BAIIKOPTOCTAH PECITYBJIUKAhBIHBIH AIMAHUCTPALIUS CEJBCKOI'O

BOPIIOH PAMMOHBI NOCEJIEHUSI ATUKOBCKHI
MYHUIIAIIAJIb PAMOHBIHBIH CEJIbCOBET MYHHUIIUIIAJIBHOT'O
OTEK AYBLI COBETbBI PAMOHA BYP3SIHCKHUI PAOH

AYBIJI XAKUMUOTE PECIIYBJIMKU BAIIKOPTOCTAH

KAPAP ITOCTAHOBJIEHUE

26 maii 2021 bl Ne 26 -1 26 masn 2021 1.

OO0 yrBep:KkIeHMH AIMMHUCTPATUBHOIO pPerjiaMeHTa NnpeaoCcTaBJIeHus
MYHUIMIAJIBHOH yeayru «[Ipu3Hanue rpaxkiad MaJOMMYIUMMHU B LEJIAX
NOCTAHOBKHU MX HA YYeT B KAYeCTBE HYKAAIOIUIUXCH B KUJIbIX MOMELCHUAX»
HA TEPPUTOPUN AAMUHHMCTPALMHU CEJIbCKOI0 MOCETCHUA ATHKOBCKHUH CeJILCOBET
MYHHIMIIAJIBHOIO pailoHa byp3suckuii paiion Pecny0simku bamkoprocran

B cootBerctBum ¢ ®enepanbubiM 3ak0HOM OT 27 utofist 2010 roga Ne 210-D3 «O6
OpraHu3alliy MPETOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIyr» (Ianee —
®enepanbubiii 3akoH No 210-®3), mocranoBnenuem IIpaBurensctBa PecnyOnmuku
bamkoprocran ot 22 ampens 2016 roma Ne 153 «OO6 yTBepKIE€HUH THUIIOBOTO
(PEKOMEHIOBAaHHOTO) TEpPEYHS MYHHUIMNAIBHBIX YCIYT, OKa3bIBAaEMBIX OpraHaMu
MECTHOTO camoytpasienus B PecniyOnuke bamkoproctany, AAMUHUCTpaLUs CETLCKOTO
noceneHuss ATHUKOBCKHW CENbCOBET MYHHIMIAIBHOTO paiioHa Dbyp3sHCKuN paioH
Pecny6nuku bammkoproctan
INOCTAHOBJISIET:

1. YTBepauTh ~ AJIMHUHHUCTPATUBHBIM  pEriiaMeHT  IPEeIOoCTaBICHUS
MYHULHANATBHON yciryTH «lIpu3HaHue rpakaadH MaJoOMMYIIMMU B LEISX MOCTAHOBKU UX
Ha Yy4YeT B KayeCTBE HYXJAIOUWMXCSA B JKAJIBIX MOMEUICHUAX» Ha TEPPUTOPUH
aIMUHUCTPALIUA CEJIBCKOIO IMOCENEHUS ATHUKOBCKHM CEIBCOBET MYHMIIUIIAIBHOIO
paitona bypasiHckuii paiion Pecryonuku barmkoprocraH.

2. llpu3Hath yTpaTHBIINM CHJIY IMOCTAaHOBJICHHE AIMUHHUCTPAIUUA CEIHCKOTO
noceneHuss ATHUKOBCKHM CEIbCOBET MYHHULMIIAJIBHOrO paiioHa byp3sHCKuM paiioH
PecnyOomukn  Bamkoprocran ot 15.07.2019 Ne 28/4-m  «O6  yTBepkICHUM
AJIMUHUCTPATUBHOIO pErjaMeHTa M0 MPEAOCTABICHUIO MYHUIHUNAIBHOW YCIyTH
«[Ipu3Hanue rpaxxJaH MaJIOMMYIIMMHM B UEISIX NPUHATHS MX Ha y4YeT B KauecTBe
HY>KJIAIOIIUXCS B JKUIIBIX TIOMEIIECHHUAX, MPEAOCTABIIEMbIX 10 JIOTOBOPaM COLUATBHOTO
Halima.

3. Hacrosiiee noCTaHOBJIEHUE BCTYIIAET B CUJTY HA CIEAYIOLIUN JEHb, TIOCIIE JHS
ero o(pUIMaNIbHOTO Oy OIMKOBAHUS.

4. Hacrosmiee mocTaHOBJICHHE OMyOIMKOBaTH Ha WH(GOPMAIMOHHOM CTCHJC B
AJIMUHUCTpalMU CEJIbCKOIO0 TMOCENEHUS ATHUKOBCKHI CEIbCOBET MYHHUIUIAIBHOTO
paiiona bypasiackuit paiion Pecniyonuku bamkoproctan u pa3MecTuTh Ha 0(UITHATBHOM
CalTe CEJIbCKOro MOCEIICHMUS.

5. KoHTposib 3a uCHoTHEHHEM HACTOSIILEr0 OCTAHOBJIEHUS OCTaBJISIO 32 COOOM.

['maBa cenbCKOro moceeHus A.A. buemOeToB



YT1BepxKIcH

MMOCTAaHOBJICHHUEM AJMUHHUCTPAIIIH

CEIBCKOTO MoceaeHUS ATUKOBCKUI CEIbCOBET
oT 26.05.2021 r. Ne 26-n1

AIMHUHHMCTPATHBHBIN pPerjiaMeHT NPeJ0CTABJICHUS MyHHUIUNIAIbHON
yeayru «IIpu3HaHue rpaaan MaJOMMYIIUMH B HeJSIX MOCTAHOBKHU MX HA y4eT
B Ka4eCTBe HYKAAKIIMXCH B KHJIBIX IOMEHIEHUSIX» B CEJIbCKOM IOCEJICHNH
ATHKOBCKHII CeJIbCOBET MYHUIIMIIAJILHOTO paiioHa

Byp3sinckuii paiion Pecny6sinkn bamkoprocran

1. O01mue moJ10KeHUSA

HpeIlMeT PEryJiupoBanus AIlMI/lHI/ICTpaTI/IBHOFO periiaMmenTa

1.1. AIMWHUCTpPaTUBHBIA pETJIAMEHT IPEIOCTABICHUS MYHULHUNAIBHON
yenyru «lIpu3Hanue rpaxaaH MajJouMMyIIMMHU B LEJSX ITIOCTAHOBKM MX HA Y4Y€T B
KAueCTBE HYXIAIOIUXCS B KWIBIX IOMEIICHUSIX» (Jajee COOTBETCTBEHHO —
AJIMUHUCTPATUBHBIA pErilaMeHT, MYyHMLUIAJIbHAs yciyra) pa3paboTaH B LEIX
IIOBBIICHUS KAayeCcTBa W JOCTYIHOCTH IIPEAOCTABICHUS MYHULUIIAIBHOU YCIYIH,
OIpeseNsieT CTaH1apT, CPOKHU U MOCIIEA0BATENbHOCTh AEUCTBUN (aIMUHUCTPATUBHBIX
IIPOLIETyp) IPH OCYLIECTBIECHUY IOJTHOMOYUH 110 IPUHITUIO PELIEHUI O IPUHITUH Ha
yY4E€T TPAKIAH B KAayeCTBE HYXAAIOWIUXCA B JKWIBIX IIOMELIEHHUAX B CEIBCKOM
IIOCEJIEHUN ATHKOBCKUI CEJIbCOBET MYHMIMITAJBHOIO parioHa bByp3sHCKMI pailoH
PecnyOnuku bamkopTocras.

Kpyr 3asaBurenei

1.2. B mensax npu3HaHWS MaJOMUMYIIMMH B IIEJIIX MOCTAHOBKM Ha Y4Y€T B
KA4eCTBE HYKAAIOLIUXCSA B JKWIBIX [OMEIICHUAX, 3asBUTEIIIMU SBIIAIOTCA IpakaaHe
Poccuiickon ®denepanuu, NpoKUBAOIIKE HA TEPPUTOPUU  CEIILCKOTO IOCEJIEHUS
ATUKOBCKHI CEIbCOBET MYHUIMMNANIBHOTO pailoHa bypssHckuil paiion PecrnyOnuku
bamkoprocras.

1.3. HHrepecbl 3asgBUTENEH, yKa3aHHbIX B IyHKTe 1.2 HacTOsIIEro
AJIMUHUCTPATUBHOTO perjiaMeHTa, MOTYT MpEACTaBIATh JHIa, O00JaJaromye
COOTBETCTBYIOIIMMHU MMOJTHOMOYMSAMU (J1a7iee — MPEJCTAaBUTED).

TpedoBanus k nopsaaAKy HHGOPMHPOBAHMS O NPEIOCTABJICHUHU
MYHHMUIHMIIAJIBbHON YCJIYTH

1.4. UndopmupoBaHre O MOPSAKE MPEIOCTABICHUS MYHUIMNAIBHOW YCIyTH
OCYILECTBIISIETCSA:

— HEINOCPEICTBEHHO IpH JHMYHOM HpUEME 3asABUTENS B AJIMHUHHUCTpPALUU
CEJIbCKOTO MOCENIeHNsI ATUKOBCKUN CEIbCOBET MYHUIIMIIAIIBHOIO pailoHa byp3sHckuit
paiion PecmyOmmku  bamkoproctaH, YIOJTHOMOYEHHOW Ha TMPEIOCTABICHHE
MYHULMOAIBHON  yCcoyru, Tpd  Hamuuuu) (#anee —  AJMUHHCTpALus,
YOMHOMOYEHHBI OpraH) WM MHOTOQYHKUIHMOHAIBHOM LEHTPE MPEAOCTABICHUS



TOCYJapCTBEHHBIX M MYHUIMITAJIBHBIX YCIYyT (fajgee — MHOTO(YHKIIMOHATBHBIA
weHTp);

— 10 TeneoHy B AAMUHUCTpAIIMU WJIM MHOTO(YHKIIMOHAIBHOM IIEHTPE;

— TMHCbMEHHO, B TOM 4YHUCJE TMOCPEACTBOM  DJEKTPOHHOW  IOYTHI,
(baKCUMUIBHOU CBSI3H;

— TIOCPEICTBOM Pa3MEIEHHUs B OTKPBITON U NOCTYIHOU popme nndopmanuu:

Ha [lopTtame TroOCymapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr ((QYyHKIIHIT)
Pecny6imuku bamkoptoctan (www.gosuslugi.bashkortostan.ru) (manee — PIII'Y);

Ha  oQUIMANIBHBIX  calTax  AJIMHHHCTPAIMH: http://atik.burzyan.ru;
MOCPEJICTBOM  pa3MenieHuss uHbopmaluu Ha  HUHPOPMAIMOHHBIX  CTEHJAX
AJMUHUCTpAIMU WIK MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

1.5. UadopmupoBaHue OCyIIECTBIISETCA [0 BOMPOCaM, KacaroIIMMCS:

CIIOCOOOB MO/1a4Yy 3asBJICHUSI O TIPEIOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH;

anapecoB AJIMUHUCTPAIIMK U MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB, oOparieHue B
KOTOpBIE HEOOXO MO IS TTPEIOCTABICHUS MyHUIIUIIATbHON YCIyTH;

cripaBoYHOM MH(pOpManuu o pabote AAMUHUCTPAIIUH;

JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHUIIUTIATBHON YCIYTH;

MOPSAJIKA U CPOKOB MPEOCTABIICHUS MYHUITUTIATBHON YCIYTH;

MOpsKAa TIOJNYYEHUs CBEIEHUH O XOJ€ pAacCMOTPEHHs 3asBICHHS O
NPEIOCTaBIICHUU MYHHUIUIAIGHON YCAYTH W O pe3ynbTaTrax MpeIoCTaBICHUs
MYHULHANIAIBHOW YCIIYTH;

[0 BONPOCAaM IPENOCTaBICHUS YCIYT, KOTOPbIE SIBISIFOTCS HEOOXOIUMBIMHU U
00s3aTENIbHBIMUA ~ JIJII  MPEJOCTABJICHUS ~ MYHHUIIMNAIBHOW  YCIYTH;  TOpPSAKa
nocyneOHoro (BHeCy1e0HOT0) 00XKajaoBaHUs JAeHCTBUM (0€31eHCTBUS) JODKHOCTHBIX
JIUII, ¥ IPUHUMAEMbBIX MU PEIICHUHN TIPH MPEJOCTABICHUN MYHUIIUIIATLHON YCIYTH.

[Tomyyenue wHOpMaIMU 1O BOIMPOCAM TMPEIOCTABICHUS MYHUIUIIAILHOM
YCIYTH W YCIYT, KOTOpBIE SIBISAIOTCS HEOOXOAMUMBIMH U 00S3aTE€IbHBIMU  JUIS
MPEI0CTAaBIICHUS! MYHULIUTIATBHON YCIYTH, OCYIIECTBISIETCS] OECIUIaTHO.

1.6. ITpu ycTHOM OOpatieHuu 3asiBUTeNs (JIMYHO WK 0 TeaedOoHY) CIIeIIUaTUCT
AJIMUHUCTpaLH, MHOTO()YHKIIMOHAJILHOTO LIEHTpA, OCYILIECTBIISFOLIHN
KOHCYJIbTUPOBaHUE, OJAPOOHO U B BEXKJIMBOU (KOPPEKTHOI) dopme HMHPOPMHUPYET
OOpaTHUBIINXCS 110 HHTEPECYIOIIUM BOTIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAuyWHATBCS C WHGOpMAaUU O
HAaUMEHOBAHWUU OpTaHa, B KOTOPHIN TO3BOHUI 3asBUTENb, (haMUJINH, UMEHH, OTUECTBA
(mocneaHee — MpU HATWMYHUK) U TOJDKHOCTH CHEIMAIKNCTA, TPUHSIBIIETO TeaehOHHBIN
3BOHOK.

Ecnmu cnemumanuct AAMUHUCTpAM HE MOXKET CaMOCTOATENIHLHO IaTh OTBET,
TeneOHHBIM 3BOHOK JIOJDKEH OBITh mepeagpecoBaH (IEpeBelEH) Ha Jpyroe
JOJDKHOCTHOE JIUII0 WJIM JK€ OOpaTUBIIEMYCS JHILy JOJDKEH OBITh COOOIICH
TeaedOHHBII HOMEp, IO KOTOPOMY MOXHO OyAeT TMOJyYuTh HEOOXOAUMYIO
uH(pOpMaIHIO.

Ecnu moarotoBka orBeTa TpedyeT MPOJOIKUTEILHOTO BPEMEHH, OH Mpeaiaraet
3asBUTENIO OIMH U3 CIIEYIOIIUX BAPUAHTOB JATbHEHIINX JEHCTBUM:

U3JI0KUTh 0OpallleHre B MUCbMEHHOU (popme;

HA3HAYUTH JPYroe BpeMs JIJIsl KOHCYJIbTalUM.

Cneunanuct AJMUHUCTpPALMM HE BIIPABE OCYIIECTBIATh MHPOPMUPOBAHUE,
BBIXOJSINEE 32 paMKU CTaHJAPTHBIX TMPOLENyp M YCIOBUHM MpPeroCTaBICHUS



http://atik.burzyan.ru/

MYHULMOATBHOW YCIYI'M, W BIUAIOIIEE NPSMO WM KOCBEHHO Ha NPHUHUMAEMOE
pELIeHHE.

[TponomxurensHOCTh UHPOPMUPOBAHUS O TENEe(POHY HE TOJIKHA MPEBBIILIATH
10 munHyT.

NHpopmupoBaHue OCYIIECTBISIETCS B COOTBETCTBUM C TIpaUKOM IpruemMa
rpa)/iaH.

1.7. Ilo mnuCbMEHHOMY OOpAllEHUIO CIEUUATUCT  AJIMUHUCTPALUH,
OTBETCTBEHHBIM 3a NPEJOCTABICHUE MYHULMIIAJIbHOW YCIyTH, MOAPOOHO B
NUCBbMEHHON (popMe pa3zbsACHAET IPAKIAaHUHY CBEJIECHUS 0 BOIPOCAM, YKa3aHHBIM B
nyHkte 1.5 AJIMHHHCTPAaTMBHOIO perjiamMeHTa B MOPSJAKE, YCTAaHOBJICHHOM
®enepanbHbiM 3aKk0OHOM OT 2 Mast 2006 r. Ne 59-®3 «O mnopsiake paccMOTpeHUs
oOparmmenwnii rpaxknan Poccutickont @enepanmmy» (nanee — OenepanbHbiii 3aKk0H Ne 59-
D3).

1.8. Ha PIIT'Y pa3memiaercs cieayromas HHGOpMarys:

- HAaMMEHOBaHHUE (B TOM YHCIIE€ KPATKOE) MyHHUIIMIIAIIBHON YCIIYTH;

- HAaUMEHOBaHUE oprasa (opranuzauun), IPEIOCTABIISAIOLIErO
MYHULUIAIBHYIO YCIYTY;

- HAaMMEHOBAaHHA OpPraHOB BJACTH M OpraHU3allMii, y4YacTBYIOIIMX B
NPEIOCTAaBICHUN MyHUIIUNIATBHON YCIIYTH;

- NEpeYeHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  HEMOCPEICTBEHHO
PErYIUPYIOIINUX MPEAOCTABICHUE MYHULHIAIBHON YCIYyTH, C YKa3aHHEM UX
PEKBU3UTOB M MCTOYHHMKOB O(QUIUAIBHOIO ONyOJMKOBaHUS (B TOM 4YHUCIE
HAaUMEHOBAaHHWE M TEKCT aJMUHUCTPATHUBHOIO PEIJIAMEHTA C YKa3aHUEM DPEKBHU3UTOB
YTBEpJAUBLIET0 €ro HOPMATHBHOI'O IMPAaBOBOIO aKTa M HCTOYHUKOB O(ULIMATBHOTO
ONnyOJMKOBaHUSl JIMOO HAaMMEHOBaHME W TEKCT MPOEKTa aJIMUHUCTPATUBHOTO
peryiaMeHTa);

— CIOCOOBI MPEJOCTABICHNSI MYHULIUITAJIBHON YCITYTH;

— OMKCAaHHE pe3yJIbTaTa NPeIOCTaBICHUS MyHUIIUNIATBHONU YCIIYTH;

- KAaTeropusi 3asBUTENICH, KOTOPBIM IIPENOCTABISAETCS MYHULUIIAIbHAS
yCIIyra,

— CPOK MPEJOCTABJICHHUS] MYHULIMITAJIbHON yCIyry (B TOM YHCIIE C yY4ETOM
HE00XO0AMMOCTH 00paIeH!s] B MHBIE OPraHbl BIACTU U OpraHU3allid, y4aCTBYIOILIKE B
MPEIOCTABICHUHU YCIYTH) U CPOK BbIIauu (HANpaBieHUs1) TOKYMEHTOB, SBIISIOIIMXCS
pe3ynbTaTOM MPEJOCTABICHNUS] MYHULIMTTAIbHON YCITYTH;

- CPOK, B TEUYEHHE KOTOPOro 3asBJIECHHE O NPEIOCTaBICHUU
MYHUIIUIIAIBHON YCIYTH JOJKHO OBITh 3apEerHCTPUPOBAHO;

- MaKCUMAaJIbHBIA CPOK OKMIAHUS B OYEpPEAM IPHU MOJaye 3asiBICHUSA O
MPEIOCTABIECHUN MYHUIIMNAIBHON YCIIYTH JINYHO;

- OCHOBAaHMS Il TPUOCTAHOBJIEHUS MpeNoCTaBiIeHUs JHUOO OTKa3a B
MPEIOCTABICHUN MYHUIIMTAIBHON YCITyTH (€CIM BO3MOKHOCTh 3TOT'0 IIPEAYCMOTpPEHA
3aKOHOJIaTEILCTBOM );

- JOKYMEHTBI, MOAJIEKANIUE 00A3aTENbHOMY IPEICTABICHUIO 3aIBUTEIEM
JUISL TIONTyY€HHUsI MYHULUINAIBHON YCIYT'H, CHOCOOBI MOMYYEHHSI ATHX JOKYMEHTOB
3asiBUTENEM W MOPSAOK KX MPEACTABICHMS C YKAa3aHUEM YCIYr, B pe3yJbTare
IPEIOCTABIIEHUS KOTOPBIX MOTYT OBITh IIOJIYYEHBI TAKUE JOKYMEHTHI;

- JOKYMEHTBI, HEOOXOIMMBbIE JUIsl NPEJOCTABICHUS MYHHULMIIAJIbHOU
yCIyTM W HaxoAsIlMecs B  PacloOpsDKEHUHM — PECIyOJMKAHCKMX  OpraHOB



UCIIOJTHUTENIbHOM BJAacTH, OPraHoB MECTHOro camoympasieHusi PecrnyOnuku
bamkopTocTan U opraHu3anyii, y4acTBYIOIIMX B MPEJOCTABICHUH YCIYT'H, KOTOPbIE
3asiBUTENb BIIPABE MPEACTABUTH JUIsl TOJIYUEHUS YCIYTH 110 COOCTBEHHOM MHUIIMATHBE,
CIIOCOOBI MOJIYYEHHS 3TUX JIOKYMEHTOB 3asBUTENIEM U MOPSJOK MX MPEICTaBICHUS C
yKa3aHUEM YCIYT, B pe3yjbTaTe MPEJOCTABICHUS KOTOPBIX MOTYT OBITh MOJYYECHBI
TaKhe JIOKYMEHTBI;

- dbopMBbl 3asIBICHUM O MPETOCTABICHUH MYHULIUIIAIBHON YCIYTd U UHBIX
JIOKYMEHTOB, 3aIllOJJHEHHE KOTOPHIX 3asBUTEIEM HEOOXOIMMO HJsi oOpalieHus 3a
MOJIy4YeHUEM MYHHULIMIIAIIBHOM YCIIYTH B 3JIEKTPOHHOU (popMme;

- CBEIEHUS O BO3ME3OHOCTH (0O€3BO3ME3IHOCTH) MPEIOCTaBICHUS
MYHUIIUTIATBHOM yCIIyTH, TIPABOBBIX OCHOBAHMSIX M pa3Mepax IUIaThl, B3UMAEMOU ¢
3asiBUTENS (€CIM yCIyTa NpeIoCTaBIseTCsl Ha BO3ME3IHOM OCHOBE), METOIMKE pacyeTa
IIaTel 3a NPEJOCTaBICHUE MYHMIMIAIBHONW YCIYI'M C yKa3aHHMEM HOPMAaTHBHOIO
IIPaBOBOT'O aKTa, KOTOPBIM 3Ta METOAUKA YTBEPK/ICHA;

- IIOKAa3aTeJId JOCTYITHOCTH M Ka4eCTBAa MyHUIIUIIAIBHON yCIIyTH;

- uHpopManmusi O BHYTPUBEIOMCTBEHHBIX M  MEKBEIOMCTBEHHBIX
aJIMUHUCTPATUBHBIX MPOLEAYpPaX, MOJJICKAIIMX BBIMOJIHEHUIO AJIMUHHUCTpaLUEn
(YHOTHOMOYEHHBIM OpPraHoM), B TOM 4YHUCJIE€ HH(MOpMAnUs O MPOMEXYTOUYHBIX M
OKOHYATEJIBHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX IIPOLIENYD;

- CBEACHHUS O JIOMYCTUMOCTHU (BO3MOXHOCTH) U MOPSAIKE JOCYIAEOHOro
(BHECY1e0HOTO) 00>KajIoBaHUs pEIICHU U JeicTBul (0e31ercTBrs ) AIMUHUCTPALINH,
IIPENOCTABISIOIIET0 MYHULIUITAJIBHYIO YCIIYTY.

Nudopmanus Ha PIIT'Y o nopsnke u cpokax NpeaocTaBIeHNUs] MyHULIUTATbHON
YCIYTM Ha OCHOBAaHMM  CBEICHMHM, COAEpPKAIIMUXCA B  TOCYAApCTBEHHOU
uH(pOpMaAIMOHHOU cucTteMe «PeecTp rocyJapCTBEHHbIX W MYHHUIMNAIBHBIX YCIYT
(pynkumit) PeciyOnuku bamkoproctan», peAaoCcTaBigeTcs 3asBUTENI0 OECIIaTHO.

Hoctyn k nHGOpMauu 0 CpOKax M MOPSAIKE MPEAOCTABICHUS MYHULUITAIbHON
YCIIYT'H OCYIIECTBIISIETCS] 0€3 BBINOJHEHHUS 3asBUTENIEM KaKuUX-IMOO TpeOoBaHUM, B
TOM 4YHciie 0€3 UCIOJIb30BaHUS TPOrPAMMHOTO 00ECIIeYeH ], YCTAaHOBKA KOTOPOTO Ha
TEXHUUYECKUE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUEHUs JIUIIEH3MOHHOTO WJIM UHOTO
COTJIALLICHUS c npaBooOaarenem IPOrpaMMHOTO obecrieueHus,
IIPENYCMAaTPUBAIOILIETO B3UMAHUE IUIATHI, PETUCTPALUIO WIIX aBTOPU3ALUIO 3asIBUTEINS,
WJIM MPEJOCTABICHUE UM IIEPCOHAIBHBIX JTaHHBIX.

1.9. Ha odunuansHoM caiite AJIMUHHUCTpAIMA HAPAIY CO CBEIACHUSIMHU,
yKa3aHHBIMH B MyHKTE 1.8 AIMUHUCTPATUBHOIO PETJIAMEHTA, Pa3MEILAIOTCS:

- NOpSIIOK M CIOCOObI  MOJA4M  3asiBICHUS O MPEJOCTABICHUU
MYHULUITAIIBHOMN YCIIYTH;

- NOPSIJIOK U CIIOCOOBI TPeIBapUTEIBLHON 3alMCH Ha MOAAuy 3asBJICHUS O
NIPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIyTH;

- uHbOpMaIMs IO BOIIPOCAM IPEJOCTABICHUS YCIYT, KOTOPHIE SIBISIOTCS
HEOOXOMMBIMHU U 0053aTEIbHBIMU AJIs1 IPEIOCTABICHUS MyHUILIUIIAIbHON YCIYTH;

- NOPSIJIOK TOJTYYEHUs CBEICHHMM O XOJIe PAaCCMOTPEHHUs 3asBJICHUS O
NPEJIOCTABIIEHUM MYHUIIMNAIBHOM YCIAYTM M O pe3yjibTaTax MpeAoCTaBlICHUs
MYHUIUNATBHON YCIIYTH.

1.10. Ha uadopmaimoHHbIX CTeH1ax A AMUHUCTPALIMH MTOICKUT Pa3MEIICHUIO
uHbOopMaIus:



- O MeCTe€ HaxOXAeHHs u rpapuke pabOThl TOCYAAPCTBEHHBIX U
MYHHUIIMIIATBHBIX OPraHOB M OpraHu3allnii, oOpaileHue B KOTOpble HEOOXOUMO st
MOJIyYeHUS] MyHUIIMTIAIIBHON YCIIYTH, & TAK’K€ MHOTO(DYHKIIMOHATIBHBIX LIEHTPOB;

- CIIPABOYHBIE TEIEPOHBI CTPYKTYPHBIX MOAPA3ACICHUN ATMUHUCTPALIUH,
NPENOCTABISIOIINX MYHULMIIAIIBHYIO YCIYTY, YYacTBYIOUIMX B IPEIOCTaBICHUU
MYHULIANIAIBHOW YCIIYTH;

— anapeca OoQUIIMATHLHOTO CcaiiTa, a TaK)Xe SJICKTPOHHOW MOYTHI W (WIIH)
dbopmbl 00paTHOW CBSI3M A IMUHHUCTPAINN;

- BpeMsl OXHUJAHUSA B OYEPEAM HA IMPHUEM JOKYMEHTOB M IMOJIYYCHHE
pe3ysibTata MOpPEAOCTABICHUS MYHHIUMIAIBHOM YCIAYTM B  COOTBETCTBUM C
TpeOOBAHUSIMU AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- CPOKH IIPEAOCTABICHUS MYHUIIUNIATBbHON YCIYTH;

- oOpa3Lbl 3aII0JIHEHUS 3asBJICHUS U IPUJIOKEHUHN K 3asIBJICHUSAM;

- UCUEPIBIBAIOIINNA  [E€peUYeHb  JOKYMEHTOB, HEOOXOAMMBIX NI
IIPEIOCTABIICHUS MyHULIMIIAIbHOW YCIIYTH;

- VCYEPIIBIBAIOIINKM IIEPEYeHb OCHOBAaHUM JUI OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEJOCTABICHHUS] MyHULIMITAJIbHON YCITYTH;

- VCYEPIBIBAIOIINKM TEepEeYeHb OCHOBAHMM JUIsl MPUOCTAHOBJICHHS WU
OTKa3a B NMPEJOCTABICHUA MYHULIUIIAIBHON YCIYTH;

- HNOpPSAZOK M CHOCOOBI  MMOAAUM  3asBIIEHHUA O  IPEAOCTaBICHUU
MYHHULMIIATbHOW YCIYTH;

- HOpPSAZOK M CHOCOOBI  TMONYYEHMs] Pa3bsiCHEHUM 1O  MOPAIKY
MPEIOCTABIIEHUSI MyHULIMIIATBHON YCIYTH;

— NOPSJIOK TOJTYYEHUs CBEICHHMA O XOJIe PAaCCMOTPEHHUs 3asBJICHUA O
MPEIOCTABIEHUN MYHULIMOAIBHOM YCIYTM M O pe3yJibTaTax MpeJOCTaBICHUS
MYHHULUIIATBHOU YCIIYTH;

- NOPSJIOK 3aIIMCH HA JIMYHBINA MTPUEM K JOJDKHOCTHBIM JIMLAM;

— MOPSAOK  J0CyAeOHOTO  (BHECyneOHOro) 0oOKaloBaHHS  PCIICHH,
nercTBuid (0e31eiCTBUSA) AOKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPEIOCTABIICHUE
MYHHUIUITATBHON YCIYTH.

1.11. B 3anmax oxupanuss AJAMUHHCTPALlMM Pa3MELIAIOTCS HOPMATHBHBIC
MIPaBOBBIE AKTHI, PETYIUPYIOLIKE MOPSIIOK MPEJOCTABICHHUS] MyHUIIMITAIBHON YCITYTH,
B TOM uuciie AJIMUHUCTPATUBHBIN PETrJIaMEHT, KOTOPbIE MO TPEOOBAHUIO 3asBUTEIIS
IPENOCTABISIIOTCS €MY JUISl O3HAKOMJIIEHUSI.

1.12. Pa3menienrie nHOpMAIUU O MOPSAKE MPETOCTABICHHUS MYHUITUTIATHLHOM
yclIyrd Ha WHGOPMALMOHHBIX CTEHJAaX B TOMELIEHMHM MHOTO(QYHKIIMOHAJIHLHOTO
LIEHTpPa OCYILECTBIIIETCS B COOTBETCTBHM C COIVIAIIEHUEM, 3aKIFOUEHHBIM MEXKIY
MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM M AJMHHHCTpAlMel ¢ ydyeToM TpeOOBaHHM K
UH(GOPMUPOBAHUIO, YCTAHOBICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.13. Undopmauus o X0A€ pacCMOTPEHHUsI 3asiBICHUS O MPEAOCTaBICHUU
MYHUIIUTIATBHOM YCIIYTH U O Pe3yJIbTaTax MpeOCTaBICHUS! MyHUIIMITAIIBHON YCIyTH
MO>KET OBbITh MOJIy4YeHa 3asiBUTENIEM (E€ro mpe/icTaBuTesieM) B «JInuHoOM kabuHeTe» Ha
PIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJpa3ieIeHN AJAMUHUACTPALINH
py 0OpallleHUH 3asIBUTENIS JIMUHO, 110 TeIe(POHY, TOCPEICTBOM 3JIEKTPOHHOM MOYTHI.



Hopsinok, popma, MecTO pa3MelleHUs U CIOCOObI
MOJIy4YeHUs CIIPABOYHOM MH(pOPMALUH

1.14. CuopaBounas wuHbpopmaruss 00 AJMUHHUCTPALMHM, CTPYKTYPHBIX
no/ipa3/iefIeHuH, MPeIOCTaBISIONUX MYHULIUITAJIBHYIO YCIIYTY, pa3MellleHa Ha:

UH(GOPMAIIMOHHBIX CTeHIaX AJMUHUCTpPALINH;

opuIaTIEHOM caiite AJIMUHUCTpaAIUU B nH(OPMAIMOHHO-
TEJIEKOMMYHHUKaMOHHONM ceT WHTepHer wWww. http://atik.burzyan.ru (mamee —
oUIIHaIbHBINA CaNT);

B TOCYJIapCTBEHHOH MH(GOPMAITMOHHON cucTteMe «PeecTp rocymapcTBeHHBIX U
MYHULIUTIATIBHBIX YCIyT (GyHKiuit) Pecyonuku bamkoproctan» u Ha PIITY.

CripaBouHO sBIIETCS HHPOPMAITHS:

0 MECTe HaX0XJIeHUs U Tpaduke paboThl A TMUHUCTPAIIUH, TPETIOCTABIIAIOIIETO
MYHHIIMIIAJIBHYIO YCIYTY, €e(€ro) rocyapCTBEHHBIX U MYHHUIIUIAIBHBIX OPTaHOB U
OpraHu3almii, oOpaiieHne B KOTOPbIe HEOOXOANMO VIS TTOJIYYCHUS MYHUILIUTIATHHON
YCIIYTH, a TAK)K€ MHOTO(YHKITMOHAIBHBIX IIEHTPOB;

CIIpaBOYHbIE TeNEePOHBI CTPYKTYPHBIX TOJpa3feicHul AJIMUHUCTPALNU
(YOTHOMOYEHHOTO  OpraHa), MPEJOCTABISIIONIMX  MYHUIMIAIBHYIO  YCIYTY,
OpraHu3alliii, y4acTBYIOIIUX B MPEAOCTABICHUN MYHUITUTIATLHON YCITYTH;

azpeca IEKTPOHHOM MOUTHI U (Wn) (opMbl 00pATHOM CBSI3U A IMUHUCTPAIUH,
MPEIOCTABIISIONIETO MYHUILIUITAIHYIO YCIIYTY.

II. Cranaapr npeaocTaBjieHUsi MYHUIUNIAJIBHON YCJIYTH

HaunmenoBaHHe MYHUIIUIIAJIBHOM YCJIYTH
2.1 Tlpu3Hnanue rpaxaaH MAJTOUMYIIUMHU B IEISIX MOCTAHOBKM MX HA y4eT B
KA4eCTBE HYKAAIOIINXCA B )KUIIBIX TOMELIEHUSAX.

HaumeHoBaHHe oprana MeCTHOIO CaMOYNPABJICHUSA (OpPraHU3aLNN),
NpeaoCcTABJIAIIIEro(-1eil) MyHMIMIAJIbHYI0 YCIyTy

2.2. MyHunumnangbHasi yciiyra mpeiocTaBisercs AJAMUHHCTpAIMed CeIbCKOro
nocejaeHuss ATUKOBCKUM CEJIbCOBET MYHUIMNAIBHOTO pailoHa Byp3sHCKHil pailoH
PecnyGmuku bantkopToctan B mulle ynpaBIsiONIAi 1eJaMu aIMUHUCTPAIIAH.

2.3. B mpenocraBieHMM MYHULMNAIBHOM YCIYTrM TPUHUMAIOT Y4acTHE
MHOTO(YHKIIMOHANIbHBIE LEHTPbl MPU HAJUYHH COOTBETCTBYIOIIETO COTJAIICHHS O
B3aUMOJIEUCTBUH.

[Ipy  mpemocTraBieHMM  MYHULMIIAJBHOM  YCIyTH  AJIMUHHCTpALUS
(YnonHOMOYEHHBIH OpraH) B3aUMOJICHCTBYET C:

denepanbHOM  CIIy’KO00M TrOCyIapCTBEHHOW perucTpanuu, KajaacTpa U
Kaprorpaduu;

MeXpailoHHOW uHcneknuer denepasbHON HaIOroBoul cimyk0bl Poccum 1o
PecnyOnuke bamkoprocran;

otnenenusamu [lencuonnoro ¢onna no PecnyOnuke bamkoprocran;

rOCy/IapCTBEHHBIM  Ka3€HHbIM YyupexaeHueMm PecryOnukaHCKUil — LEHTP
COLIMAJIbHOM NOJIEPKKU HACEIICHNS,

LEHTPaMU 3aHATOCTH HaceneHus PecryOnuku bamkoprocran;

denepanbHOM CITy)O00M Cy/1IeOHBIX MPUCTABOB.


http://atik.burzyan.ru/

2.4. Ilpu nOpenocTaBI€HHMH MYHULUIAIBHOM YCIYyrd AJMUHHCTpaLUu
3ampelraeTcss TpeOoBaTh OT 3asBUTENS] OCYIIECTBICHHS NEUCTBUN, B TOM YHCIE
COIIACOBaHUM, HEOOXOAUMBIX JUUIsl TIOJIYYEHUS] MyHULIUIIAJIbHON YCIIYTU U CBSI3aHHBIX
c oOpallleHUeM B MHBIE TOCYAAPCTBEHHBIE OPTaHbl U OPraHU3AlMH, 32 UCKIIOUEHUEM
IOJly4YEHUs1 YyCIOyr, BKJIIOYEHHBIX B II€PEUYEHb YCIYr, KOTOpbIE SBISAIOTCA
HEOOXOJUMBIMHU U 00513aTEIbHBIMU AJIs1 IPEIOCTABIICHUSI MyHULIUIIAIbHBIX YCIIYT.

Onucanue pe3yiabTaTa NpeA0CTABIECHHS MYHUIIUNAJIbHOM YCJIYTH

2.5. Pe3ynbTaToM npeaocTaBiaeHUs MyHULIMIIAIBHON YCIIYTH SIBIISIFOTCSA:

pelIeHrEe O NPHU3HAHUU TpaKJaHMHA MAJOMMYIIMM B IEJISIX MOCTAHOBKM Ha
y4Y€T B KQUE€CTBE HYKJAIOLIEr0Cs B )KMIJIOM MOMEILIEHHUE.

MOTUBUPOBAHHBIM OTKAa3 B MPU3HAHUU TPAKIAHWHA MAJOMMYLIUM B LEJAX
MOCTAHOBKHM Ha y4YE€T B KAUE€CTBE HYXJAIOUIETOCs B dKUJIOM ITOMEUIEHUU.

Cpok npenocraBjieHUs1 MyHUIUNIAJIbHOM YCJIYTH, B TOM YHCJIEe ¢ Y4eTOM
HEe00X0AUMOCTH 00pAllleHUs] B OPTaHU3AIUHU, YYACTBYIOIIIME B MIPEI0CTABICHUN
MYHULMNAJIBbHON YCJIYTH, CPOK PHUOCTAHOBJICHUS MPEAOCTABJICHUS
MYHULHMNAJIbHOM YCJIYTH B CJIy4yae, eCJid BO3MOKHOCTh IIPUOCTAHOBJICHUS
NpeAyCMOTPEeHA 3aK0OHOAATeIbCTBOM Poccuiickoil @enepanuu, Pecrmyoaukn
BamkoprocTaH, CpOK BblIa4uM (HANIPABJIEHUS ) TOKYMEHTOB, SIBJISIIOIIAXCS
pe3yJIbTaTOM NMPeA0CTABJIECHUSI MYHULIMIIAJIBLHOM YCIAYTH

2.6. Cpok npuHATHS PELIEHUS O TPU3HAHUY IPaKTAHUHA MAJIOUMYILIUM B LENAX
MIOCTAHOBKM Ha YYEeT B KayeCTBE HYXJAIOUIETOCs B KUJIOM IOMEIIEHUH JHUOO
NPUHATHS pelieHus] 00 OTKa3e B MPU3HAHUU TPaXKJAaHWHA MAJOUMYIIUM B IIENSAX
ITIOCTAHOBKM HA y4Y€T B KaUECTBE HYKAAIOLIEr0Cs B KUJIOM ITOMEIIEHUH UCUUCISAETCA
CO JIHS MIPENOCTABJICHUS 3asBJICHHUS B AIMHUHUCTpAIMo0. B TOM 4dmncie nmocpeacTsom
MOYTOBOTO OTIPABJICHUS, Yepe3 MHOTO(YHKIIMOHAIBHBIN IIEHTp JHO0 B Gdopme
AIIEKTPOHHOTO JOKyMeHTa ¢ ucnoiyib3oBanueMm PIII'Y, u He momkeH mpesbimaTth 30
pabounx JTHEH.

JlaTol nocTyrieHus 3asBJICHUS SBIISIETCS:

pU JTUYHOM OOpAIlleHUH 3asgBUTENS B AJMUHUCTPAIMIO CUUTACTCS — JICHb
nojgayv  3adBJCHUST C  NPUIOKEHUEM  MNPEAYCMOTPEHHBIX  MYHKTOM 2.8
AJIMUHHUCTPATUBHOIO  perVIaMeHTa  Hajjiekaumx  oOpa3oM  0(OpPMIIEHHBIX
JIOKYMEHTOB;

Opy  TOCTYIUIGHUHM 3asiBJI€HUST B (OpMe DIEKTPOHHOTO JIOKYMEHTa C
ucnonp3oBanueM PITIY, mocpencTtBom HampaBii€HHUS 3asBIICHUS Ha DJIEKTPOHHBIN
aapec AIMUHHCTpPALMM CUUTAETCS — JCHb HAIIPABIICHUS 3asBUTEIIO JIEKTPOHHOTO
COOOIIEHHS O MPUEME 3asBJICHUS O MPUHATHUU HAa YYeT B KaueCTBE HY>KIAIOILIErocs B
YKUJIOM MOMEIICHWH;

JaTOW  TOCTYIUIGHUS  3asBJICHUS TpU  OOpalleHUuW TpaXkJIaHWHA B
MHOTO()YHKIIMOHATILHBIHN IEHTP CUUTACTCS — JIEHb NIepe1adyu MHOTO(DYHKITMOHATHHBIM
LEHTPOM B AJIMUHUCTPAIUIO 3asIBJICHUS C MPUII0KEHUEM IPETYCMOTPEHHBIX TYHKTOM
2.8 AIMUHUCTPAaTMBHOTO perjaMeHTa HauiexaluM o0pa3oM O(pOPMIIEHHBIX
JIOKYMEHTOB;

[IPY HAIIPABJICHUU 3aBJICHUS IOYTOBBIM OTIPABICHUEM — JIEHb MOCTYILJICHUS B
AJIMUHUCTpALMIO 3asBJICHUS C MPWIOKEHUEM MPEAyCMOTPEHHBIX IYHKTOM 2.8



AJMUHUCTPATUBHOTO  perjaMeHTa  HajjuexamuM  o0pa3oM  O(pOPMIICHHBIX
JIOKYMEHTOB.

Boinava (HanpaBiieHue) 3asiBUTENIO TOKYMEHTA, MOATBEPKIAIOIIEr0 TPUHATHE
pelieHust 0 MpU3HAaHUU MAJIIOUMYIIUM, JIMOO MOTUBHUPOBAHHOTO OTKa3a B MPU3HAHUU
MaJIOUMYIIUM OCYIIECTBIISIETCA B T€UCHHE 3-X paboumXx THEH ¢ MOMEHTa MPUHATHUSA
COOTBETCTBYIOILIETO PEMICHUSI.

HopMmaTuBHbIe NpaBOBbIE AKThI, PeryJIUpylolne npeaocTaBieHue
MYHUIIUNAJIbHOM YCJIYTH

2.77. IlepeyeHb HOpPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX ITPEIOCTABICHHUE
MYHUIIUIIAJIBHON YCIIYTHU (C yKa3aHWEM UX PEKBH3UTOB U UCTOYHHKOB O(PHUIIMATHEHOTO
ONMyOJIMKOBaHUs), pa3MelleH Ha oQUIUATbHOM caiiTe AJIMUHUCTpallUu, B
rocyJapcTBEHHOM HH(OpManMoHHOW cucremMe PeecTp TrocyAapCTBEHHBIX H
MyHUIUNANBHBIX yeayT (pyHkumii) Pecyonuku bamkoprocran» u Ha PIIT'Y .

HcuepnbiBaromuii nepe4eHb J0OKYMEHTOB, HCOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBLIMU MPABOBLIMU AKTAMM /IJI1 IPEA0CTABJEHUSI MYHHIIUNIAIbHOM
YCJIYTH M YCJIYT, KOTOpPbIE SIBJIAIOTCH HE00X0AUMbBIMH U 00513aTEJIbHBIMH LIS

NpeI0CTABJICHU MYHHUIMIIAJIBHON YCIYTH, MOMJIEKAIMX MPEACTABICHUIO
3asiBUTeJIeM, CIIOCOOBI X NOJy4YeHHs 3asiBUTEJIEM, B TOM YHCJIE B JJIEKTPOHHOM
(opme, NOPSIAOK UX NPeICTABICHUS

2.8. VcuepnbiBaromuii mepevyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBHH C
HOPMATHUBHBIMH MPABOBBIMU aKTaMU IS MPEAOCTABICHUS MYHUIIUIAIBHON YCIyTH,
MOJIeKAIINX MTPEACTABICHHIO 3aIBUTEIIEM:

2.8.1. 3asBnenue mo Qopme cormacHo mpmiokeHnro Ne 1 k Hacrosmemy
AJMUHUCTPATUBHOMY  pETJIAMEHTy, TMOJaHHOE B  aApec  AJIMHHHUCTpaIu
CIICAYIOIIMMU CIIOCO0aMHU:

1) B ¢dopMe nokymMeHTa Ha OyMa)KHOM HOCHUTENIE — IMOCPEICTBOM JIMYHOTO
oOpamieHuss B AJMHHHUCTpAllMIO, 4Yepe3  CTPYKTYpHOE  MOApa3JieleHHe
MHOTO(YHKIIMOHAILHOTO IIEHTpa (Jajgee — JUYHOE OOpalleHHe), MOCPEACTBOM
MOYTOBOTO OTIIPABJICHUS C OOBABICHHOM IEHHOCTHIO MPU €T0 MEPECHUIKE, OMUCHIO
BJIO’KEHUS U YBEIOMJICHUEM O BPYUEHHH (Jajiee — IOUYTOBOE OTIPABICHHE);

2) nmyTeM 3anoiaHeHus: GopMBbl 3arpoca yepes «JinyHbli kadunet» PIITY (nanee
— OTIIPABJICHUE B AJNEKTPOHHOU (hopme);

3) myTeM HampaBlIeHWs OJJIEKTPOHHOTO JOKYMEHTa Ha O(HIMaIbHYIO
ANEKTPOHHYIO TOYTy AJMHUHHUCTpaluu (Jajiee — MNpPeJoCTaBICHUE IOCPEACTBOM
AIIEKTPOHHOM MOYTHI).

B 3asBneHuMM Takke yKa3blBaeTCS OJUH M3  CIEAYIOIIMX CIOCOOOB
MPEIOCTABIICHUS PE3yIbTATOB MyHHUIIUITATLHON YCITyTH:

B BuAe OyMaXXHOro JOKYMEHTa, KOTOpBI  3asBUTEIb  IOJy4aeT
HEMOCPEACTBEHHO MPH JIMYHOM OOpaIieHny B AJIMUHUCTPAIIH;

B BuAe OyMaxXHOrO JOKYMEHTa, KOTOpBIM  3asBUTEIb  IOJy4aeT
HEMOCPEACTBEHHO MPH JIMYHOM OOpaIIeHUd B MHOTO(QYHKIIMOHATBHOM LIEHTPE;

B BUJe OyMaXHOTO JOKYMEHTa, KOTOpPBI HaIpaBisieTcs 3asiBUTEIIO
MOCPECTBOM ITOYTOBOTO OOpaICHUS;



B BHJIE DJIGKTPOHHOTO JOKYMEHTA, Pa3MELIEHHOrO0 Ha O(UIMAIbHOM caiTe
AIMUHHCTpalUy, CChbUJIKA HA KOTOPBIA HANpaBiIA€TCS 3asBUTENIO0 IOCPEACTBOM
AIIEKTPOHHOM MOYTHI;

B BHUJE DJIEKTPOHHOTO JOKYMEHTAa, KOTOPBIM HaMpaBiseTCs 3asBUTENIO B
«JInuneiit kabunet» Ha PIIT'Y.

2.8.2. IlactiopT 3asiBUTEISI MJIM MHOTO JOKYMEHTA, yIOCTOBEPSIOUIETO JINYHOCTh
3asiBUTENS, 3aBEPEHHBIE OPraHOM MECTHOTO CaMOYMPABICHUS U JTOKYMEHTHI,
YIOCTOBEPSIOINE JIMYHOCTD KaXKJI0TO WICHA CEMbU 3asBUTEIIS JIs Jinll cTapiie 14 et
U CBUJIETEIBCTBA O POXKICHUU IS ieTel 10 14 ner.

2.8.3. JIOKyMEHTBI, IOATBEPKAAIOIMME pPa3Mepbl U HMCTOYHUKHA JIOXOJOB
IrPOKJAHUHA-3asBUTENS] M 4YIEHOB €ro CEeMbU, 3a JBEHAJAUATh MECAILEB,
NPEAIIECTBYIOIIMX MECALly IOAauu 3asBJICHUS O MPU3HAHUM TpaxJAaHUHA
MaJOMMYLIUM:

- cripaBka o J1oxoax no ¢popme 2 — HIADJI 11bo komnuio HaJIOroBOM JeKIapaluu
o ¢popme 3-HJIDJI ¢ 0TMETKOI HaIOrOBOTO OpraHa O MPUHATUU ACKIapalllH;

- KOMNMIO TpPYAOBOM KHIDKKM (B cly4yae, €ClId TpakJaHUH SBISETCS
0e3pabOTHBIM) WJIM CBEICHUS O TPYAOBOM AESITEIBbHOCTH, IPETYCMOTPEHHBIE CTaThEN
66.1 TpynoBoro koaekca Poccuiickoit @enepanum.

2.8.4. JlokyMeHTbl, NOATBEP)KIAIOIINE IIOJIYYEHHE COIJIacHsl JIML, He
SBIISIOIIUXCST 3asiBUTENIEM, WJIM HUX 3aKOHHBIX MpEJCTaBUTENEH Ha 0O0paboOTKy
NEPCOHAIBHBIX  JAaHHBIX 10 QopMmMe coriacHo npujoxkeHuto Ne 2 K
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY.

2.8.5. JIokyMeHT, MOATBEP)KIAIONINI TTOJTHOMOYHUS MPEACTABUTENS, B CIydae
oOpaliieHus 3a NoJIy4YeHHEM MYHULIMITAIBHON YCITyTY MPEACTaBUTES.

2.9. B ciayyae nuuHOro oOparmieHus B AIMHHHCTPAiO (Y IOTHOMOYEHHBIHA
opraH), MHOTO(QYHKIMOHAJIbHBIA LEHTP 3asiBUTENb, MpPEACTAaBUTENb (B Ciyyae
oOpalieHus 3a NOJIy4eHHEM MYHULMINAIbHON YCIyTH MPEICTaBUTENSA) MPEAbABISET
JTOKYMEHT, YJIOCTOBEPSIIOLINI €ro JMYHOCTb, MPEyCMOTPEHHBIN 3aKOHOAATENHCTBOM
Poccuiickon @enepanum.

2.10. JIokyMeHThI, yKa3aHHble B MyHKTax 2.8.2-2.8.5 AJIMUHUCTPaTUBHOTO
perjamMeHTa, MpeioCTaBISIIOTCS B MOMJMHHUKAX JIMOO KOMMSIX, BEPHOCTh KOTOPBIX
3aCBUJIETEILCTBOBAHA HOTapUaIbHO, JTUOO 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSIIKE,
BBIJIABIIMMHU COOTBETCTBYIOIIUN JOKYMEHT OpraHaMHu I'OCYJapCTBEHHOW BIIACTU WM
OopraHaMy MECTHOI'O CaMOYIIPaBJIEHUS, a TAK)KE OPTraHU3ALUSIMHU.

JIOKyMEHTBI, yKa3aHHble B MyHKTax 2.8.2-2.8.5 AJMUHUCTPATHBHOTO
periiaMeHTa,  NOpeloCTaBiIsieMble  IMOCPEICTBOM  TOYTOBOTO  OTIPaBJICHMUS,
MPEIOCTABIISAIOTCS B KOMUSAX, BEPHOCTh KOTOPBIX 3aCBUJIETEIHLCTBOBAHA HOTAPUAIIBLHO,
aM00 3aBEPEHHBIX B YCTAHOBJICHHOM IMOPSAKE, BBIJABIIMMU COOTBETCTBYIOIIMMA
JOKYMEHT OpraHaMd TOCYJAapCTBEHHOM BIACTH WJIM OpPraHaMH  MECTHOIO
CaMOYIIPaBJICHUS, a TAKKE OpraHU3aLUSIMH.

HcuyepnbiBaoniuii nepeveHb J0KYMEHTOB, HEO0X0IUMBbIX B COOTBETCTBUHM C
HOPMATHBHBIMHY IPABOBBIMH AKTAMH ISl IPEIOCTABJICHUSA MYHHIUNIAIbHOMN
YCJIYTd, KOTOPbIe HAXOAATCH B PACHOPAKEHUH FOCYI1aPCTBEHHBIX OPraHoOB,
OPraHoOB MECTHOI'0 CAMOYNPABJICHHUS U HHBIX OPraHOB, YYaCTBYIOIIHUX B
NMPEA0CTABJIEHUH IOCYAAPCTBEHHbIX UM MYHHIUNAJIBHBIX YCJIYT, H KOTOPbIE
3asiBUTEJIb BIIPaBe MPeICTABUTD, a TAKKE CIOCO0bI UX MOJyYeHUsI
3asiBUTEJSIMH, B TOM YHCJI€ B 3JIEKTPOHHOI opme, MOPATOK UX



npeacraBJacHus

2.11. Jlns npenocTaBieHUss MYHULMIAIBHOW YCIyrM 3asBUTENb BIIpaBe
IIPEICTABUTH:

BBIIUCKA M3 EQMHOrO rocyaapCTBEHHOIO peecTpa HEIBMXKMMOCTH O IpaBax
OTJEJIBHOTO JIMLA Ha UMEBIIUECS (MMEIOLIUECS) Y HETO OOBEKThl HEJABMKUMOCTH Ha
3asiBUTENS U YJICHOB €r0 CEMbH, COJEpIKAIIME CBEACHUS 3a JBEHAALATH IOCIEIHUX
KaJICHIApHBIX MECALEB, INPEALIECTBYIOIIUX OOpalleHui0, B TOM 4MCIE Ha BCE
IpUHAJJICKAIINE paHee 3asiBUTEINIO U WIEHAM €r0 CEMbH UMEHa ((paMuinn);

JOKYMEHT O Ipa)KJaHaX, 3apErMCTPUPOBAHHBIX B )KHJIOM IIOMEIIEHHUH 110 MECTY
YKUTEIBCTBA 3ASIBUTEIS,;

KOMUIO (PMHAHCOBOTO JIMIIEBOTO CYETA;

CIPaBKY O BBIIIATax, MPOU3BOAUMBIX CIIy>KOOM 3aHATOCTH HACEJIEHUS IO MECTY
KUTENIbCTBA (B CiIydae, €Clii TPakIaHuH SBIIETCS 0€3pa00THBIM);

COpaBKy U3 VYNPAaBICHHUS TOCYJIAPCTBEHHOM WHCIEKIUMU O€30IacHOCTH
JOPOKHOTO  JIBIJKEHUsT MUHUCTEpCTBa BHYTPEHHUX Jen 1o PecmybOnuke
bamkoprocTan Ha 3asBUTENsI U YJIEHOB €r0 CEMbU O HAJUYMU NPaB HA OOBEKTHI
JBHKMMOT'O UMYILIECTBA,;

CrpaBky u3 Il'ocymapcTBeHHOTro OrOKEeTHOro yupexiaeHus Pecnyonuku
bamkoprocran  «l'ocymapcTBeHHass  KaJacTpoBas OLEHKA W TEXHHAYECKas
WHBEHTapU3alMs» Ha 3asABUTENS W WIEHOB CEMbH O HAJIMYMU IPaB Ha OOBEKTHI
HEJBUKUMOCTH B CIIy4ae OTCYTCTBHS CBEACHUI B ENMHOM rocy1apCTBEHHOM PeecTpe
HEJBUKUMOCTH WJIM MHBIE CBEICHUS O HEIBMXKMMOM MMYIIECTBE (Jayax, rapaxax u
UHBIX CTPOCHMSX, IOMEHIEHUSX M COOPYXEHHUSX), 3E€MEIbHBIX YydacTKax,
HaXOJAIIUXCSI B COOCTBEHHOCTH 3asBUTENSI M YJIEHOB €r0 CEeMbH M MOIJICKALIUX
HAJOroOOJOXKEHNI0, B CIydae €clidi TMpaBa Ha YyKa3aHHble OOBEKTHl HE
3aperucTpUpoBaHbl B EIMHOM rocyapCTBEHHOM PEecTpe HEIBHKUMOCTH.

Henpencrapnenue 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS OCHOBAaHUEM
JUI OTKa3a B IPEJOCTABICHUN MyHULUIIAIbHON YCITYTH.

Yka3aHue Ha 3anpeT TPeOGOBATH OT 3asiBUTEJIS

2.12. TTpu npeaocTaBiIeHU MYHUIIMTIAILHON YCIIYTH 3ampeliaeTcss TpeOoBaTh
OT 3asBUTEJIS:

2.12.1. mpencraBieHus JOKYMEHTOB M HWH(OpPMAIMW WM OCYIIECTBICHUS
NEUCTBUN, TPEJCTAaBICHUE WM OCYIIECTBICHWE KOTOPHIX HE TMPETyCMOTPEHO
HOPMATUBHBIMH TMPABOBBIMU aKTaMH, PETYJIUPYIOIIUMHU OTHOIIECHUS, BOSHUKAIOIINE B
CBSI3M C MPEOCTABICHHUEM MYHUIIUITAILHON YCITyTH;

2.12.2. mpencraBienusi JOKYMEHTOB ¥ WH(OPMAITUH, KOTOPHIE B COOTBETCTBUH
C HOPMATHBHBIMH TIPABOBBIMH akTamu Poccuiickoit ®eneparuun u PecnyOnuku
bamkoprocTan, MyHUITUTIATPHBIMHA TTPABOBBIMH aKTaMU HAXOMISTCS B PACIOPSIKCHUN
OpTraHoOB, MPEIOCTABIISAIONINX MYHUIUITAILHYIO YCIYTY, TOCYAapPCTBEHHBIX OPTaHOB,
OpraHoOB MECTHOI'0 CaMOYyIpaBJieHUs U (WJIM) TIOJABEJOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM M OpraHaM MECTHOTO CaMOYMpAaBJICHUS OpPTraHW3allli, Y4acCTBYIOIIMX B
MPEA0CTaBICHUN MYHHITUTIATBHBIX YCIIYT, 32 UCKIIOUEHUEM JJOKYMEHTOB, YKa3aHHBIX
B yactu 6 ctatbu 7 deaepanbHoro 3akoHaNe 210-D3; ;

2.12.3. mpencraBieHus JOKYMEHTOB M HH(Opmanuu, OTCyTCTBHE U (MIIN)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3BIBAJIMCH MPH MEPBOHAYAIEHOM OTKa3e B MpHUEME



JIOKyMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHUSI MYHUIIUITAILHON yCIIYTH, JINOO B
IPENOCTABIEHUN MYHUIIMNAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEIYIOLIUX CIIy4aeB:

U3MEHEHHEe TpeOOBaHUII HOPMATUBHBIX MPABOBBIX aKTOB, KacaloU[UXCs
MPEAOCTABICHNA MyHULUIIAIBHOW YCITYTH, TIOCJIE IEPBOHAYAIBHOM ITOAAYH 3asIBJICHUS
O MPEIOCTABICHUN MYHUIIUIIAJIbHON YCIIYTH;

HaJM4ue OMMOOK B 3asBJIICHUU O MPETOCTABICHUN MYHHUIIMIAIBHON YCIYTU U
JOKYMEHTaX, IMOJAHHBIX 3asABUTEIEM IIOCJIE NEPBOHAYAIBHOTO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
MPEAOCTABICHUA MYHULMNAIBHON YCIYTM M HE BKIIOUYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

HCTEUYCHUE CPOKa JICHCTBUS JTOKYMEHTOB WM M3MEHEHHE WH(OPMALUU MOCIe
NIEPBOHAYAIILHOTO OTKa3a B PUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTABICHUS
MYHUIUIATBHOW YCIIYTH, TUOO B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

BBISIBJICHUE  JOKYMEHTAJbHO  TOATBEpPXKACHHOTO  (¢akTta  (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIPABHOIO AeUCTBUS (0€31€MCTBUS) JOJKHOCTHOTO JTULA
AJIMUHUCTpaLUH, MYHULIMIAIBHOTO CITy’KallleTo, paboTHHKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pa0OTHHKA OpraHU3alMH, MPEAyCMOTPEHHOMN
yacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, mpu nepBOHAYATBEHOM OTKa3€
B IIpHEME JIOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH,
a1M00 B MPEIOCTABICHUU MYHUIUTIAIBLHOM YCIyrd, O 4YeM B NMHCHbMEHHOM BHUJE 3a
MOJANMKUCHIO0 PYKOBOJUTENST AJIMUHUCTPALIUN, PYKOBOJAUTEINSE MHOTO(PYHKIIMOHAIIBHOTO
LEHTpa MpU NEPBOHAYAIBLHOM OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
NPENIOCTABICHUS MYHUIMNAIBHOW YCIYyTH, JUOO PYKOBOIUTENSI OpraHu3alu,
npeaycMoTpeHHoi dacteto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-D3,
YBEJOMIIIETCS 3asiBUTENb, a TaKXKe MPUHOCITCS W3BUHEHUS 3a JIOCTaBJICHHBIC
HEey100CTRa,;

2.12.4. ocymiecTBIeHUS ACHCTBUI, B TOM YHCJIE COTJIACOBAHMMA, HEOOXOIUMBIX
JUIS. TIOJTyYEHUSI MYHMIIUTIAIBHOM YCIYTM W CBS3aHHBIX C OOpallieHHeM B HHBIC
roCyJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpPaBJIEHUS, OpraHu3aluu, 3a
UCKIIFOUCHUEM TIOJYYEHUSI YCIyr U TOJY4YeHUs JOKYMEHTOB H HHGOpMAIINH,
MPEAOCTABISIEMbIX B PE3YyJbTAaT€ MPEIOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
nepevHu, ykazanabie B yactu 1 crateu 9 denepanpHoro 3akoHa Ne 210-®3.2.13. [pu
MPEIOCTABICHUN MYHHUITUTIATBHBIX YCIYT B AJIEKTPOHHON (hOpPME C MCIIOIh30BaHUEM
PIIT'Y 3anpenieHo:

OTKa3bIBaTh B IPUEME 3alpoca W HHBIX JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEIOCTABIICHUS MYHUIUIIAIBLHON YCIyTH, B Cilydae €Clu 3alpoc M JOKYMEHTHI,
HEOOXOJMMbIC Ui  TMPEJOCTABJICHUS] MYHUIMNAIBHOW  YCIyTW, TOJaHbl B
COOTBETCTBHHU C HH(POpMAIEN 0 CPOKaX U MOPSIAKE MPEAOCTABICHUS MyHUIIUTAIbHON
yciiyrd, onyoaukoBanHou Ha PIITY;

OTKa3bIBATh B MIPEIOCTABICHNN MYHUIIUTIAIBHON YCIYTH B CIIy4ae, €CIIH 3apoc
U JOKYMEHTBI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH, TTOAaHBI
B COOTBETCTBUU ¢ WHPOPMAIMEH O CpOKax U TOPSAKE MPEAOCTaBICHUS
MYHUIIMIIAJIBHON yCIyTH, onmyonukoBanHoi Ha PIITY;

TpeOOBaTh OT 3asIBUTEJISI COBEPILECHUS] MHBIX JCHCTBHM, KpPOME MPOXOKICHUS
UAeHTUGUKAINY 1 ayTeHTU(UKAITTH B COOTBETCTBHH C HOPMATHBHBIMH MPABOBBHIMU
akramu Poccuiickon denepanyu, ykazaHus LEIU NPUEMA, a TAKKE ITPEAOCTaBICHUS
CBEJICHUH, HEOOXOAMMBIX JUIsl pacueTa JIUTEIBbHOCTH BPEMEHHOTO WHTEpPBAJA,
KOTOPbIN HEOOXOIMMOCTH 3a0POHUPOBATH ISl IPUEMA;
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Tpe60BaTb OT 3asgABUTCIII NPCAOCTABIICHUA JOKYMCHTOB, IMMOATBCPIKAAOIIUX
BHCCCHHC 3asABUTCIJICM IIJIAThHI 3a IIPCIOCTABJICHHUC MYHHHHHaHBHOﬁ YCIIyTH.

HNcyepnbiBaoiuii nepeyeHb OCHOBAHMH IJIA 0TKAa3a B IIpUeMe T10KYMEHTOB,
HEeO0XOAMMBIX JJIfl PEeIOCTABJICHUA MYHUIIUNIAJIbHOM YCIYyTIH

2.14. OcHOBaHUSAMM JJI OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsi
IPEIOCTABIICHUS! MyHULIUIIATbHON YCIYTH, SBIISIOTCS:

HEYCTAHOBJICHHE JIMYHOCTH JIUI[a, OOpPaTUBIIETOCS 3a OKAa3aHHWEM YCIyTU
(HeTIpeIbsABICHUE JAHHBIM JIMIIOM JOKYMEHTA, YJOCTOBEPSIOIIETO0 €ro JIMYHOCTH,
OTKa3 JaHHOTO JINLA MPEAbSIBUTH JOKYMEHT, yIOCTOBEPSIOUINI €ro JWYHOCTH), a
TAaK)K€ HEYCTAaHOBJEHUE IIOJIHOMOYMM MpeacTaBUTeNss (B ciydae oOpalleHus
MPEICTABUTENS);

MpEe/ICTaBICHNUE 3asBUTEIEM JOKYMEHTOB, HIMEIOIINX MOBPEKICHUE U HAJIHUNE
UCHPABJICHUI, HE MO3BOJIIOIIMX OJHO3HAYHO MCTOJIKOBATh HUX COJAEpKaHHE,
HE COoJIeprKaIIuX OOpaTHOTO ajipeca, MOANUCH, TeYaTH (IIPU HAJUYHHN).

B mnpueme 3asBneHUs M NpuiIaraéMblx K HEMY JTOKYMEHTOB JOJIKHO OBITh
OTKa3aHO HEIMOCPEJCTBEHHO B MOMEHT TPEICTaBICHUS TaKUX 3asdBJICHUS U
JIOKYMEHTOB.

2.15. 3asBnenue, mnomaHHOe B (opMe DIIEKTPOHHOTO JOKYMEHTa C
ucrionp3oBanueM PIII'Y, k paccMOTpeHHMI0O HE TPUHUMAETCS B CIIydae
HEYCTAHOBJICHUSI TOJIHOMOYHS IIPE/ICTABUTENSA (B Cilydae 0OpalleHus MpeaCTaBUTENS),
a TaKXe €CJIH:

HEKOPPEKTHOE 3allOJIHEHUE O0sI3aTENBbHBIX MOJe B (GopMe MHTEPAKTHBHOTO
3anpoca PIII'Y (oTrcyTcTBHE 3amoJIHEHMs, HEIOCTOBEPHOE, HEMOIHOE JIMOO
HEIpaBUJIbHOE 3aII0JIHEHHUE);

MIPEICTABICHNUE JJIEKTPOHHBIX KOMHH (3JIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE
NO3BOJIAIOIIMX B MOJHOM O0BEME NMPOUYUTATh TEKCT JOKYMEHTAa W/WIM PaclO3HaTh
PEKBU3UTHI TIOKYMEHTA;

HE COOTBETCTBYIOT JaHHbIE BIaJelblla KBaJU(PHUIMPOBAHHOTO cepTU(UKara
KJIF0Ya IPOBEPKU 3JIEKTPOHHON MOMUCH JaHHBIM 3asBUTEIS, yKa3aHHBIM B 3asIBJICHUU
O TIOCTAaHOBKE HAa YYe€T B KayeCTBE HYKJIAIOIIUXCS B JKHIbIX MOMELICHUSIX,
IPEIOCTABIIIEMbIX IO JOTOBOpPaM COLMAIBHOIO HaiiMa, MOJAaHHBIM B 3JEKTPOHHOU
dbopme ¢ ucnoaszopanuem PIIT'Y.

I/Icqepntamumﬁ MEePEeYCHb OCHOBaHUM AJIA IIPHOCTAHOBJICHUS WM 0TKa3a B
NnmpeaocraBJICHUH MyHI/IIII/IHaJII)HOﬁ YCIYyru.

2.16. OcHoBaHus sl MPUOCTAHOBJICHUS TMPEIOCTABICHUS MYHHIUTIAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.17. OcHOBaHUSMU AJI1 OTKa3a B MPEAOCTaBICHUM MYHHIIMIAIbLHOW YCIyTH
SBJISIFOTCSL:

HEMpEeJCTaBJICHUE JOKYMEHTOB, YyKa3aHHBIX B myHKTax 2.8.2 - 2.85
AJMUHUCTPATUBHOTO pETJaMEHTa, OO0sI3aHHOCTh MO TNPEJOCTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asBUTEIIS;

IPEIOCTABICHUE 3asIBUTEIIEM HEIOJHBIX U (MJIM) HEAOCTOBEPHBIX CBEACHMIA;



OTBET OpraHa rocyJapCTBEHHOM BJIACTH, OpPraHa MECTHOI'O CaMOYIPaBJICHUS
a100 TMOJABEIOMCTBEHHOM OpraHy rocyAapCTBEHHOW BIIACTH WM OpPraHy MECTHOTO
caMOYIIpaBJICHUsI OPraHU3allMd HAa MEXBEJIOMCTBEHHBIN 3aMpPOC CBUIETEILCTBYET 00
OTCYTCTBUU JOKyMeHTa W (W) HUHPOpMalMM, HEOOXOAMMBIX ISl MpPU3HAHUS
rpOXKIaH MAJOMMYLIMMH, B COOTBETCTBUM € MyHKTOoM 2.11 Hacrosmero
AJMUHUCTPATUBHOTO pPErilaMeHTa, €CJIM COOTBETCTBYIOUIUN JTOKYMEHT He ObLI
MPE/ICTABIICH 3asBUTENIEM MO0 COOCTBEHHOW MHUIIMATHBE, 32 MUCKIIOUYECHUEM CIIy4aes,
€CIM OTCYTCTBHE TaKWX 3allpalllMBacMbIX JOKYMEHTa WM HuHopManuu B
pacropsDKEHHMM TAaKMX OpPraHOB WJIM  OpPraHHu3alyid  MOATBEPKIAET  IPaBO
COOTBETCTBYIOIIMX IpaxkaaH ObITh MPU3HAHHBIMH MAJIOUMYIIIUMU;

€CIIM ©€XEMECSYHBIM JO0XOJ 3a MEPHUOJ, JAOCTATOYHBIA U1 HAKOIUJICHUS
rpaXkIaHaMU HEJJOCTAIOIUX CPEACTB JJIs IPUOOPETEHUS JKUIOTO TOMEIIECHHUS, OOTIbIIIe
BEJINYMHBI, IOJIYYEHHOW B PE3YyJbTAaTe€ MCKIIOUYEHUS W3 PACUYETHOTO I10KA3aTelIs
pa3MEpPOB CyMM, MPEIyCMOTPEHHBIX NYHKTOM 2 cTaThu 7 3akoHa PecmyOmuku
bamkoproctan ot 2 nekadbps 2015 roma Ne 250-3 «O peryiaupoBaHUH KUIHIIHBIX
otHouieHui B Pecrrybnuke bamkoproctany.

Ilepeyensn yciayr, KOTOpble SIBJSIIOTCS HEOOXOAMMBIMY U 00513aTeJIbHBIMM J1JI1
Npea0CTABJIEHNSI MYHUIIMIIAJIBLHOM YCJIYTH, B TOM YHCJI€ CBEIEHUA 0 IOKYMEHTE
(m0KyMeHTaXx), BbIIaBaeMOM (BbIIABA€MbIX) OPraHU3alMsIMH, YYACTBYIOIIUMH B

NpPea0CTABJIEHNY MYHUIIUNIAJIBHON YCJIYIH

2.18. VYciyrm, KOTOpbIe SBISIFOTCS HEOOXOIUMBIMH WM 0OSI3aTEIBHBIMH IS
NpPEOCTaBJACHNUS  MYHUIUMNAIBHOW  YCIyTM, H  JOKYMEHTBHI, BbIJaBacMbIC
OpraHU3alMsIMH, YYaCTBYIOIIMMHU B TPEJOCTaBICHUU MYHULIMNAIBHOU YCITyTH, HE
PEAYyCMOTPEHBI.

IHopsinok, pasMep U OCHOBAHUS B3UMAHUSA FOCYAAPCTBEHHON MOMIJIMHBI WIH
HHOH IUIAThI, B3MMAaeMOH 32 NMPeA0CTABJIeHHEe MYHULIMIIAJIBLHOU YCIAYTH

2.19. TIlpemocraBieHue MYHUIIMIIAIBHONW YCIYTM OCYIIECTBIISIETCS HA
0e3B03ME3THOI OCHOBE.

IHopsaok, pasmMep U OCHOBAHUS B3UMAHUA IUIATHI 32 MPEA0CTABJICHUE YCAYT,
KOTOpbIE SABJSIOTCH HE00X0AMMbIMHU U 00513aTeJIbHBIMH JIJIS1 IPEI0CTABICHUS
MYHHMIIUNAJIbHOMN YCJIYTd, BKJIKYAsh HHPOPMALUIO 0 METOAMKE pacyeTa pa3mepa
TaKOM IJIAThI

2.20. [1naTa 3a npeaoCTaBI€HUE YCIYT, KOTOPbIE SIBJISIOTCS HEOOXOIUMBIMU U
00s13aTeTbHBIMU JJIS TPEIOCTABIICHUSI MYHUILIMTIATHLHON YCIYTH, HE B3UMAETCS.

MaxkcuManbHBIA CPOK 0KUAAHMSA B OYepeIH NPH Noaayde 3asiBJICHUs O
NpeA0CTABJIEHUN MYHUIIUNIAJBHOM YCJIYrd U NP NOJy4eHUH pe3yJbTaTa
NpeaoCTABIeHUSI MYHUIIMNIAJILHOH YCIyTIH

2.21. Tlpuem rpakgaH NpH HAJTMYMM TEXHUYECKOW BO3MOXKHOCTH BEIETCS C
MOMOIIBIO 3JIEKTPOHHOW CHCTEMBI YNPABIEHUS OUEPEAbIO, IPU 3TOM YUHTHIBAIOTCS



3asIBUTENM, OCYIIECTBUBIIKE IMPEABAPUTEIHLHYIO 3alUCh MO TeiaedoHy ambo depes
PIIT'Y.
MakcuMalIbHBINM CPOK OXKUJAHUS B OUE€PEIN HE MPEBBIIIAET 15 MUHYT.

Cpok u nmopsA0K perucTpanum 3anpoca 3assBUTeNs 0 MPeI0CTABJICHUHU
MYHULMIAJBHON YCJIYTH, B TOM YHCJI€e B 3JIEKTPOHHOM dopMme

2.22. Bce 3asBieHus, MOCTYNHUBIIME B AJMUHUCTPAIUIO, MPUHATHIE K
PacCMOTPEHHUIO AJMUHUCTpAIMEH, MOJIeKaT perucTpaiuu B TeueHue 1 padouero
JTHS.

TpedoBanus Kk MOMeIIEHUsIM, B KOTOPBIX MPEI0CTABJISIETCH MyHAIMTIAIbHAS
ycayra

2.23. MecrononoxeHue  aIMUHUCTPATUBHBIX  37aHU, B  KOTOPBIX
OCYILIECTBIISICTCS IPUEM  3asBICHUA U  JOKYMEHTOB, HEOOXOAMMBIX  JUIS
NpPEAOCTaBICHNUS MYHUIMNAIBHOM YCIyTM, a TakKXe BblJaya pe3yJIbTaTOB
MYHULIMIIAJIBHONW YCIIYTH, JOJDKHO OOECHeunBaTh YAOOCTBO IJIsl TPaXJaH C TOYKHU
3peHUs MELEeX0HON JOCTYITHOCTH OT OCTaHOBOK OOILIECTBEHHOTO TPAHCIIOPTA.

[Io BO3MOXHOCTH BO3J€ 3/aHUsl (CTPOEHUs), B KOTOPOM IPENOCTABIAETCS
MyHHUIMIATbHAS yCIIyra, OPraHM30BBIBAETCS CTOSIHKA (MIapKOBKa) IJs JMYHOIO
aBTOMOOUJIBHOTO TpaHCIOPTa 3asBHUTENICH, 3a IMOJIb30BAaHUE KOTOPOM IuIaTa He
B3UMAETCH.

JJ1 MapKOBKHU CIIeMaIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIMIOB HA CTOSTHKE
(mapkoBke) Bbiaensiercss He MeHee 10% MecT (HO HE MEHee OJHOrO0 MecTa) s
OecIIaTHOM MAPKOBKU TPAHCIIOPTHBIX CPEACTB, yrpanisiemblx naBamuaamu I, I rpynm,
a Ttaxke uHBamuaamu III rpynmer B mopsinke, ycraHoBieHHOM IIpaBuTenscTBOM
Poccuiickon denepanunu, U TpaHCIIOPTHBIX CPEACTB, MEPEBO3SIMIMX TAKUX WHBAJIUI0B
u (W1n) neTer-uHBaIUAOB. YKa3aHHbIe MECTa JUIsl TApKOBKU HE JOJDKHBI 3aHMMATb
WHBIE TPAHCIIOPTHBIE CPEICTBA.

B nensx obecrnieueHus OecripensTCTBEHHOTO JOCTYTIA 3asiBUTENEH, B TOM YHUCIIE
NEPEABUTAIONINXCA HAa WHBAJIUAHBIX KOJSCKAaX, BXOJ B 3JaHUE W IOMELICHUS, B
KOTOPBIX MPEIOCTABISAETCS MYyHHUIUNAIbHAS yCIyra, OOOpYAYIOTCA IaHIyCaMH,
NOPYYHSIMHU, TAKTUIBHBIMU (KOHTPACTHBIMHU) MPEAYNPEKIAOMUMHA 3JIEMEHTAMHU,
WHBIMU  CIEUMAIBHBIMU  MPUCIOCOOJIEHUSIMU,  MO3BOJISIIONIMMU  O0ECIEUHTH
OecrnpensaTCTBEHHbIM JOCTYH W TEPEABUKEHUE HHBAIUJOB, B COOTBETCTBUHM C
3aKOHOAATENBCTBOM Poccurickor denepanyu 0 COUUATBHON 3aIUTE UHBAJIUIOB.

LlenTpanbHblid BXOA B 37aHUE AJIMUHUCTpAIMU JOHKEH ObITh 000pyJoBaH
nH(popMaIIMOHHOM TabIUUYKOM (BBIBECKOM ), coieprKalie nHhopMaIuio:

— HaWMEHOBAHWE;

— MECTOHAXOXKJEHUE U FOPUINYECKHUI aipec;

—  pEeXuM paboThI;

— rpaduk npuema;

— Homepa TenedOHOB ISl CIIPaBOK.

[TomenieHusi, B KOTOPBIX MPEAOCTABIIACTCA MyHULMIIAIbHAS YCIYyra, JOJIKHBI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTUYECKUM MTPABUJIAM U HOPMATHBAM.

[lomenienusi, B KOTOPBIX MPENOCTABISAETCS MYyHULHMIAJIbHAs  YCIyra,



OCHAILIAIOTCS:

IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMH MOKAPOTYLICHUS;

CUCTEMOMH OIOBEIICHNS O BOSHUKHOBEHUH YPE3BbIYAIHON CUTYallUU;

CpEICTBaMU OKa3aHUs NEPBON MEIULUHCKON OMOIIIH;

TyaJICTHBIMU KOMHATaMM ISl IOCETUTENEH.

Mecta oxuanus 3asiBUTeNEeH 000pYyIOTCS CTYJIbSIMHU, CKAMbSIMH, KOJINYECTBO
KOTOPBIX OIpeNeseTcs UCX0As U3 (PaKTUUECKON Harpy3Ku U BO3MOYKHOCTEW AJIs UX
pa3MelIeHysl B IOMEIIEHNH, a TaKkKe NH(POPMALMOHHBIMU CTEHaMH.

TexcTbl MaTepuaioB, pa3MELICHHBIX Ha UHPOPMALIMOHHOM CTEH/IE, IEYaTal0TCs
yIOOHBIM JIJIsl YTeHUs PpUGTOM, O€3 UCTIPaBIICHUH, C BBIJIEICHHEM Han0o0JIee BaXKHbIX
MECT MOIXYKUPHBIM HIPUPTOM.

Mecta 1isi 3amojHEHHs] 3asBICHUNA OOOpPYAYIOTCS CTYJIBbSIMH, CTOJIaMHU
(cToitkamu), O1aHKaMH 3asBJICHUA, TUCbMEHHBIMU MPUHAICKHOCTIMHU.

Mecrta npuema 3asBuTeneil o0opyayroTcs MHPOPMALUMOHHBIMH TaOIHMYKaMHU
(BBIBECKAMHU ) C YKa3aHUEM:

HOMepa KaOMHETa 1 HAMMEHOBaHUs OT/IENa;

(ammnuy, MMEHM U OT4yecTBa (IOCIEAHEE - MPH HAJIUYUU), JOJKHOCTU
OTBETCTBEHHOTO JIMIIA 3a IPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Pabouee MecTo KaXJ10ro OTBETCTBEHHOI'O JIMIIA 32 IPUEM JOKYMEHTOB, JJOJIKHO
ObITh 00OPYJOBaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyIa K
HEOOXOAMMBIM HH()OPMALMOHHBIM 0a3aM JIaHHBIX, [1€YATAIOIIUM YCTPOKWCTBOM
(MpUHTEPOM) U KOMUPYIOIIUM YCTPOMCTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJKHO HMMETh HACTOJIbHYIO
TaOJUYKY C yKa3zaHueM (paMuiiiy, UMEHHU, OTuecTBa (MOCIeaHEee - MPU HAJTUYUHU) U
JOJIKHOCTH.

[Ipu npenocTaBiIeHUM MYHULIMIIAIIBHON YCIIYTH UHBAJIAIaM 00€CTIeUnBAIOTCS:

BO3MOXXHOCTh  O€CHpPEMSITCTBEHHOT0  JOCTynma K  O00BEKTy  (3[4aHUIO,
MOMEIIEHHI0), B KOTOPOM MPEAOCTaBISAETCSI MyHUIUNAIbHAS yCITyTa;

BO3MOXHOCTbh CAMOCTOSITEIBHOTO MEPEABUKEHUS IO TEPPUTOPUH, HA KOTOPOI
PacnoJIOKEHBbI 3/1aHMS U MTOMEUICHUS], B KOTOPBIX MPEAOCTABIISAECTCS MyHULIAIIAIbHAS
yclyra, a TaKke BXoja B Takue 0OBEKTHI U BBIXOJ]Aa U3 HUX, [TOCA/IKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUE KPECIIA-KOJISICKHU;

COTIPOBOXJCHUE WHBAJIUAOB, HMEIOIIUX CTOMKHE paccTporcTBa (HYHKUIUHU
3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKECHUS;

HaJuIeKalee pasMelleHne o0OpyloBaHMS W HocuTened uHbopmalmy,
HEOOXOAUMBIX sl 0OecredeHnst OecnpensITCTBEHHOr0 JOCTYIa MHBAIUIOB 3[JaHUSM
U TIOMEIICHMSIM, B KOTOPBIX TMPEJOCTABISIECTCS MYyHHUIMNAIbHAS Yyciayra, M K
MYHUIIUTIATBHOM YCIIyTe C YYETOM OIPAaHUYEHUIN UX KU3HEACSITEIIbHOCTH;

nyOJMpoBaHKE HEOOXOAMMOW 11 MHBAJIWIOB 3BYKOBOM U 3PUTEIBHOMN
uHpopMaIuu, a TaKkKe HaJanuced, 3HAKOB M HWHOM TEKCTOBOM M TIpaduueckoi
nH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIME pebe(HO-TOUueYHBIM mpudTOoM bpaiins;

JIOITYCK CYPAOIIEPEBOUMKA U TU(IIOCYPIOTIEPEBOTINKA;

JOIYCK COOaKU-TIPOBOJIHUKA MPH HAIMYUU JTOKYMEHTA, TIOATBEPKIAIOIIETO €€
cnenuaibHOoe oO0ydeHuWe, Ha OOBEKTHl (3/1aHWS, TIOMEMICHUs), B KOTOPBIX
MPEIOCTABIISECTCA MyHULUIIATIbHAS yCIIYTa;

OKa3aHWE WHBAJIWJAM IIOMOLIM B MPEOJOJEHUH OapbepoB, MeEHIAIOLIUX
HOJIyYEHHUIO0 UMU YCIYT HApABHE C IPYTUMHU JINLIAMHU.



IMoka3aTesin JOCTYITHOCTH U Ka4eCTBA MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJI€
KOJIMYECTBO B3aNMOeHCTBUI 3asiBUTEJIS € J0/LKHOCTHBIMM JIMIIAMM TIPH
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH H UX NPOAOJIKUTEIbHOCTD,
BO3MOKHOCTH MOJy4eHUS] MYHHIHMIAJBHON YCJIYTrd B MHOTO(YHKIMOHAJIBLHOM
LHEeHTPe NPea0CTABJEHUS TOCYIAPCTBEHHBIX U MYHMUIMIIAJBHBIX YCJIYT,
BO3MOKHOCTb MOJIy4eHHUs1 HH(OPMALMH 0 X0/1e MPeA0CTABICHUS
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJe ¢ NCI0JIb30BaHHeM HHGPOPMAIIHOHHO-
KOMMYHHUKAIUOHHBIX TEXHOJIOT U

2.24. OCHOBHBIMH  TOKa3aTeJISIMU  JIOCTYIIHOCTA  MPEJOCTaBICHUS
MYHHUITUTIATBHOU YCITYTH SIBIISIFOTCS

2.24.1. PacnionokeHHe MOMEIICHUH, MpeaHa3HAYeHHbBIX IS MPEA0CTaBICHUS
MYHULIMNAIBHON YCIyrd, B 30HE JOCTYIIHOCTHM K OCHOBHBIM TPaHCIOPTHBIM
MarucTpasisiM, B Mpejeiax NenexoAHOW JOCTYITHOCTH Jisl 3asiBUTENCH.

2.24.2. Hanu4uue NMOJHOM U MOHATHON MHGOPMAIKU O TOPSIKE, CPOKAX U XO0JIe
MpPEeI0CTaBICHUS MYHUITUTIATBHOM YCIIyTH B UH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX OOIIero TMojb30BaHMs (B TOM 4YHCIE B CETH
HuTepHeT), cpencTBax MaccoBoi HHGOpMAIIIH.

2.24.3. Bo3MOXHOCTH BbIOOpa 3asiBUTeneM (opmbl  oOpamieHus 3a
MPEAOCTaBICHUEM MYHUIIUNAIBHOW YCIYTH HEMOCPEICTBEHHO B AJMUHUCTPAIIUIO,
a1nb0 B (opMe 3IIEKTPOHHBIX TOKYMEHTOB ¢ ucnonb3zoBanuem PIII'Y, nubo uepes
MHOTO()YHKIIMOHAJILHBIHN TICHT.

2.24.4. BO3MOXHOCTB ITOJTYYCHUS 3aIBUTEIIEM YBEIOMIICHHI O MPE0CTABICHUH
MYHULHANAIBHON yciyru ¢ nomomsto PIITY.

2.24.5. BO3MOXHOCTh TOJy4YeHHsS] HHGOPMAIMK O XOJ¢ MPEAOCTaBICHUS
MYHULIMNIAIBHON YCIyTHM, B TOM UYHCIE C HCIOJIb30BaHUEM HH(POPMAIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHA.

2.25. OCHOBHBIMHU TMOKa3aTEIsIMU KadyecTBa MPEIOCTABICHUS MYHUIUIIATHLHOM
YCIIYTH SIBJISTIOTCS:

2.25.1. CBOEBpEMEHHOCTh TPEIOCTABICHUS MYHHIIMMAIBHOW YCIyTU B
COOTBETCTBUM  CO  CTaHJApTOM €€  TMPEAOCTaBIICHUS,  YCTAaHOBJICHHBIM
AJMUHUCTPATUBHBIM PETIaMEHTOM.

2.25.2. MUHUMAJIBHO BO3MOKHOE KOJIMUYECTBO B3aUMOJICHCTBUN IpakJIaHUHA C
TOJDKHOCTHBIMHA  JIUIIAMH, YYacCTBYIOIIUMH B TMPEAOCTABICHUA MYHUIUIIAILHOM
YCIIyTH.

2.25.3. OtcyrcTBUEe OOOCHOBAaHHBIX Kajgo0 Ha JedcTBus (Oe3neicTBUe)
COTPYJIHUKOB U UX HEKOPPEKTHOE (HEBHUMATEILHOE) OTHOIICHHUE K 3asBUTEIISIM.

2.26.4. OrtcyrcTBHE HApyIICHWA YCTAaHOBJIEHHBIX CpPOKOB B IIpoliecce
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

2.25.5. OrtcyTrcTBUE 3asBICHUNM OO0 OCMAPUBAHUU PEIICHUN, JIEHCTBHMA
(Oe3meiicTBUsl) AIMHHHCTpPAllUMA, €r0  JIOJDKHOCTHBIX  JIMI, TPUHUMAEMBIX
(coBepiIeHHBIX) TIPH TPEIOCTABICHUH MYHHIIMIIAJLHOW YCIYTH, IO HTOraMm
PAaCCMOTPEHHUSI KOTOPBIX BBIHECEHBI PEIICHUS 00 YIOBICTBOPCHHH (YaCTUIHOM
yIIOBJIETBOPEHUH ) TPEOOBaHUI 3asiBUTEIIEH.



HNHble TpeGoOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH NPe0CTABICHHSA
YCJIYTH 10 IKCTEPPUTOPHAIBLHOMY NPUHIUILY (B cJIy4ae, ecJId rocy1apcTBeHHAs
yCJIyra npeacraB/sieTcsi IKCTEPPUTOPUATbLHOMY NPUHIUILY) U 0COOEHHOCTH
NpeaoCcTABIEHU MYHUMIMIIAJIBHON YCJIyIH B (hopMe JIEKTPOHHOI0 JOKYMEHTA

2.26. IlpepocraBieHHEe MYHULMINAIBHOW YCIYTM IO SKCTEPPUTOPUATBHOMY
IPUHLINITY HE OCYLIECTBIISETCA.

2.27. 3asBuTensM o0ecreunBaeTcs BO3MOKHOCTb IIPECTABICHUS 3asBICHUS O
MPEIOCTaBICHUN MYHMIIUIAIBHONW YCIYTH M MPUJIAraeMbIX K HEMY JOKYMEHTOB B
dbopme PIEKTPOHHOTO TOKYMEHTA.

[Ipy mnomaue  (Qu3MyecKUM  JMIOM  3asBI€HUS O  MPEIOCTaBICHUU
MYHUIIMIIAJIBHOU YCIIyTU B 3JeKTpoHHOU (popme mocpenctsom PIII'Y wucmonb3yercs
npocTasi dJEKTPOHHAs MOANUCH MPH YCIOBHM, YTO TPHU BbIAaUe KIIOYa MPOCTOM
AJIIEKTPOHHON MOJIUCH JINYHOCTh (PU3UYECKOTO JIMIA YCTAHOBJIEHA NPH JIUYHOM
npuemMe. 3asiBUTENIM 00eCIIeYBaeTCs BblJaua pe3ysibTaTa MyHUIIUIIAIbHON YCIIyTU B
dopMe 3IEKTPOHHOIO JTOKYMEHTA, 3aBEPEHHOTO YCHUJICHHOW KBalIU(PUIMPOBAHHON
3JIEKTPOHHOM MOJNUCHI0 AJIMUHUCTpALMU (IIPU HAJTUYUN).

I11. CocraB, noc/jie10BaTeIbHOCTh U CPOKH BbINIOJITHEHHUS
aIMUHUCTPATUBHbLIX NPOUEAYP, TPeOOBAHUS K MOPAAKY UX BbINIOJHEHHUS, B TOM
yKcJe 0COOEHHOCTH BbINOJHEHUS AIMUHUCTPATUBHLIX NPOUEAYP B
3JIEKTPOHHOU (popme

HcyepnbiBawimni nepeveHb aIMUHUCTPATUBHBIX MPOLEAYP

3.1 IlpenocraBieHue MyHUIIUMIIAIBHONW YCIYTH BKJIIOYAET B ce€0sl Cleayrolue
aIMUHUCTPATUBHBIC MMPOLIEAYPHI:

IPUEM M PErUCTpalUs 3asBICHUS U HEOOXOAUMBIX TOKYMEHTOB;

PacCMOTPEHHUE 3asIBJICHUS U MPEJICTABICHHBIX JIOKYMEHTOB;

dbopMHpoBaHrE U HATTPABJICHUE MEXBEIOMCTBEHHBIX 3aIPOCOB;

pacyeT pasMepa JA0X0j1a, IPUXOISIIETOCS Ha KaXI0ro WieHa ceMbU (OJIMHOKO
MPOKUBAIOIIETO TPAXKIAHUHA) U ONPEIeIEHUEe CTOUMOCTH UMYIIECTBA IpakJIaHUHA-
3asBUTENISA, B LIEISAX MIPU3HAHUS €r0 MAJIOUMYILLIHM;

NPUHITUE PEIICHUS O NPU3HAHUM TPpaXKIAaHWHA MAIOUMYIIUM B LEJSX
MOCTAHOBKM Ha yY€T B KAue€CTBE HYXKJAIOIIEroCs B KUJIOM IMOMEIIEHHH 00 00
OTKa3€ B MIPEAOCTABIECHUHN YCIYTH;

HarpaBJieHHE (BblJava) TPaXKJaHUHY PEIICHUs] O TPU3HAHUHU €0 MaJOUMYIIUM
B IIEJISIX IOCTAHOBKU HA YYET B KAUECTBE HYXKJAIOIIETOCS B KUJIOM MOMEIICHUHN JTUO0
OTKa3a B MPU3HAHUU TPAXKIAHWHA MAJOMMYIIUM B LEJSIX IMOCTAHOBKH HA Y4YET B
Ka4eCTBE HYKAIOIIErOCs B JKHJIOM MTOMEILICHUHU.

IIpuemM u peructpanus 3asiBJeHUii 1 HEOOXOIMMBIX JOKYMEHTOB
3.1.1 OcHoBanueM s Hayajda AAMUHUCTPATHBHOM NPOLELYpHI SBISAETCA

MOCTYIUICHUE 3asBJICHUSI W MPWIOKEHHBIX K HEMY JOKYMEHTOB B aJpec
AJIMUHUCTpAaIUHU.



3asBiIeHNE B TEYCHHE OJHOrO pPabodyero MHS C MOMEHTa TOCTYIUICHHS
MepeaeTCs Ha PErUCTPALlMIO B KAaHUETSIPUIO A IMUHUCTPALIUH.

[Ipy nocTymieHun 3asBiICHUS B aapec AJAMUHUCTpAUM IO TIOYTE
OTBETCTBEHHBIM CIEMAIIUCT B TEUYEHHE OJHOro pabodyero JHA C MOMEHTa
MOCTYIUICHUSI MUChbMa B AJIMUHHUCTPAlMIO BCKPBHIBAET KOHBEPT M PETUCTPUPYET
3asiBJICHUE.

3asBiieHUE, MOJaHHOE B AJMuUHUCTpainuio mnocpeactsoM PIITY, B TeueHue
oJIHOTO pabouero aHS ¢ MOMeHTa noaaun Ha PIII'Y peructpupyercsi OTBETCTBECHHBIM
CHEIUATINCTOM.

[Ipu nomaue 3asiBUTENEM 3asBJICHUS W MPUIIATaeMbIX JIOKYMEHTOB Yepe3
MHOTO(YHKIIMOHAJILHEIN IIEHTP HAdajJoOM aIMHUHUCTPATUBHOMN MPOIEAYPHI SBIISCTCS
MOJyYEHUE OTBETCTBEHHBIM CIICIMAIMCTOM MO 3allMIICHHBIM KaHajlaM CBSI3U
3as1BJICHUA O MPEIOCTABICHUN MYHUIUINIAIBHON YCIYTH U MPUJIAra€MbIX JOKYMEHTOB
B (popMe 3JIEKTPOHHOIO TOKYMEHTA U (WJIHM) SJIEKTPOHHBIX 00Pa30B TOKYMEHTOB.

3asiBiecHWE, TOCTYNUBIIEE OT  MHOTO(QYHKIIMOHAJIHLHOTO  IIEHTpa B
AIMUHUCTpAIKIO B (hOpME IJIEKTPOHHOTO JIOKYMEHTA U (UJIM) JIEKTPOHHBIX 00pa30B
JOKYMEHTOB, B TEYEHHE OJHOTO pabouyero JHS C MOMEHTa €ero MOCTYIUICHHS
PETUCTPUPYETCA OTBETCTBEHHBIM CIICIIUAIIICTOM C MOCJICIYIOIIUM BHECEHUEM
nH(popMaruu o0 JaTe MOCTYIICHUS 3asIBICHUS M IIPUIaraéMbIX K HEMY JIOKYMEHTOB B
dbopme TOKyMEHTOB Ha OyMa)KHOM HOCHTEJIEC.

Ecniu 1npu JWYHOM TIpUeMe JIOKYMEHTOB B  AJMMHUCTpPALIMU WM
MHOTO(YHKIIMOHAJILHOM IIEHTPE HE YCTAHOBJICHA JIMYHOCTD 3asIBUTEJIS, B TOM YHUCIIE
OH HE MPEIBABUI JOKYMEHT, YIOCTOBEPSAIOUIMNA €r0 JUYHOCTh, WA OTKA3aJCs €ro
NpeabsIBUTh, a B Cliydyae OOpalleHusi MPeACTaBUTEN — HE MPEIbSBUI JTOKYMEHT,
MOATBEPKAAIOIINN  MMOJHOMOYHUS TPEICTABUTENS, B IPUEME 3asABJICHUS U
MPUJIAra€MbIX K HEMY JIOKYMEHTOB OTKa3bIBAC€TCS HEMOCPEACTBEHHO B MOMEHT MX
MPEICTABJICHUS.

[Ipy noctynneHnn 3asBiICHUS B aapec AJAMUHUCTpAUUM IO TIOYTE
OTBETCTBCHHBIM CIEMAIIMCT B TEUYEHHE OJHOr0 pabodyero JHI C MOMEHTa
MOCTYIUICHUS MMCbMa B AIMUHUCTPALIMIO BCKPHIBAET KOHBEPT U MEPEAACT 3asBJICHUE
Ha PErUCTPAIMIO B KAHIEIAPUIO AJIMUHUCTpALIMU. B cilydae BbISIBICHUS OCHOBAaHUM
OTKa3a B MpUEME JTOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.14 AJIMHUHHCTPATUBHOIO
periaMeHTa, OCYIIECTBISIETCS  MOATOTOBKA W HANPAaBICHUE  IMHCBMEHHOTO
yBEJIOMJICHHSI 00 OTKa3e B MpPUEME M BO3BpATe JOKYMEHTOB IO TTOYTOBOMY ajpecy,
YKa3aHHOMY B 3asBJICHHM.

3asBieHUEe, MoJaHHOe B AaMuHucTpanuio nocpeactsom PIII'Y, B Teuenue
OJIHOrO0 pabouero aHsS ¢ MoMeHTa nojadu Ha PIII'Y mepenmaercsi OTBETCTBEHHBIM
CIICIIMAJIUCTOM Ha PETUCTpPallii0 B KaHLEISApUIO AJMUHHCTpauuu. B cioydae
BBISIBJICHUSI OCHOBaHUM OTKasza B MpHeMe JOKYMEHTOB, yKa3aHHBIX B NyHKTe 2.14
AJIMUHHUCTPATUBHOTO PEIJIaMEHTa, OCYLIECTBISCTCS MOATOTOBKA W HAIpPABJICHUE
yBeJIOMJIeHUsI 00 OTKa3e B MPUEME M BO3BpATE JOKYMEHTOB B (pOpME DJIEKTPOHHOTO
JOKYMEHTA MO AAPECY ICKTPOHHOU MOUTHI, YKA3aHHOMY B 3asBJICHUM.

[Tpu muaHOM OOpaleHny B A IMIUHUCTPAIIAIO 3asBUTEIIO BBIJJAETCS PACIIUCKA B
MOJYYECHUH 3aBJICHUS U MIPUJIAra€MbIX K HEMY JIOKYMEHTOB C YKA3aHUEM UX MEPEUHS
U J1aThl UX MOJYYECHUS CHEUUATMCTOM AJIMUHHUCTPAIIMU, OTBETCTBEHHBIM 3a MPUEM
3as1BJICHUU U IOKYMEHTOB.

[Ipomeamue perucTpanuio 3asBJICHHUS B TEUEHHWE OJHOTO paboyero maHs
MepeIat0TCsl OTBETCTBEHHOMY UCIIOJHUTENIO.



Pe3ynbratoM BBINOJIHEHHS] aJMUHUCTPATUBHON NPOLEAYpPHl M CHOCOOOM
¢ukcanuu SBISETCS pPETUCTpallds M Ieperaya 3asBICHUS O IMPEIOCTABICHUU
MYHUIIUNIATBHOM YCIYTM OTBETCTBEHHOMY MCIOJHUTENIO, @ TAKXKE YBEIOMJIEHUE 00
OTKa3€ B IIPUEME U BO3BpPATE TOKYMEHTOB.

CpoK BBINIOJHEHUS aAMUHUCTPATUBHOM Tpolietypbl — 1 pabouuii AeHb CO JHS
MOCTYTUICHUS 3asIBJICHHSL.

PaCCMOTpeHI/Ie 3asABJICHHUS H NPEACTABJICHHBLIX JTOKYMECHTOB

3.1.2. OcHoBaHueM [JIsl HavaJla aJMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
MOJIy4YEeHHUE OTBETCTBEHHBIM HCIIOJIHUTEIEM 3apEeTUCTPUPOBAHHOIO 3asBICHUS U
IIPEICTABIICHHBIX IOKYMEHTOB.

OTBETCTBEHHBI UCHOJHUTENDL (YKa3bIBa€TCd HAaUMEHOBAaHUE CTPYKTYPHOIO
MOJIpA3/IeNICHUsl, OTBETCTBEHHOIO 33 MCIIOJHEHUE) TMPOBEPSIET 3asBJICHUE W
IpUJIaraeMble K HEMY IOKYMEHTBI Ha COOTBETCTBUE TPEOOBAHUAM 3aKOHOAATENIbCTBA.

B cinydyae HECOOTBETCTBUS IPEACTABICHHBIX JOKYMEHTOB YKa3aHHBIM
TpeOOBaHUAM U HAJIMYMsI OCHOBAHUH, IPEyCMOTPEHHBIX MYHKTOM 2.17 HacTosiero
AJIMAHHACTPAaTUBHOTO PEIJIAMEHTA, OTBETCTBEHHBI WCIIOJIHUTENb IEPEXOIUT K
OCYILIECTBJICHUIO JIEHCTBUM IO MOATOTOBKE PELIEHUs 00 OTKa3ze B MPEAOCTaBICHUU
MYHULIMIIAJBHOW  YCIOYrM B  MOpSJKE, NPEeIyCMOTPEHHOM myHKTom  3.1.7
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

B ciyuae oTcyTCTBUS OCHOBaHUM JJIs OTKa3a B PEJOCTABICHUH YCIYTH U, €CITU
3asBUTENIEM IO COOCTBEHHON MHUIIMATUBE HE MPEACTABICHbI JOKYMEHTBI, YKa3aHHBIC
B nyHkre 2.11 AJMHMHHCTPaTMBHOIO pErJIaMeHTa, OTBETCTBEHHBIM MCIIOIHUTEINb
nepexoguT K  (OPMHPOBAHMIO M  HANpaBJIEHUIO  MEXKBEIOMCTBEHHBIX U
BHYTPUBEJIOMCTBEHHBIX 3allPOCOB B MOPSAIKE, NPEAYCMOTPEHHOM ITyHKTOM 3.1.3
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM  BBINOJHEHUS  AJIMHHHCTPATUBHOW  MPOLEAYPhl  SIBISIETCS
OIpeiesICHUE MOJHOTHI IPECTaBICHHbBIX JOKYMEHTOB, IPUHATHE PEIIeHUs 00 0TKa3e
B IPEIOCTABJICEHUN MYHULUIAIBHONW ycIyru Ju00 (OPMUPOBAHUU M HANpPaBICHUU
MEXBEJIOMCTBEHHBIX 3aIPOCOB.

Pukcanus pe3yiapTaTa aIMUHUCTPAaTUBHON MTPOLIEAYPBI HE IPEYyCMOTPEHA.

MaxkcuMalnbHbI CPOK BBINIOJIHEHHUS aAMAHUCTPATUBHOW MPOUEAYPHl — OIAWH
pabounii 1eHb.

@®opMHUpOBaHHE U HANIPABJICEHHE MEKBEIOMCTBEHHBIX O NMPEA0CTABJICHUH
AOKYMEHTOB M HH(GOpMAILMHU, TOJIyYeHHUE OTBETOB HA 3aIIPOCHI

3.1.3 OcHoBanueM il Hadaja aJIMUHUCTPATUBHOW IPOLEAYPHI SABISETCA
OTCYTCTBHUE JOKYMEHTOB, YyKa3aHHbIX B myHKTe 2.11 AJMHHHCTPaTHBHOIO
periamMeHTa.

B cnywae ecnm 3asBUTENEM MO COOCTBEHHON MHMIIMATUBE HE MPEACTABIICHBI
JOKYMEHTBI, YyKa3aHHble B myHKTe 2.11 AJMHHHCTPAaTMBHOIO pErjaMeHTa,
OTBETCTBEHHBIM HCTIOIHUTENb B TeueHue 1 pabodero AHS ¢ MOMEHTA MOCTYIUICHUS
3asBJICHUS OCYIIECTBISIET (POPMUPOBAHNE U HAMIPABICHUE HEOOXOJUMBIX 3aIIPOCOB.

MexBeTOMCTBEHHBII 3aIIpOC HAINPABJSAETCA B BUJE 3JIEKTPOHHOIO JOKYMEHTA
no kaHagsam CMDB nmu6o Ha OyMa)XKHOM HOCHUTENE MO TMOYTE WIU KyphepCKOH
JIOCTaBKOW B Cily4yae OTCYTCTBUS TEXHMUYECKOH BO3MOYKHOCTH (POPMHpOBAHUS U



HalpaBjeHus: 3amnpocoB mocpeactBoM CMOB. MexBeIOMCTBEHHBIN — 3alpoc
dbopMHpyeTCs B COOTBETCTBUU ¢ TpeOoBaHUSIMH cTaThu 7.2. DeaepanbHOTO 3aKOHA
Ne 210-03.

PesynbraTom 1 criocodboM (uKcaly aIMUHUCTPATUBHON MPOLEAYPHI SABISIETCS
MOCTYIUIEHUE B AJIMHHHUCTPAIMIO JOKYMEHTOB B pPaMKax MEKBEIOMCTBEHHOIO
B3aMMO/ICHCTBUSI.

HemnpencraBienue  (HECBOEBpPEMEHHOE  MPEACTaBICHUE) OpPraHOM  WIU
OpraHu3aluei 1Mo MEXBEJOMCTBEHHOMY 3alpocy JOKYMEHTOB M HMH(OpMAalUH,
YKa3aHHbIX B IMyHKTe 2 4dactu | crateum 7 @epepanbHOoro 3akoHa Ne 210-D3, B
AJIMUHHCTpaLUIO, HE MOXET SBJIATHCS OCHOBAHUEM JUJISl OTKa3a B MPEAOCTABICHUU
3asBUTEII0 MyHUIUNIATBHON YCIIYTH.

MakcuMalIbHBIM CPOK BBINOJHEHUS AJMUHHMCTPATHBHOM IIPOLIEAYPHI IIPU
HaIlpaBJICHUU 3ampoca MIOCPEJICTBOM uHGOPMAITMOHHOMN CUCTEMBI
MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOTO B3auMoeicTBus (nanee — CM3OB) cocTaBiser 5
pabounx JHEH.

MakcuMallbHbI CPOK BBIMOJHEHUS] AJMUHHCTPATHBHOM MPOLIEAYPHl IPU
HaIpaBJICHUH 3aMpoca Ha OyMakHOM HOocuTelse cocTaBisieT 30 KaleHJapHbIX THEH.

Pacuer pasMepa 10xo/1a, NPpUXOAAIIECIrocd Ha KaK/J101r0 4wWieHa CEMbHU
(OI{I/IHOKO MPOKUBAIOIIEI0 rpamaHnHa) H onpeaecjIcHue CTOMMOCTH UMYIIIECTBA
IrpakKaaHMHA-3aABUTEC/IA, B LHECJIAX IPU3HAHUA €0 MAJTOUMYIIIUM

3.1.4 OcHoBanmeM mI1 Hayana aIMUHHCTPATUBHOIO JEUCTBUS SIBISIETCS
HaJM4YM€ TOJIHOTO TMaKeTa JIOKYMEHTOB, HEOOXOAUMBIX i1  IPOBEACHHS
aJIMUHUCTPATUBHOU MPOLIEAYPHI.

OTBETETCTBEHHBIN UCTIOJIHUTEND:

1) OcymiecTBisieT pacueTeT pazMepa A0X0Ja, NPUXOMASIIErocss Ha KaxJoro
YJieHa CeMbH (OIMHOTO MPOKUBAIOLLIET0 IPaXkIaHUHA) UCXO0/1 U3 COBOKYITHOTO JOX0/1a
CEMBH, JCJICHHOTO HA YHCJIO BCEX YJICHOB CEMBH.

IIpn ompeneneHun pacuera pa3Mepa JOXOAA, NMPUXOIALIErocs Ha KaKaoro
YjieHa CeMbU (OJIMHOTO MPOXKHUBAIOLIETO I'Pa)</1aHWHA) B COBOKYMHBIN JJOXOJl CEMbU
BKJIFOYAKOTCSA ~ JOXOABl KaXJOr0 4j€HAa CEMbM 3a JIBEHAALATh MECSLEB,
HEIOCPEICTBEHHO MPEAIIECTBYIOINX MECSIY ITOJAa4H 3asBJICHUS.

IIpu pacuere cpeIHEQYIIEBOrO J0XOAA CEMbH YYUTBIBAETCS CyMMa JOXOOB
KOKJIOTO YJIEHAa CEMbHM IIOCJI€ BbIYETAa HAJIOTOB U COOPOB B COOTBETCTBUU C
3aKOHOJATEIBCTBOM O HAJIOTax U cOOpax, MOJYYEHHBIX Kak B JICHEKHOHM, TaKk U B
HaTypaJbHON (opMax.

[Ipu pacuere cpeHEayIIEBOTO 10X0/1a CEMbU HE YUUTHIBAKOTCS BUIBI TOXO/I0B
YJICHOB CEMbH HE 00JlaraeMble HAJIOTOM Ha JOXOAbl (PU3NYECKUX JIUI] B COOTBETCTBUU
co cratbeit 217 HanoroBoro koaekca Poccuiickoit denepannu.

2) IlpousBoauT ompeneseHue CTOMMOCTH HMMYIIECTBA, MPUHAJICKALIETO Ha
npaBe COOCTBEHHOCTH U TOJUIEKAIIETO HAIOTOOOI0KEHHUIO 3asBUTEIIO U YWICHAM €ro
CEMBbU, UCXOJS U3 €r0 PpIHOYHOM CTOMMOCTH.

@ukcauus pe3yiabTaTa aIMUHUCTPATUBHON MTPOLIEAYPBI HE IPEYyCMOTPEHA.

MakcuMasIbHBIM CPOK BBITIOJIHEHUS aJMUHHUCTPATUBHOM MPOLEAYPHl — IECITh
pabounx JTHEH.



IIpunsiTHe pelieHUs: 0 NPU3HAHMY FPAKIAHMHA MAJTOMMYIIHM B LeJIsIX
MOCTAHOBKH Ha y4eT B Ka4ecTBe HYKIAI0UIerocsi B »KUJIOM MOMeLeHuH JInho 00
0TKa3e B NPeJ0CTABJICHUH YCJIYTH

3.1.5 OcHoBanueM [yisi Hayajla aJIMHHHCTPATUBHOIO JIEUCTBUS SIBIISAETCS
chOpPMHUPOBAHHBI TAKET JOKYMEHTOB, HEOOXOJUMBIX [UIsl TIPEIOCTaBICHUS
MYHUIUNATBHON YCIIYTH.

AIMUHHCTpaIUsl BOpaBE CO3JaTh OOIIECTBEHHBbIE KOMHUCCHHU MO KWJIMIIHBIM
BOIIPOCAM ISl MPEABAPUTEIIBHOIO PACCMOTPEHHs  3asBJICHUN TpaxJIaH U
IPEACTABICHHBIX JIOKYMEHTOB, a TakXe JUIsl MPOBEPKH JKUJIUIIHBIX YCIOBUUI
3asBUTEIICH.

CocTaB KOMHUCCHH, TIOPSIIOK €€ paboThl U Popma aKTa MPOBEPKU KUIHUITHBIX
YCIIOBUM IpakJlaH yTBEPKIAIOTCSI OPraHAMH MECTHOT'O CAMOYIIPABIICHHUS.

B ciydae Hanuuusi oOCHOBaHMIA, yKa3aHHBIX B TyHKTE 2.17 A IMUHUCTPATUBHOTO
perIaMeHTa, 3asiBUTEII0 OTKA3BIBAETCS B IPEJOCTABICHUY MYHULIMIIATIBHOMN YCIIYTH, O
4eM €My HaIlpaBJIsIeTCs MOTUBUPOBAHHBIN OTKA3.

OTBETCTBEHHBIN UCITOJIHUTEIID!

OCYLIECTBIISIET OATOTOBKY IIPOEKTa MOTHUBHUPOBAHHOTO OTKa3a
AJIMUHHCTpAaIUH;

COIJIaCOBBIBAET MPOEKT MOTHUBHPOBAHHOIO OTKa3za AJIMUHHCTpaluu C
JaHHTepecoBatbiMi  JOJDKHOCTHBIMU  JIMI[AMU, HAJEJIEHHBIMU TOJHOMOYUSAMHU
pyKoBoaUTENEM AJIMUHUCTPALMU IO PACCMOTPEHUIO BONPOCOB MPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

CornacoBaHHbli  MPOEKT MOTHUBHPOBAHHOIO  OTKa3a  AJIMHUHUCTPALHUH
paccMaTpUBaET U MOANMUCHIBACT | J1aBa A IMUHHUCTpPAIUH.

[longnucanHbplii MOTMBHPOBAHHBIM  OTKAa3 B TNPHU3HAHUM TPAXKIAHUHA
MaJOMMYLIUM B IIEJISIX MOCTAHOBKM Ha YYET B KAUECTBE HYXKJAIOIIETOCs B KUJIOM
NIOMEIICHUY OTBETCTBEHHBIM HCHOJHUTENb IEPENAeT JIOJDKHOCTHOMY  JIMILLY,
OTBETCTBEHHOMY 3a PErUCTPALMIO UCXOALIEN KOPPECIIOHACHIIVH.

3.1.6. B cnyuae OTCYTCTBUS OCHOBAaHUW MJig OTKa3a B MPEJOCTABICHUH
MYHUITUNIATBHOM  yCIIYTH, YyKa3aHHBIX B TMyHKTe 2.17 AJIMHHHCTPaTHBHOIO
perjlaMeHTa, OTBETCTBEHHBIN UCIIOJTHUTEID

OCYLIECTBJISIET MOATOTOBKY IPOEKTa pelIeHns AJIMUHUCTPALUA O MPU3HAHUU
rpakJaHuHA MaJOMMYIIUM B LIEJIAX MOCTAHOBKU HA YYET B KaU€CTBE HYX IAIOLIErocs
B KUJIOM [TOMEIICHUH;

HampaBJsieT  MPOEKT  pelleHus  AJMHUHHCTpAllMd  HA  COIJIaCOBAaHHE
JOJDKHOCTHBIM JIMIIAM, HAJEJIEHHBIM IMOJHOMOYHMSMHU IO PACCMOTPEHHUIO BOIIPOCOB
MPEeIOCTaBIECHUS MyHUIIUNIATBHOU YCIIYTH.

CornacoBaHHbIN MPOEKT pellieHuss AIMUHUCTPALIUU O IPU3HAHUY TpaXAaHHA
MaJOMMYIIUM B IIEJISIX MOCTAHOBKM HAa YYET B KAaY€CTBE HYXKIAIOLIErOCS B KUJIOM
NOMEIICHUH paccMaTpUBaET U NOANHUCHIBAET [ 1aBa A IMUHHMCTpaLUN.

OTBETCTBEHHBII ~ MCHOJHUTEIb  MEPEeJaeT  MOANUCAHHOE  PEIICHUE
AIMUHHCTpaUUU O MPU3HAHUU PAXKITAHMHA MAJIOMMYIIMM B LIEJSAX MMOCTAaHOBKU HA
y4e€T B KAueCTBE HYXIAIOLIErocs B JKWJIOM IMOMEIIEHUH JIOJDKHOCTHOMY JIMLLY,
OTBETCTBEHHOMY 3a PETUCTPALMIO UCXOIALIEN KOPPECTTOHACHIIUH.

Crnioco6oM ¢ukcauu pe3yabTaTa BhINOJTHEHNS aIMUHUCTPATUBHOM MPOIIETyphI
SBJISIETCS TIOJMIMCAHHOE U 3aPETUCTPUPOBAHHOE perieHue [ naBpl AIMHUHUCTpALUU O



MPU3HAHUU TPAXKJAaHWHA MaJOMMYIIUM B IIEJSX MOCTAaHOBKM HA YYET B KayeCTBE
HYXKJIAIOIIETOCS B JKHJIOM TMOMEIICHHH MO0 00 OTKa3e B MPU3HAHHWH TPakIaHWHA
MaJIOUMYIIIUM B IEJIIX MOCTAHOBKM Ha Y4YeT B Ka4ye€CTBE HYKJAIOLIETOCS B KHUJIOM
IIOMEIICHHUH.

CpoOK BBITTOJTHEHUSI aIMUHUCTPATUBHOM MPOIEAyphl He TipeBbImiaeT 30 pabounx
JHEeW ¢ MOMEHTa MNPEACTABICHUS 3asBJIICHUS W IIpUJaraéMbIX JTOKYMEHTOB B
AJIMUHHCTpAIIHUIO.

Hanpagienue (BbIgauya) rpakIaHNHY PelleHUs 0 IPUHATHH IPAXKIAHUHA
HA Y4YeT B KaYeCcTBe HYKAAKUIEroC B KMJIOM IIOMEIIEHUN MYHUIIUIIAJIbHOTO
KMJIMIITHOTO (JOH/IA 10 T0TOBOPY CONUAIBLHOIO HaiiMa Jin00 0TKa3a B IpueMe Ha
TAKOM yuyer

3.1.7 OcHoBanmeMm i1 Hayaia aJIMUHUCTPATUBHON MPOIEAYpPHI SBISETCS
MTOANMCAHHOE U 3aPETUCTPUPOBAHHOE penieHue [ 1aBbl AIMUHHACTPAMK O IPU3HAHUHT
IpaKJIaHVHA MAJIOUMYIIUM B IEJISX ITIOCTAHOBKHU HA YYET B KAYECTBE HYKIAOLIErOCs
B JKWJIOM IOMEILEHUHU JIMO0 00 OTKa3e B MPU3HAHUU TpakJaHMHA MAJOUMYIIUM B
L[EJIX ITIOCTAHOBKH HA y4eT B KAYECTBE HYKIAIOLIEr0Cs B KUJIOM IIOMEIICHUMU.

OTBEeTCTBEHHBIN HCIIOIHUTENb 00ECIEUNBAET BbIJIady 3asBUTEIIO pE3yJibTaTa
MYHUIIMIIAJIBHON YCIIYTHU CTIOcO0aMH, YKa3aHHBIMH B 3asIBJICHHUU O NPEAOCTaBICHUU
MYHULUIIAIBHOMN YCIIYTH.

PesynpTaToM  aaMUHHCTPAaTHBHOM NPOLENYPBHl  SABISETCA  HAIPABICHUE
3asBUTENIO PE3YIbTATa MyHULIMIIATBHOMN YCIIYTH.

Cpox agMUHUCTPATUBHON MPOLEAYpPbl COCTaBIAECT TpU pabOUYMX JHA CO AHS
IIPUHATHS PELICHUS O MPU3HAHNUN IPAXKIAHMHA MAJOMMYIIIUM B LEJIAX TOCTAHOBKHU Ha
y4eT B KQUECTBE HYXIAIOLIErocs B KUIJIOM IMOMEUIEHUU UM 00 OTKa3€ B MPU3HAHUU
IpaKIaHMHA MAJIOUMYIIIUM B IENSAX TOCTAHOBKHU HA YUYET B KAYECTBE HYKIAFOLIETOCS
B JKHAJIOM ITOMEILEHHH.

Crioco6oMm ¢ukcauu pe3yabTaTa BhIIOIHEHNUS aIMUHUCTPATUBHOMN pOLeaypbI
SBJIIETCSI BHECEHUE CBEICHHUI O HAIPaBJICHUM pelieHus 1 naBbl AJIMHUHHCTpALUU O
IIPU3HAHUU TPAKIAHMHA MAJIIOMMYIIUM B LEJISAX IOCTAHOBKM HA YYE€T B KayeCTBE
HY>KJAIOIIETrocs] B JKWJIOM MOMEIIEHUH JIMO0 00 OTKa3ze B MPHU3HAHUM IpaKIaHUHA
MaJIOUMYIIUM B LEIAX NOCTAaHOBKM HAa Y4Y€T B Ka4E€CTBE HYXKIAIOLIETOCS B YKUIIOM
NOMEIICHUH B XypHaJl PETHCTPAllMU HCXOMSIIEH KOPPECHOHICHIMH W (WJIK) B
ANIEKTPOHHYIO 0a3y JaHHBIX MO YYETY JOKYMEHTOB AJIMUHHUCTpALIUU.

IlepeyeHb aAMUHHMCTPATHBHBIX NIPOLEAYP (AEHCTBUIT) IPH
NPeAOCTABJICHMHA MYHHIUNIAIBHON YCJIYIH YCJIYT B 3JIEKTPOHHOU dopme

3.2. OcOoOEHHOCTH MPEOCTABICHHS YCIYTH B AJIEKTPOHHOM (hopMme.

3.2.1. IIpu mpenocTaBieHNH MYHUIMIAIBHON yCIyTU B AJIEKTPOHHOU (opme
3agBUTENIO 00€CIIEUNBAOTCS:

nojilyueHue HMHQOpMAIMK O TOPAJKE U  CpPOKaX MPEJOCTaBIICHUS
MYHULIANIAIBHOW YCIIYTH;

3aMuch Ha NpUEeM B AIMUHUCTPALUIO, MHOTO(PYHKIIMOHAIbHBINA IEHTp AJIs
MI0JIaYM 3aMpoca O MPEeA0CTABICHU MyHULMIIAIBHOM YCIYTH (J1ajee - 3a1poc);

(opMupoBaHue 3anpoca;



MpUeM ¥ perucTpanus AJIMHHHCTpAIMEd 3ampoca M HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

NOJIyYeHHE pe3yiibTaTa Npe0CTaBICHUS MyHUIIMTIAIIbHON YCIIyTH;

MOJIyYEHHE CBEJICHHUM O XO/I¢ BHITIOJHEHUS 3aMpoca;

OCYIIECTBJICHUE OLICHKU KayeCTBa MPEA0CTABICHUS MyHUIIUTIAILHON YCITYTH;

nocyneOHoe (BHeCcyie0H0e) 00KaoBaHUE PEIICHUH U IeHCcTBUM (0e31eCTBIS)
AJIMUHHCTpaIUu W00 AeiicTBuUs (0e3/1eicTBHIE) JOMKHOCTHBIX JTUI] AIMUHUCTPAIUH,
MPEIOCTABIISIONIET0 MYHULIUITAIBHYIO YCIIYTY.

3.2.2. 3anuch Ha MpueM B AJIMUHHUCTPAIMIO WJIM MHOTO(DYHKIIMOHAIBHBIHI
HEHTp IS TT0J1a4yH 3ampoca.

[Ipu opraauzanuu 3amUcd  Ha TMpUeM B  AJIMHHHCTPAIUIO WIH
MHOTO(YHKIIMOHATBHBIN IIEHTP 3asBUTEII0 00ECIEUNBACTCA BOZMOKHOCTH!

a) O3HAaKOMJICHHSI C pachmucaHueM paboThl  AJMHHHUCTpAMM WU
MHOTO(YHKIIMOHAJILHOTO TICHTPA, a TakKe C JOCTYIMHBIMHU IS 3allUCH Ha TMPUEM
JaTaM{ ¥ MHTEPBAJIAMH BPEMEHH MPHUEMA;

0) 3amucu B Jr0ObIe CBOOOJHBIE JUIsI MpUEMa JaTy U BpeMsl B Ipejeiax
YCTaHOBJICHHOTO B AJIMUHUCTpPAIIMKM I MHOTO(YHKIIMOHAJILHOTO IIEHTpa rpaduka
npremMa 3asBUTEIICH.

AnMUHHCTpaIUs WM MHOTO(QYHKIIMOHAIBHBIN IIEHTP HE BIIpaBe TpeOOBaTh OT
3asIBUTENS] COBEPIICHUSI MHBIX JIEUCTBUM, KPOME MPOXOXKICHUS HUIICHTU(DUKAIIUU U
ayTeHTU(PUKAIUKA B COOTBETCTBUU C HOPMATUBHBIMU IMPABOBBIMU akTamMu Poccuiickoi
Oenepanu, yKa3aHHs IENId TpUeMa, a TakKe TMPEAOCTaBICHUS CBEACHHUSA,
HEOOXOOUMBIX I pacuéra UIMTEIHHOCTH BPEMEHHOTO WHTEpBaJia, KOTOPBIN
HEO0OXO0IMMO 3a0pOHUPOBATH JIJIs TIPHUEMA.

3amuch Ha MPHEM MOXKET OCYIIECTBISTHCS MOCPEICTBOM HH(OPMAIIMOHHON
CUCTEMBbl ~AJIMHUHHCTpAllMd WM MHOTOQYHKIMOHAJIBHOTO IIEHTpPa, KOTOpas
oOecreynBaeT BO3MOXHOCTh UHTerpauuu ¢ PIIT'Y.

3.2.3. ®opMupoOBaHHE 3aIpoOca.

dopMUpOBaHUE  3ampoca  OCYIIECTBISETCS  TOCPEJACTBOM  3aIOJIHCHUS
aneKTpoHHON (opMmbl 3ampoca Ha PIII'Y 6e3 HEoOXOAMMOCTH JOTOJHHUTEIBHOM
MO/Iauy 3arpoca B KaKou-Tubo UHOH dopme.

Ha PIII'Y pa3memaroTcst 00pa3iibl 3a0JHEHHS JICKTPOHHOM (hOpMBI 3ampoca.

dopMaTHO-JIOrHYecKas mpoBepka chOPMUPOBAHHOTO 3aMPOCa OCYIIECTBIACTCS
MIOCJIC 3aITOJTHCHUS 3aIBUTEIIEM KaXKI0TO U3 MOJIeH 3eKTpoHHOH (popMel 3ampoca. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3arllOJHEHHOTO TMOJIST JJIEKTPOHHOH (OpMBI  3ampoca
3agBUTENb YBENAOMIISIETCS O XapaKTepe BBIABICHHOW OMMOKM W TOPSIKE €e
yCTpaHEHHUS TOCPEICTBOM HWH(OPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B
AIIEKTPOHHOU (opMe 3ampoca.

[Tpu popmupoBaHUM 3ampoca 3asIBUTEITIO 00ECTIEUNBACTCS:

a) BO3MOYKHOCTb KOITMPOBAHMS M COXPAHCHHUS 3alpoca W WHBIX JOKYMECHTOB,
HEOOXOMMBIX JIJIS TTPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH;

0) BO3MOKHOCTD 3aIIOJTHEHUS] HECKOJIBKIUMHU 3asIBUTEIISIMU OJHOU DJIEKTPOHHOM
dopMmbl  3ampoca mpu  OOpalleHMH 33  MYHHIUNQIBHBIMA  YCIyTaMH,
MIPEAIOJIArafoIIMMI HAMIPaBICHUE COBMECTHOTO 3aMpoca HECKOJIbLKUMHU 3asBUTEIISIMU
(omuchIBaeTCs B CIydae HEOOXOAUMOCTH JOTIOTHUTEIBHO);

B) BO3MOXXHOCTh TIe4aTH Ha OyMa>KHOM HOCHTEJIC KOTIHH 3JICKTPOHHON (hOPMBI
3amnpoca;



I') COXpaHEHHE paHee BBEJICHHBIX B AIEKTPOHHYIO (GOpMY 3arpoca 3HAaYCHH B
000 MOMEHT M0 J>KEJAaHUIO0 TOJIb30BaTeNi, B TOM YHWCJIE MPU BO3HUKHOBEHHH
OLIMOOK BBOJIA M BO3BpATE JII TOBTOPHOTO BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (OpMy
3anpoca;

1) 3aM0JTHEHUE MOJIeH 2JIEKTPOHHOM (hOpMBI 3aripoca 0 Havalla BBO/Ia CBEJCHU N
3asiBUTEJIEM C MCIIOJIb30BAaHUEM CBEJECHUM, pa3MElICHHbIX B (perepaibHOi cucreMe
«Enunas cuctema uIEeHTU(UKAMKU U ayTEeHTUPUKALIUU B HHPPACTPYKTYpE,

obecrieunBaroei MH(POPMALIMOHHO-TEXHOJIOTUIECKOe B3aUMO/ICHCTBHE
MH(POPMALIMOHHBIX CHCTEM, HCTIOIB3yEMBbIX JIJIs TPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCAYr B DJJEKTPOHHOW Qopme» (manee — eauHas CcHCTeMa

uACHTU(UKAIINY U ayTEHTU(PHUKAIIUHN), U CBeIeHUH, onmyOnnKkoBaHHbIX Ha [lopTanax, B
YacTH, Kacaroliecs CBEACHNN, OTCYTCTBYIOIIMX B €IMHON CUCTeME UACHTU(UKAIIH
U ayTeHTU(UKAIINY;

€) BO3MOXKHOCTh BEPHYTHhCS Ha JIFOOOW M3 ATANoB 3alOJHEHUS DJIEKTPOHHOU
dbopmeI 3ampoca 6e3 MoTepu paHee BBEACHHON nH(popMaiuy;

) BO3MOKHOCTH J1ocTyna 3asiButelis Ha PIII'Y k panee nmoganHbIM UM 3ampocam
B TEUEHUE HE MEHEE OJIHOTO T'0/la, a TAKXKe YaCTUYHO CPOPMHUPOBAHHBIX 3aIIPOCOB — B
TE€YEHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHBIN U TOANKUCAHHBIN 3alIPOC U UHBIE JOKYMEHThI, HEOOXOAMbIE
JUISL TIPEIOCTABICHUS MYHULHMIIAJIBHON YCIIyTH, HANPABIIOTCS B AJIMUHHUCTPALIAIO
nocpenctsoM PIIT'Y.

3.2.4. AnmuHHCTpaIys obecrieunBaeT:

a) MpUEM JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHHUS MYyHULMIIAIBHOM
YCIIyTH;

0) HaIpaBJICHHUE 3asIBUTEIIIO AJIEKTPOHHBIX COOOIIEHUM 0 TOCTYIJICHUH 3a1poca,
0 Tpueme 3ampoca JIM0o 00 0TKa3e B MpUEME K paCCMOTPEHHIO B CPOK He Mo3aHee 1
pabouero aHs ¢ MomeHTa ux nozauu Ha PIII'Y, a B ciyyae uMX MOCTYIUIEHHS B
HepabOUYMil WM NTPa3JHUYHBINA IEHb, — B CIIEIYIOIINI 32 HUM NEPBbI pabounii JeHb;

B) perucTpalmio 3amnpoca B TeueHue 1 paboyero HsS ¢ MOMEHTa HalpaBlICHUS
3asBUTEIIIO AJIEKTPOHHOI'O COOOIIEHUS O MOCTYIUIEHUH 3ampoca 0e3 HeoOX0UMMOCTH
MOBTOPHOI'O IIPEJCTABJICHUS 3aIBUTEIEM TaKUX IOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.
AnmuHucTpanusi, oOecrnedyuBaeT IMpPUEM  JOKYMEHTOB, HEOOXOAUMBIX  JJIs
OPEJOCTAaBICHUS MYHMIMIIAJBHOW YCIyTM, W perucTpalnuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO IMPEACTABICHUS 3asBUTEIIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE, €ClIi WHOE HE YCTAHOBJEHO (enepanbHbIMH 3aKOHAMU U
NPUHUMAEMbIMU B COOTBETCTBMM C HUMHU aktamu IIpaBurtennscrBa Poccuiickon
®enepauuu, 3akoHamMu PecnyOnuku — bamkoprocTaH W NPUHUMAaeMbIMU B
COOTBETCTBUM C HUMM akTamu PecnyOnuku bamikoproctaH, MyHULIMNAIbHBIMU
IPaBOBBIMH AKTaMHU.

[IpegocraBiieHre MyHUIMIIAIBLHON YCIYyrd HAYMHAETCSA CO JHS HaIpaBJICHUS
3asIBUTEINIO JIEKTPOHHOTO COOOIICHUS O TPUEME 3asBIICHHUS.

3.2.5. DneKTpoHHOE 3asBJIEHUE CTAHOBUTCS IOCTYIHBIM ISl TOJKHOCTHOTO JIMLA
AJIMUHHCTpauy, OTBETCTBEHHOI'O 3a MPUEM M PETUCTPALMIO 3asBJICHUA (lanee —
OTBETCTBEHHBIM CHELMATUCT), B HMHPOPMAIMOHHOW CHCTEME MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3auMoaercTBus (qanee — CMOB).

OTBETCTBEHHBI! CIIEUATIUCT:

IIPOBEPSECT HAJIMYME JJIEKTPOHHBIX 3asBiieHMM, noctynuBmux ¢ PIIIY, c
MIEPUOAOM HE PEKE JIBYX Pa3 B JICHb;



M3y4aeT NOCTYNUBIIME 3asBICHUA W TPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

OPOU3BOJUT JCHCTBUS B COOTBETCTBUM C NYHKTOM 3.2.4 HacTosiero
AJMUHHUCTPATUBHOIO PETJIaMEHTA.

3.2.6. 3agBuTENIO B KauecTBE pe3yJibTaTa MPEIOCTaBICHUS MYHHUIIMIAIBLHOM
YCIIyT'H 00€CIeYMBAETCs MO €ro BEIOOPY BOZMOKHOCTh MOTYUCHUS:

a) BJIEKTPOHHOIO JOKYMEHTA, MOAMUCAHHOTO YIIOJTHOMOUYEHHBIM JI0JKHOCTHBIM
JUIIOM YIOJIHOMOYEHHOTO opraHa C UCIIOJIb30BAaHUEM YCUJICHHOM
KBTM(PUITUPOBAHHON AJIEKTPOHHOM MOJIUCH;

0) JoKyMeHTa Ha OyMa)KHOM HOCHUTEJIE B MHOTO(YHKIIHOHAIBHOM IIEHTpE.

3.2.7. llonyuyenue wuHOpMaAIK O XOA€ M pE3yAbTaTe NPEIOCTABICHUS
MYHULMOAIBHOW yCIyru npousBoautca B «JIlmunom kabusnere» Ha PIITY, npu
YCIOBUU AaBTOPHU3AIlMU, a TaKkke B MOOWIBHOM TMPUJIOKECHUU. 3asgBUTEIb HMEET
BO3MOXXHOCTh ~MIPOCMATPUBATh CTAaTyC OJJIEKTPOHHOTO 3asBICHHUSA, a TaKkKe
uHGOPMAIIMIO O JANbHEHIINX ACHCTBUSIX B «JIMUHOM KaOMHETE» MO MHUIIMATUBE, B
mr000€ BpeMms.

[Ipu npegocTaBiieHUN YCIYTH B 3JIEKTPOHHON (hopMe 3asBUTEITIO HATPaBIISETCS:

a) yBeJOMJICHHE O 3alKMCH Ha mpueM B AIMHUHHCTpanuio (YIOJIHOMOYCHHBIH
OpraH) WM MHOTO(QYHKIIMOHAIBHBIH IIEHTP, COJIEepIKaIllee CBEJICHUS O JIaTe, BPEMEHH
U MECTe IIpUemMa;

0) yBeIOMJIEHME O MpUEME M PErucTpaluu 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIs IPEIOCTABICHUS MyHULIUTIATBHON YCIYTH, COIEpKaIee CBEICHUS
o (hakTe mpuemMa 3ampoca 1 JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEOCTABICHUS YCIIYTH,
¥ HayvaJe MpoLeayphl MPEAOCTaBICHHS YCIYTH, @ TAK)KE CBEJCHHS O 1aTe U BPEMEHHU
OKOHYaHMS MPEJIOCTABICHUS YCIYTH MO0 MOTUBUPOBAHHBIN OTKAa3 B IPHEMeE 3aIripoca
¥ UHBIX IOKyMEHTOB, HEOOXOAMMBIX ISl PETOCTABICHUS YCIIYTH;

B) YBEJIOMJICHHUE O Pe3yJIbTaTaX PACCMOTPEHUS TOKYMEHTOB, HEOOXOAMUMBIX IS
MPEIOCTABIICHUS MYHHUIIMTIANBHON YCIYTH, COJEpKallee CBEICHUS O NPUHATHU
MOJIOKHUTEIIBHOTO PEIICHUs] O TMPEJOCTABICHUH MYHUIMIAIBHON YCIyTH U
BO3MOYKHOCTH TIOJIYYHUTh PE3YyJbTAT MPEJOCTABICHUSI MYHHUITUTAIBHOU YCIYTH JTUOO
MOTHUBUPOBAHHBIN OTKa3 B IPEIOCTABICHUN MYHHUITUTIATHLHON YCIIYTH.

3.2.8. Ouenka KayecTBa MPEAOCTABICHUS YCIYTM OCYIIECTBISECTCS B
cooTBeTcTBUM ¢ [IpaBmiamu oreHKH rpaknaHamu S()PEKTUBHOCTU JEATEIHHOCTU
PYKOBOJIUTENIEH TEPPUTOPUATLHBIX OPTraHOB (hefepalbHbIX OPTraHOB UCTIOJHUTEIHLHOM
BJIACTH (MX CTPYKTYPHBIX TOJPA3ACNICHUI) C yUeTOM KadyecTBa MPEIOCTaBICHUS MU
rOCyJIapCTBEHHBIX yCIYT, & TAK)Ke IPUMEHEHUS Pe3yIbTaTOB YKa3aHHON OIEHKH Kak
OCHOBaHUS MJisl TPUHATHS PEIIEHUH O JOCPOYHOM TIPEKpAIICHHH HWCIOTHEHUS
COOTBETCTBYIOIIUMHU  PYKOBOJUTENSIMH CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKJAEHHBIMU TIOCTaHOBJeHUEM [IpaButenbcTBa Poccuiickoit denepannu ot 12
nekadpst 2012 roma Ne 1284 «O06 oneHke rpakaanamu 3PHEKTUBHOCTH JIESITEIIBHOCTH
PYKOBOJUTENEH TEPPUTOPHATIEHBIX OPTaHOB (peIepATbHBIX OPTaHOB UCTIOTHUTEIBHOM
BIAaCTH (WX CTPYKTYPHBIX TIOJpa3lielieHui) W TEPPUTOPUAIBHBIX OPTaHOB
rOCY/IapCTBEHHBIX BHEOIOIKETHBIX (POHIOB (MX PErHOHAIBHBIX OTACIEHUI) C yUeTOM
KayecTBa MPEJOCTABICHUS UMHU TOCYIApPCTBEHHBIX YCIYT, a TaKKe O MPUMEHEHUHU
pe3yIbTaTOB YKa3aHHOW OLEHKU KaK OCHOBAHUS JJIsl IPUHATHUS PEIICHUN O JOCPOYHOM
OPEKPalICHUH  UCHOJHEHHUS  COOTBETCTBYIOIIMMHM  PYKOBOAUTEISIMH  CBOMX
JOJDKHOCTHBIX O0SI3aHHOCTE.
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3.2.9. 3asButemo oOecrneynBaeTCs BO3MOXKHOCTh HAIIPaBICHUS KaloObl Ha
pemieHus, neWcTBus WM Oe3nelcTBUe AIMUHUCTPAIMHU, JOHKHOCTHOTO JIHIA
AJIMUHHCTpAMU JIMOO MYHHUIIMIIAJBLHOTO CIIY>KAIllET0 B COOTBETCTBUU CO CTAaThel
11.2 denepanbHoro 3akona Ne2 10-D3 u B mopsiiKe, yCTAHOBIEHHOM IMOCTAaHOBJICHUEM
[IpaButennsctBa Poccutickoit deneparuu ot 20 Hos0ps 2012 roma Ne 1198 «O
dbenepaibHOM rocyJapcTBEHHOW WHGOPMAIIMOHHON cHucTeMe, oOecredynBaroen
mporecc AocyneOHoro, (BHeCyaeOHOro) oOKaJloBaHHUS pEIICHUH U JACHCTBUMN
(Oe3meiicTBUs), COBEpPIIEHHBIX TMPU  MPEAOCTABIECHUU TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT».

HOpﬂI[OK HCIIPABJICHUA JONMYIMCHHBIX ONIEYAaTOK U OIIHOOK B BbIJAHHbBIX B
pe3yabTaTe NPEA0CTABJICHUS FocyI[apCTBeHHOﬁ YCIOYIra 10KyMEHTaXx

3.3. B cnydae BBISBICHUS ONEUYATOK U OMIMOOK B JOKYMEHTAX, BbIJAHHBIX B
pe3ynbTare NPeJOCTABICHNS] MyHULUIIAIbHON YCIYTH, 3aIBUTENb BIPABE OOPATUTHCS
B AJIMUHUCTPAIIMIO C 3aBJICHUEM 00 UCIIPaBICHUH JOMYIIEHHBIX OMEYaTOK 10 opMe
COTJIACHO MPUIOKEHUIO Ne 3 K AJMUHHCTPATUBHOMY PETJIAMEHTY.

B 3asBreHun 06 ucnpaBieHUU ONEYaTOK U OMIMOOK B 00513aTE€ILHOM IMOPSIIKE
YKa3bIBAIOTCS:

1) mamMeHoBaHHE AJMUHUCTpAIlMM, B KOTOPHIA TOJIaeTCAd 3asiBICHHE 00
WCIIPABIICHUE ONEYATOK;

2) BuUA, Jara, HOMEpP BbIJAYM (PETUCTPALMH) JTOKYMEHTA, BBIIAHHOIO B
pe3ynbTare NPeJOCTABICHHUS] MYHULIMITAIbHON YCIYTH;

3) bamunus, uMs, 0T4YECTBO (TIPU HAJIMYMH), aJI[peC MECTa JKUTEJbCTBA (MecTa
npeObIBaHUs), aapec SJIEKTPOHHOM NOYTHl (MpPU HAJTUYUH), HOMEP KOHTAaKTHOIO
TenedoHa, TaHHbIE OCHOBHOT'O JOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD.

6) pEeKBU3UTHI JOKyMEHTa (-OB), OOOCHOBBIBAIOIIUX JIOBOJIbLI 3asBUTENS O
HaJIMYUH ONEYATKH, a TAKXKE COJAEPKAIIMX MPABUIIbHBIEC CBEJCHUS.

3.4. K 3asBneHuI0 10KEH OBITh IPUIIOKEH OPUTHHAJ JJOKYMEHTA, BHIIAHHOTO
10 pe3yJibTaTaM MPEAOCTaBICHUS MYHHUIIUTIAJbHON YCIIYTH.

B ciydae ecim OT MMEHM 3asBUTENS ACHCTBYET JIMLO, SBISIOLIECECS €ro
MPEICTABUTEJIEM B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickon ®denepannw,
TaKXe TMPEJICTABISIETCS JOKYMEHT, YJIOCTOBEPSIONINI JIMYHOCTh MPEACTaBUTENSA, U
JOKYMEHT, MOATBEPKAAIOIINI COOTBETCTBYOLIUE TTOJTHOMOYHS.

3.4. 3asBnenre 00 HCMPABIECHUU ONEYATOK M OMIMUOOK MPEACTABISIOTCS
CJICAYIOIIMMU CIIOCOOaMHU:

— JINYHO B AJIMUHUCTPALIHUIO;

— MOYTOBBIM OTHPABICHUEM,;

— IyTeM 3anoJjiHeHus (popmel 3anpoca yepes «JIlnunsbiii kadbuner» PIITY;

— 4yepe3 MHOTO(PYHKIIMOHAIBHBIN LEHTP.

3.5. OcHOBaHUMSIMH JIJIs1 OTKa3a B MpUEMeE 3asBJICHUSI 00 UCTIPaBICHUU ONEYaTOK
U OIIMOOK SIBJISTFOTCSL:

1) npeacTaBieHHbIE JOKYMEHTBI [0 COCTABY U COJIEPKAHUIO HE COOTBETCTBYIOT
TpeOoBaHUSIM NYHKTOB 3.3 U 3.4 AIMUHHUCTPATUBHOTO PEIIAMEHTA;

2) 3a4BUTENb HE ABJISIETCS MOTy4YaTeseM MYHHUIUIIATbHON YCITIYTH.

3.6. OTka3 B mpueMe 3asBJICHUS 00 UCIIPABICHUH ONEYaTOK U OMIMOOK MO HHBIM
OCHOBAHMSIM HE JIOITyCKAETCH.
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3asBUTENb UMEET MPABO MOBTOPHO OOPATUTHCS C 3asBJICHUEM 00 UCIPABICHUHU
OMeYaToOK M OMIMOOK TOCHe yCTpaHeHHs] OCHOBAaHHWM IJIsi OTKa3a B HCIPABICHUU
OIIEYaTOK, IPELYCMOTPEHHBIX ITYHKTOM 3.5 AIMUHHACTPATUBHOIO PETIIAMEHTA.

3.7. OcHOBaHUSIMU /711 OTKa3a B UCIPABICHUH OIIEYAaTOK M OIIMOOK SBJISIOTCS:

OTCYTCTBHE HECOOTBETCTBHI MEXIY COJIEPKAHUEM JOKYMEHTA, BBIAAHHOTO 110
pe3yibTaTaM  NPEAOCTaBICHHS  MYHMIMNAIBHOW  YCIYTM, H  COJEpKaHHEM
JIOKYMEHTOB, ITPE/ICTABICHHBIX 3asIBUTEJIEM CAMOCTOSATEIBHO U (MJIN) IO COOCTBEHHOM
MHUIMATUBE, a TaK)K€ HAXOISIIMXCS B PACIOPSKEHUU AJMMHHUCTpaUMU U (WIIH)
3allpOILLIEHHBIX B PaMKaX MEKBEIOMCTBEHHOI'O MH()OPMALIMOHHOIO B3aUMOJIECHCTBUS
IIPU NPEJOCTABICHUH 3aSBUTEIIO TOCYJaPCTBEHHOMN YCIYTH;

JOKYMEHTBI, IMPEACTaBICHHbIE 3asBHUTEIEM B COOTBETCTBHM C IYyHKTOM 3.3
AJMHUHHCTPAaTUBHOTI'O PETVIAMEHTA, HE IPEICTABIINCH PaHEe 3asBUTENIEM IPU MOJaUe
3asiBJICHUS O NPEIOCTABICHUU MYHHUIMIAIBHOM YCIYTd, NPOTUBOPEYAT JAHHBIM,
HaXOAIIUMCS B PAaCHOpPSKEHUH AJMUHUCTPALMK U (WJIM) 3alPOLIECHHBIX B paMKax
MEXBEJJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aUMOJECUCTBUS NPH MPEAOCTaBICHUN
3asIBUTENIO TOCYJAPCTBEHHON YCIIYTH;

JOKYMEHTOB, YKa3aHHBIX B IOAIMYHKTe 6 myHKTa 3.3 AJMUHUCTPATHBHOIO
perilaMeHTa, HEAOCTaTOYHO Ul Hadajla MpOLEAypbl HCIPABICHUU OIEYaTOK MU
OLIMOOK.

3.8. 3asBineHue 00 UCHPABICHUU OMNEYATOK M OLIMOOK PETUCTPUPYETCS
AnMuHHUCTpanueil B TeYeHHE OJIHOTO pabOyero IHsA ¢ MOMEHTA MOTY4YEeHHUS 3asIBICHUS
00 UCITpaBJIEHUH ONEYATOK U OIIMOOK U TOKYMEHTOB MTPUIIOKEHHBIX K HEMY.

3.9. 3asgBiieHre 00 UCIPABICHUH ONEYATOK U OLIMOOK B T€UEHUE MATU pabounx
JTHEH ¢ MOMEHTA PErUCTPaLUK B AIMUHUCTPALIMU TAKOTO 3asBJICHUS pACCMATPUBAETCS
AIMUHHCTpanuMed Ha NpeIMeT COOTBETCTBUSL TPEeOOBAHUSAM, MPEAYCMOTPEHHBIM
HACTOSIIIIMM A JIMUHUCTPATUBHBIM PETIaMEHTOM.

3.10. ITo pe3ynbpTaTaM pacCMOTPEHUS 3asiBICHUS 00 MCTIPABICHUU OMEYATOK U
OMOOK  AJIMUHHUCTpanUMsi B  CpPOK, MPEAYyCMOTPEHHbIH  MyHKTOM 3.9
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA:

1) B cnyyae OTCYTCTBUS OCHOBAaHHUU JUIsl OTKa3a B MCIPABICHUU ONEYATOK U
OIMOOK, TPEAYCMOTPEHHBIX MYHKTOM 3.7 AJIMUHUCTPAaTUBHOTO pETJIAMEHTA,
MPUHUMAET pellieHrne 00 UCTIPABICHUH OMEYaTOK U OIMHOOK;

2) B cityyae HaJIu4us XOTs Obl OJTHOTO U3 OCHOBAHUH JIJIsl OTKA3a B UCIIPaBICHUN
OIEYaTOK, MPEAYCMOTPEHHBIX NYHKTOM 3.7 AJIMHUHHCTPAaTUBHOIO PEIJIAMEHTA,
NPUHUMAET peuieHue 00 OTCYTCTBHM HEOOXOAMMOCTH HUCIHpPaBJICHHUS OINEYaTOK U
OLLINOOK.

3.11. B cnyyae mnpuHATHS pelIeHUs 00 OTCYTCTBUM HEOOXOAMMOCTHU
UCITPaBJICHUS OMEYaTOK W OLIMOOK AJAMUHUCTpalMs B TeueHHe 3 pabouux AHEH ¢
MOMEHTA MPUHATUS PelIeHUus] 0POPMIIIETCA TUCHMO 00 OTCYTCTBHHM HEOOXOAUMOCTHU
UCITPaBJICHUS OMEeYaTOK U OMMOOK C YKa3aHUEM IIPUYUH OTCYTCTBHUS HEOOXOUMOCTH.

K nucemy 00 OTCyTCTBUM HEOOXOJIMMOCTH MCIPABJICHHS OMEYATOK M OLIMOOK
IIPUKJIAJABIBAETCS] OPUTMHAI JOKYMEHTA, BEIAAHHOTO IO PE3YJIBTATAM ITPELOCTABICHUS
MYHUILIMIIAJBHOW YCIYTH, 3a WCKIIOYEHUEM clydyas TOoJauyd 3asBICHUS 00
WCITPaBJICHUH OIEYATOK B AIEKTPOHHOU dopme uepes PIITY.

3.12 HcnpaBrneHnue onevyaTok U OMIMOOK OCyIIECTBIsETCS AIMUHUCTpALEN B
TE€YEHHE TpeX pabouyux JHEH C MOMEHTAa MPUHATUS PEIICHHUS, MPEAYCMOTPEHHOTO
noanyHkToM 1 myHkTa 3.10 AIMUHHACTPATUBHOIO PETJIAMEHTA.
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Pe3ynpraTom MCHpaBiieHHs] ONEYATOK U OMIMOOK SIBJIAETCS MOATOTOBJICHHBINA B
2-X 9K3eMIUIIpax JOKYMEHT O MPEAOCTaBICHUNA MyHHUIIUIIAJIbHON yCIyTH.

3.13. [Ipu ucnpasieHUH ONeYaToK U OUIMOOK HE JIOMYCKAETCs:

— U3MEHEHHE COAECpKAHUS JOKYMEHTOB, SBIIIOUIUMXCS  PE3yJIbTATOM
IIPEIOCTABICHUSI MyHULIMIIAIbHON YCIYTH;

— BHECEHUE HOBOM MH(OpMaIK, CBEICHUI U3 BHOBb IOJYYEHHBIX JIOKYMEHTOB,
KOTOpble HE OBLIM TPEACTABICHbl NpPH TOJaye 3asBJICHHUS O TMPEJOCTABICHUN
MYHULUNAIBHON YCITyTH.

3.14. IokyMeHTBI, MpeIyCMOTPEHHbIE ITYHKTOM 3.11 1 ab3arieM BTOPbIM ITyHKTa
3.12 AAMUHHCTPAaTHBHOTO PETJIAMEHTA, HAINPABISAIOTCSA 3aSBUTENIO MO IOYTE WIH
BpPYUalOTCs JINYHO B TeueHue 1 pabodero AHS ¢ MOMEHTA UX MOITUCAHUS.

B ciydae nmomauu 3asBIeHUs 00 UCIIPaBICHUN OTIEYATOK B AJIEKTPOHHOU (hopme
yepe3 PIII'Y, 3asBuTens B TeyeHHWE OJHOTrO paboOYero JHSA ¢ MOMEHTAa MPUHATUA
pelLIeHUs, MPEIYyCMOTPEHHOTO MOAMYHKTOM 1 myHkTa 3.10 AJIMUHHCTPATUBHOTO
perjiaMeHTa, UHQOPMHUPYETCS O NPUHATHU TaKOrO0 PEIICHHS U HEeOOXOAMMOCTU
NpEACTaBICHUs] B AJMHUHHUCTPALMIO OPUTMHAIBHOIO OJK3EMIUISIpa JOKYMEHTa O
MPEIOCTABIEHUN MYHUIIUNATBHON YCIIYTH, COAEPKAIUN OMEYaTKH 1 OIINOKH.

IlepBblii  OpWUTMHANBHBIA  JK3EMIUIIP JOKYMEHTa O IPEIOCTaBICHUN
MYHULIMIIAJIBHOW  yCIIyTH, COJEpKallMi Ome4arku U OMMOKH, MOJJIEKUT
YHUYTOXKEHUIO.

Bropoii opurMHanmbHBIA  JK3EMIULIP JOKYMEHTa O IPEIOCTaBICHUU
MYHUUIIAJBHOW  YCIIyTH, COJEPXKAIUMN ONeyaTKh U OLIMOKM XpaHUTCS B
AJIMUHHUCTpAaIUH.

AKT yHUYTOXXEHHUS JIOKYMEHTOB, COJIEpP)KallUX OINEYaTKM U  OMIMOKH,
COCTABJISIETCSI B OJTHOM 3K3EMIUIAPE M MOJAILIMBAETCS K JOKYMEHTaM, Ha OCHOBaHUU
KOTOPBIX OblIa MPEeA0CTaBI€Ha MyHUIIMTIAbHAS yCITyTa.

3.15. B cnydae BHECEHHs W3MEHEHUMM B BBIJAHHBIA 110 pe3yJbTaTaM
MPEI0CTABIECHUS MYHULIMITAIbHOM YCIIYTH JJOKYMEHT, HAalIPABJICHHbBIN HAa HCTIPABJICHHUE
OLIMOOK, TOMYIIEHHbIX MO BHUHE AIMUHUCTpalMU U (WJIHM) JTOJKHOCTHOTO JIMIA
AJIMUHHCTpAMU MYHUIIMIAIBHOTO CITY>KaIlEero, IaTa ¢ 3asBUTENS HE B3UMAETCsl.

V. ®opMbl KOHTPOJIS 32 UCTIOJTHEHHEM A/IMUHUCTPATHBHOIO perjiaMeHTa

Iopsaok ocymecTB/IeHUs] TEKYLIEro KOHTPOJIA 32 COOJII0IeHHEeM
¥ UCIIOJTHEHHEM OTBETCTBEHHBIMHM 0/KHOCTHBIMHM JIMIAMHM MOJI0KEHU I
perjiaMeHTa U MHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAIOUIUX TPeOOBAHMSA K NPeI0CTABICHUI0O MYHHIIUNIATbHOM
YCJIYTH, a TaK/Ke NPUHATHEM UMHU pelleHui

4.1. Texkymuit KOHTPOJIb 32 COOTIOICHUEM U UCTIOTHEHUEM A IMUHUCTPATUBHOTO
periaMeHTa, MHbIX HOPMATHUBHBIX IIPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K
MPEIOCTABIECHUIO MYHUIIUTIATBHOM YCIYTH, OCYIIECTBIISETCS HA MOCTOSTHHOW OCHOBE
JOJDKHOCTHBIMU JIMIIAMU AJMUHUCTpPALMK, YIOJHOMOUYEHHBIMU Ha OCYIIECTBIICHHE
KOHTPOJIS 32 MPEOCTABICHUEM MYHUIIUIIAIbHOU YCIYTH.

JUiss  TeKymiero  KOHTPOJS ~ HWCIOJB3YIOTCSA ~ CBEACHHUS  CIY)KEOHOM
KOPPECTIOHJEHITNN, YCTHasT © TUChbMEHHas WHQGOpMAIs CICIHATUCTOB U
JOJKHOCTHBIX JIUI] AJIMAUHHUCTPALINH.



Tekyuuii KOHTPOJb OCYIIECTBISIETCS MYyTEM MPOBEACHUS TPOBEPOK:

perieHnii 0 mpenocTaBieHUH (00 OTKa3e B MPEIOCTaBICHUN) MYHHUIIATIATLHOM
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYILICHU MPaB IPak/iaH;

PAacCMOTpEHHUSI, MPUHATUS PEHICHUM M TMOATOTOBKU OTBETOB Ha OOpalleHHs
rpaxkaaH, coep Kalue kano0bl Ha perieHus, neicTBus (6e31eicTBIE) JOHKHOCTHBIX
T,

HOpﬂIlOK H NEPUHOAUYHOCTD OCYHIECTBJ/JICHHUA IVIAHOBBIX 1 BHCIVIAHOBBIX
IMPOBEPOK MOJHOTHI U KadeCTBa MPEI0CTABJICHUA MyHHHHHaJILHOﬁ
YCIayru, B TOM YMCJI€ NIOPSAAOK U (l)OprI KOHTPOJIA 3a MOJIHOTOM
U KAa4Y€CTBOM NPEAOCTABJICHUSA MyHHHHHaﬂbHOﬁ ycayru

4.2. KoHTpOnp 3a MOJHOTOM M KAa4ye€CTBOM MNPEIOCTABICHUS MYHULHIIAIBHOU
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHUE MIJIAHOBBIX U BHEILJIAHOBBIX IIPOBEPOK.

4.3. IInaHOBBIE IPOBEPKU OCYLIECTBISIOTCS HA OCHOBAaHMM TOJOBBIX ILIAHOB
paboThl AIMHUHHCTpALUH, YTBEPKIAeMbIX pykoBoauTesneM AamuHuctpanuu. [Ipu
IUIAHOBOW IIPOBEPKE IMOJHOTHI U KaYECTBA NPEIOCTABICHUS MyHUIIMIAIBHON YCIyTH
KOHTPOJIIO MTOJIEXKAT:

cOOJII0ICHUE CPOKOB MIPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH;

co0JII0ICHHE TIOJIOKEHUHN HACTOSAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

MpaBUJIBHOCTh W OOOCHOBAHHOCTh MPUHATOrO pelieHus o0 OTKa3e B
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYyTH.

OcHoBaHuEM U1l MPOBEJCHUS BHEIJIAHOBBIX MTPOBEPOK SIBIISIFOTCA:

MOJIy4YeHUE OT rOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPABIICHUS
uH(pOpMaMU O MPEANOJaraéMblX WJIM BBISIBICHHBIX HApyLIEHUSX HOPMATUBHBIX
nmpaBoBbIX akTOB Poccuiickonn ®denepauny, HOPMATUBHBIX IIPAaBOBBIX AKTOB
PecnyOnnku bamkopTrocTaH MU HOPMATUBHBIX IPABOBBIX AKTOB OPraHOB MECTHOIO
CaMOYIIpaBJICHUS;

oOpallieHus! TpakJaH U IOPUIANYECKUX JIMI] HAa HapyIIEHUs 3aKOHOJATeNIbCTBA, B
TOM YHCJIE HA KaYECTBO NPEIOCTABICHUS MyHUIIUNIAIBHONW YCIIYTH.

4.4. ]lna mpoBeIeHHs IPOBEPKU CO3/1AE€TCS KOMHCCHS, B COCTaB KOTOPOM
BKJIFOYAKOTCS JOJKHOCTHBIE JIMIA U CIIELMAIACTBI AJIMUHUCTPALIAH.

[TpoBepka ocyliecTBIISIETCS HA OCHOBAaHUM MpHKa3a AJMUHUCTPALINH.

4.5. PesynbpTaThl mNpoBepkH OGOPMISIOTCS B BHJE CIPaBKH, B KOTOPOM
OTPaXalOTCA BBISBJICHHBIE HEIOCTATKA M YKa3bIBAIOTCS CPOKM HMX YCTPAHEHUS.
CrnpaBka  MOANUCHIBACTCS  JIOJDKHOCTHBIMM — JUIAMHU M CIIEHMAIMCTAMU
AJIMUHHCTpAIMU, MPOBOJMBIIMMU MNpoBepKy. IIpoBepsemble nuua moj pocCHuch
3HAKOMSTCS CO CIIPABKOM.

OTBETCTBEHHOCTD J0JI’KHOCTHBIX JIMII 32 PEeLICHUA U AefCTBUS
(0e3meiicTBUE), NPUHUMAaEMBbIE (OCYIIECTBJIIeMble) UMH B X0/1€
NMPeA0CTABJIEHUS] MYHULIMIIAJIBLHOU yCIAYITH

4.6. 1o pe3ynpTaram MpoBEICHHBIX IPOBEPOK B CIy4a€ BBISIBJICHUS HAPYILICHUI
MOJIOKEHU AJIMUHUCTPATUBHOTO pErjaMEHTa, HOPMAaTUBHBIX IPABOBBIX aKTOB
Poccuiickoit ®eneparnuu, PecnyOnuku bamkoproctaH W OpraHoB  MECTHOTO



caMOyNpaBJIE€HUs OCYIIECTBISETCS MPUBJICUCHUE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

[lepcoHasibHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3a NPaBUIBHOCTh H
CBOCBPEMEHHOCTh MNPHUHATUS pelIeHuss O TMpeaocTaBlieHud (00 oOTkKaze B
MPEIOCTABIICHUN) MYHUIMIAIBHOW YCIYTH 3aKperuisieTcsi B WX JIOJKHOCTHBIX
periiaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIHCTBA.

TpedoBaHus K NOPSAAKY U (pOPMaM KOHTPOJIA 32 NPEIOCTABICHUEM
MYHHUIHMIIAJIbHOU YCJIYTH, B TOM YHCJE CO CTOPOHBI IPAXKAAH,
X 00beIMHEHUIl U OpPraHu3anuii

4.7. I'paxxnane, uX OObEIMHEHUS W OPraHU3aIMU UMEIOT MPaBO OCYIIECTBIISATH
KOHTPOJIb 32 NPEAOCTABICHUEM MYHULMNAIBHOM YCIYTH IIyTEM MOJYYEHUS
MH(OpMAIUK O X0JI€ MPEJOCTABICHHS MyHULIUIIATBbHON YCITyTH, B TOM YUCJIE O CPOKAX
3aBEpILIECHUS aIMUHUCTPATUBHBIX MPOLEAYp (IAECHCTBUIA).

I'paxknane, uX 0ObEAMHEHUS U OPTaHU3AlMH TAaKKE UMEIOT MPaBo:

HaIIpaBJIATh 3aMEYaHUs W MPEUIOKEHUSA N0 YIYYLICHUIO JOCTYIIHOCTH U
Ka4eCTBa IIPEJOCTABICHNs MYHUIUIIAJIBHON YCIIYTH;

BHOCHUTH IIPEUIOKEHHMS O Mepax II0 YCTPaHEHUIO HAPYLIEHUHW HACTOSALIErO
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

4.8. JlomKHOCTHBIE JIMLa AIMUHUCTPALUU [IPUHUMAIOT MEPBI K MPEKPALEHUIO
JNOMYUIEHHBIX HapyUIEHUH, YCTPaHSIOT NPUYMHBI M YCIOBHS, CIOCOOCTBYIOIIHE
COBEPUIEHUIO HAPYILLIECHUM.

Nudopmanus o pe3yinbrarax pacCMOTPEHHUS 3aMEYaHUd W IPeasIoKEeHHM
rpaXkaaH, HMX OOBEIMHEHWA U OpraHu3aluui JOBOJUTCSA JO CBEACHMS JIMIL,
HaIpaBUBIIMX 3TU 3aMEYAHUS U TIPEMIIOKEHUS.

V. MocyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAI0BAHNSI pellieHUil U 1eiicTBUi
(0e3neiicTBHsI) OpraHa, MpeaoCTABJISIONIEr0 MYHUITUNIAJIbHYIO YCJIYTY,
a TaKKe MX JOJKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CJIYKAIIUX, PA0OTHUKOB

Nudpopmanus 1iis 3asiBUTEJIA 0 €r0 MPaBe MoAATh KaJa00y

5.1. 3asButenp (MpeACTaBUTENH) UMEET MPABO HA JTOCy/neOHOE (BHECYIEOHOE)
oO>kanoBaHue elcTBui (0€31eCcTBUS) AIMUHUCTPALINH, €T0 TOKHOCTHBIX JIUI TIPU
MpeA0CTaBICHUHA MYHUIIMTIATLHOM yCIIyTH (fanee — »kanoba).

Opranbl, Opranu3anu 4 yoJHOMOYEHHbIE HA PACCMOTPEHHe KaJT00bI JINIA,
KOTOPBIM MO’KeT ObITh HANIPABJICHA 7KaJ100a 3asiBUTE/IA B 10CYy/1eOHOM
(BHecy1e0HOM) MOpsiIAKe

5.2. B nmocyne6HOM (BHECYAEOHOM) TOpSAIKE 3asBUTENbL (MPEACTABUTEIND)
BIIpaBe 0OpaTUTHCA € Kano0ol B MUCbMEHHOH (hopMe Ha OyMa)KHOM HOCHUTEINE WU B
AIIEKTPOHHOH (opMe:

PYKOBOJUTENO OTAeAa AJMUHHCTPAIIMM Ha pelIieHuss U (Wik) JelCTBUS
(Oe3meiicTBUE) cIeMAIMCTA OT/AENIa A IMUHUCTPAITNH,

PYKOBOAMUTENO ATMUHUCTPAIIMU HA PEIIeHUs U (UN) aeicTBus (0e3aeiicTBue)
otnena AAMUHUCTPALUU, PYKOBOJUTENS 3TOTO OT/AEIA;



B AnmMuHuCTpanuu onpeaenstoTcs yrnoIHOMOUYEHHbIE Ha PACCMOTPEHUE Kalloo
JOJKHOCTHBIE JIULIA.

Cnoco0s1 uH(popMHUpPOBaHMS 3asiBUTE/ICH 0 MOPAIKE MOAAYU U PACCMOTPEHHUA
7KaJ100b1, B TOM YHCJI€ ¢ HCI0JIb30BaHueM EqnHoro mopraja rocy1apcrBeHHbIX
U MYHHMIMNAJABHBIX YCJIYT (pyHkuuii) u [loprana rocyaapcTBeHHbIX H
MYHUIUNAJBHBIX YCIYT (pyHkuuii) Pecnny0mkn bamkoprocran

5.3. Undopmanus o mopsiake moJadud U pacCMOTPEHUS KaJloObl pa3MeIaeTcs
Ha MH(QOPMAIIMOHHBIX CTEHJ]aX B MECTaX MPEJOCTABICHIUS MyHUIIUTAIBHBIX YCIYT, HA
ounmansHOM caiite AagmuHuctpanuu, PIII'Y, a Takke mpenocTaBisercs B yCTHOU
dbopme mo TenedoHy um (WIM) HA JUYHOM MpueMe JMOO B MUCHMEHHOU (opme
IIOYTOBBIM OTIIPABJICHHUEM 10 aJIpECY, YKa3aHHOMY 3apETUCTPUPOBAHHBIM JIULIOM (€r0
IPEJICTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIINX MOPAIOK
aocyae0Horo (BHecy1e0OHOI0) 00xkaioBanus AeiicTBUM (O0e3aeiicTBHsI) M (WIH)
peleHuil, NPUHATHIX (OCYLIECTBIEHHBIX) B X0/1€ MPeA0CTABJIEHNS
MYHUIMIAJIbHOH yCIyTH

5.4. Tlopsanok pnocyneOHoro (BHeCylneOHOro) oOKalOBaHUSI PELICHUM U
nercTBuii (6e3aeicTBUS) AAMUHUCTPALIMH, @ TAKKE X CIEIUATUCTOB, JOJKHOCTHBIX
JIULL PETYIUPYETCS:

denepanbHbIM 3aKk0HOM 210-D3;

noctanoBienueM [IpaButenbcrBa Pecriybnuku bamkoproctan ot 29 nexabps
2012 roga Ne 483 «O IlpaBunax mojgayvi ¥ pacCMOTPEHHUsS >Kajo0 Ha pelieHus u
nericTBus (0e3aeicTBUE) pecnyOIUKAaHCKUX OPraHOB MCIIOJHUTEIIBHOW BIACTH M UX
JOJDKHOCTHBIX ~ JIMI], TOCYJAapCTBEHHBIX TPAXMTAHCKUX Cilyxammx PecnyOnuku
bamkopTocran, MHOT0()YHKIITMOHATIBHOTO IIEHTpa, PabOTHUKOB
MHOTO(YHKIIMOHAJIHHOTO LIEHTPA, a TAK)KE OpraHu3alliii, OCYIIECTBIISIIOIIUX PYHKIIUH
M0 TMPEJOCTABJICHUIO TOCYJApCTBEHHBIX WJIM MYHUIMNAIBHBIX YCIYyr, W HX
PabOTHUKOBY;

noctanoByieHueM IIpaButensctBa Poccuiickoit denepanuu ot 20 Hos0ps 2012
roga Ne 1198 «O denepanbHoOli TOCYAapCTBEHHOW WH(MOPMAIIMOHHOM CHCTEME,
00eCIeunBaroIIeH Mporecc 10CyaeO0HOro (BHECYIEOHOT0) 00KATTOBAHUS PEIICHUNA 1
nercTBuil (0e31eCTBUS), COBEPIICHHBIX TIPU MPEIOCTABICHUN TOCYJAapPCTBEHHBIX U
MYHULIUOATBHBIX YCIYT».
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ITpunoxenune Nel

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
«IIpu3HaHue TpaxaaH MAIOUMYIIIUMHU

B 1[EJISIX IOCTAHOBKH HA YYET B KAUECTBE
HYKJIAIOIIHUXCS B KUJIBIX TTOMEILICHUSX )

I'maBe AngmMuHHCTpanuu

OT IP.

(®UO nonHOCTHIO)
azapec
pab./nom. Ten.
COT.

3ASIBJIEHUE
0 NPU3HAHUHU I'PAXKIAHMHA MAJOUMYIIMM B IeJISX IIOCTAHOBKH HA y4eT B KauecTBe HY/KIAIOLIerocs B
JKHJIOM IIOMeELEeHHH

Ipomry npusHate Mers (OHO)
HacropT BBIIAH

ManonMyImuM B [eJIAX IIOCTAHOBKH HA YUYET B KAUECTBE HYKIAIOMIETOCS B )KHJIBIX TOMEIICHHUSX,
MPOKUBAIOMIETO IO aJIpecy:
¢ coctaBoM ceMbl: (©.11.0., poacTBEHHBIC OTHOIICHS)

4eJOBEK 3aHUMAIO 110 YKa3aHHOMY
Sl ¢ cembeit u3 azpecy:

(yKa3aThp THIT TUIONIAIHN U €€ Pa3sMepHI)

®.1.0. rpaknaHuHa-
Paxa PonctBenusnie WHH 3asBurtens, Oo61as
Ne i/m 3asIBUTETIS, Anpec
OTHOILICHUS YJIEHOB CEMbU TJI0MATb
YJIEHOB CEMbU
Kpowme Toro, s, 4ieHbI MOEH ceMbU MeeM B npaBe COOCTBEHHOCTH:

(yka3pIBaeTCs HAMMEHOBAaHUE HMYIIECTBA, ITOJICIKAIICTO HAIOTOOOI0KEHHUIO)
HacTosmuM 3asBiieHUeM TOATBEPIKIAI0 CBOE COTJIACHE Ha 0OpabOTKYy MOMX HMEPCOHANBHBIX NAaHHBIX B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJaTeabcTBOM Poccuiickoit denepariu. Coriacue MOXeT ObITh OTO3BAHO MHOM B IMHCEMEHHOMN
thopme.

PesynbpTaT npomry (Hy)KHOE yKa3aTh):
HANpPaBUTh [TOYTOBBIM OTHPABJICHHEM C YBEJIOMJICHHEM O BPYUYCHUH
B BHJIE JIEKTPOHHOT'O JJOKYMEHTa HAIMIPABUTH 10 JIEKTPOHHOM MOYTe, YKa3aHHOW B 3asIBJICHUH

BBIIATh Yepe3 TePPUTOPHATBHOE IOIpa3AeiIeHne MHOTO(QYHKIIMOHAIEHOTO IIEHTPA MPEIOCTaBICHHU
rOCyJapCTBEHHBIX 1 MYHHIMIAIBHBIX YCIYT

BEIIaTh B AqMHUHUCTpawH (Y TOTHOMOYEHHOM OpTraHe)




B BHJIE JIEKTPOHHOTO JOKYMEHTA HAIpaBuTh B «JInuHbIi kabuHeT» Ha [lopTase rocynapCcTBeHHbBIX U
MYHUIIMITATBHBIX yeayT (pyHknmii) Pecny6nuku bamkoprocran

K 3asBnenuro mpuiaraio mepedeHb JOKYMEHTOB!

®.1.0. TpaKJIaHWHA - 3asIBUTEIISL TIOATIMCH I'pakJaHWHA - 3aABUTEIIA



[Tpunoxenue Ne2

K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY
««ITpu3HaHue rpaxxjaH MATIOUMYIIUMU
B LIEJIIX TIOCTAHOBKH Ha Y4€T B KAUECTBE
HYKIAIOIIMXCS B )KUJIBIX TTOMELICHUSIX )

D®OPMA
corjiacusi Ha 00padoTKY NMEePCOHATBHBIX JAHHBIX

I'maBe Anmunncrpanuu (PykoBoaurento YIoJIHOMOYEHHOTO OpraHa)

(yKka3bIBaeTcs MOJIHOE HAaNMEeHOBaHKE JomkHOCTH 1 PHO)
oT

(amuus, nMs, 0TUECTBO)

poKUBaroero(ei) mo agpecy:

KOHTaKTHBIH TeneoH

3ASBJIEHUE
0 coriacud Ha 00pabOTKy MEPCOHANTBHBIX JaHHBIX
JIMII, HE SBIISIFOLIMXCS 3asBUTEIISIMU

A,
(®.1.0. noaHOCTHIO)
acHopT: cepus HOMEp naTta  BBIJAYHU:
« » 20 T.
KEM BBIJIaH

(PEKBHU3UTBI JOBEPEHHOCTH, AOKYMEHTA, MOATBEP)KAAIOIIET0 MOTHOMOYHS 3aKOHHOT'O TIPEICTABUTEIS)
YICH CEMbH 3asdBUTEIIA

(®.1.0. 3asBuTENS HA TOTyUYECHNE MyHUIMTIAIBHOM YCITyrn)

corjaceH (Ha) Ha 00pabOTKy MOHMX MEPCOHAIBHBIX JAHHBIX M IEPCOHANBHBIX JaHHBIX MOMX HECOBEPUICHHOJICTHHX JIeTei
(omekaeMbIX,
TIOJIOTICYHBIX )

(pamutusi, MMsI, OTUECTBO)

AaMuHHCTpanuen (YTOTHOMOYEHHBIM OpPraHOM), WHBIMH OpraHaMH M OpraHu3alMsIMH  C IIEJIBIO
(yka3plBaeTcsd HAaNMEHOBAaHHE MYHUIMIIANBHOW YCIyTH, A TOJy4eHHS KOTOPOH IMoJaeTcs

3asBJICHUE) B CIIEYIOIIEM O0beMe:
1. ¢ammnums, UMs, OTYECTBO;

2. mara poKIeHus;
3. aapec MecTa KHTEIIbCTBA;

4, CCpusa, HOMEPp M Jara BblAa4YW TIIaciopTa, HAWMMCHOBAHHE BBIAABLICTO MMACIOPT oOpraHa (I/IHOFO )101<ymeHTa,
YIOCTOBEPSIFOIIETO JIMYHOCTH )

5.  uHble CBeleHN, UMEIOIIUeECs B JOKYMEHTaX HaXOISIIMXCS B JINYHOM (YUYETHOM) JIeJie.

O06paboTka MEpCOHAIBHBIX NAHHBIX BKJIIOYaeT B ceOs: cOop, cHCTeMaTH3aluWio, HAKOIUICHHE, XpaHEHHEe, yTOYHEHHE
(oOHOBNIEHNE, W3MEHEHHUE), WCIOJIB30BAHHE, PACHpPOCTpaHEHHE (B TOM 4UHCIE Hepenady), oOe3IMdMBaHUE, OJOKHPOBAaHUE,
YHUUYTOXKEHHE U JIOOBIC ApYrue ACHCTBHS C IEePCOHATBHBIMU JAHHBIMH B JJICKTPOHHOM M OyMa)KHOM BHIE C YIE€TOM COOIONCHHS
3aKOHOB ¥ MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB.



51 Taxke Jaro corjiacue Ha MPOBEPKY JOCTOBEPHOCTH U MOJHOTHI IPECTaBICHHBIX MHOIO IIEPCOHATBHBIX JAHHBIX, B TOM
YHCIIe ¢ y4acTHEM TPEThel CTOPOHBI U MOATBEPXKIAIO0, UTO, AaBas TAKOE COTJIacHe, s JIeHCTBYIO CBOEH BoJel M B CBOMX MHTEpecax
(uHTepecax HECOBEPILIECHHONETHUX, ONIEKAEMBbIX, TIOJOMEYHBIX).

Cpok JIeHCTBUSI MOETO COTJIACHsl CYNTATh C MOMEHTA MOANMMCAHUS JAHHOTO 3asiBJIEHHs Ha CPOK: OeCCpOoUuHo.

3asiBeHre MOXKET ObITh OTO3BaHO B CIIy4asix, npeaycMoTpeHHbIX DenepanabHbiM 3akoHOM 0T 27.07.2006 1. Ne 152-03 «O
MEePCOHANIBHBIX IAHHBIX)» TIOCPEACTBOM HAIPABJICHHSI MHOIO MHCEMEHHOTO yBeaoMiIeHus B Guuan (otaen ¢pummana) 'KY PLICITH e
MEHee 4eM 3a OJJUH MECAI] JO MOMEHTA OT3bIBa COTJIACHS.

« » 20 T / /

MOANHNCh paciudpoBKa MOAMUCH

Mpunsnr:  « » 20 T /

JOJDKHOCTH CIIEHaIucTa TIOITACHh pacmmprBxa
noamucu

Ipyu noaave 3adBJICHUA O COIJIaCUU Ha 06pa60T1<y TNEPCOHAJIBHBIX NAHHBIX HEIIOCPEACTBEHHO 3asIBUTEIIEM Ha CBOMX HECOBEPIICHHOJIETHUX
nerei (OHCKHCMBIX, HOHOHG‘IHHX) B CTPOKE «WJIEH CEMBU 3asABUTEIISD» IIPOCTABUTL «HET).



[Tpunoxenue Ne3

K AIMUHUCTPATUBHOMY PETJIAMEHTY
««IIpu3Hanue rpaxaan MaJTOUMYIIUMH
B IIEJISIX TOCTAHOBKH Ha y4eT B Ka4eCTBE
HYX/IAIOIIUXCS B )KUJIBIX TOMEIICHUSIX)

PEKOMEHAYEMA S ®OPMA 3ASBJIEHUA
Ob UCITPABJIEHMH OITEYATOK U1 OIINBOK B BBIJAHHBIX B PE3VYJIbTATE ITPEJOCTABJIEHU S
T'OCYJIAPCTBEHHOM YCJIYT'M JOKYMEHTAX
(m7st hU3UYIECKIX JTUIT)

B

(HauMeHOBaHHE AJIMUHUCTPAIUY, Y TOTHOMOUYCHHOTO
opraHa)

Or

(®UO ¢usmnyeckoro nuna)
PekBU3UTHI OCHOBHOTO JIOKYMEHTA, Y0CTOBEPSIOLIETO
JMYHOCTB!

(yKa?;bIBaeTCH HauMMCHOBAaHUEC JOKYMECHTBI, HOMED,
KeM H KOTJa BBIaH)
Anpec MecTa KHUTENbCTBA (MIPEOBIBAHU):

Anpec 37eKTpOHHON MOYTH (IIPU HAJIMYUH):

Homep koHTakTHOTO TenedoHa:

3ASBJIEHUE

[pomry ycTpaHUTh (MCIIPABUTH) ONEUYATKY U (WIH) OMIMOKY (HYXKHOE yKa3aTh) B paHee MPHUHATOM (BBIIAHHOM)

(Yyka3piBaeTcst

HaMMEHOBAHNE TOKYMEHTa, B KOTOPOM JIOITyIIIeHA OIleYaTKa FIIU OIINOKa)
oT Ne
(yka3pIBaeTcs aTa MPUHATHSA M HOMEp JOKYMEHTa, B KOTOPOM JIONYIIEHA OTeYaTKa WIIN OITHOKA)

B HaCTHu

(yKa3I>IBaeTC$I JAOMYyIICHHAasd one4yaTKa 1ujin OHII/IGKa)
B CBA3HU C




(YKa3pIBarOTCSI OBOZBI, & TaKKe PEKBU3UTHI MOKYMEHTA(-0B), OOGOCHOBBIBAIOIINX JOBOIBI 3asBUTEIS O HATWMIUH
OTIeYaTKH, OIIMOKH, a TAKOKe COICPIKAIINX MPABIIIHHBIC CBEICHHUS).

K 3agBnenuto mpuiararoTcs:
1. [OKYMCHT, TMOATBEPXKMAIOUINA TOTHOMOYMS TpeAcTaBUTeNns (B claydae oOOpalieHus 3a IOJydYCHHEM

rOCyJIapCTBEHHOH yCIIyTH NMPeCTaBUTENs);
2.
3.
4,

(YKa3bIBarOTCSl pEKBU3HTHI JIOKYMEHTA (-0B), 000OCHOBBIBAIOIINX JOBOIBI 3asBUTEIS O HATMYMH ONIEYATKHU, a TAKKE
COJICpIKaIX TPABUIBHBIC CBEACHHA)

(mara) (moamuch) (®.1.0.)

PexBr3uth JAOKYMCHTA, YAOCTOBCPAOLICTO JIMYHOCTh NPCACTABUTCIIA:



