAJIbHON YCIyrd

4.2. KOHTpOJIb 32 MOJTHOTOM M KAYECTBOM MPEAOCTABICHUS] MyHULIMIIAIBHON YCIYyTH BKJIIOYAET B
CCGSI MPOBCACHUC IJIAHOBBIX W BHCIIJIAHOBBLIX ITPOBCPOK.

4.3. IlnaHoBble TNPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHUU TOJIOBBIX IUJIAHOB pPaOOTHI
AIMUHUCTpaLMU, YTBEP)KIAeMbIX pykoBoauTeneM AnmubHuctpauuu. llpu maHoBoil mpoBepke
MOJIHOTHI M KAUeCTBa MPEIOCTABIICHUSI MyHUIIUIATBHON YCITyTH KOHTPOJIIIO MOJIeXKAT:

coOJII0IEHHE CPOKOB MPEIOCTABICHNS MYHUIIMIIAILHON YCIIyTH;

coOII0IcHHE MOJIOKEHUH AJIMUHUCTPATUBHOTO PETJIaMEHTa;

MMpaBUJIBHOCTL U OGOCHOBaHHOCTB IIPUHATOrO PCUICHUA 06 OTKa3zC¢ B HNPCAOCTABICHUU
MYHUIIMITATEHON YCITYTH.

OcHoBaHUEM JJI IPOBCACHN A BHCIIIAHOBBIX ITPOBEPOK ABJIAIOTCA:

MOJIy4YE€HUE OT rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBiieHUs HHGOPMAIUU O
npeanojara€MbiX WJIKW BBIABJICHHBIX HAPYHICHUAX HOPMATHBHBIX IIPABOBBIX AKTOB Poccuiickoit
®denepanny, HOPMAaTUBHBIX MPAaBOBBIX akTOB PecrnyOnuku bamkoprocTan 1 HOpMaTHUBHBIX MPABOBBIX
aKTOB OPraHOB MECTHOTO CaMOYIIPaBIICHNUS;

oOpailleHus: TpaKIaH U IOPUAMYECKUX JIMIl Ha HAPYIIEHUS 3aKOHOAATEIhCTBA, B TOM YHCIIE Ha
Ka4eCTBO IIPEAOCTABICHUS] MyHULIMIIAIIBHON YCIIYTH.

4.4. Jlna mpoBeAeHHs] TPOBEPKU CO3JAETCSI KOMHUCCHS, B COCTaB KOTOPOH BKJIIOYAIOTCS
JOJIZKHOCTHBIC JIMIA U CIICIHUAJINCThI AIIMI/IHI/ICTpaIII/II/I.

[TpoBepka ocyIiecTBIsSETCS Ha OCHOBAHHUH MPUKa3a AIMUHUCTPAIUH.

4.5. Pe3ynbTatrhl MPOBEPKH 0(GOPMIISIOTCS B BHJIE CIIPABKH, B KOTOPOH OTPakatOTCS BBISBICHHBIC
HEJIOCTATKU U YKa3bIBAKOTCS CPOKHU UX ycTpaHeHus. CrpaBKa MOANKMCHIBAECTCS TOIKHOCTHBIMU JIUL[AMHU
U cliequanucraMu AJIMUHUCTpALUU, IPOBOAMBIIMMU IpoBepKy. IIpoBepsiemble nuna mojx pocrnuch
3HAKOMSTCS CO CIIPaBKOM.

OTBeTCTBEHHOCTH /I0JLKHOCTHBIX JIMIL 32 PELICHUs U 1eiicTBUS
(0e3neiicTBUE), NPUHUMAaeMble (OCYLIECTBJIEMbIe) UMM B X0/1€
NPeI0CTABJICHUS MYHUIUNIAJIbHON YCJIYTH
4.6. Tlo pe3ynbrataM IPOBEICHHBIX MPOBEPOK B CIIydae BBHISBICHUS HAPYIICHUN MOJOKEHUM
AJIMUHHUCTPAaTUBHOIO pErjiamMeHTa, HOPMATHBHBIX NpaBOBBIX akToB Poccuiickoii ®enepanuu,
Pecniy6nuku Bamkoproctan ¥ OpraHOB MECTHOTO CaMOYIIPaBJICHHUS OCYIIECTBIISICTCS TPUBICYCHHUE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanumn.
[lepconanbHasi OTBETCTBEHHOCTh JOHKHOCTHBIX JIMII 32 TMPAaBWIBHOCTH U CBOEBPEMEHHOCTH
MPUHATHST PEUIeHHs] O TMpeAocTaBieHUHu (00 OTKa3e B MPENOCTABICHUU) MYHUIUMATHHON YCIyTU
3aKpEIUISIETCS] B UX JIOJDKHOCTHBIX PETJIAaMEHTaxX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIHCTRA.

TpeOoBaHus K NOPAAKY U (pOpMaM KOHTPOJIA 32 NPEAOCTABICHUEM
MYHUIMNIAJTbHOH YCJIYI'H, B TOM YHCJIe CO CTOPOHBI I'PaKIaH,
UX 00beIMHEeHNH U OpraHu3auii

4.7. T'paxxnane, ux OOBEJUHEHUS U OpPraHU3allMd HMMEIOT IMPaBO OCYILECTBIATH KOHTPOJb 3a
MIPEIOCTABIIEHNEM MYHUIMIIATBHON YCIYTH MyTeM IMOJIydeHUs HHGOPMAIUU O XOJ€ MPEeAOCTaBICHUS
MYHULUIIAJBHON YCIYyTH, B TOM 4YHCIE O CPOKAX 3aBEpIICHHUS aJAMUHUCTPATUBHBIX IPOLEAYD
(mevicTBuit).

['paxnane, X 0ObEIMHEHUS M OPraHU3aALUHU TaKXKEe UMEIOT PaBo:

HaIllpaBIATh 3aMEUaHUs M MPEIOKEHUS MO YIYyYNIEHUIO JOCTYITHOCTH M  KadecTBa
[IPEAO0CTABIICHUS] MYHULIMIIAIBHON YCIIyTH;

BHOCHUTB IIPEAJIOKEHUS O MEPaxX MO YCTPAHEHUIO HApYIIEHN A IMIHACTPATUBHOIO PETJIAMEHTA.

4.8. JIoJ>KHOCTHBIE JMIa AJIMUHUCTPALMU NMPUHUMAIOT MEPBHI K MPEKPALIEHUIO TOMYIIEHHBIX
HapyLICHUH, yCTPaHSIIOT MPUYUHBI U YCIOBHUS, CIOCOOCTBYIOIINE COBEPILICHUIO HAp yILIEHUH.

WNudopmanuss o pe3yapTaTax pacCMOTPEHHs 3aMEeYaHHi W MPEUIOKEHUH TrpaxaaH, HX
Oo0ObEIMHEHUH M OpraHM3alii JOBOAUTCS A0 CBEACHHUS JIMI, HANPaBUBLUIMX O3TH 3aMEYaHUi U
MIPEAJIOKECHUS.

Paszpnen V. locyneOHblii (BHeCyaeOHBbII) MOPAIOK 00:KAT0BAHUS 3asiBUTEIEM
pelIeHui 1 aecTBuil (0e3neiicTBUS) Oprana, NpeaocTAB/ISIONIEr0 MyHHINNAIbHYIO YCIYTY,
a TaK:Ke JOJI’KHOCTHBIX JIML, MyHHIHMIIAJIbHBIX CJIYKALIUX



Nudopmanus s 3asaBUTe el 00 UX MPaBe Ha HocyAe0HOe (BHecyaeOHOe) 00:KaI0BaHue
neicTBuii (0e3aeiicTBHSA) U (MJIHM) PellIeHNH, IPUHATHIX (0CYHIECTBJIEHHBIX) B X0/1€
NPeJ0CTaBJIeHUS TOCYAAPCTBEHHOM YCIyru (aajee - }ka100a)

5.1. 3asgBuTens BIpaBe MoAaTh KaJlo0y Ha perieHue U (wim) aeicTBue (Oe3aeicTBre) opraHa
MECTHOT'O CaMOYIpaBJEHUs, €ro JOJKHOCTHBIX JIUI, MyHUIMIAIbHBIX ciyxamux, PI'AY MOI],
pabotarkoB PI'AY M®II, a taxxe opraHu3amuii, OCyIIECTBISIIOMUX (YHKIIMH 1O MPEIOCTABICHHUIO
rOCy/lapCTBEHHbIX WJIM MYHHULMIAIBHBIX YCIYT, IpPEeAyCMOTpEeHHbIX uyacTtbto 1.1 crarbu 16
®denepanpHoro 3akoHa Ne 210-D3 (manee - mpuBlieKaeMmasi OpraHu3amus), ¥ HX pPaOOTHUKOB B
nocyne0HOM (BHeCyneOHOM) Topsiake (Janee — jxanoba).

[peamer xano0bl

5.2. TlpenMerom KajoObl MOTYT SIBISIThCS JelicTBue (Oe3nmeiicTBUe) W (WIIM) pEIICHUS,
ocyllecTBisieMble  (IIPUHSATBIE) OPraHOM  MECTHOTO  CaMOYIpPAaBJIEHHUS, MPEIOCTABIISIOIIUM
MYHHULMIIAIBHYIO YCIIYTY, a TaKK€ €ro JOJKHOCTHBIX JIMLIOM, MyHMLIMIAJIbHBIM cCiyxamuM, PIAY
M®II, pa6oraukoB PI'AY M®II, npuBiekaeMbIX OpraHu3anuii, X paOOTHUKOB. 3asBUTEIIb MOXKET
0o0paTUThCS C KajloOOW TO OCHOBAHUSAM M B TOPAIKE, YCTAaHOBIEHHBIM crTaThsamu 11.1 u 11.2
®denepanbHoro 3akona Ne 210-D3.

Cnoco0bl MH(pOpMUpPOBaHUS 3asiBUTeJ/IeH 0 MOPSAIKe MOJAYH H PACCMOTPEHHUs #Kan00bl, B

TOM YHCJIe ¢ HCIO0JIb30BaHeM EqnHOro moprasna rocyiapcTBeHHbIX U MyYHHIMIAJIBHBIX YCJIYT
(¢pynkuuii) u Ilopraa rocyiapcTBeHHbIX M MyHUIMIAJIBHBIX YCIyT (pyHkuuii) Pecnny0imnku
bamkoprocran

5.3. HudopmupoBanue 3asBUTENEH O TMOPSAKE NOJAYM M  PACCMOTPEHUS  KaJIOObI
o0ecrieunBaeTcs MOCPEACTBOM pasMeleHuss uHpopmanuu Ha WHOOPMALMOHHOM CTEHIIE B 3/aHUU
AIMHHHCTpAIMM, Ha OQHUIMAIBHOM caiite AAMuHUCTpanuu, B EmuHom moprtane, PermonanbHOM
nopra’e.

VYkazanHas MHQOpMAIUS TaKKe MOXKET OBITh COOOIIEHA 3asBUTENI0 B yCTHOW W (WJIH) B
MUCbMEHHOU (hopme.

5.4. Ilopsaaok mMoaa4YM U pacCMOTPEHUS KAJTO00bI.

5.4.1. 3asaBUTENb MOXKET OOPATUTHCS C KaJIOOOH, B TOM YHCIIE, B CIIEAYIOUINX CIIydasx:

1) HapylieHue cpoka perucTpanu 3ampoca O MNPEJOCTaBICHHUM MYHMIMIAIBHOW yCIyTH,
3ampoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akona ot 27 utons 2010 roga Ne 210-d3 «O6
OpraHM3alMM MIPEIOCTABICHUS FOCYIapPCTBEHHBIX U MYHUIIMITATIBHBIX YCIYT;

2) HapylleHHe cpoKa MNpeAOoCTaBICHMS MYHMLIMIAIbHOW ycnyrd. B yka3aHHoMm ciyuae
nocynebHoe (BHecynaeOHoe) oOkajmoBaHWE 3asgBUTEIIEM pelieHuH U JeilcTBuil  (0e3meicTBus)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, pabOTHUKA MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelIeHus U AeicTBUs (0e31eiiCTBIE) KOTOPOro 00KalyoTcs,
BO3JIOKEHA (DYHKIMS MO MPEIOCTABICHUIO MYHUIMNAIBHBIX YCIYT B IOJHOM O0OBeMe B IOPAIKE,
onpeneneHHoM 4yacThio 1.3 ctateu 16 @enepanshoro 3akona ot 27 uronst 2010 roga Ne 210-03 «O6
OpraHM3alMM NIPENOCTABICHUS FOCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

3) TpeboBaHuE y 3asABUTENS JTOKYMEHTOB WM MH(GOPMAITUU JTUOO OCYIIECTBICHUS JEHCTBHA,
IIPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMHM IPaBOBBIMU
aktamu Poccuiickoit denepanuy, HOPMAaTUBHBIMH MPaBOBbIMU akTaMu PecnyOnuku bamkoprocTas,
MYHHUIIMITAIbHBIMU TPABOBBIMHU aKTaMH JUIsl MPEOCTaBICHHS] MyHUIIUIIAIBHOMN YCIIYTH;

4) oTka3 B IpUeEME AOKYMEHTOB, IPEJOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®denepanuu, HOPMATHUBHBIMU IPaBOBBIMU akTaMu PecmyOnuku
bamkoprocTaH, MyHMIMNAIbHBIMH IIPABOBBIMM aKTaMM JUIsl IPENOCTABIECHUS MYHHULUINAIbHON
YCIIYTH, y 3asiBUTEIS;

5) oTkaz B IPEJOCTABIEHUWM MYHULMINAIBHOM YCIYTH, €CIM OCHOBAaHUS OTKa3za He
MpelyCMOTpeHbl  (efepalbHbIMU 3aKOHAMHU W MPHUHSATHIMH B COOTBETCTBUHM C HUMH HWHBIMH
HOPMAaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoil denepanuu, 3aKkoHaMM U MHBIMH HOPMaTHUBHBIMU
npaBoBbIMU akTamu PecnyOnuku bamkoprocrtaH, MyHUIMNAIbHBIMH IPAaBOBBIMH akTamu. B
yYKa3aHHOM ciIy4ae nocyneOHoe (BHecyneOHOE) oOkaloBaHHE 3asBUTENIEM pEIICHUH W JOeHcTBUI
(6e3neiicTBUsA) MHOTOMYHKIIMOHAIBLHOTO IICHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJIy4ae, €CJIi Ha MHOTO(YHKIHMOHAJIBHBIN LEHTpP, pelleHus u AeucTBus (Oe3neiicTBue)
KOTOpPOTO 00KaTyIOTCS, BO3JIOKEHA (DYHKIIUS 10 MPEAOCTABICHUIO MyHUIIUIIAIBHBIX YCIYT B MOJTHOM
o0BeMe B MOpSKE, onpeneleHHoOM 4JacThio 1.3 crateu 16 denepanbHoro 3akona ot 27 wrons 2010
rosia Ne 210-®3 «O06 opraHu3aiuy NpeIoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYTY;
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6) 3arpeOoBaHME C 3asBUTENA NPU TNPEAOCTABICHUM MYHHIMIIAIBHOM YCIYrH IUIaThl, HE
MPEyCMOTPEHHOM HOPMATHUBHBIMH TPaBOBBIMH akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMHU
MPaBOBBIMU aKkTaMu PecyOnvku bamkopTocTal, MyHUITUTIAIBHBIME PABOBBIMU aKTaMU;

7) oTka3 opraHa, MpPeA0CTABIAIONIET0 MyHUIIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpraHa,
MPEJOCTABISAIONIETO MYHHLIMIAIBHYIO YCIyry, MHOTO(YHKIIMOHAJIBHOTO IE€HTpa, pabOTHUKA
MHOTO()YHKIITMOHAJIBHOTO IIEHTpa, OpraHu3aluid, MPeIyCMOTPEHHBIX dYacThio 1.1 cratbm 16
@enepanbHoro 3akoHa ot 27 wumions 2010 roga Ne 210-@3 «O06 opraHuzanuu NpeaoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULUNAIBHBIX YCIYT», WIH UX PAaOOTHUKOB B UCIIPABJICHUU JOMYIIEHHBIX UMU
OMEYaTOK M OMMOOK B BBIAAHHBIX B PE3YJIbTaTe MPEAOCTABICHUSA MYHULIUNAIBHOW YCIYTH
JOKyMeHTax 100 HapylIeHHE YCTAaHOBJIEHHOTO CpPOKa TaKuX HUCHpaBiieHud. B ykazanHoM ciiydae
nocyneOHoe (BHecyneOHOE) OoOKaloBaHWE 3asBUTEIEM pEIICHUH © JAeHCTBUEM (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pa0OTHUKA MHOTO(QYHKIIMOHAIBHOIO IIEHTPa BO3MOXKHO B Cllydae,
€cIIi Ha MHOTO(YHKIIMOHATIBHBIHN IIEHTp, PeIIeHNs U JeicTBus (0e3/eiicTBIE) KOTOPOTo 00KaIyOTCs,
BO3JIO’K€HA (DYHKLMS MO MPEJOCTABICHUI0 MYHUIMIAIBHBIX YCIYr B MOJHOM OObEME B IOPSJKE,
omnpeaeneHHoM 4acThio 1.3 cratbu 16 @enepanbHoro 3akona ot 27 urons 2010 roga Ne 210-03 «O6
OpraHM3alfy MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT;

8) HapylleHHe CpOKa WJIM IOpsi/iKa BblJa4d JOKYMEHTOB IO pe3yjibTaTaM IpPeJOCTaBICHUS
MYHHIIMIIATLHOM YCITYTH;

9) nmnpuOCTaHOBIEHHE MPEAOCTABICHUS MYHULUNAIBHOM  YCIyrd, €CIM OCHOBaHUS
MIPUOCTAHOBIICHUSI HE MPEIyCMOTPEHBbI (efepaibHbIMU 3aKOHAMHU U MPUHSATHIMA B COOTBETCTBHUU C
HUMHU WHBIMH HOPMATHBHBIMHU IPABOBbIMU akTaMu Pocculickont Penepanuu, 3aKOHAMU U HWHBIMU
HOPMAaTUBHBIMH TPAaBOBBIMU akTamu PecnyOnuku bamkoprocTan, MyHUIMNATbHBIMU MPAaBOBBIMU
aktamMu. B ykasaHHOM ciiydae mocyneOHoe (BHecyneOHOe) oOkaloBaHWE 3asBHTEIEM PEIICHUN W
neiictBuil  (0e3neicTBUS) MHOTO(YHKIIMOHAIBHOTO IEHTpa, pabOoTHHKAa MHOTO(YHKIIMOHAIHHOTO
[IEHTpa BO3MOXKHO B Cllydae, €CIIM Ha MHOTO(QYHKIHMOHAIBHBIA ILIEHTpP, PpEIICHUS W JCHCTBUS
(Oe3nelicTBME) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHA (DYHKIUSI MO MPEIOCTABICHUI0 MYHHIIMITATBHBIX
YCIIYT B MOJTHOM O0BEME B TOPAJIKE, OnpeneeHHOM dacTbio 1.3 cratbu 16 denepaqbHOTO 3aKOHA OT
27 wmrons 2010 roma Ne 210-®3 «OO6 opraHuM3anuu MOpPEJOCTaBIECHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYTY;

10) TpeGoBaHMe y 3asBUTEINS NPH NPEAOCTABICHUM MYHULIUIIAIBHON YCIIYTH JOKYMEHTOB WIIN
nH(pOpMalMU, OTCYTCTBHE U (WJIN) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCh IPU NMEPBOHAYATILHOM
OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX JUIS NPEAOCTaBICHUs MyHULMIAILHON YCIIyTH, TU0O0 B
MIPEIOCTABIIEHUN MYHUIIMIIAIBHON YCIIYTH, 32 UCKJIIIOUEHUEM CITy4aeB, MPEAYyCMOTPEHHBIX MYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3. B ykazanHoM ciydae gocyaeOHOe
(BHECYHEOHOE) o0xanoBaHue 3asiBUTENIEM pelieHnit u nercTBuit (Oe3nericTBUA)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, pabOTHUKA MHOTO()YHKIIMOHAJIILHOTO IIEHTPAa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTp, peLIeHUs U JAelicTBUA (Oe3/eiicTBIE) KOTOPOTro 00XkKanyroTcs,
BO3JIOKE€HA (DYHKIMS MO MPEIOCTABICHUIO MYHUIMNAIBHBIX YCIYT B IOJHOM O0OBeMe B IOPAIKE,
omnpezaeneHHoM 4acThio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27 urong 2010 romga Ne 210-03 «O0
OpraHU3aIMH MPEJOCTaBICHUS ITOCYIaPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT.

5.4.2. Opransbl rocy1apcTBEHHOI BJIACTH, OPraHU3ALMH, T0JKHOCTHBIE JIMIA,

KOTOPBIM MOKeT ObITh HANIPABJICHA ’kKaJ100a

Kanoba momaercs B mucbMeHHOM (opMe Ha OyMa)XHOM HOCHUTEINE, B AJIEKTPOHHOU (opme B
OpraH, MPEeAOCTABISAIOIMINNA MYHUIUNAIBHYIO YCIyry, MHOTO(YHKIMOHAJIBHBIA LEHTp JHUOO B
COOTBETCTBYIOIINN opras MECTHOI'O caMOympaBJieHus, SBIISIOLUICS yupenuTenem
MHOTO()YHKIIHOHAJILHOTO IIEHTpa, a TaK)Ke B OpraHu3aliy, MpeaycMOoTpeHHbIe yacTbto 1.1 cratbu 16
@enepanbHoro 3axkoHa ot 27 wutons 2010 roga Ne 210-®3 «OO0 opraHuzalyu MperoCTaBICHUS
TOCYJapCTBEHHbIX U MYHHUIMIAIBHBIX yciayr». JKamoOwl Ha pemeHus M JeiictBus (Oe3neiicTBHe)
PYKOBOJUTENSI OpraHa, MPeJOCTaBISIONIEI0 MYHUIMIAIbHYIO YCIYTYy, MOAAIOTCS B BBIIIECTOSIIMMA
oprai (mpu ero HaJIW4yuu) JUOO0 B CiIydae €ro OTCYTCTBUS PacCMaTpPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJUTENEM OpraHa, MpPeIOCTaBISIONIEr0 MYHULHUMANbHYIO yciayry. KamoObl Ha pemeHus u
neiictBust (Oe3melicTBue) pabOTHHKA MHOTO(YHKIMOHAIBLHOTO IIEHTPA IMOJAOTCS PYKOBOAHTEIIO
ATOTO MHOTO(YHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemeHus W JaeictBus (6e3aeiicTBue)
MHOTO()YHKIIHOHAJILHOTO LEHTpa TMOJAIOTCA YYPEAUTENI0 MHOTO(YHKIIMOHAIBHOTO LIEHTpa WIN
JNOJDKHOCTHOMY — JIMITY, YHOJHOMOYEHHOMY HOpPMAaTHBHBIM TIPaBOBbIM akToM PecmyOmuku
bamkoproctan. JKamoObl Ha pemenus u jaedctBus (Oe3neiicTBue) paOOTHHKOB OpraHU3aIMi,



IIpelycMOTpeHHbIX YacThlo 1.1 ctateu 16 denepanpHoro 3akoHa ot 27 uronsg 2010 roxa Ne 210-D3
«O0 opraHuM3alnuu MPeIOCTaBIECHUS TOCYJAApCTBEHHBIX M MYHHUIMNAIbHBIX YCIYyI», HOJAKOTCS
PYKOBOIUTEISAM ITUX OpraHU3aLil.

5.4.3. Xanoba Ha pemeHus u jelcTBusa (Oe3neWCTBHE) oOpraHa, MPEIOCTABISIONIETO
MYHULUNAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIA OpraHa, IpelOCTaBISIONIEr0 MYHUIHUNAIbHYIO
yCIyry, MYHUIMIAIBHOIO CIYXKAIllero, pyKOBOAUTEII OPraHa, MPelOoCTaBIISIOIEro MyHUIMIAIbHYIO
yCIIyTy, MOXET ObITh HAIIPABJICHA IO [IOYTE, Yepe3 MHOIO(QYHKIIMOHATIBHBIN LIEHTP, C UCIOJIb30BAHUEM
MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW cetn  "WHTepHer", oduIManbHOro caita oprasa,
IIPEOCTABIIAIOIIEIO0  MYHULUINAIbHYIO  yCIyry, €AMHOIO  IOpTaja  TOCYJapCTBEHHbIX U
MYHUIIUTATBHBIX YCIYT JHO0 pernoOHaIbHOrO MOpTajia TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT, &
TaKXe MOKET OBITh MPUHSATA MIPH JIUYHOM IPUEME 3aIBUTEIIS.

XKanoba Ha pemenus u neiicteus (6e3aelicTBUE) MHOTO(GYHKIIMOHAIBHOTO LIEHTpa, PaOOTHUKA
MHOIO()YHKIIMOHAJIBHOTO ILIEHTpPa MOXXET OBbITh HalpaBieHa [0 IoYTe, C HCHOJIb30BAaHUEM
MH(POPMALMOHHO-TEIEKOMMYHUKAITHOHHON ceTu «MHTEpHETY, ouIHaTBHOTO cainra
MHOTO0()YHKIIMOHAJIBHOTO LIEHTPA, €AMHOT0 IOpTaJla TOCYAAPCTBEHHBIX M MyHUIIMIIAIBHBIX YCIYT JINOO
PErMOHAIIBHOTO MOPTaJia FOCYIapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT, a TAKXKE MOXKET ObITh IPUHATA
IIPU JIMYHOM NpUEME 3asBUTEIIS.

XKanoba Ha pemenus u neiictBus (0e31eHCTBIE) OpraHU3alui, TPEAYyCMOTPEHHBIX YacThio 1.1
ctatbn 16 ®enepanbHoro 3akoHa ot 27 wutona 2010 roma Ne 210-d3 «O6 opraHuzanuu
IIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYI», a TAKXKe UX PAOOTHUKOB MOKET OBITh
HampapjiIeHa IO I[IOYTe, C HCIOJb30BaHUEM HH()OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHONH —CeTH
«aTepHEeTY, O(UIMANBHBIX CAWTOB 3THUX OpPraHM3AlWN, €IUHOTO MOpTaja TOCYAapCTBEHHBIX H
MYHUIUIAIBHBIX YCIIYT JHMO0 pernoOHaIbHOIO MOpTajia TOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, a
TaK)X€ MOKET ObITh MPUHSATA IIPU JIUYHOM IIPHUEME 3asIBUTEIIS.

5.4.4. B cnyyae nojauu >kajoObl IPU JIMYHOM IpUEME 3asiBUTEIb MPEICTABISAECT JOKYMEHT,
YIOCTOBEPSIOLIUI €r0 JIMYHOCTh, B COOTBETCTBUHU C ACHCTBYIOLIUM 3aKOHOIaTEILCTBOM.

54.5. B caydae ecnu okajnoba ToJaeTcs dYepe3 IpeJCTaBUTENsl 3asBUTEINS, TaKxkKe
MIPEJICTaBIsIeTCs. JOKYMEHT, OITBEPKIAIOIINI TOJIHOMOYHS Ha OCYLIECTBICHHE JEHCTBUI OT UMEHHU
3asIBUTEIIS B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

5.4.6. B anekTpOHHOM BUJI€ %ajl00a MOXKET OBITh 110J1aHA 3aBUTEJIEM ITOCPEICTBOM:

a) o¢uIManbHOrOo caiiTa opraHa MECTHOIO CaMOyINpaBieHuss B  HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn VHTepHeT;

6) (denepanbHON rocynapcTBeHHOW HMH(POPMALMOHHON CHCTEMBI, 00eCleunBarOLIe Mpolecc
nocyneoHoro (BHECY1Ie0HOT0) 00KaTOBaHUS PEIIEHUN U TeUCTBUH (0€3eCTBUS), COBEPIICHHBIX TTPU
IIPEIOCTABIIEHUU TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT;

B) dJeKTpoHHOM mouthl. JKamoOa HampaBiseTcs Ha aApec B3JIEKTPOHHOM MOYTHI OpraHa
MECTHOT'0 CaMOYTpaBJICHUs B MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «HTepHeTY;

') €MHOTO U PETUOHAIILHOTO MOPTAJIOB FOCYCIIYT.

[Tpu monave *anoObl B 3JEKTPOHHOM BHJIE JOKYMEHTBHI MOTYT OBITh IpPEICTaBJICHbI B (hopme
ANEKTPOHHBIX JOKYMEHTOB, TMOIMHCAHHBIX 3JEKTPOHHOM MOJMUCHIO, BUJ KOTOPOH MpeaycMOTpEeH
3aKoHOAaTenbCcTBOM Poccuiickoir Penepanyy, OpU 3TOM JTOKYMEHT, YIAOCTOBEPSIOIIMNA JIMYHOCTH
3asiBUTENs, HE TpeOyeTcs.

5.4.7. Tlogaya >xanoObl M JTOKYMEHTOB, MpPEIyCMOTPEHHbIX MOANyHKTaMu 5.4.4 u 54.5
HACTOAIIET0 MyHKTAa, B 3JIEKTPOHHOM BHUJIE OCYILIECTBIISIETCS 3asBUTENIEM (IIPEICTaBUTEIEM 3asBUTEIS)
B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

5.4.8. Ilpu nocTyruieHnn *anoobl, MPUHATHE PELIECHUS IO KOTOPOIl HE BXOJUT B KOMITETEHIIUIO
AJIMUHHCTpAIK, B T€YEHHE TpeX pabdo4MX JHEH co JHsS ee perucTpaluu xajobda HampaBiseTcs B
YIOJTHOMOYEHHOM OpraH, a 3asiBUTENIb HHHOPMUPYETCS O €€ TIepeHaIpaBIeHUH.

[Ipy 3TOM CpPOK paccMOTpEeHHs >KaloObl HCUUCIAETCS CO JHSA PErucTpaluu KajoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.

5.4.9. XKanoba moxer ObITh os1aHa 3asBUTEIeM yepe3 MDLI.

[Tpu noctyriennu xanodsr MOL] obecrieunBaet ee nepenauy B AIMUHUCTPALIMIO B MOPSAKE U
CPOKH, KOTOpBIE YCTAaHOBJICHBI COTJAllleHWeM O B3auMoaehcTBuu Mexay MOPI[ u  opranowm,
MPEJOCTABIISAIONINM YCIYTy, HO HE MO3/AHEE CIEAYIOIIEro pabovyero JHs CO THS MOCTYIUICHUS KaI0ObI.

[Ipy 3TOM CpPOK pPAacCMOTPEHHs JKalnoObl HCUUCIAETCS CO JIHA PErucTpaluM >kKajaoObl B
AJIMUHUCTpALIUH.



5.5. XKanoGa tomkHa coaepKarh:

- HAUMEHOBAaHHUE OpraHa, IPeIOCTaBISAIOIIEr0 MyHUIUNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA
opraHa, MpPeJOCTABIAIONIETO MYHHIMIIAIBHYIO YCIyry, JH00 MYHUIMIAILHOTO —CIYXallero,
MHOTOQYHKIIMOHAJIBHOTO IIEHTpa, €ro pykoBoguTens u (wiu) paOOTHHMKA, OpraHU3allMi,
IpelycMOTpeHHbIX YacThio 1.1 ctatbu 16 denepanbHoro 3akona ot 27 urons 2010 roga Ne 210-03
«O0 opranu3zanuy NpeJoCTaBICHHs TOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT», X PYKOBOAUTENEH
U (n1n) pabOTHHUKOB, PEHICHUs U AeiicTBUs (0e31eiicTBIE) KOTOPBIX 00XKayloTCs;

- (hamMunmio, uUMs, OTYECTBO (TOCJeIHEe - MPH HAIMYUU), CBEIACHHS O MECTE >KUTEIbCTBA
3asBUTENA - (PU3MUECKOTrO JHIA MO0 HAaWMMEHOBAaHHE, CBEACHUS O MECTE HAXOXICHUS 3asBUTEIS -
IOPUANYECKOro JIUIa, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) aIeKTPOHHOU
MOYTHI (MIPH HATWYHMH) U TTOYTOBBIH ajjpec, M0 KOTOPBIM JIOJKEH OBITh HAalPaBJICH OTBET 3asBUTEIIO;

- cBemeHMs 00 oOadyeMmblX peHIeHUsAX MW JCHCTBUAX  (Oe3leicCTBUH)  OpraHa,
IIPEIOCTABIISAIOIIEI0 MYHUIMNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIa OpraHa, IPeIOCTaBIISIOIIErO
MYHHUIMIAIBHYIO YCIYTYy, JHUO0 MYHUIMIAIBHOTIO CIIYXKalllero, MHOTO(QYHKIIMOHAIBHOIO LEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OPTaHU3aIHii, MpeTycCMOTpEeHHBIX YyacThio 1.1 crateu 16
®denepanpHoro 3akona oT 27 wmronsg 2010 roma Ne 210-03 «OO6 opraHuzanmy IMPEIOCTABICHHS
roCy/1IapCTBEHHBIX U MYHUIUIAIBHBIX YCIYr», UX pAOOTHUKOB;

- JI0BOJbI, Ha OCHOBaHMU KOTOPBIX 3aABUTENIb HE COIJIACEH C PEIICHUEM U JACHCTBUEM
(Oe3nelicTBUEM) OpraHa, MpeJOCTaBISIONIEr0 MYHULIMIIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIA OpPIaHa,
MPEA0CTABIIAIOIIETO MYHUIUIIAJIBHYIO yCIIyTYy, 160 MYHULUIIAJIEHOTO CITyXaIlero,
MHOTO(YHKIIHOHAJILHOTO I[IEHTpPa, pPa0OTHHKAa MHOTO(QYHKIMOHAJIHHOIO IEHTpa, OpraHu3aluy,
npeaycMoTpeHHbIX yacThio 1.1 crateu 16 denepanbHoro 3akona ot 27 urons 2010 roga Ne 210-®D3
«O0 opraHu3anuy MperoCTaBIECHUS TOCYJapPCTBEHHBIX U MYHUIMIAIbHBIX YCIYI», UX PaOOTHUKOB.
3asBUTENIEM MOTYT OBITh MpEACTABIEHBI TOKYMEHTHI (IPU HATUYHMU), MOATBEPXKIAOLINE IOBOIBI
3asiBUTEIIS, 1100 X KOIIHH.

5.6. IIpaBo 3asBuTe/s Ha MoJydyeHHe MHGPOPMALUM U TOKYMEHTOB, HEOOXOIMMBIX JJIsl
000CHOBAHMS M PACCMOTPEHMS KAJT00bI

3asBUTENb MMEET IPaBO Ha IOJyY€HHE HCuUeplbIBarolell HH(popMalUd M JOKYMEHTOB,
HEOOXOUMBIX JUIsi 000OCHOBAHUS U PACCMOTPEHUS KATOOBI.

3asBUTENb MMEET MPaBO Ha MOJydeHHEe HMHGPOPMALUU M JOKYMEHTOB sl OOOCHOBaHUS H
PacCMOTPEHHS JKaJTOOBbI.

HomxHoctHeie nuua Anmubuctpauuud, PIAY  MO®IL, yupenutens PIAY MOIL],
MIPUBJIEKAEMON OpraHU3aIK 00sI3aHBI:

obecrieunTh 3asiBUTENs HH(pOpMAIMEH, HETTOCPEICTBEHHO 3aTparuBarollel mpaBa U 3aKOHHbIE
MHTEPECHI, €CIIM UHOE HE MPEyCMOTPEHO 3aKOHOM,;

o0ecneunTbh 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE Kal0OBI;

HAlpaBUTh NHCbMEHHBII OTBET JIMOO B (hOopMe BJIEKTPOHHOIO JOKYMEHTa IO CYIIECTBY
MIOCTaBJIEHHBIX B JKaJlo0e BONPOCOB, 3a HCKIIOUEHHEM CIIydaeB, YKa3aHHbIX B MyHKTe 5.7
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

5.7. Cnocodbl mHpopmupoBanus 3asiBUTeNedl 0 NOpPsiAKe INMOAAYM M PACCMOTPEHUs:
KaJI100bI

Anmunuctpanus (YnonHomoueHHslld oprad), PI'AY M®ILI, npusnekaemas opraHuzanus
o0ecreunBaer:

OCHAIIIEHUE MECT MpHeMa Kajoo;

uH(popMUpoBaHUEe 3asiBUTENIEH O MOpsJIKe 00KaloBaHUs pelieHuil u neilcTBuil (6e3aeiicTrs)
OpraHoOB, MPEAOCTABISAIONINX MYHUIIMIIAIBHBIEC YCIIYTH, UX AOJKHOCTHBIX JIMI TUOO MyHUIIUTIATBHBIX
ciyxammx, PTAY M®II, paboraukoB PI'AY MO®II, npuBrekaeMbiXx OpraHu3aluii WM UX
paOOTHHUKOB MOCPEICTBOM pa3MeIleHUs] HHPOpPMAalMM Ha CTEHJaX B MecTax MpeloCTaBICHUS
MYHHUIMIIATIBHBIX YCIYT, Ha UX 0QUIIHAIbHBIX caiiTax u Ha PIIT'Y;

KOHCYJbTUPOBaHUE 3assBUTEINICH O MOPSAKE 00KaIOBAaHUS PEIICHUN U AeiicTBUll (Oe31eiCTBIS)
OpraHoB, NMPEAOCTABISAIONINX MYHUIIMTIAIBHBIE YCIYTH, UX JOJKHOCTHBIX JIUIL JINOO0 MYyHHUIIMTIAIBHBIX
cioyxkamux, PIAY MO®IL], pabornukoB PI'AY MOILI, mnpuBiekaeMblX OpraHU3alUNd WM UX
pabOTHUKOB, B TOM 4HCJIe 10 TeaedOoHy, SIEKTPOHHOHN MOYTe, IPH JIUUYHOM MPUEME;

3aKJIIOYEHHUE COTJIAIIEHUH O B3aMMOAECMCTBMM B 4acTu ocyuecTBieHus PI'AY MOIL] unum
YIOJHOMOYEHHBIMH ~ OpraHu3aldsIMH  T[pUeMa >Kaino0 U BblAaud 3asgBUTENSIM  PE3yJbTaTOB
paccMOTpeHHs Kaioo.



5.8. Cpoku paccMoTpeHHs #KaT00bI

XKanoba nNOUIEKUT PACCMOTPEHUIO B TEYEHUE MATHAALATH pabodyuMx JHEH co JHA ee
perucrtpanyy, a B cllyyae OOXKaJOBaHUS OTKa3a B IpHEME JOKYMEHTOB Yy 3asBUTeNs JHOO B
UCIPABJICHUU JONYUICHHBIX ONEYaTOK M OWMOOK WIM B cilydyae OOXKaJlOBaHHUSA HapyIIECHUs
YCTQHOBJIEHHOTO CPOKa TaKUX MCIPABICHUH - B TEUCHUE MATH paboUnX THEH CO JHS €€ PerucTpaIum.

5.9. Pe3yabTaT paccMOTpeHHS KaJI00bI

[To pe3ynbTaTam paccCMOTPEHHS XKal0Obl TPUHUMAETCS OJJHO U3 CICAYIOIINX PEIICHUI:

- %aJo0a yZI0BJIETBOPSETCS, B TOM YHUCIIE, B (JOPME OTMEHBI IPUHATOIO PELICHUS, UCIIPABICHUS
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTaTe IMPEIOCTABICHUS MYHUIUIAIHHON
yCIyrd JIOKyMEHTaX, BO3BpaTa 3asBUTEII0 JIEHEXHBIX CpPEACTB, B3MMaHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU MPaBOBbIMH akTamu Poccuiickoit ®Penepaunu, HOPMaTUBHBIMHU
IpaBOBbIMU akTaMu PecrnyOnuku bamkoproctan, MyHHMIMIIAIBHBIMU IIPABOBBIMH aKTaMU;

- B YJIOBJICTBOPEHUH 5KaT00BI OTKA3bIBAETCSI.

5.10. Ilopsinok nHpOpMUPOBAHMSI 3aIBUTEJISI 0 Pe3yJIbTaTaX PACCMOTPEHNS KaJa00bI

He nosgnee nHA, cienyromero 3a JHEM MPUHATUS PEIICHUS, YKAa3aHHOTO B IYyHKTE 5.9.
HACTOSILEro pasjiena, 3asgBUTENI0 B MUCbMEHHON (hopMe U, MO KeJaHHUIO 3asBUTENS, B AJIEKTPOHHON
(dbopme HanpaBIsIETCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS JKATOOBI.

B cnywyae mpusHaHus kanoObl MOAJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE 3asBUTENIO J1AETCS
uHboOpMaKg O JEHCTBUAX, OCYIIECTBISIEMBIX AIMHHHCTpalMeil, B IENAX HE3aMeIIUTEIHLHOTO
YCTpaHEHUs! BBIABICHHBIX HapyLIECHUH MPH OKa3aHUU MYHHIMIIAIBHOM YCIIyTH, a TakKe HMPUHOCATCS
M3BHHEHUS 3a JIOCTaBJICHHBIC HEYZ0OCTBa M yKasbIBaeTCs MH(POpPMALUs O JaTbHEHIIUX ACUCTBUSX,
KOTOpPbIE HEOOXOJMMO COBEPLIMTD 3asBUTEIIIO B LEJISAX MMOJIYYCHHUSI MyHULIMIATIBHON YCITYTH.

B ciyyae npusHaHus Kano0bl HE MOJUIekKAIIEH yIOBICTBOPEHUIO B OTBETE 3asBUTEIIO TAIOTCS
apryMEHTHPOBaHHbIE DPAa3bSICHEHUs O NPUYMHAX IMPUHATOrO pELIeHUs, a TaKkKe HHpopMmauus o
NopsAJIKe 00KaloBaHUsl IPUHSITOIO PELIECHUS.

5.11. B cinyyae ycTaHOBJIEHUS B XOJI€ WIH 110 Pe3yJIbTaTaM PaCCMOTPEHUS KajloObl IPU3HAKOB
cocTaBa aJIMMHHMCTPATHUBHOTO MPABOHAPYIIEHUS WJIW MPECTYIUIEHUS AOHKHOCTHOE JUI0, PAaOOTHUK,
Ha/IeJICHHbIE TTOJIHOMOYMSAMH IO PACCMOTPEHUIO kajlo0, He3aMeUIUTEIbHO HalpaBiseT UMEIOIIUecs
MaTepuasbl B OpraHbl IPOKYpPaTypBhI.

5.12. ITopsinok 00:a10BaHHUA PeLICHU 110 Kan00e

3asiBUTENb MMEET MpaBo O0XaJloBaTh pellleHue Mo kajnobe wiu JeicTBue (Oe3nelicTBue) B
CBSI3U C PACCMOTPEHHUEM >KaJI00bl B AMUHUCTPATUBHOM U (MJIH) Cy/1I€OHOM MOPSIIKE B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanum.

5.13. TlonoxeHus: HACTOSIIErO pas3jesa, YCTaHABIMBAIOIIUE MOPSIOK PACCMOTPEHUs kajold Ha
HapylIeHUs NpaB TpaxJaH M OpraHM3alil NpH NPEeNOoCTABICHWH MYHHUIMNAIbHON yCIyrH, HE
pacnpoCTpaHAOTCA Ha OTHOILIEHUs, peryaupyemele PenepanbabiM 3akoHOM 0T 02.05.2006 Ne 59-03
«O mopsike paccMOTpeHus oOpatieHuit rpaxaan Poccuiickoit deneparum.

5.14. Undopmanus, ykazaHHas B JaHHOM paszesie, MOUIeKUT 0053aTeIbHOMY pa3MeIleHHI0 Ha
EnunoMm moprane rocynapcTBEHHBIX UM MYHUIMNAIbHBIX — ycuyr (¢yHkumil) u  Iloprane
roCy/lapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyr (pyHkuuit) Pecnyonuku bamkoprocras.

VYrpasnsromuii qenamu C.X. Kynbmenb6etoBa



[Ipunoxxenne Ne 1
K AIMUHHCTPaTUBHOMY PETJIAMEHTY
«IIpunsTHE Ha y4eT rpaxJIaH B
KauecTBE HY)KJAIOIIMNXCS B JKUIIBIX
MTOMEILEHUSX»

I'maBe AnmunaucTpanuu (PykoBoauTento
Y110JIHOMOUYEHHOTO OpraHa)

OoT

(mata 1 MecTo pOXKIEHUA)
[Tacniopt: cepus N

(xeMm BBITaH)
aJipec PErUCTPAIMU TI0 MECTY JKUTEIbCTBA

3asgBieHue
[Ipotry npuHATH MEHSI Ha YY€T B Kau€CTBE HYKJAIOUIUXCS B YIYUYIICHUH JKWIUIIHBIX YCIOBUN

MacIopT cepus Ne BbIJIaHHBII
JaTa BblIaun .
C cembéit u3 YEJIOBEK MPOKHMBAID IO aApecy:
Sl m uneHsl MoOeH CceMbH 3aHHMMaeM , oOmel IUIoMmAabIo

(KOMHaTY/KBapTUPY, *KHJIOW JIOM) KB.M., XKHJIOW JIOM HAXOJIUTCS B
COOCTBEHHOCTH (MyHHULIMTIATIEHON, YACTHOM).

JIpyrux >KWJIbIX MOMEUIEHUH B COOCTBEHHOCTH, B HaliMe, COLIMAIbHOM HaiiMe, 6€3BO3ME3THOM
M0JIb30BAHUH, @ TAKXKE MO IPYTMM OCHOBAHUSIM S U WIECHBI CEMbU HE UMEEM (UMEEM).

JlerCcTBUM, MOBIEKIINX YXYALIECHUE XUIMILIHBIX YCIOBUH, B IIOCIEIHUE 5 JIET 1 U YICHBI MOEH
CEeMbH HE COBEpIIAIN (COBEpLIalN).

CocTaB ceMbH, BKJIIOYAs 3asIBUTEIIS:

Nen/m | @.M.0. (MOTHOCTHIO) OTHONICHUE K 3asBUTEITIO Jata poxxaeHus

S v wieHbl MOEW CEeMBU JAaeM COTJIacue Ha MPOBEPKY YKa3aHHBIX B 3asBJICHUM CBEICHUM, HA
3arpoc HEOOXOMMBIX JJISi PACCMOTPEHUS 3asIBICHUS IOKYMEHTOB.

S m wiIeHbl MOEW CeMbU NPEAYNPEXJIEHBI, YTO B CJIydae yTpaTbl OCHOBAHUMN NPHU3HAHUSA
HYXJAIOLUMMHCS B YIYYIIEHUH KWINIIHBIX YCIOBUH MBI OyleM CHATHI C y4yeTa B YCTAaHOBJICHHOM
3aKOHOM TIOPSAKE.

Sl m wieHbl MOE€H CeMbU IpPEAYNpEeXACHBl, YTO B CIIy4ac BBIABICHUS CBEICHUM, HE
COOTBETCTBYIOIIMX YKA3aHHBIM B 3asBJICHUH, ITOCIYKUBIIUX OCHOBAHUEM I IPUHATHUSA HA Y4ET, MBI
Oy/ieM CHATHI C yyeTa B yCTaHOBJICHHOM 3aKOHOM MOpSJIKE.

S m uneHsl Moell ceMbM NMPEAYNpPEXKICHBI, YTO B CiIydyae NMPUHATUS HAc Ha y4€T Mbl Oyaem




00s13aHBI IPY U3MEHEHNHU YKA3aHHBIX B 3asIBJICHUM CBEJCHUN B MECSIUHBIA CPOK MHPOPMHUPOBATH O HUX
B TIMCBMEHHOW (OpME OpraHbl MECTHOTO CaMOYIPABJICHHS, OTBETCTBEHHBIC 3a YUYET TpaklaH,
Hy)K,Z[aIOH_II/IXCﬂ B XKHUJIBIX ITIOMCHIICHUAX.

Sl HMKENOOIMUCaBIIUKICS , TOATBEPXKIAI0, YTO BCA
npeocTaBiieHHast HH(OpMAIHS ABISETCS JOCTOBEPHON M TOUHOH.

S m wieHbl MOEH CeMbH JaeM CBOe OeccpoyHOe M OE€30T3BIBHOE coryiache Ha oOpaboTKy B
yCTaHOBJIeHHOM HOpSI,Z[Ke YHOJIHOMO‘IGHHLIMI/I OpI‘aHaMI/I, AHMHHHCTpaHHCﬁ CCJIBCKOI'O ITOCCIICHUSA
BCEX HaIlIUX MEPCOHAIBHBIX JAHHBIX B IEJIAX MPU3HAHUS HAC HYKIAIOUTUMHUCS B KUJIBIX TTOMEIICHUSX,
Ha HpOBepKy yKaSaHHBIX B 3ajABJICHHUU CBGI[GHI/IP'I U Ha 3anp0c HCOGXOI[I/IMBIX JUIS paCCMOTpeHI/ISI
3asBJICHUS IOKYMEHTOB, B TOM YHCJIE O COBEPIICHHUH CACIIOK C JKHJIOH HEJBYKUMOCTBIO 32 TOCIIEIHUE
IISITH JICT.

[Toamnucek (Bcex COBEPIICHHOJIETHUX WICHOB CEMbBH )

1. / « _» 20
2. / «_» 20
3. / «_ » 20
4. / «_» 20
5. / «_ » 20

d.N.0. 3agaBureis

(moamuck) (pacmudpoBKa MOIIKCH) (1aTa)
K 3asBnenuro nmpunararo:

PACIIMCKA
3asaBiieHue Ne U IpyTUe TOKYMEHTBHI IP.
B KOJINYECTBE LIT.IPUHSII(A) « » 20r
Coenuanuct
MOJIHUCH pacmmudpoBKa HOAIHCH
I'p.

VYBenomieHn (a), 4TO pelIeHHe O MPU3HAHUU HYKIAIOMIMMCS B JKHJIOM IOMENICHUH, B LEIAX
MMOCTAHOBKM Ha y4€T B KayecTBE HYKJAIOUIMXCS B JKWJIBIX MOMEIICHUAX WM 00 OTKa3ze B 3TOM
MPUHUMAETCSA HE TO3JHEE YeM, uepe3 TPHUANATh padouux JHEH, CO JHS TPEICTaBIICHUS B OpraH,
BEIYIIUH y4eT Tpaxk[IaH, HYKIAIOIIMXCSA B JKUJIBIX MOMEIICHHIX, BCEX HEOOXOAMMBIX JOKYMEHTOB

Pacniicky nmomyuni:

(®.1.0. 1 moAmuch 3asIBUTEIS)

JIunusg otpesa

PACIIMCKA
3asBienue Ne U ApyTUE TOKYMEHTHI TP.
B KOJINYECTBE IIT. TIPUHSII(A) « » 20T

ITonmuce

(cmenmamuct)

Pemienue o npu3HaHUM HYKIAIOUIMMCS B JKHJIOM MOMENIEHUH, B LENAX MOCTAHOBKH Ha YYET B
KauCCTBC HYXXIAOMHNUXCA B JKHUJIBIX IOMCHICHUAX WA 00 OTKa3e B 3TOM MMPUHHUMACTCA HC MMO3JHCC YCM,
yepe3 TpUAIATh pabdouux JHEW, CO MHS NPEACTABICHHWS B OpraH, BEIYIIMH ydYeT TpaxiaH,
HYXIAOIMUXCA B JXUJIbIX TOMCHICHUAX, BCCX HCO6XOI[I/IMBIX JOKYMCHTOB

[Ipunoxxenne Ne 2



K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
«[IpunsTHE Ha YUeT rpaxaaH B
KaueCTBE HYXIAIOMIMXCS B KUIIBIX
TTOMETIEHISIX )

POPMA
coryiacusi Ha 00padoTKy NMepCOHAJBbHBIX JAHHBIX

I'maBe Anmunuctpauuu (PykoBoauTento
Y10oJIHOMOYEHHOTO OpraHa)

(yxa3bIBaeTcs MONHOE HaNMeHoBaHue JoipkHocTH 1 DUO)

oT
(pammus, UM, OTIECTBO)

Mpo’KHUBaromero(ei) mo aapecy:

KOHTAaKTHBIN TeneoH

3ASBJIEHUE
0 corJlacHH Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX
JINLL, HE SIBISIOLIUXCS 3asBUTEISIMU

A,
(®.1.0. nonHOCTHIO)
MacHopr: cepus HOMEp aTa BBIJAYH:
« » 20 I. KEM BBIJAH

(peKBI/BI/ITBI JOBEPEHHOCTH, JOKYMEHTA, ITIOATBEPKAAOLICTO TIOJITHOMOYHS 3aKOHHOI'O HpeZ[CTaBI/ITeII}I)

qIeH CEMBH 3aABUTEIIA *

(®.1.0. 3asBUTENS HA TONyYEHHE MYHUIUIIAIBHON YCITYTH)

cormaceH (Ha) Ha  00pabOTKY MOHMX MHEPCOHAIBHBIX [AaHHBIX W MEPCOHANBHBIX TAHHBIX MOUX
HECOBEPIICHHOJIETHUX Jeren (omexaeMsIX, MIO/IOTNI€YHBIX )

(pammnns, uMs1, 0TIECTBO)
AnMuHHCTpanuen (YIOTHOMOUYEHHBIM OpraHoM), WHBIMM OpTaHaMu U
OpraHu3alusaIMu c LETIBIO

(yKa3bpIBaeTCsl HAMMEHOBAHHE MyHUIIMTIAJIBHON YCIYTH, AJIsI OTYy4YEHHUsI KOTOPOH MOJaeTcsl 3asBICHHE)
B CIIEAYIOIIEM O0bEME:

1. damunus, uMms, 0OTYECTBO;

2. jara poXJICHHS,

3. aapec MecTa KUTEIbCTBA;

4. cepws, HOMEp W JaTa BBIJAYM I1acIIOPTa, HAUMEHOBAHHE BBIJABIIETO TACIOPT OpraHa
(MHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTS );

5. PEeKBU3WTHI JIOKYMEHTA, JAlOIIero IPaBO HA IMOJIyUCHHE MYHUIUNAIBHOW YCIyTH

6.
7

8. ;
9. HOMEp CTPAaxoOBOIO CBHUACTCILCTBA TIOCYJAPCTBECHHOI'O TICHCHOHHOIO CTpaXOBaHHA
(CHWIC);




10. npenTuukanMoHHBIN HOMep Hanmoromuiatenbinuka (MHH);

11. uHbIe CcBeZICHUS, UMEIOIINUECS B IOKYMEHTAX, HAXOISAIIUXCS B JUIHOM (YUETHOM) JIeTIE.

O6paboTKa MmepCOHANBHBIX TaHHBIX BKIFOUAET B ceOsi: cOOp, CUCTEMAaTH3aIINI0, HAKOTUICHHE, XPAaHCHHE,
yrouHeHrne (OOHOBJICHHE, W3MEHEHHE), WCIIONB30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIE Tepenady),
obe3nuyrBaHue, ONOKUPOBAHUE, YHHUTOKCHHE W JIIOObIC APYrHe NEHCTBUS C MEPCOHATIBHBIMU JAHHBIMU B
AJIEKTPOHHOM U OYMa)KHOM BHUJIE C YIE€TOM COOJOCHUS 3aKOHOB U HHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB.

S Takke Jap corjacue Ha TPOBEPKY JOCTOBEPHOCTH U TIOJHOTHI TPEJICTABICHHBIX MHOIO
MEPCOHANBHBIX JAaHHBIX, B TOM YHCIIE C YYaCTHEM TPEThedl CTOPOHBI W MOATBEPIKIAI0, YTO, JaBas TaKoe
coryacue, s JACHCTBYIO CBOEH BOJICH M B CBOMX HHTepecax (MHTepecax HECOBEPIICHHOJECTHHX, OTEKAeMBIX,
ITOJOTICYHBIX ).

Cpok JeHCTBHS MOEro COTJachsi CYATaTh ¢ MOMEHTAa MOJNMCAHHS JAHHOTO 3asABJICHHS Ha CpOK:
OeccpoyHo.

3asBneHHEe MOXET OBITh OTO3BAaHO B CIy4YasxX, NPeIycMOTpeHHBIX DenepanbHBIM 3aKOHOM OT
27.07.2006 1. Ne 152-®3 «O mepcoHaIbHBIX JaHHBIX» ITOCPEICTBOM HAIIPABJICHHUS MHOIO IHCHMEHHOTO
yBEeIOMJICHHUS B A AMUHUCTpanuio (Y IOJTHOMOYEHHBIH OpraH) He MEHEe YeM 3a OJIMH MECSI] IO MOMEHTA OT3bIBa
corJiacus.

« » 20 1. / /
HOJIHCh pacmu@poBKa MOANNUCH
[Tpunsn: « » 20 1.
/ /
JOJDKHOCTSB CIICHaJInCTa oAU Ch pacum(prBKa IOAIIUCH

* mpu 1ojave 3asBICHUS O COTJIaCHH Ha 00pabOTKY MEPCOHANBHBIX IAaHHBIX HETIOCPEACTBEHHO
3asiBUTENIEM Ha CBOMX HECOBEPIICHHOJETHHUX JeTei (OMeKaeMbIX, OJIONEYHbIX) B CTPOKE «UJIEH CEMbU
3asIBUTEIIS» MPOCTABUTD «HET».

IIpunoxenune Ne 3
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
«[IpuHATHE HA YyUYET rpakKaaH B
Ka4uCCTBC HYKAAIOMIUXCA B ) KUJIBIX
IIOMCIICHUAX»

PEKOMEHAYEMA ®OPMA 3ASBJIEHUA
OB NCITPABJIEHMH OIIEYATOK 1 OIINBOK B BBITAHHBIX B PE3YJIbTATE
IMPEAOCTABJIEHUA MYHULIUITAJIBHOU YCIIVI'U JOKYMEHTAX



B

(HauMeHOBaHUE AJIMUHUCTpALUH,
YI10JIHOMOUYEHHOTO OpraHa)

Ot

(®UO Puszuueckoro auma)
PexBu3UTHI OCHOBHOT'O JOKYMEHTA,
YIOCTOBEPSIOIETO INYHOCTD:

(Yka3bIBaeTcss HAMMEHOBAHUE JJOKYMEHTHI,
HOMEp, KEM U KOI'Jla BbIJAH)
Anpec MecTa )KUTeNnbCcTBa (IIpeObIBaHMS):

Anpec 3IeKTpOHHOU MOYTHI (IIPU HATHYUH):

Howmep xonTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomy yctpanuTh (MCIpaBuUThH) omedyarky W (wiM) omuOKy (HY)KHOE yKaszaTb) B paHee
MPUHATOM (BBIIAHHOM)

(Yka3pIBaeTCs HAMMEHOBAHHE JOKYMEHTA, B KOTOPOM JIOMYIIEHA OlleYaTKa WA OITHOKA)
oT Ne
(Yka3pIBaeTCs JaTa MPHHSITHS U HOMEpP JIOKYMEHTA, B KOTOPOM JIOIYIICHA OTIeYaTKa HUITH
omnoKa)

B 4aCTu

(YKa3HBaeTC$I AONYIICHHAs OIcHaTKa UJIn OI_HI/I6K8.)
B CBsA3HU C

(YKa3bIBaIOTCSI IOBOJIBI, @ TAKXKE PEKBU3UTHI JOKYMEHTA(-0B), 00OCHOBBIBAIOIIMX JOBOJIbI 3asBUTEIS O
HAJINYMU OTIEYATKH, OLIMOKH, a TAKXKe COJIepKAIUX TPABUIIbHbBIE CBEJCHNUS).

K 3asBienuro npunararorcs:
1. DOKyMEHT, MOATBEPKIAMOIIMI TOTHOMOYHUS TpEACTaBUTENsA (B cliydae oOOpaieHus 3a
MOJIy4eHUEM MYHUIIUTIATBHON YCIYTH MPEACTaBUTES);

2.

3.

4.

(YKa3bIBaIOTCSI pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIINX JIOBOJIBI 3asIBUTEINS O HATUYHH

OII€YaTKH, a TAKXKE COACPIKAINNX IIPABUJIILHBIC CBC}IGHI/IH)

(mata) (moamuch) (®.1N.0.)



PexBu3utn JAOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTE NPCACTaBUTCIIA:

(Yyka3bIBaeTCs HAUMEHOBaHUE JTOKYMEHTBI, HOMEp, KEM M KOT/Ia BbIIaH)



