BALLKOPTOCTAH PECIIYBJIMKARBI |1 S AJIMHUHHCTPALHSA CEJBCKOTO

BOPOH PAI7IMOHI)I IMOCEJIEHUSI ATUKOBCKUI
MYHUIIAIIAJIb PAMOHBIHBIH CEJIbCOBET MYHUIUIIAJILHOTO
OTEK AYBLI COBETBI PAMOHA BYP3SIHCKHU PAIOH
AYBLI BUWJIOMOhE XAKUMUOTE PECITYBJIMKHA BAILIKOPTOCTAH
KAPAP IMMOCTAHOBJIEHUE
8 okTsa0ps 2021 iibin Neo 40-nt 8 okTsa0ps 2021 rona

OO0 yTBepaeHUN AIMUHHCTPATHBHOIO perjiaMeHTa NpeaoCcTaBJIeHHsA
MYHHIHMIATbHON yCJIyru « Beiiada cripaBok o cocTaBe ceMbH, BHINNMCOK M3 JOMOBOW KHUITH M
HHBIX CIIPABOK, BbI/IABA€MbIX HA OCHOBAHHMH JJAHHBIX N0X0351iICTBEHHBIX KHNUT, 00C/1el0BaHue

H BbI/1a4a aKTOB 00CJIeJ0BAHUSl KUJIBIX IOMEIIECHN I HACEJTCHHbBIX IYHKTOB HA TEPPUTOPHH
CeJIbLCKOIO0 NMOcCeJIeHUs ATHKOBCKHUI CeIbCOBET MYHHUIMIIAJBLHOIO pailoHa byp3siHckuii pailoH
Pecny0iuku bamkoprocran»

B cootBerctBun ¢ @enepanbabiM 3ak0oHOM 0T 27 wmrons 2010 roma Ne 210-d3  «O6
OpraHu3aluu IIPEI0CTABIICHUS roCy/1apCTBEHHBIX U MYHULIMIIATIbHBIX YCIIyT»,
®denepanbHbiM 3akoHOM 0T 6 okTs0ps 2003 roma Ne 131-D3 «O6 o00mmMX DpUHIUIIAX
OpraHu3alu MeCTHOro camoymnpasiieHus B Pocculickoir ®enepanumn», llocranoBieHnem
[TpaButensctBa Poccuiickoit ®enepanuu ot 16 mas 2011 r. N 373 O mpaBunax pa3paboTku U
YTBEPXKACHUSI aJIMUHUCTPATUBHBIX PETJIAMEHTOB NPEIOCTaBIEHUS TOCYJapCTBEHHBIX YCIYT,
nocraHoBjieHueM IlIpaBurensctBa PecnyOnnku bamkoproctan ot 26 nexabpst 2011 roma Ne 504
«O pa3paboTke U YTBEPXKACHUU PECIYOJUKAHCKMMH OpraHaMu HCIHOJHUTENbHON BJIAacTU
a/IMUHUCTPATUBHBIX PETJIaMEHTOB MCIIOJHEHHS TOCYAAPCTBEHHBIX (DYHKIMH M aJIMUHUCTPATUBHBIX
periaMeHTOB IMPENOCTAaBICHUs TOCYIapCTBEHHbIX Yyciuyr», [locranoBnenuem [lpaButenbcrBa
Pecnnybnmuku bamkoproctan ot 15 ¢epans 2019 roma Ne 90 O Ilopsiake paspaboTku u
YTBEPKACHUSI pPECNyOIMKaHCKMMU OpraHaMd HCIOJHUTENIbHON BJIACTH aJMUHUCTPATUBHBIX
pPETIaMEHTOB  IPENOCTABJIEHUS TOCYJAPCTBEHHBIX YCIYr, YCTaBOM CEJIBCKOTO IIOCEJICHUS
ATHKOBCKHI CETbCOBET MyHUIIMIIAIBHOTO paifoHa byp3sHckuii paiion PecriyOnuku bamkoproctas,
aIMUHMCTpALUsl CEIbCKOTO IOCENEHUs ATHKOBCKMI CEIbCOBET MYHHUIMNAIBHOIO palioHa
byp3sHckuit paiion Pecyonuku bamkoproctaHmocTaHOBII A € T:

1.V1BepauTe AJMUHUCTPATUBHBIM PErJIaMEHT MpPeJOCTaBICHUS MYHUIMMAIBHON YCIyTH
"Bblgaua cipaBoK 0 COCTaBE CEMbH, BHITUCOK M3 JOMOBOM KHUTY U UHBIX CIIPABOK, BbIJJABAEMbIX HA
OCHOBaHUU JAHHBIX [TOXO03HCTBEHHBIX KHUI (TIPUIIAraeTcs).

2.Ilpu3HaTh YTPaTHBIIAM CHJIY TOCTAaHOBJICHHWE aJIMUHHCTPAIMU CEIBCKOTO TOCEICHUS
ATHKOBCKHI CeTbCOBET MyHHLIMTIAILHOTO paiioHa byp3sHckuil paiton PecriyOnuku bamkoproctan
ot 15.07.2019 r.Ne 28/3-1 «O0 yTBepkIeHUH ATMHUHHCTPATUBHOTO PETJIAMEHTA MPEIOCTABICHUS
MYHUIIMIIAJIBbHON yCiIyru "Brigada cipaBoK 0 COCTaBE CEMbH, BBITUCOK U3 JOMOBOM KHUTH M MHBIX
CIPaBOK, BBIJJABAEMbIX HAa OCHOBAaHUU JIAaHHBIX IIOXO3AMCTBEHHBIX KHUTY» AJIMHUHHUCTpaluen
CEJIbCKOTO TIOCENEHUS] ATHUKOBCKHM CEJIbCOBET MYHHMIMNAIBHOTO paiioHa byp3sHckuil paiioH
PecnyOnuku bamkoprocTas.

3. OOHapozoBaTh HACTOsIEE TOCTAHOBJIEHHWE Ha HMH(POPMALMOHHOM CTEHJIE B
aMUHUCTPAlMU CEJIbCKOTO IOCENeHUs] ATHKOBCKMI CEIbCOBET MYHHIMIAIBHOTO palloHa
Byp3astackuii paiton Pecybnuku bamkopToctan no aapecy: bypssHckuid paiioH, 1. ATHKOBO, YII.
Vpan, 42 u pa3zMecTuTh Ha OPUITHATHPHOM CaliTe aIMUHHUCTPAIIUN CEITLCKOTO IMOCETICHUS 110 aJIpecy:
http://atik.burzyan.ru.

4. Hacrosiiee MOCTaHOBJICHHUE BCTYNAET B CHIIy CO JHS OOHApOJOBaHUS.

I'nmaBa cenbCcKOro moceineHus A.A. BuemberoB


http://atik.burzyan.ru/

[Tpunoxenue k [loctaHOBIEHUIO
AJMUHHUCTpALUYU CEBCKOT0 IIOCETIEHUS
ATHUKOBCKMIM  CEJIBbCOBET  MYHHUIUMIIAIBHOIO
paifona  Byp3sHckuii  paiion  PecmyOmuku
bamkoprocTan ot 08.10.2021 1. Ne 40-i1

00 yTBepxIeHNH AIMUHUCTPATHBHOIO PerjiaMeHTa NMpeaoCcTaBIeHus
MYHHIHMNAJIbHOH yciayru "'«Bbliada cipaBok o cocTaBe ceMbH, BHINMCOK U3 IOMOBOH KHUTH
U MHBIX CIIPABOK, BbI/IABA€MbIX HA OCHOBAHNH JAHHBIX MOX0351iICTBEHHBIX KHHT,
o0c/ieioBaHME U BbIIa4a aKTOB 00C/1eI0BAHUS KUJIbIX OMelleHUil HaceJIeHHBIX IyHKTOB HA
TEPPUTOPHHU CEJIHCKOI0 MoceeHnsi ATHKOBCKHI CeJIbCOBET MYHUIIUNIAJIBHOTO paiioHa
Byp3sinckuii paiion Pecnyosmku bamkoprocran»

. O01ue MoJ10KeHUS
IIpeamer perympoBaHusi ATMUHHCTPATHBHOIO PerjiaMeHTa

1.1. AIMHUHHMCTPAaTUBHBIA PErIAMEHT MPEJOCTABICHUS MYHULHMIAIBbHON Yyciuyru «Bbioaua
CIPaBOK O COCTaBE CEMbH, BBIINCOK M3 JIOMOBOM KHMIM M HMHBIX CIPAaBOK, BBIIABAEMBIX Ha
OCHOBAHUU JIAHHBIX MOXO3SHUCTBEHHBIX KHUT, OOCJIEIOBAaHHE U BbIJaya aKTOB OOCIEIOBAaHUS KHIIBIX
MIOMEILEHUIN HACEJICHHBIX IYHKTOB Ha TEPPUTOPUU CEIBCKOIO MOCEIEHUS ATHUKOBCKHI CEJIbCOBET
MYHHUIIMIANBGHOTO  pailoHa  byp3sHckuii  paifon  Pecnybmukm — Bamkoprocran»(manee  —
AJMUHUCTPAaTUBHBIM pErjamMeHT) pa3padoTaH B LENSIX MOBBILIEHUS KadyecTBa U JIOCTYIIHOCTH
MPEAOCTABICHUS] MYHHUIUMIAIBHOM YCIyTU, ONpEAeNseT CTaHAapT, CPOKH M IOCIEA0BATEIbHOCTh
necTBuil  (aAMUHUCTPATUBHBIX  HpPOLEAYp) IHpPH  OCYIIECTBICHHUM  IOJHOMOYMH  TO
MHPOPMALIMOHHOMY oOOecreueHHI0 (U3NYECKUX M IOPUIMYECKUX JIMIl B COOTBETCTBUM C MX
3arnpocaMy B IMpezenax MOJTHOMOYMM M0 PEIIEHUI0 BOIPOCOB MECTHOTO 3HAYEHUS AJIMHHHUCTpaIUU
CEJIbCKOI0 TOCENeHUs] ATHKOBCKMI CEIbCOBET MYHMIMIIAJBHOIO pailoHa byp3sHCkuil palioH
PecniyOnuku bamkoprocras.

Kpyr 3asaBurenei
1.2. 3assBUTENSIMU SBIAIOTCS: (PU3UYECKUE U IOPUIUYECKUE JTUIA (J1aee — 3assBUTEINHN ).
1.3. Hntepecsl 3asBuTENEH, yKa3aHHbIX B IyHKTe 1.2 Hacrosmero AJIMHHHCTPaTUBHOIO
periaamMeHTa, MOTyT IIPEJICTaBIATh Jinlia, 00J1a/1al011e COOTBETCTBYIOIMMY ITOJIHOMOYUSIMU (Hajnee —
IIPEJICTaBUTEID).

TpeOoBaHus K NOPSAAKY HH(POPMHUPOBAHUSA O NPEIOCTABJICHMN MYHUIIUIIAJIbHOMN YCJIYI'H

1.4. CnipaBouHas uHpOpMaLUs:

0 MecTe HaxoXJeHuss M Tpaduke padboThl AJMHUHHUCTpAIMM CEIBCKOrO IMOCENeHUs
ATHKOBCKHI CEebCOBET MYHHMIMIIAIBHOTO paiioHa bypasHckuii paiton PecryOnuku bBamkopTtoctan
MIPEIOCTABIIAIONIET0 MYHHMIMIAIBHYIO YCIYTY, (najee — AJIMUHUCTpalusi), TOCYAAPCTBEHHBIX H
MYHUIIUTIATBHBIX OPraHOB M OpraHU3alMii, oOpalleHHe B KOTOpbIe HEOOXOIMMO JUIS MOJYYECHHUs
MYHMIIMIIAJIBHOM YCITYTH, a TaK’K€ MHOTO(QYHKITMOHATBHBIX LIEHTPOB;

CpaBOYHbIE TeNePOHbl ATMHUHHMCTPALUH, IPEIOCTABIAIOMUX MYHULIUIAIBHYIO YCIYTY,
OpraHM3alyii, yuacTBYIOIIMX B IPEJOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH;

azpeca DJIEKTPOHHOW mOYThl M (Wau) QopMbl 00paTHOM CBA3M AJMHHHUCTPALIUH,
IIPEIOCTABIIAIOIIEr0 MYHUIMITATIBHYIO YCIIYTY;

pasmemieHa Ha  oduumanbHOM  caiiTe  AJMMHHUCTpalMiM B HMH(OpMaIrMoOHHO-
TeleKoMMYyHUKaIMonHol cetu «MHTepHeT» (mamee — http://atik.burzyan.ru.), B rocymapcTBEHHBIX
MHPOPMAIIMOHHBIX cUcTeMaxX «PeecTp rocyaapCTBEHHBIX M MYHHIMIAIBHBIX yCayr ((yHKITHIT)
Pecniyomuku bamkoptoctan» u «IlopTtane rocyaapcTBEHHBIX M MYHHUITUTIATBHBIX yCayr (PpyHKIH)
Pecnyonmuku bamkoprocran» (Www.gosuslugi.bashkortostan.ru) (nanee — PTITY).



http://atik.burzyan.ru/
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1.5. HWuadopmupoBanue o0 TOpSAAKE NPEIOCTABICHUS  MYHULUINATHHOW  yCIyTU
OCYILIECTBIISETCS:

— HEMOCPENCTBEHHO TMpH JIHYHOM TpueMe 3asBUTels B AJMHHHCTpAIlUU WA
MHOTO(YHKITHOHATHFHOM IIEHTPE MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHUIUMAIBHBIX YCIIYT
(manee - MHOTOG YHKIIMOHATIBHBIN [ICHTD);

— 1o TeneoHy B AJIMUHUCTPAIIUU WM MHOTO(YHKIIMOHAIEHOM IICHTPE;

— MHCbMEHHO, B TOM YHCJIE MOCPECTBOM IJIEKTPOHHOM MOUTHI, (PaKCUMUILHOM CBSI3U;

— TOCPEJICTBOM pa3MeUIeHUs B OTKPBITON U TOCTYIHOH hopme nHbopManuu:

Ha PIITY;
Ha opuIMaIbLHOM caiite Aqmuauctpanuu: http://atik.burzyan.ru/.

— TOCPEJICTBOM pa3MelleHus nHhopManuu Ha UHPOPMALIMOHHBIX CTeHAAaX AJIMUHUCTPALUU
WM MHOTO(YHKIIMOHAJILHOTO LIEHTpA.

1.6. MudopmupoBaHue OCYIIECTBISICTCS IO BOIIPOCaM, KaCAIOITUMCS:

Croco00B Mo1a4yy 3ampoca 0 NPeJoCTaBICHUN MYHUIIUNIAIBHOMN YCIIYTH;

aJpecoB AJMUHUCTPAMM M MHOTOQYHKIIMOHAJIHHBIX IIEHTPOB, OOpalieHue B KOTOPHIC
HE00XO0IUMO TSI IPEAOCTABICHUS MYHUIIUITATILHON YCITYTH;

CIpaBOYHON MH(POPMAITUHU O paboTe A TMUHUCTPAIUY;

JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH;

MOPSIIKA U CPOKOB MPETOCTABICHHUS MyHUIIUTIATBHOU YCIIYTH;

MOpsAIKA TIOJIyY€HHUsI CBEICHHM O XOJEe pacCMOTpPEeHHsI 3ampoca O MPEeAOCTaBICHUU
MYHUIUIIATILHON YCIYTH U O pe3ybTaTax Mpel0CTaBICHUS MyHUIIUTIAILHON YCIYTH;

10 BOMIPOCAM MPEIOCTABICHUS YCIIYT, KOTOPbIE SBIISAIOTCS HEOOXOUMBIMU U 00s3aTeIbHBIMU
JUTSI TIPEIOCTaBICHUSI MYHUITUTIATILHOM YCIYTH;

nopsaka  jgocyaeOHoro  (BHecyneOHOro)  oOkainoBaHust — jaeWcTBUl  (Oe3neilcTBHs)
JOJHKHOCTHBIX JIMII, ¥ PUHUMACMBIX MU PEIICHUHN TPU PEIOCTABICHUN MYHUITUTIAIIBHON YCITYTH.

[Tonydyenune uHGOpMAIK MO BOMPOCAM MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH U yCIYT,
KOTOpPBIE SIBIIAIOTCS HEOOXOAMMBIMU U 00s3aTEIBHBIMHU JJIsi TPEAOCTABICHUS MYHUIIMTAIBHON
yCIyTH, OCYILIECTBISETCS OECIUIaTHO.

1.7. Tlpu yctHOM oOpamieHun 3asBuTenss (IMYHO WIM 1O TeledoHy) CHElUaTUucT
AIMUHHUCTpAIUM, MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OCYIIECTBISIIOIINA  KOHCYJIbTHPOBAHHE,
oIpoOHO U B BEXJIMBOU (KOppekTHOH) (opMe MHPOpMUPYET OOPATHUBIIMXCS MO HMHTEPECYIOIIUM
BOIIPOCaM.

OTtBet Ha Tene(OHHBIN 3BOHOK JOJIKEH HAYMHATHCS ¢ UH(POPMAIIMK O HAMMEHOBAaHUHU OpTraHa,
B KOTOPBIA TMO3BOHUJ 3asBUTENb, (aMIIIUMA, MUMEHU, OT4YeCTBa (MOCIENHEE — MPU HATUYUH) U
JOJDKHOCTH CTHEIUAINCTA, IPUHSABIIETO TeJIe(OHHBIN 3BOHOK.

Ecnu cnenumanuct AIMUHUCTpAllMd HE MOKET CAMOCTOATEIBHO AaTh OTBET, Tele(OHHBIN
3BOHOK JIOJDKE€H OBITh TMepeagpecoBaH (TMEpeBEelCH) Ha APYroe JIOHKHOCTHOE JIUIO WM Ke
oOpaTuBIIEMYCsl JIHITY JOJKEH OBITh COOOIIeH TenedOHHBIH HOMEp, MO KOTOPOMY MOXHO Oyjaer
MOJTYYUTh HEOOX0IMMYI0 HH(POPMAIIHIO.

Ecnu moarotoBka oTBera TpeOyeT MPOIOIKUTEILHOTO BPEMEHH, OH TpeJuiaraeT 3asBUTEII0
OJIVH U3 CJICYIOIINX BapUAHTOB JaJbHEUIINX ICUCTBUMN:

M3II0KUTH oOpalleHre B MICbMEHHOH opMe;

Ha3HAYHTh JIPYroe BPeMs JJIsi KOHCYIbTAIUH.

Crenuanuct AJMUHHCTpAIIMN HE BIPaBe OCYIIECTBISATH WH(GOPMUPOBAHME, BHIXOMSIIEE 32
paMKH CTaHAAPTHBIX TPOIEAYpP W YCIOBHHU MPEIOCTaBICHUS MYHUIIUIIATBLHON YCIYTH, U BIHSIONIEE
MPSIMO WJIM KOCBEHHO HA MPUHUMAEMOE PEILICHHE.

[TponomxutensHOCTH HHGOPMUPOBaHUS IO TeNe)OHY HE TOJDKHA MPEBHIIATh 10 MUHYT.

NudopmupoBanme oCyIIeCTBISIETCS B COOTBETCTBUU C TpauKOM MpreMa rpakaaH.

1.8. Ilo nucbMeHHOMY OOpallleHHI0 CHEUMATUCT AJAMHHHUCTpAIMH, OTBETCTBEHHBIA 3a
MPEIOCTaBIICHNE MYHULIUTIATHHON YCIYTH, MOAPOOHO B MUChMEHHOU (hOpMe pa3bsICHIET TPOKIaHIHY
CBEJICHHSI IO BOMPOCAM, YKa3aHHBIM B MYHKTE 1.6 AJMHUHUCTPATHBHOIO perjamMeHTa B TOpSIKE,
ycTaHOBIeHHOM DenepasibHbIM 3akoHOM OT 2 Mas 2006 1. Ne 59-®3 «O mnopsiike pacCMOTPEHMsI
oOpamenuit rpaxaad Poccuiickoit @eneparnuny (nanee — OenepanbHbiii 3aKk0H Ne 59-D3).

1.9. Ha PIIT'Y pa3memaercs cnemyromiast nH(GOpMaIys:

— HaMEHOBaHUE (B TOM YHCJIe KPAaTKOE) MYHUIIUTIAIIBHOMN YCIIYTH;

— HaMEHOBaHKE opraHa (OpraHu3alyy), IPeJOCTABISIONIEr0 MyHUIIUIAIbHYIO YCIIYTY;
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—HAaMMEHOBAHMS OpPraHOB BJIACTU W OpraHM3alui, y4acTBYIOIIMX B TIPEIOCTaBICHUU
MYHULUIIAIBHON YCIYTH;

—IepeyeHb  HOPMATHBHBIX  TPABOBBIX  aKTOB,  HEMOCPEACTBEHHO  PErYIUPYIOLINX
IIPEIOCTABJICHUE MYHMIMIAIBHOM YCIYrM, C YyKa3aHUEM UX PEKBU3UTOB U HCTOYHUKOB
opUIMaNBEHOrO OMyOJMKOBaHUS (B TOM 4YHCJIE HAMMEHOBAaHUE W TEKCT AJMHUHUCTPATUBHOIO
periamMeHTa ¢ yKa3aHMEM pEKBU3UTOB YTBEPIMBIIETO €ro HOPMAaTHUBHOIO IPAaBOBOIO aKTa H
HUCTOYHUKOB  O(uUIMaIbHOrO  OMyOJUMKOBaHUS JIMOO HAMMEHOBAaHWE M  TEKCT IPOEKTa
AJIMUHHUCTPATUBHOIO PETJIAMEHTA);

— CHO0cO0bI MPe0CTaBICHHSI MyHUIIUIAIBHOMN YCIIYTH;

— ONMCaHue pe3yibTaTa MPel0CTaBICHUSI MyHULIUIIAIbHON YCIYTH;

— KaTeropus 3asBUTENEH, KOTOPBIM MIPEIOCTABIIAETCS MyHULIUIIATIbHAS YCIIYTa;

—crnpaBoyHast uHGopManus 00 AIMUHUCTPALIMU, UHBIX OpraHax MECTHOTO CaMOYIIPaBIICHUS,
yUpexXIeHUsX (OpraHu3alusax), B KOTOPbIX MOXHO IMOJYYUTh HMHGPOpPMAIMIO O MpaBHIIaX
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

—CpOK MPEAOCTaBICHUS MYHHUIMMAIBHON YCIyru (B TOM 4YHCIE C Y4ETOM HEO0OXOIUMOCTH
oOpallleHusi B UHBIE OpPTaHbl BIACTH U OpPraHHU3aI[MH, YYACTBYIOIIHE B MPEIOCTABICHUHU YCIYTH) H
CPOK BblJauMd (HAIpaBlICHHs) JOKYMEHTOB, SIBJSIOLIUXCS  PE3YylbTaTOM  IPENOCTABIICHUS
MYHHIIMITATEHOM YCIYTH;

—CpOK, B TE€YEHHE KOTOPOTO 3asiBJICHUE O NMPEIOCTABIEHUN MYHUIUIIAIBHON YCIIYTHU JAOJKHO
OBITh 3aPETUCTPHUPOBAHO;

—MaKCUMAaJbHBIA CPOK OXXKHUIAHUS B OUYepenu MpH Mojaue 3asBICHUS O IMPEIOCTABICHUU
MYHHUIMIAIBHON YCIyTH JIUYHO;

—OCHOBaHUSl Uil TPUOCTAHOBJICHMSI TMPENOCTaBlIeHUs JHOO OTKa3a B MPEIOCTABICHUU
MYHHIIMITATBHOM yCIyTH (€cu BO3MOKHOCTD 3TOTO MPEAYCMOTPEHA 3aKOHOJATEIbCTBOM);

— JOKYMEHTBI, MOJJIEKAIUe 00sA3aTeIbHOMY IPEICTAaBICHUIO 3asBUTEIEM JJIsl IOJIy4EHUs
MYHHMIMIIAJIBHOM yCIyTH, CIOCOOBI NOJMYyYEHHUS 3TUX JOKYMEHTOB 3asBUTENEM U TMOPSIOK HX
NIPEJCTAaBICHUS C YKa3aHUEM YCIYT, B pe3yJbTaTe NMPel0CTaBICHUS KOTOPBIX MOTYT OBITh MOJIyYEHbI
TaKhe JOKYMEHTHI;

—IOKyMEHTBI, ~ HEOOXOQUMblEe Ul  NOPEJOCTaBIE€HUS  MYHHLIMIAIBHOM  yCIyru
U HaxOJsIIUecs B PacHOpsLKEHHM PECHyOJMKaHCKUX OPraHOB HCIOJHUTENBHOW BJIACTH, OPraHOB
MecTHOro camoymnpasieHusi PecnyOnuku bamkoproctaH W opraHu3anuii, ydacTBYIOIIMX B
IIPEIOCTABIIEHUN YCIIYT'H, KOTOpBIE 3asBUTENb BIIPaBE IPEACTABUTH AJs IOJYyYEHHUS YCIYTH IIO
COOCTBEHHOW WHHUIMATHBE, CHOCOObI TOJYYEHHUS 3THUX JIOKYMEHTOB 3asBHUTEIEM U MOPAJOK HX
NIPEJCTAaBICHUS C YKa3aHUEM YCIYyT, B pe3yJbTaTe MPel0CTaBICHUs KOTOPBIX MOTYT OBITh MOJIyYEHbI
TaKhe JOKYMEHTHI;

—dopMBI 3asABICHUA O MPEAOCTaBICHUM MYHHIIMIATBLHOW YCIYIM W HWHBIX JOKYMEHTOB,
3all0JIHEHUE KOTOPBIX 3asBUTENEM HEOOXOIuMO Ui oOpallleHHs 3a IOJyYeHHEeM YCIyrM B
AJIEKTPOHHOU (popme;

—CBEJIEHUs] O BO3ME3THOCTH (OE€3BO3ME3IHOCTH) MPEJOCTaBICHUS MYHHIIMIIATBHOM YCIyTH,
IIPaBOBBIX OCHOBAHMSIX M pa3Mepax IUIaThl, B3UMAEMON C 3asBUTENS (€CIU yCiIyra MpeaoCTaBiIsIeTCs
Ha BO3ME3JHON OCHOBE), METOAMKE pacuera IJIaThl 3a MPEJOCTaBICHHUE MYHMIIMIIAIBHOW YCIYTH C
yKa3aHHEM HOPMaTHUBHOIO IIPAaBOBOT'O aKTa, KOTOPBIM 3Ta METOAMKA YTBEPK/IECHA;

—[I0Ka3aTeNN JOCTYMHOCTH U KaueCTBAa MyHUIIUTIATbHON YCIYTH;

—uHbopMalus O BHYTPUBEAOMCTBEHHBIX M MEXBEJIOMCTBEHHBIX aJIMUHUCTPATUBHBIX
nporenypax, MOAJEKAIIUX BBIMOJHEHUIO AJMUHUCTpAlMed, B TOM 4Hciae HHPoOpMalus o
MIPOMEXYTOUHBIX U OKOHYATENbHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX MPOLETYD;

—CBEACHHUS O JOMYCTHUMOCTH (BO3MOXXHOCTH) W TOpPSAKE I0CYAeOHOTrOo (BHECYAeOHOTO)
o0)kaJoBaHUS pelleHud U  jeidictBuil  (Oe3neiicTBUs) AJMUHUCTpAlMM, TMPEAOCTABISIONIETO
MYHHUIHUIATBHYIO YCIYTY;

WNudopmanusa na PIII'Y o mopsake W cpokax MpeaoCTaBICHUS MyHULMIAIBHOW YCIYTH Ha
OCHOBAHWHU CBEACHHUH, COJICpPKAIIUXCS B TOCYAApCTBEHHOW HWHQpoOpManuoHHON cucteme «Peectp
TOCY/IapCTBEHHBIX WM MYHHIHMMNANbHBIX  ycayr (pynkuwmii) PecnyOnuku — BamkopTtoctany,
MIpeIoCTaBIIAETCS 3asIBUTEINIO OECIIaTHO.

Hoctyn k uH(OpMamuu O CpPoKax U MOPSAKE MPEAOCTABICHHS MYHUIMIAIBHON YCIyrH
OCYIIECTBJISIETCST O3 BBITIOJIHCHHUS 3asBUTENIEM KakKuX-TM00 TpeOoBaHMii, B TOM uucie 0e3



UCTIOJB30BAHUSl TMPOTPAMMHOIO 00ecHeueHus, yYCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpE/ICTBa
3asgBUTEN TpeOyeT 3aKIIOUEHMs JIMLEH3MOHHOIO WM HHOIO COIJIAlleHWsl C IpaBooOJiafareneM
MPOrPaMMHOTO  OOecleueHus, MPEeIyCMaTPUBAIOLIET0 B3MMAaHME IUIAThl, PErHCTPALUIO0 WU
aBTOPHU3ALIMIO 3asIBUTEIISA, WK IIPEIOCTABICHUE UM IIEPCOHAJIbHBIX IaHHBIX.

1.10. Ha odunuansHoMm caiite AnmunHuctpanuu http://atik.burzyan.ru/. wapsmy co
CBEACHUAMM, YKa3aHHBIMU B ITYHKTE 1.9 AIMUHUCTPAaTUBHOTO PErJIaMEHTa, pa3MELIat0TCs:

—IOPSIIOK ¥ CIOCOOBI MOJIa4M 3a1poca O MPEI0CTaBICHUN MYHHIIUIIATBHON YCIyTH;

—TOPSIIOK M CIOCOOBI MPEIBAapUTENBHOM 3alucy Ha TOoJady 3amnpoca O MpPeOCTaBICHUH
MYHHULMIIAILHON yCIIyTH;

—uH(pOpMAIUs TI0 BOIPOCAaM IPEAOCTABICHHUS YCIIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMHU H
00513aTeNIbHBIMU JJIS IPEIOCTABICHUS MYHUIIUIIAIBLHON YCIIyTH;

—IOpSANOK TOIY4YEHHs] CBEIEHUH O XOIE€ PacCMOTPEHHUs 3ampoca O MPEeIOoCTABICHUU
MYHHMLIMIIAJIBHON YCIYTU U O PE3yIbTaTaX IPEJOCTABICHUS MyHULIUIIAIbHON YCIIyTH.

1.11. Ha unpopManiMoHHBIX CTEHIAX AJMHHUCTPAIMH MOJICKUT Pa3MEIIECHUIO CIEAYIOIas
nHpopManus:

—0 MECTE HAXOXXJEHHUS U rpaduke padoThl rOCYAAPCTBEHHBIX U MYHUIMIAIbHBIX OPraHOB U
opraHu3anyii, o0OpamieHne B KOTOpble HE0OXO0AUMO IS MOTyYSHHUS MyHUITUIIATIBHON YCIIYTH, a TaKXKe
MHOTO()YHKIIHOHAJIbHBIX LIEHTPOB;

— cripaBOYHbIE Telne()OoHBI AJIMUHUCTPAIINH;

—anpeca o(pUIIMAIBHOTO CaiiTa, a TAaKXkKe IEKTPOHHON MOYTHI U (Wn) POpMBI 0OpaTHOI CBA3H
AJIMUHUCTpaALINH;

—BpeMsl OXHJAHUS B OYepeou Ha IpUEM JOKYMEHTOB U IIOJIyYEHHE pe3yJsbTara
IIPEJOCTABICHUS] MYHUIMIAIBHON YCIYTH B COOTBETCTBUU C TPEOOBAaHUSAMHU AJMHHHUCTPATUBHOIO
periameHTa;

— CPOKH IIPEIOCTABIICHUSI MYHULIUIIATIbHON YCIYTH;

— 00pasIibl 3aM0JIHEHHSI 3aIIPOCOB U MPUIIOKEHHUH K 3arpocam;

—HUCUEPNBIBAIOIIMNA  MEepeuYeHb  JIOKYMEHTOB, HEOOXOJMMBIX  JJIsl  IpPEeNOCTaBIICHUS
MYHULUIIAJIBHON YCIyTH;

— MICUEPIIBIBAIOLIMI MepeueHb OCHOBAaHUM JUIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPENOCTABIICHNS MyHULIMIIAIBHOM YCIIyTH;

—HUCUEPNBIBAIOIIMNA  MEpeueHb OCHOBAaHUM Il NPUOCTAHOBIEHUS WJIM OTKaza B
MIPEIOCTABIIEHUN MYHUIIUIIATBHON YCIYTH;

— MOPSIIOK M CIOCOOBI MOJIauy 3aIpoca O MPEeJ0CTaBICHUH MYHULIUIIAIBHON yCIyTH;

—TOPSIIOK M CHOCOOBI  TMOJIy4EHHMs]  pPa3bsACHEHUH MO MOPSJIKY MPeAOCTaBICHHS
MYHULUIIAJIBHON YCIyTH;

—IOpSANOK TOJYYEHHMs] CBEIEHUHM O XOJE€ PpacCMOTPEHHUs 3ampoca O MPeNOoCTaBICHUN
MYHHMIMIIAJIBHOW YCIIYTU U O PE3yabTaTax MPeJIOCTABICHUS MYHUIIMIIAIIBHON YCIIyTH;

— IOPSAZIOK 3aIMCH Ha JIMYHBIA IPUEM K JIOJDKHOCTHBIM JIMIIAM.

—TIOPSIIOK JTOCYIeOHOTO (BHECY/IEOHOTO) O0XKAIOBAaHUS pEUIeHUN, ACHUCTBUN (Oe3aeCTBIS)
JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEJOCTaBICHIE MyHUIIUIAIBHOMN YCIIYTH.

1.12. B 3anax oxxupgaHusi AJIMUHUCTPAllUM DPAa3MELIAIOTCS HOPMATHUBHBIE IIPABOBHIE AKTHI,
perylupyoomue  HOpSAAOK  MPEAOCTaBICHUS  MYHHMIMIAIBHOM  yCIyrd, B TOM  YHUCIe
AJIMUHUCTPATHBHBIN perjaMeHT, KOTOpble MO TPeOOBAHUIO 3asABUTENS IMPEIOCTABIAIOTCA €My JUIs
03HaKOMJICHUSI.

1.13. Pa3memenue uHpopManMu O MOPAIKE MPEIOCTABICHUS MYHHUIMIAIBHON yCIyru Ha
MH(OPMALIMOHHBIX CTEHJAaX B MOMEIIEHHH MHOTO(YHKIMOHAIBHOTO IIEHTpPa OCYUIECTBISETCS B
COOTBETCTBUM C COIJIALICHHWEM, 3aKIIOYEHHBIM MEXAYy MHOrO(YHKIMOHAIBHBIM IIEHTPOM |
AIMUHHCTpanuen c yyetoM  TpeboBaHMH K  HHPOPMHUPOBAHUIO, YCTaHOBJICHHBIX
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

1.14. Uadopmanmsi 0 XoAe PacCMOTPEHHs 3ampoca O MPEAOCTABICHUH MYHHUIIUIIATBLHON
YCAYTH M O pe3yiabTaTax NpeAOCTaBICHHUS MYHHIMIIATBHOM YCIyTH MOXET OBITh IOJy4eHa
3asBuTeneM (ero mpencraButesieM) B «JImunom kadunere» Ha PIII'Y, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM MOJpa3/eiICHUU AJMUHHUCTPALUU NMPH oOpamieHnn 3asBUTENS JHYHO, MO TeIeQoHy,
IIOCPEACTBOM IEKTPOHHOM IOYTHI.
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Il. CranpapT npegocraBieHUsi MyHUIIUNIAJBHONH YCIYTH

HanMeHoBaHMe MYHHUIMIIAJIBHOMN yCIayrd
2.1. HaumeHoBaHMe MyHMLIMIIAIIBHON ycIyru — «Bbliadya cripaBoK 0 COCTaBE CEMbH, BBIITUCOK
13 JIOMOBOM KHHWIM U UHBIX CIIPABOK, BBIJABAEMbIX HA OCHOBAHWM JTAHHBIX IOXO35MCTBEHHBIX KHHT,
oOciiefloBaHNE M BblJauya AKTOB OOCJIEOBAHUS HKHWJIBIX IOMEIIEHUH HACEJIEHHbIX IYHKTOB Ha
TEPPUTOPUU CEIBCKOIO NOCEIEHUS] ATUKOBCKUI CEIbCOBET MYHHUIMINAIBHOTO paiioHa Byp3sHckuii
paiion Pecriy6nuku bamkoproctan» (Janee - MyHULUMIIAbHAS YCIyTa).

HaumeHoBaHMe OpraHa MeCTHOr0 caMoynpaBJieHusl (OPraHu3almu),
NMPeIoCTABIAIONIEr0 (1ei) MyHHIHMIAJIBHYI0 YCJIYTy

2.2. IlpemocraBieHue MYHUUMUIIAIBHON YCIYIM OCYLIECTBISETCS COOTBETCTBYHOLUIUMU
crenuagucTaMu AJMUHUCTpaIUu (Jajiee — OTBETCTBEHHBIN UCTIOTHUTEND ).

2.3. B MPEI0OCTABICHUU MYHULIMTIATbHON yCIyTU MPUHUMAIOT y4acTtue
MHOTO( YHKITHOHATBHBIC IICHTPHI IPH HATUYHHA COOTBETCTBYIOIIETO COTJIAIICHHUS O B3aUMOICHCTBUH.

[Ipu npenocraBieHMM MYHULUIAIBHON YCIyrd AJIMUHUCTpALUs B3aUMOJACHCTBYET €O
CJIEYIOIMMHU OpraHaMHU BJIACTH (OpraHU3alUsMU), YYaCTBYIOIIMMHU B NIPEIOCTaBICHUN YCIYTU:

- apXuBbl, UHbIE OpraHbl W OpraHU3allUH, UMEIIIME Ha XPAaHEHUH COOTBETCTBYIOIINE
JIOKYMEHTBI, HEOOXOUMBIE ISl OKa3aHHUSI MyHUIIMTTAIIBHON YCIIYTH

[Topsiaok B3auMOAEMCTBUS C yKa3aHHBIMU OpraHaMU U OPraHU3alUsIMH OCYLIECTBISETCA Ha
OCHOBaHMM 3akoHonzarenscTBa Poccuiickon denepanuu, a TakkKe MOXKET ONPEAeIAThCS
COOTBETCTBYIOIIMMHU COTJIAICHUSIMH O TIOPSAJKE, YCJIOBUAX U TpaBUiaX HHGOPMAIMOHHOTO
B3aUMO/ICVCTBUS.

24. Ilpu mpenocTaBlieHUHM MYHULUINATIBHOW YCIYrd AJMUHHUCTpPAIUU  3allperiaeTcs
TpeOOBaTh OT 3asABUTEINS OCYIIECTBICHUS JCHCTBUI, B TOM YHCIIC COTJIACOBAHUH, HEOOXOTUMBIX IS
MOJIy4YEHHUs] MYHUIIUTIAIBHON YCIYTH U CBSI3aHHBIX C OOpAallleHUEM B MHbBIE TOCYIaPCTBEHHBIE OPTaHbI
U OpraHM3allM, 32 UCKIIOYEHHEM IOJIyYE€HHUS YCIYyT, BKIIOYEHHBIX B MEPEUEHb YCIYT, KOTOpHIE
SIBJITFOTCSI HEOOXOIUMBIMH U 00s3aTeIbHBIMHE IS IPEAOCTABICHUS MYHUITUTIATBHBIX YCIYT.

Onucanue pe3yabTara npeaocTaBjJeHUss MyHHIIUNIAJIBHON yCJIyru

2.5. Pe3ynpTaToM npenocTaBiIeHUs MyHUIIUNIATBHON YCIYTH SBIISIETCS:

- pacCMOTpeHHe  OOpalleHuil  3asBUTEIEH B  COOTBETCTBUU C  JICUCTBYIOIINM
3aKOHO/IaTEIbCTBOM;

- BBIJ]a4a CIPABOK O COCTaBE CEMbHU, BBHIITUCOK U3 JIOMOBOI KHUTH U MHBIX CIIPABOK;

- TpUBIIEYCHHE OPTaHOB U (WUJIM) OpPraHM3AlMid HEOOXOAMMBIX i OOCIIEIOBAHUS >KHUIOTO
TTOMEIICHUS;

- OpraHu3alys U IpoBEACHHE C BBIE3I0M Ha MECTO 0OCIIEIOBAHUS KUJIOTO TOMEIICHUS;

- COCTaBJIEHME M BbIJauya aKTa OOCJIEOBaHMS >KUJIOTO MOMEUICHHs (B Cily4ae NPUHSATHS
KOMHUCCHEHN pelieHns: 0 HeOOXOAUMOCTH MPOBEACHUS 00CIe0BaHNA) TM00 MOTUBHPOBAHHOTO OTKa3a
B BbIJIaye aKTa 00ClIeZJOBaHMSI )KUJIOTO OMEIIEHUS 3asBUTEINIO.

Cpok npegocraBjieHUsi MyHUIIMNIAIbHON YCJIYyTH, B TOM YHCJIe € y4eTOM He00X0AUMOCTH
o0paieHHusi B OPraHU3aIUH, YYACTBYIOIIME B IPEIOCTABJICHHH MYHUIIUNIAJBHON YCIYIH, CPOK
NPUOCTAHOBJICHHS NPEIOCTABJICHU MYHULUNIAJIbLHOM YCJIYIH B CJIy4ae, eCJIM BO3MOKHOCTD
NMPUOCTAHOBJICHHS NPeIYyCMOTPEeHA 3aK0HOAaTeIbCcTBOM Poccmiickoii @enepanun, Pecnydauku
BamkoprocraH, cpok BblAa4yu (HANPABJIECHNUS) JOKYMEHTOB, ABJISIIOIIMXCH Pe3yJbTATOM
NPeI0CTABICHUA MYHUIUNIATBHON YCJIYIH

2.6. Cpok BbIJa4M  pe3ylbTaTa MYHHUIUNAIBHOM  YCIyrH JUOO  HampaBlICHUS
MOTUBHPOBAHHOI'O OTKas3a B MPEA0CTaBJICHUA MYHHHHHaHBHOﬁ YCIYyru UCHUCIIACTCA CO AHA ITOJa4Yun
3ampoca 3asBUTENS B AIMUHHCTPALIMIO, B TOM YHUCIIE Yepe3 MHOTO(PYHKIMOHAIBHBIM LEHTp 00 B
(dbopme DIIEKTPOHHOTO JOKYMeHTa ¢ wucnoib3oBanueM PIII'Y, u He nomken mnpeBbimats 30
KaJIeHAAPHBIX THEU.

JlaToif TOCTYIUICHHS 3ampoca TpH JIMYHOM oOOpamieHun 3asBUTENs B AJIMHUHUCTPAIIHIO,
YIOJIHOMOYEHHBIM OpraH CYUTAETCSA [E€Hb IIOJA4YM 3aIpoca C IMPUIOKEHUEM IIPEIyCMOTPEHHBIX
noanyHkTamMu 2.8.1-2.8.5 AAMHUHUCTPATHBHOTO pEryIaMeHTa HaJJIekaIlIuM 00pa3oM O(QOpPMIICHHBIX
JIOKYMEHTOB.



Jlaroii moctymieHus 3amnpoca B ¢popMe 3JIEKTPOHHOTO JTOKyMEHTa ¢ ucroib3oBanuem PIITY
CUMTAETCs [IeHb HANpaBICHHUs 3asBUTENIO DJIEKTPOHHOIO COOOIIEHHs O IpUeMe 3ampoca o
MPEJOCTaBICHUN MYHUIUMNAIBHON YCIYyrH B COOTBETCTBHUM C TpeOOBaHUSAMHU NyHKTa 3.5.7
AJIMUHUCTPAaTUBHOT'O pErjiaMeHTa.

JlaToii moCTyIIIeHHs 3ampoca MpH OOpaIeHNU TpaXJaHHHA B MHOTO(YHKIIMOHATIBHBIN IIEHTP
CUMTAaeTCs JEeHb IepeJaud MHOrO(pyHKIMOHAIBHBIM LIEHTPOM B AJIMUHHUCTpAlMIO 3ampoca ¢
NPUIIOKEHUEM NPEAYCMOTPEHHBIX noAamyHkTamu 2.8.1 - 2.8.5 AQMHHHCTpaTHBHOTO perjiaMeHTa
Ha/IJIeKaIIUM 00pa3oM 0(OPMIIEHHBIX TOKYMEHTOB.

Hanpasnenue yBenomiieHHsI O NMPUHIATOM DPELICHHWH, a TaKXKe pe3yilbTaTa MYHHIIMIAIbHOU
YCIYT'H OCYIIECTBIISIETCS B Te€UeHUE 3 AHEN C MOMEHTA NPUHSATUS PELICHHUS.

HopMaTHBHBIE IPaBOBbIE AKThI, PeryJHPYIONIUe MPeI0CTABIEHHe MYHHIIHNAIbHOI
yCIyru
2.7. AKTyaJlbHBI  TEpPEYCHb  HOPMATUBHBIX  TPAaBOBBIX  aKTOB,  PETYJIHPYIOIIUX
MPEIOCTABIICHUE MYHHIIMIAIBLHOW YCIyrH (C YKa3aHHEM WX PEKBU3HTOB W HMCTOYHUKOB
ounmaNbHOrO  OMyOJMKOBAaHUs), pPa3MEUICH Ha OQHUIMAIBHOM caiTe AJMHUHUCTpAIH, B
rocy1apcTBeHHONW WH(MOPMAIMOHHON cucteMe «PeecTp rocynapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT
(pynkuwmit) Pecriyonuku bamkoprocran» u Ha PIIT'Y.

HcuepnbiBalomuii nepeyeHb J0KYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH PABOBHIMH AKTAMMU JIJIsl IPEI0CTABJIECHNSI MYHUIIUNIAJIBHOMN YCJIYTH U YCJIYT,
KOTOpbIe SIBJISIOTCH HE00X0IMMBIMU U 00513aTeIbHBIMHM [IJIS1 IPE10CTABIeHUS MYHUIIUNIAIBHOM
YCJIYTH, MOAJIeKANINX MPeICTABICHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOJIy4YeHHs 3asiBUTEJIEM, B
TOM 4YHCJIe B 3JIeKTPOHHOI (popme, MOPSII0K UX NMpeACTABIEHUSA

2.8 HcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHM C
HOPMATHUBHBIMH TPABOBBIMU aKTaMH JUIS MPEIOCTABICHUS MYHUIUIAIBHON YCIYTH, TOJUICKAIIX
MIPEJCTABICHUIO 3asiBUTEIIEM:

2.8.1. 3ampoc 0 TPEIOCTABICHUU MYHUIUINAIBHOW YCIyTH 1O (¢opMe, COTJIaCHO
[Tpunoxennuto Ne 1 HacrosimieMy AJMHHHUCTPAaTUBHOMY perjaMeHTy, IOJAaHHBIA B ajpec
AJMUHUCTpAINH CIETYIONUMH CrIoco0amu:

1) B ¢opme nokyMeHTa Ha OYMa)KHOM HOCHTENE — MOCPEJCTBOM JMYHOTO OOpAIICHUS B
AJIMUHUCTpAIMIO, Yepe3 CTPYKTYpPHOE TOpasesieHue MHOTO()YHKIIMOHAJIBFHOTO LEeHTpa (Janee —
JMYHOE OOpalleHue), MOCPEICTBOM MOYTOBOTO OTMPABICHUS C OOBSABICHHON LIEHHOCTBIO NPHU €ro
MIEPECHIIKE, OTMMCHIO BJIOKECHHUS U YBEJIOMIIEHHEM O BPYYSHHH (J1ajiee — MOYTOBOE OTIIPABIICHUE);

2) nyreM 3amojHeHHs (GopMmbl 3ampoca uepe3 «JImunblii kabuner» PIITY (mamee —
OTIIpaBJICHUE B AIEKTPOHHOHU (opMme);

3)  myTeM HampaBJICHHUS DIICKTPOHHOTO JOKYMEHTA Ha O(QUIHATBHYIO JICKTPOHHYIO MTOUTY
AnMuUHUCTpaWH (J1aj1ee — MpeICTaBIeHHE TOCPEICTBOM JIEKTPOHHOH ITOYTHI).

B 3ampoce yka3bpIBatoTcs Cleayromme o0s3aTesbHble PEKBU3UTHI:

— HamMEHOBaHHE AJMHUHUCTpAINH, B KOTOpOe oOpamiaercs: 3asBUTENb;

— (Qamwmiusa, UM, OTYECTBO (MIPU HANUYMM) 3asgBUTENS, CBEIEHUS O IOYTOBOM ajJpece
3asBUTENS — (PU3UIECKOTO JIUIA TMO0 HAMMEHOBAaHUE, CBEJACHUS O MECTEC HAaXOXJICHUS 3asBUTEIS —
IOPUINYECKOT O JINIA, a TAK)Ke HoMEp (HoMepa) KOHTAaKTHOTo TenedoHa, aapec (aapeca) 3IeKTPOHHON
MoYTHl (MTPH HAIMYMK) U TIOYTOBBINA aJIpec, 0 KOTOPBIM 3asSBUTEITIO JIOJDKEH OBITh HANPaBICH OTBET
WIN YBEJOMJICHHE O HAlpaBJIEHUH 3a1poca B IPYT'YI0 OPTaHU3AIMIO 110 PHUHAJIEKHOCTH;

— CYyTb 3ampoca;

— TIOJIUCH U JaTa;

2.8.2. - xomus JOKYMEHTA, YIOCTOBEPSIONIETO TNIHOCTD (TSI 3asIBUTENS - (PU3MUYECKOTO JINTIA,
JUISL TIPEICTABUTENS (PU3NUECKOTO WIIM FOPUAMYECKOTO JIUIA) C PETUCTPAIIUEH IO MECTY JKUTEIbCTBA,
a TaKKe KOMMsI CBHJETEIbCTBA O T'OCYAAPCTBEHHOM PErucTpanuy HOpUIMYECKOro JHna (B cilydae
ecny 3asBJeHME (3ampoc) O MPEAOCTABICHHMM HMH(OPMAIMM I10JAETCS OT UMEHH HOPUIMYECKOTO
Tu1a);

2.8.3. IOKYMEHT, MOATBEPKAAIOLINI MOJTHOMOYHS MPEACTABUTEIN, B CiIydyae oOpalmieHus 3a
MOJy4YEeHHEM MYHHULMIAIBHOMN YCIIyTH NPeICTaBUTENS;

2.8.4. mpu o0Ocne10BaHUY U BBIaU€ aKTOB 0OCIICIOBAHUS KUJIBIX TOMEIICHUH:



- KOIIMY IIPABOYCTAHABIMBAIOIINX JOKYMEHTOB Ha JKUJI0€ IOMELIEHHUE;

- KOIIKs TEXHUYECKOTO MACIIOPTa Ha JKUJI0€ IOMEILECHUE;

2.8.5. cipaBKa O 3aperuCTPUPOBAHHBIX JINIAX B KUJIOM IIOMELICHUM.

2.9. Bce mpencraBisieMble BMECTE€ C 3allpOCOM JIOKYMEHTBI, MaTepHaibl WM HMX KOIMH,
yKa3aHHbIE B MyHKTax 2.8.2 — 2.8.5 Hacrosmero AIMUHICTPATUBHOTO PETJIAMEHTA, COCTABICHHBIC Ha
MHOCTPAaHHOM SI3BIKE, IIOJUVIEKAT IIEPEBOAY Ha PYCCKUH S3BIK B yCTAHOBJIEHHOM 3aKOHOM IOPSJIKE.

B 3ampoce Taxxe yka3bIBa€TCsl OJJMH U3 CIEAYIOIIUX CIOCOOO0B MIPEIOCTABIECHHS PE3yIbTaTOB
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH:

B BHAE OyMa)XHOrO JOKYMEHTa, KOTOpBIA 3asBUTEIb MOJy4aeT HEMOCPEACTBEHHO IIPH
JMYHOM OOpalieHUu B AIMUHHUCTPALIUY;

B BHAE OyMa)XHOrO JOKYMEHTa, KOTOPBIA 3asBUTEIb MOJy4aeT HEMOCPEICTBEHHO IIPH
JMYHOM OOpPALIEHUH B MHOTO(QYHKLIMOHATIBHOM LIEHTPE;

B BHJIe OyMa)XHOTO JOKYMEHTa, KOTOPbI HampasisieTcsi 3asiBUTEIIO TTOCPEACTBOM OYTOBOTO
OTIIPaBJICHHUS;

B BHJIE JICKTPOHHOTO JJOKYMEHTA, Pa3MEIIEHHOT0 Ha O(UIIMATEHOM CaliTe AMHUHUCTpPAIUH,
CCBIJIKA Ha KOTOPBII HaNpasisieTcs 3asBUTEINIO IOCPEACTBOM JIEKTPOHHOM ITOYTHI;

B BHJIE JIEKTPOHHOTO JIOKYMEHTA, KOTOPBIM HampasisieTcsi 3asBUTENO B «JIMYHBIN KaOMHET»
PIIT'Y.

I/IC‘leprIBa]OIHI/Iﬁ nepeIYeHb JOKYMECHTOB, HEOﬁXOIII/IMLIX B COOTBETCTBHHU C
HOPMAaTUBHBIMH NMPABOBLIMHA aKTaMMU JIA NIPEA0CTABJICHUA MyHPIIIHHaJIbHOﬁ YCIyru, KOTopbie
HaX0JATCA B PACIIOPHAKCHUH I'OCYTAPCTBEHHBLIX OPraHoB, OPraHoB MECTHOI0 CaMOyYIIPpaBJICHUSA

U UHBIX OPraHOB, YYACTBYIOHIHUX B NIPECAOCTABJCHHUU I'OCYJAPCTBCHHBIX UJIX MYHUITHIIAJBbHBIX
YCIyr, 1 KOTOpbI€ 3asiBUTEJIb BIIPAB€ MPEACTABUTDL, 4 TAKIKE CIoco0bI X MOJyYCHUSA
3adABUTECJIAAMHU, B TOM YUCJIE B 3JIeKTpOHHOI7I (bopMe, MOPAA0K UX NMPEACTABJICHUNA

2.10. Hpe,[[CTaBJ'IeHI/Ie JAOKYMCHTOB HeO6XOI[I/IMBIX B COOTBCTCTBHHU C HOPMAaTUBHBIMHU
IMpaBOBbIMU aAKTaMM IS TOPCIOCTABIICHUSA MYHHHHHaHBHOﬁ YCIyru, KOTOPBLIC HaAXOOATCSA B
PaClops’KEHUN TOCyHapCTBCHHBIX OPraHOB, OPraHOB MCCTHOI'O CaMOYIPABJICHUS WU HHBIX OPraHOB,
YHaCTBYIOIIMX B HOPCAOCTABICHUNU TOCYJAPCTBCHHBIX WJIWM MYHHUUOUIIAJIBHBIX YCIYI, WU KOTOPLIC
3asgBUTEND BIIpaBEC NPEACTABUTL, HC MMPEAYCMOTPCHO.

Yka3aHue Ha 3ampeT TPeGOBATH OT 3asiBUTEJIS

2.11. Ilpu npenocTaBiaeHUN MYHUIMIAIBHOMN YCIYTH 3anpeaercs TpedoBaTh OT 3asBUTENS:

2.11.1. npencraBieHus JOKYMEHTOB W HWH(OpPMAllUM MU OCYIIECTBIEHUS JEHCTBHIA,
IIPEICTABICHUE WJIM OCYILECTBICHHE KOTOPBIX HE IPENYCMOTPEHO HOPMATUBHBIMHM IPAaBOBBIMH
aKTaMHM, PETYJIHPYIOLIMMU OTHOLIEHUS, BOSHUKAIOIIKE B CBSA3M C NPEJOCTABICHUEM MYHULIUIIAIBHON
yCIIyTH;

2.11.2. mpencraBieHHs JOKYMEHTOB M HWH(OpMalMU, KOTOpbIE B COOTBETCTBUU C
HOPMATHUBHBIMU IpaBOBbIMU akTamu Poccuiickoit ®enepanuu u Pecny6nukn bamkoprocTas,
MYHHMIMITAJBHBIMUA TPABOBBIMU aKTaMH HaXOSATCS B PAaCIOPSDKEHUHM OPraHoB, MPEIOCTaBIISIONINX
MYHUIIUTAIBHYIO YCIYTy, TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNIpaBJICHUS U (WJIIH)
MMOABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO  CaMOYIPAaBIICHUS
OpraHM3alyii, y4YacTBYIOIIMX B NPEJOCTABICHUU MYHHUIMNAIBHBIX YCIYI, 3a MCKIIOUYEHUEM
JOKYMEHTOB, yKa3aHHBIX B yacTu 6 crarbn 7 denepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-
@3 «O6 opraHu3zalMM IPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr» (nanee —
®enepanbHblif 3akoH Ne 210-D3);

2.11.3. mpencTaBieHus] JOKYMEHTOB M MH(POPMALIMU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE yKa3bIBAJIMCh MPH MEPBOHAYAIBLHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEJOCTABICHUS] MYHULMIAIBHOW YCIYTH, MO0 B IMPENOCTAaBICHUH MYHHLMIAIBHOW YCIyTH, 3a
UCKIIIOYEHUEM CIEAYIOUIUX CI1y4acB:

U3MEHEHHE TpeOOBaHUKH HOPMATHBHBIX IPABOBBIX AaKTOB, KAaCAIOMIMXCS MPEAOCTABICHHS
MYHHMLMIIAJIBHOW  yCIyTH, TIOCIE€ IEPBOHAYAIBHOM IIOJA4YM 3ampoca O IPEeAOCTaBICHHUH
MYHULUIIAJIBHON YCIYTH;

HaJnyue omMOOK B 3alpoce O MPEJOCTaBIEHUM MYHHULUIAIBHOW YCIYTH M JOKyMEHTax,
MOJIAaHHBIX 3asBUTEJEM IOCIIC MEPBOHAYAIBHOTO OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS



MPEIOCTABIICHUS MYHUIIUINIATBHONU YCIYTH, JTHOO B MPEIOCTABICHUU MYHUIIMIIAIBHON YCIYTH U HE
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMILIEKT JOKYMEHTOB;

UCTEUYCHHUE CpOKa JEHCTBUS JIOKYMEHTOB WM H3MEHEHHEe WHQPOpMAIUU  IOCIe
MIEPBOHAYAILHOTO OTKa3a B TMpUEME JIOKyMEHTOB, HEOOXOAMMBIX [UIsl  MPEAOCTaBICHUS
MYHHIIMITAILHOU YCIIYTH, JIMOO B MPEIOCTABICHUN MYHHUIIUITAILHON YCITYTH;

BBISIBJICHHE  JIOKYMEHTaJbHO TMOATBEPXkKACHHOTO ¢akra (IpU3HAKOB) OIMIMOOYHOTO WU
MPOTUBOMNPABHOTO  AcWcTBHUS  (O€3MEHCTBUSI)  OJDKHOCTHOTO  JIMIA AJIMUHHCTpALIUH,
MYHHIIMIIAIBHOTO CIYXKAaIllero, pabOTHUKA MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, MPEAyCMOTPEHHOM
yacTteio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne 210-O3, npu nepBoHAYAIbHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIs MPEAOCTABICHNUS MYHUIIUIIATBHON YCIYyTH, TUO0 B MPEAOCTaBICHUN
MYHUIMIIAIBHON YCIYTH, O YeM B MUCbMEHHOM BHJIE 32 MOJAMUCHIO PYKOBOAUTENSI AJIMUHUCTPALIUH,
PYKOBOIUTENSI MHOTO(QYHKIMOHAIBHOTO LIEHTpa TMpU IEePBOHAYAIBHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIWUMBIX JJIsi TPEJOCTABICHHUS MYHHUIMIAIBLHOW YCIyTH, MPEAYCMOTPEHHOM
yactbto 1.1 crarbum 16 ®DenepanbHoro 3akona Ne 210-D3, yBemomisercss 3asBUTENb, a TAKKE
MIPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHBIC HEY00CTBA.

2.12. Ilpm mnpenocTaBIeHMM MYHHLIHMIAIBHBIX YCIAYr B JJEKTPOHHOW ¢opme cC
ucnons3oBanueM PIII'Y 3anpenieHo:

OTKa3blBaTh B IMPUEME 3alpOCa U HHBIX JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTaBICHUS
MYHUIUNAIBHON YCIIYTH, B Cly4ae €Clid 3alpoc U JOKYMEHThI, HEOOXOIUMBbIE Ul MPEJOCTaBICHUS
MYHUIIUNIAIBHONW YCIYTH, TOJAaHBI B COOTBETCTBUM C HWH(pOpMAIMEd O CpOKax U TOpSIKe
IIPEJOCTaBICHUS] MyHULIMIIAIBHOM ycayry, onyoaukoBaHHoi Ha PIITY;

OTKa3blBaThb B MPEJOCTABICHUM MYHULMIIAJBHOM YCIYI'M B Clly4ae, €CIIH 3alpoc |
JOKYMEHTBI, HEOOXOAMMbIE JUIsl NIPEIOCTABICHNS MYHUIMIIAIbHON YCIyr, MOJIaHbl B COOTBETCTBUU
¢ MH(QOpMaIMEN 0 CpOKax U MOPSJIKE MIPEIOCTABICHNS MyHULIMIIAILHONW YCIIyTH, ONyOJIMKOBaHHON Ha
PII'Y;

TpeOOBaTh OT 3asIBUTEIIS COBEPILIEHUS UHBIX AEHCTBUNA, KpPOME NMPOXOKACHUS UACHTU(UKALIUN
U ayTeHTU(UKAIUU B COOTBETCTBUU C HOPMAaTUBHBIMM NpaBOBbIMH akTamu Poccuiickoit deneparnyu,
yKa3aHMs [edud [pHeMa, a TakKe IMPeIOoCTaBICHUs CBEIEHUH, HEOOXOAMMBIX HJsi pacuera
JUTUTENILHOCTH BPEMEHHOI0 HHTEpBaia, KOTOPbIi HE00X0AUMOCTH 3a0pOHUPOBATh Ul IPUEMa;

TpeOoBaTh OT 3asiBUTENS MPEIOCTABICHUS JIOKYMEHTOB, IOATBEPKAAIOIINX BHECEHUE
3asBUTEJIEM IUIATHI 3a NIPEJOCTABICHUE MYHULIUIIAIIBHON YCIIYTH.

HcuepnbiBaromuii mepeueHb OCHOBAHUH Ul OTKa3a B IpUeMe JOKyMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJIEHUSI MyHULIMITAJIBHON YCIyTH

2.13. OcHoBaHui 7151 OTKa3a B MpHUEME K PaCCMOTPEHHMIO JOKYMEHTOB, HEOOXOAUMBIX JUIS
MIPEIOCTABIICHUS] MYHUIIUIIAJIbHON YCIyTH, MOJaHHBIX Ha OYMa)KHOM HOCHUTEJIE, HE UMEETCS.

2.14. 3anpoc, noJaHHbIM B (opMe 3IEKTPOHHOrO JOKyMeHTa ¢ ucnoibzoBaHueMm PIIIY, k
PacCMOTPEHMIO HE TPUHUMAETCS, €CIIN:

HEKOPPEKTHOE 3alOJHEHUE 00sS3aTeNIbHBIX MoJei B ¢popMe MHTepakTuBHOro 3ampoca PIIIY
(oTCyTCTBHE 3aIlOJIHEHUS, HEIOCTOBEPHOE, HEMOJHOE JIMOO HEMpaBWIbHOE, HE COOTBETCTBYIOIEE
TpeOOBaHUSAM, YCTAHOBIECHHBIM A TMUHUCTPATUBHBIM PETJIAMEHTOM);

MIpe/ICTaBICHHE FIEKTPOHHBIX KOMHI (371€KTPOHHBIX 00Pa30B) JOKYMEHTOB, HE MO3BOISIOIINX
B IIOJTHOM 00beMe NMPOYUTATh TEKCT JOKYMEHTA W/UJIH Paclio3HaTh PEKBU3UTHI JIOKYMEHTA,

HE COOTBETCTBYIOT JaHHBIE BJIAJIENIblIa KBATU(PUIMPOBAHHOTO cepTr(dUKaTa KiIoda IPOBEPKU
3JIEKTPOHHOMN TOJMMCHU JaHHBIM 3asBUTENIS, YKa3aHHBIM B 3aIIpoce, MOJJaHHBIM B 3JIEKTPOHHOU hopme
¢ ucnonb3oBanuem PIITY.

HcyepnbiBaommii nepevyeHb OCHOBAHUM )i IPUOCTAHOBJICHUS WU 0TKAa3a B
NPeI0CTABICHMHA MYHHIIUNIAJIBHOMN yCJIyTH

2.15. OcHoBaHus mJIS TPHOCTAHOBJIEHUS TPEIOCTABICHUS MYHUIUITAIBHONW YCIYTH
OTCYTCTBYIOT.

2.16. HcuepnbiBaromuii MNepedyeHb OCHOBAaHWMW JUISI  OTKa3a B MPENOCTABICHUU
MYHULUNIAJILHON YCIIyTHU:

— OTCYTCTBHE B 3aIIPOCE HEOOXOIUMBIX CBEJICHUM ISl €T0 UCTIOJTHECHHUST,

— OTCYTCTBHE€ Yy TPEACTAaBUTENS 3asBUTENA, JOKYMEHTOB, MOATBEPKAAIOIMIMUX €ro



MTOJTHOMOYUSI;

— HENpeJICTaBJICHHUE 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B 11. 2.8.1-2.8.5.

— OTCYTCTBHE B NHUCHbMEHHOM 3asBI€HMHM (GaMWINM U CBEACHUH O IIOYTOBOM ajpece
3asiBUTENS - (PU3UYECKOro JMia JM00 HAaUMEHOBAHHMS, CBEICHUN O MECTe HAXOXJICHUS 3asBUTEINS -
FOPUJINYECKOIO JIMIA U €r0 IOYTOBOTO aJpeca;

— OTCYTCTBHE B 3asBJICHHH, IOJTYYCHHOM II0 OJJCKTPOHHOW TouTe b0 B (opme
3JIEKTPOHHOI0 JOKYMEHTa ¢ ucrnoib3oBanueMm PIII'Y, cBeneHuil O mOYTOBOM ajpece 3asBUTEINS -
¢u3nyueckoro yiuia 1100 HAMMEHOBAHUS, CBEICHUN O MECTE HaXO0XK/ICHUS 3asIBUTEIIS - FOPUANYECKOTO
U@ U €ro MOYTOBOIO ajpeca WM ajapeca HJICKTPOHHOW MOYTHI, MO KOTOPHIM JOJKEH OBbITh
HaIpaBJICH OTBET.

ITepedennb yciyr, KOTOpbIe SIBJSAIOTCH HEO0XOAMMBIMH U 00513aTeIbHBIMH 1JIs1
NpeJoCTABIeHUsI MyHUIMNIAJIbHON YCIYyTH, B TOM YHCJIe CBeleHUs 0 JOKYMeHTe (I0KyMEeHTaX),
BbIIaBa¢MOM (BbI1aBaeMbIX) OPTraHU3aLUAMH, YYACTBYIOIIMMH B IIPEAOCTABJICHUH
MYHHIUIIAJTBHON YCIYIH

2.17. Ycnyru, KOTOpble SBISIOTCS HEOOXOAMMBIMU M 00S3aTENIbHBIMU Ul TPEAOCTABICHHUS
MYHULUIIAIBHON YCIYIM, W JOKYMEHTBI, BBIJABAEMbIE OPraHU3alUsAMM, YYaCTBYIOIIMMHU B
IIPEIOCTABIICHUN MYHHMLMIAIBHOM YCIyrd, HOPMAaTHUBHBIMH IPAaBOBBIMH akTamu Poccuiickon
@®enepauny, Pecnybnuku bamkoproctaH M MyHMIMNAAbHOro paiioHa bypssHckuil  paiioH
Pecny6nuku bamkoprocTtan He IpeyCMOTPEHBI.

IMopsinok, pa3mep U OCHOBaHHS B3UMAHMS IOCYy1aAPCTBEHHOI MOUIMHBI HJIH
HHOI IJ1aThl, B3MMAaEeMOii 32 Npe10CcTaBIeHne MYHUIIUNIAJIbHOM YCJYTH
2.18. IIpenocraBiienrne MyHUIIUTIATHHON YCIYTH OCYIIECTBISIETCS Ha O€3BO3ME3/IHOM OCHOBE.

ITopsinok, pa3mep U OCHOBaHHMS B3MMAHMA ILIATHI 32 MIPEJIOCTABJICHHE YCIYT, KOTOpPbIE
SIBJISIIOTCH HE0OXO0AUMBIMH M 00513aTeJIbHBIMH /1JIl IPeJ0CTABJICHUSI MYHUIMNIAIbHON YCJIYTIH,
BKJII04as1 HH(POPMALMIO 0 METOJMKE pacyera pasMepa TAaKOH IJIAThI

2.19. TIlnmata 3a mTpenoCTaBICHUE YCIYr, KOTOpPHIE SABISIOTCS HEOOXOJWMBIMH U
00s3aTeNIbHBIMU  JUISL TPEAOCTAaBIEHUS] MYHULUIAIBHOW YCIyTHM, HE B3MMAaeTcsi B CBS3U C
OTCYTCTBHEM TaKHUX YCIYT.

MaxkcuMaIbHBINH CPOK 0KHIAHUS B OYepeaH NPH NoAa4e 3anpoca 0 NpegoCcTaBJIeHUuN
MYHHMIHMNAJIBHON YCJYId U NIPU NMOJIYYeHHHU pe3yJibTaTa NpeaocTaBIeHUs] MyHUIIUNIAJIbHOM
yCayru

2.20. Ilpuem rpaxxgaH NOpU HaJIUYUM TEXHUYECKOW BO3MOXKHOCTH BEAETCS C IOMOIIBIO
JIEKTPOHHOW CUCTEMBI YIIPABJICHUS OYEPEABIO, IIPU ATOM YUUTBIBAOTCS 3asBUTEIH, OCYLIECTBUBIINE
MpeABaAPUTENIbHYIO 3anTUCh 110 Tenedony mmbo gepes PIITY.

MaxkcuMasnbHBIN CPOK OXKUIAHUS B OYepEIN He MPEBBILAET 15 MUHYT.

Cpok 1 NopsiAOK perncTpanyy 3anpoca 3asiBUTEJIs1 0 MPeJ0CTABJICHUH MYHUIIUIIAJIbHOM
YCJIYIH, B TOM YHCJIe B 3JICKTPOHHOM (popme
2.21. Bce 3anpocsl 0 Ipe0CTaBIEHUN MYHUIIMIIAIBHON YCIyTH, B TOM YUCJIE TOCTYIIMBLINE B
(dhopme SIEKTPOHHOTO NOKyMeHTa C¢ ucmoib3oBaHueM PIII'Y, mocpencTBOM AIEKTPOHHOW MOYTHI,
au00  MojaHHBIE Yepe3  MHOTOQYHKIMOHAJIbHBIM  IIEHTP, MPUHATBIE K  PACCMOTPEHUIO
AMUHHUCTpaUei, MoAeXaT perTuCTpalii B TEUEHNUE OJJTHOTO pabovero JHS.

TpedoBanus K MOMeEMIEHUAM, B KOTOPBIX NPEAOCTABJISIETCS
MYHUIIUNAJTbHAS yCJIyra

2.22. MecTononokeHue aAMUHHUCTPATUBHBIX 3[IaHUM, B KOTOPBIX OCYIIECTBISETCA MPUEM
3alpoOCOB M JOKYMEHTOB, HEOOXOIUMBIX MJIsl MPEIOCTABICHUS MYHUIUMAIBHON YCIYTH, a TaKXke
BblIaya pe3yNbTaTOB MYHUIMMAIBHOW YCIYTH, JOJHKHO OOecreurBaTh ynoOCTBO ISl TpaskaaH C

TOYKH 3pPEHUS MEIIEeX0IHOW JOCTYIMHOCTH OT OCTAaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.
B cnyuae, ecau umeercs BO3MOXKHOCTh OpPraHU3allUM CTOSHKH (ITApKOBKH) BO3JE 3/aHUS
(cTpoeHus), B KOTOPOM pa3MELIEHO MOMELIEHHE IPUEMA U BbIJaul JOKYMEHTOB, OPIraHU30BBIBAETCS
CTOsSIHKa (MapKOBKa) JUIs JIMYHOTO aBTOMOOWJIBHOTO TpaHCHopTa 3asBuUTENCH. 3a MOJIb30BaHUE



CTOSIHKOM (TTapKOBKOM) ¢ 3asBUTENEH IJ1aTa HE B3UMAETCSI.

J1Jis MapKOBKH CIIEMaIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMJOB Ha CTOSHKE (TTapKOBKE)
BbIIeNsieTcst He MeHee 10% MecT (HO He MEeHee OJIHOTO MECTa), KOTOPbIe HE JOJKHBI 3aHUMAaTh WHbIE
TPaHCIOPTHBIE CPEACTBA.

B wmemax ofecrneyeHuss OecHpensaTCTBEHHOTO JIOCTyma 3asBUTENEH, B TOM 4HCIE
MEepPe/IBUraloONINXcsd Ha WHBAIUIHBIX KOJSCKAaX, BXOJA B 3J[aHUE M IOMELIEHUS, B KOTOPBIX
MPEJOCTABIIACTCS MYHHMLMIIAIBHAS YCIIyra, 00OpyIyIOTCS MaHIyCaMH, MOPYYHSMH, TaKTHJIbHBIMU
(KOHTPACTHBIMHU) MPENYNPEKAAOMUMU dJIEMEHTAMU, UHBIMU CIEHUAIBHBIMU MPHUCIIOCOOTICHUSIMH,
MO3BOJISIOMIMMU  O0ECTIEYUTh OECIPENATCTBEHHBIM JOCTYIl W TEpPEABWKCHHE WHBAIUIOB, B
COOTBETCTBHUH C 3aKOHOAAaTeNbCTBOM Poccuiickoit denepannu o conuaibHOM 3alUTe HHBAINUIOB.

LlenTpasbHbIid BXOJ B 3JaHUE AJMHUHUCTPAIMH JOJDKEH OBITH 000pyI0BaH MHPOPMALIMOHHOM
TaOJIMYKOM (BBIBECKOH), copeprKaleit nH(OpMaIUIo:

- HAauMEHOBAHUE;

- MECTOHAXOXK/JCHHUE U IOPUINYECKUI aJIpEC;

— peXuM paboThI;

- rpaduk npuema;

— HOMepa Tene(OHOB ISl CIIPABOK.

[lomemienusi, B  KOTOPHIX  NPEOOCTABISETCS  MYHUIMNAIbHAs  YCiIyra, JOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3IIHIEMUOJIOTHYECKUM MPaBUIaM U HOPMAaTHUBaM.

[TomenieHusi, B KOTOPBIX MPEAOCTABISIETCS MYHUIUIIAbHAS YCIyTa, OCHAIIAIOTCS:

IIPOTUBOIOKAPHOU CUCTEMOM U CPEACTBAMM IOKAPOTYILIEHUS;

CHCTEMO} OIOBEIICHHS O BOSHUKHOBEHUH YPE3BbIUANHON CUTYALIUU;

CpPEACTBAMM OKa3aHHUs NEPBON MEIUIIMHCKOW TOMOIILIH;

TyaJIeTHBIMU KOMHATaMH JIJIsl TOCETUTEIEH.

3an oxuzaHus 3asBUTENEH OOOpYyIyeTcs CTYJIbSIMH, CKaMbSMH, KOJUYECTBO KOTOPBIX
ompejensercss UCXoAs U3 (PaKTUUYECKOW Harpy3kKd M BO3MOXKHOCTEH [UIsi MX pa3MEUIeHHs B
MOMEILIEHUH, a TaK’Ke MHPOPMAIIMOHHBIMHU CTEHJaMH.

TexcTbl MaTepHuanoB, pa3MeIlEHHBIX Ha MH(MOPMAIMOHHOM CTEHJE, Me4aTaroTcs yJOOHBIM
JUIS 4TeHus Wpu@ToM, 03 HCIpaBICHUN, C BBIJEIICEHUEM HanOoJee BaXKHBIX MECT IMOJIYKUPHBIM
HIpUPTOM.

Mecra it 3aM0THEHHS 3alIPOCOB O0OPYAYIOTCS CTYJIbSIMH, CTOJaMU (CTOMKaMu), OJTaHKaMu
3alpOCOB, TUCbMEHHBIMU IIPUHAIEKHOCTSAMH.

Mecta npuema 3asButeneii 000pyayroTcs UHPOPMAIMOHHBIMU TaOJMYKaMH (BbIBECKAMH) C
yKa3aHHEM:

HOMepa KaOMHeTa 1 HaUMEHOBaHUs OTJIeNa;

(bamunun, MMEHU U oT4YecTBa (IOCIeHee - PU HAIMYKHU), TOJKHOCTH OTBETCTBEHHOIO JIMIIA
3a IpUEM JIOKYMEHTOB;

rpaduka npuema 3asBUTENEH.

PaGouee MecTO KaXIOro OTBETCTBEHHOI'O JMIAa 3a MpPUEM JOKYMEHTOB, JOKHO OBITh
000pYZI0BaHO TMEPCOHAJBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNIa K HEOOXOIUMBIM
nH(OPMALIMOHHBIM 0a3aM JaHHBIX, IEYaTAIOIIUM YCTPOHCTBOM (IMPUHTEPOM) U KOMHUPYIOIIUM
YCTPONCTBOM.

JIumo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, JOKHO HMMETh HACTOJbHYIO TaOMUYKy C
yKazaHueM (aMHUIUN, UMEHH, OTYECTBA (ITOCTIeIHEE - IPU HATMYMHN) U JOJDKHOCTH.

[Ipu npexocTaBieHNH MyHUIMITATILHOM YCIYTH MHBAIKIaM 00€CIIeUnBaIOTCS:

BO3MOKHOCTh O€CIPENATCTBEHHOI'O JIOCTYNa K OOBEKTY (3/aHHUI0, TOMEIIEHUIO), B KOTOPOM
MIPEIOCTABIIAETCS MyHULIUIIATIbHAS YCIIYTa;

BO3MO>XHOCTb CAMOCTOSITEIBHOIO MEPEABUKEHMSI IO TEPPUTOPHH, HA KOTOPOM PacIIONOKEHbI
3/1aHUs U TIOMEIIECHHUS, B KOTOPBIX MPEAOCTaBIseTCS] MyHULIMIIANbHAS YCIIYTa, a TAaKXKe BX0Ja B TaKHe
O0O0BEKTHI M BBIXOJIa U3 HUX, MIOCAJIKH B TPAHCIIOPTHOE CPEACTBO U BBICAJKU M3 HErO, B TOM YHCIE C
HCIOJIb30BaHUE KPECIIa-KOJSICKY;

COIIPOBOKICHNWE HHBAJIHMIOB, HMEIOIIUX CTOWKHE paccTpoicTBa (DYHKUIUH 3peHHs U
CaMOCTOSITENILHOTO MEePEABHUKCHNUS,

HaJJIeXxalee pasMelieHne o00pyAoBaHUsS W HOCHUTENeW HHQOpMAaIuu, HEOOXOIUMBIX s
oOecrnieueHrs OeCHpensITCTBEHHOIO [OCTyla HWHBAIMIOB 3/JaHUSM M TOMEUICHHSIM, B KOTOPBIX
IIPEIOCTABIIAECTCS MYHULMIAIBHAS yCIyra, 1 K MyHULIMIIAJIBHON YCIIyre ¢ Y4€TOM OTpaHMUYEHUHN MX



KU3ZHEEATECIIBHOCTH;

OyOaupoBaHue HEOOXOAMMOM JUIsl HHBAIMIOB 3BYKOBOM M 3pUTEIbHON MH(POPMALIUY, & TAKXKE
HA/MUCEH, 3HAKOB M WHOW TEKCTOBOM W rpaduyeckoil mHbopManuu 3HAKaMH, BBIIOJHEHHBIMHU
penbedHO-TOYeuHbIM HIpudTOM bpaiins;

JIOITYCK CYypAOIEPEBOTINKA M TU(DIOCYPIOTIEPEBOUNKA;

JOIyCK COOAKU-TIPOBOJHUKA Ha OOBEKTHI (3aHUs, IOMELEHHS), B KOTOPBIX IPEAOCTABIACTCS
MYHHMLMIIAJIBHAS YCIyra, IPU HATMYUU JOKYMEHTA, TOATBEPKAAIOIIErO €€ CIEeNMaIbHOE 00YUEHHUE;

OKa3aHMe MHBAJIU/aM IIOMOIIH B IIPEOA0JIEHUU 0apbepoB, MELIAIOIIUX [TOJYYEHHUIO UMH YCIIyT
HapaBHE C APYIMMHU JIMLIAMH.

IToxa3aTenu AOCTYIIHOCTH H Ka4eCTBA IOCYAapPCTBEHHOMH YCJIYyIH, B TOM YHCJIe
KOJINYECTBO B3aUMO/eiiCTBUI 3asiBUTEJIS € JO’KHOCTHBIMH JIMLIAMHM NPH NPeEI0CTABICHUU
rocy/1apCTBeHHOM YCJIYTM M UX IPOJOJIKUTEIbHOCTh, BO3MOKHOCTH MOJy4eHUs1 HHGOpManum o
X0/1e NPeA0CTABICHUS TOCYIAPCTBEHHOH YCIyTH, B TOM YHCJIe C HCIO0Jb30BAHHEM
HH(OPMALOHHO-KOMMYHUKAIMOHHBIX T€XHOJIOTHii, BO3MOKHOCTD JIN00 HEBO3MOKHOCTh
MOJIy4eHHs TOCYAAPCTBEHHOMH YCJIYyIrd B MHOTO()YHKIIMOHAILHOM LIEHTPe NMpel0CTaBIeHUs
roCcy/1apCcTBeHHbIX 1 MYHHIIUNIAJIBHBIX YCJIYT (B TOM YHCJIe B I0JHOM 00beMe), B J1I000M
TepPUTOPHAIBLHOM NOAPA3/AeIeHUH OPraHa, PeJ0CTAB/ISIOIIEr0 rocy/1apcTBEeHHYI0 YCJIyry, Mo
BbIOOPY 3asiBUTEJIs1 (AKCTEPPUTOPHAJILHBII NPUHLMIT), IOCPEACTBOM 3a1poca o
NpeA0CTABJICHUH HECKOJIbKHX IOCYAaPCTBEHHBIX M (WJIM) MYHHIUIAIbHBIX YCIYT B
MHOTO()YHKIMOHAJIBHBIX HEHTPAX NMPeJI0CTABICHHUS roCy1apCTBEHHbIX H MYHUIIUIIAJBHBIX
yCJIyT, IPeAyCMOTPEeHHOro cTaTheii 15.1 @eepabHOrO 3aKoHa

2.23. OCHOBHBIMH IIOKa3aTeIsIMU JOCTYIHOCTH NPENOCTaBICHHUS MYHULMIIAIBHON YCIyTd
SIBJISIFOTCSL:

2.23.1.  PacnonoxeHue  NOMEUICHMM,  IPEIHA3HAYEHHBIX I IPEIOCTABIICHUS
MYHHMIMIIAJIBHOM yCIyTH, B 30HE JOCTYIHOCTM K OCHOBHBIM TpPAHCIIOPTHBIM MAarucTpaisM, B
npeenax Nemexo Hol JOCTYITHOCTH A 3assBUTENEN.

2.23.2. Hamuuyue TONMHOW W TIOHATHOM WH(MOPMAIMK O TIOPAJIKE, CPOKax MU XOJe
MPEJOCTaBIEHUS] MYHHIMIAIbHON YCIyrd B HMH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX —CEeTSIX
o011ero noib30BaHus (B TOM yucie B ceTH «HTepHeT»), CpeIcTBaX MacCOBO MHPOpPMAIIUH.

2.23.3. Bo3moxHOCTb BblOOpa 3asBuTeneM (opMbl oOpalieHuss 3a HpeJoCTaBlIEHUEM
MYHHMIMIIAIBHOM YCIYrd HEMOCPEJACTBEHHO B AJIMHUHHUCTpalUio, JUOO B (hopMe 3JIEKTPOHHBIX
JOKYMEHTOB ¢ ucnonb3oBanueM PIII'Y, nu6o yepe3 MHOrOQYHKIIMOHAIBHBINA LEHTP.

2.23.4. BO3MOXHOCTh TIOJIyYeHHs] 3asBUTEIEM YBEIOMIECHHH O TPEIOCTaBICHUU
MYHUILUIIAIBHON yciayru ¢ nomoliso PIITY.

2.23.5. BO3MOXXHOCTh TIOJy4eHHs] MHPOPMAIMH O XOJE TMPEJOCTABICHHUS MYHUIIUITATIbHON
YCIYTH, B TOM YHUCIIE€ C UCIIOJIb30BaHUEM HMH(DOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

2.23.6. BO3MOXHOCTh NOJIY4EHHMS pe3yJbTaTa MYHULMUIIAIBHOM YCIYyTM B DIIEKTPOHHOMH
dopme.

2.24. OCHOBHBIMH TMOKa3aTeIsIMA KayeCTBAa MPEIOCTABICHUS MYHHULIMNAIBHONW YCIYTH
SBJIAIOTCSL:

2.24.1. CBOEBPEMEHHOCTh MNPEIOCTABICHUS MYHUIUIAIBHOM YCIYIM B COOTBETCTBHHM CO
CTaHJIapTOM €€ NPEAOCTABICHUS], yCTAHOBICHHBIM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.24.2. MuHHMaJIbHO BO3MOKHO€ KOJHMYECTBO B3aUMOJCHCTBUU TpakJIaHWUHA C
JOJKHOCTHBIMH JIMIIAMHU, YYaCTBYIOIMMHU B IPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIIYTH.

2.24.3. OtcyTrcTBHE OOOCHOBAHHBIX XKano0 Ha AeicTBUs (Oe31eiiCTBHE) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOIICHUE K 3asBUTEIISIM.

2.24.4. OtcyrcTBHME HApYUICHHN YCTAHOBJIECHHBIX CPOKOB B MPOIIECCE MPEIOCTABICHUS
MYHUILUIIAIBHON YCIYTH.

2.24.5. OrcyrcTBHE 3asBJCHHH 00 OCMApUBaHUM pEIICHUW, JeHcTBUI (0e31eCTBUS)
AJIMUHUCTpALUU, €ro JOJDKHOCTHBIX JIMIL, NPUHUMAEMbIX (COBEPILEHHBIX) IPHU MPEJOCTaBICHUU
MYHUIUNAIBHOW YCIYT'M, IO MTOraM pacCMOTPEHHUs KOTOPBIX BBIHECEHBI peElIeHHs 00
yIOBJICTBOPEHUHU (YACTUYHOM YOBJIETBOPEHUH) TpeOOBaHUH 3asBUTENCH.
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HHble TpedoBaHMSA, B TOM YHC/Ie YYNTHIBAIONINE 0COOCHHOCTH NPeI0CTABJICHHUS
roCyJAapcTBEHHOM YCJIYIH 110 IKCTEPPUTOPUATIBLHOMY NPUHIUIY (B clIy4yae, ecJIu
rocy/lapCcTBeHHAsl yCJIyra npefAocTaBJIsieTcs 0 IKCTePPUTOPHATbHOMY NPHHIMITY) H
0CO00EHHOCTH MPEA0CTABJIECHUS IOCY1APCTBEHHOM YCJIYI'M B 3JIEKTPOHHOM popMme

2.25. IlpueM MOKYMEHTOB W Bbladya pe3yJbTaTa MpelOCTaBICHUS MYHHIUIAIBHOW YCIIyTH
MOTYT OBITh OCYIIECTBJIEHBI B MHOTO()YHKIIMOHAIBHOM LICHTPE.

OcobenHoct ToAauu 3asBUTENIEM 3alpoca O MPEJOCTaBICHUN MYHUIUIAIBHON YCIyTH U
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB B (popMe JOKYMEHTOB Ha OyMa)kHOM HOCHUTENE MOCPEICTBOM
augHOro  oOpamieHHs B MHOTO(QYHKIMOHAJIBHBIA ILIEHTP YCTAaHOBJEHBI COTJIALICHHEM O
B3aMMO/JICIICTBUH, 3aKIIOYEHHBIM MEXKIYy AIMUHUCTpanuell U MHOrO(YHKIHMOHAIBLHBIM LIEHTPOM B
MOPsIZIKE, YTBEPKACHHOM MocTaHoBIeHHeM [IpaBurenscTBa Poccuiickoii Meneparuu ot 27 ceHTIAOpS
2011 roga Ne 797 «O B3auMOIeHCTBUH MEXTy MHOTO(YHKIIMOHATBHBIMH IICHTPAMH MPE0CTABICHHS
TOCYJapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT U (hefepallbHbIMUA OpraHaMH MCIOJHUTEIBHON BIIACTH,
OpraHaMHM TOCYJapCTBEHHBIX BHEOIO/KETHBIX (OHAOB, OpraHaMu TOCYAAapCTBEHHOH BIAcTH
cyobekToB  Poccuiickoit  ®enepauuu, opraHaMM ~MECTHOIO — CcaMOYIIpaBieHUs» (naimee —
[TocranoBnenue Ne 797).

2.26. IlpenocTtaBieHre MyHUIMNAIbHOM YCIYIM MO 3KCTEPPUTOPUAIBHOMY IMPUHLUIY HE
OCYUIIECTBJIISETCS.

2.27. 3asBuTeNsAM 00eCreunBaeTCS BOSMOXKHOCTD ITPEICTABICHHS 3a1pOca O IPEAOCTaBICHUH
MYHHIIMIIATEHON YCIYTH U pUJIaraéMbIX K HEMY TOKYMEHTOB B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

[Tpu moxaye (U3NYECKUM JIUIIOM 3asBJICHUS O MPEJOCTABICHUH MYHHUIUIIAJIBHON YCIyTH B
anekTpoHHOU ¢opme mnocpenctBom PIIIY wucmonb3yercss mpoctas 3JIEKTPOHHAs MOIMHUCH MPH
YCIIOBHH, YTO TPU BbIa4e KIOYa MPOCTOW 3JIEKTPOHHOW IMOAMUCH JIMYHOCTH (PU3MUYECKOTO JIHIA
YCTaHOBJIEHA NIPU JUYHOM Ipueme. B MHOM ciydae 3asBieHHE U IpUJIaraéMble JOKYMEHTbl MOTYT
OBITH mpencTaBiieHbl ¢ ucnonb3oBanueM PIIIY B ¢opme 37€KTPOHHBIX JOKYMEHTOB, MOIMUCAHHBIX
3JIEKTPOHHOMU MOJIUCHIO, BUJ KOTOPOH MPEAYCMOTPEH 3aKOHOaTeNbCTBOM Pocculickoit denepanuu,
IIPU 3TOM JIOKYMEHT, YJJOCTOBEPSIIOIINIA JTUYHOCTD 3asiBUTEIIS, HE TpeOyeTcs.

[Ipy monaue OPUAMYECKHM JIMLOM WIH (U3UUECKUM JIUIOM, 3apETUCTPUPOBAHHBIM B
KauecTBE WHJMBUIYAJIbHOTO MpEANpPUHUMATENS, 3asBJICHUS O MPEAOCTaBICHUM MYHMIIMIIAJIbLHOU
yCIyru B 3JEeKTpoHHOM ¢opme mocpeactBom PIII'Y wucmonb3yercss 37€KTpOHHAs IMOANUCH, BUI
KOTOpPOM MPENYCMOTPEH 3aKOHOAATENLCTBOM Poccuiickon denepanum.

3asgBuTeNnAM OOECHeurMBaeTCs BbIJa4a pe3yabTaTa MYHHIMIAIBLHOW YCayru B ¢dopMme
AJIEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOI0 YCUJIEHHOW KBATM(DUIIMPOBAHHOW SJIEKTPOHHOM TMOAMHUCHIO
AnMuHUCTpaIu (IPU HAJTMYUH).

I11. CocTaB, moc/1e10BaTeJIbHOCTH H CPOKH BbINOJIHEHUS] AAMHUHUCTPATHBHBIX
npouenyp, TpedoBaHUs K MOPSAAKY HX BbINOJHEHNUS, B TOM YHCJIe 0COOEHHOCTH BBINOJTHEHHUS
aAMHMHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOIi opme, a Tak:ke 0COOCHHOCTH BbINOJIHEHUS
aIMUHUCTPATHBHBIX MPOLEAYP B MHOTOQYHKIMOHAJIbHBIX LEHTPaxX

HcuepnbiBawuiuii nepedyeHb A AMUHUCTPATUBHBIX MPOLEaYP

3.1 [IlpenmocraBneHue MYHUIMIATBHOW yCIyTM BKJIIOYAaeT B ceds  cleayrolue
aIMUHUCTPATUBHBIE TIPOIEYPHI:

MIPUEM, PETUCTpAIIUs 3aPOCOB U Mepeadya UX Ha UCIIOIHEHHUE;

aHaJIN3 TEMaTHUKH MOCTYMUBIINX 3aMIPOCOB;

MOATOTOBKA W OTMHpaBKa 3asiBUTEISIM apXHUBHBIX CHPABOK, KOMHUH apXUBHBIX JTOKYMEHTOB,
ApPXUBHBIX BBIMKMCOK, YBEJOMJICHHI O MEPEChUIKE 3ampoca B JPYTHE TOCYAapCTBEHHBIE OpTaHBI, WX
TEPPUTOPUANBHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpABJICHUS JIMOO OpraHu3alud IO
MPUHAJIC)KHOCTH, YBEIOMJICHUH 00 OTCYTCTBHH 3aIlpalimBacMoi HHGOpMAIIHIH;

3.2. Ilpuem, peructpaius 3arpocoB U Mepeadya ux Ha UCIOJIHEHHE.

3.2.1. 3ampoc, TOAaHHBIA B AJMHHUCTPAIMIO TPHU JIMYHOM OOpalleHWH, IPOBEPSICTCS
OTBETCTBEHHBIM CIICIIMAIMCTOM M B TEYEHHE OJHOrO pabodyero IHS C MOMEHTa MOAadd
perucTpupyercs B >KypHaJle PETUCTPally MOCTYMUBLIMX JOKYMEHTOB W/WIM B DJIEKTPOHHOI 0ase
JAHHBIX 0 y4eTy AOKyMeHTOB AamuHuctpanuu (nanee — COJl). 3asBuUTeNnto BhIIAECTCS pacnucKka B
MOJIyYEHUN JIOKYMEHTOB C YyKa3aHMEM WX IMepeyHss M JaThbl IMOJIy4eHHUS B COOTBETCTBUU C
ITpunoxxenneM Ne 2 Kk AAMMUHUCTPaTUBHOMY PETJIAMEHTY.



IIpu nocTymnieHuu 3anpoca B agpec AJIMUHUCTPALUH 110 IOYTE OTBETCTBEHHBIN CIIELMAINCT B
TE€4YEHUE OJHOro pabouyero JHS C MOMEHTA MOCTYIUIEHUS NMUCbMAa B AJIMUHHUCTPALMIO BCKPHIBAET
KOHBEPT M PETUCTPUPYET 3aMPOC B KYypHAJE PETUCTPAIIMH MOCTYMUBIIMX TOKYMEHTOB 1/miu B CO /L.

3arnpoc, NOAaHHbIM B (JOPME IEKTPOHHOTO JOKYMEHTa B A IMUHHUCTPALIUIO HAa O(QULIHAIBHYIO
3JIEKTPOHHYIO TIOUTY, PETUCTPUPYETCS B JICHb MOCTYIJICHUS JIMOO B Ccly4ae MOCTYIUICHHUS 3ampoca B
HepabOouYni WM Mpa3AHUYHBIN JCHb — B CJICIYIOIINI 32 HUM IIEPBbIi paOo4uHii ICHb.

3anpoc, nmomaHHbBIM B aapec Aamunuctpanuu nocpeactsom PIII'Y, B Teuenue omgHOTO
paGouero nHs ¢ MoMeHTa noxaud Ha PIII'Y peructpupyercst OTBETCTBEHHBIM CIELUAIUCTOM B
KypHaJIe perucTpalyy MOCTYNUBIINX TOKyMeHTOB u/uian B COJl. B ciyuae mocrymienus 3anpoca B
(dhopme 2IIeKTPOHHOTO JOKyMEeHTa ¢ ucnoyib3oBanueM PIII'Y B HepaOGoumii wiv Mpa3aHUYHBIN JCHB,
€ro perucTpalys OCyIIEeCTBIIETCS Ha CICAYIOUIHNA 32 HUM MEpBbIi pabounii 1eHb.

OTBETCTBEHHBIN CHELUAINCT OCYLIECTBISET MPOBEPKY 3ampoca, MOCTYNUBLIErO B (opme
NEKTPOHHOIO JOKyMEHTa ¢ ucnojb3oBaHueM PIII'Y, u HampaBisier 3asBUTENIO 3JIEKTPOHHOE
cooOlIeHne O MpHeMe 3ampoca K paccMOTpeHuro ¢ ucnoib3zoBanueM PIII'Y He mo3anee paGouero
JHS1, CJIEAYIOLIETO 3a JIHEM I10/1a4H 3a1poca.

DJNEeKTPOHHOE COOOILIEHHEe O TMpHeMe 3alpoca K PAaCCMOTPEHHUIO JOJDKHO CoJepXkKaTb
nHpopManuio 00 OCHOBAHHUAX OTKa3a B MPEIOCTABICHUH YCIYTH H O CPOKAX PACCMOTPEHHS 3aIrpoca.

3.2.2. Ilpu nopmaue 3asBUTENEM 3ampoca U  INPUIATa€MbIX JIOKYMEHTOB  4Yepe3
MHOTO()YHKIIMOHAJIBHBI LEHTP HA4ajJOM aIMHHHCTPATUBHOW TMPOLEAYpPHl SBISAETCS MOTyYeHHE
OTBETCTBEHHBIM CIIELMAIMCTOM [0 3AllMIICHHBIM KaHajdaM CBS3U 3alpoca O IpeloCTaBICHUU
MYHHUIMIIAJIBHON YCIYTM M IpPWIAaraéMblX JOKYMEHTOB B (pOpME 3JIEKTPOHHOIO JOKYMEHTA U (WJIM)
3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB.

3ampoc, MOCTYNMUBIIMK OT MHOTO()YHKIIMOHAJIBHOTO IIEHTpa B AJMUHHCTpanuio B ¢opme
JIEKTPOHHOIO JIOKyMEHTa U (WJIN) JIEKTPOHHBIX 00Pa30B JOKYMEHTOB, B TEUEHHE OJJHOIO pabovero
JHS C MOMEHTa €ro IOCTYIUIEHUS PErMCTPUPYETCS OTBETCTBEHHBIM CIHELUAINCTOM B KypHae
perucTpanuy NOCTYNUBIIUX AOKyMeHTOB W/miu B COJl ¢ ykazaHueMm AaThl ¥ BPEMEHHU IOJyYEHHS
TaKMX JOKYMEHTOB C IOCIEAYIOUIMM BHECEHHEM HH(pOpMalUu O JaTe MOCTYIUIEHUS 3ampoca U
[IpUJIAraeMbIX K HEMY JIOKYMEHTOB B (hOopMe TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

3.2.3. KaxaoMmy moCTynuBIIEMY 3alpocy HpPHUCBAaUBAETCs PETUCTPALMOHHBIN HOMEpP B
CHUCTEME JEJIONPOU3BOCTBA 110 YUETY JOKYMEHTOB A IMUHUCTPALINN.

OTBEeTCTBEHHBIN CIEHUANNUCT B JIEHb PErHMCTPAllMi MOCTYNMBIINUX 3aIPOCOB M IPHUIIAraeMbIX
JOKYMEHTOB HampaBiisieT uX (B ToM uucie nocpeactsoM CDJI) nuiy, ynoJHOMOYEHHOMY Ha
MIPEIOCTABIIEHNE MYHMIMIIAJBHOW YCIYrW JUIsi HA3HA4YeHHs] MCIOJIHUTENS, OTBETCTBEHHOTO 3a
paccMOTpeHHE 3aIpoca U MPeACTaBICHHBIX TOKYMEHTOB (J1ajee — OTBETCTBEHHBIN HCIIONHUTEID).

[Ipomenimme perucTpanuio 3anpocsl B TEYEHWE OJHOTO pabouero JHs NepefaroTcsl  IJiaBe
CEJIbCKOIO IOCEJIEHUSI NIl OIpPEAEIEHUS OTBETCTBEHHOI'O MWCIIOJHUTENS, Jajlee C BU30M TJIaBBbl
CEJIbCKOIO MTOCENIEHUS - OTBETCTBEHHOMY UCIIOJIHUTENIO.

Pe3ynpTaToM BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEIYPHI U CIIOCOOOM (PUKCALUU SIBIISETCS
perucrpanms u nepejaaya 3amnpoca o IPeJOoCTaBI€HUU MYHHIMIAIBbHON yCIyTd YHOJTHOMOYEHHOMY
cneuuanucty. Cpok BBIOJHEHHUS aIMHUHHMCTPATUBHOW MpOLENyphl — OAMH pabouuii JAeHb CO JHS
MOCTYIUIEHHUS 3a1poca.

3.3. AHanu3 TEMaTHKU MOCTYNHBILINX 3aPOCOB.

OcHoBaHMeM Ui Hayaja aJMUHUCTPATUBHON MpOLENypbl  ABISETCA  IOJy4eHHE
OTBETCTBEHHBIM UCIIOJIHUTENEM 3apErHCTPUPOBAHHOTO 3ampoca.

OTBETCTBEHHBI MCIIOJIHUTENb OCYIIECTBISET aHAIM3 TEMaTHKU MOCTYMHUBIIEro 3ampoca U
MMEIOIIErocsl Hay4HO-CIIPaBOYHOT'O arnapaTta U WH(OPMAIIMOHHBIX MaTepHUajoB, a TAKXKe MPOBEPSET
3ampoc M JOKYMEHThl Ha COOTBETCTBUE TpPeOOBAHMSIM, YCTAHOBJIEHHBIM AJIMUHUCTPATUBHBIM
pernamenToM. IIpu aToM onpexnensercs:

—  mpaBo 3asBUTENIS Ha MOJIYYEHHS 3aIpalInBaeMoi HH(pOpMaLUY WK YCIYTH;

—  TIOJHOMOYMSI NIPEJICTaBUTENS;

— CTENeHb I[OJHOTHl CBEJIEHHH, COAEp)KaIMXCs B  3ampoce, HEOOXOAMMBIX Ul
IIPEJOCTaBICHUS] MyHULIMIIAIBHOMN yCIyTH;

—  MECTOHAaxOXJIeHUE TOKYMEHTOB, HEOOXOIMMBIX JJISl HCIIOTHEHUS 3arpoca 3asiBUTEI;

Ilo uroram aHanu3a TEMAaTUKH ITOCTYIUBUIMX 3alIPOCOB OTBETCTBEHHBIN UCIIOIIHUTE!

a) IpU BblJaue CIPaBOK U BBINUCOK:

—  OCYUIECTBJISIET MOMCK aPXUBHBIX JOKYMEHTOB WJIM JOKYMEHTOB, HA OCHOBaHMM KOTOPBIX



MO>KET OBITh BBIJJaHA 3alpaninBaeMas HHPOpManus (BBIIHCKA);

—  IIpH HEOOXOJMMOCTH HAIPaBJIAET 3allPOC HA UCIIOIHEHHE MO MPUHAIICKHOCTH B ApXUBBI,
WHBIE OpraHbl W OpraHu3alyd, HMEIOUIME Ha XPAaHEHUU COOTBETCTBYIOLIME JOKYMEHTHI, C
yBeIOMJICHHEM 00 3TOM 3asiBUTEIIS;

—  [IpH HEOOXOAMMOCTH 3allpalivBaeT y 3asgBUTENS B MUCbMEHHOHN (hopMe JOMOTHUTEIbHBIC
CBeJIeHUs], HEOOXOAUMBIE JJIsl PEAOCTABICHHSI MyHULIIMTIAIIHON YCITYTH;

—  M[pUHHUMAET pelieHue 00 0TKa3e B MPEAOCTaBICHUN MyHULIUIIAIbHON YCIYTH.

0) mpu BbIaYe aKTa 00CIICTIOBAHMS JKIIIBIX TIOMEIIEHU:

- IPUBJICKACT WICHOB XKHIJIUIIHOW KOMUCCHUU JJIs1 00CTIeIOBaHUS )KHUIIOTO TIOMEIIECHUS;

- OpraHU3yeT U MPOBOJUT C BHIE3OM >KUJIHMIIHON KOMUCCHHM Ha MECTO 00CIIE0BaHUS KUIOTO
IIOMEILEHUS;

PesynpraroM  BBINOJHEHHS ~ aJIMUHHMCTPATUBHOW  IPOLIEAYPHl  SBISAETCS  IOJIY4YEHUE
uHbOpMalMK TIO0 CYIIECTBY 3ampoca 3asBUTENS WM COCTaBIeHHE AKTa OOCIEIOBaHHS >KUJIOTO
[TOMEUICHUSI.

MaxkcruManbHbI CPOK BBIIIOJHEHUS aJMUHUCTPATUBHON MpOLEyphl — 26 KaJeHJapHbIX JAHEN
CO JIHS PEruCTpalMK 3a1poca.

3.4. IloaroToBka u oTmpaBka 3asiBUTEISIM OTBETOB.

3.4.1. nmpu BbIJa4Y€ CIPABOK U BBHIITHUCOK:

Hadanom agMUHUCTpPaTHBHOM MpoOLEAYypHl SABISEeTCS 0000IIeHNE BBISBICHHONH HH()OPMAIUH.
ITo uroram cbopa u 000OIIEHHS BBISIBICHHONW HH(pOpPMAIUN, OTBETCTBEHHBIN CIIEIUATUCT TOTOBUT
oTBeT 3asBUTENI0 B (OpPME CIPABKH, BBINHCKH, HH()OPMAIIMOHHOTO IHChMa, YBEJIOMIICHHUS O
MEPECBHUIKE 3ampoca B JIPYrue rocylapCTBEHHbIE OPraHbl, UX TEPPUTOPUATIBHBIE OPraHbl, OpraHbl
MECTHOTO CaMOYIPAaBJICHHUS OO OpraHU3alMy MO MPHHAJICKHOCTH, YBEJOMJICHUS 00 OTCYTCTBHUHU
3anpammBaeMoi HHGOpMaIUu.

OTBETCTBEHHBIA ~ WCIOJIHHUTENIb  OOECIeYMBaeT  BbIIady  3asBUTCIIO  pe3ysibTara
MYHHUIIMIIATBHOM yCIyTH CHocob0aMM, yKa3aHHBIMM B 3asBJICHHHM O BblJaye 3alpaninBacMoid
nH(popMaluu, B TOM YHUCIIE:

a) B (QopMe goKyMeHTa Ha OyMaXHOM HOCHUTENEe, KOTOpbI 3asBUTENb IOJIy4aeT
HEMOCPEACTBEHHO MPHU JIUUYHOM 00paIlieHn B A IMUHUCTPALIUIO WM MHOTOQYHKIIMOHAIbHBIA LIEHTP;

06) B (Qopme BIIEKTPOHHOIO JOKYMEHTa, 3aBEPEHHOr0 YCHUJICHHOM KBaJU(pHUIMPOBAHHON
NEKTPOHHON MOJNHUCHIO YIIOJHOMOUYEHHOTO JTOJDKHOCTHOTO JIMa AJIMUHUCTPALMK Yepe3 «JInunHbiii
kabunet» Ha PIII'Y, 3a uckiroueHHEM CiTydaeB, IPEAyCMOTPEHHBIX 3aKOHOIATENLCTBOM Poccuiickoit
denepany WM HOPMATUBHBIMU IPAaBOBBIMHU akTaMu PecriyOnmku bamrkoprocran;

B) B BuAE€ OYMaXHOro JIOKYMEHTa, KOTOpbI HampaBiseTcss 3asBUTENIO IOCPEACTBOM
IIOYTOBOTO OTIPABIEHUS WX Ha aJIpeC AIEKTPOHHON MOYTHI.

B cnydae nomaum 3ampoca 0 npeIoCTaBI€HUM MYHUIMIAIBHOW yciyru nocpenctsoM PIITY,
u BbeIOOpa 3asgBUTENEM crocoba TMOJydyeHHsl pe3yiabTaTa NpPEJOCTaBIECHUS YCIYTH dYepe3
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, OTBETCTBEHHBIN HCIIOIHUTENb HAIIPABIISIET 3asBUTEIIO 3JIEKTPOHHOE
cooOmienne B «JInunbiii kabuner» Ha PIII'Y o HampaBineHMM pe3ynbTaTa MpeJoCTaBICHUS YCIYyTU B
MHOTOQYHKIIMOHATIbHBIN IIEHTP, C YKa3aHUEM JaThl UX MOJIyUYEHUS.

Pe3ynbpraroM aiMUHHUCTPATUBHON IPOLEAYPHI SABISETCS HANpaBICHHUE 3asBUTENIO CIPABKH,
BBIIIMCKY, WH(GOPMAIMOHHOTO IMHChbMa, YBEIOMIIEHHS O IIE€pPechbUIKe 3ampoca B JIpyrue
rOCYJJapCTBEHHbIE OPTaHbl, X TEPPUTOPHUATIbHBIE OPraHbl, OPraHbl MECTHOT'O CaMOYIpaBJIeHUs JINOO
OpraHM3alMY 110 MPUHAAIEKHOCTH, YBEAOMIIEHHS 00 OTCYTCTBUU 3allpaliiBaeMoil HHpOpMaIiH.

Croco6 (Qukcanuu pes3ynbTaTa BBINOJHEHHUS aJIMUHHCTPATUBHOM IPOLEAYpHl: OTMETKa O
BbIIaye Pe3yJIbTaTOB MYHMIMNAJIBHOW YCIYTH B JKypHaJle perucTpanuu Ju0o 3aperucTpupoBaHHOE
COIIPOBOJUTENIHOE MMUCHMO O HAIPaBJIEHUH PE3YJIbTATOB MYHULIUIIAIBHON YCIYTH.

Cpox amMUHUCTPATUBHOM IIPOLIETyphl — HE OoJiee 3 KaJeHIapHBIX JTHEH.

JIOKYMEHTBI, NIPEAOCTaBICHHbBIE 3asiBUTENIEM JUISl IIPENOCTABICHUSI MyHUIIMIIAIBHON YCIIyTH,
dbopMupyloTcs B OTAENbHbIE Jelda M XpaHiarcs B AJMHUHHUCTpPAllUM B COOTBETCTBUM C
3aKkoHoarenbcTBOM Poccutickon denepanuu.

3.4.2. npu BbIIaUe aKTa 00CIIEIOBAHUS KUITBIX TTOMEIICHHH:

Havanom agMuHUCTpAaTHBHOM HpPOLEAYpPH! SABIAETCS BbIE3J JKUIMIIHON KOMHCCHM B MECTO
HAXOXJCHHUS TOMEIIEHHUS, COCTaBJIEHHE aKTa oOOCJelIOBaHUS JKUJIOr0 TOMELIeHUs (B ciydae
NPUHATUS KOMHMCCHEH pemeHuss O HeOOXOOUMOCTH MpOBEJACHHA oOcienoBaHus) JHOO
MOTHBUPOBAaHHOTO OTKa3a B BbIJaue akTa OOCJEeIOBaHUS >KWJIOrO IMOMelleHus 3asButento. I[lo



o0clieZIoBaHUsI OTBETCTBEHHBIM CIELMAINUCT TOTOBUT OTBET 3asBUTEN0 B (hopMEe KOIUHU aKTa
oOciieoBanusl, HMH(OPMALMOHHOIO IIMCbMA, YBEAOMJIEHHS O IMEpeChUIKE 3ampoca B Jpyrue
rOCYJJapCTBEHHbIE OPTaHbl, HX TEPPUTOPHATIBLHBIC OPTaHbl, OPraHbl MECTHOTO CAMOYIPABICHHS JTHO0
OpraHu3alK IO NMPUHAUIEKHOCTH, YBEIOMIIEHUS 00 OTKa3e >KMJIMIIHOW KOMUCCHM B NPOBEICHUU
o0cie10BaHMs.

OTBETCTBEHHbII  UCHOJHMUTENb  OOecleyuBaeT  BblAady  3asgBUTENIO0  pe3yJbTara
MYHUIIUIATBHONW YCIIYTH CIIOCO0AaMHM, YKa3aHHBIMH B 3asBICHHH O BbIJaue 3arpaiinBacMon
uH(pOpMalMHY, B TOM YHUCIIE:

a) B (Qopme mgokymMeHTa Ha OyMaXHOM HOCHUTENE, KOTOpBIA 3asBUTENb IOJy4aeT
HEINOCPEJCTBEHHO ITPH JIUYHOM OOpaIlleHuu B A IMUHUCTPALIUIO MJIX MHOTO(QYHKIIMOHAIBHBIN LEHTP;

06) B ¢opme 5JIEKTPOHHOTO JOKYMEHTa, 3aBEPEHHOTO YCHJICHHON KBaJM(UIIMPOBAHHOM
JIEKTPOHHOMN MOJMHCHIO YIIOJHOMOUYEHHOIO JOJKHOCTHOIO JIula AJMUHUCTpAK yepe3 «JInuHbIi
kaOuneT» Ha PIII'Y, 3a uckiItoueHUeEM cilydaes, IPELyCMOTPEHHBIX 3aKOHOIaTENbCTBOM Poccuiickoit
denepanuy I HOPMaTUBHBIMU IPaBOBBIMU akTaMu Pecniy0Onuku bamkoprocras;

B) B BHJe OyMaXHOrO JOKYMEHTa, KOTOPBIH HampaBiisieTcsi 3asBUTENIO IOCPEICTBOM
IIOYTOBOT'O OTIPABJICHUS WU HA a/IpeC JIEKTPOHHON MOYTHI.

B cnydae nomaum 3ampoca 0 npeIoCTaBICHUN MYHUIMIAIBHONW yciyru nocpeacrsoM PIITY,
u BblOOpa 3asgBUTENeM crocoba IOJIydeHUs pe3ysibTaTa MpeJOCTaBICHUS YCIYI'M 4epes
MHOTO()YHKITHOHAJIBHBINA LIEHTP, OTBETCTBEHHBIN MCIIOJHUTEIh HATPABISIET 3asiBUTEIIO AIIEKTPOHHOE
cooOuieHue B «JInunbiii kabuner» Ha PIII'Y o HampaBieHMM pe3ynbTaTa MPEeJOCTaBIECHUS YCIyTU B
MHOTO() YHKITHOHAJIBHBIN IIEHTP, C YKa3aHUEM JIaThl UX TOJTYICHUSI.

Pe3ynpTaToM agMUHHCTPATUBHOW HpPOLETypHl SBISIETCS HalpaBlieHUE 3asBUTEII0 OTBETA B
¢dbopme koM aKTa 0OCiIenoBaHMs, HH()OPMAIIMOHHOTO MMMChMa, YBEAOMIICHHUS O MEPECBIIKE 3arpoca
B Jpyrue TOCYJapCTBEHHbIE OpraHbl, HUX TEPPUTOpPHUAIbHbIE OpraHbl, OpraHbl MECTHOTO
camoynpaBjieHusl MO0 OpraHu3alyy IO NPUHAMIEKHOCTH, YBEJOMJIEHUS 00 OTKa3e >KWJIMIIHON
KOMMCCHU B MIPOBEJICHUN OOCII€I0BAHMUSL.

Crnoco0 ¢ukcanyuu pes3ynbTaTa BBHIIOJHEHUS aIMUHUCTPATUBHOM NpOLEAypbl: OTMETKAa O
BbIJIau€ pe3yJbTaTOB MYHHULMIAIBLHONW YCIYIH B XYpHaje perucTpaunuu Ju0o 3aperucTpUpOBaHHOE
COINPOBOJUTENILHOE MUCHMO O HAIPaBIE€HUH PE3yJIbTaTOB MYHUIIUTIATBHON YCITYTH.

Cpok aAMUHUCTPATUBHOM Mpoleayphl — He Oosiee 3 KajleHJapHBIX JTHEH.

JIOKYMEHTBI, TIpeAOCTaBICHHbIE 3asiBUTENIEM JUISl MIPEIOCTABICHUS MYHUIIMIIAIBHON YCIIyTH,
dopmHpylOTCS B OTAENbHBIE Jelda W XpaHiATcs B AJMUHHCTpallUd B COOTBETCTBHM C
3akoHo aTenbcTBOM Poccuiickoit denepanum.

Ilepeyenb aIMHUHUCTPATUBHBIX NPOUEAYP (AeHCTBHIA) PHU MPEXOCTABICHHH
MYHHIUNAJTBHOH YCJIYIH, YCJIYI B 3JIEKTPOHHOU opMme

3.5. OcoOeHHOCTH NPEAOCTABIECHUS YCIYTU B JJIEKTPOHHOMN (opMe.

3.5.1. Ilpu mpenocTaBieHUH MYHMLMIAIBHOM YCIYrM B 3JIEKTPOHHOW (opme 3asBUTEIIO
o0ecrneunBaroTCs:

noJry4yeHrne HHPOPMAaLUH O TIOPSIJIKE U CPOKAX MPENOCTABICHUS MYHUIIUIAIBLHON YCIIyTH;

3aMMch Ha MpUeM B AJIMHUHHUCTPAINIO, MHOTO(QYHKIIMOHAIBHBIN LEHTP A7 Mo/1ayu 3amnpoca o
MPEJOCTaBICHUN MyHULIMNIAILHON YCIIYTH (J1anee - 3ampoc);

dhopMupoBaHHE 3ampoca;

IPUEM U perucTpanust AJIMUHHUCTpalMed 3armpoca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIS
MPEIOCTABIIEHUSI MYHULIUTIAIbHON YCIYTH;

MIOJIyYE€HHUE CBEACHUN O X0/1€ BBINIOJIHEHMSI 3aIIpOCa;

OCYIIIECTBIIEHUE OLIEHKU KayecTBa MPeA0CTaBICHHS] MyHUIIUIAIBHOMN YCIIyTH;

nocyneOHoe  (BHecyneOHOe) oOkajloBaHHME pelmieHWH U  jJeiictBuii  (Oe3melicTBUA)
AnMuHHCTpanu OO0  meicTBus  (0e3M€MCTBHE)  MOJDKHOCTHBIX — JIMI,  AJIMHUHHCTPAIWH,
MIPEJOCTABIISAIONIETO MYHULIIUIAIBHYIO YCIYTY, IMO0 MYHHUIIMIIATHHOTO CITY>KAILEero.

3.5.2. 3anuck Ha preM B AJMUHHUCTPAIUIO WJIM MHOTO(YHKITMOHAIBHBINA IICHTP I TTOAaun
3ampoca.

[Ipu opranuzamuu 3amnucu Ha MpUeM B AJIMUHUCTPALIMIO WJIM MHOTO(YHKIIMOHAJIBHBIN IIEHTP
3asBuUTENNIO 00E€CTICUNBACTCS BO3MOKHOCTb!

a) O3HAKOMJICHHS C pachucaHueM padoThl AJMHUHHUCTPALMUA WJIK MHOTO(YHKIHOHAIBHOTO
IIEHTPA, a TAKXKE C JOCTYIMHBIMH JIJIS 3aITMCH Ha IPUEM JaTaMH U UHTEPBaJIlaMU BPEMEHU TIPUEMa;



0) 3amucu B J00bIe CBOOOIHBIEC ISl IpUEMa AaTy M BpeMs B IpelesiaX yCTaHOBJIEHHOTO B
AJIMUHUCTpAIUHU WM MHOTO(YHKIIMOHAIBHOTO IIeHTpa rpaduka nmpruema 3asBuTenei.

AJMHHHCTpAIUS WIK MHOTO(QYHKIIMOHAIBHBIM IIEHTp HE BIpaBe TpeOOBaTh OT 3asBUTENS
COBEpIICHMS] HHBIX JCHCTBHI, KpoMe TMPOXOXKICHUS HACHTU(DUKALIUM U ayTeHTH(PUKAUUU B
COOTBETCTBMM C HOPMATHMBHBIMH MPABOBbIMU akTamu Poccuiickon ®enepaunu, ykKazaHus UEIU
npremMa, a Tak)Ke IPe0CTaBICHUs CBECHHS, HEOOXOAUMBIX ISl pacyéra JUIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH JUIS ITPHEMA.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCA IOCPEACTBOM HMH(POPMAIIMOHHON CHUCTEMBI
AJMUHUCTpAlMM WM MHOTO(QYHKIMOHAJIBHOTO IEHTpa, KOTOpas O0OecleyrMBaeT BO3MOKHOCTh
unterpanuu ¢ PIITY.

3.5.3. ®opmupoBaHue 3ampoca.

dopMHUpOBaHUE 3aMpOca OCYILIECTBISETCS MOCPEACTBOM 3aOJHEHUS AIEKTPOHHOU (OpPMBI
3arpoca Ha PIII'Y 6e3 HEOOXOOUMOCTH IOTIOJHUTENBHONW MOJaud 3ampoca B KakoW-1u00 HMHON
dhopwme.

Ha PIIT'Y pa3meniaroTcst 00pasiibl 3amoIHEHUS JIEKTPOHHON (OPMBI 3arpoca.

dopMaTHO-JIOTHYECKas TpoBepKa CPOPMHUPOBAHHOTO 3ampoca OCYIIECTBISETCS IOCTe
3aMoJTHEHHs 3asBUTENIEM KaKIOrO0 W3 TOJe 3JIeKTpPOHHOW ¢opmbl 3ampoca. [Ipu BeIsABICHHH
HEKOPPEKTHO 3arlOJHEHHOTO TOJs JJIEeKTPOHHOH (opmbl 3ampoca 3asgBUTENb YBEIOMISETCS O
XapakTepe BbISIBICHHOM OMIMOKM M IOpPSAJKE €€ YCTPAaHEHHUs IMOCPEICTBOM HH(OPMALMOHHOIO
COOOIIIEHUsI HEMOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu hopmupoBanuu 3ampoca 3assBUTEITIO 00€CIICUNBACTCS:

a) BO3MOXXHOCTh KOIHMPOBAaHUSI M COXpPaHEHHUsS 3alpoca M MHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkrax 2.8.2 - 2.8.5 mHactosimero AIMUHUCTPATUBHOTO pErjiaMeHTa, HEOOXOIUMBIX st
MPEAO0CTaBIICHUS] MyHULIMTIAJIbHON YCITYTH;

0) BO3MOXXHOCTH 3allOJTHCHUS HECKOJBKMMHU 3asBUTEISIMH OJHOW SJEKTPOHHOH (HOpPMBI
3ampoca MpU OOpalleHHH 3a MYHHIHMMAIBHBIMHU YCIyramMH, MpearoJaralolliMy HarpaBiIcHHe
COBMECTHOTO 3aIpOCca HECKOJIbKUMH 3asBUTEIISIMY;

B) BO3MO>KHOCTb II€YaTH Ha OyMa)KHOM HOCHUTEIIE KOIIUHU 3JIEKTPOHHOM (popMBI 3arpoca;

T') COXpaHEHHUE paHee BBEJACHHBIX B AJIEKTPOHHYIO ()OpMY 3arpoca 3HaUYe€HUN B JIFOOOH MOMEHT
[0 KEJaHWIO IOJIb30BaTeNs, B TOM YHCIIe NPU BO3HUKHOBEHHMH OHIMOOK BBOJA W BO3BpaTe JUis
MTOBTOPHOT'O BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3ampoca;

1) 3ar0JIHEHUE ToJIeH 3JeKTPOHHOM (OopMBI 3arpoca A0 Havajia BBOJIA CBEJCHUN 3asBUTEIEM
C HCNOJb30BAaHUEM CBEACHUN, pa3MelleHHbIX B (enepanpHoil cucreme «Eaunas cucrema
UACHTUOUKAIIMM W ayTeHTH(UKaLMu B HUHPpacTpyKType, obecreunBaromeil HHGOpPMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE NH(DOPMALIMOHHBIX CUCTEM, HCIOIb3YEMbIX JJISl PEAOCTaBICHHUS
TOCYJJapCTBEHHbIX M MYHUIMMNAIBHBIX YCIYT B 3JEKTPOHHOM ¢opme» (nanee- eAMHas CUCTEMA
uaeHTU(DUKAIMM W ayTeHTU(UKAIMu), W CBeAeHuM, omyOnukoBanHbix Ha PIIT'Y, B wactwy,
KacaroIencs: CBeJIeHHH, OTCYTCTBYIOIIUX B €IMHON cUCTeMe UJICHTU(DUKALIMU U ayTeHTU(PUKALNY;

€) BO3MOXXHOCTb BEPHYTHCSI Ha JIFOOOW M3 JTAIOB 3aIOJHEHUS AJIEKTPOHHON (OPMBI 3ampoca
0e3 moTepu paHee BBEACHHOM HHPOPMALINY;

) BO3MOXHOCTB foctymna 3asButens Ha PIII'Y k panee mogaHHbIM UM 3ampocaM B TEUEHHE
HE MEHee OJIHOTO rojia, a TakKe YaCTUYHO CPOPMHUPOBAHHBIX 3alpOCOB — B T€UEHHE HE MeHee 3
MECHILIEB.

CchopMupoBaHHbIi ¥ TOANMMCAHHBIA 3ampOC, W HHBIE JOKYMEHTbI, HEOOXOIMMBIE JUIS
MPEIOCTABICHUSI MYHULIMTIAJILHON YCIIYTH, HAIIPABJISIOTCS B AIMUHUCTpalnio nocpeactsom PIITY.

3.54. AnMuHHCTpanuss  00ecreunMBaeT MpUEM  JIOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEIOCTABIICHUS MYHUIIMITAILHON YCIIYTH, U PETUCTPALUIO 3arpoca 6e3 Heo0X0JUMOCTH TOBTOPHOTO
NPEJCTAaBICHUS 3asiBUTEIEM TaKUX TOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CJIM MHOE HE YCTaHOBJICHO
¢dbenepanbHBIMU 3aKOHAMU M NPUHUMAEMbIMH B COOTBETCTBUM C HUMHU akTamu [IpaBuTenbcrBa
Poccuiickoit @eneparun, 3akoHamMu PecriyOnuku bamkopTrocTan 1 npuHUMaeMbIMU B COOTBETCTBUU
¢ HumHu aktamu PecriyOnmku bamkoproctan, MyHULIMIIaIbHBIMU IPABOBBIMH aKTaMH.

IIpenocraBiieHne yciyru HaYMHAETCSl C MOMEHTA IIpUeMa M perucrpauuu AJIMHUHHUCTpanyen
ANEKTPOHHBIX TOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHUIUIAIBHON YCIIyTH, €ClU JJIs
Hayajia IpoLeAypsl IPENOCTABICHNS MYHUIIMIIAIBHON YCIYr B COOTBETCTBUU € 3aKOHOAATEIbCTBOM
TpeOyeTcs TuYHas sSBKa.



3.5.5.  DnekTpoHHBI  3ampOC  CTAHOBHUTCS ~ JIOCTYIIHBIM  JUIi  JOJDKHOCTHOTO — JIMIIA
AJMUHHUCTpAIMU, OTBETCTBEHHOTO 3a MPHUEM W DPETUCTpallMIo 3ampoca (Jajiee — OTBETCTBEHHBIM
CIELUAINCT), B NH(POPMAIIMOHHON CHCTEME MEKXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICUCTBHS (J1asiee
— CMD3B).

OTBETCTBEHHBIN CHELUATIUCT:

MPOBEPSICT HAIMUYUE 3JIEKTPOHHBIX 3anpocoB, nocrynusmux ¢ PIII'Y, ¢ nepuonom He pexe
JIBYX pa3 B JICHb;

M3y4aeT NOCTYMHUBIIKE 3aPOCHI U MPUIOKEHHBIE 00pa3bl JOKYMEHTOB (JJOKYMEHTHI);

IIPOU3BOJUT JIEHCTBUS B COOTBETCTBUU C IYHKTOM 3.5.7 HacToAlero AJIMHUHUCTPATUBHOIO
periameHTa.

3.5.6. 3asgBuTento B KauyecTBE pe3yJibTaTa IPEAOCTABICHUS MYHHULIMIIAIBLHOW YCIyrH
o0ecrnednBaeTcs o ero BHIOOPY BO3MOKHOCTD IMOTYUYESHHUS:

a)  DJEKTPOHHOIO  JIOKYMEHTa, IOJINMCAaHHOIO  YIOJIHOMOYEHHBIM  JIOJDKHOCTHBIM
YIOJHOMOYEHHOTO OpraHa C HCIHOJb30BaHUEM YCHJICHHOM KBalU(UIMPOBAHHON 3JIEKTPOHHOI
MOATHCH;

0) JoKyMeHTa Ha OyMa)KHOM HOCHUTEIIe B MHOTO(YHKIIMOHAIBHOM IICHTpE.

3.5.7. Tlonmydyenne wmHOpMAUKU O XOJE W PE3yJbTaTe MPEIOCTABICHUS MYHHUIUIATLHOM
ycnyru npousBoautcs B «Jlmunom kabuuete» Ha PIII'Y, mpu ycnoBuM aBTOpU3allUU, a TaKkKe B
MOOUJIBHOM NPUJIOKEHUH. 3asiBUTENIb UMEET BO3MOKHOCTb IIPOCMATPUBATH CTATYC 3JIEKTPOHHOTO
3ampoca, a Takke HH(OPMAIKIO O JaIbHEHIINX NeHCTBUAX B «JIMUHOM KaOMHETe)» 10 NMHUIIMATUBE, B
nmo0oe Bpems.

[Ipu npegocTaBieHUN YCIyTy B 2JIEKTPOHHON opMme 3asBUTEIIO HATIPABIISETCS:

a) YBEJJOMJICHUE O 3aIIMCH Ha MpueM B AIMUHUCTPALMIO UM MHOTO(QYHKIIMOHAIBHBIN LIEHTP,
coJieprKaliiee CBeJICHHUS O JaTe, BpeMEHH U MECTe MpueMa;

0) yBeZOMIJIEHHE O TIPUEME U PETUCTPAIMH 3alpoca U WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEIOCTAaBIICHUS MYHULUIAIBHONW YCIYTH, coJepikallee cBeleHus o ¢akTe mpueMa 3ampoca u
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS YCIYrd, U Hayajue MpOLEayphl MPEeIOCTaBICHUS
yCIyTH, a TakKe CBEACHHs O JaTeé W BpPEMEHU OKOHYAHHWS TPEJOCTaBICHHsI YCIyrd IuOO
MOTHBUPOBAaHHBIM OTKa3 B TMpUEME 3alpoca U HUHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTaBICHUS YCIYTH;

B) VYBEIOMJIEHME O pe3yjbTaTaX pacCMOTPEHUsS JIOKYMEHTOB, HEOOXOJUMBIX JJIs
MPEAOCTABIICHUS] MYHULIMIAIBHON YCIYTH, COAEpIKAIIEe CBEACHUS O MPUHATHH IOJIOKUTEIBHOTO
pelieHrs O TMpPEeAOCTaBICHUH MYHUIMNAIBHON yCIyrd WU BO3MOXXHOCTH MOJNYYUTh pPE3yJbTaT
MPEIOCTABIICHUS MYHHIIMIAIBLHOM yCIyrd Ju00 MOTHBHUPOBAHHBIM OTKa3 B TMPEJOCTaBICHUH
MYHHUIUITAIGHOW YCIYTH.

3.5.8. OueHka kadecTBa NPEAOCTABICHHS YCIYTH OCYILECTBISETCS B COOTBETCTBHM C
[IpaBmiaMu oLieHKH TpaxkiaHaMu 3()PEKTUBHOCTU IE€ATEIbHOCTH PYKOBOJAUTENEH TEPPUTOPUATBHBIX
OpraHoB (QelepalbHBIX OpPraHOB HCIOJIHUTENBHOW BIACTU (MX CTPYKTYPHBIX MOJpa3feNeHuit) ¢
y4eTOM KayecTBa MPEIOCTABIICHUSI UMU T'OCYAapCTBEHHBIX YCIIYT, a TAK)Ke MPUMEHEHUS Pe3yJIbTaToB
yKa3aHHOU OIEHKU KaK OCHOBAHHUS JIJIsl MPUHATHUS PEIIEHUH O JOCPOYHOM MPEKPAIIEHUN UCTIOTHEHUS
COOTBETCTBYIOIIMMHU PYKOBOAMUTEISIMH CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH, YTBEP)KICHHBIMU
nocraHoBieHueM IIpaBurtensctBa Poccuiickoit ®@enepanuu ot 12 nexabpst 2012 roma Ne 1284 «O06
OlLIEHKe TpaxaaHaMu 3(G(EKTUBHOCTH IESITENbHOCTH PYKOBOJIUTENEH TEPPUTOPUATIBHBIX OPraHOB
denepanbHBIX OpPraHOB HWCIONHUTENBHONH BIACTH (WX CTPYKTYPHBIX TOJApa3JelieHui) u
TEPPUTOPHUATIBHBIX OPTaHOB TOCYIAPCTBEHHBIX BHEOIODKETHBIX (OHMOB (MX PErHOHAIBHBIX
OTJIEJIEHUH) C Yy4YeTOM KauecTBa NPEIOCTaBIECHUS HMMH TOCYJAPCTBEHHBIX YCIYI, a TaKXe O
MIPUMEHEHUN PEe3yJIbTaTOB YKA3aHHOM OIIEHKU KaK OCHOBAHUS JJISl IPUHSATHUS PELIEHUI O JOCPOYHOM
MpPEKpPAlICHUU  UCHOJIIHEHHUS  COOTBETCTBYIOIIMMHM  PYKOBOAMTENSIMH  CBOMX  JOJDKHOCTHBIX
00s13aHHOCTEM».

3.5.9. 3asgButemo obecneuynBacTCs BO3MOXKHOCTH HAlpaBJICHUs KajJoObl Ha pELICHHS,
NeucTBUS WM Oe3neicTBHe AJIMHHUCTPAIMH, JOJDKHOCTHOTO JHIA AJMUHUCTpanuu 00
MYHHMIMIIAIBHOTO CIIY’KAIIEro B COOTBETCTBUHU cO cTaTthel 11.2 denepanbHoro 3akona Ne 210-P3 u B
TOpsIIKE, YCTAHOBIIEHHOM TocTaHoBieHHeM [IpaBurenscTBa Poccuiickoit deneparuu ot 20 HOAOPs
2012 roma Ne 1198 «O (enepanbHOl TOCYZapCTBEHHOW HMH(POPMAIIMOHHOW  CHUCTEME,
obecrieunBaroNIel mporecc A0CyaeOHOro, (BHECYIeOHOT0) O0KaJIOBaHHUS PEIICHWA W IEeWCTBHI
(Oe3meiicTBUS), COBEPIICHHBIX TPU MPEIOCTABICHUHU TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT».
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Ilopsinok ucnpasJieHus! IONMYIIEHHBIX ONEYATOK H OINHOOK B BBIJAHHBIX B pe3yJibTaTe
NPeAOCTABICHUS MYHUIMIIAJIBHON YCJIYIH JOKYMEHTAaX

3.8. B cnyuyae BBIIBICHHMS OIEYAaTOK M OMMOOK 3asBUTENb BIpaBe OOpPAaTHTHCA B
AJIMUHUCTpAIMIO C 3asiBJICHHEM OO0 HCHpPABICHUU [JOIYLUICHHBIX OMNEYaToK MO (opMe COIJIacCHO
npuinokeHuto Ne 3 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY.

B 3asBnenuu o6 ucrpaBiieHUH ONEYaTOK M OMIMOOK B 0053aTEIbHOM MOPAAKE YKa3bIBAIOTCA:

1) HaumeHoBaHME AJMHHHUCTPALIUN, MHOTO(QYHKIMOHAIBHOTO IIEHTPA, B KOTOPBIN MOJaeTCs
3asBJICHHE 00 HCIIPaBIIEHUE ONEYaTOK;

2) BUA, nara, HOMEp BblAauu (perucrpanuu) JIOKYMEHTAa, BBIJIAHHOTO B pe3yibTare
IIPEJOCTaBICHUS] MyHULIMIIAIBHON yCIyrH;

3) g IOpUOMYECKUX JIMI] — Ha3BaHWE, OpraHU3alMoHHO-TpaBoBas ¢opma, MHH, OI'PH,
azZipec MecTa HaXOXJCHMs, (HaKTUUECKUH aJpec HaxXxOKICHUs (MpU HaIUYMM), aJpec 3JIEKTPOHHON
MOYTHI (IIPH HAJIMYWH ), HOMEP KOHTAKTHOTO TeleoHa;

4) nis MHOIUBUAYaJIbHBIX NpeANpUHUMATENe - damMuius, uMs, OTYECTBO (IpU HAIUYHUH),
NHH, OI'PH, naHHble OCHOBHOTO JOKYMEHTA, YJIOCTOBEPSIOLIErO JHUYHOCTh, aJpec MecTa
HaXOXJCHUS, (PaKTUUECKUN aJpec HaxOXAeHUs (IpU HaJIMYUM), aJpec 3JIEKTPOHHOM MouTsl (Ipu
HAJIMYHMH), HOMEP KOHTAKTHOTO Tele(oHa;

5) nist pu3HYecKuX JnIl — pamMuIKs, UM, OTYeCTBO (ITPU HAJTUYHH ), aJI]peC MECTa )KUTEIIbCTBA
(MecTa mpeObIBaHUs), afpec SJICKTPOHHOM MOUTH (MPH HAJIWYUH), HOMEP KOHTAKTHOTO Telie(oHa,
JIAaHHbIE OCHOBHOTI'O IOKYMEHTA, yI0CTOBEPSIOLIETO JUYHOCTb.

6) PEKBUBHUTHI JOKYMEHTA (-OB), 0O0CHOBBIBAIOIIETO JOBOJIbI 3asIBUTENS O HAIIMUUU ONIEYATKH,
a TaK)Ke COJIePIKalllero PaBUIbHbBIE CBEJCHUS.

3.9. K 3asBieHuto A0DKeH OBITh TPUIOKEH OpPUTHHANT JIOKYMEHTa, BBIJAHHOTO IIO
pe3yiabTaTaM MpeoCTaBICHUs TOCYapCTBEHHOM YCIyTH.

B ciydae eciu OT UMEHHU 3asBUTENS JACHCTBYET JIMIO, SIBJSIONIEECS €r0o MPEACTaBUTEIEM B
COOTBETCTBUM C 3aKoHoJareiabcTBOM Poccuiickoit depepaunu, Takxke MpPeACTaBISIETCS JOKYMEHT,
YIOCTOBEPSIONINN JIMYHOCTh MPEACTABUTENS, U JOKYMEHT, MOJATBEPKIAIOIINI COOTBETCTBYIOIIHE
IIOJIHOMOYHSI.

3.10. 3asBieHue o0 HCHpPABIEHUU OINEYATOK M OIIMOOK MPEJCTABIAIOTCS CIEAYIOUUMHU
croco0amu:

— JIMYHO B AJIMUHUCTPALUIO;

— IIOYTOBBIM OTIIPABJICHUEM;

— IyTeM 3anoyiHeHus popMel 3arpoca yepes «/Inunblii kabuner» PIITY;

— yepe3 MHOTO()YHKIIMOHAJIBHBIN LIEHTD.

3.11. OcHoBaHMsMH AJI OTKa3a B MpPHEME 3asBJICHUSI 00 MCIPABICHUM ONEYATOK U OMIHNOOK
SBJIFOTCSL:

1) npeacraBaeHHbIE JOKYMEHTHI TI0 COCTaBY U COJEPKAHUIO HE COOTBETCTBYIOT TPEOOBaHUSIM
yHKTOB 3.8 1 3.9 AIMUHUCTPAaTUBHOTO PErJIAMEHTA;

2) 3asBUTEINb HE ABJISICTCS TOJydaTesIeM MYHUITUTIATLHON YCIyTH.

3.11. Otka3 B mnpueme 3asBIEHUS 00 HCIPABICHUM OMNEYATOK W OLIMOOK MO HWHBIM
OCHOBAHUSIM HE JIOMYCKAETCS.

3asgBUTENb UMEET MPaBO MOBTOPHO OOpPATUTHCS C 3asBICHMEM 00 HMCIPABICHUM ONEYaTOK M
OIIMOOK T0CJIe YCTpaHEHHUS OCHOBAaHWI MJIsl OTKa3a B HMCIPABICHHM OMNEYaTOK, MPEIyCMOTPEHHBIX
yHKTOM 3.11 AIMUHUCTPAaTUBHOTO PErJIaMEHTa.

3.12. OcHOBaHMSIMHM ISl OTKa3a B UCIIPABJICHUHN ONEYaTOK U OIIHUOOK SIBJISIFOTCS:

OTCYTCTBHE HECOOTBETCTBMM MEXKIY COAECPHKAHHEM JOKYMEHTA, BBIJAHHOTO IO pe3yJbTaTam
MIPEIOCTABIICHUS MYHULIMNAJIbHOW yCIYTH, U COJEpPKaHHEM JOKYMEHTOB, IIPE/ICTaBICHHbIX
3asgBUTENIEM CaMOCTOSTEIbHO U (WJIM) MO COOCTBEHHOW WMHHIIMATHBE, a TAaKXKE HAXOAALIUXCS B
pacnopspkeHUM  AJMHMHUCTpalMM ¥ (WIM) 3alpoIIeHHBIX B paMKax MeEXBEJIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aMMOICHCTBHS MIPH MIPEIOCTABICHUH 3asSBUTEII0 MYHUIUIIAIBHON YCIyTH;

JOKYMEHTBI,  INpEACTaBICHHbIE  3asABUTEIEM B  COOTBETCTBMM C  IYHKTOM  —
AJIMUHUCTPAaTUBHOTO PEIVIAMEHTa, HE NMPEACTABIINCH paHee 3asBUTENIEM IPU IOAaue 3arpoca o
IIPEJOCTaBIEHUN MyHULMIAIBHONW YCIYTH, IPOTUBOPEYAT JAaHHBIM, HaXOSAIUMCS B PACIOPSKEHUN
AnMuHHCTpalui W (WIM) 3alpolIeHHBIX B paMKax MEXBEIOMCTBEHHOTO HWH(POPMALMOHHOTO
B3aUMOJICVCTBUS TIPU IPEAOCTABICHUN 3asIBUTEII0 MyHUIIUIAIBHON YCIIYTH;



JOKYMEHTOB, YKa3aHHbIX B MOJANYHKTe 6 IyHKTa 3.8 AJIMUHUCTPAaTUBHOIO pErJIaMEHTa
HE0CTaTOYHO AJIS HavyaJla MPOLEAypbl UCIIPABICHMSI ONIEYaTOK U OIIMOOK.

3.13. 3asBienue 00 MCIpPaBIEHUH ONEYATOK M OMIMOOK PETUCTPHPYETCs] AIMUHUCTpAIUEH B
TE€YEHUE OJHOro paboyero IHsS C MOMEHTa IOJIy4yeHMs 3asBICHHUA OO0 MCIPABICHUM OIEYAaTOK U
OLIMOOK, U JOKYMEHTOB, IPUJIOKEHHBIX K HEMY.

3.14. 3asgBneHue 00 WCIpPaBICHUU OINEYATOK M OIMHMOOK B TEUYCHHE MATH PabOYMX JHEH C
MOMEHTA PETUCTpaluy B AJIMUHUCTpPALMU TaKOro 3asiBJICHHUA, paccMaTpuBaeTcs AJMHHHUCTpaluen
Ha MpeMeT COOTBETCTBUS TPEOOBAHUAM, IPEYCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.15. Tlo pesymbraraM pacCMOTpPEHUsS 3asBICHHUS OO0 WCIPABICHHH OIEYAaTOK U OIIMOOK
AJMUHUCTpAIMS B CPOK IPEAYCMOTPEHHBINA MyHKTOM 3.16 AMUHUCTPAaTUBHOIO periaMeHTa:

1) B ciydyae OTCYTCTBHMsSI OCHOBAHMM JJisi OTKa3a B HCIPABJIECHUU OIEYATOK M OIIMOOK,
IPEJYCMOTPEHHBIX MYyHKTOM 3.12 AJIMMHUCTPAaTMBHOIO perjaMeHTa, IpPUHUMAeT pelieHue o0
WCIPABJICHNH ONEYATOK U OIINOOK;

2) B cilyyae HaJM4us XOTs Obl OJTHOTO M3 OCHOBAaHWMM Ul OTKa3a B UCIPABICHUHU OINEYATOK,
IIPENYCMOTPEHHBIX MYHKTOM 3.12 AJIMUHUCTPAaTUBHOIO pErjaMeHTa, NPUHMMAET peuieHHe 00
OTCYTCTBUM HEOOXOAMMOCTH UCIPABJIEHUS OIIEYaTOK U OLIMOOK.

3.16. B cinyyae nmpuHSATHS pemieHus: 00 OTCYTCTBHH HEOOXOIUMOCTH HCIIPABJICHUS OIIEYaTOK U
omKnO0K AMUHHUCTpaLKel, B TedeHre 3 pabounx AHEeH ¢ MOMEHTa IPUHATHUS pelieHus: ohopMIIsieTcs
MUCHMO 00 OTCYTCTBHM HEOOXOJMMOCTH MCIIPABICHHS OIEYaTOK M OMIMOOK C yKa3aHWEM NPUYUH
OTCYTCTBHSI HEOOXOJMMOCTH.

K nmucemy 00 OTCYTCTBMM HEOOXOIMMOCTH WCHPABICHHS OINEYaTOK MW  OHIMOOK
IIPUKJIAAbIBACTCS ~ OPUIMHAN  JOKYMEHTAa, BBIJAHHOIO 10  pe3ysbTaTaM  IpeAOoCTaBICHHUS
MYHHMIMIIAJIBHOM YCIIYTH, 32 UCKIOYEHUEM Cilydas MoJauu 3asBJIeHUs 00 UCIPABIECHUU OINEYaTOK B
anekTpoHHOU opme uepes PIITY.

3.17. VcnpaBieHue oneyaTok U OLIMOOK OCYIIECTBIIsAETCS AJIMUHUCTpALMEd B TEUEHUE TPEX
pabouux AHEH C MOMEHTa HPUHATHS pPEleHHs, MPeAyCMOTPEHHOro MOAMyHKTOM 1 myHkTa 3.15
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

PesynpTaToM HCHpaBieHHMs OINEYAaTOK U OMIMOOK SBJISETCA IOATOTOBIEHHBIH B 2-X
AK3EMILIApaxX JOKYMEHT O MPEIOCTABICHNN MYHUIIUNIAJIbHON YCIyTH.

3.18. IIpu ucnpaBiaeHUH ONEYATOK U OMUOOK HE JOMYCKAETCs:

— U3MEHEHHUE COJepKaHMUs JOKYMEHTOB, SIBJISIOIIMXCS PE3yJbTaTOM MpPEIOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

— BHECEHHE HOBOM MH(OpMaINK, CBEICHUNH U3 BHOBb MOJTYYEHHBIX JOKYMEHTOB, KOTOpPbIE HE
ObUIM MpEICTaBICHBI IPU [10/1a4€e 3asIBJICHUS O IPEJOCTABICHUN MYHULIMIIAIIBHON YCIIYTH.

3.19. JlokyMeHTBI, NpeoyCMOTpeHHble NMyHKTOM 3.16 u ab3amem BTOpbIM myHKTa 3.17
AJIMUHUCTPATUBHOTO PETJIaMEHTa, HAMNpaBISIOTCSA 3asABUTENIO IO MOYTE WM BPYYArOTCS JUYHO B
TedyeHue 1 paboyero AHA ¢ MOMEHTA UX MOJIHCAHUS.

B cnyuae nmogaum 3asBieHus 00 MCIPABIEHUU OMNEYAaTOK U OLIMOOK B 3JIEKTPOHHOU (opme
yepe3 PIII'Y, 3asBuTens B TeueHHE OJHOrO pabodyero JHS C MOMEHTa MPHUHATHS pelIeHHS,
MIPEeyCMOTPEHHOT0 MOANYHKTOM 1 myHkTa 3.15 AJAMMHHCTpPaTHUBHOIO perjiamMeHTa, HHPOPMUPYETCs
O MPHUHATUHU TAKOTO PEIIeHHUs] 1 HEOOXOJMMOCTH MPEICTaBICHHS B AJIMUHUCTPAIMIO OPUTHHAIBHOTO
9K3EeMILIApa JOKYMEHTa O NPEJOCTAaBIECHUU MYHHUIMIIAILHOM YCIYTH, COJEpPKAaIlero OleYyaTKu U
OLITMOKH.

[IepBbIil OpUTMHANBHBIA SK3EMIUISAP TOKYMEHTA O MPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH,
COJIep KA OTeYaTKH U OLIMOKHU, MOAJIEKAT YHUUTOKEHHIO.

Bropoii opuruHanbHeIA 3K3€MILIP JOKYMEHTA O MPEJOCTABICHUN MYHHMIIMNAIBHOW YCIIYTH,
COJIep KALIH OTeYaTKH U OLIMOKU XpaHUTCS B AIMUHHUCTPALIUH.

AKT YHUYTOXXEHUSI TOKYMEHTOB, COJEP)KALIUX ONEYaTKU U OIIMOKH, COCTABISETCS B OJHOM
9K3EMIUISIpE M TOJIIMBAeTCd K JOKYMEHTaM, Ha OCHOBAaHHMHM KOTOPBIX ObUIa IpeloCTaBiIeHa
MYHHMLMIIAJIbHAS YCIIyTa.

3.20. B cnyuae BHeceHMs] W3MEHEHHMH B BBIJAHHBIA [0 pe3yabTaTaM IPEJOCTaBICHUS
MYHUIUNAIBHON YCIYTH JJOKYMEHT, HallpaBJIEHHbIN Ha MCIIPABICHHUE OIINOOK, TOMYIIEHHBIX 110 BUHE
AJMUHHUCTpalUM, TUIaTa ¢ 3asBUTEI HE B3UMAETCH.



V. ®opMbI KOHTPOJIS 32 HCTIOJTHEHHEM aIMHUHMCTPATHBHOIO perjiaMeHTa

ITopsinok ocymecTBICHHS TeKYILIEro KOHTPOJIS 32 CO0/II0AeHHeM
U HCIOJIHEHHEM OTBETCTBEHHBIMU I0JKHOCTHBIMHM JINIAMU MOJI0KeH Wit
perjiaMeHTa U MHbIX HOPMATHBHBIX NPABOBBIX AKTOB,
YCTAHABJIUBAIOIIMX TPeOOBAHUS K MPEI0CTABICHHI0 MYHHIMIIAIbHOM
YCJIYTH, 2 TAK:Ke IPUHATHEM UMM PelleHuit

4.1. Texymnuit KOHTPOJIb 32 COOTIOCHUEM U UCIIOIHEHHEM AJMUHUCTPATHBHOTO PETJIaMEHTa,
WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOUIMX TpeOOBaHMUA K MPEIOCTABICHUIO
MYHHUIMIIAIBHOM YCIYTH, OCYHIECTBIISIETCA Ha TIOCTOSHHON OCHOBE JOJDKHOCTHBIMU JIHIIAMH
AMUHUCTpALMY, YIOJIHOMOYEHHBIMM Ha OCYILECTBICHHE KOHTPOJIS 3a IPEAOCTaBICHUEM
MYHHIIUITATBHON YCITYTH.

JUig TeKylero KOHTPOJs UCIHOJIb3YIOTCS CBEIEHUS CIYKEOHON KOPPECHOHIEHIMM, YCTHAs U
MMCbMEHHasi HPOPMAIUS CIIEIUATUCTOB U JOKHOCTHBIX JIUI AIMUHUCTPALIUH.

Texyiuii KOHTPOJIb OCYIIECTBIISAETCS IIyTEM IIPOBEACHUS IPOBEPOK:

pelieHuit o npeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHUN) MYHUIIUTIATBHON YCIYTH;

BBISIBIICHUS U YCTPAHCHUS HAPYIIICHUH TTPaB TpaxaaH;

paccMOTpeHHMsI, MPUHATHS PEIICHUH U TOJATOTOBKM OTBETOB Ha OOpalleHUs TpaxaaH,
coJiepKalIre xKanoObl Ha pelIeHus, [eicTBus (0e31eiicTBrE) JOIKHOCTHBIX JIUII.

IHopsinok 1 MEPUOANYHOCTH OCYIIECTBJICHHUS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4eCTBA NMPEI0CTABJICHUA MYHUIIUNIATbHOM
YCJIYI'H, B TOM YHCJIe MOPAA0K U (popMbI KOHTPOJISI 32 OJTHOTOM
H Ka4eCTBOM IPeI0CTaABJIeHU MYHUIUNIAJIbHON YCIYTH

4.2. KoHTpoJb 3a TOJHOTOM M KAaueCTBOM TMPEAOCTABICHUS MYHUIUIAIBHON YCIyTH
BKJIIOUYAET B ce0s1 MPOBECHUE IJIAHOBBIX U BHETIJIAHOBBIX ITPOBEPOK.

4.3. TlmaHoBble MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHUU TOJOBBIX IIJIAHOB pPabOTHI
AJIMUHHCTpAlLMHU, YTBEPKAAEMBIX IJ1aBOM CENbCKOro noceneHus. [lpu miaHoBoW MpoOBEpKe MOITHOTHI
Y Ka4eCTBA MPEIOCTABICHUS MYHUIIUTIAIIBHOW YCIIYTH KOHTPOJIIO MOJJIEXKAT:

COOJTIOICHHE CPOKOB MPEIOCTABICHUSI MyHUIIUIATHLHON YCIYTH;

cOOJTI0/IEHNE TTOI0KEHUN HACTOSIIETO AJIMUHUCTPATUBHOTO PETIaMEHTa;

MPaBIWIBHOCTh M OOOCHOBAaHHOCTh NPUHATOTO pelIeHHs 00 OTKaze B MPeIOCTaBICHUU
MYHHUIUITAIGHOW YCIYTH.

OcHoBaHuEeM 151 IPOBE/ICHUS BHEIIAHOBBIX TPOBEPOK SBIISIFOTCS:

MOJTy4EHUE OT TOCYIAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYTpaBJICHHS HH(MOPMAITUU
O MPEANoJIaraeMbIX WJIM BbIABICHHBIX HApYLICHUSAX HOPMATUMBHBIX IIPABOBBIX aKTOB Poccuiickoit
®denepannn, HOPMaTUBHBIX MPABOBBIX akTOB PecmyOnuku bamkopTocTan 1 HOpMAaTUBHBIX MPABOBBIX
AKTOB OPraHOB MECTHOI'O CAMOYIIPABIICHUS,

oOpareHus TpakIaH U PUINYECKHUX JIUI] Ha HAPYIICHUs 3aKOHOATEIhCTBA, B TOM YHCIIE HA
Ka4yeCTBO MTPEAOCTABICHUS MYHULIMIIAIbHON YCIIYTH.

4.4. Jlna mpoBeAeHUs TPOBEPKH CO3/Ia€TCSI KOMHUCCHSA, B COCTaB KOTOPOM BKJIIOYAKOTCS
JOJKHOCTHBIE JTUIA U CHEIUATUCTBI A IMUHUCTPAIUH.

[IpoBepka ocymecTBiIseTCa HA OCHOBAaHUHU PACIOPSYKEHNS IJ1aBbl CEIbCKOTO MOCEIECHUS.

4.5. Pesymbrarthl TpOBEepKHM OGOPMISIOTCS B BHUJAE CIPABKH, B KOTOPOW OTPa)KAIOTCS
BBISIBJIEHHBIC HEIOCTATKW M YKa3bIBAIOTCS CPOKM UX ycTpaHeHus. CnpaBka MOANUCHIBACTCS
JOJDKHOCTHBIMHM ~ JIMIIAMM M CHEUUAIUCTaMU  AJMUHUCTpPAllMM, MPOBOJUBIIMMU TPOBEPKY.
[IpoBepsiemble H1a O POCIKHCH 3HAKOMSITCSL CO CITPABKOMA.

OTBeTCTBEHHOCTD I0JLKHOCTHBIX JIMIL 32 PelIeHUs U J1eiicTBUs
(0e3nmeiicTBUE), NPUHUMAaeMble (OCYLIECTBJIAeMbIe) UMM B X0/1€
NpeIoCTaBJICHUS MYHUIUNIAJIBbHON YCJIYTH
4.6. Ilo pe3ynbrataM IpOBENEHHBIX IPOBEPOK B CIIydae BBISIBICHUS HAapYLICHUM MOJIOKEHUN
AJIMUHUCTPAaTUBHOIO PErjIaMeHTa, HOPMAaTUBHBIX TIIPAaBOBBIX akTOB Poccuiickont d@enepanuu,
PecniyOnuky bamkopTocTaH ¥ OpraHOB MECTHOTO CaMOYIPABICHUS OCYIIECTBISICTCS MPHUBICYCHUE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepanum.



[lepconasibHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] 32 MPABUIBHOCTH U CBOEBPEMEHHOCTh
NPUHATHS pellIeHuss O TpefocTaBieHHH (00 OTKa3e B MPEIOCTABIECHHWU) MYHUIMNAIBHON YCIyTH
3aKpPETISIETCS B MX JOKHOCTHBIX PETJIAMEHTaX B COOTBETCTBHUH C TPEOOBAHUSMU 3aKOHOIATEIbCTBA.

TpeGoBanus K NOPSAAKY U (popMaM KOHTPOJISI 32 MPeI0CTABICHHEM
MYHHUUHMIIAJIbHON YCJIYITH, B TOM YHCJIe CO CTOPOHBI TPAKIAH,
UX 00beINHEeHUII U OpraHu3anuil

4.7. I'paxxnane, X 0ObEIUHEHUS U OPTraHU3aIlMH UMEIOT MPaBO OCYIIECTBISITH KOHTPOJIL 3a
MIPEIOCTABIICHUEM MYHHIIMITAILHOW YCIIYTH ITyTeM TOTy4eHUsT HHPOPMAITUU O XOJI€ MPEIOCTABICHUS
MYHHUIIMIIAJIBHOW YCIIYTM, B TOM YHCIE€ O CpOKax 3aBEpIICHUS aAMUHHUCTPATUBHBIX MPOLEIYDP
(meiicTBuit).

I'paxxnane, nX 0ObEIUHEHHS M OPTAHU3AIIMN TAK)KE UMEIOT MPaBO:

HaNpaBJIATh 3aMEUaHHUS M TNPEUIOKECHUS 110 YIYYUIEHHUIO JOCTYIIHOCTM M KadecTBa
MPEIOCTABICHUSI MYHULIMTIAILHON YCIIYTH;

BHOCUTh  NPEMIOKEHHS O MeEpax MO  YCTPAaHEHHUIO  HAPYLIEHUH  HACTOSIIETO
AJIMUHUCTPATUBHOT'O PErJIaMEHTA.

4.8. JIomKHOCTHBIE JTUla AJMUHUCTPAIIMU MPUHUMAIOT MEPHI K MPEKPAIICHUIO JOMYIICHHBIX
HapYUICHU, yCTPAHSIOT MPUYUHBI U YCIOBHUSA, CIOCOOCTBYIOIINE COBEPILICHUIO HAPYIICHHIA.

Nudopmanus o pe3yapTaTax pacCMOTPEHHUS 3aMEUaHUN W TPEIJIOKEHUH TpaKaaH, WX
00BEIMHEHNH WM OpraHW3alUid JOBOIUTCS 1O CBEACHHUS JIMI, HAlPaBUBIIMX OTH 3aMCYaHUS M
MPEJIOKEHUS.

V. locyneOHblii (BHecy1e0HbIH) MOPSA0K 00KaT0BAHUS PelIEHUI U JelcTBUil
(0e3neiicTBHUSI) OPraHa, Npea0CTABIAIONIET0 MyHHIHMIIAJBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOTO HEHTPA, a TAKKe UX J0J’KHOCTHBIX JIUII,
MYHUIMNAJIbHBIX CJIYKAIIMX, PA0OTHUKOB

Nndopmanus nJst 3asgsBUTEIS 0 €0 NIPaBe MOJATh KaJI00y HA pelieHne u (MIH)
neiictBue (0e31eiicTBIE) OPraHa, MpeaoCTABJSIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTY, U (WIH) €ro
AOJKHOCTHBIX JIMI, MyHUIIMNAJIbHBIX CJIYKAIHX, MHOTO(QYHKIIHOHAIBHOIO IIEeHTPA U (MJI1H)

€ro padoOTHUKOB
5.1. 3asgBuTeNnp MMEET MPaBO Ha OOXKAJOBaHUE pelieHUs U (W) OehcTBUMl (Oe3meicTBus)
AIMUHUCTpAIIUN,  JIOJDKHOCTHBIX  JIUI]  AJIMAHUCTPAIlMH,  MYHHIHIAIBHBIX  CIIYXKaIUX,
MHOTO()YHKIIHOHAJIBHOTO IIEHTPa, PaOOTHUKOB MHOTO(YHKIIMOHAJIBHOIO ILIEHTpa B J0CyIeOHOM
(BHECYIEOHOM) TIOpsIKE (aee — )xanooa).

Ipeamer xkan00b1

5.2. llpenmeroMm nocyne6HOTO (BHECYI€OHOTO) 00KaTIOBaHUS SBISIFOTCS PEIICHUS U JIEHCTBUS
(Oe3neiicTBue) AIMUHHCTpALMU, MPEAOCTABISAIONICH (€ro) MyHHLMIIAIBHYIO YCIYTY, a TaKke ee
(ero) JOMKHOCTHBIX JIML, MYHUIUNAIBHBIX CIYyXKallldX, MHOTO(QYHKIMOHAJIBLHOTO LIEHTPA,
pabOTHHKOB MHOTO(QYHKIIMOHAJIBHOTO IEHTpa. 3asBUTENb MOXKET OOpaTHThCA C KaJoOoW 1o
OCHOBAaHMAM M B MOPSAIKE, YCTAaHOBJIEHHBIM cTaThsiMu 11.1 u 11.2 @enepanbHoro 3akona Ne 210-D3,
B TOM YHCJIE B CIIEIYIOIINX CIIydasx:

HapylIeHHE CpOoKa perucTpanuy 3ampoca O IMPeIOoCTaBICHUHM MYHUIIUIAILHOW YCIyTH,
KOMIUIEKCHOTO 3alpoca, yKkazaHHOro B cratee 15.1 @enepanbHoro 3akona Ne 210-D3;

HapylIeHHe CpOKa [PEeJOCTaBICHHUS MYHMIMIAIbHOW yciayrd. B ykazaHHOM ciyuae
nocyneOHoe (BHecyneOHOE) oOalloBaHUE 3asBUTENEM peUIeHHH u JedcTBuil (0e3meicTBus)
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciydae, €Cld Ha MHOTOQYHKIIMOHAIbHBIA LIEHTP,
pemenust u jeiictBug  (Oe3neiicTBUE) KOTOPOrO  OOXKAIYIOTCA, BO3JIOKEHa (YHKIMS IO
IIPEJOCTABICHUI0 MYHUIIMIIAIBHON YCIYTH B IOJHOM 00BbEMeE, B OPSIKE, ONPEIEICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-P3;

TpeOoBaHue y 3asBUTENS JOKYMEHTOB MM MH(OpManuu JuOO0 OCYHIECTBICHMs JEHCTBHH,
IIPEIOCTABIIEHUE WM OCYILECTBICHHE KOTOPBIX HE IPETyCMOTPEHO HOPMAaTHUBHBIMHU IPABOBBIMH
aktamu Poccuiickoit denepariiu, HOpMAaTUBHBIMU TTPaBOBBIMHU akTamu PecnyOnuku bamkoproctaH,
MYHUIIUTIATBHBIMU PABOBBIMU aKTaMH ISl IPEAOCTABICHUS MyHUITUTIAIBHON YCITyTH;



OTKa3 B NpUEME JTOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX IPEIyCMOTPEHO HOPMATHBHBIMHU
nmpaBoBbIMU akTamMu Poccuiickoit deneparuu, HOPMAaTUBHBIMUA TIPABOBBIMH aKTaMH PecmyOnmku
bamrkoprocTan, MyHHIIMMATGHBIMH TPABOBBIMU aKTaMU JUIS TPEAOCTABICHUS MYHHIIMITATHLHOM
yCIyTH, y 3asBUTEIs;

OTKa3 B MPEJOCTaBICHUM MYHMLMIAIBHOW YCIyrd, €CIM OCHOBaHMsI OTKaza He
MpPeIyCMOTPEeHbl (pelepaibHBIMM  3aKOHAMU M TPHUHITHIMH B COOTBETCTBUHM C HUMHU HHBIMH
HOPMATHUBHBIMH TPAaBOBBIMH akTamMu PecnyOnuku bamkoprocraH, MyHUIIUIATbHBIMU ITPABOBBIMU
akTamMH. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe) 00KaloBaHUE 3asBHUTENIEM PCIICHUN H
neiictBuii  (0e3meicTBUSI) MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B cliydae, €CIM Ha
MHOTO(YHKITMOHAJIBHBIA IIEHTP, PEIICHUS € JACUCTBUSA (Oe31eHCTBHE) KOTOPOrO OOXKATYyHOTCH,
BO3JIOKEHA (DYHKIHS TIO MPEJOCTABICHUI0 MYHULUIAIBHONW YCIYyTH B MOJHOM O0beMe, B MOpPSIKE,
onpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanpHoro 3akona Ne 210-D3;

TpeOOBaHUE BHECCHHS 3asBUTENIEM IPH MPEJOCTABICHUN MYHUIIUIAIBLHON YCIYTH IIAThl, HE
MIPelyCMOTPEHHON HOPMAaTUBHBIMH MpaBOBbIMH akTamMu Poccuiickoit denepannu, HOpMaTUBHBIMU
MpaBOBBIMHU akTamu PecryOnuku bamkoproctan, MyHHIIMTIAIBHBIMU TIPABOBBIMHU aKTaMU;

0TKa3 AJIMUHUCTpALUMH, JOHKHOCTHOTO JIMLIa AIMUHUCTPALIMU B UCHIPABICHUH JOMYIIEHHBIX
OlEeYaTOK M OWIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEAOCTaBICHUS MYHULMIAIBHOW YCIyrd
JOKYMEHTax MO0 HapyllIeHHE YCTAaHOBJIEHHOTO CpOKa TaKWX HCIpaBieHHWi. B ykazaHHoM ciydae
nocyneOHoe (BHecymeOHOE) OOXaloBaHWE 3asBHTEIICM pEIICHUH u JeHcTBU (Oe3meicTBu)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciydae, €cld Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTP,
pemieHuss W aedcTBus  (0e3neWCTBHE) KOTOPOrO  OOXKAIYIOTCS, BO3JOKEHA (PYHKIUS IO
MPEIOCTABIICHUIO MYHHUIIUIAIBLHON YCIYTH B IOJTHOM 00beMe, B MOPSAIKE, ONPEEIeHHOM YacThio 1.3
ctarbu 16 @enepanbHoro 3akona Ne 210-P3;

HapylIeHHe CpOKa WM TOpSAKa BBIJAYM JOKYMEHTOB IO pe3yjbTaTaM MpeIoCTaBICHUS
MYHULUIIAJIBHON YCIyTH;

MPUOCTAHOBIIEHWE  MPEAOCTaBICHHMS ~ MYHUIMIAIBHON  YCIYr'M, €ClIi  OCHOBaHUs
MIPUOCTAHOBIIEHUSI HE MPETYCMOTPEHBI (peiepaibHBIMU 3aKOHAMU U MPHUHITHIMU B COOTBETCTBUU C
HUMHU WHBIMH HOPMAaTHBHBIMU IMPaBOBBIMU akTamu Poccuiickoit @enepanuu, 3akoHAaMH U UHBIMU
HOPMAaTUBHBIMH IpaBoBbIMU akTamu PecnyOnuku bamkoprocTan, MyHHUIMNANbHBIMUA NPABOBBIMU
akTaMM. B ykazaHHOM ciydae gocyneOHoe (BHecyneOHoe) o0)alloBaHHME 3asBUTENIEM PELICHUH U
neiictBuil  (0e3eNCTBUSI) MHOTO(PYHKIIMOHAIBHOIO IIEHTpa BO3MOXKHO B Cily4yae, €clid Ha
MHOTO()YHKIIMOHAJIBHBIA IIEHTp, pEUIeHus U JAeHCTBHs (Oe3/efCTBHE) KOTOpOro oOXanyroTcs,
BO3JIO’KE€HA (DYHKILHMS MO MPEAOCTaBICHUIO MYHULIUIIAIBHONW YCIYTH B MOJHOM O0ObeMe, B MOpPSIKE,
onpezaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210-D3;

TpeOoBaHue y 3asBUTENS NPU MPEAOCTaBICHUH MYHHUIUIAIBHON YCIYrd JOKYMEHTOB WIIU
uHpoOpMalUK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE  YKa3blBAJUCh MpHU
[IEpBOHAYAJIbHOM OTKa3e B IpuUeMe JOKYMEHTOB, HEOOXOJUMBIX Uil MPEeJOCTaBICHUS
MYHUIUNAIBHONW YyCIyrd, Ju00 B MPENOCTAaBICHUM MYHHUIMIAIBHON YCIIyTH, 3a HCKIIOYCHHEM
CIy4aeB, MPEAYyCMOTPEHHBIX MYHKTOM 4 dactu | cratbu 7 @epepanbHoro 3akoHa Ne 210-03». B
yKa3aHHOM ciydae jaocyaeOHoe (BHecyneOHoe) oOkaroBaHHe 3asBHUTENEM peIIeHUN U JIeHCTBHUIA
(6e3neiicTBUsA) MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, paOOTHHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOJKHO B ClIy4ae, €ClId Ha MHOTO()YHKIIMOHAIBHBIM LIEHTP, pelieHus 1 aeicTBus (Oe3neicTBre)
KOTOpPOTo OOXaJIyrOTCsl, BO3J0XK€Ha (YHKIUS IO MPEIOCTABIECHUI0 MYyHHUIMMNAIbHON YyCIyrd B
MIOJTHOM 00bEME B MOPSIKE, ONpeieIeHHOM yacTbio 1.3 crateu 16 ®@enepanbpHoro 3akona Ne 210-03.

OpraHbl MECTHOT'O CAMOYTIPABJICHHS, OPraHU3ALMH,
YIOJIHOMOYEHHbIE HA PACCMOTPEHHE 7KaJ100bI H J0JLKHOCTHBIE JINLA,
KOTOPBIM MOKeT ObITh HANIPABJICHA 7KaJ100a 3asiBUTE/ISl B 10CYyAe0HOM
(BHecyneOHOM) mopsiAKe
5.3. ’Kano6a Ha pemienus u nerictBus (6e3melicTBrue) AIMUHUCTPALIUU, TOJDKHOCTHOTO JIMIIA
AJMUHHUCTpAIUU, MyHUIIUIAIBHOTO CITY>KaIIero MoAaeTcs IJ1aBe CeNbCKOTO MOCEICHHUS.
XKanoba Ha pemieHus U AecTBusi (O0e3MEHCTBUE) TIIaBbl CEIBCKOTO TMOCENCHUS IOJaeTCs B
MIPE/ICTaBUTENbHBI OpPraH MECTHOT'O CaMOYIPaBICHUSI.
XKanoOs! Ha pemenus u aeiictBus (Oe3aeiicTBue) pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPa
M0/Ial0TCS PYKOBOJUTEIIO 3TOI0 MHOTO(YHKIIMOHAIBHOTO 1IeHTpa. XKano0bl Ha pelieHus U AecTBUS



(Ge3neiicTBue) MHOTO(YHKIIMOHAIBHOTO HEHTpa IMONAIOTCS YUPEIUTEN0 MHOTrO(QYHKIHOHAIHLHOTO
LEHTPA.

B AaMuHHCTpauu, MpeJoCTaBISIONEM MYHULIUNAIBHYIO YCIYTy, MHOTO()YHKIIHOHAIBHOM
LEHTpe, YYpeauTese MHOTO(QYHKIMOHAIHHOTO LEHTPAa ONPENeNSIOTCS YIOJHOMOYEHHBIE Ha
paccMOTpeHHE ka0l T0KHOCTHBIC JTHLIA.

IMopsiok nMoga4yu U paccMOTPEHHS KaT00bI

5.4. Kanoba nogaercs B MMCbMEHHOI (opme Ha OyMa)KHOM HOCHUTEJIE, B TOM YHCIIE TI0 MOUTe,
a TaKoKe MPU JIMYHOM IIPUEME 3asBUTENS, UM B DJIEKTPOHHOM BUJE.

XKanoba nomxHa coaepxarb:

HAaUMEHOBAHME OpraHa, NPEAOCTAaBIISIIOIIET0 MYHUIUNAIBHYIO YCIYTy, €ro JOJKHOCTHOI'O
JUIa, ero PYKOBOJIUTENS, MYHUIMIAIBHOTO CIIY)Kallero, MHOTO(QYHKIMOHAILHOTO IIEHTpa, €ro
pykoBonuTens U (Win) paOOTHUKA, pelIeHUs U AeHCTBH (Oe31eHCTBHIE) KOTOPHIX 00KaTYIOTCS;

dbamMunnio, UMs, OTYECTBO (TOCIETHEE - MPH HAIWYUH), CBEIEHUS O MECTE KHUTEIbCTBA
3asBUTEINA - (PU3UYECKOTO JIMIIA, CBEICHUS O MECTEe HAXOXKACHUS 3asBUTEINS — IOPUINYECKOTO JINLA, a
TaKke HoMep (HoMepa) KOHTaKTHOTO TeedoHa, aapec (aapeca) AICKTPOHHOUW MOYTHI (TIPH HATMYWHN )
Y TIOYTOBBIN aJIpec, 0 KOTOPHIM JO0JDKEH OBITh HAIPABIICH OTBET 3asBUTEIIO;

cBeieHUsT 00 oOOXalyeMbIX  pelleHusx W JeiictBusix  (Oe3neiicTBuM) — oprasa,
MIPEOCTABIISAIOIIEI0 MYHUIMIAIBHYIO YCIYTy, €ro JOJDKHOCTHOIO JIMIA, MYHHUIMIAJIBHOTO
CIIy’>Kallero, MHOro() yHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(PYHKIIMOHAJILHOTO LIEHTPA;

JIOBOJIbl, Ha OCHOBAaHMHU KOTOPBIX 3asBUTEIb HE COIVIACEH C pELIEHUEM U JIeHCTBHEM
(Oe3neficTBueM) opraHa, MPeJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTY, €ro JIOJDKHOCTHOTO JIMIA
100 MYHULIUIIAJIBHOTO CIIy>Kallero, MHOTO() YHKITHOHAJIEHOTO LEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa. 3asBUTEIEM MOTYT OBITh MPEACTAaBIEHBl JOKYMEHTHI (IIpH
HAJIMYHH), TOATBEPIKAAIOIINE JOBOIBI 3asIBUTENIS, THOO UX KOIHH.

B cnyuae ecnu xano0a momaercs yepe3 MpeACTaBUTENS, TAKXKE MPEACTABISACTCS TOKYMEHT,
MOATBEPKIAIOIIUI TOJIHOMOYMSI Ha OCYIIECTBIIEHUE NEHCTBUI OT MMeHM 3asBuTens. B kauectBe
JOKYMEHTa, MOATBEP)KIAIOIIEro MOJHOMOYMS Ha OCYIIECTBICHHE NEHCTBUN OT UMEHM 3asBUTEIN,
MOXET OBITh TIPE/ICTABIICHA:

a) odopmieHHas B COOTBETCTBUM C 3aKoHoJareiabcTBOM Poccuiickoit  ®Deneparuu
JIOBEPEHHOCTD (17151 (PU3HUYECKUX JINL);

06) odopmieHHas B COOTBETCTBMM C 3aKoHoJarelabcTBOM Poccuiickoit  ®enepanmn
JIOBEpEHHOCTh, 3aBEpEHHasl Ie4yaTblo 3asBUTENS (IIPM HATUYUM T[€4aTH) U MOJIUCAHHAs
PYKOBOJIUTENEM 3asBUTEIIS MM YIIOJIHOMOYEHHBIM 3TUM PYKOBOJHUTEIEM JIMLOM ([UI FOPUIMUECKUX
nmn);

B) KOMMs pEIIeHUs O Ha3HAYeHWH WiM o0 wu3dpaHuu 100 NpUKaza O Ha3HAYCHUU
(u3MYecKoro Juia Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (U3MYECKOE JIMLO 00sagaeT
IIPaBOM JIeHICTBOBATh OT UMEHH 3asiBUTENS 0€3 TOBEPEHHOCTH.

5.5. IIpuem xanob B MUCbMEHHOI (OpME OCYIIECTBISIETCS:

5.5.1. AnmuHHCcTpanueil B MecTe MpeJoCTaBIECHUs MYHUIMNAIbHON yciayru (B MecTe, I
3asiBUTENb MOJaBall 3aIIpOC Ha IMOJTYYEHHE MYHUILIUIAIbHOW YCIYT'H, HapylleHHEe MopsiiKa KOTOpOi
oOxxamyercs, 1100 B MecTe, TJie 3asABUTENEM IOJIyuYeH pe3yJbTaT YKa3aHHOW MYHUIMMAIbHON
YCIIyTH).

Bpems mpuema >xano® JAODKHO COBMAZaTh CO BPEMEHEM MPEJOCTaBICHUS MYHHIIMIAIBHOM
YCIIYTH.

XKanoba B mucbkMeHHOM (opMe MOXKET OBITh TAaKXKEe HaIlpaBJIeHa IO MOYTe.

B cnywae momaum >xamoObl MpH JMYHOM MpHeMe 3asBUTENb IPEACTaBIsSET TOKYMEHT,
YIIOCTOBEPSIOLINI €Tr0 JIMYHOCTh, B COOTBETCTBUHU C 3aKOHOATENbCTBOM Poccuiickoit deneparui.

5.5.2. MHOTO(DYHKIIMOHATTEHBIM IIEHTPOM.

[Tpu mocTyrennn *)anoosl Ha perneHus u (Win) aerictBus (0e3aeicTBUs) AIMUHUCTPAIIH,
ee (ero) IOMKHOCTHOTO JIMIA, MYHUIUMAIBHOIO CIy)Kallero MHOTO()YHKIHMOHAIBHBIN LEHTp
obecrieynBaeT ee rnepenayy B AJIMHUHUCTPAIMIO B MOPAAKE M CPOKH, KOTOpPbIE yCTAaHOBJICHBI
COTJIALIEHUEM O B3aMMOJEUCTBHUU MEXIY MHOTO(YHKIMOHAJIBHBIM IIEHTPOM U AJIMHUHHCTpaIUei,
MPEJOCTABIIAIONIMM MYHUIIUIAIBHYIO YCIYTY, HO HE IMO3JHEE CIEAYIOIero padoyero AHS CO JIHS
MOCTYTICHHUS YKaJ00BbI.
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[Ipn 3TOM CpOK paccMOTPEHHS >KaloObl HCUYHUCISETCS CO IHS PETUCTPALHUU KAIOOBI B
AJIMUHUCTpALIHH.

5.6. B anexTpoHHOM BHJIE kaito0a MOKET OBITh MOJjaHa 3asBUTEIEM MTOCPECTBOM:

5.6.1. opunumansroro caiita Aamunuctpanuu (http://tajmurzin.ru);

5.6.2. PIII'Y, a takxke DenepanbHOl TrocynapcTBEHHOH HWH(POPMALMOHHOW CHUCTEMBI,
oOecreunBarOIIMi Tporecc JocyaeOHOro (BHECYneOHOTO) OOKaJOBaHUs PEUICHUH M JICUCTBHI
(Oe3meicTBUS), COBEPIICHHBIX IMPH MPEIOCTABICHUU TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT
(https://do.gosuslugi.ru/).

[Tpu mogade xaoObl B AJIEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHBIC B TyHKTE 5.4 HACTOSIIIETO
AJIMUHUCTPATUBHOTO PErjaMeHTa, MOTYT OBbITh MPEJCTaBICHBI B (JOPME JIEKTPOHHBIX JOKYMEHTOB,
MOJNUCAHHBIX JJICKTPOHHOM TIOJMIMUCHIO, BHJI KOTOPOH MPEAyCMOTPEH 3aKOHOJATEILCTBOM
Poccuiickoit ®denepanuu, Opu 3TOM JOKYMEHT, YAOCTOBEPSIOMIMI JHUYHOCTh 3asABUTENSA, HE
TpebyeTcs.

B ciywae, eciu B KOMHIETEHLMIO AJIMUHUCTPALUU, MHOTO(YHKIMOHAJIHLHOTO LEHTPA,
ydpenuTenas MHOTO(YHKIIMOHAILHOTO IEHTPA HE BXOAWT MPHHITHE PEUICHHS [0 I10IaHHOU
3asiBUTENIEM »Kaynobe, B TeueHHWE Tpex paboumx ITHEH co IHSA ee perucrpauuu AJIMUHUACTPALUS
HampaBisieT kKajnoO0y B YIOJHOMOYEHHBI HAa €€ PacCMOTpPEHHWE OpraH M B NHUCbMEHHOW (opme
nH(OPMHUPYET 3asBUTENS O IEPEHAIIPABICHUN KAJIOObI.

Cpoxu paccMOTpeHHS KAT00bI

5.7. Yanoba, mocrynuBmas B AIMUHHCTPALUIO, MPEIOCTABISIONNN MYHUIHITAIHHYIO
yCIYT'y, MHOTO(YHKIMOHAIBHBIN LEHTP, YUPEAUTEII0 MHOTO(QYHKIMOHAIBHOTO LEHTPA, MOJICKUT
PacCMOTPEHMIO B TEUEHHUE MATHAAIATH pabOYNX AHEW CO THS €€ perucTparui.

B cnyuyae o0OxanoBaHus oOTKa3a AJIMHUHHMCTpAllUM, €ro JOJDKHOCTHOIO Juua Jubo
MYHHULIMIIAJIHOTO CITy’Kallero, MHOTO() YHKITHOHAJILHOTO LIEHTpa, pabOTHUKOB
MHOIO()YHKIIMOHAJILHOTO LIEHTpa B MpUEME IOKYMEHTOB Yy 3asBuUTeNs MO0 B HCIPABICHUU
JIOTYIIEHHBIX OINEeYaTOK M OIMMOOK MM B Ciy4ae oOOXaJloBaHUS 3asBUTENEM HapyIICHUS
YCTAHOBJICHHOT'O CpOKa TaKHUX MCIPABICHMN *kajoba paccMaTpUBaeTcsl B T€UEHUE 5 pabouux AHEH
CO JIHS €€ PETUCTPALIUH.

IlepeyeHb ocHOBaHMI VISl IPHOCTAHOBJICHUS PACCMOTPEHH 5KaJI00bI B CJIy4ae, eI
BO3MOKHOCTH IIPHOCTAHOBJICHUS IIPEAYCMOTPEHA
3aKkoHoaaTeabcTBOM Poccuiickoit ®@enepanun
5.8. OcHOBaHMI 1J11 NPUOCTAHOBJIEHUS PACCMOTPEHUS HKaI00bl HE UMEETCS.

Pe3yabTaT paccMoTpeHus Kajao0bl

5.9. Tlo pe3ynbTaraM pacCMOTPEHHS KaJIOObl JOKHOCTHBIM JIMIIOM AJIMUHHUCTpAIUH,
MHOTO(YHKITMOHAJIBHOTO IIEHTpa, Y4YpeauTelss MHOTO(QYHKIIMOHAILHOTO IEHTpa, HaJAelEeHHBIM
MTOJTHOMOYHSIMHU TI0 PACCMOTPEHUIO KajI00, TPUHUMAETCS OJTHO U3 CIASAYIOIINX PEIICHHI:

*ayoba yIOBIETBOPSETCS, B TOM Yucle B (opMe OTMEHBI IPUHITOTO PEIICHHUS, UCTIPABICHUS
JOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIUIIAIBLHON
YCIYI'M JOKyMEHTaX,  BO3Bpara  3asBUTENI0 JICHEKHBIX CPEJCTB, B3UMAaHHE KOTOPBIX HE
MPEelyCMOTPEHO HOPMATHBHBIMH TPaBOBbIMH akTaMu Poccuiickonn Penepanuy, HOpMaTUBHBIMHU
MPaBOBBIMU aKkTaMu PecnyOnnku bamkopToctal, MyHUITUTIAIBHBIME MPABOBBIMU aKTaMU;

B YIOBJIETBOPEHUH KATOOBI OTKA3bIBAETCHI.

[Ipu  ymoBneTBOpeHWH KajdoObl AJMUHHUCTpAIUs, MHOTO(DYHKIMOHANBHBIM  LEHTD,
y4peauTeah MHOTO(YHKITMOHAIIBHOTO IIEHTPAa MPUHUMAET MUCYEPITBIBAIOIINE MEPHI M0 YCTPAHECHUIO
BBISIBIICHHBIX HApYIIEHUM, B TOM YHCII€ TIO BbIJAUY€ 3asBUTEIIO PE3yJbTaTa MyHULIUIIAILHON YCIYTH,
HE TIO3/IHEEe MATH pabouuMx JHEH CO JHS TPUHITHS PEIICHUS, €CITU HWHOE HE YCTaHOBJIEHO
3akoHOAaTenbCcTBOM Poccuiickoit deneparuu u Pecybnuku bamkoprocTas.

AnMUHHUCTpaAusl, MHOTOQYHKIMOHATBHBIM UEHTP, YUYPEAUTEIb MHOTO(QYHKIMOHAIBHOTO
[IEHTPa OTKA3bIBACT B YIOBJICTBOPEHHUH >KATOO0BI B CICIYIOIINUX CIYYasX:

a) HAJIMYME BCTYIMBIIETO B 3aKOHHYIO CHITY PEIICHHS Cy/la, apOUTPa)KHOTO Cy/Ia IM0 Kajnooe o
TOM K€ MPEIMETE U IO TEM K€ OCHOBAHUSIM;

0) momaua >kajgoObl JUIOM, ITOJIHOMOYHS KOTOPOTO HE TIOATBEPXKICHBI B TOPSIIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Pocculickont denepannu;
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B) HAIMYHUE PEUICHUS TI0 Kano0e, MPUHSATOrO0 paHee B OTHOIICHUU TOTO K€ 3asBUTENS W I10
TOMY K€ TIPEAMETY KajaoOBbI.

AnMuHUCTpans, MHOTO(DYHKIMOHAIBHBIA LEHTP, YYPEIUTENb MHOTO(QYHKIIMOHAIHLHOTO
LIEHTpa BIpPaBE OCTaBUThH *KajloOy Oe3 OoTBeTa MO CYUIECTBY IOCTaBJICHHBIX B HEH BOMPOCOB B
CIIEIYIOIUX CIy4asx:

HaJIM4Yue B >Kano0e HENeH3ypHBIX OO0 OCKOPOUTENbHBIX BBIPAXKEHHM, YIpo3 KHU3HHU,
3I0POBBIO U UMYIIIECTBY JIOJDKHOCTHOTO JIMIIA, & TAK)KE YWICHOB €T0 CEMbH;

OTCYTCTBHE BO3MOXHOCTH MPOYHUTATh KAKyIO-TMOO YacTh TEKCTa XKaJloObl, (paMIIINIO, UM,
0TUYeCTBO (TIpU HATMYWK) U (W) TIOYTOBBIN aJIpec 3asIBUTEIIS, YKa3aHHBIC B kKaJI00¢;

TEKCT MUCHbMEHHOTO OOpallleHus HE MO3BOJSET OMPEICNIUTh CYTh MPEUIOKECHHUS, 3asBICHUS
WJTH JKaT00BI.

IHopsinoxk nH(popMUpPOBaHHS 3aABUTEIIS O Pe3yJIbTaTaX PACCMOTPEHMS KAJI00bI

5.10. He no3nHee AHs, CIEAYIONIETO 3a JHEM MPUHSATHS PEIICHUS, YKa3aHHOrO B MyHKTE 5.9
HACTOSIIEro AJMUHHCTPATUBHOTO PETJIaMEHTa, 3asBUTEN0 B MHCbMEHHOW (opMe U TO KEITaHHUIO
3asgBUTENA B (OpPME IEKTPOHHOIO JOKYMEHTA, MOAMMCAHHOIO JIEKTPOHHON IU(PPOBON MOAIKCHIO,
HaIpaBJIAETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHMUS JKaI00BI.

5.11. B oTBeTe 1o pe3ynpTaTaM pacCMOTPEHUS )Kaja00bl YKa3bIBAIOTCS:

HAaNMEHOBaHME  AJIMUHUCTpPAllM,  MHOTO(QYHKIIMOHAJIBHOTO  IEHTPa,  yYPEAUTEINs
MHOTO()YHKIIHOHAJIBHOTO LIEHTPa, PACCMOTPEBILET0 Kanoldy, JOKHOCTb, (GaMUIIMs, UMS, OTYECTBO
(mocnenHee - NpU HATMYKUK) €r0 TOJKHOCTHOTO JIMIA, IPUHSABLIETO PEIICHUE IO Kalooe;

HOMED, J1aTa, MECTO MPUHATHUS PELICHUs, BKIIIOYasi CBEJIEHHUs O JODKHOCTHOM JIMIE, pellleHUe
niu JierctBue (0e31eiicTBIE) KOTOPOro 00XKalIyeTcs;

bamunus, UMs, 0TYECTBO (TOCIIEAHEE - IPU HAIMYHMH) WJIM HAMMEHOBaHUE 3asiBUTEIS,;

OCHOBAHUS JJIsl IPUHSTHS PELLIEHUs 110 kKajnooe;

IIPUHATOE TI0 KaJ00e peleHue;

B Ciy4ae, €clIM Xajoba Mpu3HaHA OOOCHOBAaHHOW, - CPOKH YCTPAaHEHHUS BBISIBICHHBIX
HapyLICHUH, B TOM YHUCJIE CPOK IIPEIOCTABICHUS PE3yIbTaTa MyHULIMIIAIILHON YCIIyTH;

CBEICHHUS O MOPSAKE 00KaIOBaHUS MPUHATOTO T10 5Kaj00e peleHus..

5.12. B cnyyae mpu3HaHMs KanoObl MOAJIEKAIIeH yIOBIETBOPEHUIO B OTBETE 3asBUTEIO,
yKa3aHHOM B IyHKTe 5.11 AJIMHHHCTPAaTUBHOIO pErJIaMEHTa, JaeTcsi MHpopmanus o JAEHCTBHUSAX,
OCYILIECTBIISIEMBIX AIMUHUCTpanuen, MHOT0() yHKIIHOHAJIbHBIM LEHTPOM B LEJIsAX
HE3aMeJUINTEIbHOTO YCTPAHEHUS BBISIBICHHBIX HapyIICHUH MPH OKAa3aHUM MYHHUIMIAIBbHOM YCIIyIH,
a TaKKe MPUHOCATCS W3BMHEHMs 3a JIOCTaBJIEHHbIE HEyJN00CTBa M YKa3bIBaeTcs WH(popMalnus o
JNAJbHEUIINX JIeUCTBUAX, KOTOpPbIE HEOOXOJMMO COBEPIIMTH 3asBUTEII0 B LENSIX IOJTY4YECHHUS
MYHUIIUTIAIBHON YCIIyTH.

5.13. B ciiyyae mpu3HaHMs KaIOOBI HE TOJIekKAIIEH YAOBIETBOPEHUIO, B OTBETE 3asBUTEIIIO,
yKazaHHOM B MyHKkTe 5.11 AJIMMHHUCTpaTHUBHOTO perjlaMeHTa, JaloTcsl apryMEHTHPOBaHHBIE
pa3bsACHEHUS O MPUYMHAX MPHUHITOrO pEeHIeHHs, a Takxke HHpopManus O MopsaKe 00KaJoBaHUS
MIPUHSATOTO PELIEHUS.

5.14. B cnydae ycTaHOBIEHUS B XOJA€ WJIM IO pe3yJbTaTaM pPACCMOTPEHUS  KaloObl
IIPU3HAKOB COCTaBa aJIMMHUCTPATUBHOIO NPaBOHAPYLIEHUS WM NPECTYIJIEHUS JOHKHOCTHOE JIUIO
AJMUHUCTpAUU, MHOTO(QYHKIIMOHAILHOTO IEHTpa, YUYPEAUTeNss MHOTOQYHKIIMOHAIBLHOTO LIEHTpA,
Ha/IeJICHHOE MOJHOMOYHUSMH [0 PACCMOTPEHHUIO Kajlod B COOTBETCTBUU C IMYHKTOM 5.3 HACTOSIIErO
AJIMUHUCTPATUBHOTO pErjlaMeHTa, HAaIlPaBJIseT UMEIOIIMecs MaTepUalbl B OpraHbl IPOKYpaTyphI.

5.15. TlonoxeHuss HACTOALIETO AJMUHUCTPATUBHOIO PEIVIAMEHTA, YCTAHABIMBAIOLIUE
MOPSAZIOK PacCMOTPEHUS ’kajlo0 Ha HApYyLIEHUS MpaB Ipa)<IaH U OpraHMU3alMi MPH NpeaoCTaBICHUN
MYHHMIMIIAJIIBHOM YCIIYTH, HE paclpOCTPAHAIOTCS Ha OTHOLIEHUs, perynupyemble denepanbHbM
3aKkoHOM Ne 59-@3.

IHopsinok o00:ka/I0BaHUS PellIeHU 10 kKajio0e
5.16.3asBuTeNIM MMEIOT MpaBO Ha OO0KaJOBaHUE HENPABOMEPHBIX PpELICHUH, IeHCTBUI
(6e3aeicTBUA) JOMKHOCTHBIX JIUI B CYZCOHOM MOPSIIKE.
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IIpaBo 3asiBuTe s HA MOJIy4eHHe HHPOPMALHH U IOKYMEHTOB, HEOOXOTUMBIX
JJIS1 000CHOBAHMSI M PACCMOTPEHUS KaJT00bI

5.17. 3asBUTENH UMEET MPABO HA MOIy4YeHHE HH(OPMAIMH U JOKYMEHTOB JII 00OOCHOBAHHMS U
PacCMOTPEHHUS HKANIOOBI.

JIOJDKHOCTHBIE JMLa  AJMHUHUCTpAIMM, MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, YUYPEAUTEINs
MHOTO(YHKIIHOHAJIBHOTO [IEHTPA O0sI3aHBbI:

obecnieunTh 3asBUTENSI HHPOPMAIUEH, HETTOCPECTBEHHO 3aTParuBaroOIICH MpaBa U 3aKOHHbBIE
MHTEPECHI, €CJIM HHOE HE MPEAYCMOTPEHO 3aKOHOM,;

obecreynTh 00BEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE JKAJIOOBI,

HAlpaBUTh MUCBMEHHBIH OTBeT MO0 B (hopMe 3JIEKTPOHHOTO IOKYMEHTa IO CYIIECTBY
MOCTABJICHHBIX B JKaJloO€ BOINPOCOB, 3a HCKJIIOYCHHWEM CIIydacB, YKa3aHHBIX B IyHKTe 5.18
HACTOALIET0 ATMHUHUCTPATUBHOTO PETJIaMEHTA.

Cnoco0b1 mH(popMupoBaHus 3asiBUTeIeH 0 MOPSIAKE MOJAYN U PACCMOTPEHNS KAJT00bI

5.18. AqMuHHCTpanus, MHOTO(QYHKITMOHAIBHBIA HEHTP 00€CIIeUnBaIOT:

OCHAII[CHHE MECT MpreMa kaioo;

nHpOpMHUpOBaHUE 3asBUTENCH O TMOPAIKE 00KaTOBaHUS PEIICHUN U ACUCTBU (0e3aeliCTBU)
OpraHoB, IPEIOCTABISIONINX MYHUIIUTIAIBHBIE YCIYTH, UX JOKHOCTHBIX JIUI TUOO MYHULIUTIATBHBIX
CIy’KallluX, MHOTO()YHKIIMOHAIILHOTO IEHTpPa, pPAOOTHUKOB MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
MOCPEACTBOM pa3MelieHusi HHPOpMaIlMK Ha CTEHJaX B MeCTax MPeOCTaBICHHS MYHUIUIATbHBIX
yCIyT, Ha UX opunmanbHeIx caidtax u Ha PIITY;

KOHCYJIbTUPOBAaHUE 3asBUTENE O TOpAAKe OOKaJOBaHHUS pEUIeHWH | JAeWCTBUMN
(6e3meiicTBUSA) OPraHoOB, MPEAOCTABISIONINX MYHHUIIUIAIbHBIC YCIYTH, UX JOJKHOCTHBIX JIUIL JINOO
MYHHIIUTATBHBIX CITy>KalluX, MHOTO(YHKIIHOHATHHOTO LEHTpa, paboOTHUKOB
MHOTO()YHKIIHOHAJILHOTO IIEHTPa B TOM YHCIE MO TeledoHy, dJIEKTPOHHON IOYTe, MPH JTUIHOM
pueme;

3aKJII0UYEHUE coryiameHui 0 B3aMMOJICHCTBUU B 4acTu OCYIIIECTBIICHUS
MHOTO(YHKIIMOHAJILHBIMU ~ IIEHTpaMU IpuemMa kajo0 U BBIAAYM 3asABUTENSAM  peE3yJbTaToOB
paccMOTpEHHS Kaoo.

V1. OcobeHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOT0()YHKIMOHAJIBHBIX HEHTPAX NMPeJI0CTABJICHHUA IrOCy1apCTBEHHbIX
U MYHHMIMIAJIbHBIX YCJIYT

6.1. PTAY M®II ocymecTsiser:

nH(popMupoBaHue 3asBUTENCH 0 MOPSAIKE NMPEAOCTaBICHNUS MyHULIMIIATbHON yeiyru B PTAY
M®ILI, o Xone BBINOJHEHMS 3alpoca O NPEJOCTABICHUM MYHMLIMNAIBHOW YCIYrM, IO HHBIM
BOIIPOCAM, CBSI3AHHBIM C MPEJOCTABICHUEM MYHULMIIAIBHOM YCIYTH, a TaKKe€ KOHCYJIbTUPOBaHHUE
3asBUTEINEH O MOPSAJIKE TPENOCTABIEHUS MyHUIIMNIAIbHOU yciyru B PITAY MOI];

IIPUEM 3alpPOCOB 3AABUTENEN O NPENOCTABICHUNM MYHHUIMIAIBHOM YCIYIM M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH;

¢dbopmupoBanue u HanpasieHue PITAY MOI] npenocraBiieHns MeXBETOMCTBEHHOTO 3ampoca
B OpraHbl, NPEAOCTaBIISIONINE MYHUIIMIIAIBHBIE YCIYTH, B UHBIE OPraHbl TOCYJapCTBEHHOM BIIACTH,
OpraHbl MECTHOIO CaMOYIIPaBJI€HUS MW OpraHW3aluyd, YYacTBYIOIIME B MPEIOCTABICHUH
MYHHMIMIIAJILHON YCIIyTH;

BbIJ]a4a 3asBUTEIIO pPe3yJIbTaTa IPEeIOCTaBIECHNs MYHULIUIIAIBHON YCIyTH;

00paboTKy MEePCOHANBHBIX JaHHBIX, CBA3aHHBIX C MPEAOCTABICHUEM MYHHUIIMIIAIBHOW YCIyTH
(pu HEOOXOAMMOCTH);

IIPUEM U Ilepejady Ha pacCMOTpeHHe B AJIMUHUCTpAIMIO kKajlo0 3asBUTEINEH;

WHBIE IEUCTBUS, IpenycMOoTpeHHble DenepanbHbIM 3akoHOM Ne 210-D3.

6.1.1. B ciywyae mpeicTaBieHUs 3asBUTEIEM HEMOJHOTO KOMIUIEKTa TOKYMEHTOB JHOO
HECOOTBETCTBHS IPEACTABICHHBIX JOKYMEHTOB TpPEeOOBAaHUSAM, YCTAaHOBJICHHBIM ITyHKTOM 2.8
AJIMUHHCTPAaTUBHOTO peryiaMmeHTa, pabotHuK PICAY M®LI, ocymiecTBASIONIMIA TpUeM JOKYMEHTOB,
pa3bACHAET 3asBUTEIIO CONEPIKAHNE HEJOCTATKOB, BBISIBIICHHBIX B IOKYMEHTaX, peJlaracT IPUHAT
MEpBI 10 UX YCTPAHEHUIO U 0OPATUTHCS 32 MPEIOCTABICHUEM MYHHUIIMIIATBHOMN YCIyTH TOBTOPHO.

B caydae ecnu 3asBUTENb HACTaMBAaeT Ha IMpUEME JOKYMEHTOB, crennanuct PITAY MOI]
OCYILECTBISIOMI TNpUEM JTOKYMEHTOB, YBEAOMIISIET 3asBUTEN O BO3MOXHOM OTKaze B



MPEAOCTABICHUH MYHUIIUNIATBHON YCIIYTH, O YEM JIENIAeTCsl COOTBETCTBYIONIAS 3alIUCh B PACIIMCKE B
IpueMe JOKYMEHTOB.

IIpn omgHOKpaTHOM oOOpamieHuu 3asBUTENS C 3alpPOCOM O MPEIOCTABICHUU HECKOIbKHX
TrOCYAapCTBEHHBIX M (WJIM) MyHUIUMNAIBHBIX ycayr PI'AY M®I] opranusyer npenocTaBiIeHUE
3asIBUTEITIO IBYX U 00Jiee TOCYIapCTBCHHBIX U (MJIM) MYHUIIUTIATBHBIX YCIIYT.

ITo okoHuanum mpuemMa J0KyMeHTOB paboTHUK PI'AY MOI] BeigaeT 3asBUTEIIO PACIIUCKY B
rpueMe JOKYMEHTOB.

[IpencraBnennsie 3asButeieM B ¢popMe JOKYMEHTOB Ha OyMa)kHOM HOCHUTelE 3asiBICHHE U
npujaraeMbele K HeMy JJOKYMEHTHI epeBoasaTcs cnenuanuctoM PITAY M®L] B popmy 31eKTpoHHOTO
JOKyMEHTa ¥ (WJIM) DJICKTPOHHBIX OOpPa30B JOKYMEHTOB. OJEKTPOHHBIC JOKYMEHTHI M (HJIN)
ANEKTPOHHBIC 00pa3bl JOKYMEHTOB, CO3/IaHHBIC B COOTBETCTBUU C HACTOSIIMM ITYHKTOM, 3aBEPSIOTCS
YCUJICHHOW KBaTU(UIIUPOBAHHON SJEKTPOHHOW MOAMHUCHI0 JOJDKHOCTHOro juia PIAY MO®I],
HAMpaBIIIOTCS B AJIMUHUCTPAIMIO C HCIOJIH30BAaHHEM aBTOMATH3WPOBAHHON HWH(POPMAIIMOHHOM
cucteMbl PTAY M®I] u 3amuiieHHbpIXx KaHAJIOB CBSA3M, 00OSCICUYMBAIOIINX 3aIIUTY TepelaBacMOl B
opran WH(QOpPMAIMK ¥ CBEICHUH OT HEMPABOMEPHOTO JOCTYIA, YHUYTOXKEHUS, MOIU(DUKAIINU,
OJIOKMPOBAHHUSA, KOMUPOBAHUS, PACIIPOCTPAHEHUS, MHBIX HEITPABOMEPHBIX JICHCTBUH.

Cpoxk nepegaun PI’AY MO®IL] npuHATHIX UM 3asBJICHUHN U NPUJIAraeMbIX JOKYMEHTOB B (popme
ANEKTPOHHOTO JOKYMEHTa M (WJIM) DJIEKTPOHHBIX O0pa3oB [OKYMEHTOB B AJMHMHHUCTpAIMIO HE
JOJDKCH MPEBBINIATh OMH PaOOYHid ICHb.

[lopsinok u cpoxku nepemaun PI'AY MOIL[ npuHATBIX MM 3asBICHUNA U IPUIAra€MbIX
JOKYMEHTOB B (hOopMe TOKYMEHTOB Ha OYMa)XHOM HOCHTENE B AJIMUHHUCTPAIUIO OMPEICIISTIOTCS
CornaiieHremM 0 B3aMMOJICHCTBHH.

[Ipu Hanuuuu B 3asBJICHUH O TIPEIOCTABICHUU MYHHUIIMIIAIBLHON YCIyTy yKa3aHUsl O BbIJIaye
pe3yabTaTOB MPEAOCTABICHUsS MYyHHIMNANbHOM yciayru uepe3 PI'AY MOIL, AnMunuctpauus
repenaeT JOKYMEHTBI B CTpyKTypHoe mnopapasnaeiienne PI'AY MOILl mansg nocnegyromeld Bblaadyu
3agBurento (ero npeactaButento). Ilopsaok u cpoku nepenayn AIMUHUCTpALUEH TaKUX JIOKYMEHTOB
B PTAY M®I] onpenensitorca CornaiieHueM 0 B3auMOIEHCTBUN.



Mpuaoxenue Ne 1
K AAMHHHCTPATHBHOMY perjiaMeHTy
«Bbl1aya cipaBKH 0 cOCTaBe CeMbH,
BBINMUCKH U3 IOMOBOIl KHUTH U HHBIX
CIPaBOK, BbIIaBaeMbIX HA OCHOBAHMH
JAHHBIX OX0351HCTBEHHBIX KHUI
AnmvunaucTpanus (YI0JTHOMOYEHHBIH OpraH)

(HaMeHOBaHHE)

oT (pammnust, ums,
0TYECTBO (TP HAJIMYKH) 3asIBUTEISI — (PU3MYECKOTO JIHLA JTHO0
HAUMEHOBAHHUE 3asIBUTEIISI — OPTaHU3ALIHN )

MIPOXKUBAIOLIETO (PACTIOJIOKEHHOTO) O aapecy:

(HO‘ITOBEIﬁ aapecC 3asABUTEIIA — d)I/I3I/I‘IeCKOI‘O Jiama 60 aJpec Mecrta
HaXOXICHUA 3aABUTEIIA — opraHmaunn)

HOMep (HOMepa) KOHTaKTHOTO TenedoHa

anpec (ampeca) SIEKTPOHHON TOYTHI

(TIpM HaJIMYUH, 110 JKEIAHUIO 3asIBUTEIIS)

3asBICHHE O NpeaOCTABJIICHUU CIPABKH O COCTABE CEMbU, BBIIIMCKU U3 ,HOMOBOﬁ KHUT'M U UHBIX
CIIPABOK, BbIJABACMbIX Ha OCHOBAHWH JAaHHBIX IMOXO3SHCTBEHHBIX KHUT

(Texct 3ampoca)
JIOKYMEHT, YAOCTOBEPSIONIHI MOJTHOMOYHS IPEICTABUTEIIS:

[IpunoxxeHue: (nepedeHb MOKYMEHTOB, MATEPUATIOB MIIM MX KOTIMH, OTHOCAIINXCS K 3a1pOCY)

13 29 20 .

(TMYHAs MOAHCH
3aSBUTEIISI/IPEICTABUTEIIS)

PesynbraT npegocTaBieHNsT MyHHIIUIIAIBHON YCIYTH MPOIIY MIPEAOCTaBUTh CIECAYIOMINM CII0COO0M:



IMpuno:xenne Ne 2

K AAMHHHCTPATHBHOMY perjiaMeHTy
«Bb11a4a CpaBKH 0 COCTaBe CEMbH,
BBINKCKH U3 IOMOBOIf KHUT'H U UHBIX
CHPaBOK, BbI/IaBaeMbIX HA OCHOBAHUH
JTAHHBIX MOX035IIiICTBEHHBIX KHHUI

OdOPMA
corjiacusi Ha 00padOTKY NMEePCOHAJbHBIX TAHHBIX

I'mase Anmuanctparmu (PykoBomurento Y moTHOMOUYESHHOTO
opraHa)

(yKka3pIBaeTcs MOJIHOE HaUMEHOBaHue 1obKHOCTH U DHO)
oT
(bamumst, nMs1, OTIECTBO)

MPOXKUBAIOMIETo(eil) o ampecy:

KOHTaKTHBIN Tene(oH

3ASIBJIEHUE
0 COTrJIacHH Ha 00pabOTKy MEPCOHANBHBIX TaHHBIX
JINII, HC ABJIAOIINXCA 3asIBUTCIIIMU

A,
(®.1.0. noIHOCTEIO)
Macrnopr: cepus HOMEp JaTa BBIJAYH:
« » 20 I. KEM BBIIAH

(peKBH?J/ITBI JOBEPEHHOCTH, JOKYMEHTA, IIOATBEPIKAAIOIICTO ITOJTHOMOYHS 3aKOHHOTO HpeZ[CTaBHTCJTH)

YJIeH CeMbU 3asiBUTEs *

(®.1.0. 3asBuTENS HA NOMyYeHNE MYHUIIUITATBHON YCITyT 1)

cornmaced (Ha) Ha 00pabOTKY MOMX TEPCOHANBHBIX JaHHBIX U MEPCOHATBHBIX IaHHBIX MOUX HECOBEPUICHHOIETHUX
JIeTel (OTIeKaeMBIX, ITOTOTIETHBIX )

(pammnus, uMs1, 0TIECTBO)

AnMuHUCTpauuen (YIOTHOMOYCHHEIM OpPraHOM), MHBIMA OpTaHAMH ¥ OPTaHU3AIMSIMH C
LENbI0
(yKaSBIBaeTCH HaAaMMCHOBAaHHUEC MyHPILIP[l'[aJ'[LHOﬁ ycayru, AJis IoJIydeHus KOTOpOﬁ noaaercsa 3aﬂBHeHHe)
B CIIEAYIOIIEM 00beMe:

1. dammnms, uMs, 0TYECTBO;

2. Jara poXICHUS;

3.  aapec MecTa KHTCIbCTBA,;

4. cepws, HOMEp U JaTa BBIAAYM MACIIOPTA, HAUMEHOBAHUE BBIJIABIIETO MACTIOPT OpraHa (MHOTO JOKYMEHTA,
YAOCTOBEPSIOIIETO JHIYHOCTD);

5. PpEeKBU3UTBI  JIOKYMEHTA, JIAIOMIETO paBo Ha  TMOJy4YeHHEe  MYHUIUNAIBHON  yCIyru

HOMEP CTPaXOBOI'0 CBUJIETEIHCTBA TOCYAAPCTBEHHOIO eHCHOHHOTo cTpaxosanust (CHUJIC);

10. wpenTHdUKanMOHHBIA HOMep Hanmoromiarenbuka (MHH);

11. wHbBIe CBe/ICHHS, MMEIONIHECS B JOKYMEHTAX HAXOAANIUXCS B TMYHOM (YUETHOM) JIelie.

OO0OpaboTka TEepPCOHANBHBIX JAaHHBIX BKJIIOYaeT B ceOs: cOOp, cHCTeMaTH3allMi0, HAKOIUICHHE,
XpaHeHHe, yTouHeHHe (OOHOBJICHHWE, W3MEHCHHE), HCIOJb30BaHME, paclpocTpaHeHue (B TOM YHUCIIC
nepeaady), ooe3nMuuBaHue, OJOKMPOBAHUE, YHHUTOKCHHE U JIFOOBIC APYrue NCHCTBUS C MEPCOHAIbLHBIMU
JMAHHBIMU B DJICKTPOHHOM M OyMa)KHOM BHJIE C YYETOM COOJIFOJICHUS 3aKOHOB W WHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB.

6
7.
8.
9



Sl Taxke a0 CcorjacMe Ha IIPOBEPKY JOCTOBEPHOCTH M MOJHOTHI IIPEACTaBICHHBIX MHOIO
NEPCOHANBHBIX JTAaHHBIX, B TOM YHCJE C Yy9acTHEM TPEThel CTOPOHBI M MOJATBEPIKAAI0, UTO, JaBasi TaKOe
corJiacue, s IeficTBYI0 CBOEH BOJIeH M B CBOMX MHTepecax (MHTepecax HECOBEPIIEHHOJETHUX, ONEKAEMBbIX,
MTOTOTICUHBIX ).

CpOK ,I[eﬁcTBPIﬂ MO€TO COrjIacusa CYUTaTh C MOMEHTA IMOANMCAaHUA TAHHOTO 3asABJICHUS HAa CPOK: 6eccp0qH0.

3asBieHHE MOXKET OBITh OTO3BAHO B CIIydasx, HpPeIyCMOTpeHHBIX dDenepanbHBIM 3aKOHOM OT
27.07.2006 1. Ne 152-®3 «O mnepcoHalbHBIX JAHHBIX» MOCPEICTBOM HANpaBICHUS MHOK MUCBMEHHOIO
yBeOMJICHUSI B AIMUHUCTpanuio (YOJTHOMOYEHHBI OpraH) He MEeHee YeM 3a OJUH MECAl JO MOMEHTa
OT3bIBA COTJIACHS.

« » 20 T / /
MIOJITHCh pacmppoBKa HOAITUCH
Ipunsir: « » 20 T
/ /
JOJIKHOCTB CIICIHAJINCTa OAITUCH pacmnd)pOBKa TIOAIIUCH

* Ipyu noaavc 3asBJICHUA O COIJIaCUH Ha 06pa60T1<y NEPCOHATBHBIX JAHHBIX HECIIOCPEACTBCHHO 3aIBUTCJIICM Ha CBOUX
HCCOBCPIICHHOJICTHUX ,HGTGP‘I (OHeKaeMLIX, HOZ[OHG‘IHBIX) B CTPOKC «HJICH CEMbH 3a4BUTCIISD) IIPOCTABUTD «HET».



IMpuno:xenne Ne 3

K AAMHHHCTPATHBHOMY perjiaMeHTy
«Bb11a4a CpaBKH 0 COCTaBe CEMbH,
BBINUCKH U3 IOMOBOif KHUT'H W UHBIX
CHPaBOK, BbI/IaBaeMbIX HA OCHOBAHUH
JTAHHBIX MOX035IIiICTBEHHBIX KHHUI

PEKOMEHIYEMA 1 ®OPMA 3ASIBJIEHU A
OB UCITPABJIEHUHA OITEYATOK 1 OLIMBOK B BBIIAHHBIX B PE3YJIbTATE
[IPEJOCTABJIEHUSI MYHULIMITAJIBHOM YCJIIYTU JOKYMEHTAX
(17151 FOPUINYECKUX JIHII)

dupmeHHBIH 01aHK (TPU HATUYWH )
B

(HammeHoBaHUE AJIMUHHUCTPAIIUU,
Y0oJIHOMOYEHHOTO OpraHa)

Or

(Ha3BaHKe, OpPraHU3aI[MOHHO-TTPABOBAsI
(hopMa IOPUIHYECKOTO JINIIA)

NHH:

OI'PH:

Azlpec MecTa HaXOXICHHS FOPUIAUIECCKOTO
ML

@dakTHUecKUl anpec HaxoxJeHus (mpu
HAJIUYUN):

Anpec 3JIEKTPOHHOM MOYTBHI:

HOMep KOHTAKTHOTI'O Teﬂeq)OHaZ

3ASBJIEHUE

[Ipomry ycTtpaHuTh (MCHpaBHUTH) ONeyaTKy W (Miau) OmMOKY (HY)KHOE yKas3aTb) B paHee
MIPUHITOM (BBIIAaHHOM)

(yKa3LIBaeTCSI HaAaMMCHOBAHHUEC I[OKYMGHTa, B KOTOpOM zlor[ymeHa oIieyaTkKa ujin OIHI/I6Ka)
oT Ne
(yka3eIBaeTcs qaTa MPUHATHS ¥ HOMEP JOKYMEHTa, B KOTOPOM JIOITYIIIeHa OleYaTKa MJId OIHOKa)

B qaCTu

(yka3bIBaeTCs NOIYIICHHAS OTIeYaTKa WM OIINOKa)
B CBA3U C




(YKa3pIBalOTCS JOBOJBI, a TaKXKE PEKBU3UTHI JIOKYMEHTA(-OB), OOOCHOBBIBAIOIINX JIOBOJBI
3asIBUTENIS O HATMYUH OTEUATKH, OITMOKH, a TAKXKE COJIEP)KAIINX MTPABUILHBIC CBEICHHS ).

K 3asBnenuto npunararorcs:
1. nmOKyMeHT, TOJTBEPKIAIOUINI IOJIHOMOYUS MpeacTaBuTens (B ciiydae oOpamieHus 3a
MOJIyYeHUEM MYHUIIUMIIATBHON YCIYTH MPEACTaBUTES);
2.
3.
4.

(yKa?)I)IBaIOTCH PCKBU3UTHI JOKYMCHTA ('OB), O6OCHOBLIBaIOHII/IX JOBOJBI 3asABUTCIIAA O HAJIMYUU OIICYATKH, a TAKXKC
COACPIKAIIUX MPaBUIIbHBIC CBeZ[eHI/IH)

(HauMeHOBaHHE JOKHOCTH (moAnuChH pyKOBOIUTENS (paMunust, MHUIHAIBI
PYKOBOJIUTENS IOPUIUUECKOTO JINIA) IOPUIMYECKOTO JIUIIA, PYKOBOAUTESL FOPUANIECKOTO JIUIIA,
YIOJHOMOYEHHOT'O IIPEACTAaBUTES)  YHOJHOMOYEHHOTO MpPEeCTaBUTENs)

M.II. (upu manmann)

PexBu3uTHI JOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTD YIIOJIHOMOYCHHOI'O IMTPEACTAaBUTCIIA:

(yKaSLIBaeTCH HaMMCHOBAHUE JOKYMEHTBI, HOMEP, KEM U KOrJia BLI}IaH)



PEKOMEHIYEMAS ®OPMA 3ASBJIEHUS
OB UCITPABJIEHMUA OITEYATOK M OIIINMBOK B BBIJJAHHBIX B PE3VYJIbTATE
[IPEJIOCTABJIEHUS MYHULIMIIAJILHOM YCJIIVIU JOKYMEHTAX

(st U3MIECKUX JTHIT)

B

(HanMeHOBaHNE AJIMHUHUCTPAINH, Y TOTHOMOYESHHOTO
opraHa)

Ot

(®UO ¢usmnyeckoro una)
PexBu3uTHI OCHOBHOI'O AOKYMCHTA,
YAOCTOBEPSIOMIETO TUYHOCTD:

(yka3pIBaeTCs HAMMEHOBAaHHE TOKYMEHTEI, HOMED,
KEM U KOTJIa BBIJIaH)

AJlpec MecTa JKHTENbCTBa (MpeObIBaHUA):

Anpec 351eKTpOHHON NOYTHI (TIPU HATMYUK):

Howmep xoHTakTHOrO TENedoHa:

3ASBJIEHUE

[Ipomry ycTtpaHuTh (MCHpaBHUTH) oneyaTKy W (Wiu) OMMOKY (HY)KHOE yKas3aTb) B paHee

MPUHATOM (BBIIaHHOM)

(yKa3LIBaCTC$I HaMMCHOBAaHUC JOKYMCHTA, B KOTOPOM AOITyLICHA OTI€HYaTKa UJIN OIHI/I6Ka)

oT Ne
(yka3pIBaeTcs 1aTa MPUHATHSA M HOMEpP JOKYMEHTa, B KOTOPOM JIONYIIEHA OTeYaTKa MIIN OITHOKA)
B JacTH
(yKa3LIBaeTC$I L[OHyHIeHHaSI oIcyaTkKa uin 0HII/I6Ka)
B CBsi3HU C




(YyKa3pIBaroTCs JOBOIBI, a TaKXe PEKBH3HUTHI ITOKyMeHTa(-0B), OOOCHOBBIBAIOIIMX MOBOJBI 3asABUTEIS O HAJTUYNHU
OTIeYaTKH, OIIMOKH, a TAKOKe COICPIKAIINX MPABIIIHHBIC CBEICHHUS).

K 3asBnenuro nmpunaratorcs:
1. ngoKyMeHT, MOATBEPXKIAIOIIMK IMOTHOMOYHUSL NpeiacTaButesiss (B ciydae oOpaileHust 3a
MOJIyYeHUEM MYHULIUIIATbHON YCIYTH MPEACTaBUTES);
2.
3.
4.

(yKa?)I)IBaIOTCH PCKBU3UTHI JOKYMCHTA ('OB), O6OCHOBLIBaIOHII/IX JOBOJBI 3asABUTCIIAA O HAJIMYUU OIICYATKH, a TAKKC
COACPIKAIIUX MPaBUJIbHBIC CBeZ[eHI/IH)

(mata) (oamucs) (®.1.0.)

PexBu3uThI JOKYMCEHTA, YAOCTOBCPAIOIICTO JIUIYHOCTL NPCACTABUTCIIAL

(yKaSLIBaeTCﬂ HaMMCEHOBAaHUE JOKYMECHTBLI, HOMECpP, KEM U KOorJga BbII[aH)



PEKOMEHIAYEMAS ®OPMA 3ASBJIEHU A
Ob UCTIPABJIEHMU OITEHATOK U OLIMBOK B BBIJIAHHBIX B PE3VJIbTATE
[IPEJIOCTABJIEHM S MYHUIIMIIAJIBHON YCJIVIY JJIOKYMEHTAX
(mns MTHAMBUIYANbHBIX IPEINPUHUMATENCH )

B

(HauMeHOBaHHE AJIMUHUCTpAIUY, Y TOJTHOMOUYCHHOTO
OpraHa)

Ot

(®.1.0.)
WNHH:
OI'PH:
PexBu3uTHI OCHOBHOTO JIOKYMEHTA,
YIIOCTOBEPSIOLIETO JINYHOCTD:

(yka3pIBaeTCs HAMMEHOBAaHUE TOKYMEHTEI, HOMED,
KEeM U KOTJIa BBIJIaH)

Az[pec MECTa HaAXOXKXIACHHA .

@daxkTH4ecKuil anpec HaxoxJeHus (mpu
HAJIUYUN):

Anpec 3JIeKTPOHHOMN MOYTHI:

Howmep konTakTHOrO TENedoHa:

3ASBJIIEHUE

[Ipomy ycTtpaHuTh (MCHpaBHUTH) ONeyaTKy W (Wiau) OmMOKY (HY)KHOE yKas3aTb) B paHee
MPUHSATOM (BBITAHHOM)

(yKa3LIBaeTCH HaMMCHOBAaHUEC JOKYMCHTA, B KOTOPOM JOIYIICHA OrcuaTKa Ui 01111/161<a)

oT No
(yka3wIBaeTcs qaTa MPUHATHS U HOMEP JOKYMEHTa, B KOTOPOM JIOMyIIeHa OrevaTKa Uik onrrnoKa)

B qacTHu




(Yka3pIBaeTCs AOMYIIEHHAs OTeYaTKa WJIA OIINOKA)
B CBSA3H c

(YKa3pIBalOTCST JOBOJBI, a TaKXKE PEKBU3UTHI JIOKYMEHTA(-OB), OOOCHOBBIBAIONINX JOBOJIBI
3asIBUTENIS O HATMYUU OTICUATKH, OIITMOKH, a TAKXKE COJIEP)KAIINX MTPABUILHBIC CBEICHHS).

K 3asBnenuto npunararorcs:
1. noKyMmeHT, MOATBEPXKIAIOIIMM IMOTHOMOYHSL NpelacTaButesiss (B ciydae oOpalieHust 3a
MOJIyY€HUEM MYHUIIUIIATBHON YCIYTH NMPEACTaBUTES);
2.
3.
4.
(YKa3bIBaIOTCS PEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIIUX TOBOJIBI 3asIBUTEIIS O HATTUUUU
OTIEYATKH, a TAKKE COJIEPIKAIIUX MTPABUIILHBIC CBEICHMS)

(MOIKHOCTD) (moanuce) (®.1.0.)
M.IL.

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOIICTO JIUIYHOCTD NPCACTABUTCIIAL

(yKaSLIBaeTCH HaMMCHOBAHUE JOKYMEHTBI, HOMEP, KEM U KOrJia BLI}IaH)



